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COUNTY OF SAN MATE0 
Departmental Correspondence 

Date: July 11,200l 

TO: 

FROM: 

Hearing Date: July 31,ZOOl 
Honorable Board of Supervisors 

Maureen D. Borland, Director, Human Services Agen 
Yvonne Frazier, Admmistrator, Alcohol and Drug 

SUBJECT: Agreement with El Con&o of San Mateo County for Alcohol and Drug 
Prevention Services for the One-Year Period 7/l/2001 Through 6/30/2002 

RECOMMENDATION: 
Adopt a resolution: 

1) authorizing the President of the Board to execute an agreement with El Concilio of 
San Mate0 County (El Concilio) in the amount of $114,620 for the one-year 
period 7/l/2001 through 6/30/2002; and 

2) authorizing the Director of the Human Services Agency to execute amendments 
and minor modifications during the term of the agreement, however, such 
authority is limited to: 

a) reducing the County’s maximum fiscal obligation in the event there is a 
commensurate reduction in the term of the agreement, the units of service 
or the types of service provided by Contractor, 

increasing the County’s maximum fiscal obligation in the event there is a 
commensurate increase in the term of the agreement, the units of service 
and/or the types of services provided by Contractor, however, said 
increase(s) shall be limited to a total of $25,000, and 

4 making changes in the types or units of service provided by Contractor, as 
long as the changes have no impact on the County’s maximum fiscal 
obligation. 

Background: 
The State allocates funds to counties through a combined DrugLMedi-Cal (D/MC) and Negotiated 
Net Amount (NNA) contract for alcohol and drug prevention and treatment services. The 
agreement with El Concilio contains services funded through the NNA portion which contains 
funding from State general funds, Federal block grant funds and drug-free school funds. 

In FY2000-2001 the Board of Supervisors approved a one-year agreement with El Concilio to 
provide alcohol and drug prevention services. Alcohol and Drug Services recommends 
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contracting with El Concilio to continue providing services throughout FY2001-2002. 

As the Human Services Agency’s Outcome Based Management pilot program, Alcohol and Drug 
Services developed performance measures for both treatment and prevention services and 
collected baseline data from contracted treatment and prevention programs throughout FY2000- 
2001. In addition, during FY2000-2001, the Human Services Agency (HSA) initiated a dialogue 
on designing a more coordinated and collaborative approach to providing its prevention services. 
The HSA will facilitate planning efforts throughout FY2001-2002 while continuing to provide its 
current continuum of contracted alcohol and drug prevention services. 

Disclission: 
The Contractor will provide outreach and education about alcohol and drug issues, and 
information about available services in the North Fair Oaks area of Redwood City as well as 
locations in San Mateo, South San Francisco and East Palo Alto. In addition, the Contractor will 
initiate and facilitate “community conversations” with groups of North Fair Oaks area residents, 
provide environmental prevention workshops, and create a youth theater group as a joint project 
with Barrios Unidos. The theater group will present skits and plays addressing relevant youth 
issues to middle and high-school age youth. El Concilio will provide community-based HIV 
testing, and/or access to HIV testing, as well as referrals to alcohol and drug treatment programs 
for North Fair Oaks area residents. 

Outcome measures for alcohol and drug prevention services are included in the Human Services 
Agency’s Outcome-Based Management (OBM) Program Plan. Progress on data collection and 
projected targets for FY2001-2002 is summar ized in the attached chart. 

The agreement and resolution have been reviewed and approved as to form by the County 
Counsel’s office. 

Term and Fiscal Impact: 
The term of this one-year agreement is from July 1,200l through June 30,2002. The total 
contract obligation is $114,620, which is Tom State and Federal block grant funds included in the 
FY2001-2002 preliminary budget for Alcohol and Drug Services. There is no Net County Cost 
associated with this contract. 

Esther Lucas, ext. 6432 
cc: Deborah Penny Bennett, Deputy County Counsel 



Performance Measures for Alcohol and Drug Services 
Alcohol and Drug Services is in compliance with the Human Services Agency’s Outcome-Based 
Management (OBM) Program Plan. Below are the Recommended Performance Measures 
included in the OBM Plan. 

Alcohol and Drug Prevention Services 

Outcome-Based Management 
Performance Measures 

Number of participants served in: 
A) school linked programs 
B) education/outreach programs 
C) youth development programs 

Number of participants participating in 
cognitive skill building (tutoring/education, 
problem solving/decision making/critical 
thinking, communication and leadership 
development). 

Percentage of participants completing the 
program demonstrating increased 
achievement motivation 

Percentage of participants completing the 
program demonstrating a positive view of 
personal future 

Percentage of participants completing the 
program demonstrating increased planning 
and decision making skills 

Percentage of youth (Grade 6 and above) 
completing the program reporting 
abstinence of reduction in the use of 
alcohol, tobacco, and/or other drugs 

Projected for 
FY2000-2001 

A) 459 
B) 19,530 
C) 445 

20,434 

N/A 

N/A 

N/A 

N/A 

FY 2000-2001 
Baseline Data* 

A) 597 
B) 24,472 
C) 656 

25,725 

Baseline data will be 
available by August 
2001. 

Baseline data will be 
available by August 
2001. 

Baseline data will be 
available by August 
2001. 

Baseline data will be 
available by August 
2001. 

I 

Projected for 
FY 2001-2002 

A) 460 
B) 19,550 
C) 450 

20,460 

Projection to 
be developed 
from FY2000- 
200 1 baseline. 

Projection to 
be developed 
from FY2000- 
200 1 baseline. 

Projection to 
be developed 
from FY2000- 
2001 baseline. 

Projection to 
be developed 
from FY2000- 
200 1 baseline. 

*Based on year-to-date figures as of third quarter ending 3/31/ 01. ’ 



RESOLUTION NO. 

BOARD OF SUPERVISORS, COUNTY OF SAN MATEO, STATE OF CALIFORNIA 

RESOLUTION AUTHORIZlNG EXECUTION OF AGREEMENT WITH EL CONCILIO OF SAN MATE0 
COUNTY FOR THE PROVISION OF ALCOHOL AND DRUG PREVENTION SERVICES FOR THE 
ONE-YEAR PERIOD 7/l/2001 THROUGH 6/30/2002; AND AUTHORIZING THE DIRECTOR OF THE 
HUMAN SERVICES AGENCY TO EXECUTE SUBSEQUENT AMENDMENTS AND MINOR 
MODIFICATIONS DURING THE TERM OF THE AGREEMENT, HOWEVER, SUCH AUTHORITY IS 
LIMITED TO: 

A) REDUCING THE COUNTY’S MAXIMUM FISCAL OBLIGATION IN THE EVENT THERE IS A 
COMMENSURATE REDUCTION IN THE TERM OF THE AGREEMENT, THE UNITS OF 
SERVICE OR THE TYPES OF SERVICE PROVIDED BY CONTRACTOR, 

W INCREASING THE COUNTY’S MAXIMUM FISCAL OBLIGATION IN THE EVENT THERE IS 
A COMMENSURATE INCREASE IN THE TERM OF THE AGREEMENT, THE UNITS OF 
SERVICE AND/OR THE TYPES OF SERVICES PROVIDED BY CONTRACTOR, HOWEVER, 
SAID INCREASE(S) SHALL BE LIMITED TO A TOTAL OF $25,000, AND 

Cl MAKING CHANGES IN THE TYPES OR UNITS OF SERVICE PROVIDED BY CONTRACTOR, 
AS LONG AS THE CHANGES HAVE NO IMPACT ON THE COUNTY’S MAXIMUM FISCAL 
OBLIGATION. 

RESOLVED, by the Board of Supervisors of the County of San Mateo, State of California, that 

WHEREAS, this Board has been presented with a form of the Agreement and has examined 

and approved it as to both form and content and desires to enter into said Agreement: 

NOW, THEREFORE IT IS HEREBY RESOLVED that the President of this Board of Supervisors be, 

and is hereby authorized and directed to execute said Agreement for and on behalf of the County of San Mateo, 
and the Clerk of this Board shall attest the President’s signature thereto; and 

BE IT FURTHER RESOLVED, that the Director of the Human Services Agency shall be authorized to 

execute subsequent amendments and minor modifications thereto during the term of the Agreement, however, 

such authority is limited to: 

a> reducing the County’s maximum fiscal obligation in the event there is a commensurate reduction in the 

termofthe agreenmt, the units of service or the types of service provided by Contractor, 

b) increasing the County’s maximum fiscal obligation in the event there is a commens urate increase in the 

term of the agreement, the units of service and/or the types of services provided by Contractor, however, 

said increase(s) shall be limited to a total of $25,000, and 

Cl making changes in the types or units of service provided by Contractor, as long as the changes have no 

impact on the County’s maximum fiscal obligation. 
OOIWO.Wpd 
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AGREEMENT BETWEEN 
COUNTYQFSANML-~TEB ; 

AND 

Agency Contact: 
EsGier Lucas 
Human Services &alyst 
(@O) 8024432 



THIS AGREEMENT, entered into this day of 
by and between the COUNTY OF SAN MKIEO, hereinafter called “County” and EL 
CONCILIO OF SAN MATEO~COUNTY, hereinafter called “Contractor”; 

WI TNE’SSIJTH: 
: 

,2001, 

WHEREAS, pursuant to Gov&nment Code, Section 3 1000, County may contract with 
independent contractors for the furnishing of such services to or for Cowty or any Department/ 
Agency thereof; and 

‘WHEREAS, it is necessary a& desirable that Contractor be retained fbr the purpose of 
performing professional services of alcohol-and drug prevention services; in accordance with 
State and Federal laws, regulations and funding mandates. 

The following exhibits and attachments arc attached hereto and incorporated by reference 
therein. 

r 
NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 

FOLLOWS: 

1: .tixhibits and Attachments 
Exhibit A: State NNA Funded Prevention Services and Rates of Payment for 

those Services. 
Exhiiit B: Outcome Based Management and Budgeting ResponsibiIities. 
Attachment 1: Compliance with Section 504 
Attachment 2: Fiierprinting Certification Form 
Attachment 3: Payment Procedurtis 
Attachment 4: Monitoring Procedures 
Attachment 5: Program Specific Reqbisements 
Attachment 6: Equal Benefits Compliance 

2. Services to be Performed by Contractor. 
In consideration of the payments hereinafter set forth in the Exhibits &nd 

Attachments herein, Contractor shall ptitiorm alcohol and drug prevention services as set 
forth in the Exhibits and Attachments attached and incorporated by reference. 

3. Pwments. 
A Maximum,Amount. In full consideration of Contractor’s performance of 

the services described in the Ex@its, the amount that County &all be obligated to pay for 
services rendered under this Agreement shall not exceed ONE HUNDRED FOURTEEN 

‘1 



THOUSAND SIX ITUNDED TWENTY DQLLARS ($114,620) for the contract term 

B. Rate of Payment. The rates and terms of payment shall be specified in 4he 
Exhibits and Attachments. Any rate increase is subject to the approval of the Director of 
I&rman Services or her authorized representative, and shall not be binding on County unless so 
approved in writing. In no event may the est.abIished rates be increased to the extent @at the 
maximum County obligation shall exceed the total specified in paragraph 3.A. above. Each 
payment shallbe, conditioned on the satisfhctory performance of the services described in the 
Exhibits to the full satisfaction of the Director of Human Services or her representative. 

c. Time Litiit for Submitting Invoices. Contractor shah submit an invoice 
for services to County for payment in accordance with the provisions of the Exhibits and 
Attachments. County shall not be obligated to pay Contractor for the services covered by any 
invoice if Contractor presents the invoice to County more than one hundred eighty (I 80) days 
after the date Contractor renders fhe services, or more than ninety (90) days after this Agreement 
terminates, w&&ever is earlier. 

In offaer to ensure Ml and timeiy payment for se&ces provided, C!ontractor 
is requikd to submit.invoices for services provided no latek than the fifteenth (15”) day of 
each month. 

D. kvatibifitv of Iknds. Payment for all services provided pursuant to this 
Agreement are contingent upon the availability of County, State, and Federal funds. In the event 
the State or IFederal government does not appropriate or pay County the necessziry funds as part 
of either or both of theii budgets, the County shall not be liable for any payment whatsoever; 
including, but not lb&ted to, pa-r& that are hased on County funds. The County may 
terminate this Agreement for unavailability ofFederal, State or County funds. ., 

E. Propram Budget. 

1. Contractor witl expend funds received for operation of its program 
aud services according to Contractor’s annual operating budget. Said budget shall be subject to 
the approval of the Human Services Agency. Actual expenditures may exceed budgeted 
expenditures to the extent that actual income exceeds budgeted income. 

2. Transfers between personnel and operating expenses that in the 
aggregate equrtl or exceed ten percent (10%) of the mziximm ammnt specif+d in Papagraph 3 .A. 
hereinabove or TEN THOUSANP) DOLLARS ($lO,OOO), whichever is less, of the annttal budget 
for contracted services may be made only upon prior author&&ion of the Alcohol and Drug 
Services Manager. 
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4. Rel;atimship of Parties. 
It is expressly understood that this is an agreement between two (2) independent 

contractors and that no. agency, employee, partnership, joint venture or other relationship is 
established by this Agreement. The intent by both County and Contractor is to create an 
inde$endent contractor relationship. Contractor expressly acknowledges and accepts his/her/its 
tax status and the tax consequences of an independent contractor. Further, as an independent 
contractor, Con&actor expressly acknowledges and accepts that he/she/it has no rights,‘benefits, 
privilegesand/or claims in any form whatsoever under, from, through afld/or pursuant to the San 
Mate0 County Civil Service Rules. 

5. Hold Harmless. 
,Con@actor shall indw and save harmless the County, its officers, agents, 

employees, and servants from all claims, suits, OS actions of every name; kind and description, 
brought for, or on account 05 (A) injuries to or death of any person, including Contractor, or (B) 
damage’to any property of any kind’whatsoever and to whomever belonging; or (C) any other loss 
or cost, includity but not limited to, the- concurrent active or passive neghgence of the County, its 
officers, agents, eniployees and servm, resulting from the performance of any work required of 
Contractor or payments made pursuant to the Agreement, provided that this shall not ap$ly to 
injuries or damage for which the County has been found in a court of competent jurisdiction to be 
solely liable by reason of its own negligence or willful mi&conduct. 

The duty of Contractor to indemni@ and save harmless, as set forth herein, shall 
include the duty to defend as set forth in Section 2778 of the California Civil Code. 

* 6. hsnrance. 
A Contractor shall not commence work or be required to commence.work 

under this Agreement unless and. until all insmuse required under this section has been obtained 
and such insurance has been approved by the Director 0fHuma-u Serv&es and Contractor shall 
use diligenceto obtain such issuance and to obtain such approval. The Contractor shah furnish 
the Human Services Agency with certificates of insurance evidencing the required coverage, and 
there shaJl be a spec& contractual liability endorsement extending the Contractor’s coverage.to 
.include the contractual liabii assumed by the Contractor pursuant to this Agreement. These 
certificates shah specify or be endorsed to provide that thirty (30) days’ notice must be given, in 
writing, to the Human Services Agency or any pendiig change in the limits of liability or of any 
cancellation or modification of the policy. 

,. 
1) Workers’ Compensation and Emr&~~er’s Liabilitv Insurance. 

Contractor shall have in elect during the entire life of this Agreement, Workers’ Compensation 
and’Employe.r’s Liability Insurance providing t5.h statutory coverage. In signing this Agreement, 
Contractor makes the following certification, required by Section I861 of the California Labor 
Code:. 

1 am aware of the provisions of Section 3 700 of the Ctiornia Labor Code which requires 
every employer tab be insured against habihty for Workers’ Compensation or to .undertake 
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self&surance in accordance with the provisions of the Code, and I will comply with such 
provisions before commencing the performance of the work of this Agreement. 

;.,& w 2) Liabilitv Insurance. Contractor shall take out and maintain during 
the life of this Agreement such B0dily.Injm-y Liability and Property Damage Liability Insurance as 
shall protect him/her/it while pedorming work covered by this Agreement from any and all claims 
for damages for bodily injury, including accidental death, as well as any and all, claims for property 
damage which may arise &om Contractor’s operations under this Agreement, whether such 
operations be by himseHherseWitseIf or by any subcontractor or by anyone directly or ‘indirectly 
employed by either of them Such insur&e shall be combined single limit bodily injury and 
property damage for each occurrence and shaIl not be less than the amount specified below. 

Such iusurance~ shall include: 
(a) Comprehensive General Liability.. . ..$2,000,000 
(ID) Automobile Liability .,....................... $ 2,000,OOO 
CC> Pro&sionz&Liability . . . . . . . . . . . . . . . . . . . . . . . . $ -O- 

After one year from the date of this Agreement is first executed, the County may at its 
sole distietion, require, an increase in the amount of liability insurance to the level then customary 
in similar County agreements by giving si@y (60) days notice to Contractor. County and its 
of%icers, agents, employees and servants shall be named as additional insured on any such policies 
of insurance, which shall also contain a provision that the insurance afforded thereby to the 
County, its officers, agents, employees, and servants shall be primary insurance to the full limits of 
liability of the policy, a&l thatifthe County or its of&as and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess insuranti only. 

In the event of the breach of any provision of this section, or in the event any notice is 
received which indicates any required insurance coverage will he diminished or canceled, the 
County of San Mate0 at its option, may, no- any other provision of this Agreement 
to the contrary, immediately declare a material breach of this Agreement and suspend all further 
work pursuant to this Agreement. 

7. 
Contractor shall comply with the non-discrimination requirements described 

below: 
A. Section 504.of the Rehabilitation Act of 1973. 

1) Pursuant to Section 504 (Public Law 93-1121, the Contractor 
agrees that no otherwise guaMed disabled individual shah, solely by reason of a disability, be 
excluded from the partioipatioti in, be denied the benefits of, or be subjected to discrimination in 
the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, as 
amended, requires that ah benefits, aids, and services are made .available’to disabled persons on an 
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equivalent basis with those received by non-disabled persons. Contractor shah agree to be in 
compliance with Section 504 requirements by I) signing the Letter of Assurance, attached and 
incorporated herein as Attachment 1, QJ 2) by developing a plan for compliance to be submitted 
to f&c Section 504 Coordinator, Department of Health Services, as soon as possible but not later 
than by the end of the current Fi&al Year. 

: 
B. Non-Discrimination - General. No person shall, on the grounds of age 

(over 40), ancestry, creed, color, disabiJity9 marital status, medicaLconditions, national origin, 
pohtioal or religious affiliation, race, sex, sexual orientation or any non-job-related criteria be 
excluded from parti&pation in, be denied the bendits, or be subjected to discrimination under this 
Agreement. \, 

. . 
C Non-Discrimination - Emnlovment . Contractor shall ensure equal 

employment opportunity based on objective .standards of recruitment, selection, promotion, 
classification, compensation, per%ormance evaluations, and management relations, for all 
employees under this Agreement. Contractor’s equal opportunity employment policies shall be. 
made available to County upon request. 

Di Violation of the NoiGDisctimination Provisions. 
1.. Violation of the non&i crimination provisions of this Agreement 

shall be considered a breach of this Agreement and subject the Contractor to penalties, to be 
determined by the County Manager, including but not limited to: 

a) 
b) 

Cl 
q> 

shall bave the authority to: 
a> 

W 

Termination of this Agreement; 
Disqualikation of the Contractor from bidding on or being 
awarded a County Contract 6~ a period of up to 3 years; 
Liquidated damagesof $2,5OO.per violatiom; 
Imposition of other appropriate contractual and civil remedies and 
sanctions,. as determined by the County Manager. 

To effectuate.the, provisions of this paragraph, the County Manager 

Examine Contractor’s employment records with respect to 
compiiance with this paragraph; 
set off all or any- p$ion of the amount described in this paragraph 
ag&nst amounts due to Contractor under the Contract or any other 
contract between Contractor and County. 

Contractor’ shah report to the titrniy Manager the filing by any person in any 
court of any complaint of discrimination or the filing by any person of any and @ charges with the 
Equal Employment Opportunity Commission., the Fair Employment and Housing Commission or 
any other entity charged with the investigation of allegations within 30 days of such filing, 
provided. that witbin such 30 days such entity has not notified Contractor~that such charges are 
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dismissed or otherwise unfounded. Such notification shall inchtde the name of the complainant, a 
copy of such compk@ and a description ofthe circumstance. Contractor shah provide County 
with a copy of their response to the corn&tint when filed. 

8. E~lnalt Benefits Compliance. With respect tap the provisiora of employee 
benefits, Contractor sballi comply with the County Ord*anzce wb3.1 prohibits contractors 
from ~discriminating in the provision of employee benefits between ai employee witb a 
domestic partner and a8 employee with a spouse. 

9. Child Ab.nse Prevention, Reporting and Fiilagerpriinting Requirements. 
Contractor agrees to ensure that all known or suspected instances of &Id abuse or 

neglect are reported to a child protective agency as defined in Penal Code Section 11165.9. This , 
responsii shall include: 

A. A requirement that all einployees, cons&ants, or agents performing 
services under this contract who are reauired by Penal Code Section 11166(a), to report child 
abuse or neglect, sign a statement that he or she lcnows ofthe reporting requirement and will 
comply with it. 

B. Establishing procedures to ensure reporting even when employees, 
consultants, or agents who are n&t reauired to report child abuse under Fenal Code Section , 
11166(a), gain knowledge of; or reasonably suspect that a child.has been a victim of abuse or 
neglect. 

c. Contractor agrees that its employees, subcontractors, assignees, volunteers, 
and any other persons who work at the program and/or provide services under this. Agreement 
and who willhave. a supervisory or disciplinary power over a minor or any person under his/her 
care (penal Code 11105.3) will be fingerprinted in order to determine whether they have a 
crimina history which wo&d c~mpro& the sa&y of cb%hen with whom contractor’s 
employees, subcontractors, assignees or volunteers have contact. AU fingerprinting will be at 
County’s sole discretion and Contractor’s sole expense. 

D. The tigerprinting process will be coxtipbted .and the results of the 
process will be obtained before any of Contractor’s employees, snbcontractors, assignees or 
volunteers are assigned or permitted to work at the program. 

E. Comtract~r wif maintain9 ani8 make avaihble to Counzty upon 
request, a written cedification for each i&ividuaB employee, saabcontractor, assignee, 
vohnteer and a.ny other person, who~wtirks at the program and/or provides services under 
this agreement. Such certification shalE state that the individual has beem fingerprinted, 
that the results oftbe fmgerprinting process have been obtained, and that the process has 
discbsed no criminal history on the part of the inadividuaal which would compromise the 
safety of persons with whom that inndividud has contact, 
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10. Asaignmennts and Subcontracts. 
A. Without the written consent of the Director of Bnnan Services or her 

designee, this Agreement is not assignable in whole or in part. Any assignment by Contractor 
without the written consent of the Director of Human Services or her designee violates this 
Agreement and shall automatically terminate this Agreement. 

B. Contraotor shall not employ subcontractors or consultants to carry out the 
responsibilities undertaken pursuant to this contra&t without the w&ten consent of the Director of 
Human Services or her de’signee. 

c. AU ass@ees, subcontractors, or consultants approved by the- Dire&or of 
Human Services or her designee shall be subject to the same terms and conditions applicable to 
Contractor under this Agreement, and Contractor shall be liable for the assignee’s, subcontiactor’s 
or c~nsultant~s acts and/or omissions. 

D. All agreements between ‘Contractor and subcontractor and/or assignee for 
services pursuant to this Agreement shall be in writing and shall be provided to County. 

11. Records. 
A Contractor agrees to provide to County, to any Federal or State. 

department having monitoring or reviewing authority, to County’s authorized representatives 
and/or their appropriate audit agencies upon reasonable notice, access to and the right to examine 
and audit all records and documents necessary to determine compliance with relevant Federal, 
State, and local statutes, rxks and regxtlations, and this Agreement, and to evaluate the quality, 
appropriateness and timeliness of services petiormed. 

B Contra&or shall maintahi and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this Agreement for a 
period of five (5) years from the termination date of this Agreement, or until audit findings are 
resolved, whichever is greater. 

12. Comlpiiance with A~piicable Laws. 
Al8 seyvices shall be perforked ip amzordance tith all applicabie Fkderal, 

State, County and MunicipaE laws, ordinances, reguIations, and funding mandates, 
including but not limited It6, appropriate lieensure, certification regulations, and 
req&ememts pertaining t0 confidehality9 civil rigI@ hd qnality assurance. Co&actor 
wti timely and acmrately compbte, sign, and submit all necessary documentation of 
coqlliance. 

13. Entire Agreeme& 
This Agreement is entire and contains all the terms and conditions agreed upon by 

the parties. No alteration or~variation shall be valid unless made in writing and signed by the 
parties hereto, and.ne)~oral understanding or agreement shaU be binding on the parties hereto. 
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14.’ This Agreement is not a regksentation or indication of subsegment fmding 
or contracting for the services described herein. The levels of services and payments set 
forth in this Agreement are not necessarily inclusive of start-y costs9 or coopted on aa 
annmalied basis. 

15. Interpretation and Enforcement. 
A. Any notice, request, demand or other communication required or permitted 

hereunder shall be deemed to be properly given when deposited in the United States mail, postage 
prepaid, or when deposited with a public telegraph company for transmittal, charges prepaid, 
addressed to: 

.(l) XnthecaseofCounty,to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Barbor Boulevard, IBuilding C 
Belmont CA 94002 
(650) 802-6400 

(2) In the case of Contractor, to: 

El Concilio of Sankktteo County 
Nuestro Canto de Salud 
1419 Burlingame Ave. Suite N 
Burlingame, CA 94010 

‘. 

B. Controllling Law. The validity of this Agreement and of its terms or 
provisions, as well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of California. 

16. Term of the Am=eament. 
Subject to compliance with the terms and conditious of this Agreement for alcohol 

and drug recovery services the term of this Agreement shall be from July 1,2OOl, through June 
30,2002. This Agreement may be terminated by Contractor, Director of Human Services or her 
designee at any time without a requirement of good cause upon thirty (30) days’ kitten notice to 
the other party. 
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IN wK!YNESS TV’HEEOF, the parties hereto, by their duly authorized 

iepresentsitives, have af3ixed their bands, 

ATTEST: 

Clerk of SaidBoard 

Date: 

By: 
Mickl D. Nevin, President 
Board of Supervisors 

Date: 

EL CONCILIO OF S&N J!&ATEQ COUNTY 

Ortensia Lopez, Executive Director 
Name, Title - P&t 

- l&&i&~ 
Signature 

Date; July I'O., 2001 

Contractor’s Tax LD, # 94-2772110 

OOBoihwp 



EJlHQHT A 
El Concilio of San Mate0 County 

State Negotiated Net Amount (NNA) Funded Alcohol and Drug Prevention-Services 
July 1,200l through June 30,2002 

Contractor will provide the following alcohol and drug.prevention services at a mutually agreed upon 
locationin San Mate0 County. 

I. Prevention Services: 
. 

Contractor will provide a community alcohol and drug prevention program called Nuestro Canto 
de Salud. 

A. Outreach and Education: 

i. Identify sites fbr providing outreach and education These are locations where 
the public is likely to be involved in alcohol and/or drug use,and where services 
are least available for the target population. ., 

2. Select four (4) of the sites identified in Section I.A.l. of Exhibit A to be utilized 
by Contractor as contact points for outreach. Site locations will include, but not 
be limited to the cities of Redwood City, San Mateo, South San Francisco, and 
East Palo Alto. 

3. Provide the foilowing services at the selected sites and in the North Fair Oaks 
poj area: 

b) 

4 

d) 

Outreach and education about alcohol and drug issues, and information 
about available services to one thousand (1,000) individuals. 

Provide four Alcohol and Other Drug (AOD) environmental prevention 
workshops. 

Schedule a minimum of twelve (12) “‘community conversations” and 
events, with residents of NFO to address AOD, environmental, violence 
and related issues with the NFO, Coalition. 

1) Each of the ‘%ommunity conversations” and events will be one 
(1) to two (2) hours in length with twenty-five participants from 
the NT0 community. 

Participate in a joint project with Barrios Unidos (BU) to create .a 
theater group that will work on skits and plays addressing relevant youth 
issues such as AOD use, violence, racism and/or homophobia The 
theater group will provide one (1) performance. Target audience will be 
middle- and high-school age youth, including youth in Juvenile Ball, 
local schools, and .the Boys and Girls Club programs. 
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B. .HlV Testing and ACID Referrals and Ouestionnaires: 

Contractor will provide the following community-based alcohol and drug prevention 
activities in the North Fair Oaks area of Redwood City: 

1. Provide BIV testing and/or access to HIV testing for 50 NFO residents. 

2. Refer 25 NFO residents to AOD treatment centers and/or provide referrals to 
related services such as housing, mental health and legal services. 

a. Provide follow-up to referrals, including client and agency contact; 
provide additional referrals as needed. 

C. 

D. 

Provide a series of twenty (20) AOD education group sessions to a minimum of ten (10) 
out-of-treatment AOD users. 

Prevention Hours of S&@Avaijabili@ 

Provide two thousand nine hundred sixty-one (2,961) hours of staff availability 
dedicated to alcohol and drug prevention services including direct program services, 
preparation time, and record keeping time. 

HP. Planning Process for Breventiou Services 
Contractor will participate in a planning process, to be initiated and facilitated by 
Hmtaan Services Agency staff, to design a coordinated multi-disciplinary approach to 
providing prevention services. Batiicipation tiay include but is not limited to the 
following: 

1. 

2. 

3. 

Collecting and sharing information about the level and quality of services 
C&tractor provides. 
Attendiug planning meetings pertaining t o design of the Human Services 
Agemq$ prevention services delivery system. 
Participating iu efforts~to form ii&ages with other service providers, 
collaboratives and/or Family Resource Ceqters. 

III. Rates of Pavm eat: 
Mo@hly County payment to Contractor is determimed by dividing the entire tical 
obliiation iato twelve (OZ) moutbly payments. Hie fall corrmsideration of the TWA alcohol 
and drag prevention services provided by Contractor: 

k County shall pay Contractor NINE THOUSAND FNIE lX?i?DRED FIFTY-ONE 
DOLLARS AND SIXTY-SEVEN CENTS ( $935 I .67) per month, not to exceed a 
maximum contract obligation of ONE BUNDRED FOURTEEN THOUSAND SIX 
HUNDRED TWENTY DOLLARS ($114,620) for the term of the Agreement. 
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B. Ail payments under this Agreement must directly support services specified in this 
Agreement. 
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Outcome Based Management and Budgeting Responsibilities 
EL CONCKBO OF SAN IV&U”EO Cg3UMTY 

My I,2001 through June 30,2002 

Engage in activ#ies and supply information required to implement the County’s Outcome-Based 
Management and Budgeting (OBM) initiative. .Activities include, but are not hmited to: 

A. Attending planning and Xormational meetings; 

B. Developing program performance and outcome measurements; 

e. CoIlecting and submitting data necessary to fulfill measurement requirements; 

D. Participating in technical assistance and traikg events offered by the Human Services 
Agency and seeking te&nical assistance and trainiug necessary to @hill measurement 
requirements; and : 

E. Participating in a review of performance and outcome ir&ormation; 

F. Complying with OBM Implementation Guidelines as speceed in memos released by the 
Human Service Agency. 

Eknan Services Aeerncy’s @&§A) Responsibilities: 
A. Provide technical assistance and support to assist Contractor’s implementation of the 

County’s Outcome-Based Management and Budgeting .(OBM) initiative. 

B. Issue and review OBM Implementation Guidelines. 

c. Conduct review ofperformance and outcome information. 



Assurance of Compknce with Section 504 ,of the’Reba.btition Act of 1973, as Amended 

The undersigned (hereinafter, called the “Contractor(s)“) hereby .agrees that it.wiU comply with 
Section 504 of the Rebabilit$ion Act of 1973, as amekded, all requirements imposed by the 
’ applicable DmS regukhn, and all guidelines and interpretatiins issued pursuant thereto. 

The Contractor(s) give/gives this assuree in consideration bf and for the purpose of obtaking 
contracts after the date of this assurance,, The Contractor(s) recognize/recognizes and 
agree/agrees that contracts will be extended in reliance on the representations and agreements 
made in this assurance. This assurance is Vmding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose signaties appear below are authorized to sign 
t&is assurance on behalf oftbe Contra.ctor( s) ., ., : 

The Contractor(s): (Checlc a or b) 
a. ( ) employs fewer than 15 persons. 

b. (x> employs I§ or tiore persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)), has designated the folIoWing person(s) to 
coordinate its efforts to comply witb the DHHS regulatik. 

L- e1”\sI’ Ld p- 
Name of50 Person - Type or’ Print 

1 certify that the above ‘tignzation is complete and correct to the best dfmy icnotiledge. 

*Exception: DHHS aeguMions state that: “If cd recipient with fewer .tban 15 employees 6.&s 
that, afier consuitation with a handicapped person seek&g its services, there is no method of 
complying with (the facility &cessibii regulations)...otber than making a sign&ant alteration in 
its existtig facilities, the recipient may, as an alternative; refer the handicapped persona to o&er 
providers of those services that are accessible.” 



AgreemGt with 

El Concilio of San Mateo County 
Name of Contractor 

for 
Alcohol and Drug Prevefition 

Setices 

A. In accordance with the Child Abtise Prevention and Reporting section dfth@ Agreement, 
Contractor agrees.that-its employees, subcontractors, assignees, volunteers and any other 
persons who work at the program ran&or provide services mider this agreement, and who 
will b&e supervisoq’or disciplinary power over a mhor or any person Plmder kislber care 
(Penal Code 11105.3) will be fingerprinted in ordek to detktnine whether they have a &mind 
history which would~comprotie the sscFety of children with whom Contractor’s employees, 
subcontiactors, assignees or volunteers have contact. All fingerprinting will be at County’s 
sole discretion and Contractor’s Fob expense.’ 

I&. 

c. 

The fingerpriding process wil! be completed and the resadts of the gmxss will be 
obtained b&m my of Contkactor’s employees, sn~eoti~ac~oa, assignees or vohm@ers 
are assign& or permitted to work at the p~~graara. 

Con$pdok will mahtabs, and make available to Conmty upon request, a wrtiem 
ceriithatiqn for each i.~@vidmal employee, subeamtractor, assignee, volunteer and my 
other persm who WOE% at the p~grmn and/or providg;~ services mder this Agreement, 

Revised 418199 
E&&ive 7/l/01 
mlch2.wp 



ATTACHMENT 3 

Payment Procedures 
EL CONC~IO OF SAN MAT.EO COUNTY 

July I, 2001 through Jnne 30,2002 

I. PAYMENTS: 

A. In the event that Contractor provides less than all services specified in the 
Exhibits, County reserves the right to pay only for the actual services provided 
plus an additional ten percent (10%) of the maximum contract obligation specified 
in Paragraph 3.A. of the body of this Agreement, subject to Paragraph.1.B. of this 
Attachment. The payment of the additional ten percent (10%) of the maximum 
contract obligation will compensate Contractor for maintaining the program on a 
continuous basis. County shall bear no other responsibility to compensate 
Contractor for that service. In no event will the total payments to Contractor. 
under this Agreement exceed the maximum contract obligation specified in 
Paragraph 3-A. of the bo.dy.of this Agreement. 

B. Final settle.ment payment for this Agreement shall be no greater,than the actual net 
allowable costs for actual or accrued expenditures made pursuant to the annual 
budget for contracted services submitted by Contractor for the term of the 
contract. Actual net allowable costs will be determined by the final/year-end Cost 
Report. 

1. Contractor will submit to County f&review and approval an annual budget 
hovering all contracted services t.qder this Agreement. The budget will be 

2. 

submitted prior to execution of this Agreement. 

Contractor will submit to County a final/year-end Cost Report no later than 
l?h$ust 15,2002. 

3. Contractor’s .final-year-end Cost Report may serve as Contractor’s final 
budget revision upon approval of the Alcohol and Drug Services Manager. 
Subject to Paragraph 3.E. of the body of this Agreement, Contractor may 
transfer funds between personnel and operating expenses in the Wyear- 
end Cost Report. 

C. County will pay Contractor upon Contractor’s timely submission of satisfactorily 
completed documents, as follows: Monthly reports of direct services provided in 
the previous month-and monthly bills in accordance with the County biig format. 

1. County may withhold all or part of Contractor’s monthly payment if 



Co&-actor f&i.& to submit timely sat&factor-By completed rep~tis, 
in&ding but not Iimited to the foiiowirag. This may apply to previous 
contract pesiods. County will release tithheld payments to Contractor 
when County determines that Contractor has satisfactorily submitted all 
required documents. 

a. annual budget proposal 
b. cost allocation plan 
co Pl’eventian Activities Data ,System (PADS) 
d. quarterly revenue, expenditure and units of service reports 
e. monthly activity report? ,inciuding monthly hours of staff 

availability 
f. quarteriynarrativi report 

!I: 
outcome objectives data/report 
final/year-end cost report 

2. County shall pay Contractor within thir@ (30) days of receipt of 
invoice, provided hv~ice is mxnrate and any supporting 
documentation required fog payment of invoice is also accurate. 
Invoices and/or suptiorting doctimentation that is inaccurate or 
coat&s inconsistencies mpst first be corrected and a new ikoice 
submitted. County shall pay Contpctor within thippY (30) days of 
receipt of corrected ilavoice andjor suppo&mg documentation. 

3. County m5ty withhold alI or part of Contractor’s total payment ifthe 
Dkector of Human Services or her designee reasonably determines that 
Contractor has not -satisGctorily~performed the services described in the 
‘Exhibits ind attachments to this agreement. 

a. Counti win give thirty (30) days’ prior written notice to Contractor 
of County’s intent to withhold payment. 

b. If County reasonably determines that circumstances warrant 
irnrn&ate action, County may withhold payment immediately upon 
County’s written notice with justifkation to Contractor. 

4. When County plans not to renew an agreement in the following fiscaJ year 
or when County plans to terminate this Agreement early, County may 
withhold all or part of Contractor’s final payment untilz 

Contractor satisfactorily submits all reports required by this 
Agreement and until County has reviewed all ofthese reports, 
kchxling the fInal Cost Report. 
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b. Federal, state, or county government completes any audit that has 
-been commissioned or is underway and submits the audit report, 
and County has reviewed said audit report. 

5. Services provided in excess of the maximum 5nancial obligation of County 
wili be solely at Contractor’s risk and f’inancial responsibility. 

6, If Contractor anticipates inability to provide the fully contracted units 
of service for one or more cost centers, Contractor must noti& the 
Alcohol and Drag Services Manager, in writing, immediately upon 
discov&y of such intibility. Contractor till exercise best efforts to 
make said notification by February 28,2002. 

attach3.wpd 
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A?TACHMENT 4 
Monitoring ProcFdures 

EL C~NCILIO OF Sahi MATE0 COUNTY \ 

July 1,200B through June 30,2002 

I[. CONTM~OR’S RESPONSWILITIES: 

A. ~Renorting Requirements for Akohol and Drw Prevention Services: 

.l. 

2. 

3. 

4. 

5. 

6. 

Submit to County monthly activity report for prevention services 
describing actual delivery of services provided, and the monthly 
demographic report. Submit report within ten (10) calendar days after the 
end of each month. 

SUM to CounQ the Quarterly Expenses, Revenues and Units of Service 
Reports outdining expenses made, revenues received an+ units of service 
.provided for each quarter, year-to-date. Submit reports within ten (10) 
calendar days after the end of each quarter.- 

!!hlmit to County quarterly narratie reports describing actual delivery 
of services provided under the Exhibits and Ming the current members of 
Contractor’s governing board. Explain any variations from expected 
service level. Submit @arter$ narrative reports by the end of the 
month following each quarter. 

Submit to Alcohol and Drug Services any alcohol and drug prevention 
outcome objectives data and reports as directed by the County 
Alcohol and Drug Services Manager or her designee. 

Submit to County an.rmal Prevention Activities Dam System (PADS) 
report. Submit the PADS to the County no later than June 30,2002. 

Participate in,. and cooperate with policies and procedures established for 
the timely submissions of the Prevention Activities Data System (PADS), 
and other reports, as specified in this Attachment, 



A County program liaison will monitor the submission of all correspondence 
required in this Agreement, including, but not limited to, the following: 

1. Monthly reports. 

2. Financial reports such as annual budgets, cost allocation plans, and cost 
reports. 

3. Quarterly Expenses, Revenues knt8 Units of Service reports. 

4. Quarterly mtrmtive reports. 

5. Outcome data/reports. 

6. Other requested reports. 

; B. A County program liaison wihvisit Contractor during the contract term. The 
visits shall be for the purpose of reviewing any aspect of Contractor’s program 
operations. The visit may include, but is not limited to, the following tasks: 

1. Review of all pertinent participant records. 

2. Appropriate inkrviews/discussions with participants served by Contractor. 

3. Review md momtor all correspondence and repoi-ts submitted by 
Contractor related .to Contractor’s services provided under tbis Agreement. 

4. Meet with appropriate program management and operations sta.fX 

5 . Conduct site visit(s) to Contractor’s program(s) at least once during the 
term ofthe Agreement to review all aspects ofprogram operations; Site 
visit(s) may include a review of Contractor’s programmatic and fiscal 
docliinentation related to required reports on services specified in the 

_ 

Exhibits. 

a. Provide a written site review report documenting areas of 
compliange and any necessary corrective action(s) required. 
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6. A County program liaison will attend an organized activity of a selected 
component or seiected components of Contractor’s program(s) at least 
once during the contract tertn 

C. Alcohol and Drug Senices will conduct monthly provider meetings witi 
representatives of ah contracted service providers and appropriate stafE The 
purpose ofthese meetings shall be’tiormation sharing, discussion of service 
delivery, progress on stated goals and objectives, and communication regarding 
policy &d procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each contracted 
alcohol and drug service provider in the submission of the PADS forms to the 
State of Cahfornia. 

attacM.wpd 
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Program Sp+xific Requirements 
EL CONCILIO QP SAN MATE0 COUNW 

Juiy 1,2QOl through June 30,2002 

A. Attend each of the following meetings: 

B. 

C. 

D. 

1. Monthly Alcohol and Drug Prevention Provider’s meetings. 
2. Qtber meetings as required by the County. 

Acknowledge the San Mate0 County Alcohol and Drug Services and/or the 
County of San Mate0 as a tiding source on newly developed promotional 
materials. (Type size of acknowledgment should be in,keeping with the text prim 
size ofthe materials.) 

Subcontracting .requirements: 

1. Pursutit to Paragraph 10 ofthis Agreement hereinabove, Contractor’may 
subcontract for provision of services. described in this Agreement with 
written approval of the Director of Human Serv&es or her designee. 

If Contractor subcontracts for any services under this agreement, Contractor 
will glaarantee that any and alI slabcontractors,have and maintain the same 
Ieve of insurance coverage required of the Contr?ctor under this agreement. 
Contra&or and county wilI be listed.as additional insured on all applicable 
insurance Of sabcontractor. 

II. .ADhdINISTRAm REQtJJ.REME~S POR PREVENTION PROGRAMS: 
A. Maintain service delivery documentation for all direct services that will include, but 

not be limited to, the following: 

.t. Sign-in sheets 

2. Activity logs 

B. Documentation of referral criteria, evaluation materials, and reports pertaining to 
program activities. 

C. Au. documentation necessary to report on progress toward outcome objectives of 
sex-&es specsed in Attachment 4. 



D. Other documentation and statistical information as determined by the Akohol and 
Drug Services Manager in consultation with Contractor. 

E. Administer akohol and drug prevention program surveys as dire&l by the 
Akobol and hag Services Mala;ager or her designee. 

t 

IQ. PROGRAM CERTLFICAT&M 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the foillowing provisions: 

A. Program Requirements: 

1. Commen6e new program services no later than ninety (90) days after 
: initiatio,n of any start-up activl’tis that are fhnded by County. 

2. AMe use of available community resources; including recreational 
resources. 

3. Operate program(s) during times .that provide reasonable accessibility for 
program participants with hours of operation posted in.a conspicuous 
location. 

4. Perform outreach &ties, to encourage individuals in need of alcohol 
and/or other drug services to.reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities and 
prevention and treatment services to special and/or underserved, 
popukrtions that address their needs. 

a. Work,Cohaboratively with the County to provide mulnhngual, 
multicultural, and special population-oriented programs and/or 
alcohol- and drug-related materials ian order to meet the needs of 
the people in the community(ies) served by Contractor. 

b. 

a 

c. 

Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on lan,auage ability. 

Special and/or underserved populations include the following: 
11 Non-English speaking 
2) Hearing impaired 
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C. 

D. 

E. Governance and Operational Requirements,: 

3) Physically impaired 
4) Gay/lesbian 
5) Elderly (for adult services) 
6) Pregnant women 
7) HIV-positive 
V Persons with co-occurring disorders 
9) Diverse cultures 

i. Demonstrate a commitment, in good f&h., to recruit and retain program 
staff who can communicate with and relate to diverse populations. 

3. Assure that Contractor’s program sta.lT receive training that addresses the 
prevention and treatment issues and approaches relevant to the special 
and/or underserved populations designated in Paragraph B. 1 .c. above. 

Administrative Requirements: 

.!. Allow San Mite0 County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed time. 
One (1) day advance notification will s&ice when a member of the DAAB 
and the Alcohol and Drug Services Manager, agree that an immediate visit 
is necessary. 

2. Provide statistical information upon reasonable request .of County. 

Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), as 
applicable. 

2. Provide service site(s) that will promote attainment of Contractor’s 
I, : program objectives. Arrange the physical environment to support those 

‘$ ::;**; !’ : activities. ‘.’ ‘. .;y, 

‘3. Decrease program costs when possiile by procuring items at no cost from 
%ounty surplus stores and by accepting delivery of such items by County. 

1. Comply with all federal, state, and San Mate0 County governmental 
agencies regulations and requirements including applicable provisions of 
the County’s Combined Negotiated Net Amount and Drug Medi-Cal 
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Contract that are or become effective during the term of the contract that 
relate to providing publicly funded alcohol and drug services. 

2. Develop and enforce written policies and procedures, to be maintained in 
‘an operations manual available to all staff and volunteers. Include the 
following: 

a. A conflict of interest policy appncable to all ofContr?ctor’s 
program’s employees, which includes, but is not limited to, financti 
conflict of interest. 

b. Personnel policies that discuss the following: 

d. 

d. 

e. 

f 

1) Criteria regarding employment of disabled people, including 
recovering alcohol and drug abusers, for each position, 
including the minimum length of recovery required fbr each 
position. 

4 Include criteria regarding the employment of current 
program participants. ‘. 

c 
2) Criteria describing the required a&den& and/or experiential 

background of Contractor’s program’s treatment and 
prevention staff in alcohol and drug use and related 
problems, including recognition of refmal criteria such as 
jaundice, convulsion and disorientation. 

Program eligibility standards and policies and procedures for 
admission to and termination from the program. 

Procedures for obfaining medical, psychiatric evaluation, and 
emergency services. 

Policies fix maintaining participant records consistent with state 
and federal laws. Surrender such records to County should 
Contractor’s program cease operations. 

A statement of participants’.rights and the grievake procedure 
utihzed to respond to complaints. The statement ,and the grievance 
procedure must be available to program~participants. 

A confidentiality policy that komphes with all applicable laws, 
inchxhng the following: 
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Federal Department of Health and Human Services, Public 
Health Service, 42 Code of Federal Regulation Part 2, 
entitled, “Confidentiality of Aicohol and Drug Abuse Patient 
Records; Final Rule.” 

2) California TMandated Blood Testing and Cor&dentiality to 
: Protect Public Health Act” of 1985 and all amendments, 

regarding fUDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

h. An alxtinence+b~ed prevention and recovery philosophy by which 
Contractor will maintajn prOgram structure, operation, and &&Zing. 

1) Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all program 
premises; and at 6.q event that is sponsored by or on behalf 
of Contractor’s program (unless otherwise agreed upon in 
writing by the Alcohol and Drug Services Manager). 

2) Contractor agrees that all mater& utilized by Contractor 
and that all activities conducted by Contractor will not 
promote the lise of alcohol or illicit drugs. 

3) Co&actor agrees not to accept any donations (including, 
but not limited to, money, goods, services, promotional 
3+erk& ent~rt&menS, or’use of any goods) fioin any 
company or organization whose principal business is the 
manukcture, sale, distribution, or promotion of alcohol or 
tobacco, including but not limited to, companies of the 
alcoh61 or tobacco industries. 

i. A policy statement on smoking in program fGlities and during 
program activities. 

j. A policy statement on the use of medically-prescribed drugs for 
duaJly diagnosed participants or participants who have other 
medikl problems. 

1C. A policy statement on prevention of violence in the workplace. 
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F. Conflict. of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. 

3. 

4. 

5. 

Do not permit any member of Contractor’s govern& board to have or 
acquire, directly or indirectly, any personal financial interest in the 
petiormance of this Agreement, as by providing goods or services’for 
compensation, or otherwise, without having f&t disclosed the same to the 
governing board. 

Disclose’to County in writing, within fourteen (14) calendar days of the 
occurrence of any of the following circumstances: 

b. 

When any of the following persons or organizations performs for 
compensation any admkktrative or ,operational functions for 
Contractor with respect to the performance of this contract 
(including; but not limited to, $scal accounting or bookkeeping 
filnctio4s). 

1) Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a’member of Contractor’s governing board. 

3) Any organization in which any person who is related by 
blood or marriage to a manager or member of Contractor’s 
.governing board has a substantial personal financial interest. 

When Contractor enters into.any agreement for the acquisition of 
goods or services for more consideration that would be paid for 
equivalent goods or services on the open market. 

If the Alcohol and Drug Services Manager, reasonably determines that any 
activity constitutes a co&t of interest which is~detrimental to program 
participants, program implementation, or program fbnctioning, County may 
require Contractor to cease said activity. 

If Contractor does not cooperate with any ofthe provisions ofParagraphs 
1 through 4 of this Section, County may withhold payment subsequent !o 
Contractor’s non-cooperation. County will describe intention to withhold 
payment with justification in writiug to Contractor. 
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Iv. FISCAL CERTIFICATIONS 

In performkg the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency for 
services or goods received specifically pursuant to this Agreement or owes money 
based on any audit, Contractor .shah promptly refund to County, upon County’s 
request, the amount to be withheld, or County may, at its option, deduct the 
amount owed from any payment due to Contmctor cr that will become due to 
Contractor under this ‘Agreement. 

B. Maintain all financial records, perform all cost allocations, and complete all 
financial reports according. to standard accounting practices, as ‘well as the 
California Department of Alcohol and Drag P~ograms’s Alcohol Services 
Reporting System Manual (ASRS) and the Federal Office of Management and 
-Budget’s (OMB) Circular Nos. A-128 and A-.!33: .’ 

C. Ifit is deemed necessary by the Alcohol and Drug Services Manager, hire a 
Certified Public Accountant to. perform a fully certified audit of Contractor’s 
program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. Ifcounty reasonably believes that governing board may not have met its 
fiduciary and/or other contractual responsibilities, the Alcohol and Drug 
Services Manager may reserve the right-to develop the use’ of said audit 
and to approve the selection of the auditor, 

D. If.Contractcr receives THREE HUNDRED THOUSAND DOLLARS ($300,000) 
or more in federal funds in a fis6a.l year, Contractor must have a single audit in 
accordance with Circular No. A-128 or A-133. If Contractor is a non-profit 
organization .with only one federal program, the audit can be made for that one 
program only. 

1. Contra&ws receiving annaaNy an aggregate of ONE HUNDRED 
FIFTY THOUS~D IKMAAFkS ($150,000) or more of funds from the 
County must have a financial audit.. 

2. All audits must be conducted in accordance with government Auditing 
Standards (1994 Revision),. prescriid by the U.S., Comptroller General, 
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covering ah County programs. 

3. 

4. 

5. 

6. 

7. 

8. 

Contractor may conduct audit either annuaIly or biannually. IfContractor 
conducts audit biannually, audit-must cover a two- (2-) year period. 

Audit reports will ident@ each County program covered by the ax.@, 
including contract amounts and contract periods. 

If a funding source has more striugent and specific audit requirements than 
the audit requirements set forth in Paragraphs D-1 through 4, directly 
above, those audit requirements shall apply in addition to the audit 
requirements set forthherein.. 

Contractor will permit independent auditors to have access to Contractor’s 
records and &a&al statements as necessary to comply with all applicable 
audit requirements. 

The cost of the audit must be reasonable and is an allowable cost in 
Contractor’s program budget. 

Contractor will submit a copy of the audit report to County no later than 
ninety (90) days after termination of this Agreement. Contractor may 
submit a written request for additional time to complete the audit report, 
subject to County’s~written approval. 

E. Make no capital equipment purchases I& already included ilp Contra+or’s 
approved budget, with contract funds, without @or written approval from 
the Director of Human Services or her designee. 1 

F. 

1. County has the optiola ts retain otinershig of capital equipment 
purchased with contract funds. 

Contractor will spendno contract funds on fi&draising. 

6. Contractor will not@ County upon Contractor’s program’s receipt of any 
donation valued at TWO ‘THOLJSAND DOLLARS ($2,000) or more. 

VI. UNUSUAL INCIDENTS POLICY 
Contractor shall report any unusual incidents occurring in connection with the 
performance of this Agreement with regards to Contractor’s program(s), within twenty- 
fkx (24) hours of the incident, as well as a written report to the Alcohol and Drug 
Services Manaier, within three (3) calendar days of any unud incident. 



A. Unusual incidents include, but are not limited to the following: 

1. 

2. 

3. 

4. 

5. 

.6. Sqrious property damage. 

Summoning of politieKire/emergency services personnel to the program 
premises in order to handle disturbances or crimes. 

The death by any cause of a person currently receiving services Corn 
Confractor’s program(s). 

The death, under unusual circumstances, of any individual who has 
received services during the past six (6) to twelve (12) months from the 
agency. 

Situations arising which woilld seriously hamper the ability of the agency to 
deliver its services under this agreement with the County (including the loss 
ofkey personnel). , 

Serious personal ‘injury. 

9 



@due pf Contrastbr: EL CONCILIO OF SAN MATE0 COUNTY 
.: ' 

Cditadt Person: ,.. .._ ORTENSIA LOPEZ ". 
_. 

/?@dres$ -id19 BURLZNGAME AVENUE, SUITE N 

BURTaGAME, CA 94010 
,:, 

Phoryje Gumber: (6501 373-1080 Fai: Number: (650) 373-1090 
..‘^ b.:' 1, ; 

Ik Employees 

Does the contractor have any employees’? x Yes -‘- No 

Does the Contractor provide benefits to spouses of employees? - Yes ‘x No ___ 

“If the answer-to one or both ,of the above is !io, pkase skip, to Section IV.” 

m Yes, the Contractor compiiek bg/ offering equal benefits,, as defined ‘by Chapter 2.93, to its 
employees with spouses and its employees with domestic partners. ‘. 

D Yes, the Contractqr coniplies by .ofFering a cash equivalen!: payrr-knt to eiigibie empioyees 
iri lieu of.equaf benefits. 

.‘zJ No, the Contractor doe&not comply. 
n The Contractor is&-~der a collective bargaining agreement which began on (date) 

a.nd expires on (date}. 

IV Dedsaration 

I declare under penalty of perjury under’the ia% of the State of Cdiifornia thatthhe foregoing is 
true anti correct, and that I am authorized to bind this entity contractually. 

Executed fi7is2&thiday of KAY ,200~ at .BURLINGA~ , CALIFORNIA , 
(City) (State) 

EXECUTIVE DIRECTOR 
Title 

ORTENSZA LOPEZ 
Name (Please Print) 

94-2772110 
Contractor Tax IdentificationNumber 



FROM: 

SUBIECT: 

Motor Vehicle Liabiby 

hfessional Liahili~ 

Worker3 Compc33stion 

SUEMLF TO ItXKMkNAGEMEI$T 
FAX 353-4864 



Ciient#: 44241 ELCONCI 
DATE (MtiOONY) 

05/14/01 
rH”Y”LS=rl 

HRH of Central California 11 
-..^P.ll..rn 

I 

’ .-I”- npn-r’a-‘-n-r IS IS$LlED AS A MAlTER OF lNF6RMATlOIi 
‘ERS NO RIGHTS UPON THE CERTIFICATE 

P 0 Box 40022 I HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND Op 
ALTER THE COVERAGF AFFORDED .BY THE .POLICIES BELO! 

Fresrio, $A 93755-4022 
559.%32-1800 .. 
.j(.JS"RED _ . . ... - 
El Conc,ili$.:Jpf San Mateo County 
14!:9 ,$?T,$ngame Ave. Suite N 
BurlTtigati&,, ,CA 94010 

; _, 

_.-.-., _.,- -- _- .._.-- _ . . . -..--- -, .--- . --.-.-- -~-~ 

I ';, '. ,.... ;,. - 
llNSURERA Great ~--,-- - ?,Tilrrn D,v-.+; t 

INSURER B: 

INSURERC: 

1 INSURER 0: .--..-. -. : 

_. . .-. 

IOVERAGES C 
r: 

THE POLICIES OF INSURANCE USTED BELOW HAVE BEEN (SSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWlTHSTANC:: 
4NY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED CI 
\nAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF Sbr 

BY PAID CLAIMS. 

I 

I ‘OLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED, 
IN: 
1’1 ?T TYPE CIFINSURANCE POLICY NUMBER 

2 i GENERALLIABILITY lPAC225449903 
-I ‘OLICY EFFECTIVE 

DATE (MM/DD/Y’f\ 

05/29/01 
‘OUCY EXPIRATION 

DATE (MMIDDNY) UMITS 

05/.29/02 EACHOCCURRENCE al,OOO, 00 

FIRE DAMAGE (Any one fire) $10 0 , 0 0 0 

MED EXP (Any one person) $5,000 
PERSONAL&ADVlNJURY $1, 000, 00 

GENERACAGGREGATE $2,000,00 
PRODUCTS -COMPIOP AGG $1 , 0 0 0 , 0 0 GEN’L AGGREGATE LIM lTAPPLlES PER: 

POLICY 
PRO- 
JECT LOC 

2 i AUTOMOBILE LIABILITY CAP344859701 05/29/01 
x ANYAVTO 

ALL OhNED AUTOS 

SCHEDULED AUTOS 

05/29/02 COMBINED SINGLE LIMIT 
(Ea apcident) ~1,000,OC 

BODILY INJURY 
(Per perscn) $ 

BODILy ,NJURY 

(Per accldsnt) 

. s - .. 

. .,. ,. - _. :... 
. . . . :. _. 

PROPERTY DAMAGE. -. : ” 
.“. ,. 

. . . . . (Peqcqidsnt) ./ : :,; ,.. m’, .:: :’ $ 

AUTO ONLY --EAACCIDENT $ -” : 

OTHER THAN .EAACC $ 
AUTO ONLYt AGG $ 

EACHOCCURRENCE I$ 

AGGREGATE $ 

; WO@RS &$lPENGON AND 
EMPLOYERFG’fABI@ 

c-4 

] OTHER 

I 
t IESCRIPTION OF OPERATlONS/LOCATlONSA’EHlCLES/EXCLUSlONS ADDED BY ENDORSEh G UT/SPECIAL PROVIS INS 
r The County of San Mateo, its employees and agents are named Additional 
Insured arising out of the performance of their'agreement as per the 
st,tached CG2026 form. , 

CANCELLATION 

San Mateo 

Evelyn Clark 
400 Harbor Blvd 

DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TOMAIL 

NOTICETOTHE CERnFlCATE HOLDERNAMEDTOTHELEFT, BUTFAILUAE 7550%~: 

IMPOSE NOOBLIGATION OR LIABILITYOF ANYKINO UPON THE INSURER,ITSAOEN 



POLICYNUMBER: PAC225449903. COMMERCIAL GENERAL LIABILITY 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 
. . 

SCHEDULE 

Name of Person or Organization: 
County Of San Mateo 
Human Services Agency 
Attn: Evelyn Clark 
400 Harbor Blvd 
Belmont, CA 94002-4047 

! 

(If no ent appears above, information required to complete this endorsement will be shown in the Declarations 
as applica le to this endorsement.) % 

WHO IS AN INSURED (Section II) is amended to include as an insured the person or organization shown in 
the Schedule, but only with respect to liability arising out of your operations or premises owned by or 
rented to you. 

The County of San Mateo, its employees and agents are named Additional 
Insured arising out of the performance of their agreement as per the 
attached CG2026 form. 

. 



If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement 
on this certificate does not confer .rights to the certificate holder in lieu of such endorsement(s). 
If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement 
on this certificate does not confer .rights to the certificate holder in lieu of such endorsement(s). 

“If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may 
require an endorsement. A statement on this certificate does not confer rights to the certificate 
holder in lieu of such endorsement(s). 

“If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may 
require an endorsement. A statement on this certificate does not confer rights to the certificate 
holder in lieu of such endorsement(s). 

DISCLAIMER DISCLAIMER 

The Certificate of Insurance on the reverse Side of this form does not constitute a contract between 
the issuing insurer(s), authorized representative or producer, and the certificate holder, nor does it 
affirmatively or negatively amend, extend ,or alter the coverage afforded by the policies listed thereon. 

The Certificate of Insurance on the reverse Side of this form does not constitute a contract between 
the issuing insurer(s), authorized representative or producer, and the certificate holder, nor does it 
affirmatively or negatively amend, extend ,or alter the coverage afforded by the policies listed thereon. 



CERTlFlCATE HOLDER COPY 

sT)f!(TE P.O. BOX 420807, SAN FRANCISCO. CA 94142-0607 
COMPBNSATION 
\NSUf?ANCE 

. 
JVLY 11, ZOOI. 

: 8 , . 

GROUP: 000469 
POLlCY NUMBER: 
CERTrFr$HE (0: 

1571-2001 

CERTiFICATEEXPIRES: ::-O~-ZOOZ 
07-OS-2001/07-01-2002 

Thh is to c&K~ ihat we have ktled a valid Worker’s CompensaQon insurance @icy k a form approved by he Cajjfomia 
lnsurantie ~ommissionerto, the employpr riamed:bslowfor the polivpedod indicated: * . . . . 

7his policy Is not kubjeot. bb cancekion by’2he Fund extipt upon’30 days advande &ten n&ice to the employer. 

We will &.a give you 10 days edvance nodce she@ Ihlq, policy be.qnc+lled pn’or to,its. normal expkation. . . 
Thts cettiAc& oflnsmake is no! en insurance’ policy akd dOaS not me& e&d or alter the mveraie afforded by the 
policies listed herein: Nizirkiths‘kmdlng any mqtllr’&tent, term or c&it& of any cotitkt or &her document with 
respect-to which this certificate of insurance may be issued or may pertain, the insurance afforded by the policies 
described herein is subject to all the terms, exck6ions. and wnd%ions, al such policies. 

v&k, ‘, .,. 

AuTtl0Rl2Eo REP.~Ep?4qvE, . , . . . , ~=:ESIOEw : , . , . , 

.‘, 3 ; . 
:‘( . 

.., 
EMPLOYEi'S LIABILITY .LIMIT INCLUDING'DEFENSE COiTib 51,bDO,iOO FE? OCCURRENCE, 

..' 1, " , , . . . ,a 1, 
. . . . '. I I * * , * . . :,* 3 


