
SAN MATE0 COUNTY 
EMPLOYEE AND PUBLIC SERVICES DEPARTMENT 

Inter-Departmental Correspondence 

DATE: February 2 1,200 1 

TO: Honorable Board of Supervisors 

FROM: . Mary Welch, Employee and Public Services Director 

SUBJECT: r Recommended Revrsion to the Salary Ordmance 

RECOMMENDATION 

Adopt an ordinance amendmg the salary ordinance and accept the 
report on the total number of positrons m the County. 

SUMMARY 

The salary ordinance changes herein represent. 

a splittmg two full time positions into four half time positions, 

l reclassrfjing six positions, and 

l changing the salary range for one classification. 

These actions were approved by the County Managers Office 

The reclassrficatron action represents a monthly salary and benefit cost of $3,008 or an annual cost 
of $36,096 

This amendment has been reviewed by the County Counsel s Office. 
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ORGANIZATION 12000 COUNTY MANAGER-S OFFICE 

Action. ReclassifT: One position of V232, Information Technology Technicran 
Biweekly Salary. $1825.60 - 2282.40 
Approximate Monthly Salary $3956 - 4946 

2: One position of V236. Information Technology Analyst 
Biweekly Salary: $2303.20 - 2879.20 
Approximate Monthly Salary: $4991 - 6239 

Exnlanation: This IS an upward reclassification of one filled position of Information 
Technology Technician to the classification of Information Technology Analyst. The 
automation efforts of the County Manager’s Office and the Board of Supervisors have 
evolved to place greater emphasis on more complex systems with County wide application. 
These duties are more consistent with the classification of Information Technology Analyst. 
This action represents a monthly salary and benefits cost of $1681 based on filling the 
position at the top step in the range. There is no change in the total number of authorized 
positions. 

ORGANIZATION 13000 ASSESSOR - COUNTY CLERK - RECORDER’S OFFICE 

Action: Change* The salary for AOlO, Assessor - County Clerk - Recorder from 
Biweekly Salary. $4766 40 
Approximate Monthly Salary. $10,328 

To: Biweekly Salary: $5004.SO 
Approximate Monthly Salary. $10,844 

Explanation. This is the salary range adjustment of the classification of Assessor - County 
Clerk - Recorder. The change represents a 5% increase in salary. This action represents a 
monthly salary and benefits cost of $671. There is no change m the total number of 
authorized positions 

ORGANIZATION 15000 TAX COLLECTOR - TREASURER’S OFFICE 

Action. One position of D045, Administrative Services Manager I Delete. 
Biweekly Salary. $2461.60 - 3076 SO 
Approximate Monthly Salary. $5334 - 6667 

m One position of B272, Deputy Tax Collector - Treasurer, unclassified 
Biweekly Salary. $2849 60 - 3562 40 
Approximate Monthly Salary. $6175 - 7719 

Exnlanation This is the deletion of one position of Admimstrativ e Services Manager I and 
the addition of a new position of Deputy Tax Collector - Treasurer The organization 
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structure of the office has been changed to create this classification level This action 
represents a monthly salary and benefits cost increase of $1368 based on filling the position 
at the top step of the salary range. There is no change in the total number of authorized 
positions. 

ORGANIZATION 25000 DISTRICT ATTORNEY’S OFFICE 

Action: One full time positron of E436S, Family Support Office series Split: 
Biweekly Salary: $1441 60 - 1896.80 
Approximate Monthly Salary: $3 124 - 4 110 

Into: Two half time positions 
Same salary range 

Explanation: This is the splitting of one full time position of Family Support Officer into 
two half time positions. This change will better meet the workmg needs of current staff and 
will give the department greater flexibihty in providing support to the community. This 
action represents no change in monthly salary and benefits costs. The action increases the 
total number of authorized positions by one. 

ORGANIZATION 30000 SHERIFF’S OFFICE 

Action: One position of E372S, Legal Office Assistant series Delete. 
Biweekly Salary: $1135.20 - 1496.80 
Approximate Monthly Salary: $2460 - 3243 

m One position of E445S, Sheriffs Crimmal Records Technician series 
Biweekly Salary: $1128.00 - 1492 SO 
Approximate Monthly Salary. $2444 - 3235 

Explanation: This is the reclassification of one existing vacant Legal Office Assistant 
posmon to the classification of Sheriffs Crimmal Records Technician. Implementation of 
the automated records management system has caused a change in workflow between the 
Civil bureau and the Criminal Records bureau. The shift has resulted m a need for additional 
staff in the Criminal Records bureau that can be filled by an internal transfer of the vacant 
Legal Office Assistant position. The shift m assignments and subsequent change in duties 
results in the position being more appropriately classified as a Sheriff’s criminal Records 
Technician This action represents a monthly salary savings of $10 based on filling the 
position at the top step in the range. There is no change m the total number of authorized 
positions 
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ORGANIZATION 32000 PROBATION DEPARTMENT 

Action: One full time position of COO1 S, Deputy Probation Officer series Split: 
Biweekly Salary* $1610 40 - 2377.60 
Approximate Monthly Salary: $3489 - 5 152 

Tnto. Two half time positions 
Same salary range 

Explanation* This is the splitting of one full time position of Deputy Probation Officer into 
two half time positions. This change will better meet the worhng needs of current staff and 
will give the department greater flexibility in providing support to the commumty. This 
action represents no change in monthly salary and benefits costs. The action increases the 
total number of authorized positions by one 

ORGANIZATION 37000 COUNTY LIBRARY 

Action: One position of I(0 14S, Library Technician series Delete: 
Biweekly Salary: $1171.20 - 1548.80 
Approximate Monthly Salary: $2538 - 3356 

Add: One position of E334S, Office Assistant series 
Biweekly Salary. $939.20 - 1350.40 
-4pproximate Monthly Salary. $2035 - 2926 

Explanation: This is the reclassrfication of one position of Library Technician to the 
classification of Office Assistant. This change reflects the change from technical duties to 
general office support duties and has been approved by the Library Board This action 
represents a monthly salary and benefits savings of $559 based on filling the positions at the 
top step of the salary range. There 1s no change in the total number of authorized positions 

ORGANIZATION 47400 PUBLIC WORKS - TOWER ROAD CONSTRUCTION 

Action: One position of E334S, Office Assistant series Reclassifv: 
Biweekly Salary. $939.20 - 1350.40 
Approximate Monthly Salary* $2035 - 2926 

2: One position of E337, Office Specialist 
Biweekly Salary: $1194.40 - 1492 80 
Approximate Monthly Salary. $2588 - 3235 

Explanation: This is an upward reclassification of one currently filled position of Office 
Assistant to the classification of Office Specialist The department has moved duties to this 
positton previously performed by an Administrative Assistant. The new duties are more 
complex than normally seen m the classification of Office Assistant and combmed with the 
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independence of action, the position is more appropriately classified as an Office Specialist 
The action represents a monthly salary and benefits cost of $402 based on filling the position 

at the top step of the range. There is no change m the total number of authorized positions. 

ORGANIZATION 60000 FOOD AND NUTRITION SERVICES 

Action. One position of SO38S, Food Service Worker series Delete. 
Biweekly Salary. $1152 80 - 1360.00 
Approximate Monthly Salary: $2498 - 2947 

m One position of E346S, Fiscal Office Assistant Series 
Biweekly Salary: $1065.60 - 1404 80 
Approximate Monthly Salary: $2309 - 3044 

Explanation* This is the upward reclassification of one existing vacant Food Service Worker 
position to the classification of Fiscal Office Assistant. This position will assist the current 
Fiscal Office Specialist with the increased number of fiscal and personnel related functions 
and is more appropriately classified in the fiscal series. This action represents a monthly 
salary cost of $126 based on filling the positions at the top step in the range. There is no 
change in the total number of authorized positions. 
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Position Status Report Fiscal Year 2000-2001 
March 6,200l 

Asscsso~/Counly ClclldRecol der 119 120 1 

l3oard of sllpclvisols 15 15 0 

COllll oiler ‘s omcc 51 51 0 

Coimly Couiisc1’s Office 34 35 1 

County Managel’s Ofl~cc 24 24 0 

Employee and Public Selviccs 16.5 lG8 3 

Tnfolmalron Selviccs 108 137 29 

91 91 0 

Tax Collector/ I’rcasurer I 28 I 28 I 0 

Clidd~cn and I:amilics First Program 3 3 0 

ClllTl!lll 

ViliXlli 
hsitiwis 

7 

0 

G 

1 

2 

21 

20 

1 

2 

0 

Criminal Jnstice 

Co1 oiier 

1 position added in Scptembcr levisions 

1 ALL01 ney &led (10 00) 

1 Recrwler added (10 00) 
1 Oflicc Asmtant added (1 l-00) 
1 Recruiter added (01 01) 

1 G posiliom transferred fi om 1 Tealth (04 00) 
13 positions transferred fiotn I Tcalth (09 00) 



-~ 
Ilk11 ict Rttolney 239 

Environmedal Mrmagcmcnt 

Adminisllatioil 3 

T,lblClly 122 

/jgJ kll~~llla~ ~Ollllll~SSJOllC~/~C~~~l 38 

COO~7ClZltJVe EXtWJSJOJl 2 

Patlts and Recreation 62 

Coyote PoJnt Maine Reserve 5 

13usllless Adlllllllstlntloll 

Aging and Aclult Services 

241 2 13 

408 5 42 

584 4 29 

54 

1 lid1 time Legal Scctetaly spht into two hall 
time positions (12 00) 
1 Family Suppoll Super visor added (12 00) 

1 Assistant hector posltion addcd (09 00) 
4 positions added m Septembcl revisions 

2 positions acldcd in September I evisions 
2 grant hnded Commumty Selviccs 
Ollicers added (12 00) 

3 0 

122 0 

77 I 

2 0 

62 0 

5 0 

47 2 

~~ 
1 

5 

5 1 poshon deleted in Scptcmbc~ J cvisions 

0 

4 

0 

4 1 Sclliol lJlannel addcd (12 00) 
1 Bldng Pclmit ‘Technician added (I 2 00) 

Health Services Aigcncy 

27 31 1 16 positions I~anslcJ~ed to TSD (08 00) md 

one pusitlon eliminated 
13 positions liansielrcd to IS11 (09 00) 
1 posilion tlansfelred lo AAS (01 01) 

115 1 6 1 posilion Iransfcl i cd rl0111 I Ical 111 
Aclministration (01 01) 

ll 



1711v110n111e111a1 1 Ieallh 70 

I Food Set vices 

Menla~ I rcdtil 

County I Tenlth CCJ~CJ 630 599 -31 42 

Public IIealth 167 175 8 27 

PIG Natal lo Tluce Ploglam 27 

72 

78 

259 

30 

2 

1 

14 

3 

G 

5 1 Dosltion delcied m September rewsions 

23 

2 

1 TT position added (01-01) 
1 1Iaz Mat position added (02 01) 

1 position added in Septcmbel levlslons 
1 full time position split into two palt time 
pcJsltioJls (11 00) 
3 Wrap Around Pilot positions added (11 00) 
2 positions tlansfelred from the Ilealth 
Center (12 00) 
1 position added for the Adolcsccnt 
Pi egnancy program (0 1 0 1) 
3 full time positions spht into six part time 
pOSltl0llS (01-01) 
2 positions added for the PAT11 (01 01) 
1 Packard foundation position acldcd (02 01) 

30 positions eliminated aud 2 tlansiel1ed to 
Mental IIealth (I 2 00) 
1 security poslt~on added (01 01) 

1 PI4 Microbiologist added (09 00) 
lgrant hnded Sr PI1 Nurse added (09-00) 
1 position addccl in September revisions 
1 grant fimclcd Epidemiologist added (12 00) 
1 giant hndcd Comm WoJ ker added (0 I 01) 
2 positions acldecl for the Aclolcsccnt 
Piegii~xy pl ogram (0 1 0 1) 
1 grant funded CPS added (02 01) 
1 Packard foundation positlon added (02 01) 
2 part lime positions combmed into one Pull 
time position (02 0 1) 

3 PackaId Ibundatron positlolls added (02 
01) 



AIDS PI ogram 
38 38 0 G 

Z;,I~~CI gcllcy Mcdicnl Services 5 5 0 0 

CO1 1 CCtiOlJd Ik:dth 64 65 1 12 I position added In September levisions 

CO~J~~J~LI~~J Ly 1 Ieallll Clint 22G 247 21 35 4 posilions added in Septcmh ~CVISIOL~S 

I6 positions aciciecl for the Methodone 
Clinic (1 01) 
1 Iill tiim posllion split into two pal t time 
positlons (01 01) 

Public Works 

,k~JlllillSh atlVC Se1 ViceS 41 42 I 5 1 IJosilmJ~ added m SeptcmbeJ levlslolls 

Engineering Selvlces 47 48 I 8 1 position acldecl in September levisions 

13u1ld1ng I~acilitics Maint and Operations 76 76 0 5 

Rod l;uncl 78 78 0 5 

TOWCI lioacl 23 22 I 2 1 positlOJ1 deleted IJl September J~VIS~OJ~S 

Fleet Mai~llennncc and Replacement 12 12 0 2 

Wxk Management 9 9 0 1 

Tl ~~lJS]301 tat1011 Scrwces 4 4 0 0 

SpecJal DlSll ItAS 7 7 0 0 

Ailpolts 9 9 0 2 



I ~OllSllJg and Con?mul&’ Selvlces 19 18 I 1 

Eligibility Dete~niination 244 242 -2 32 

Clllploymcrll sclvIccs 39 3Y 0 5 

Vocational Rel~al~ililntion Selviccs 45 45 0 4 

C’hilcl Cure I1 11 0 0 

4lcol1ol and DI Se1 vices ug 24 24 0 3 

~l11lcl1cn and Family Services 189 190 1 12 

.ht 01 I lomc lkemenl 15 I5 0 1 

I’olals .47RO11lr-TYlE 

1 posllioJl 1Jansfclred from I Iousing and 

ComtJJunily Seiwces (1 1 00) 
3 positions tiansl’eilcd from IXgibilil~ 
Dctelmination (11 00) 
I Management Analyst added (I 01) 

I position transkncd lo Achninistlalion (I I 
00) 

3 positions ti ansferred lo Adinii1isti at ion 
(I1 00) 
1 IIuman Sclvices Analyst poshon added 
(02 01) 

2 pal-t hJJe poSitJOlJS COJlJhilJCd lllto one fill] 

lime position (I 1 00) 
2 OIlice Assrshnl pos1t10~1~ ddd (02 01) 



ORDINANCE NO. 
BOARD OF SUPERVISORS, COUNTY OF SAN MATEO, 

STATE OF CALIFORNIA 

x * x * * 

AN ORDINANCE AMENDING FISCAL YEAR 2000-200 1 
SALARY ORDINANCE NUMBER 03987 

The Board of Supervisors of the County of San Mateo, State of California, ordains as 

follows: 

SECTION 1. Part 12 of Ordinance 03987 is amended as indicated 

PART 12. POSITION LISTING BY DEPARTMENT 

ORGANIZATION 12000 COUNTY MANAGER’S OFFICE 

1 Item V232, Information Technology Techmcian, is decreased by 1 position for a new total 
of 0 positions 

2. Item V236, Information Technology Analyst, is increased by 1 position for a new total of 1 
position 

ORGANIZATION 13000 ASSESSOR - COUNTY CLERK - RECORDER’S OFFICE 

1. The salary range for item A01 0, Assessor - County Clerk - Recorder, is increased to 6256. 

ORGANIZATION 15000 TAX COLLECTOR - TREASURER’S OFFICE 

3. Item D045, Administrative Services Manager 1; is decreased by 1 positron for a new total of 
0 positions. 

4 Item B272, Deputy Tax Collector - Treasurer - unclassified. is increased by 1 position for 
a new total of 1 position The salary is set at range 4453. 
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ORGANIZATION 25000 DISTRICT ATTORNEY’S OFFICE 

1 Item E436S. Family Support Officer series, 1s increased by 1 posrtion for a new total of 34 
positions. 

ORGANIZATION 30000 SHERIFF’S OFFICE 

1 Item E372S, Legal Office Assistant series, is decreased by 1 position for a new total of 2 
positions 

2. Item E445S, Sheriffs Criminal Records Technician series, is increased by 1 position for a 
new total of 16 positions. 

ORGANIZATION 32000 PROBATION DEPARTMENT 

1. Item COOlS, Deputy Probation Officer series, is increased by 1 position for a new total of 
147 positions. 

ORGANIZATION 37000 COUNTY LIBRARY 

1. Item K014S, Library Technician series, is decreased by 1 position for a new total of 6 
positions. 

2 Item E334S, Office Assistant series, is increased by 1 position for a new total of 2 positions. 

ORGANIZATION 47400 PUBLIC WORKS - TOWER ROAD CONSTRUCTION 

1. Item E334S, Office Assistant series, is decreased by 1 position for a new total of 0 positions. 

2. Item E337, Office Speciahst, IS increased by 1 position for a new total of 1 position. 

ORGANIZATION 60000 FOOD AND NUTRITION SERVICES 

1. Item SO38S, Food Service Worker series, is decreased by 1 positron for a new total of 28 
positions. 

3 -. Item E346S, Fiscal Office Assistant series, IS increased by 1 position for a new total of 1 
position 

SECTION 2. Thts ordinance is effective at the start of the first pay period 30 days following 
adoption. 
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