COUNTY OF SAN MATEO

Inter-Departmental Correspondence

Employee and Public Services

DATE: November 27, 2001

BOARD MEETING DATE: December 11, 2001

TO: Honorable Board of Supervisors

FROM: Mary Welch, Employee and Public Services Director
SUBJECT Recomménded Revision to the Salary Ordinance
Recommendation

Adopt an ordinance amending the salary ordinance and accept the report on
the total number of positions in the County.

Summary
The salary ordinance changes herein represent:

e reclassifying one position, and

¢ adding one new position.

These actions were approved by the County Manager's Office.

The reclassification actions represent a monthly salary and benefit cost of $735 or an annual
cost of $8820. :

This amendment has been reviewed by the County Counsel's Office.



ORGANIZATION 17000 EMPLOYEE AND PUBLIC SERVICES
Action: Reclassify: One position of N040, Graphics Associate
Biweekly Salary: $1396.00 - 1744.80
Approximate Monthly Salary: $3025 - 3781

To: One position of N042, Graphics Specialist
Biweekly Salary: $1604.80 - 1992.80
Approximate Monthly Salary: $3477 - 4346

Explanation: This is the upward reclassification of one existing filled position of
Graphics Associate to Graphics Specialist. A review of the position
indicates that the work involves performing highly skilled graphics
design and layout work using a wide variety of automated desktop
publishing, spreadsheet, file management, web publishing and word
processing systems. The position further requires that the incumbent
exercise significant judgement in defining needs, evaluating alternatives .
and developing effective educational and informational materials. These
duties are more appropriately described in the Graphics Specialist
classification concept. This action represents a monthly salary and
benefits cost of $735 based on filling the position at the top step in the
range. There is no change in the total number of authorized positions.

ORGANIZATION 19500 CHILDREN AND FAMILIES FIRST PROGRAM
Action: Add: One position of B182S, Community Program Specialist - _
unclassified series
Biweekly Salary: $1527.20 - 2508.80
Approximate Monthly Salary: $3309 — 5436

Explanation: This is the addition of one position of Community Program Specialist -
unclassified to the Children and Families First Program. This position is
grant funded and will be used to staff the new School Readiness
Program. The CFFP Advisory Committee has approved the addition of
this position. The action represents a monthly salary and benefits cost of
$7067 based on filling the position at the top step in the range. The action
increases the total number of authorized positions by one.
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ORDINANCE NO.
BOARD OF SUPERVISORS, COUNTY OF SAN MATEO,
STATE OF CALIFORNIA

* % % % 0w %

AN ORDINANCE AMENDING ORDINANCE NUMBER 04060

The Board of Supervisors of the County of San Mateo, State of California, ordains as

follows:

SECTION 1. Part 12 of the Ordinance is amended as indicated:

ORGANIZATION 17000 EMPLOYEE AND PUBLIC SERVICES
1. Item N040, Graphics Associate, is decreased by 1 position for a new total of 0 positions.
2. Item NO042, Graphics Specialist, is increased by 1 position for a new total of 1 position.

ORGANIZATION 19500 CHILDREN AND FAMILIES FIRST PROGRAM

1. Item B182S, Community Program Specialist - unclassified series, is increased by 1
position for a new total of 1 position. '

SECTION 2. This ordinance is effective at the start of the first pay period 30 days following
adoption.



