COUNTY OF SAN MATEO
Departmental Correspondence

Date: December 23, 2001
Hearing date January 8, 2002

TO: Honorable Board of Supervisors
FROM: Charlene A. Silva, Director, Aging and Adult ServiceM

SUBJECT:  Agreements with four new providers and four amendments to agreements with
various providers of Older Americans Act (OAA) Title III E funded programs

RECOMMENDATION

Adopt a resolution:

1. authorizing the President of the Board of Supervisors to execute agreements with
Alzheimer Association of Northern California, Center for Independence of the
Disabled, Inc., Edgewood Center for Children and Families, and Family Caregiver
Alliance;

2. authorizing the President of the Board of Supervisors to execute amendments to
agreements with Coastside Adult Day Health Center, City of Daly City, Legal Aid
Society of San Mateo, and Mills-Peninsula Senior Focus, Inc.;

3. authorizing the County Manager to execute amendments and minor modifications to
these agreements, not to exceed $100,000; and

4. authorizing the Director of Health Services to execute amendments and minor
modifications to these agreements, not to exceed $25,000.

Background

The Older Americans Act was reauthorized on November 13, 2000 and amended to include a new
federal program, Title III E, the Family Caregiver Support Program (FCSP). The FCSP is intended
to provide services and support to informal family caregivers. The California Department of Aging
(CDA) released its formulated portion of Title III E funds to local jurisdictions, and on October 2,
2001, your board approved an agreement with CDA for $440,605 for development and
implementation of the FCSP. Recipients of these funds are required to develop a plan including

specific service areas and based on locally identified needs resulting in a request for proposals
(RFP).

An RFP was developed with consideration of both the needs identified in the Strategic Plan for
Services to Older Adults and Adults with Disabilities for 2001-05, which your board approved on
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August 21, 2001, and feedback gathered from additional focus groups conducted countywide. The
services provided through these agreements will integrate with and enhance the range of services
that are currently available to seniors and adults with disabilities through the package of agreements
for Title III, VII, and V, of the OAA and Community Based Services Programs that your board
approved on August 21, 2000.

Discussion

Funds from this grant are designated to provide services to family caregivers aged 18 and older,
who provide care for individuals aged 60 years of age or older, as well as to grandparents and other
relative caregivers aged 60 and over who are responsible for and living with grandchildren aged 18
and under in San Mateo County. Services to be offered fall within five categories: Information,
Assistance, Caregiver Support, Respite, and Supplemental Services.

A request for proposals (RFP) for a three-year contract cycle from January 1, 2002 to June 30, 2005
for Title III E Family Caregiver Support Program services was issued in October 2001. As part of
the development process for this new program and per CDA requirements, Aging and Adult
Services (AAS) performed a review of needs and developed a program description and criteria for
evaluation. Based on the results of these efforts, new goals and objectives have been incorporated
into the existing Strategic Plan and a Service Unit Plan has been developed for the new program.
An evaluation committee consisting of representatives from the Commission on Aging,
Commission on Disabilities, AAS Administration, the New Beginning Coalition, and an
administrator from outside the county reviewed each proposal. Organizational experience and
competence in the provision of services to informal family caregivers in San Mateo County were
strongly considered in the selection process.

Out of eleven applicants, eight were selected to provide these new services. The Commission on
Aging approved the evaluation committee’s recommendations. Three of the selected applicants,
Alzheimer Association of Northern California, Edgewood Center for Children and Families, and
Family Caregiver Alliance, are new contractors with AAS. Four of the applicants selected have
existing contracts with AAS and, therefore, require a contract amendment to include the new
services. The eighth provider, Center for Independence of the Disabled Inc. (CID), currently
provides services under a Purchasing Agreement. This Agreement is superseded by a new contract
incorporating OAA requirements and the new Title III E services. All of the services provided
through the FCSP will supplement rather than supplant existing services.

County Counsel has reviewed and approved the agreements and amendments as to form and
content.
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Performance Measures

As this is the first year of funding for FCSP, baseline information will need to be established to
develop relevant performance measures. It is expected that services funded through this grant will
positively impact the performance measures currently established for AAS. Information generated
through provision of these services will also be incorporated in the development of AAS Outcome
Based Management measures.

Term and Fiscal Impact

The term of the three new agreements is January 1, 2002 to June 30, 2003. The term of the four
amendments remains the same July 1, 2001 through June 30, 2002; these agreements will be
amended to extend the term when the grants for the coming fiscal year are received. The term for
CID’s new replacement agreement is July 1, 2001 through June 30, 2003. The total contracted
program cost for this package of agreements is $1,287,312. Of this amount 28% or $357,069 is
provided through state and federal funding (Title III E), and 72% (which is in excess of the required
25% local match) or $930,243 represents provider contributions. Any ongoing expenditures will be
reduced if funds are unavailable in future years. Of the remaining balance of the Title III E grant,
$44,061 or 10% is required for administrative costs and $39,475 is currently unallocated. Revenues
and expenses related to these agreements are included in AAS’s approved budget for 2001-02.
There is no impact on the county General Fund as a result of this action. We are requesting that the
County Manager be given signing authority to execute minor changes and modifications not to
exceed the aggregate of $100,000 for each agreement and that the Director of Health Services be
given signing authority to execute minor changes and modifications not to exceed the aggregate of
$25,000 for each agreement. : '

RECOMMENDED

Chontoee Q. Sl

HEALTH SERVICES AGENCY



RESOLUTION NO.

BOARD OF SUPERVISORS, COUNTY OF SAN MATEO, STATE OF CALIFORNIA

sfe s sk ke o ok ke o ok ok

RESOLUTION APPROVING NEW AGREEMENTS WITH ALZHEIMER ASSOCIATION OF
NORTHERN CALIFORNIA, CENTER FOR THE INDEPENDENCE OF THE DISABLED, INC.,
EDGEWOOD CENTER FOR CHILDREN AND FAMILIES, AND FAMILY CAREGIVER
ALLIANCE, AND AMENDMENT NO. 1 WITH COASTSIDE ADULT DAY HEALTH
CENTER, CITY OF DALY CITY, LEGAL AID SOCIETY OF SAN MATEO,

AND MILLS-PENINSULA SENIOR FOCUS, INC.

RESOLVED, by the Board of Supervisors of the County of San Mateo, State of California,
that

WHEREAS, this Board has designated itself as the Area Agency on Aging of San Mateo

County to carry out programs pursuant to senior services; and

WHEREAS, there have been presented to this Board of Supervisors for its consideration and
acceptance Agreements and Amendments, reference to which is hereby made for further particulars,
whereby the Alzheimer Association of Northern California, Center for the Independence of the
Disabled, Inc., Edgewood Center for Children and Families, Family Caregiver Alliance, Coastside
Adult Day Health Center, City of Daly City, Legal Aid Society of San Mateo, and Mills-Peninsula

Senior Focus, Inc., shall provide services under the Family Caregiver Support Program; and

WHEREAS, this Board has been presented with a form of the Agreements and Amendments
and has examined and approved them as to both form and content and desires'to enter into these

Agreements and Amendments:

NOW, THEREFORE, IT IS RESOLVED that Agreements with Alzheimer Association of
Northern California, Center for the Independence of the Disabled, Inc., Edgewood Center for
Children and Families, Family Caregiver Alliance, and Amendment No. 1 with Coastside Adult
Day Health Center, City of Daly City, Legal Aid Society of San Mateo, and Mills-Peninsula Senior
Focus, Inc., are hereby approved, and the President of this Board of Supervisors is hereby
authorized and directed to execute the aforesaid Agreements for and on behalf of the County of San

Mateo, and the Clerk of the Board shall attest the President’s signature thereto.



BE IT FURTHER RESOLVED, that the County Manager is hereby authorized to execute
subsequent amendments and minor modifications to the Agreements not to exceed the aggregate of
$100, 000 for each Agreement;

BE IT FURTHER RESOLVED that the Director of Health Services is hereby authorized to
execute subsequent Amendments and minor modifications to the Agreements not to exceed the

aggregate of $25,000 for each Agreement.



ATTACHMENT 2

REQUEST FOR PROPOSALS (RFP)

1. General Description of RFP

Contract Services for Family Caregiver
Support for Older Americans Act (OAA)
| Programs

2. List key evaluation criteria

" 1. Prior experience working with target

program population, consumer involvement,
outreach, and volunteers,

2. Effective plan for delivery of services
including organization and staffing, training,
record keeping, contingency plan, record
keeping, and coordination of services

3. Cost, cost allocations

4. Mission of the organization

3. Where was it advertised?

San Mateo Times

4. In addition to any advertisement, list others
to whom RFP was sent

Senior Centers, San Mateo City offices, and
agencies serving seniors and persons with
disabilities.

5. Total number sent to prospective proposers

95

6. Number of proposals received

13

7. Who evaluated the proposals?

Review committee included staff from Aging

and Adult Services (AAS) and representatives
from Commission on Aging, Commission on

Disabilities, AAS from Alameda County, and
New Beginnings Coalition.

8. In alphabetical order, names of proposers
(or finalist, if applicable) and location

Alzheimer’s Association

Avenidas, Palo Alto, CA

Ctr. for the Independence of the Disabled,
Belmont, CA

Coastside ADHC, Half Moon Bay, CA

City of Daly City, Daly City, CA

City of East Palo Alto, EPA, CA

Edgewood Center for Children and Families,

South San Francisco, CA

Family Caregiver Alliance, San Francisco, CA

Legal Aid Society, San Mateo, CA

Mills Peninsula Senior Focus, Inc., Millbrae,

CA

Nurse Providers, Inc., South San Francisco,

CA

Senior Coastsiders, Half Moon Bay, CA

City of South San Francisco, S. San Fco., CA




AGREEMENT WITH ALZHEIMER’S ASSOCIATION OF NORTHERN CALIFORNIA
FOR PROFESSIONAL SERVICES
THIS AGREEMENT, entered into this ' day of
, 20 , by and between the AREA AGENCY ON AGING OF
THE COUNTY OF SAN MATEO, hereinafter called "AAA," and ALZHEIMER’S
ASSOCIATION OF NORTHERN CALIFORNIA, hereinafter called "Contractor";

WHEREAS, the Board of Supervisors of the County of San Mateo, California, has
designated itself the Area Agency and has undertaken the administration of a program to foster the
development of comprehensive and coordinated service systems to serve older persons pursuant to
the Older Americans Act of 1964, as amended, Pub. L. 89-73;42 U.C.S. Section 3001 et seq., and
all amendments, rules and regulations pertaining thereto (hereinafter collectively referred to as the
“Act”);

WHEREAS, it is necessary and desirable that Contractor be retained for the purpose of
performing the professional services hereinafter described, in the following pages, for the Area
Agency on Aging of the County of San Mateo, and

WHEREAS, pursuant to Government Code, Section 31000, AAA may contract with
independent contractors for the furnishing of such services to or for AAA or any Department
thereof;

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS
FOLLOWS: |

1. Services to be Performed by Contractor

In consideration of the payments hereinafter set forth, Contractor, under the general
direction of the Director of Health Services, or her designee, with respect to the product or result of
Contractor's services, shall provide the services as described in Schedule B, attached hereto and
incorporated by reference herein. Such services shall be provided in a professional and diligent
manner. ‘

2. Payments

A. Maximum Amount. In full consideration of Contractor's performance of the services

described in Schedule B, the amount that AAA shall be obligated to pay for services rendered under



this Agreement shall not exceed FOURTEEN THOUSAND FIVE HUNDRED DOLLARS
($14,500) for the contract term.

B. Rate of Payment. The rate and terms of payment shall be as specified in Schedule B,

attached hereto and incorporated herein. Any rate increase is subject to the approval of the Director
of Health Services or her designee, and shall not be binding on AAA unless so approved in writing.
In no event may the rates established in Schedule A be increased to the extent that the maximum
AAA obligation shall exceed the total specified in paragraph 2A above. Each payment shall be
conditioned on the performance of the services described in Schedule B to the full satisfaction of the
Director of Health Services or her designee.

C. Time Limit for Submitting Invoices. Contractor shall submit an invoice for services to

AAA for payment in accordance with the provisions of Schedule B. AAA shall not be obligated to
pay Contractor for the services covered by any invoice if Contractor presents the invoice to AAA
more than one hundred eighty (180) days after the date Contractor renders the services, or more than
ninety (90) days after this Agreement terminates, whichever is earlier.

3. Relationship of Parties

It is expressly understood that this is an agreement between two (2) independent
contractors and that no agency, employee, partnership, joint venture or other relationship is
established by this Agreement. The intent by both AAA and Contractor is to create an independent
contractor relationship. Contractor expressly acknowledges and accepts his/her tax status and the tax
consequences 6f an independent contractor. Further, as an independent contractor, Contractor
expressly acknowledges and accepts that he/she has no rights, benefits, privileges and/or claims in
any form whatsoever under, from, through and/or pursuant to the San Mateo County Civil Service
Rules.

4. Hold Harmless

Contractor shall indemnify and save harmless AAA, County, State its officers, agents,
employees, and servants from all claims, suits, or actions of every name, kind and description,
brought for, or on account of: (A) injuries to or death of any person, including Contractor, or
(B) damage to any property of any kind whatsoever and to whomsoever belonging, or (C) any
failure to withhold and/or pay to the government income and/or employment taxes from earnings
under this Agreement, or (D) any other loss or cost, including but not limited to that caused by the

concurrent active or passive negligence of AAA, its officers, agents, employees, or servants,



resulting from the performance of any work required of Contractor or payments made pursuant to
this Agreement, provided that this shall not apply to injuries or damage for which AAA has been
found in a court of competent jurisdiction to be solely liable by reason of its own negligence or
willful misconduct.

The duty of Contractor to indemnify and save harmless as set forth herein, shall include the
duty to defend as set forth in Section 2778 of the California Civil Code.

5. Insurance

Contractor shall not commence work under this Agreement until all insurance required
under this section has been obtained and such insurance has been approved by the Director of
Health Services. Contractor shall furnish the Health Services Agency with Certificates of Insurance
evidencing the required coverage and there shall be a specific contractual liability endorsement
extending Contractor's coverage to include the contractual liability assumed by Contractor pursuant
to this Agreement. These Certificates shall specify or be endorsed to provide that thirty (30) days'
notice must be given, in writing, to the Health Services Agency of any pending change in the limits
of liability or of any cancellation or modification of the policy.

In the event of the breach of any provision of this section, or in the event any notice is
received which indicates any required insurance coverage will be diminished or canceled, AAA at
its option, may, notwithstanding any other provision of this Agreement to the contrary, immediately
declare a material breach of this Agreement and suspend all further work pursuant to this
Agreement.

A. Workers' Compensation and Employer Liability Insurance. Contractor shall have in

effect during the entire life of this Agreement, Workers' Compensation and Employer Liability
Insurance providing full statutory coverage. In signing this Agreement, Contractor makes the
following certification, required by Section 1861 of the California Labor Code:

I am aware of the provisions of Section 3700 of the California Labor Code which
require every employer to be insured against liability for Workers' Compensation or
to undertake self-insurance in accordance with the provisions of the Code, and I will
comply with such provisions before commencing the performance of the work of this
Agreement.

B. Liability Insurance. Contractor shall take out and maintain during the life of this

Agreement such Bodily Injury Liability and Property Damage Liability Insurance as shall protect

him while performing work covered by this Agreement from any and all claims for damages for



bodily injury, including accidental death, as well as any and all claims for property damage which
may arise from Contractor's operations under this Agréement, whether such operations be by
himself or by any subcontractor or by anyone directly or indirectly employed by either of them.
Such insurance shall be combined single limit bodily injury and propérty damage for each
occurrence and shall not be less than the amounts specified below.

Such insurance shall include:

1) Comprehensive General Liability .. ................. $1,000,000
2) Motor Vehicle Liability Insurance . . ................. $1,000,000
3) Professional Liability . . ............... ... ..., $1,000,000

If this Agreement remains in effect more than one (1) year from the date of its original
execution, AAA may, at its sole discretion, require an increase in the amount of liability insurance
to the level then customary in similar AAA agreements by giving sixty (60) days' notice to
Contractor. _

AAA and its officers, agents, employees and servants shall be named as additional
insured on any such policies of insurance, which shall also contain a provision that the insurance
afforded thereby to AAA, its officers, agents, employees, and servants shall be pﬁmary Insurance to
the full limits of liability of the policy, and that if AAA or its officers and employees have other
insurance against the loss covered by such a policy, such other insurance shall be excess insurance
only. Said certiﬁcate(s) of insurance is (are) attached hereto and incorporated by reference herein.

6. Non-Discrimination

Contractor shall comply with the non-discrimination requirements described in Attachment
II, which is attached hereto, ar_xd incorporated herein.

Contractor shall comply with AAA admission and treatment policies which shall provide
that patients are accepted for care without discrimination on the basis of race, color, religion, sex,
sexual orientation, national origin, age, handicap, or political affiliation.

Violation of the non-discrimination provisions of this Agreement shall be considered a
breach of this Agreement and subject Contractor to penaltiés, to be determined by the County

Manager, including, but not limited to:
| 1. termination of this Agreement;
ii.  disqualification of Contractor from bidding on or being awarded a County contract for

a period of up to three (3) years;



iii.  liquidated damages of TWO THOUSAND FIVE HUNDRED DOLLARS ($2,500) per
violation; | :

iv.  imposition of other appropriate contractual and civil remedies and sanctions, as
determined by the County Manager.

To effectuate the provisions of this paragraph, the County Manager shall have the authority
to:

I examine Contractor’s employment records with respect to compliance.

il. set off all or any portion of the amount described in this paragraph against amounts
due to Contractor under the Contract or any other contractor between Contractor
and County.

Contractor shall report to the County Manager the filing by any person in any court of any
complaint of discrimination or the filing by any person of any and all charges with the Equal
Employment Opportunity Commission, the Fair Employment and Housing Commission or any other
entity charged with the investigation of allegations within thirty (30) days of such filing, provided
that within such thirty (30) days such entity has not notified Contractor that such charges are
dismissed or otherwise unfounded. Such notification shall include the name of the complainant, a
copy of such complaint, and a description of the circumstance. Contractor shall provide County with
a copy of its response to the complaint when filed.

With respect to the provision of employee benefits, Contractor shall comply with
the County Ordinance which prohibits contractors from discriminating in the provision of employee
benefits between an employee with a domestic partner and an employee with a spouse.

7. Assignments and Subcontracts

A. Without the written consent of the Director of Health Services or her designee, this
Agreement is not assignable in whole or in part. Any assignment by Contractor without the written
consent of the Director of Health Services or her designee is a breach of this Agreement and shall
automatically terminate this Agreement.

B. Contractor shall not employ subcontractors or consultants to carry out the
responsibilities undertaken pursuant to this contract without the written consent of the Director of
Health Services or her designee.

C. All assignees, subcontractors, or consultants approved by the Director of Health

Services or her designee shall be subject to the same terms and conditions applicable to Contractor



under this Agreement, and Contractor shall be liable for the assignee's, subcontractor's or
consultant's acts and/or omissions.
D. All agreements between Contractor and subcontractor and/or assignee for services
pursuant to this Agreement shall be in writing and shall be provided to AAA.
8. Amendment of Agreement

This Agreement is complete and contains all the terms and conditions agreed upon by the
parties. No amendment shall be valid unless made in writing and signed by the parties hereto, and
no oral understanding or agreement shall be binding on the parties hereto.

9. Records

A. Contractor agrees to provide to AAA, to any federal or state department having
monitoring or reviewing authority, to AAA's authorized representatives and/or their appropriate
audit agencies upon reasonable notice, access to and the right to examine and audit all records and
documents necessary to determine compliance with relevant federal, state, and local statutes, rules
and regulations, and this Agreement, and to evaluate the quality, appropriateness and timeliness of
services performed. |

B. Contractor shall maintain and preserve all financial records relating to this Agreement
for a period of four (4) years from the termination date of this Agreement, or until audit findings are
resolved, whicﬁever is greater.

10. Compliance with Applicable Laws

All services to be performed by Contractor pursuant to this Agreement shall be performed
in accordance with all applicable federal, state, county, and municipal laws, including, but not |
limited to, the Americans with Disabilities Act of 1990, as amended, and Section 504 of the
Rehabilitation Act of 1973, as amended and attached hereto and incorporated by reference herein as
Attachment I, which prohibits discrimination on the basis of handicap in programs and activities
receiving any federal or county financial assistance. Such services shall also be performed in
accordance with all applicable ordinances and regulations, including, but not limited to, appropriate
Iicensufe, certification regulations, provisions pertaining to confidentiality of records, and
applicable quality assurance regulations.

11. Interpretation and Enforcement

A. Any notice, request, demand or other communication required or permitted

hereunder shall be deemed to be properly given when deposited in the United States mail,



postage prepaid, or when deposited with a public telegraph company for transmittal, charges
prépaid, addressed:
1) Inthe case of AAA, to:

San Mateo County Aging and Adult Services
Commissions and Provider Services Unit
225 37th Avenue

San Mateo, CA 94403

or to such person or address as County may, from time to time furnish to Contractor.
2) In the case of Contractor, to:

Alzheimer’s Association of Northern California
Tenny Tsai

2065 West El Camino Real, Suite ¢

Mountain View, CA 94040

B. Controlling Law. The validity of this Agreement and of its terms or provisions, as well

as the rights and duties of the parties hereunder, the interpretation and performance of this
Agreement shall be governed by the laws of the State of California.

12. Term of the Agreement

Subject to compliance with the terms and conditions of this Agreement, the term of this
Agreement shall be from January 1, 2002 through June 30, 2003. This Agreement may be
terminated by Contractor, Director of Health Services or her designee at any time upon thirty (30)

days' written notice to the other party.



IN WITNESS WHEREOF, the parties hereto, by their duly authorized representatives, have

affixed their hands.

COUNTY OF SAN MATEO

By:

Michael D. Nevin, President
Board of Supervisors, County of San Mateo

Date:

ATTEST:

By:

Clerk of Said Board

Date:

ALZHEIMER’S ASSOCIATION OF

NORTHERN CALIFORNIA
B '
[

Date: ///,Z//O/
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ATTACHMENT 1
(Required only from Contractors who prov:de services duectly to the Public on County's
behalf.) .

Assurance of Compliance with Section 504 of the
Rehabilitation Act of 1973, as Amended

The undersigned (‘hexeiné.ﬁa called the "Contractor(s)") hereby agrees that it will comply with
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the
applicable DHHS regulation, and all guidelines and interpretations issued pursuant thereto.

The Contractor(s) gives/give this assurance in consideration of and for the purpose of obtaining
contracts after the date of this assurance. The Contractor(s) recognizes/recognizo and agrees/agree
that contracts will be extended in relianice on the representations and agreements made in this
assurance. This assurance is binding on the Contractor(s), its successors, transferees, and assignecs,
and the person or persons whose signatures appear below are authorized to sign this assurance on
behalf of the Contractor(s).

The Contractor(s): (Che?k aorb)
a. ( ) employs fewer than 15 persons.
b. (7() employs 15 or more persons and, pursuant to Section 84.7 (a) of the

regulation (45 C.F R. 84.7 (a)), has designated the following person(s) to coordinate 1ts
efforts to comply with the DHHS regulation.

Sorvoh Hur(e.q

Name of 504 Persor - Type or Print

A\ heimers ASsociotion 2065 West E1 Caming Real
Name of Contractor(s) - Type or Print Street Address or PO Box S nte C
/YLun(-'oun U\ ew : CA ‘Ha‘{o
City : State Zip Code
I certify that the above information is complete and correct to the best of my lgxc:'wlcdgc.
12 (g {0y | %ZM/—Q
Date : Signature and Title of Authorized Official

*Exception: DHHS regulations state that:

"If & recipient with fawer than 15 employees finds that, after consultation with a
handicapped person secking ils services, there is no method of complying with (the
facility accessibility regulations)...other than making a significant alteration in its
existing facilities, the recipient may, as an alternative, refer the handicapped person
to other providers of those services that arc aceessible.”

TOTRL P.@2



ATTACHMENT II

Contract between County of San Mateo and ALZHEIMER’S ASSOCIATION OF NORTHERN
CALIFORNIA, hereinafter called "Contractor."

a. No person shall, on the grounds of race, color, creed, national origin, religious affiliation or
non-affiliation, sex, sexual orientation, marital status, age (over forty (40)), disability,
medical condition (including but not limited to AIDS, HIV positive diagnosis, or cancer),
political affiliation or union membership be excluded from participation in, be denied the
benefits of, or be subjected to discrimination under this Agreement.

Contractor and its subcontractors shall not unlawfully discriminate, harass or allow
harassment
against any employee or applicant for employment or recipient of services because of the
above named conditions. Contractor and its subcontractors shall comply with the provisions
of
the Fair Employment and Housing Act (Government Code, Section 12900 et seq.) and the
applicable regulations promulgated there under (California Code of Regulations, Title 2,
Section 7285.0 et seq.). The applicable regulations of the Fair Employment and Housing
Commission implementing Government Code, Section 12990 (a-f), set forth in Chapter 5 of
Division 4 of Title 2 of the California Code of Regulations are incorporated into this
contract :
by reference and made a part hereof as if set forth in full. Contractor and its subcontractors
shall give written notice of their obligations under this clause to labor organizations with
“which they have a collective bargaining or other agreement.

1. Contractor shall comply with the provisions of the Title VII of the Civil Rights Act
of 1964 (42 USC 2000), as amended by the Equal Opportunity Act of March 24,
1972 (Public Law 92-261).

2. Contractor shall comply with the Americans with Disabilities Act (ADA) of 1990,
(42 USC 12101 et seq.), which prohibits discrimination on the basis of disability, as
well as all applicable regulations and guidelines issued pursuant to the ADA.

b. Contractor shall insure equal employment opportunity based on objective standards of
recruitment, selection, promotion, classification, compensation, performance evaluations,
and management relations, for all employees under this contract. Contractor's personnel
policies shall be made available to County upon request.

C. Contractor shall assure compliance with Section 504 of the Rehabilitation Act of 1973 by
submitting a signed letter of assurance (Attachment I) of compliance. Contractor shall be
prepared to submit a self-evaluation and compliance plan to County upon request within one
(1) year of the execution of this Agreement.

10



SCHEDULE A

I. ASSURANCES SPECIFIC TO THE AAA PROGRAM

A. Labor Relations

Contractor swears under penalty of perjury that no more than one (1) final unappealable
finding of contempt by a federal court has been issued against Contractor within the
immediately preceding two (2) year period because of Contractor’s failure to comply with an
order of a federal court which requires Contractor’s compliance with an order of the
National Labor Relations Board.

B. Confidentiality

1.

Identity shall include, but not be limited to, name identifying numbef, symbol or
other identifying characteristic assigned to the individual, such as finger or voiceprint
or a photograph.

Contractor shall protect from unauthorized disclosure names and other identifying
information concerning persons receiving services pursuant to this Agreement,
except for statistical information not identifying any participant.

Contractor shall not use such identifying information for any purpose other than
carrying out Contractor’s obligations under this Agreement.

Contractor shall not disclose, except as otherwise specifically permitted by this
Agreement or authorized by the participant, any such identifying information to
anyone other than the State without prior written authorization from the State via the
AAA, except when subpoenaed by a court.

Contractor may allow participants to authorize the release of information to specific
entities, but shall not request or encourage any participant to give a blanket
authorization or sign a blank release, nor shall Contractor accépt such from any
participant.

C. Copyrights and Rights in Data

1. Copyrights

If any material funded by this Agreement is subject to copyright, the parties
acknowledge that the State has the right to copyright such material and Contractor
agrees not to copyright such material, except as set forth in subsections b. and c.

Contractor may request permission to copyright material by writing to the State

Director via the AAA. The Director shall consent to or give the reason for denial
to Contractor in writing within sixty (60) days of receipt of the request.

11



C. If the material is copyrighted with the consent of the State via the AAA, the State
reserves a royalty-free, non-exclusive, and irrevocable license to reproduce,
publish, and use such materials, in whole or in part, and to authorize others to do
so, provided written credit is given to the author.

2. Rights in Data

a.  Contractor shall not publish or transfer any materials, as defined in b. below,
produced or resulting from activities supported by this Agreement without the
express written consent of the State Director via the AAA. That consent shall be
given or the reasons for denial shall be given and any conditions under which it is
given or denied within thirty (30) days after the written request is received by the
State via the AAA. The State via the AAA may request a copy of the material for
review prior to approval of the request. This subsection is not intended to prohibit
contractors from sharing identifying client information authorized by the
participant or summary program information which is not client-specific.

b. As used in this Agreement, the term “materials” means writings, sound
recordings, pictorial reproductions, drawings, designs or graphic representations,
procedural manuals, forms, diagrams, workflow charts, equipment descriptions,
data files and data processing or computer programs, and works of any similar
nature (whether or not copyrighted or copyrightable) which are first produced or
developed under this Agreement. The term does not include financial reports, cost
analyses, and similar information incidental to contract administration, or the
exchange of that information between Area Agencies on Aging to facilitate
uniformity of contract and program administration on a statewide basis.

c. Subject only to the provisions of Article ITI, Section C., Section D., paragraph 1.,
the State via the AAA may use, duplicate, or disclose in any manner and for any
purpose whatsoever, and have or permit others to do so, all materials delivered
under this Agreement.

d.  Materials published or transferred shall: 1) state that the materials or product
were a result of a project funded by a contract with the “Area Agency on Aging”;
2) give the name of the entity, the address, and the telephone number at which the
supporting data is available; and 3) include a statement that the conclusions and
opinions expressed may not be those of the State and/or AAA and that the
publication may not be based upon or inclusive of all raw data.

D. Law, Policy and Procedure, Licenses, and Certificates
Contractor agrees to administer this Agreement and require any subcontractors to administer
their subcontracts in accordance with this Agreement and with all applicable local, state, and

federal 1aws including, but not limited to, wages and hours of employment; occupational
safety; and fire, safety, health, and sanitation regulations, directives, guidelines, and/or
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manuals related to this Agreement and resolve all issues using good administrative practices
and sound judgment. Contractor and its subcontractors shall keep in effect all licenses,
accreditation, permits, notices, and certificates that are required by law.

E. Code of Conduct

Contractor shall prevent employees, consultants, or members of governing bodies
from using their positions for purposes including, but not limited to, the selection of
subcontractors, that are, or give the appearance of being, motivated by a desire for
private gain for themselves or others, such as family, business, or other ties. In the
event that the AAA determines that a conflict of interest exists, any increase in costs
associated with the conflict of interest may be disallowed by the AAA and such
conflict may constitute grounds for termination of this Agreement.

This provision shall not be construed to prohibit employment of persons with whom
Contractor’s officers, agents, or employees have family, business, or other ties, so long
as the employment of such persons does not result in a conflict of interest (real or
apparent) or increased costs over those associated with the employment of any other
equally qualified applicant, and such persons have successfully competed for
employment with the other applicants on a merit basis.

F. Officials Not to Benefit

The following shall not be admitted to any share or part of this Agreement or to any benefit
that may arise: :

1.

2.

member of, or delegate to, Congress; or
member of, or delegate to, the State Legislature; or

formerly employed person of any state agency or department that was employed under
the State Civil Service, or otherwise appointed to service in State Government less
than twenty-four (24) months prior to the commencement of this Agreement, if that
person was engaged in any of the negotiations, transactions, planning, arrangements,
or any part of the decision-making process relevant to this Agreement while employed
in any capacity by any state agency or department; or

former employee of any state agency if, that former employee was employed in a
policy-making position in the same general subject area as the proposed contract, if
that employee has been separated from the State for less than twelve (12) months.

G. Covenant Against Contingent Fees

1.

Contractor warrants that no person or selling agency has been employed or retained
to solicit this Agreement. There has been no agreement to make commission
payments in order to obtain this Agreement.
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2. For breach or violation of this warranty, the AAA shall have the right to annul this
Agreement without liability, or at its discretion to deduct from this Agreement price
or consideration, or otherwise recover, the full amount of such commission,
percentage, brokerage, or contingent fee.

H. Payroll Taxes and Deductions

Contractor shall promptly forward payroll taxes, insurances, and contributions, including
State Disability Insurance, Unemployment Insurance, Old Age Survivors Disability
Insurance, and federal and state income taxes withheld, to designated governmental
agencies.

I. Facility Construction or Repair

1. When applicable for purposes of construction or repair of facilities, Contractor shall
comply with the provisions contained in the following acts and/or will include such
provisions in any applicable agreements with subcontractors:

a. Copeland “Anti-Kickback” Act (18 USC 874, 40 USC 2760) (29 CFR, Part 3).
b. Davis-Bacon Act (40 USC 276 a-7) (29 CFR, Part 5). |

c. Contract Work Hours and Safety Standards Act (40 USC 327-330) (29 CFR,
Part 5). -

d. Executive Order 11246 of September 14, 1965, entitled “Equal Employment
Opportunity” as amended by Executive Order 11375 of October 13, 1967, as
supplemented in Department of Labor Regulations (41 CFR, Part 60).

2. Contractor shall not use payments for construction, renovation, alteration,
improvement, or repair of privately owned property which would enhance the owners
value of such property to-the benefit of the owner except where permitted by law and
by the State via the AAA.

’

3. When funding is provided for construction and nonconstruction activities, Contractor or
subcontractor must obtain prior written approval from the State via the AAA before
making any fund or budget transfers between construction and nonconstruction.

J. Contracts in Excess of $100,000

If funding provided herein exceeds $100,000, the Contractor shall comply with all
applicable orders or requirements issued under the following laws:

1. Clean Air Act, as amended (42 USC 1857)
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2. Clean Water Act, As amended (33 USC 1363)

3, Federal Water Pollution Control Act, ad amended (33 UT)C 1251, et seq.).

4, Environmental Protection Agency Regulations (40 CFR, Part 16 and Executive
Order 11738).

K. Debarment

1. Contractor must not make any award or permit any award at any time to any party
which is debarred or suspended or is otherwise excluded from or ineligible for
participation in federal/state assistance programs.

2. Contractor shall timely execute any and all amendments to this Agreement or cer-

tificates or other required documentation relating to their subcontractors’
debarment/suspension status.

L. Agreement Authorization

If a public entity, Contractor shall submit to the AAA a copy of the resolution, order, or
motion referencing this Agreement number authorizing execution of this Agreement. If a
private, nonprofit entity, Contractor shall submit to the AAA an authorization by the board
of directors to execute this Agreement, referencing this Agreement number.

M. Drug-Free Workplace Act

Contractor shall comply with the requirements of the Drug-Free Workplace Act of 1990
(Government Code, Section 8350 et seq.) and will provide a drug-free workplace by taking
the following actions:

1.

o o

Publish a statement notifying employees that unlawful manufacture, distribution,
dispensation, possession, or use of a controlled substance is prohibited and
specifying actions to be taken against employees for violations, as required by
Govermment Code, Section 8355 (2). '

Establish a Drug-Free Awareness Program as required by Government Code,
Section 8355 (b) to inform employees about all of the following:

the dangers of drug abuse in the workplace;

the person’s or organization’s policy of maintaining a drug-free workplace;

any available counseling, rehabilitation, and employee assistance programs; and
penalties that may be imposed upon employees for drug abuse violations.

Provide, as required by Government Code, Section 8355 (c), that every employee who
works under this Agreement:

a.

will receive a copy of Contractor’s drug-free policy statement; and



b. will agree to abide by the terms of Contractor’s statement as a condition of
employment on the contract.

Failure to comply with these requirements may result in suspension of payments under
this Agreement or termination of this Agreement or both and Contractor may be
ineligible for award of any future State-funded contracts if the AAA determines that
any of the following has occurred: 1) Contractor has made false certification, or

2) Contractor has violated the certification by failing to carry out the requirements as
noted above.’

N. Statement of Compliance

The Contractor’s signature affixed hereon shall constitute a certification, under the penalty
of perjury under the laws of the State of California, that the Contractor has, unless exempted,
complied with the nondiscrimination program requirements of Government Code, Section
12990 (a-f) and Title 2, California Code of Regulations, Section 8§103.

O. Availability

Contractor shall make staff available to the AAA for training and meetings which the AAA
may find necessary from time to time.

P. Administration
1. Contractor shall be a public or private nonprofit entity. If a private, nonprofit entity,
Contractor shall be a corporation in good standing with the Secretary of the State of

.California and shall maintain that status throughout the term of the Agreement.

2. Failure to maintain good standing by Contractor shall result in suspension or ter-
mination of this Agreement with the AAA until satisfactory status is restored.

II. AGREEMENT

All elements of this agreement as approved by the AAA in making this award, are herby
incorporated by reference, as if fully set forth herein.

III. FUNDS
1.  Expenditure of Funds

a.  Contractor shall expend all funds received hereunder in accordance with this
Agreement.

b. Any reimbursement for necessary travel expenses and per diem shall not exceed rates
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that are set in accordance with Department of Personnel Administration rates set for
comparable classes which shall be determined by the State. This is not to be construed
as limiting Contractor from paying any differences in costs, from funds other than
those provided by the State, between the Department of Personnel Administration rates
and any rates Contractor is obligated to pay under other contractual agreements. No
travel outside the State of California shall be reimbursed unless prior written
authorization is obtained from the AAA. - '

c. The AAA reserves the right to refuse payment to Contractor or later disallow costs for
any expenditure, as determined by the AAA and/or State not to be in compliance with
this Agreement, unrelated or inappropriate to contract activities, or when inadequate
supporting documentation is presented, or where prior approval was required but was
either not requested or not granted.

Accountability for Funds

Contractor shall maintain accounting records for funds received under the terms and con-
ditions of this Agreement. These records shall be separate from those for any other funds
administered by Contractor and shall be kept in accordance with Generally Accepted
Accounting Principles and Procedures.

Unexpended Funds

Upon termination, cancellation, or expiration of this Agreement, or dissolution of the
entity, Contractor shall return to the AAA immediately, upon written demand, any funds
“provided under this Agreement, which are not payable for goods or services, delivered
prior to the termination, cancellation, or expiration of this Agreement, or the dissolution of
the entity.

Availability of Funds

a.  Itis understood between the parties that this Agreement may have been written before
ascertaining the appropriation of funds, for the mutual benefit of both parties, in order
to avoid program and fiscal delays that would occur if this Agreement were executed
after that determination was made.

b. This Agreement is valid and enforceable only if sufficient funds are made available by
the Budget Act of the appropriate fiscal year for the purposes of this Program(s). In
addition, this Agreement is subject to any additional restriction, limitation, or
conditions enacted which may affect the provisions, terms, or funding of this
Agreement in any manner.

¢. Ifthe Legislature or Congress does not appropriate sufficient funds for this Program,
this Agreement shall be amended to reflect any reduction in funds.

d. Inthe event that insufficient funds are appropriated, this Agreement may be canceled
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at any time by either party, by giving thirty (30) days’ written notice to the other party.

e. The AAA has the option to void this Agreement under the thirty (30) day cancellation
clause or to amend this Agreement to reflect any reduction of funds.

5. Interest Earned

If, as a result of advanced funds, the Program earns interest on funds awarded by the AAA,
that interest shall be identified as income to the Program and used for Program
expenditures, with full documentation on file.

1.  Contractor shall be reimbursed for expenses only as itemized in the budget approved by the
AAA which is attached as “Exhibit B” and hereby incorporated by reference.

2. The budget must set forth in detail the reimbursable items, unit rates, and extended total
amount for each line item. Contractor’s budget shall include, at a minimum, the following
~ items when reimbursable under this Agreement:

a. Direct and overhead costs.
b. Monthly, weekly, or hourly rates, as appropriate, and personnel classifications together
with the percentage of personnel time to be charged to this Agreement, as well as

fringe benefits.

c. Rental reimbursement items should specify the unit rate, such as the rate per square
foot.

d. If purchase of equipment is a reimbursable item, the equipment to be purchased should
be specified.

- e. Any travel outside the State of California.

3. Budget and budget revisions shall adhere to any other provisions contained in the CDA
Program Manual(s).

V. PAYMENT

1. Payment shall be made to the Contractor in accordance with the CDA Program Manual(s)
and AAA procedures. In the event of conflict, the provisions of the CDA Program
Manual(s) shall prevail.

2. The AAA shall allow the Contractor, upon execution of this Agreement to request and

receive, in a timely manner, one advance payment of twenty-five percent (25%) of the
Agreement amount.
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3.

No alteration, variation, or deviation from any budget item described in Exhibit B shall
be valid unless made in writing and approved by Area Agency.

VI. SUBCONTRACTS

1.

(V8

S

The AAA shall satisfy, settle, and resolve all administrative, programmatic, and fiscal
aspects

of the Program(s), including issues that arise out of any subcontracts, and shall not delegate
or

contract these responsibilities to any other entity. This includes, but is not limited to,
disputes,

claims, protests of award, or other matters of a contractual nature.

Funds for this Agreement shall not be obligated in subcontracts for services beyond the
ending date of this Agreement, unless all funding under this Agreement is appropriated
without regard for fiscal year, and the AAA has agreed in writing to permit the specific
expenditure for a specified period of time.

Contractor shall have no authority to contract for, or on behalf of, or incur obligations on
behalf of the State.

Contractor shall ensure that the subcontractor will complete all reporting and expenditure
documents requested by the Department. These reporting and expenditure documents shall
be sent to Contractor in a timely manner and at intervals as determined by the Department.

Contractor shall ensure that any subcontractors for services described in W&I Code,
Sections 9541 through 9547, will be the same as those services contracted for in
SFY 1996-97, unless written approval is received from the Department.

VII. RECORDS

Contractor shall maintain complete records (which shall include, but not be limited to,
accounting records, contracts, agreements, letters of agreement, insurance documentation in
accordance with Article XVI, Memorandums and/or Letters of Understanding, and patient
records) of its activities and expenditures hereunder in a form satisfactory to the AAA and
shall make all records pertaining to this Agreement available for inspection and audit by the
AAA and the State or its duly authorized agents, at any time during normal business hours.
All such records must be maintained and made available by Contractor: 1) until an audit
has occurred and an audit resolution has been issued or unless otherwise authorized in
writing by the Department’s Audit Branch, 2) for such longer period, if any, as is required
by applicable statute, by any other clause of this Agreement, or by Sections B. or C., or

3) for such longer period as the Department deems necessary.

If this Agreement is completely or partially terminated, the records relating to the work
terminated shall be preserved and made available for the same periods as specified in
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Section A above.

3. Inthe event of any litigation, claim, negotiation, audit exception, or other action involving
the records, all records relative to such action shall be maintained and made available until
every action has been cleared to the satisfaction of the AAA and so stated in writing to
Contractor.

4. Adequate source documentation of each transaction shall be maintained relative to the
allowability of expenditures reimbursed by the AAA under this Agreement. If the
allowability of expenditures cannot be determined because records or documentation of
Contractor are nonexistent or inadequate according to Generally Accepted Accounting
Principles and Procedures, the expenditures will be questioned in the audit and may be
disallowed by the AAA during the audit resolution process.

5. Contractor agrees that the awarding agency or its delegate will have the right to review,
obtain, and copy all records pertaining to the performance of this Agreement. Contractor
agrees to provide the awarding AAA or its delegate with any relevant information requested
and shall permit the awarding agency or its delegate access to its premises, upon reasonable
notice, during normal business hours for the purpose of interviewing employees and
inspecting and copying such books, records, accounts, and other material that may be
relevant to a matter under investigation for the purpose of determining compliance with
GC 8546.7 et seq. Contractor further agrees to maintain such records for a period of three
(3) years after final payment under this Agreement. '

6. The forms shall be reviewed for timeliness, completeness, and correctness of the
information submitted, by the Site Director or his/her designee, prior to submission to the
AAA. Incomplete forms shall be returned to Contractor for completion. (In the event of
changes in these forms, the AAA shall advise Contractor via written notice.) Contractor
shall develop and implement a process for ensuring quality control.

VIIL. REPORTS

1. Contractor shall submit reports to the AAA and the Department as provided for in the
program manual(s) or at the direction of the AAA.

2. Unless otherwise specified by the AAA, Contractor shall keep these reports on file in
accordance with the program manual(s) or until the Department deems the retention is no
longer necessary.

IX. PROPERTY

1. Unless otherwise provided for in this Article, property refers to all assets, capitalized or
noncapitalized, used in operation of this Agreement. Capitalized property includes property,
plant, and equipment. Property includes land, buildings, improvements, machinery,
vehicles, ,

_furniture, tools, and intangibles, etc. Property does not include consumable office supplies
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such as paper, pencils, typing ribbons, computer floppy disks, file folders, etc.

2. Property meeting all of the following criteria is subject to the capitalization requirements
and
must:

a. have a normal useful life of at least one (1) year;

b. have a unit acquisition cost of at least FIVE THOUSAND DOLLARS ($5,000) (e.g.,
four (4) identical assets which cost THREE THOUSAND DOLLARS ($3,000) each,
for a TWELVE THOUSAND DOLLAR ($12,000) total, would not meet this
capitalization requirement); and

c. be used to conduct business under this Agreement.

As used in this Agreement, the term “equipment” shall refer only to capitalized
property.

3. Noncapitalized property is those items which do not meet all three (3) requirements in this
Article, Section B. above.

4. Additions, improvements, and betterments to assets meeting all of the conditions in

Section B

above must be capitalized. Additions typically involve physical extensions of existing units.
Improvements and betterments typically do not increase the physical size of the asset.
Instead,

improvements and betterments enhance the condition of an asset (e.g., extend life, increase
service capacity, and lower operating costs). Examples of assets that might be improved and
bettered include roads, bridges, curbs and gutters, tunnels, parking lots, streets and
sidewalks, _

drainage, and lighting systems.

5. Intangibles are property which lack physical substance but give valuable rights to the owner
and can be capitalized or noncapitalized. Examples of intangible property include patents,
copyrights, leases, and computer software. By contrast, computer hardware consists of
tangible equipment (e.g., computer printer, terminal, etc.).

Costs include all amounts incurred to acquire and to ready the intangible asset for its
intended use. Typical intangible property costs include the purchase price, legal fees, and
other costs incurred to obtain title to the asset.

6. Contractor shall record the following information when property is acquired:
a. date acquired;

b.  property description (include model number);
c.  property identification number (serial number);

21



d.  cost or other basis of valuation;
e.  fund source; and
f.  rate of depreciation (or depreciation schedule), if applicable.

Contractor shall keep track of property purchased with funds under this Agreement whether
capitalized or not. Contractor shall submit to the State via the AAA, annually with the
Closeout, a current inventory of property furnished or purchased with funds awarded under
the

terms of this Agreement or any predecessor agreement for the same purpose. Contractor
shall use the Report of Project Property Furnished/Purchased with Agreement Funds
(CDA 32) to report property.

7. Prior to disposal of any State-owned property, Contractor must obtain approval from the
State
via the AAA regardless of the acquisition value. Disposition, which includes sale, trade-in,
discarding, or transfer to another agency, may not occur until approval is received from the
State via the AAA.

Contractor shall immediately investigate and within five (5) days fully document the loss,
destruction, or theft of such property.

8. State reserves title to all the State-purchased or financed property not fully consumed in the
performance of this Agreement, unless otherwise required by federal law or regulations.

Contractor shall exercise due care in the use, maintenance, protection, and preservation of
such property during the period of the project and shall assume responsibility for

- replacement '
or repair of such property during the period of the project and until Contractor has complied
with all written instructions from the State via the AAA regarding the final disposition of the

property.

9. In the event of Contractor’s dissolution or upon termination of this Agreement, Contractor
shall provide a final property inventory to the State via the AAA. The State reserves the right
to require Contractor to transfer such property to another entity or to the State via the AAA.

10. To exercise the above right, within one hundred twenty (120) days after termination of this
Agreement or notification of Contractor’s dissolution, the State via the AAA will issue
specific  written disposition instructions to Contractor.
11. Contractor shall use the property for the purpose for which it was intended under this
Agreemént. When no longer needed for that use, Contractor shall use it, if needed, and with
written approval of the State via the AAA for other purposes in this order:

a. another State program providing the same or similar service; or

b. another State-funded program.
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12. Contractor may share use of the property and equipment or allow use by other programs,
upon
written approval of the State via the AAA. As a condition of the approval, the State via the
AAA may require reimbursement under this Agreement for its use.

13. Contractor or subcontractor shall not use equipment or supplies acquired under this
Agreement
Wlth federal and/or State monies for personal gain or to usurp the competitive advantage of a

A
Yy-OWIica u'u.SlﬂeSS Cnut_y

14. If purchase of equipment is a reimbursable item, the equipment to be purchased will be
specified in the budget.

15. Contractor shall include the provisions contained in Article XIII in all its subcontracts
awarded
under this Agreement.

X. ACCESS

Contractor shall provide access to the Bureau of State Audits, or any of their duly authorized
State

representatives, any books, documents, papers, and records of Contractor or subcontractor which

are pertinent to this specific Agreement for the purpose of making audit, examination, excerpts,

and transcriptions. Contractor shall include this requirement in its subcontracts.

XI. MONITORING ASSESSMENT AND EVALUATION

1. Authorized AAA representatives shall have the right to monitor, assess, and evaluate
Contractor’s performance pursuant to this Agreement. Said monitoring, assessment, and
evaluation may include, but are not limited to, audits, inspections of project premises, and
inspection of food preparation sites, as appropriate, and interviews of pmJ ect staff and
participants.

2. Contractor shall cooperate with the AAA in the monitoring, assessment, and evaluation
processes, which include making any program and administrative staff (fiscal, etc.) available
during any scheduled process.

X11. AUDIT
1. The AAA will perform financial and compliance audits and perform additional work as
needed
to substantiate compliance with statutes, rules, and regulations, and with the terms of this

Agreement.

2. The AAA shall have access to all Contractor audit reports and records that are related to this
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Agreement.
3. An Audit Resolution shall be performed in accordance with the established policy,
procedures, and guidelines of the AAA for each contract period.

4. If during the life of this Agreement the total funds awarded equal or exceed TEN
THOUSAND DOLLARS ($10,000), Contractor agrees to be subject to the examination
and audit by the Bureau of State Audits for a period of three (3) years after final payment
under this Agreement..

Contractor shall arrange for an independent audit or single audit in accordance with
requirements set forth in the Office of Management and Budget (OMB) Circular A-133.
Such costs shall be at the expense of Contractor and the requirements shall be provided to
Contractor by Area Agency. Contractor shall ensure that the audit is:

a. Performed in a timely manner--not less frequently than every year--and a report
submitted to Area Agency not later than one hundred eighty (180) days after the
completion of Area Agency fiscal year.

b. Properly procured, i.e., based on OMB Circular A-110 procurement standards and
providing maximum opportunities to small and minority audit firms.

c. Performed in accordance with Government Auditing Standards. The audit should be
performed by an independent auditor and be organization-wide.

d. All inclusive: it includes an audit of the financial statements; an assessment of internal
controls, including tests of transactions; and a determination of compliance with laws
and regulations of all major federal programs and selected non-major federal programs
and selected non-major program transactions.

XIII. RESPONSIBILITY FOR AUDIT EXCEPTIONS
Definitions

A. For the purpose of this Agreement, “audit exception” includes, but is not limited to, a
determination by Area Agency or by county, state, or federal agencies that monies provided
hereunder have been improperly spent, used, allocated, recorded, ledgered, or accounted for,
or that Contractor has otherwise not complied with terms of the Act or of this Agreement.

B. Contractor shall fully reply to, comply with, and take requested corrective action as to any
audit exception determined pursuant to this Agreement. Contractor understands that any
failure by Contractor to fully perform all terms and conditions herein, or to comply with
applicable spending, budget, accounting, bookkeeping, and record keeping requirements
may result in Area Agency liability for all affected funds. Contractor, therefore, agrees to
indemnify, save harmless, and pay Area Agency the full amount of liability resulting from
-any such audit exception.
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XIV. FIDELITY BOND

Prior to receiving any monies hereunder, Contractor shall submit a verified statement to Area
Agency that all officials, employees, and agents handling or having access to funds received or
disbursed by Contractor pursuant to this Agreement, or who are authorized to sign or
countersign checks, are covered by either an individual or a blanket fidelity bond in an amount
of no less than ten percent (10%) of the amount of funds provided hereunder. Area Agency
shall be named payee on said bond. If the bond is canceled or reduced, Contractor shall notify
Area Agency immediately, and Area Agency may withhold payment to Contractor until it is
assured that the proper coverage has been obtained.

XV.SUSPENSION, TERMINATION OR CANCELLATION

1. AAA may suspend or terminate Contractor or project operations hereunder
and be relieved of the payment of any consideration to Contractor with or without cause
upon thirty (30) days written notice to contractor. Such suspension or termination shall be
effective immediately in the case of threat to health or safety of the public.

2. The AAA may determine that a contractor may be considered “high risk” as described in 45
CFR, Part 92.12. If such a determination is made, Contractor may be subject to special
conditions or restrictions.

XVI. DISSOLUTION OF ENTITY

Contractor shall notify the AAA immediately of any intention to discontinue existence of
the entity or to bring an action for dissolution.
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SCHEDULE B
ALZHEIMER’S ASSOCIATION OF NORTHERN CALIFORNIA
DESCRIPTION OF SERVICES

During the contract period of January 1, 2002 through June 30, 2003, Contractor shall
provide services through the Family Caregiver Support Program funded under Title III E
of the Older Americans Act.

Funds shall be used to subsidize the fees of seniors who are unable to pay the full cost of
Services.

FAMILY CAREGIVER SUPPORT PROGRAM

Contractor agrees to provide twenty (20) units of Comprehensive Assessments (one unit
=one hour) to ten (10) unduplicated clients; twenty (20) units of Case Management (one
unit = one hour) to ten (10) unduplicated clients; and one thousand thirteen hundred
thirty-two (1,332) units of respite care services (one unit = one hour or one day or one
overnight) to ten (10) unduplicated clients. Contractor estimates that 15% of contracted
services will fall under hourly service, 75% of contracted services will fall under daily
services and 10% of contracted services will fall under overnight services. This funding
will be used to expand existing services to include the informal family caregiver as a
client for services. '

For the pui'pose of performance measures, units of service to be provided will be tracked
as follows:

Service Units
Comprehensive Assessment 20
Case Management 20

Respite Care Services 1,332

A mid-year review, scheduled for September, will require a reconciliation of year-to-date
units of service. Based on this information, a budget revision may be required.

In addition, Contractor agrees to:

a. Submit updated budget including applicable program planning adjustments by
May 31, 2002 for the new FY funding cycle beginning July 1, 2002.

b. Submit client intake forms, monthly program reports, and invoices by the tenth
(10") of each month;
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c. Submit a closing report at the end of each fiscal year, by July 31, 2002 and July
31, 2003.

d. Ensure that respite services may not be authorized for more than three (3) days of
hourly respite or three (3) days of respite day care per client per week over a six-
month period; overnight care is not to exceed ten (10) days per six-month period
per client.

Contractor is responsible for covering the cost of all components of each program
outlined here and shall be reimbursed monthly for actual expenditures on the approved
budget for each program. Individual payments to Contractor shall not exceed the amount
of Contractor’s fidelity bond.

The maximum amount to be reimbursed for all services provided under this Agreement
shall not exceed FOURTEEN THOUSAND FIVE HUNDRED DOLLARS (314,500).
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DEC-14-2BU1 1bi5Ss SMC COUNTY COUNSEL P.@1/81

COUNTY OF SAN MATEO
AGING AND ADULT SERVICES
MEMORANDUM

CONTRACT APPROVAL FORM

TO: Mary Robblee - 573-2667, FAX 573-2193, PONY - AAS32]

FROM: Raymond Swope 111, Deputy County Counsel
Telephone X 4759, Fax 3634034, Pony CCO 111
SUBJECT: Approval of Board Memo, Resolution and Agreements for :

Alzheimer’s Association of Northern California, Edgewood Center for

Children and Families, and Family Ca.re%'iver Alliance.and Center for the
Independance of the Disabled, Inc. '

Contract term is extended to 18 months to keep with the existiﬁg contract
period and current RFP.

DATE SUBMITTED: 11/19/01
CONTRACT PERIOD:  January 1, 2002 to June 30, 2003
CONTRACT AMOUNT AND FUNDING SOURCE:

Funds for these contracts come from the California Department of Aging, Title ITT B of the Older
Americans Act as amended.

‘COUNTY COUNSEL'S OFFICE HAS REVIEWED AND HEREBY APPROVED AS TO
FORM THE AGREEMENT STIPULATED ABOVE.

APPROVED BY: /2//'7’/0/
DEPULY COUNTY COUNS DATE

.
TTA ™ M4



COUNTY OF SAN MATEO
AGING AND ADULT SERVICES

MEMORANDUM
Number of pages faxed
DATE: 11/7/01
TO: Priscilla Morse, Risk Manager - X4610, Fax 363-4864, Pony EPS-163
FROM: Mary Robblee - 573-2667, FAX 372-0729, PONY - AAS 321

SUBJECT: Contract Insurance Approval

CONTRACTOR NAME: Alzheimer’s Association
DO THEY TRAVEL? : Yes

PERCENT OF THE TIME: 100%

NUMBER OF EMPLOYEES: 3

DUTIES (SPECIFIC): Respite services for family caregiver support program.

COVERAGE: Amount approve waive mociify
Comprehensive General Liability é _/ﬂ __t/
Motor Vehicle Liability "g [ —
Professional Liability ¢ Inn o
Worker’s Compensation 5+ Lf_ &)ZM% ___{
REMARKS/COMMENTS

SIGNATURE " DATE

O)/Wu% JNtioe (0~ 707

cpsuboilerplates/2001-02aaacontracts/riskmgt2001-02/riskmgtapproval



Sunnyvale CA 94089-2113
Phone: 408-744~1547 Fax:408-744-1562

“acoRD._CERTIFICATE OF LIABILITY INSURANCE, g x| “npeen
PRODUCER -/ THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION

: ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
Sexton & Freidin Ins. Services HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
592 Weddell Dr. Suite 3 ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE

INSURED

t | INSURER A: SAFECO INS COS i
INSURERB:  United National Insurance Co. :
Alzheimer's Association of -
Northern California INSURER C:
2065 El1 Camino Real, Suite C INSURER D;
Mountain View CA 94d40 :
| ; INSURER E:

COVERAGES

POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH

S O —— -
T‘ﬁ’? TYPE OF INSURANCE c. .. .POLICY.NUMBER s gg"lh"E (Y:\,1$\{:IDIEJIJ¢)E P&}:‘%{&ﬁr&%ﬁt}gr\l s == LHMTS
GENERAL LIABILITY EACH OCCURRENCE $ 1000000
A | X | COMMERCIAL GENERAL LIABILITY | CP77504331 12/23/00 12/23/01 | FIRE DAMAGE (Anyonefire) | $ 50000
] CLAIMS MADE I X | oCCuR MED EXP {Any one person) $ 5000
B | X | PROFESSIONAL CGAD42532 01/03/01 |. 01/03/02 | PERSONALEADVINJURY 151000000
GENERAL AGGREGATE $ 1000000
GEN't AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | $ 1000000
PRO-
Peoucy [ 5B [ Jioc PROF. CLM 1000000
_AUTOMOBILE LIABILITY ' COMBINED SINGLELIMIT | ¢ 1000000
A | |anvauto CP77504331 12/23/00 | 12/23/01 |(Eeaccideny
__j ALL OWNED AUTOS BODILY INJURY s
SCHEDULED AUTOS (Per person) -
X | HIRED AUTOS BODILY INJURY s
X | NON-OWNED AUTOS (Per accident)
- PROPERTY DAMAGE s '
(Per accident)
'GARAGE LIABILITY AUTO ONLY - EA ACCIDENT | § B
| |AnvauTo OTHER THAN gaacc | s
AUTO ONLY: AGG |
[EXCESS LIABILITY EACH OCCURRENCE $
_-“] OCCUR [ ] CLAIMS MADE AGGREGATE s
. o — [ s
| oeoucTisLe 3
RETENTION s $
WORKERS COMPENSATION AND J \'l"\g:RSYTGEijfg 1025 '
EMPLOYERS' LIABILITY
See attached E.L. EACH ACCIDENT 3
E.L. DISEASE - EA EMPLOYEE| §
E L. DISEASE - POLICY LIMIT | §
OTHER . ) 5
A | Property Section CP7750433I 12/23/00 12/23/01
A | Crime Section CP77504331 12/23/00 12/23/01

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS

CERTIFICATE HOLDER l N TADDITIONAL INSURED; INSURER LETTER:

CANCELLATION

BLANKOO

Attachment #10
Proof of Insurance

\

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATI
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL 30 _pavs WR(TTElf“"
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO’ w
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, (TS AGEN.
REPRESENTATIVES.

AUTHORIZED REPRESENTATIVE

Van A. Freidin

i
ACORD 25-5 (7/97)

©ACORD CORPORATION 198¢




IMPORTANT - THIS 1S NOT A BILL. SEND NO MONEY UNLESS STATEMENT (S ENCLOSED.

STATE HOME OFFIcE SAN FRANCISCO POLICY DECLARATIONS

; 7 )
NeYURANGE| CALIFORNIA WORKERS® COMPENSATION AND EMPLOYER'S LIABILITY POLICY

"TUJINID)|  THESE DECLARATIONS ARE A PART OF THE WORKERS' COMPENSATION POLICY INDICATED HEREON

AGE 2 '
CONTINUOUS POLICY 1611975-01

* INTERIM BILLING RATES WILL BE USED ON PAYROLL REPORTS. THEY TAKE INTO ACCOUNT
RATING PLAN CREDITS (OR DEBITS) WHICH WILL APPLY AT FINAL BILLING AND AN
ESTIMATE OF YOUR PREMIUM DISCOUNT AS DETAILED BELOW.

RATING PLAN CREDITS (DEBITS) EFFECTIVE FROM 01-01-01 TO 01-01-02

RATING PLAN MODIFIER 0.94860
ESTIMATED PREMIUM DISCOUNT MODIFIER -0.78510

COMPOSITE FACTOR APPLIED TO BASE RATES TO DERIVE

INTERIM BILLING RATES 0.74475
Sesle v Je Fe Fe e e Ye e ve de e Fe e T e de e T e e e Te e e e de Fe e e e e e v e v e e de v de de Yo e fe Fede de e e de de dede e de de e de v ede e dede e e de sk Fe dedededede e e
% %
- * PREMIUM DISCOUNT SCHEDULE EFFECTIVE FROM 01-01-01 TO 01-01-02 *
_ * ESTIMATED MODIFIED PREMIUM IS DISCOUNTED ACCORDING TO THE_FOLLOWING SCHEDULE: *
¥ FIRST NEXT ABOVE _ #*
* $1,000 $4,000 $5,000 *
* 0.0%  19.0%  23.6% *
* %

92 e Je 9 Je 3 Fe e e de de o o de Fe e de Fe de Fe v Fe Je Fe de de e Fe e de e e Sede Je ke e o Fe S de e dede e e dededede e de fede e dedede e de e de e dede e T e dededdedede e de Sk ke

THE ESTIMATED PREMIUM DISCOUNT IS BASED ON AN ESTIMATE OF YOUR PAYROLL. ACTUAL
PREMIUM DISCOUNT APPLIED AT FINAL BILLING WILL BE BASED ON THE ACTUAL PAYROLL
REPORTED ON YOUR POLICY AND SUBJECT TO AUDIT.

~ATAImencTANEN aNN TRSIIED AT SAN FRANCISCO MARCH 14, 2001 POLICY FORM L 2L



IMPORTANT - THIS IS NOT A BiILL. SEND NO MONEY UNLESS STATEMENT IS éNCLOSED.

. szTE HOME OFFICE SAN FRANCISCO POLICY DECLARATIONS j

e RANCE|l  CALIFORNIA WORKERS' COMPENSATION AND EMPLOYER'S LIABILITY POLICY - |

FFULJINID)|  THEse DECLARATIONS ARE A PART OF THE WORKERS' COMPENSATION POLICY INDICATED HEREON.

: ~~~
'HIS INSURANCE 1S EFFECTIVE FROM P
2:01 A.M., PACIFIC STANDARD TIME CONTINUOUS POLICY 161197501
1-01-01 TO 1-01-02 AND SHALL _ .

\UTOMATICALLY RENEW EACH 1-01 APR 19 2001

INTIL CANCELLED o : - |
ALZHEIMER'S ASSOCIATION DEPOSIT PREMIUM $1,563.00
2065 W EL CAMINO RL #C o
MOUNTAIN VIEW, CALIF 94040 MINIMUM PREMIUM $200.00

| PREMIUM ADJUSTMENT PERIOD - MONTHLY

REP 02 N . NG

NAME OF EMPLOYER- ALZHEIMER'S ASSOCIATION
(A NON PROFIT PUBLIC BENEFIT CORP)
(A NON-PROFIT CORP.)

LOCATIONS- 251 LAFAYETTE CIRCLE #350, LAFAYETTE 94549
2222 WATT AVE #B-2, SACRAMENTO, CA 95825

1. WORKERS' COMPENSATION INSURANCE - PART ONE OF THIS POLICY APPLIES TO THE
WORKERS' COMPENSATION LAWS OF THE STATE OF CALIFORNIA.

2. EMPLOYER'S LIABILITY INSURANCE - PART TWO OF THIS POLICY APPLIES TO _
LIABILITY UNDER THE LAWS OF THE STATE OF CALIFORNIA. THE LIHIT OF OUR
LIABILITY INCLUDING DEFENSE COSTS UNDER PART TWO IS, ' B

$1,000,000
CODE NO. - PRINCIPAL WORK AND RATES EFFECTIVE FROM 01-01-01 TO 01-01-02
INTERIM
‘BASE BILLING
. RATE RATE*
8810 CLERICAL OFFICE EMPLOYEES--N.O.C. 1.41 1.05
8742 SALESPERSONS——OUTSIDE. 1.69 : 1.26

********BUREAU NOTE INFORMATION"”"’"*’"*""‘*

FEIN 942897949

TOTAL ESTIMATED ANNUAL PREMIUM $15,631



COUNTY OF SAN MATEO

Equal Benefits Compliance Declaration Form

I Vendor Identiﬁcétion

Name of Contractor: Alhdiners ASsocatior pf Morshern € ol R
Contact Person: Sacan  Horleg
Address: 2065 wWest ér Caming Red, Suvitze
Moynttn View (A FHods
Phone Number: GS%p —~ T2 -7\ Fax Number 650 - 962 -G¢ a4

II Employees

Does the Contractor have any employees? >< Yes _ _ No

Does the Contractor provide benefits to spouses of employees? X Yes ___ No

If the answer to one or both of the above is no, please skip to Section IV. *

I Equal Benefits Compliance (Check One)

X

Yes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its
employees with spouses and its employees with domestic partners. :

Yes, the Contractor complies by offering a cash equivalent payment to eligible employees
in lieu of equal benefits.

No, the Contractor does not comply.

The Contractor is under a collective bargaining agreement which began on (date)
and expires on (date).

IV Declaration

I declare under penalty of perjury under the laws of the State of California that the foregoing is true and
correct, and that I am authorized to bind this entity contractually.

Executed this 2| _day of fovember , 2001 at Mol tan View | CA
| (City) (State)
Y-~ 4 /),'/Akm 16/ }Zfséa/
“—=ignature Name (Please Print)
C Wep Euecutve 0fPwer - 1997949
Title Contractor Tax Identification Number

hdrive/admsectvfiles/cpsuboilerplates/egualbenefitscompliancedeclarationform



EDD ) — g |11

_ 05420700
See detailed instructions on page 2. Plezase type or print.
SERVICE-RECIPIENT (BUSINESS OR GOVERNMENT ENTITY):
DATE FEDERAL ID NO. CA EMPLDY;R ACCOUNT NO. SOCIAL SECURITY NO. NO. OF FORMS NEEDED
NZREEENRARNRAREEY 110 [0 |
. SERVICE-RECIPIENT NAME./ BUSINESS NAVE R _ | CONTACTPERSON
REREEEREE N RRNEER
ADDRESS ) TELEF'HD.NE ND.
i bl Pyl ol ' | | i
RERERRIRENY EEIREE AREREE
oy . o '- STATE zp
" T ; ” T 3 : T T % s
| NI L
SERVICE- FRDVIDER (INDEPENDENT CONTRACTOR):
t iofilet } i } EML-‘ TL@—M%E I i ‘L
A LJL‘H EANARS fold 1 1 L1 Nl RIKIEIAIN CZﬂ-wl/Oi/*l/\/%/ A
> ; r E SIBE;H_N.? — SIREELNAME : M = LUNITIABT
il A 1t 2 fgla b i q) »%0!@5 iM&%v.’rﬁL SR ENE e
. STATE ) 2IP .
oA Vel T 111111} iCIA] G io 0|
EIARI DA _AMM_?_GQ_M‘RAU — - . . fmr_m CHECK HERE IF Ci . IS ONGOING
ooy 1L Hbtééodéod BRI N

FIRST NAME ) M LAST NAME L .
KRR RN
i oy i H i £ §
i 1 | P % Pty b _____i é g P | RN i i
SOCIAL SECURITY NO. STREST.NG. STREET NAME UNITJAPY
i i i H H H 1 H 3 i i F] i 1 { H H % B 1 B Y E n T
! ' i i [ S B ! ! H
! RN ! 3 BEEEE E HEEEEREREN | ; E Ey o
Iy, j STATE 7P
T R N R S B R R A P g i i i i i
i
HEEERERERRE HERREEEE P IR
START DATE DF CONTRACT . E : - CDNTRAL'.'I’ EXPIRAT!DN DATE CHECK HERE I CONTRALT IS ONGOING
X AMOUNT F Co) ' — i oNTR
-y L% T i i i H i i T dur ¥ (]
illﬂ MiD _.“i iy b i i PP ; ] !_'n EI_/ Y ;i . i
H § 1 ,;\ ,1,» fory i i £ H A é g
s
FIRST NAME Mi LAST NAME
A R T Bt T R R ; [ T 7T T T3 :
H 5 H ] H
IREEEEEEERE RN EEEEEEE NERERE
; : —
' soCIAL SECURITY ND STREET NO STREET NAME UNITIFT
H T n A " ™ T ] " - T - [ aa—
PR S € H H H H H i H i H i ) { H H i [ H
[ H £ : i l ! 1 H H { [ | S % H i
R (b ; i L i P L
- SATE P
[ : [ i ; A P
i i I A A I } i g i : ! : i & !
i A A
H
| START DATE OF CONTRACT AMOUNT OF GONTRACT . - ° CONTRACT EXPIRATIDN DATE CHECK HERE IF CONTRACT IS ONGOING ¢
I S N N R D T T R S T O S Uoridng dmdry] i)y & I :
; IR A BEDEEEEEEIEE PR DD VLY P
i ! i H P oo b3 5 3 i H ! 3 t 4

@ DE 542 (7-00) {INTERNET} MAILTO: Employment Development Department - P.O. Box 887350, MIC 89 « Sacramento, CA 85888-7350 « FAX TO (816) 253211
Page 1of2 ctu



AGREEMENT WITH FAMILY CAREGIVER ALLIANCE
FOR PROFESSIONAL SERVICES

THIS AGREEMENT, entered into this day of
, 20 , by and between the AREA AGENCY ON AGING OF
THE COUNTY OF SAN MATEDQO, hereinafter called "AAA," and FAMILY CAREGIVER
ALLIANCE, hereinafter called "Contractor";

WHEREAS, the Board of Supervisors of the County of San Mateo, California, has
designated itself the Area Agency and has undertaken the administration of a program to foster the
development of comprehensive and coordinated service systems to serve older persons pursuant to
the Older Americans Act of 1964, as amended, Pub. L. 89-73;42 U.C.S. Section 3001 et seq., and
all amendments, rules and regulations pertaining thereto (hereinafter collectively referred to as the
“Act”);

WHEREAS, it is necessary and desirable that Contractor be retained for the purpose of
performing the professional services hereinafter described, in the following pages, for the Area
Agency on Aging of the County of San Mateo, and

WHEREAS, pursuant to Government Code, Section 31000, AAA may contract with
independent contractors for the furnishing of such services to or for AAA or any Department
thereof;

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS
FOLLOWS:

1. Services to be Performed by Contractor

In consideration of the payments hereinafter set forth, Contractor, under the general
direction of the Director of Health Services, or her designee, with respect to the product or result of
Contractor's services, shall provide the services as described in Schedule B, attached hereto and
incorporated by reference herein. Such services shall be provided in a professional and diligent

manner.

2. Payments
A. Maximum Amount. In full consideration of Contractor's performance of the services

described in Schedule B, the amount that AAA shall be obligated to pay for services rendered under



this Agreement shall not exceed ONE HUNDRED EIGHT THOUSAND ONE HUNDRED
DOLLARS ($108,100) for the contract term.
B. Rate of Payment. The rate and terms of payment shall be as specified in Schedule B,

attached hereto and incorporated herein. Any rate increase is subject to the approval of the Director
of Health Services or her designee, and shall not be binding on AAA unless so approved in writing.
In no event may the rates established in Schedule A be increased to the extent that the maximum
AAA obligation shall exceed the total specified in paragraph 2A above. Each payment shall be
conditioned on the performance of the services described in Schedule B to the full satisfaction of the
Director of Health Services or her designee.

C. Time Limit for Submitting Invoices. Contractor shall submit an invoice for services to

AAA for payment in accordance with the provisions of Schedule B. AAA shall not be obligated to
pay Contractor for the services covered by any invoice if Contractor presents the invoice to AAA
more than one hundred eighty (180) days after the date Contractor renders the services, or mofe than
ninety (90) days after this Agreement terminates, whichever is earlier.

3. Relationship of Parties

It is expressly understood that this is an agreement between two (2) independent
contractors and that no agency, employee, partnership, joint venture or other relationship is
established by this Agreement. The intent by both AAA and Contractor is to create an independent
contractor relationship. Contractor expressly acknowledges and accepts his/her tax status and the tax
consequences of an independent contractor. Further, as an independent contractor, Contractor
expressly acknowledges and accepts that he/she has no rights, benefits, privileges and/or claims in
any form whatsoever under, from, through and/or pursuant to the San Mateo County Civil Service
Rules. _ |

4. Hold Harmless

Contractor shall indemnify and save harmless AAA, County, State its officers, agents,

employees, and servants from all claims, suits, or actions of every name, kind and description,
brought for, or on account of: (A) injuries to or death of any person, including Contractor, or

(B) damage to any property of any kind whatsoever and to whomsoever belonging, or (C) any
failure to withhold and/or pay to the government income and/or employment taxes from earnings
under this Agreement, or (D) any other loss or cost, including but not limited to that caused by the

concurrent active or passive negligence of AAA, its officers, agents, employees, or servants,



resulting from the performance of any work required of Contractor or payments made pursuant to -
this Agreement, provided that this shall not apply to injuries or damage for which AAA has been
found in a court of competent jurisdiction to be solely liable by reason of its own negligence or
willful misconduct.

The duty of Contractor to indemnify and save harmless as set forth herein, shall include the
duty to defend as set forth in Section 2778 of the California Civil Code.

5. Insurance

Contractor shall not commence work under this Agreement until all insurance required
under this section has been obtained and such insurance has been approved by the Director of
Health Services. Contractor shall furnish the Health Services Agency with Cerﬁﬁcates of Insurance
evidencing the required coverage and there shall be a specific contractual liability endorsement
extending Contractor's coverage to include the contractual liability assumed by Contractor pursuant
to this Agreement. These Certificates shall specify or be endorsed to provide that thirty (30) days'
notice must be given, in writing, to the Health Services Agency of any pending change in the limits
of liability or of any cancellation or modification of the policy. |

In the event of the breach of any provision of this section, or in the event any notice is
received which indicates any required insurance coverage will be diminished or canceled, AAA at
its option, may, notwithstanding any other provision of this Agreement to the contrary, immediately
declare a material breach of this Agreement and suspend all further work pursuant to this
Agreement.

A. Workers' Compensation and Employer Liability Insurance. Contractor shall have in

effect during the entire life of this Agreement, Workers' Compensation and Employer Liability
Insurance providing full statutory coverage. In signing this Agreement, Contractor makes the
| following certification, required by Section 1861 of the California Labor Code:

I am aware of the provisions of Section 3700 of the California Labor Code which
require every employer to be insured against liability for Workers' Compensation or
to undertake self-insurance in accordance with the provisions of the Code, and I will
comply with such provisions before commencing the performance of the work of this
Agreement.

B. Liability Insurance. Contractor shall take out and maintain during the life of this

Agreement such Bodily Injury Liability and Property Damage Liability Insurance as shall protect

him while performing work covered by this Agreement from any and all claims for damages for



bodily injury, including accidental death, as well as any and all claims for property damage which
may arise from Contractor's operations under this Agreement, whether such operations be by
himself or by any subcontractor or by anyone directly or indirectly employed by either of them.
Such insurance shall be combined single limit bodily injury and property damage for each
occurrence and shall not be less than the amounts specified below.

Such insurance shall include:

1) Comprehensive General Liability . .................. $1,000,000
2) Motor Vehicle Liability Insurance . .. ................ $1,000,000
3) Professional Liability .............. ... ... ... .. $1,000,000

If this Agreement remains in effect more than one (1) year from the date of its original
execution, AAA may, at its sole discretion, require an increase_ in the amount of liability insurance
to the level then customary in similar AAA agreements by giving sixty (60) days' notice to

-Contractor. |

AAA and its officers, agents, employees and servants shall be named as additional
insured on any such policies of insurance, which shall also contain a provision that the insurance
afforded thereby to AAA, its officers, agents, employees, and servants shall be primary insurance to
the full limits of liability of the policy, and that if AAA or its officers and employees have other
insurance against the loss covered by such a policy, such other insurance shall be excess insurance
only. Said certificate(s) of insurance is (are) attached hereto and incorporated by reference herein.

6. Non-Discrimination

Contractor shall comply with the non-discrimination requirements described in Attachment
II, which is attached hereto, and incorporated herein.

Contractor shall comply with AAA admission and treatment policies which shall provide
that patients are accepted for care without discrimination on the basis of race, color, religion, sex,
sexual orientation, national origin, age, handicap, or political affiliation.

Violation of the non-discrimination provisions of this Agreement shall be considered a
breach of this: Agreement and subject Contractor to penalties, to be determined by the County
Manager, including, but not limited to:

1. termination of this Agreement;
ii.  disqualification of Contractor from bidding on or being awarded a County contract for

a period of up to three (3) years;



.  liquidated damages of TWO THOUSAND FIVE HUNDRED DOLLARS ($2,500) per
violation; |

iv.  imposition of other appropriate contractual and civil remedies and sanctions, as
determined by the County Manager.

To effectuate the provisions of this paragraph, the County Manager shall have the authority
to:

1. examine Contractor’s employment records with respect to compliance.

il. set off all or any portion of the amount described in this paragraph against amounts
due to Contractor under the Contract or any other contractor between Contractor
and County.

Contractor shall report to the County Manager the filing by any person in any court of any
complaint of discrimination or the filing by any person of any and all charges with the Equal
Employment Opportunity Commission, the Fair Employment and Housing Commission or any other
entity charged with the investigation of allegations within thirty (30) days of such filing, provided
that within such thirty (30) days such entity has not notified Contractor that such charges are
dismissed or otherwise unfounded. Such notification shall include the name of the complainant, a
copy of such complaint, and a description of the circumstance. Contractor shall provide County with
a copy of its response to the complaint when filed.

With respect to the provision of employee benefits, Contractor shall comply with
the County Ordinance which prohibits contractors from discriminating in the provision of employee
benefits between an employee with a domestic partner and an employee with a spouse.

7. Assignments and _Subcontracts

A. Without the written consent of the Director of Health Services or her designee, this
Agreement is not assignable in whole or in part. Any assignment by Contractor without the written
consent of the Director of Health Services or her designee is a breach of this Agreement and shall
automatically terminate this Agreement.

B. Contractor shall not employ subcontractors or consultants to carry out the
responsibilities undertaken pursuant to this contract without the written consent of the Director of
Health Services or her designee.

C. All assignees, subcontractors, or consultants approved by the Director of Health

Services or her designee shall be subject to the same terms and conditions applicable to Contractor



under this Agreement, and Contractor shall be liable for the assignee's, subcontractor's or
consultant's acts and/or omissions.
D. All agreements between Contractor and subcontractor and/or assignee for services
pursuant to this Agreement shall be in writing and shall be provided to AAA.
8. Amendment of Agreement

This Agreement is complete and contains all the terms and conditions agreed upon by the -
parties. No amendment shall be valid unless made in writing and signed by the parties hereto, and
no oral understanding or agreement shall be binding on the parties hereto.

9. Records

A. Contractor agrees to provide to AAA, to any federal or state department having
monitoring or reviewing authority, to AAA's authorized representatives and/or their appropriate
audit agencies upon reasonable notice, access to and the right to examine and audit all records and
documents neéessary to determine compliance with relevant federal, state, and local statutes, rules
and regulations, and this Agreement, and to evaluate the quality, appropriateness and timeliness of
services performed.

B. Contractor shall maintain and preserve all financial records relating to this Agreement
for a period of four (4) years from the termination date of this Agreement, or until audit findings are
resolved, whichever is greater.

10. Compliance with Applicable Laws

All services to be performed by Contractor pursuant to this Agréement shall be performed
in accordance with all applicable federal, state, county, and municipal laws, including, but not
limited to, the Americans with Disabilities Act of 1990, as amended, and Section 504 of the
Rehabilitation Act of 1973, as amended and attached hereto and incorporated by reference herein as
Attachment I, which prohibits discrimination on the basis of handicap in programs and activities
receiving any federal or county financial assistance. Such services shall also be performed in
accordance with all applicable ordinances and regulations, including, but not limited to, appropriate
licensure, certification regulations, provisions pertaining to confidentiality of records, and
applicable quality assurance regulations.

11. Interpretation and Enforcement

A. Any notice, request, demand or other communication required or permitted hereunder

shall be deemed to be properly given when deposited in the United States mail, postage



prepaid, or when deposited with a public telegraph company for transmittal, charges prepaid,
addressed:
1) Inthe case of AAA, to:

San Mateo County Aging and Adult Services
Commissions and Provider Services Unit
225 37th Avenue

San Mateo, CA 94403

or to such person or address as County may, from time to time furnish to Contractor.
2) In the case of Contractor, to:

Kathleen Kelly

Family Caregiver Alliance
690 Market St, St. 600
San Francisco, CA 94104

B. Controlling Law. The validity of this Agreement and of its terms or provisions, as well

as the rights and duties of the parties hereunder, the interpretation and performance of this
Agreement shall be governed by the laws of the State of California.
12. Term of the Agreement

Subject to compliance with the terms and conditions of this Agreement, the term of this
Agreement shall be from January 1, 2002 through June 30, 2003. This Agreement may be
terminated by Contractor, Director of Health Services or her designee at any time upon thirty (30)

days' written notice to the other party.



IN WITNESS WHEREOF, the parties hereto, by their duly authorized representatives, have
affixed their hands. '

COUNTY OF SAN MATEO FAMILY CAREGIVER ALLIANCE

- By: ' By: WM@Q %

Michael D. Nevin, President
Board of Supervisors, County of San Mateo

Date: | Date: ///,LD/C? /

ATTEST:

By:

Clerk of Said Board

Date:




1271872881 12:34 415-434-35U8 FAMILY CAREGIVER ALL 1w

ATTACHMENT I

(Required only from Contractors who provide services directly to the Public on County's
behalf.)

Assurance of Compliance with Section 504 of the
Rehabilitation Act of 1973, as Amended

The undersigned (hereinafter called the "Contractor(s)") hereby agrees that it will comply with
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the
applicable DHHS regulation, and all guidelines and interpretations issued pursuant thereto.

The Contractor(s) gives/give this assurance in consideration of and for the purpose of obtaining
‘contracts after the date of this assurance. The Contractor(s) recognizes/recognize and agrees/agree
that contracts will be extended in reliance on the representations and agreemnents made in this
assurance. This assurance is binding on the Contractor(s), its successors, transferees, and assignees,

and the person or persons whose signatures appear below are authorized to sign this assurance on
behalf of the Contractor(s).

The Contractor(s): (Checkaorb)
a. ( ) employs fewer than 15 persons.
b. (x) employs 15 or more persons and, pursuant to Section 84.7 (a) of the
regulation (45 C.F.R. 84.7 (2)), bas designated the following person(s) to coordinate its
efforts to comply with the DHHS regulation.

David Deppe, Director, Programs and Administration
Name of 504 Person - Type or Print

Family Caregiver Alliance - 690 Market St., Suite 600
Name of Contractor(s) - Type or Print Street Address or PO Box

San Francisco, CA 94104 .
City State Zip Code

I certify that the above information is complete and correct to the best of my knowledge.

L[ / 20 / O,l WW&\JQ ' Executive Director

Date Stgnature and Title of Authorized Official
#Exception: DHHS regulations state that:

"If a recipient with fewer than 15 employees finds that, after consultati_on wi;h a
handicapped person seeking its services, there is po metl.lod. of complymg wx_th _(the
facility accessibility regulations)...other than making a significant alt'eranon in its
existing facilities, the recipient may, as an alternative, refer the handicapped person
to other providers of those services that are accessible.”



ATTACHMENT I

Contract between County of San Mateo and FAMILY CAREGIVER ALLIANCE, hereinafter
called "Contractor."

a. No person shall, on the grounds of race, color, creed, national origin, religious affiliation or
non-affiliation, sex, sexual orientation, marital status, age (over forty (40)), disability,
medical condition (including but not limited to AIDS, HIV positive diagnosis, or cancer),
political affiliation or union membership be excluded from participation in, be denied the
benefits of, or be subjected to discrimination under this Agreement.

Contractor and its subcontractors shall not unlawfully discriminate, harass or allow
harassment

against any employee or applicant for employment or recipient of services because of the

above named conditions. Contractor and its subcontractors shall comply with the provisions
of '

the Fair Employment and Housing Act (Government Code, Section 12900 et seq.) and the

applicable regulations promulgated there under (California Code of Regulations, Title 2,

Section 7285.0 et seq.). The applicable regulations of the Fair Employment and Housing

Commission implementing Government Code, Section 12990 (a-f), set forth in Chapter 5 of

Division 4 of Title 2 of the California Code of Regulations are incorporated into this
contract

by reference and made a part hereof as if set forth in full. Contractor and its subcontractors

shall give written notice of their obligations under this clause to labor organizations with

which they have a collective bargaining or other agreement.

1. " Contractor shall comply with the provisions of the Title VII of the Civil Rights Act
of 1964 (42 USC 2000), as amended by the Equal Opportunity Act of March 24,
1972 (Public Law 92-261).

2. Contractor shall comply with the Americans with Disabilities. Act (ADA) of 1990,
(42 USC 12101 et seq.), which prohibits discrimination on the basis of disability, as
well as all applicable regulations and guidelines issued pursuant to the ADA.

b. Contractor shall insure equal employment opportunity based on objective standards of
recruitment, selection, promotion, classification, compensation, performance evaluations,
and management relations, for all employees under this contract. Contractor's personnel
policies shall be made available to County upon request.

c. Contractor shall assure compliance with Section 504 of the Rehabilitation Act of 1973 by
submitting a signed letter of assurance (Attachment I) of compliance. Contractor shall be
prepared to submit a self-evaluation and compliance plan to County upon request within one
(1) year of the execution of this Agreement.
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SCHEDULE A
I. ASSURANCES SPECIFIC TO THE AAA PROGRAM
A. Labor Relations
Contractor swears under penalty of perjury that no more than one (1) final unappealable
finding of contempt by a federal court has been issued against Contractor within the
immediately preceding two (2) year period because of Contractor’s failure to comply with an
order of a federal court which requires Contractor’s compliance with an order of the
National Labor Relations Board.

B. Confidentiality

1. Identity shall include, but not be limited to, name identifying number, symbol or

other identifying characteristic assigned to the individual, such as finger or voiceprint
or a photograph.
2. Contractor shall protect from unauthorized disclosure names and other identifying

information concerning persons receiving services pursuant to this Agreement,
except for statistical information not identifying any participant.

3. Contractor shall not use such identifying information for any purpose other than
carrying out Contractor’s obligations under this Agreement.

4, Contractor shall not disclose, except as otherwise specifically permitted by this
Agreement or authorized by the participant, any such identifying information to
anyone other than the State without prior written authorization from the State via the
AAA, except when subpoenaed by a court.

5. Contractor may allow participants to authorize the release of information to specific
entities, but shall not request or encourage any participant to give a blanket
authorization or sign a blank release, nor shall Contractor accept such from any
participant.

C. Copyrights and Rights in Data
1. Copyrights
a.  If any material funded by this Agreement is subject to copyright, the parties
acknowledge that the State has the right to copyright such material and Contractor
agrees not to copyright such material, except as set forth in subsections b. and c.
b. Contractor may request permission to copyright material by writing to the State

Director via the AAA. The Director shall consent to or give the reason for denial
to Contractor in writing within sixty (60) days of receipt of the request.
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C. If the material is copyrighted with the consent of the State via the AAA, the State
reserves a royalty-free, non-exclusive, and irrevocable license to reproduce,
publish, and use such materials, in whole or in part, and to authorize others to do
so, provided written credit is given to the author.

2. Rights in Data

a. Contractor shall not publish or transfer any materials, as defined in b. below,
produced or resulting from activities supported by this Agreement without the
express written consent of the State Director via the AAA. That consent shall be

~ given or the reasons for denial shall be given and any conditions under which it is
given or denied within thirty (30) days after the written request is received by the
State via the AAA. The State via the AAA may request a copy of the material for
review prior to approval of the request. This subsection is not intended to prohibit
contractors from sharing identifying client information authorized by the
participant or summary program information which is not client-specific.

b..  Asused in this Agreement, the term “materials” means writings, sound
- recordings, pictorial reproductions, drawings, designs or graphic representations,

procedural manuals, forms, diagrams, workflow charts, equipment descriptions,
data files and data processing or computer programs, and works of any similar
nature (whether or not copyrighted or copyrightable) which are first produced or
developed under this Agreement. The term does not include financial reports, cost
analyses, and similar information incidental to contract administration, or the
exchange of that information between Area Agencies on Aging to facilitate
uniformity of contract and program administration on a statewide basis.

c. Subject only to the provisions of Article III, Section C., Section D., paragraph 1.,
the State via the AAA may use, duplicate, or disclose in any manner and for any
purpose whatsoever, and have or permit others to do so, all materials delivered
under this Agreement.

d.-  Maternals published or transferred shall: 1) state that the materials or product
were a result of a project funded by a contract with the “Area Agency on Aging”;
2) give the name of the entity, the address, and the telephone number at which the
supporting data is available; and 3) include a statement that the conclusions and
opinions expressed may not be those of the State and/or AAA and that the
publication may not be based upon or inclusive of all raw data.

D. Law, Policy and Procedure, Licenses, and Certificates
Contractor agrees to administer this Agreement and require any subcontractors to administer
their subcontracts in accordance with this Agreement and with all applicable local, state, and

federal laws including, but not limited to, wages and hours of employment; occupational
safety; and fire, safety, health, and sanitation regulations, directives, guidelines, and/or

12



E.

F.

manuals related to this Agreement and resolve all issues using good administrative practices
and sound judgment. Contractor and its subcontractors shall keep in effect all licenses,
accreditation, permits, notices, and certificates that are required by law.

Code of Conduct

Contractor shall prevent employees, consultants, or members of governing bodies
from using their positions for purposes including, but not limited to, the selection of
subcontractors, that are, or give the appearance of being, motivated by a desire for
private gain for themselves or others, such as family, business, or other ties. In the
event that the AAA determines that a conflict of interest exists, any increase in costs
associated with the conflict of interest may be disallowed by the AAA and such
conflict may constitute grounds for termination of this Agreement.

This provision shall not be construed to prohibit employment of persons with whom
Contractor’s officers, agents, or employees have family, business, or other ties, so long
as the employment of such persons does not result in a conflict of interest (real or
apparent) or increased costs over those associated with the employment of any other

~ equally qualified applicant, and such persons have successfully competed for

employment with the other applicants on a merit basis.

Officials Not to Benefit

The following shall not be admitted to any share or part of this Agreement or to any benefit
that may arise:

L.

member of, or delegate to, Congress; or
member of, or delegate to, the State Legislature; or

formerly employed person of any state agency or department that was employed under
the State Civil Service, or otherwise appointed to service in State Government less
than twenty-four (24) months prior to the commencement of this Agreement, if that
person was engaged in any of the negotiations, transactions, planning, arrangements,
or any part of the decision-making process relevant to this Agreement while employed
in any capacity by any state agency or department; or

former employee of any state agency if, that former employee was employed in a
policy-making position in the same general subject area as the proposed contract, if
that employee has been separated from the State for less than twelve (12) months.

G. Covenant Against Contingent Fees

1.

Contractor warrants that no person or selling agency has been employed or retained
to solicit this Agreement. There has been no agreement to make commission
payments in order to obtain this Agreement.
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2. For breach or violation of this warranty, the AA A shall have the right to annul this
Agreement without liability, or at its discretion to deduct from this Agreement price
or consideration, or otherwise recover, the full amount of such commission,
percentage, brokerage, or contingent fee.

H. Payroll Taxes and Deductions

Contractor shall promptly forward payroll taxes, insurances, and contributions, including
State Disability Insurance, Unemployment Insurance, Old Age Survivors Disability
Insurance, and federal and state income taxes withheld, to designated governmental
agencies.

I. Facility Construction or Repair

L. When applicable for purposes of construction or repair of facilitiés, Contractor shall
comply with the provisions contained in the following acts and/or will include such
provisions in any applicable agreements with subcontractors:

a. Copeland “Anti-Kickback” Act (18 USC 874, 40 USC 2760) (29 CFR, Part 3).
b. Davis-Bacon Act (40 USC 276 a-7) (29 CFR, Part 5).

c. Contract Work Hours and Safety Standards Act-(40 USC 327-330) (29 CFR,
Part 5).

d. Executive Order 11246 of September 14, 1965, entitled “Equal Employment
Opportunity” as amended by Executive Order 11375 of October 13, 1967, as
supplemented in Department of Labor Regulations (41 CFR, Part 60).

2. Contractor shall not use payments for construction, renovation, alteration,
improvement, or repair of privately owned property which would enhance the owners’
value of such property to the benefit of the owner except where permitted by law and
by the State via the AAA.

3.  When funding is provided for construction and nonconstruction activities, Contractor or
subcontractor must obtain prior written approval from the State via the AAA before

making any fund or budget transfers between construction and nonconstruction.

J. Contracts in Excess of $100,000

If funding provided herein exceeds $100,000, the Contractor shall comply with all
applicable orders or requirements issued under the following laws:

1. . Clean Air Act, as amended (42 USC 1857)
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Clean Water Act, As amended (33 U.SC 1363)

3. Federal Water Pollution Control Act, ad amended (33 UDC 1251, et seq.).

4. Environmental Protection Agency Regulations (40 CFR, Part 16 and Executive
Order 11738). -

K. Debarment

1. Contractor must not make any award or permit any award at any time to any party
which is debarred or suspended or is otherwise excluded from or ineligible for
participation in federal/state assistance programs.

2. Contractor shall timely execute any and all amendments to this Agreement or cer-

tificates or other required documentation relating to their subcontractors’
debarment/suspension status.

L. Agreement Authorization

If a public entity, Contractor shall submit to the AAA a copy of the resolution, order, or

motion

private,

referencing this Agreement number authorizing execution of this Agreement. If a
nonprofit entity, Contractor shall submit to the AAA an authorization by the board

of directors to execute this Agreement, referencing this Agreement number.

. Drug-Free Workplace Act

Contractor shall comply with the requirements of the Drug-Free Workplace Act of 1990
(Government Code, Section 8350 et seq.) and will provide a drug-free workplace by taking
the following actions:

1.

oo

Publish a statement notifying employees that unlawful manufacture, distribution,
dispensation, possession, or use of a controlled substance is prohibited and
specifying actions to be taken against employees for violations, as required by
Government Code, Section 8355 (a).

Establish a Drug-Free Awareness Program as required by Government Code,
Section 8355 (b) to inform employees about all of the following: '

the dangers of drug abuse in the workplace;

the person’s or organization’s policy of maintaining a drug-free workplace;

any available counseling, rehabilitation, and employee assistance programs; and
penalties that may be imposed upon employees for drug abuse violations.

3. Provide, as required by Government Code, Section 8355 (c), that every employee who
works under this Agreement:

a.

will receive a copy of Contractor’s drug-free policy statement; and
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b. will agree to abide by the terms of Contractor’s statement as a condition of
employment on the contract. '

Failure to comply with these requirements may result in suspension of payments under
this Agreement or termination of this Agreement or both and Contractor may be
ineligible for award of any future State-funded contracts if the AAA determines that
any of the following has occurred: 1) Contractor has made false certification, or

2) Contractor has violated the certification by failing to carry out the requirements as
noted above.

N. Statement of Compliance
The Contractor’s signature affixed hereon shall constitute a certification, under the penalty
of perjury under the laws of the State of California, that the Contractor has, unless exempted,
complied with the nondiscrimination program requirements of Government Code, Section
12990 (a-f) and Title 2, California Code of Regulations, Section 8103.

0. Availability

Contractor shall make staff available to the AAA for training and meetings which the AAA
may find necessary from time to time.

P. Administration
1. Contractor shall be a public or private nonprofit entity. If a private, nonprofit entity,
Contractor shall be a corporation in good standing with the Secretary of the State of

California and shall maintain that status throughout the term of the Agreement.

2. Failure to maintain good standing by Contractor shall result in suspension or ter-
 mination of this Agreement with the AAA until satisfactory status is restored.

II. AGREEMENT

All elements of this agreement as approved by the AAA in making this award, are herby
incorporated by reference, as if fully set forth herein.

II. FUNDS
1.  Expenditure of Funds

a. Contractor shall expend all funds received hereunder in accordance with this
Agreement.

b. Any reimbursement for necessary travel expenses and per diem shall not exceed rates
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that are set in accordance with Department of Personnel Administration rates set for
comparable classes which shall be determined by the State. This is not to be construed
as limiting Contractor from paying any differences in costs, from funds other than
those provided by the State, between the Department of Personnel Administration rates
and any rates Contractor is obligated to pay under other contractual agreements. No
travel outside the State of California shall be reimbursed unless prior written
authorization is obtained from the AAA.

c. The AAA reserves the right to refuse payment to Contractor or later disallow costs for
any expenditure, as determined by the AAA and/or State not to be in compliance with
this Agreement, unrelated or inappropriate to contract activities, or when inadequate
supporting documentation is presented, or where prior approval was required but was

either not requested or not granted.
Accountability for Funds

Contractor shall maintain accounting records for funds received under the terms and con-
ditions of this Agreement. These records shall be separate from those for any other funds
administered by Contractor and shall be kept in accordance with Generally Accepted
Accounting Principles and Procedures.

Unexpended Funds

Upon termination, cancellation, or expiration of this Agreement, or dissolution of the
entity, Contractor shall return to the AAA immediately, upon written demand, any funds
provided under this Agreement, which are not payable for goods or services, delivered
prior to the termination, cancellation, or expiration of this Agreement, or the dissolution of
the entity.

Availability of Funds

a. Itis understood between the parties that this Agreement may have been written before
~ ascertaining the appropriation of funds, for the mutual benefit of both parties, in order
to avoid program and fiscal delays that would occur if this Agreement were executed
after that determination was made.

b. This Agreement is valid and enforceable only if sufficient funds are made available by
the Budget Act of the appropriate fiscal year for the purposes of this Program(s). In
addition, this Agreement is subject to any additional restriction, limitation, or
conditions enacted which may affect the provisions, terms, or funding of this
Agreement in any manner.

c. Ifthe Legislature or Congress does not appropriate sufficient funds for this Program,
this Agreement shall be amended to reflect any reduction in funds.

d. Inthe event that insufficient funds are appropriated, this Agreement may be canceled
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at any time by either party, by giving thirty (30) days’ written notice to the other party.

e. The AAA has the option to void this Agreement under the thirty (30) day cancellation
clause or to amend this Agreement to reflect any reduction of funds. -

5. Interest Earned

If, as a result of advanced funds, the Program earns interest on funds awarded by the AAA,
that interest shall be identified as income to the Program and used for Program
expenditures, with full documentation on file.

Jovadlad LAl WS, VWatil Ail WUV AL 214

IV. BUDGET AND BUDGET REVISION

1. Contractor shall be reimbursed for expenses only as itemized in the budget approved by the
AAA which is attached as “Exhibit B” and hereby incorporated by reference.

2. The budget must set forth in detail the reimbursable 1tems, unit rates, and extended total
amount for each line item. Contractor’s budget shall include, at a minimum, the following
items when reimbursable under this Agreement:

a. Direct and overhead costs.

b. Monthly, weekly, or hourly rates, as appropriate, and personnel classifications together
with the percentage of personnel time to be charged to this Agreement, as well as
fringe benefits. :

c. Rental reimbursement items should specify the unit rate, such as the rate per square
foot.

d. Ifpurchase of equipment is a reimbursable item, the equipment to be purchased should
be specified.

e. Any travel outside the State of California.

3. Budgef and budget revisions shall adhere to any other provisions contained in the CDA
Program Manual(s).

V. PAYMENT

1. Payrhent shall be made to the Contractor in accordance with the CDA Program Manual(s)
and AAA procedures. In the event of conflict, the provisions of the CDA Program
Manual(s) shall prevail.

2. The AAA shall allow the Contractor, upon execution of this Agreement to request and
receive, in a timely manner, one advance payment of twenty-five percent (25%) of the
Agreement amount.
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3. No alteration, variation, or deviation from any budget item described in Exhibit B shall
be valid unless made in writing and approved by Area Agency.

V1. SUBCONTRACTS

1. The AAA shall satisfy, settle, and resolve all administrative, programmatic, and fiscal
aspects :
“of the Program(s), including issues that arise out of any subcontracts, and shall not delegate
or
contract these responsibilities to any other entity. This includes, but is not limited to,
disputes, '
claims, protests of award, or other matters of a contractual nature.

2. Funds for this Agreement shall not be obligated in subcontracts for services beyond the
ending date of this Agreement, unless all funding under this Agreement is appropriated
without regard for fiscal year, and the AAA has agreed in writing to permit the specific
expenditure for a specified period of time.

3. Contractor shall have no authority to contract for, or on behalf of, or incur obligations on
behalf of the State.

4. Contractor shall ensure that the subcontractor will complete all reporting and expenditure
documents requested by the Department. These reporting and expenditure documents shall
be sent to Contractor in a timely manner and at intervals as determined by the Department.

5. Contractor shall ensure that any subcontractors for services described in W&I Code,
Sections 9541 through 9547, will be the same as those services contracted for in
SFY 1996-97, unless written approval is received from the Department.

VII. RECORDS

1. Contractor shall maintain complete records (which shall include, but not be limited to,
accounting records, contracts, agreements, letters of agreement, insurance documentation in
accordance with Article XVI, Memorandums and/or Letters of Understanding, and patient
records) of its activities and expenditures hereunder in a form satisfactory to the AAA and
shall make all records pertaining to this Agreement available for inspection and audit by the
AAA and the State or its duly authorized agents, at any time during normal business hours.
All such records must be maintained and made available by Contractor: 1) until an audit
has occurred and an audit resolution has been issued or unless otherwise authorized in
writing by the Department’s Audit Branch, 2) for such longer period, if any, as is required
by applicable statute, by any other clause of this Agreement, or by Sections B. or C., or
3) for such longer period as the Department deems necessary.

2. Ifthis Agreement is completely or partially terminated, the records relating to the work
terminated shall be preserved and made available for the same periods as specified in
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Section A above.

In the event of any litigation, claim, negotiation, audit exception, or other action involving
the records, all records relative to such action shall be maintained and made available until
every action has been cleared to the satisfaction of the AAA and so stated in writing to
Contractor.

Adequate source documentation of each transaction shall be maintained relative to the
allowability of expenditures reimbursed by the AAA under this Agreement. If the
allowability of expenditures cannot be determined because records or documentation of
Contractor are nonexistent or inadequate according to Generally Accepted Accounting
Principles and Procedures, the expenditures will be questioned in the audit and may be
disallowed by the AAA during the audit resolution process.

Contractor agrees that the awarding agency or its delegate will have the right to review,
obtain, and copy all records pertaining to the performance of this Agreement. Contractor
agrees to provide the awarding AAA or its delegate with any relevant information requested
and shall permit the awarding agency or its delegate access to its premises, upon reasonable
notice, during normal business hours for the purpose of interviewing employees and
inspecting and copying such books, records, accounts, and other material that may be
relevant to a matter under investigation for the purpose of determining compliance with

- GC 8546.7 et seq. Contractor further agrees to maintain such records for a period of three

(3) years after final payment under this Agreement.

The forms shall be reviewed for timeliness, completeness, and correctness of the
information submitted, by the Site Director or his/her designee, prior to submission to the
AAA. Incomplete forms shall be returned to Contractor for completion. (In the event of
changes in these forms, the AAA shall advise Contractor via written notice.) Contractor
shall develop and implement a process for ensuring quality control.

VIII. REPORTS

1. Contractor shall submit reports to the AAA and the Department as provided for in the
program manual(s) or at the direction of the AAA.

2. Unless otherwise specified by the AAA, Contractor shall keep these reports on file in
accordance with the program manual(s) or until the Department deems the retention is no
longer necessary.

IX. PROPERTY

1.

Unless otherwise provided for in this Article, property refers to all assets, capitalized or
noncapitalized, used in operation of this Agreement. Capitalized property includes property,
plant, and equipment. Property includes land, buildings, improvements, machinery,
vehicles, , :

furniture, tools, and intangibles, etc. Property does not include consumable office supplies
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such as paper, pencils, typing ribbons, computer floppy disks, file folders, etc.

2. Property meeting all of the following criteria is subject to the capitalization requirements
and
must:

a. have a normal useful life of at least one (1) year;

b. have a unit acquisition cost of at least FIVE THOUSAND DOLLARS ($5,000) (e.g.,
four (4) identical assets which cost THREE THOUSAND DOLLARS ($3,000) each,
for a TWELVE THOUSAND DOLLAR ($12,000) total, would not meet this
capitalization requirement); and

c. beused to conduct business under this Agreement.

As used in this Agreement, the term “equipment” shall refer only to capitalized
property.

3. Noncapitalized property is those items which do not meet all three (3) requirements in this
Article, Section B. above.

4. Additions, improvements, and betterments to assets meeting all of the conditions in

Section B

above must be capitalized. Additions typically involve physical extensions of existing units.
Improvements and betterments typically do not increase the physical size of the asset.
Instead,

improvements and betterments enhance the condition of an asset (e.g., extend life, increase
service capacity, and lower operating costs). Examples of assets that might be improved and
bettered include roads, bridges, curbs and gutters, tunnels, parking lots, streets and
sidewalks,

drainage, and lighting systems.

5. Intangibles are property which lack physical substance but give valuable rights to the owner
and can be capitalized or noncapitalized. Examples of intangible property include patents,
copyrights, leases, and computer software. By contrast, computer hardware consists of
tangible equipment (e.g., computer printer, terminal, etc.). '

Costs include all amounts incurred to acquire and to ready the intangible asset for its
intended use. Typical intangible property costs include the purchase price, legal fees, and
other costs incurred to obtain title to the asset.

6. Contractor shall record the following information when property is acquired:
a. date acquired;

b.  property description (include model number);
c.  property identification number (serial number);
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d.  cost or other basis of valuation;
e.  fund source; and
f.  rate of depreciation (or deprec1at10n schedule), if applicable.

Contractor shall keep track of property purchased with funds under this Agreement whether
capitalized or not. Contractor shall submit to the State via the AAA, annually with the
Closeout, a current inventory of property furnished or purchased with funds awarded under
the

terms of this Agreement or any predecessor agreement for the same purpose. Contractor
shall use the Report of Project Property Furnished/Purchased with Agreement Funds
(CDA 32) to report property.

7. Prior to disposal of any State-owned property, Contractor must obtain approval from the

State
via the AAA regardless of the acquisition value. Disposition, which includes sale, trade-in,

discarding, or transfer to another agency, may not occur until approval is received from the
State via the AAA.

Contractor shall immediately investigate and within five (5) days fully document the loss,
destruction, or theft of such property.

8. State reserves title to all the State-purchased or financed property not fully consumed in the
performance of this Agreement, unless otherwise required by federal law or regulations.

Contractor shall exercise due care in the use, maintenance, protection, and preservation of
such property during the period of the project and shall assume responsibility for

replacement
or repair of such property during the period of the project and until Contractor has complied
with all written instructions from the State via the AAA regarding the final disposition of the

property.

9. In the event of Contractor’s dissolution or upon termination of this Agreement, Contractor
shall provide a final property inventory to the State via the AAA. The State reserves the right
to require Contractor to transfer such property to another entity or to the State via the AAA.

10. To exercise the above right, within one hundred twenty (120) days after termination of this
Agreement or notification of Contractor’s dissolution, the State via the AAA will issue
specific ~ written disposition instructions to Contractor.
11. Contractor shall use the property for the purpose for which it was intended under this
Agreement. When no longer needed for that use, Contractor shall use it, if needed, and with
written approval of the State via the AAA for other purposes in this order:

a. another State program providing the same or similar service; or

b. another State-funded program.
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12. Contractor may share use of the property and equipment or allow use by other programs,
upon _ '
written approval of the State via the AAA. As a condition of the approval, the State via the
AAA may require reimbursement under this Agreement for its use.

13. Contractor or subcontractor shall not use equipment or supplies acquired under this
Agreement

with federal and/or State monies for personal gain or to usurp the competitive advantage of a
privately-owned business entity.

14. If purchase of equipment is a reimbursable item, the equipment to be purchased will be
specified in the budget.

15. Contractor shall include the provisions contained in Article XIII in all its subcontracts
awarded

under this Agreement.

X. ACCESS

Contractor shall provide access to the Bureau of State Audits, or any of their duly authorized
State

representatives, any books, documents, papers, and records of Contractor or subcontractor which

are pertinent to this specific Agreement for the purpose of making audit, examination, excerpts,

and transcriptions. Contractor shall include this requirement in its subcontracts.

XI. MONITORING ASSESSMENT AND EVALUATION

1. Authorized AAA representatives shall have the right to monitor, assess, and evaluate
Contractor’s performance pursuant to this Agreement. Said monitoring, assessment, and
evaluation may include, but are not limited to, audits, inspections of project premises, and
inspection of food preparation sites, as appropriate, and interviews of project staff and
participants.

2. Contractor shall cooperate with the AAA in the monitoring, assessment, and evaluation
processes, which include making any program and administrative staff (fiscal, etc.) available

during any scheduled process.

XII. AUDIT
1. The AAA will perform financial and compliance audits and perform additional work as
needed
to substantiate compliance with statutes, rules, and regulations, and with the terms of this

Agreement.

2. The AAA shall have access to all Contractor audit reports and records that are related to this
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Agreement.
3. An Audit Resolution shall be performed in accordance with the established policy,
procedures, and guidelines of the AAA for each contract period.

4. If during the life of this Agreement the total funds awarded equal or exceed TEN
THOUSAND DOLLARS ($10,000), Contractor agrees to be subject to the examination
and audit by the Bureau of State Audits for a period of three (3) years after final payment
under this Agreement.

Contractor shall arrange for an independent audit or single audit in accordance with
requirements set forth in the Office of Management and Budget (OMB) Circular A-133.
Such costs shall be at the expense of Contractor and the requirements shall be provided to
Contractor by Area Agency. Contractor shall ensure that the audit is:

a. Performed in a timely manner--not less frequently than every year--and a report
submitted to Area Agency not later than one hundred eighty (180) days after the
completion of Area Agency fiscal year.

b. Properly procured, i.e., based on OMB Circular A-110 procurement standards and
providing maximum opportunities to small and minority audit firms.

c. Performed in accordance with Government Auditing Standards. The audit should be
performed by an independent auditor and be organization-wide.

d. All inclusive: it includes an audit of the financial statements; an assessment of internal
controls, including tests of transactions; and a determination of compliance with laws
and regulations of all major federal programs and selected non-major federal programs
and selected non-major program transactions.

XIII. RESPONSIBILITY FOR AUDIT EXCEPTIONS
Definitions

A. For the purpose of this Agreement, “audit exception” includes, but is not limited to, a
determination by Area Agency or by county, state, or federal agencies that monies provided
hereunder have been improperly spent, used, allocated, recorded, ledgered, or accounted for,
or that Contractor has otherwise not complied with terms of the Act or of this Agreement.

B. Contractor shall fully reply to, comply with, and take requested corrective action as to any
audit exception determined pursuant to this Agreement. Contractor understands that any
failure by Contractor to fully perform all terms and conditions herein, or to comply with
applicable spending, budget, accounting, bookkeeping, and record keeping requirements
may result in Area Agency liability for all affected funds. Contractor, therefore, agrees to
indemnify, save harmless, and pay Area Agency the full amount of liability resulting from
any such audit exception.
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XIV. FIDELITY BOND

Prior to receiving any monies hereunder, Contractor shall submit a verified statement to Area
Agency that all officials, employees, and agents handling or having access to funds received or
disbursed by Contractor pursuant to this Agreement, or who are authorized to sign or
countersign checks, are covered by either an individual or a blanket fidelity bond in an amount
of no less than ten percent (10%) of the amount of funds provided hereunder. Area Agency
shall be named payee on said bond. If the bond is canceled or reduced, Contractor shall notify

Area Agency immediately, and Area Agency may withhold payment to Contractor until it is
assured that the proper coverage has been obtained.

XV.SUSPENSION, TERMINATION OR CANCELLATION

1. AAA may suspend or terminate Contractor or project operations hereunder
and be relieved of the payment of any consideration to Contractor with or without cause
upon thirty (30) days written notice to contractor. Such suspension or termination shall be
effective immediately in the case of threat to health or safety of the public.

2. The AAA may determine that a contractor may be considered “high risk™ as described in 45
CFR, Part 92.12. If such a determination is made, Contractor may be subject to special
conditions or restrictions.

XVI. DISSOLUTION OF ENTITY

Contractor shall notify the AAA immediately of any intention to discontinue existence of
the entity or to bring an action for dissolution.
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SCHEDULE B
FAMILY CAREGIVER ALLIANCE

DESCRIPTION OF SERVICES

During the contract period of January 1, 2002 through June 30, 2003, Contractor shall
provide services under the Family Caregiver Support Program funded under Title III E of
the Older Americans Act.

Funds shall be used to subsidize the fees of family caregivers who are unable to pay the
full cost of services.

FAMILY CAREGIVER SUPPORT PROGRAM

1.

Contractor agrees to provide a minimum of one hundred (100) units of Community
Education (one unit = one hour); forty (40) units of Comprehensive Assessments
(one unit = one hour) to twenty-seven (27) unduplicated clients; thirty-six (36) units
of Case Management (one unit = one hour) to eighteen (18) unduplicated clients;
eighteen (18) units of Counseling (one unit = one hour) to fifty (50) unduplicated
clients; eighteen ¢18) units of Caregiver Training (one unit = one hour) to eighteen
(18) unduplicated clients; and five thousand three hundred forty-six (5,346) units of
Respite services (one unit = one hour or one day or one overnight) to thirty (30)
unduplicated clients. This funding will be used to expand existing services to
include the informal family caregiver as a client for services.

For the purpose of performance measures, units of service to be provided will be
tracked as follows:

Service Units
Community Education 100
Comprehensive Assessments 40
Case Management 36
Counseling 18
Caregiver Training 18
Respite 5,346

Reimbursement for provision of these services shall not exceed EIGHTY -
THOUSAND EIGHT HUNDRED DOLLARS ($80,800).

A mid-year review, scheduled for September, will require a reconciliation of year-to-date
units of service. Based on this information, a budget revision may be required.
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2. Contractor shall also provide the following services:

Powerful Tools in Caregiving Workshop
Caregiver Skills Workshops (2)
Translation of a Spanish Caregiver skills workbook

Reimbursement for the provision of these services shall not exceed TWENTY-SEVEN
THOUSAND THREE HUNDRED DOLLARS ($27,300).

In addition, Contractor agrees to:

a. Submit an updated budget including applicable program planning adjustments by
May 31, 2002 for the new FY funding cycle beginning July 1, 2002.

b. Submit client intake forms, monthly program reports, and invoices by the tenth
(10™) of each month;

c. Submit a closing report at the end of each fiscal year, by July 31, 2002 and July
31, 2003.

d. Ensure that respite services may not be authorized for more than three (3) days of
hourly or day care per client over a six-month period; overnight care is not to
exceed ten (10) days per six-month period per client.

Contractor is responsible for covering the cost of all components of each program
outlined here and shall be reimbursed monthly for actual expenditures on the approved

budget for each program. Individual payments to Contractor shall not exceed the amount
of Contractor’s fidelity bond.

The maximum amount to be reimbursed for all services provided under this Agreement

shall not exceed ONE HUNDRED EIGHT THOUSAND ONE HUNDRED DOLLARS
($108,100). | '
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COUNTY OF SAN MATEO
AGING AND ADULT SERVICES
 MEMORANDUM

CONTRACT APPROVAL FORM

TO: Mary Robblee - 573-2667, FAX 573-2193, PONY - AAS 321

FROM: Raymond Swope 111, Deputy County Counsel
Telephone X 4759, Fax 3634034, Pony CCO 111

SUBJECT: Approval of Baard Memo, Resolution and Agreements for :

Alzheimer’s Association of Northern California, Edgewood Center for

Children and Families, and Famuly Ca.re%iver Alliance.and Center for the
Independance of the Disabled, Int¢. '

Contract term is extended to 18 months to keep \irith the wcisﬁﬁg contract
period and current RFP,

DATE SUBMITTED: 11/15/01

CONTRACT PERIOD:  January 1, 2002 to June 30, 2003

CONTRACT AMOUNT AND FUNDING SOURCE:

Punds for these contracts come from the California Department of Aging. Title T B of the Older
Americans Act as amended. ‘

COUNTY COUNSEL'S OFFICE HAS REVIEWED AND HEREBY APPROVED AS TO
FORM THE AGREEMENT STIPULATED ABOVE.

APPROVED BY: Y adi 24
DEPURY COUNTY COUNS DATE

TOTAL P.0G1



COUNTY OF SAN MATEO
AGING AND ADULT SERVICES

MEMORANDUM
Number of pages faxed____
DATE:
TO: Priscilla Morse, Risk Manager - X4610, Fax 363-4864, Pony EPS-163
FROM: Mary Robblee - 573-2667, FAX 372-0729, PONY - AAS 321 |
SUBJECT: Coﬁtract Insurance Approval

CONTRACTOR NAME: Family Caregiver Alliance
DO THEY TRAVEL?: Yes
PERCENT OF THE TIME: 100%

NUMBER OF EMPLOYEES: 16

DUTIES (SPECIFIC): Case management , training, and respite care
through Family Caregiver Support program.

COVERAGE: Amount approve
Comprehensive General Liability ‘%@ _(__/
Motor Vehicle Liability g_’/_m __lé
Professional Liability 7é_Lm_ _'/_
Worker’s Compensation 2_/&_ _'4
REMARKS/COMMENTS

SIGNATURE

0 b V 8- AN 100z

waive modify

cpsuboilerplates/2001-02aaacontracts/riskmgt2001-02/riskmgtapproval

0

A NS

O3
10 AINN

[y



| Acorp. CERTIFICATE OF LIABILITY INSURANCE s,

DATE (MM/DD/YY)
11/20/01

PRODUCER
Pennbrook Insurance Sarvices

License No. 0622553

200 Pine Street, 8th Floor

San Francisco CA 94104-2702

Phone: 415~-362~-0445 Fax:415-394-8332

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE

INSURED

ily Caregiver Alliance
c o Pauline Bishop
6 Market Street #600
San Francisco CA 941
|

INSURERA: Philadelphia Ins. Cos

INSURER B:

INSURER C:

INSURER D:

INSURER E:

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH

POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

[INSR CY EFFECTIVE | POLICY EXPIRATION|
LTR TYPE OF INSURANCE POLICY NUMBER pars (MMDBAY) — | DATE (MMDOAY] LIMITS
GENERAL LIABILITY EACH OCCURRENCE $1,000,000
A | X | coMMERCIAL GENERAL LIABILITY| PHPK012392 11/25/01 11/25/02 | FIRE DAMAGE (Any onefire) | $ 50,000
7 CLAIMS MADE OCCUR MED EXP (Any one person) | $ 5,000
| X | SocServOrg Profes PERSONAL & ADVINJURY |5 1,000,000
N GENERAL AGGREGATE $2,000,000 .
GEN'L AGGREGATE LIMIT APPLIES PER PRODUCTS - COMPIOP AGG | $ 1,000,000
Ipouey[ 17B% [ |ioc PROFESSIO 1,000,000
AUTOMOBILE LIABILITY COMBINED SINGLELIMIT | < 1 000, 000
A ANY AUTO PHPK012392 11/25/01 | 11/25/02 |(Eaaccident) ! !
ALL OWNED AUTOS BODILY INJURY s
SCHEDULED AUTOS (Per person)
X | HIRED AUTOS BODILY INJURY s
X | NON-OWNED AUTOS (Per accident)
PROPERTY DAMAGE s
{Per accident)
¥
GARAGE LIABILITY AUTO ONLY - EA ACCIDENT | §
ANY AUTO OTHER THAN EAACC | $
AUTO ONLY: AGG | §
EXCESS LIABILITY EACH OCCURRENCE s
OCCUR D CLAIMS MADE AGGREGATE $
$
DEDUCTIBLE $
RETENTION  § $
WORKERS COMPENSATION AND Ti iobnf}TGL‘f{—sl ' |°g§'
EMPLOYERS' LIABILITY
E.L. EACH ACCIDENT $
E.L. DISEASE - EA EMPLOYEE $§
E.L. DISEASE - POLICY LIMIT | $
OTHER
A | Fidelity Bond PHPK012392 11/25/01| 11/25/02 employee $25,000
dishonest

DESCRIPTION OF OPERATIONS/LOCATIONSIVEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS
Certificate Holder (AAA) and its officers, agents, employees and servants to

be named additional insured. Such insurance shall be primary and if the

additional insured has other insurance,
insurance only.

such insurance shall be excess

CERTIFICATE HOLDER | Y | ADDITIONAL INSURED; INSURER LETTER: A

‘CANCELLATION

SANMATE
Area Agency on Aging
San Mateo County
Attn: Mary Robblee
225 37TH AVENUE
SAN MATEO CA 54403

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL EXDEORTO MAIL 30  DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BURECONUENEIE0-"y

W&&"K&p‘} lOdays Q'f "°""F'i7m64f .

ACORD 25-8 (7/97)

el lir=r ..,
_/ V74

©ACORD CORPORATION 1988



Wausau Insurance Companies

Information PaEe
WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY

Issued by: Employers Insurance of Wausau 3 Mutual Company

TEIN 942687073 ' NCCi Carrier Code
15555
Policy Number TO/ICD S Producer
WCC-2391-951034-011. $2/3 2 208219
. _ 1 _ TUMC DBA/TARGET INSURANCZ SVs
Ranawal Qf 031 'OO - 033233 ]. NORTHINGTON PI—ACE
Acceunt Ne. Sub Acct No. 35 TOWER LANE
-G 3 o]
§-532034 0003 AVON CT 06001
insurad 1s: Corporazion

1.

w

t-

Insured and Mailing Address .
Tamily Caregiver Alliance

£30 Markat St Ste 600
San Francisco, CA 94104

Ctner workplaces not shown above: See ltem 4. Premium - Sxtension of Information Page

The policy peried is from 07/01/2001 - to 07/31/208¢C2 12:01 A.M. standard time at the Irsured s mailing adersss.
Coverage:
A, Waorkers Compensation Insurance: Part One of the poiicy applies to the Workers Compensaton Law of the ==tes listed here:
See form WC 39 00 21, tension oI Informazion Page
2. %mployers Liability Insurance: Part Two of this policy applies to work in each state listed in ltem 3.A. The limes of our liability uncer S=—
wo are:
Bodily Injury by Accident $ 1,000,000 each accident
Bodily Injury by Disease S 1,000,000 policy limit
Bodily Injury by Disease $ 1,000,000 each employee

3

Cther States insurance: Part Three of the policy applies to the states. if any, listed here:
All States except those listed in Item 3.A and the Stazes of:
ND CH WA WV WY

s sciicy incluges these endorsements and schedules:
Sa=2 Izem 3. Cloverage D - =Zxzensizcn ¢f Iniormaticn Page

=-amium. The orermum for this policy will be determined Dy cur Marnuals of Rules. Classificatons. Rates and Ramng Plans. All informaser
~2quired below 1s subject o verification and change by aucit.

rPramium 8asis Rates Esumaec
Classifications Code Total Estimated per $1CC ot Anrrval

Number Annual Remuneration Remuneramon Prerwm
Se2 =xtension of infermaton 2age .
Mimimum Premium; Workers compensauon $7 50 ()
Torai astimatad nramiom

s Zl,33=

Sramum will De Dillec:  Annlual S
—_2TCSs1i YaXy>urcnharge/Ass2ssment S_z2 Lepost Premiur 3 Lo.222
Assn 4224 CRP 12 NR 2 Prcducing Cffice: 3354 WAUSAU, WI-COMM

Underwriting Office

CL’STOM ACCOUNTS DIVISION
P.0O. BOX 8017

WAUSAU W1 54402-8017

Authorized Representative CA
lssued 08/.3 2072

wC 000001 A WC 99 00 20 : WC930020 A

Ed. 01/01/2001

(CA onmty)
Copyright 1987 National Council on Compensation Insurance



| COUNTY OF SAN MATEO

- Equal Benefits Compliance Dec_lar’atidn'Form

I Vendor Identification

Name of Contractor: Family Caregi{zer Alliance
Contact PEFSOHZ . David Deppe, Director, Programs and Administration

Address: 690 Market St., Suite 600

San Francisco, CA 94104

Phone Number: 415-434-3388 __Fax Number __ 415-434-3508

II Employees
Doses the Contractor have any employees? X Yes __ No

Does the Contractor provide benefits to spouses of employees? X__ Yes __No

If the answer to one or both of the above is no, please skip to Section IV. *

IIT Equal Benefits Compliance (Check One)

& Yes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its
employees with spouses and its employees with domestic partners.

= Yes, the Contractor complies by offering a cash equ:valent payment to eligible employees
in lieu of equal benefits.

O No, the Contractor does not comply.

o The Contractor is under a collective bargaining agréement which began on (date)
and expires on (date).

IV Declaration

I declare under penalty of perjury under the faws of the State of California that the foregoing is true and
correct, and that I am authorized to bind this entity contractually.

Executed this __17 day of __ October , 20 0lat_ San Francisco ] CA
) (City) (State)
_ ' Kathleen A. Kelly.
Signature ' g - Name (Please Print) - ]
. Executive Director ) ‘- 94-2687079

Title : . Contractor Tax Identification Number

[ PN S SR | DI JRSERDY T | PRGN TGS S "-“""‘ﬂ‘“‘""'\mnlianrgdafl:ﬂi’innfnrrn



EDDI-—— QE_—- SRR |-

. 05420700
See detailed instructions on page 2. Please type or print.

SERVICE-RECIPIENT (BUSINESS OR GOVERNMENT ENTITY):

DATE FEDERAL IDNO. CA EMPLOYERACCOUNT NO. SOCIAL SECURITY NO. NO. OF FORMS NEEDED ;
t 3 3 1 [ H H ] i )
NI : H i [ | H [ H § {
=1 '_.'"f § ! H i i ¢ i
Yy i N P i i ¥ i ! {
SERVICE-RECIPIENT NAME / BUSINESS NAME " CONTACT PERSON
; i ; IR i i ! : i
: ‘ ! i 1. : i i
ADDRESS : : TELEPHONE NO.
1 3 [ F ¥ < H B i H E
i Pl | EL |
_i Poboi Pl i El
ey ' STATE ziP
! ] P i ' ! i
! ! ! D g (o ! { {
SERVICE- PROVIDER (INDEPENDENT CONTRACTOR):
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| RN Wi“”ﬂiéé'”\/%f*iuéA/é“!ﬂ
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‘ i H i H H F i H ! i
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R
MR EEEEEEEEEEEE RN
SOCIA:L SECURITY NO. - §m.,,,._='[ Ng ) STREE: NAME NIT/APT, i
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AGREEMENT WITH EDGEWOOD CENTER FOR CHILDREN & FAMILIES
FOR PROFESSIONAL SERVICES

THIS AGREEMENT, entered into this day of
, 20 , by and between the AREA AGENCY ON AGING OF
THE COUNTY OF SAN MATEDO, hereinafter called "AAA," and EDGEWOOD CENTER FOR
CHILDREN & FAMILIES, hereinafter called "Contractor™;

WHEREAS, the Board of Supervisors of the County of San Mateo, California, has
designated itself the Area Agency and has undertaken the administration of a pro gram to foster the
development of comprehensive and coordinated service systems to serve older persons pursuant to
the Older Americans Act of 1964, as amended, Pub. L. 89-73;42 U.C.S. Section 3001 et seq., and
all amendments, rules and regulations pertaining thereto (hereinafter collectively referred to as the
“Act”);

WHEREAS, it is necessary and desirable that Contractor be retained for the purpose of
performing the professional services hereinafter described, in the following pages, for the Area
Agency on Aging of the County of San Mateo, and

WHEREAS, pursuant to Government Code, Section 31000, AAA may contract with
independent contractors for the furmishing of such services to or for AAA or any Department
thereof;

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS
FOLLOWS:

1. Services to be Performed by Contractor

In consideration of the payments hereinafter set forth, Contractor, under the general
direction of the Director of Health Services, or her designee, with respect to the product or result of
Contractor's services, shall provide the services as described in Schedule B, attached hereto and
incorporated by reference herein. Such services shall be provided in a professional and diligent
manner.

2. Payments

A. Maximum Amount. In full consideration of Contractor's perforfnance of the services

described in Schedule B, the amount that AAA shall be obligated to pay for services rendered under



this Agreement shall not exceed THIRTY-NINE THOUSAND TWO-HUNDRED TWENTY-
SEVEN DOLLARS ($39,227) for the contract term. |
B. Rate of Payment. The rate and terms of payment shall be as specified in Schedule B,

attached hereto and incorporated herein. Any rate increase is subject to the approval of the Director
of Health Services or her designee, and shall not be binding on AAA unless so approved in writing.
In no event may the rates established in Schedule A be increased to the extent that the maximum
AAA obligation shall exceed the total specified in paragraph 2A above. Each payment shall be
conditioned on the performance of the services described in Schedule B to the full satisfaction of the
Director of Health Services or her designee.

C. Time Limit for Submitting Invoices. Contractor shall submit an invoice for services to

AAA for payment in accordance with the provisions of Schedule B. AAA shall not be obligated to
pay Contractor for the services covered by any invoice if Contractor presents the invoice to AAA
more than one hundred eighty (180) days after the date Contractor renders the services, or more than
ninety (90) days after this Agreement terminates, whichever is earlier.

3. Relationship of Parties

CItis expressly understood that this is an agreement between two (2) independent
contractors and that no agency, employee, partnership, joint venture or other relationship is
established by this Agreement. The intent by both AAA and Contractor is to create an independent
contractor relationship. Contractor expressly acknowledges and accepts his/her tax status and the tax
consequences of an independent contractor. Further, as an independent contractor, Contractor
expressly acknowledges and accepts that he/she has no rights, benefits, privileges and/or claims in
any form whatsoever under, from, through and/or pursuant to the San Mateo County Civil Service
Rules.

4. Hold Harmless

Contractor shall indemnify and save harmless AAA, County, State its officers, agents,
employees, and servants from all claims, suits, or actions of every name, kind and description,
brought for, or on account of: (A) injuries to or death of any person, including Contractor, or
(B) damage to any property of any kind whatsoever and to whomsoever belonging, or (C) any
failure to withhold and/or pay to the government income and/or employment taxes from earnings
under this Agreement, or (D) any other loss or cost, including but not limited to that caused by the

concurrent active or passive negligence of AAA, its officers, agents, employees, or servants,



resulting from the performance of any work required of Contractor or payments made pursuant to
this Agreement, provided that this shall not apply to injuries or damage for which AAA has been
found in a couft of competent jurisdiction to be solely liable by reason of its own negligence or
willful misconduct.

The duty of Contractor to indemnify and save harmless as set forth herein, shall include the
duty to defend as set forth in Section 2778 of the California Civil Code.

5. Insurance

Contractor shall not commence work under this Agreement until all insurance required
under this section has been obtained and such insurance has been approved by the Director of
Health Services. Contractor shall furnish the Health Services Agency with Certificates of Insurance
evidencing the required coverage and there shall be a specific contractual liability endorsement
extending Contractor's coverage to include the contractual liability assumed by Contractor pursuant
to this Agreement. These Certificates shall specify or be endorsed to provide that thirty (30) days'
notice must be given, in writing, to the Health Services Agency of any pending change in the limits
of liability or of any cancellation or modification of the policy.

In the event of the breach of any provision of this section, or in the event any notice is
received which indicates any required insurance coverage will be diminished or canceled, AAA at
its option, may, notwithstanding any other provision of this Agreement to the contrary, immediately
declare a material breach of this Agreement and suspend all further work pursuant to this
- Agreement.

A. Workers' Compensation and Employer Liability Insurance. Contractor shall have in

effect during the entire life of this Agreement, Workers' Compensation and Employer Liability
Insurance providing full statutory coverage. In signing this Agreement, Contractor makes the
following certification, required by Section 1861 of the California Labor Code:

I am aware of the provisions of Section 3700 of the California Labor Code which
require every employer to be insured against liability for Workers' Compensation or
to undertake self-insurance in accordance with the provisions of the Code, and I will
comply with such provisions before commencing the performance of the work of this
Agreement.

B. Liability Insurance. Contractor shall take out and maintain during the life of this

Agreement such Bodily Injury Liability and Property Damage Liability Insurance as shall protect

him while performing work covered by this Agreement from any and all claims for damages for



bodily injury, including accidental death, as well as any and all claims for property damage which
may arise from Contractor's operations under this Agreement, whether such operations be by
himself or by any subcontractor or by anyone directly or indirectly employed by either of them.
Such insurance shall be combined single limit bodily injury and property damage for each -
occurrence and shall not be less than the amounts specified below.

Such insurance shall include:

1) Comprehensive General Liability . . ................. $1,000,000
2) Motor Vehicle Liability Insurance . . . ................ $1,000,000
3) Professional Liability . ........... .. ..o, $1,000,000

If this Agreement remains in effect more than one (1) year from the date of its original
execution, AAA may, at its sole discretion, require an increase in the amount of liability insurance
to the level then customary in similar AAA agreements by giving sixty (60) days' notice to
Contractor.

AAA and its officers, agents, employees and servants shall be named as additional
insured on any such policies of insurance, which shall also contain a provision that the insurance
afforded thereby to AAA, its officers, agents, employees, and servants shall be primary insurance to
the full limits of liability of the policy, and that if AAA or its officers and employees have other
insurance against the loss covered by such a policy, such other insurance shall be excess insurance
only. Said certificate(s) of insurance is (are) attached hereto and incorporated by reference herein.

6. Non-Discrimination

Contractor shall comply with the non-discrimination requirements described in Attachment
IT, which is attached hereto, and incorporated herein. ‘

Contractor shall comply with AAA admission and treatment policies which shall provide
that patients are accepted for care without discrimination on the basis of race, color, religion, sex,
sexual orientation, national origin, age, handicap, or political affiliation.

Violation of the non-discrirhina‘_[ion provisions of this Agreement shall be considered a
breach of this Agreement and subject Contractor to penalties, to be determined by the County -
Manager, including, but not limited to:

1. termination of this Agreement;
ii. disqualification of Contractor from bidding on or being awarded a County contract for

a period of up to three (3) years;



iii.  liquidated damages of TWO THOUSAND FIVE HUNDRED DOLLARS ($2,500) per
violation;

iv. imposition of other appropriate contractual and civil remedies and sanctions, as
determined by the County Manager.

To effectuate the provisions of this paragraph, the County Manager shall have the authority
to: '

I examine Contractor’s employment records with respect to compliance.

11. set off all or any portion of the amount described in this paragraph against amounts
due to Contractor under the Contract or any other contractor between Contractor
and County.

| Contractor shall report to the County Manager the filing by any person in any court of any
complaint of discrimination or the filing by any person of any and all charges with the Equal
Employment Opportunity Commission, the Fair Employment and Housing Commission or any other
entity charged with the investigation of allegations within thirty (30) days of such filing, provided
that within such thirty (30) days such entity has not notified Contractor that such charges are
dismissed or otherwise unfounded. Such notification shall include the name of the complainant, a
copy of such complaint, and a description of the circumstance. Contractor shall provide County with
a copy of its response to the complaint when filed.

With respect to the provision of employee benefits, Contractor shall comply with

the County Ordinance which prohibits contractors ﬁom discriminating in the provision of employee
benefits between an employee with a domestic partner and an employee with a spouse.

7. Assignments and Subcontracts

A. Without the written consent of thé Director of Health Services or her designee, this
Agreement is not assignable in whole or in part. Any assignment by Contractor without the written
consent of the Director of Health Services or her designee is a breach of this Agreement and shall
automatically terminate this Agreement.

B. Contractor shall not employ subcontractors or consultants to carry out the
responsibilities undertaken pursuant to this contract without the written consent of the Director of
Health Services or her designee.

C. All assignees, subcontractors, or consultants approved by the Director of Health

Services or her designee shall be subject to the same terms and conditions applicable to Contractor



under this Agreement, and Contractor shall be liable for the assignee's, subcontractor's or
consultant's acts and/or omissions.

D. All agreements between Contractor and subcontractor and/or assignee for services
pursuant to this Agreement shall be in writing and shall be provided to AAA.

8. Amendment of Agreement

This Agreement is complete and contains all the terms and conditions agreed upon by the
parties. No amendment shall be valid unless made in writing and signed by the parties hereto, and
no oral understanding or agreement shall be binding on the parties hereto.

9. Records

A. Contractor agrees to provide to AAA, to any federal or state department having
monitoring or reviewing authority, to AAA's anthorized representatives and/or their appropriate
audit agencies upon reasonable notice, access to and the right to examine and audit all records and
documents necessary to determine compliance with relevant federal, state, and local statutes, rules
and regulations, and this Agreement, and to evaluate the quality, appropriateness and timeliness of
services performed.

B. Contractor shall maintain and preserve all financial records relating to this Agreement
for a period of four (4) years from the termination date of this Agreement, or until audit findings are
resolved, whichever is greater.

10. Compliance with Applicable Laws

All services to be performed by Contractor pursuant to this Agreement shall be performed
in accordance with all applicable federal, state, county, and municipal laws, including, but not
limited to, the Americans with Disabilities Act of 1990, as amended, and Section 504 of the
Rehabilitation Act of 1973, as amended and attached hereto and incorporated by reference herein as
Attachment I, which prohibits discrimination on the basis of handicap in programs and activities
receiving any federal or county financial assistance. Such services shall also be performed in
accordance with all applicable ordinances and regulations, including, but not limited to, appropriate
licensure, certification regulations, provisions pertaining to confidentiality of records, and
applicable quality assurance regulations.

11. Interpretation and Enforcement

A. Any notice, request, demand or other communication required or permitted hereunder

shall be deemed to be properly given when deposited in the United States mail, postage



prepaid, or when deposited with a public telegraph company for transmittal, charges prepaid,
addressed:

1) Inthe case of AAA, to:

San Mateo County Aging and Adult Services
Commissions and Provider Services Unit
225 37th Avenue

San Mateo, CA 94403

or to such person or address as County may, from time to time furnish to Contractor.
2) In the case of Contractor, to:

Edgewood Center for Children & Families
Nancy Rubin.

1801 Vicente Street

San Francisco, CA 94116

B. Controlling Law. The validity of this Agreement and of its terms or provisions, as well as

the rights and duties of the parties hereunder, the interpretation and performance of this Agreement
shall be governed by the laws of the State of California.
12. Term of the Agreement

Subject to compliance with the terms and conditions of this Agreement, the term of this
Agreement shall be from January 1, 2002 through June 30, 2003. This Agreement may be
terminated by Contractor, Director of Health Services or her designee at any time upon thirty (30)

days' written notice to the other party.



IN WITNESS WHEREOF, the parties hereto, by their duly authorized representatives, have
affixed their hands.

COUNTY OF SAN MATEO EDGEWOOD CENTER FOR
CHILDREN AND FAMILIES

Michael D. Nevin, President
Board of Supervisors, County of San Mateo

Date: Date: /Q/L_]/@(
ATTEST:
By: '

Clerk of Said Board

Date:




ATTACHMENT I

(Required only from Contractors who provide services directly to the Public on County's
behalf.)

Assurance of Compliance with Section 504 of the
Rehabilitation Act of 1973, as Amended

The undersigned (hereinafter called the "Contractor(s)") hereby agrees that it will comply with
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the
applicable DHHS regulation, and all guidelines and interpretations issued pursuant thereto.

The Contractor(s) gives/give this assurance in consideration of and for the purpose of obtaining
contracts after the date of this assurance. The Contractor(s) recognizes/recognize and agrees/agree
that contracts will be extended in reliance on the representations and agreements made in this
assurance. This assurance is binding on the Contractor(s), its successors, transferees, and assignees,

and the person or persons whose signatures appear below are authorized to sign this assurance on
behalf of the Contractor(s).

The Contractor(s): (Check a or b)
a. ( ) employs fewer than 15 persons.
b. (>() employs 15 or more persons and, pursuant to Section 84.7 (a) of the

regulation (45 C.F.R. 84.7 (2)), has designated the following person(s) to coordinate its
efforts to comply with the DHHS regulation.

Ncmcu /Q u hun
/" Name of 504 Person - Type or Print

Edgeioar] Corderfor Chldren and Tamilies 1301 Vicende Street

Namnie of Contractor(s) - Type or Print Street Address or PO Box
Seun Fruseo (A Chill
City - State "~ Zip Code

I certify that the above information is complete and correct to the best of my knowledge.

[a/i7/0) —
I Date Signgfire and Title of Authorized Official

*Exception: DHHS regulations state that:

"If a recipient with fewer than 15 employees finds that, after consultation with a
handicapped person seeking its services, there is no method of complying with (the
facility accessibility regulations)...other than making a significant alteration in its
existing facilities, the recipient may, as an alternative, refer the handicapped person
to other providers of those services that are accessible." '



ATTACHMENT II

Contract between County of San Mateo and EDGEWOOD CENTER FOR CHILDREN AND
FAMILIES, hereinafter called "Contractor."

a.

No person shall, on the grounds of race, color, creed, national origin, religious affiliation or
non-affiliation, sex, sexual orientation, marital status, age (over forty (40)), disability,
medical condition (including but not limited to AIDS, HIV positive diagnosis, or cancer),
political affiliation or union membership be excluded from participation in, be denied the
benefits of, or be subjected to discrimination under this Agreement.

Contractor and its subcontractors shall not unlawfully discriminate, harass or allow
harassment

against any employee or applicant for employment or recipient of services because of the

above named conditions. Contractor and its subcontractors shall comply with the provisions
of

the Fair Employment and Housing Act (Government Code, Section 12900 et seq.) and the

applicable regulations promulgated there under (California Code of Regulations, Title 2,

Section 7285.0 et seq.). The‘applicable regulations of the Fair Employment and Housing

Commission implementing Government Code, Section 12990 (a-f), set forth in Chapter 5 of

Division 4 of Title 2 of the California Code of Regulations are incorporated into this
contract _

by reference and made a part hereof as if set forth in full. Contractor and its subcontractors

shall give written notice of their obligations under this clause to labor organizations with

which they have a collective bargaining or other agreement.

1. Contractor shall comply with the provisions of the Title VII of the Civil Rights Act
of 1964 (42 USC 2000), as amended by the Equal Opportunity Act of March 24,
1972 (Public Law 92-261). '

2. Contractor shall comply with the Americans with Disabilities Act (ADA) of 1990,
(42 USC 12101 et seq.), which prohibits discrimination on the basis of disability, as
well as all applicable regulations and guidelines issued pursuant to the ADA.

Contractor shall insure equal employment opportunity based on objective standards of
recruitment, selection, promotion, classification, compensation, performance evaluations,
and management relations, for all employees under this contract. Contractor's personnel
policies shall be made available to County upon request.

Contractor shall assure compliance with Section 504 of the Rehabilitation Act of 1973 by
submitting a signed letter of assurance (Attachment I) of compliance. Contractor shall be
prepared to submit a self-evaluation and compliance plan to County upon request within one
(1) year of the execution of this Agreement.
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SCHEDULE A

I. ASSURANCES SPECIFIC TO THE AAA PROGRAM

A. Labor Relations

Contractor swears under penalty of perjury that no more than one (1) final unappealable
finding of contempt by a federal court has been issued against Contractor within the
immediately preceding two (2) year period because of Contractor’s failure to comply with an
order of a federal court which requires Contractor’s compliance with an order of the
National Labor Relations Board.

B. Confidentiality

1.

Identity shall include, but not be limited to, name identifying number, symbol or
other identifying characteristic assigned to the individual, such as finger or voiceprint
or a photograph.

Contractor shall protect from unauthorized disclosure names and other identifying
information concerning persons receiving services pursuant to this Agreement,
except for statistical information not identifying any participant.

Contractor shall not use such identifying information for any purpose other than
carrying out Contractor’s obligations under this Agreement.

Contractor shall not disclose, except as otherwise specifically permitted by this
Agreement or authorized by the participant, any such identifying information to
anyone other than the State without prior written authorization from the State via the
AAA, except when subpoenaed by a court.

Contractor may allow participants to authorize the release of information to specific
entities, but shall not request or encourage any participant to give a blanket
authorization or sign a blank release, nor shall Contractor accept such from any
participant.

C. Copyrights and Rights in Data

1. Copyrights

If any material funded by this Agreement is subject to copyright, the parties
acknowledge that the State has the right to copyright such material and Contractor
agrees not to copyright such material, except as set forth in subsections b. and c.

Contractor may request permission to copyright material by writing to the State

Director via the AAA. The Director shall consent to or give the reason for denial
to Contractor in writing within sixty (60) days of receipt of the request.
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c. If the material is copyrighted with the consent of the State via the AAA, the State
reserves a royalty-free, non-exclusive, and irrevocable license to reproduce,
publish, and use such materials, in whole or in part, and to authorize others to do
so, provided written credit is given to the author.

2. Rights in Data

a. Contractor shall not publish or transfer any materials, as defined in b. below,
produced or resulting from activities supported by this Agreement without the
express written consent of the State Director via the AAA. That consent shall be
given or the reasons for denial shall be given and any conditions under which it is
given or denied within thirty (30) days after the written request is received by the
State via the AAA. The State via the AAA may request a copy of the material for
review prior to approval of the request. This subsection is not intended to prohibit
contractors from sharing identifying client information authorized by the
participant or summary program information which is not client-specific.

b. As used in this Agreement, the term “materials” means writings, sound
recordings, pictorial reproductions, drawings, designs or graphic representations,
procedural manuals, forms, diagrams, workflow charts, equipment descriptions,
data files and data processing or computer programs, and works of any similar
nature (whether or not copyrighted or copyrightable) which are first produced or
developed under this Agreement. The term does not include financial reports, cost
analyses, and similar information incidental to contract administration, or the
exchange of that information between Area Agencies on Aging to facilitate
uniformity of contract and program administration on a statewide basis.

c. Subject only to the provisions of Article III, Section C., Section D., paragraph 1.,
the State via the AAA may use, duplicate, or disclose in any manner and for any
purpose whatsoever, and have or permit others to do so, all materials delivered
under this Agreement.

d. Materials published or transferred shall: 1) state that the materials or product
were a result of a project funded by a contract with the “Area Agency on Aging”;
2) give the name of the entity, the address, and the telephone number at which the
supporting data is available; and 3) include a statement that the conclusions and
opinions expressed may not be those of the State and/or AAA and that the
publication may not be based upon or inclusive of all raw data.

D. Law, Policy and Procedure, Licenses, and Certificates
Contractor agrees to administer this Agreement and require any subcontractors to administer
their subcontracts in accordance with this Agreement and with all applicable local, state, and

federal laws including, but not limited to, wages and hours of employment; occupational
safety; and fire, safety, health, and sanitation regulations, directives, guidelines, and/or

12



manuals related to this Agreement and resolve all issues using good administrative practices
and sound judgment. Contractor and its subcontractors shall keep in effect all licenses,
accreditation, permits, notices, and certificates that are required by law.

E. Code of Conduct

Contractor shall prevent employees, consultants, or members of governing bodies
from using their positions for purposes including, but not limited to, the selection of
subcontractors, that are, or give the appearance of being, motivated by a desire for
private gain for themselves or others, such as family, business, or other ties. In the
event that the AAA determines that a conflict of interest exists, any increase in costs
associated with the conflict of interest may be disallowed by the AAA and such
conflict may constitute grounds for termination of this Agreement.

This provision shall not be construed to prohibit employment of persons with whom
Contractor’s officers, agents, or employees have family, business, or other ties, so long
as the employment of such persons does not result in a conflict of interest (real or
apparent) or increased costs over those associated with the employment of any other
equally qualified applicant, and such persons have successfully competed for
employment with the other applicants on a merit basis.

F. Officials Not to Benefit

The following shall not be admitted to any share or part of this Agreement or to any benefit
that may arise:

1.

member of, or delegate to, Congress; or
member of, or delegate to, the State Legislature; or

formerly employed person of any state agency or department that was employed under
the State Civil Service, or otherwise appointed to service in State Government less
than twenty-four (24) months prior to the commencement of this Agreement, if that
person was engaged in any of the negotiations, transactions, planning, arrangements,
or any part of the decision-making process relevant to this Agreement while employed
in any capacity by any state agency or department; or

former employee of any state agency if, that former employee was employed in a
policy-making position in the same general subject area as the proposed contract, if
that employee has been separated from the State for less than twelve (12) months.

G. Covenant Against Contingent Fees

1.

Contractor warrants that no person or selling agency has been employed or retained
to solicit this Agreement. There has been no agreement to make commission
payments in order to obtain this Agreement.
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2. For breach or violation of this warranty, the AAA shall have the right to annul this
Agreement without liability, or at its discretion to deduct from this Agreement price
or consideration, or otherwise recover, the full amount of such commission,
percentage, brokerage, or contingent fee.

H. Payroll Taxes and Deductions

Contractor shall promptly forward payroll taxes, insurances, and contributions, including
State Disability Insurance, Unemployment Insurance, Old Age Survivors Disability
Insurance, and federal and state income taxes withheld, to designated governmental
agencies.

I. Facility Construction or Repair

1. When applicable for purposes of construction or repair of facilities, Contractor shall
comply with the provisions contained in the following acts and/or will include such
provisions in any applicable agreements with subcontractors:

a. Copeland “Anti-Kickback” Act (18 USC 874, 40 USC 2760) (29 CFR, Part 3).
b. Davis-Bacon Act (40 USC 276 a-7) (29 CFR, Part 5).

c. Contract Work Hours and Safety Standards Act (40 USC 327-330) (29 CFR,
Part 5).

d. Executive Order 11246 of September 14, 1965, entitled “Equal Employment
Opportunity” as amended by Executive Order 11375 of October 13, 1967, as
supplemented in Department of Labor Regulations (41 CFR, Part 60).

2. Contractor shall not use payments for construction, renovation, alteration,
improvement, or repair of privately owned property which would enhance the owners’
value of such property to the benefit of the owner except where permitted by law and
by the State via the AAA.

3.  When funding is provided for construction and nonconstruction activities, Contractor or
subcontractor must obtain prior written approval from the State via the AAA before
making any fund or budget transfers between construction and nonconstruction.

J. Contracts in Excess of $100,000

If funding provided herein exceeds $100,000, the Contractor shall comply with all
applicable orders or requirements issued under the following laws:

1. Clean Air Act, as amended (42 USC 1857)

14



2. Clean Water Act, As amended (33 USC 1363)

3. Federal Water Pollution Control Act, ad amended (33 UDC 1251, et seq.).

4. Environmental Protection Agency Regulations (40 CFR, Part 16 and Executive
Order 11738).
K. Debarment
1. Contractor must not make any award or permit any award at any time to any party

which 1s debarred or suspended or is otherwise excluded from or ineligible for
participation in federal/state assistance programs.

2. Contractor shall timely execute any and all amendments to this Agreement or cer-
tificates or other required documentation relating to their subcontractors’
debarment/suspension status.

L. Agreement Authorization

If a public entity, Contractor shall submit to the AAA a copy of the resolution, order, or
motion referencing this Agreement number authorizing execution of this Agreement. If a
private, nonprofit entity, Contractor shall submit to the AAA an authorization by the board
of directors to execute this Agreement, referencing this Agreement number.

M. Drug-Free Workplace Act

Contractor shall comply with the requirements of the Drug-Free Workplace Act of 1990
(Government Code, Section 8350 et seq.) and will provide a drug-free workplace by taking
the following actions:

1. Publish a statement notifying employees that unlawful manufacture, distribution,
dispensation, possession, or use of a controlled substance is prohibited and
specifying actions to be taken against employees for violations, as required by
Government Code, Section 8355 (a). ‘

2. Estabiish a Drug-Free Awareness Program as required by Government Code,
Section 8355 (b) to inform employees about all of the following:

the dangers of drug abuse in the workplace;

the person’s or organization’s policy of maintaining a drug-free workplace;

any available counseling, rehabilitation, and employee assistance programs; and
penalties that may be imposed upon employees for drug abuse violations.

oo

3. Provide, as required by Government Code, Section 8355 (c), that every employee who
works under this Agreement:

a. will receive a copy of Contractor’s drug-free policy statement; and
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b. will agree to abide by the terms of Contractor’s statement as a condition of
employment on the contract.

Failure to comply with these requirements may result in suspension of payments under
this Agreement or termination of this Agreement or both and Contractor may be
ineligible for award of any future State-funded contracts if the AAA determines that
any of the following has occurred: 1) Contractor has made false certification, or

2) Contractor has violated the certification by failing to carry out the requirements as
noted above.

N. Statement of Compliance
The Contractor’s signature affixed hereon shall constitute a certification, under the penalty
of perjury under the laws of the State of California, that the Contractor has, unless exempted,
complied with the nondiscrimination program requirements of Government Code, Section
12990 (a-f) and Title 2, California Code of Regulations, Section 8103.

O. Availability

Contractor shall make staff available to the AAA for training and meetings which the AAA
may find necessary from time to time. '

P. Administration
1. ‘Contractor shall be a public or private nonprofit entity. If a private, nonprofit entity,
Contractor shall be a corporation in good standing with the Secretary of the State of

California and shall maintain that status throughout the term of the Agreement.

2. Failure to maintain good standing by Contractor shall result in suspension or ter-
mination of this Agreement with the AAA until satisfactory status is restored.

II. AGREEMENT

All elements of this agreement as approved by the AAA in making this award, are herby
incorporated by reference, as if fully set forth herein.

III. FUNDS
1. Expenditure of Funds

a. Contractor shall expend all funds received hereunder in accordance with this
Agreement.

b. Any reimbursement for necessary travel expenses and per diem shall not exceed rates
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that are set in accordance with Department of Personnel Administration rates set for
comparable classes which shall be determined by the State. This is not to be construed
as limiting Contractor from paying any differences in costs, from funds other than
those provided by the State, between the Department of Personnel Administration rates
and any rates Contractor is obligated to pay under other contractual agreements. No
travel outside the State of California shall be reimbursed unless prior written
authorization is obtained from the AAA.

c. The AAA reserves the right to refuse payment to Contractor or later disallow costs for
any expenditure, as determined by the AAA and/or State not to be in compliance with
this Agreement, unrelated or inappropriate to contract activities, or when inadequate
supporting documentation is presented, or where prior approval was required but was
either not requested or not granted.

Accountability for Funds

Contractor shall maintain accounting records for funds received under the terms and con-
ditions of this Agreement. These records shall be separate from those for any other funds
administered by Contractor and shall be kept in accordance with Generally Accepted
Accounting Principles and Procedures.

Unexpended Funds

Upon termination, cancellation, or expiration of this Agreement, or dissolution of the
entity, Contractor shall return to the AAA immediately, upon written demand, any funds
provided under this Agreement, which are not payable for goods or services, delivered
prior to the termination, cancellation, or expiration of this Agreement, or the dissolution of
the entity.

Availability of Funds

a. It is understood between the parties that this Agreement may have been written before
ascertaining the appropriation of funds, for the mutual benefit of both parties, in order
to avoid program and fiscal delays that would occur if this Agreement were executed
after that determination was made.

b. This Agreement is valid and enforceable only if sufficient funds are made available by
the Budget Act of the appropriate fiscal year for the purposes of this Program(s). In
addition, this Agreement is subject to any additional restriction, limitation, or
conditions enacted which may affect the provisions, terms, or funding of this
Agreement in any manner.

c. Ifthe Legislature or Congress does not appropriate sufficient funds for this Program,
this Agreement shall be amended to reflect any reduction in funds.

d. In the event that insufficient funds are appropriated, this Agreement may be canceled
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at any time by either party, by giving thirty (30) days’ written notice to the other party.

e. The AAA has the option to void this Agreement under the thirty (30) day cancellation
clause or to amend this Agreement to reflect any reduction of funds.

5. Interest Earned

If, as a result of advanced funds, the Program eams interest on funds awarded by the AAA,
that interest shall be identified as income to the Program and used for Program
expenditures, with full documentation on file.

IV. BUDGET AND BUDGET REVISION

1.  Contractor shall be reimbursed for expenses only as itemized in the budget approved by the
AAA which is attached as “Exhibit B” and hereby incorporated by reference.

2.  The budget must set forth in detail the reimbursable items, unit rates, and extended total
amount for each line item. Contractor’s budget shall include, at a minimum, the following
items when reimbursable under this Agreement:

a. Direct and overhead costs.

b. Monthly, weekly, or hourly rates, as appropriate, and personnel classifications together
with the percentage of personnel time to be charged to this Agreement, as well as
fringe benefits.

c. Rental reimbursement items should specify the unit rate, such as the rate per square
foot.

d. If purchase of equipment is a reimbursable item, the equipment to be purchased should
be specified.

e. Any travel outside the State of California.

3. Budget and budget revisions shall adhere to any other provisions contained in the CDA
Program Manual(s).

V. PAYMENT

1. Payment shall be made to the Contractor in accordance with the CDA Program Manual(s)
and AAA procedures. In the event of conflict, the provisions of the CDA Program
Manual(s) shall prevail.

2. The AAA shall allow the Contractor, upon execution of this Agreement to request and

receive, in a timely manner, one advance payment of twenty-five percent (25%) of the
Agreement amount. '
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3. No alteration, variation, or deviation from any budget item described in Exhibit B shall
be valid unless made in writing and approved by Area Agency.

VI. SUBCONTRACTS

1. The AAA shall satisfy, settle, and resolve all administrative, programmatic, and fiscal
aspects ‘
of the Program(s), including issues that arise out of any subcontracts, and shall not delegate
or
contract these responsibilities to any other entity. This includes, but is not limited to,
disputes,
claims, protests of award, or other matters of a contractual nature.

2. Funds for this Agreement shall not be obligated in subcontracts for services beyond the
ending date of this Agreement, unless all funding under this Agreement is appropriated
without regard for fiscal year, and the AAA has agreed in writing to permit the spec1ﬁc
expenditure for a specified period of time.

3. Contractor shall have no authority to contract for, or on behalf of, or incur obligations on
behalf of the State.

4. Contractor shall ensure that the subcontractor will complete all reporting and expenditure
documents requested by the Department. These reporting and expenditure documents shall
be sent to Contractor in a timely manner and at intervals as determined by the Department.

5. Contractor shall ensure that any subcontractors for services described in W&I Code,
Sections 9541 through 9547, will be the same as those services contracted for in
SFY 1996-97, unless written approval is received from the Department.

VII. RECORDS

1. Contractor shall maintain complete records (which shall include, but not be limited to,
accounting records, contracts, agreements, letters of agreement, insurance documentation in
accordance with Article XVI, Memorandums and/or Letters of Understanding, and patient
records) of its activities and expenditures hereunder in a form satisfactory to the AAA and
shall make all records pertaining to this Agreement available for inspection and audit by the
AAA and the State or its duly authorized agents, at any time during normal business hours.
All such records must be maintained and made available by Contractor: 1) until an audit
has occurred and an audit resolution has been issued or unless otherwise authorized in
writing by the Department’s Audit Branch, 2) for such longer period, if any, as is required
by applicable statute, by any other clause of this Agreement, or by Sections B. or C., or
3) for such longer period as the Department deems necessary.

2. Ifthis Agreement is completely or partially terminated, the records relating to the work
terminated shall be preserved and made available for the same periods as specified in
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Section A above.

3. In the event of any litigation, claim, negotiation, audit exception, or other action involving
the records, all records relative to such action shall be maintained and made available until
every action has been cleared to the satisfaction of the AAA and so stated in writing to
Contractor.

4. Adequate source documentation of each transaction shall be maintained relative to the
allowability of expenditures reimbursed by the AAA under this Agreement. If the
allowability of expenditures cannot be determined because records or documentation of
Contractor are nonexistent or inadequate according to Generally Accepted Accounting
Principles and Procedures, the expenditures will be questioned in the audit and may be
disallowed by the AAA during the audit resolution process.

5. Contractor agrees that the awarding agency or its delegate will have the right to review,
obtain, and copy all records pertaining to the performance of this Agreement. Contractor
agrees to provide the awarding AAA or its delegate with any relevant information requested
and shall permit the awarding agency or its delegate access to its premises, upon reasonable
notice, during normal business hours for the purpose of interviewing employees and
inspecting and copying such books, records, accounts, and other material that may be
relevant to a matter under investigation for the purpose of determining compliance with
GC 8546.7 et seq. Contractor further agrees to maintain such records for a period of three
(3) years after final payment under this Agreement.

6. The forms shall be reviewed for timeliness, completeness, and correctness of the
information submitted, by the Site Director or his/her designee, prior to submission to the
AAA. Incomplete forms shall be returned to Contractor for completion. (In the event of
changes in these forms, the AAA shall advise Contractor via written notice.) Contractor
shall develop and implement a process for ensuring quality control.

VIII. REPORTS

1. Contractor shall submit reports to the AAA and the Department as provided for in the
program manual(s) or at the direction of the AAA.

2. Unless otherwise specified by the AAA, Contractor shall keep these reports on file in
accordance with the program manual(s) or until the Department deems the retention is no
longer necessary. '

IX. PROPERTY

1. Unless otherwise provided for in this Article, property refers to all assets, capitalized or
noncapitalized, used in operation of this Agreement. Capitalized property includes property,
plant, and equipment. Property includes land, buildings, improvements, machinery,
vehicles, , ,
furniture, tools, and intangibles, etc. Property does not include consumable office supplies
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such as paper, pencils, typing ribbons, computer floppy disks, file folders, etc.

2. Property meeting all of the following criteria is subject to the capitalization requirements
and
must:

a. have a normal useful life of at least one (1) year;

b. have a unit acquisition cost of at least FIVE THOUSAND DOLLARS ($5,000) (e.g.,
four (4) identical assets which cost THREE THOUSAND DOLLARS ($3,000) each,
for a TWELVE THOUSAND DOLLAR ($12,000) total, would not meet this
capitalization requirement); and

c. be used to conduct business under this Agreement.

As used in this Agreement, the term “equipment” shall refer only to capitalized
property.

3. Noncapitalized property is those items which do not meet all three (3) requirements in this
Article, Section B. above. '

4. Additions, improvements, and betterments to assets meeting all of the conditions in

Section B

above must be capitalized. Additions typically involve physical extensions of existing units.
Improvements and betterments typically do not increase the physical size of the asset.
Instead,

improvements and betterments enhance the condition of an asset (e.g., extend life, increase
service capacity, and lower operating costs). Examples of assets that might be improved and
bettered include roads, bridges, curbs and gutters, tunnels, parking lots, streets and
sidewalks,

drainage, and lighting systems.

5. Intangibles are property which lack physical substance but give valuable rights to the owner
and can be capitalized or noncapitalized. Examples of intangible property include patents,
copyrights, leases, and computer software. By contrast, computer hardware consists of
tangible equipment (e.g., computer printer, terminal, etc.).

Costs include all amounts incurred to acquire and to ready the intangible asset for its
intended use. Typical intangible property costs include the purchase price, legal fees, and
other costs incurred to obtain title to the asset.

6. Contractor shall record the following information when property is acquired:
a. date acquired;

b.  property description (include model number);
c.  property identification number (serial number);
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d.  cost or other basis of valuation;
e.  fund source; and - :
f.  rate of depreciation (or depreciation schedule), if applicable.

Contractor shall keep track of property purchased with funds under this Agreement whether
capitalized or not. Contractor shall submit to the State via the AAA, annually with the
Closeout, a current inventory of property furnished or purchased with funds awarded under
the '

terms of this Agreement or any predecessor agreement for the same purpose. Contractor
shall use the Report of Project Property Furnished/Purchased with Agreement Funds
(CDA 32) to report property.

7. Prior to disposal of any State-owned property, Contractor must obtain approval from the
State
via the AAA regardless of the acquisition value. Disposition, which includes sale, trade-in,
discarding, or transfer to another agency, may not occur until approval is received from the
State via the AAA.

Contractor shall immediately investigate and within five (5) days fully document the loss,
destruction, or theft of such property.

8. State reserves title to all the State-purchased or financed property not fully consumed in the
performance of this Agreement, unless otherwise required by federal law or regulations.

Contractor shall exercise due care in the use, maintenance, protection, and preservation of

such property during the period of the project and shall assume responsibility for
replacement

or repair of such property during the period of the project and until Contractor has complied

with all written instructions from the State via the AAA regarding the final disposition of the

property.

9. In the event of Contractor’s dissolution or upon termination of this Agreement, Contractor
shall provide a final property inventory to the State via the AAA. The State reserves the right
to require Contractor to transfer such property to another entity or to the State via the AAA.

10. To exercise the above right, within one hundred twenty (120) days after termination of this
Agreement or notification of Contractor’s dissolution, the State via the AAA will issue
specific  written disposition instructions to Contractor.
11. Contractor shall use the property for the purpose for which it was intended under this
Agreement. When no longer needed for that use, Contractor shall use it, if needed, and with
written approval of the State via the AAA for other purposes in this order:

a. another State program providing the same or similar service; or

b. another State-funded program.
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12. Contractor may share use of the property and equipment or allow use by other programs,
upon
written approval of the State via the AAA. As a condition of the approval, the State via the
AAA may require reimbursement under this Agreement for its use.

13. Contractor or subcontractor shall not use equipment or supplies acquired under this
Agreement -
with federal and/or State monies for personal gain or to usurp the competitive advantage of a
privately-owned business entity.

14. If purchase of equipment is a reimbursable item, the equipment to be purchased will be
specified in the budget.

15. Contractor shall include the provisions contained in Article XIII in all its subcontracts
awarded
under this Agreement.

X. ACCESS

Contractor shall provide access to the Bureau of State Audits, or any of their duly authorized
State

representatives, any books, documents, papers, and records of Contractor or subcontractor which

are pertinent to this specific Agreement for the purpose of making audit, examination, excerpts,

and transcriptions. Contractor shall include this requirement in its subcontracts.

XI. MONITORING ASSESSMENT AND EVALUATION

1. Authorized AAA representatives shall have the right to monitor, assess, and evaluate
Contractor’s performance pursuant to this Agreement. Said monitoring, assessment, and
evaluation may include, but are not limited to, audits, inspections of project premises, and
inspection of food preparation sites, as appropriate, and interviews of project staff and
participants. '

[3]

. Contractor shall cooperate with the AAA in the monitoring, assessment, and evaluation
processes, which include making any program and administrative staff (fiscal, etc.) available
during any scheduled process.

- XII. AUDIT
1. The AAA will perform financial and compliance audits and perform additional work as
needed

to substantiate compliance with statutes, rules, and regulations, and with the terms of this

Agreement.

2. The AAA shall have access to all Contractor audit reports and records that are related to this
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Agreement. '
3. An Audit Resolution shall be performed in accordance with the established policy,
procedures, and guidelines of the AAA for each contract period.

4. If during the life of this Agreement the total funds awarded equal or exceed TEN
THOUSAND DOLLARS ($10,000), Contractor agrees to be subject to the examination
and audit by the Bureau of State Audits for a period of three (3) years after final payment
under this Agreement.

Contractor shall arrange for an independent audit or single audit in accordance with
requirements set forth in the Office of Management and Budget (OMB) Circular A-133.
Such costs shall be at the expense of Contractor and the requirements shall be provided to
Contractor by Area Agency. Contractor shall ensure that the audit is:

a. Performed in a timely manner--not less frequently than every year--and a report
submitted to Area Agency not later than one hundred eighty (180) days after the
completion of Area Agency fiscal year.

b. Properly procured, i.e., based on OMB Circular A-110 procurement standards and
providing maximum opportunities to small and minority audit firms.

c. Performed in accordance with Government Auditing Standards. The audit should be
performed by an independent auditor and be organization-wide.

d. Allinclusive: it includes an audit of the financial statements; an assessment of internal-
controls, including tests of transactions; and a determination of compliance with laws
and regulations of all major federal programs and selected non-major federal programs
and selected non-major program transactions.

XIII. RESPONSIBILITY FOR AUDIT EXCEPTIONS
Definitions

A. For the purpose of this Agreement, “audit exception” includes, but is not limited to, a
determination by Area Agency or by county, state, or federal agencies that monies provided
hereunder have been improperly spent, used, allocated, recorded, ledgered, or accounted for,
or that Contractor has otherwise not complied with terms of the Act or of this Agreement.

B. Contractor shall fully reply to, comply with, and take requested corrective action as to any
audit exception determined pursuant to this Agreement. Contractor understands that any
failure by Contractor to fully perform all terms and conditions herein, or to comply with
applicable spending, budget, accounting, bookkeeping, and record keeping requirements
may result in Area Agency liability for all affected funds. Contractor, therefore, agrees to
indemnify, save harmless, and pay Area Agency the full amount of liability resulting from
any such audit exception.
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XIV.FIDELITY BOND

Prior to receiving any monies hereunder, Contractor shall submit a verified statement to Area
Agency that all officials, employees, and agents handling or having access to funds received or
disbursed by Contractor pursuant to this Agreement, or who are authorized to sign or
countersign checks, are covered by either an individual or a blanket fidelity bond in an amount
of no less than ten percent (10%) of the amount of funds provided hereunder. Area Agency
shall be named payee on said bond. If the bond is canceled or reduced, Contractor shall notify

Area Agency immediately, and Area Agency may withhold payment to Contractor until it is
assured that the proper coverage has been obtained.

XV.SUSPENSION, TERMINATION OR CANCELLATION

1. AAA may suspend or terminate Contractor or project operations hereunder
and be relieved of the payment of any consideration to Contractor with or without cause

upon thirty (30) days written notice to contractor. Such suspension or termination shall be
effective immediately in the case of threat to health or safety of the public.

2. The AAA may determine that a contractor may be considered “high risk” as described in 45
CFR, Part 92.12. If such a determination is made, Contractor may be subject to special
conditions or restrictions.

XVI. DISSOLUTION OF ENTITY

Contractor shall notify the AAA immediately of any intention to discontinue existence of
the entity or to bring an action for dissolution.



SCHEDULE B
EDGEWOOD CENTER FOR CHILDREN AND FAMILIES
DESCRIPTION OF SERVICES

During the contract period of January 1, 2002 through June 30, 2003, Contractor shall
provide services through the Family Caregiver Support Program funded under Title IIT E
of the Older Americans Act.

Funds shall be used to subsidize the fees of seniors who are unable to pay the full cost of
services.

FAMILY CAREGIVER SUPPORT PROGRAM

Contractor agrees to provide twenty-five (25) units of Outreach (one unit = one contact)
to twenty-five (25) unduplicated clients; eight (8) units of Community Education (one
unit = one hour) to forty (40) unduplicated clients; thirty-seven (37) units of
Comprehensive Assessments (one unit = one hour) to fifteen (15) unduplicated clients;
three hundred ninety (390) units of Case Management (one unit = one hour) to sixty-five
(65) unduplicated clients; thirty (30) units of Counseling (one unit = one hour) to thirty
(30) unduplicated clients; seventy-two (72) units of Caregiver Support Group assistance
(one unit = one hour session) to forty (40) unduplicated clients; ninety (90) units of
Caregiver Training (one unit = one hour) to forty-five (45) unduplicated clients; one
thousand fourteen (1,014) units of Respite to sixty-five (65) unduplicated clients; three
(3) units of Minor Home Modifications (one unit = one occurrence) to three (3)
unduplicated clients; three (3) units of Placement Assistance (one unit = one occurrence)
to three (3) unduplicated clients; eight (8) units of Home Security and Safety Assistance
(one unit = one occurrence) to eight (8) unduplicated clients; one (1) unit of Assistive
Device assistance (one unit = one occurrence) to one client; one hundred thirty (130)
units of service of Visiting (one unit = one hour) to sixty-five (65) unduplicated clients;
and twenty-five (25) units of Legal Assistance (one unit = one hour) to twenty-five (25)
unduplicated clients. This funding will be used to expand existing services to include the
informal family caregiver as a client for services.

For the purpose of performance measures, units of service to be provided will be tracked
as follows: '

Service ~ Units
QOutreach : 25
Community Education 8
Comprehensive Assessment 37
Case Management 390
Counseling 30
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Caregiver Support Group 72

Caregiver Training 90
Respite 1,014
Minor Home Modification 3
Placement Assistance 3
Home Security and Safety 8
Assistive Devices 1
Visiting 130
Legal Assistance 25

A mid-year review, scheduled for September, will require a reconciliation of year-to-date
units of service. Based on this information, a budget revision may be required.

In addition, Contractor agrees to:

a. Submit an updated budget including applicable program planning adjustments by
May 31, 2002 for the new FY funding cycle beginning July 1, 2002.

b. Submit client intake forms, monthly program reports, and invoices by the tenth
(10") of each month;

¢. Submit a closing report at the end of each fiscal year, by July 31, 2002 and July
31, 2003. :

Contractor is responsible for covering the cost of all components of each program
outlined here and shall be reimbursed monthly for actual expenditures on the approved
budget for each program. Individual payments to Contractor shall not exceed the amount
of Contractor’s fidelity bond.

The maximum amount to be reimbursed for all services provided under this Agreement

shall not exceed THIRTY-NINE THOUSAND TWO HUNDRED TWENTY-SEVEN
DOLLARS ($39,227).
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COUNTY OF SAN MATEO
AGING AND ADULT SERVICES
MEMORANDUM -

CONTRACT APPROVAL FORM

TO: | Mary Robblee - 5732667, FAX 573-2193, PONY - AAS32]

" FROM: Raymond Swope ITI, Deputy County Counse]
' . Telephone X 4759, Fax 363-4034, Pony CCO 111
SUBJECT:  Approval of Basrd Memo, Resolition and Agreements for :
Alzheimer’s Association of Northern California, Edgewood Ceiter for

Children and Families, and Family Care%iVer Allianceand Center for the
Independance of the Disabled, Ing. . '

- Confract term is extended to 18 months to keep with the gx_isﬁﬁg contract
period and currsnt RFP. _

DATE SUBMITTED: 11/19/01
CONTRACT PERIOD:  January 1, 2002 to June 30, 2003
CONTRACT AMOUNT AND FUNDING SOURCE:

Punds for these contracts come from the California Department of Aging, Title IIT B of the Older
Americans Act as amended. -

COUNTY COUNSEL'S OFFICE HAS REVIEWED AND HEREBY APPROVED AS TO
FORM THE AGREEMENT STIPULATED ABOVE. .

APPROVED BY:




COUNTY OF SAN MATEO
AGING AND ADULT SERVICES
MEMORANDUM

Number of pages faxed

DATE: 11/7/01

TO: Priscilla Morse, Risk Manager - X4610, Fax 363-4864, Pony EPS-163

FROM: Mary Robblee - 573-2667, FAX 372-0729, PONY - AAS 321

SUBJECT: Contract Insurance Approval

CONTRACTOR NAME: Edgewood Center for Children & Families
DO THEY TRAVEL? : Yes
PERCENT OF THE TIME: 100%

NUMBER OF EMPLOYEES: 11

DUTIES (SPECIFIC): Contractor provides family caregiver support services

COVERAGE: Amount approve waive

0E% V 8- AON 1007

modify

Comprehensive General Liability ’g/ N [~

Motor Vehicle Liability n e

Professional Liability - -—

Worker’s Compensation 5{20'2‘7& 9{(/ _/

REMARKS/COMMENTS

SIGNATURE

DATE

— 8 -0/

ﬁ/mdgﬁ Metae g

cpsuboilerplates/2001-02aaacontracts/riskmgt2001-02/riskmgtapproval

OALYI NVS

1O LINNOS

-
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DATE (V3BO/YY)
ACORD. CERTIFICATE OF LIABILITY INSURANCE g, | "=
PRODUCER i ) THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
Costello & Sons Insurance ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
Brokers, Inc. : .- . HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
1752 Lincoln Avenue ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.
San Rafael CA 94901 - =~ .
Phone: 415-455-1515 INSURERS AFFORDING COVERAGE
INSURED NSURER A Riverport Insurance Companies
INSURER B¢ Westport Insur C ti
Ed ewood Cente: for Children P SUTance “ofpors—ion
amilie NSURER C:
1801 V:Lcente Street BISURER D:
San Francisco CA 94116 d
i} : NSURER £:
COVERAGES
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAMS.
FUU'V'EFFEBWE"— [FOLICY EXFIRATION
LTR TYPE OF INGURANCE POLICY NUMBER DATE (MMOD/YY) DATE (MM/DD/YY) umm
| GENERAL LUABLITY l EACH DCCURRENCE s 1,000,000
A | X | COMMERCIAL GENERAL LUBIITY RP0001445 . 03/01/01 03/01/02 | FIRE DAMAGE (Any one ve) s 500, 000
CLAIMS MADE @occua . ) MED EXP (Any one person) s 10,000
| X {Profession.Liab. 1,000,000 T PERSONAL & ADV WIURY s 1,000,000
- ) GENERAL AGGREGATE s 3,000,000
caumowzmreummsren PRODACTS - COMPIOP AGO $ 3,000,000
l poucy r—lJECT mwc Emp Ben. 1,000,000
AUTOMOBILE LIABILITY ) COMBINED SNGLE LsdT
A [X|wwaro RP0001445 ‘| 03701701 | 03701702 |Esacem ¢ 1,000,000
ALL OWNED AUTOS BODILY IIURY
| ECHEDULED AUTOS (Per person) $
| X | HweD atos EODILY IIURY s
B- NON-OWNED AUTOS (Per acgident)
! PROPERTY DAMAGE s
{Per actudent)
OARAGE LIABILITY | AUTO ONLY - EA ACCIDENT [
ANY AUTO OTHER THAN EAacc |s
AUTO ONLY: G0 | s
EXCEBS LABIUTY EACH OCCURRENCE s 5,000,000
A [X]ocom [ Joumswoe | RPX001446 03/01/01 | 03/01/02 |accREGATE s 5000, 000
s
DEDUCTRLE s
RETENTION s $
WG STATU- OTH-
WORKERB COMPENSATION AND TORY LIMITS ER
EMPLOYERSB' UABILITY
EL. EACH ACCIDENT $
E.L. DISEASE - EA EMPLOYEE s
£L. DISEASE - POLICY LMIT $
OTHER .
B | Westport Insurance NPN476533-2 03/01/01 03/01/02 D&0 Incl. $10,000, 000
Fiduc.lLia $5000 dedl.

DEECRIFIION OF OPERATIONSAOCATIONS/NVERICLES/EY.CLUSIONT ADDED BY ENDOREEMENT/APECIAL PROVISIONS .

*Except 10 day notice for non—payment of premium.. The certificate holder,
its officers, agents,employees and members of the boards and commissions are
named as additional insured,but only as respects their interest in the job
performed on their behalf by the Named Insured.

CERTIFICATE HOLDER l Y ' ADDITIOMAL INSURED; INSURER LETTER: CANCELLATION

SANMA~5 FHOULD ARY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION

DATE THEREOF, THE {88UINO INSURER WILL ENDEAVOR TO MAIL

*30 pavS WRITTEN

San Mateo Human Services Agocy ’ NOTICE TO THE CERTIFICATR HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL

Stuart Oppenheim, Director
400 Harbor Blvd.

WPOSE RO CRUICATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS ACENTS OR

Belmont CA 94002 REPRYSENTATIVES.
. / TN

! ——
ACORD 25-5 (7/87) © ACORD CORPORATION 1888

7t




: ' - 04111101
R i THIS CERTIFHICATE IS .ISSUED AS MATTER OF .INFORMATION
- Acordia of CA Ins. Services .ONLY - AND -CONFERS ' NO RIGHTS N- THE  CERTIFI CATE
! HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND Q
CA License# 0362275 ALTER THE COVERAGE AFFQRDED BY THE POLICIES BELOW
6§25 Market St., Suite 2200 COMPANIES AFFORDING COVERAGE
isco, CA 9410 ‘ -
. San Francisco A‘- 5 wMAPm? Clarendon Nationa! Ins. Co.
INSURED COMPANY
Edgswoad Center for Children B
and Famllias : COMPANY
1801 Vicente Strest c
San Francisco CA 94116

VRGeS T A s Lty

THIS 1S TO CEHTIW THAT THE POUICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAME) ABOVE FOR THE POLICY PERIOD

—— ~ - - - -
ECRE Cec -

-
EOCRPT W aAA SR ‘.'..=... =

INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH FOLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

& TYPE OF INSURANCE - pPoLcY '“"‘?5‘ Z‘iﬁu‘m 'gk"g G?ou#xgl" LTS
GENERAL LIABKITY C - | TENERAL AGGREGATE- ‘
|| COMMERCIAL eeuzm.wumm | PRODUCTS « COMP/OP AGG | ¢
| cLams mace [ Joceus | PensonaL & ADV NJURY | &
OWNER'S & CONTRACTOR'S PROT -1 EAcH oocungeNcE O
L FIRE DAMAGE {Any one firs) | ¢
* . MED EXP (Any ong persan} ¢
r—f‘l—m"m sy | comamen sate L |+
| ALL OWNED AUTOE BODLLY INJURY .
| | scHebuLeD autos {Per pareon)
| nomomne. o :
| NON-OWNED AUTOS
.__1 PROPERTY DAMAGE 3
GARAGE LLABILITY AUTE ONLY - EA ACCIDENT | &
: ANY AUTD OTHER THAN AUTO ONLY: {50
N EACH ACCIDENT | 4
. AGGREGATE | &
EXCEST LIABRITY EACH OCCURRENCE s
UMBRELLA FORM AGGREGATE . s
_OTHER THAN UMBRELLA FORM . L 8
A | worrens coMPENsATION AND SCTQTO06110301° 3/01/01 3/01/02 X (o eTatl || |OgrKasst ity
.mva\s' UMIU!Y ; - EL EACH ACCIDENT s 1000000
THe PAOPRIETOR/ meL | EL DISEASE < POUCY LMIT_| o 1000000
OFFICERS ARE: EXCL EL DISEASE - EA EMPLOYEE | 4 1000000
OTHER :

DESCALPTION OF ommam.ocammmcmm mems
Certificate ls:ued es Ev{dsnu of Coverngn nn.ly

-BHOULD -ANY OFMMMWPDMUEWIBDRETHE-
.WMH DATE “THEREOF, “THE IGSUING  COMPANY WILL- ENDEAVOR TO MAL
O MWWNMWMWMEMWMTKELED




COUNTY OF SAN MATEO

Equal Benefits Compliance Declaration Form

1 Vendor Identification

Name of Contractor: Edgewood Center for Children and Families
Contact Person: Ron Alexander

Address: 1115 Mission Road
' South San Francisco, CA 94080

Phone Number: (650) 588-9580 Fax Number (650) 588-9581

II Employees
Does the Contractor have any employees? * _Yes ___ No

Does the Contractor provide benefits to spouses of employees? X Yes__ No

If the answer to one or both of the above is no, please skip to Section IV. *

I1I Equal Benefits Compliance (Check One)

mx  Yes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its
employees with spouses and its employees with domestic partners.

) Yes, the Contractor complies by offering a cash equivalent payment to ehglble employees
in lieu of equal benefits.

No, the Contractor does not comply.

a The Contractor is under a collective bargaining agreement which began on (date)
and expires on (date).

a

IV Declaration

I declare under penalty of perjury under the laws of the State of California that the foregoing is true and
correct, and that I am authorized to bind this entity contractually. .

EXECLc!_ted this _16- day of _October , 2001 at__San Francisco , _California
(City) (State)
; A T /\\\‘ : Nancy Ruhin
/ lgnature - - Name (Please Print) L
CEO ‘ : 94-1186168
Title Contractor Tax Identification Number

yied
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05420700

See detailed instructions on page 2. Plzase type or print.

SERVICE-RECIPIENT (BUSINESS OR GOVERNMENT ENTITY):

DATE FEDERAL IDNC. . CA EMPLOYERACCOUNT NO. SOCIAL SECURITY NO. NO. OF FORMS NEEDSD ;
) { } [ i @ § 1 b R : 1
W A | o1 ; i i i I } i
1 i R HEREERE RERE | ;
SERVICE-RECIPIENT NAME / BUSINESS NAME CONTACT PERSON
';; [ 1 H 3 i e i i T1 1 T 3
Pl i § ; b oo ; Pl oo
SEEE f fd P BERE R
ADDRESS - i ) TELEPHONE NO.
Pt i T i R [ R H N
b ! P : A T N I B : o | : L
o1t IR ! : AL N T i i L P
- H
cry ) STATE ziP
m - n - ” . (—————— £ "t 3
T : TS T : 7 T 1 ; { !
P ¢ i { i i i i H
RN RN I z
b | 1 H i H IS . 4 4 1 H H H
i
SERVICE- PROVIDER (INDEPENDENT CONTRACTORY:
FIBST NAME _ : ML _LASThaMe : : .
WA PETANT Y RNy S R Ry N N I R A PN { i i1 irLle!
F/ lGigIND o ipl IGENITIEW || iFo K] U LD RENIH AAMMTILILIEK)
SOCIAL SECURITY N . . SIRERT.NR 33 = - T : T s
190 B8 | ] Ve WFA T T 1T T
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SN ARAMN L BEEEEEERE iCi- A
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AGREEMENT WITH CENTER FOR THE INDEPENDENCE
OF THE DISABLED, INC. FOR PROFESSIONAL SERVICES

THIS AGREEMENT, entered into this day of
, 20 , by and between the AREA AGENCY ON AGING OF
THE COUNTY OF SAN MATEQO, hereinafter called "AAA," and CENTER FOR THE

INDEPENDENCE OF THE DISARI Pﬁ INC hm-mnaﬁer c

A NAr & ) Lud NA T Idi N\ L A U 8 B g SN Vs U B W) AL V¥\sey MWL WLLIGAL

WHEREAS, the Board of Supervisors of the County of San Mateo, California, has
designated itself the Area Agency and has undertaken the administration of a program to foster the
development of comprehensive and coordinated service systems to serve older persons pursuant to the
Older Americans Act of 1964, as amended, Pub. L. 89-73;42 U.C.S. Section 3001 et seq., and all
amendments, rules and regulations pertaining thereto (hereinafter collectively refgrred to as the “Act”);

WHEREAS, it is necessary and desirable that Contractor be retained for the purpose of performing
the professional services hereinafter described, in the following pages, for the Area Agency on Aging
of the County of San Mateo, and

WHEREAS, pursuant to Government Code, Section 31000, AAA may contract with independent
contractors for the furnishing of such services to or for AAA or any Department thereof;

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS FOLLOWS:

1. Services to be Performed by Contractor

In consideration of the payments hereinafter set forth, Contractor, under the general direction
of the Director of Health Services, or her designee, with respect to the product or result of Contractor's
services, shall provide the services as described in Schedule B, attached hereto and incorporated by
reference herein. Such services shall be provided in a professional and diligent manner.

It is hereby understood that agreement No. 57000-02-C081 with Center for the Independence of
the Disabled, Inc., will automatically terminate upon the execution of this agreement by the Board of
Supervisors.

2. Payments

A. Maximum Amount. In full consideration of Contractor's performance of the services

described in Schedule B, the amount that AAA shall be obligated to pay for services rendered under
this Agreement shall not exceed FORTY-FIVE THOUSAND FIVE HUNDRED THIRTY-FIVE
DOLLARS ($45,535) for the contract term.



B. Rate of Payment. The rate and terms of payment shall be as specified in Schedule B,

attached hereto and incorporated herein. Any rate increase is subject to thé approval of the Director of
Health Services or her designee, and shall not be binding on AAA unless so approved in writing. In no
event may the rates established in Schedule A be increased to the extent that the maximum AAA
obligation shall exceed the total specified in paragraph.2A above. Each payment shall be conditioned
on the performance of the services described in Schedule B to the full satisfaction of the Director of
Health Services or her designee.

C. Time Limit for Submitting Invoices. Contractor shall submit an invoice for services to

AAA for payment in accordance with the provisions of Schedule B. AAA shall not be obligated to pay
Contractor for the services covered by any invoice if Contractor presents the invoice to AAA more
than one hundred eighty (180) days after the date Contractor renders the services, or more than ninety
(90) days after this Agreement terminates, whichever is earlier. |

3. Relationship of Parties

It is expressly understood that this is an agreement between two (2) independent contractors
and that no agency, employee, partnership, joint venture or other relationship is established by this
Agreement. The intent by both AAA and Contractor is to create an independent contractor relationship.
Contractor expressly acknowledges and accepts his/her tax status and the tax consequences of an
independent contractor. Further, as an independent contractor, Contractor expressly acknowledges and
accepts that he/she has no rights, benefits, privileges and/or claims in any form whatsoever under,
from, through and/or pursuant to the San Mateo County Civil Service Rules.

4. Hold Harmless

Contractor shall indemnify and save harmless AAA, County, State its officers, agents,
employees, and servants from all claims, suité, or actions of every name, kind and description, brought
for, or on account of: (A) injuries to or death of any person, including Contractor, or (B) damage to
any property of any kind whatsoever and to whomsoever belonging, or (C) any failure to withhold
and/or pay to the government income and/or employment taxes from earnings under this Agreement, or
(D) any other loss or cost, including but not limited to that caused by the concurrent active or passive
negligence of AAA, its officers, agents, employees, or servants, resulting from the performance of any
work required of Contractor or payments made pursuant to this Agreement, provided that this shall not
apply to injuries or damage for which AAA has been found in a court of competent jurisdiction to be

solely liable by reason of its own negligence or willful misconduct.



The duty of Contractor to indemnify and save harmless as set forth herein, shall include the

duty to defend as set forth in Section 2778 of the California Civil Code.
5. Insurance

Contractor shall not commence work under this Agreement until all insurance required under
this section has been obtained and such insurance has been approved by the Director of Health
Services. Contractor shall furnish the Health Services Agency with Certificates of Insurance
evidencing the required coverage and there shall be a specific contractual liability endorsement
extending Contractor's coverage to-include the contractual liability assumed by Contractor pursuant to
this Agreement. These Certificates shall specify or be endorsed to provide that thirty (30) days' notice
must be given, in writing, to the Health Services Agency of any pending change in the limits of
liability or of any cancellation or modification of the policy.

In the event of the breach of any provision of this section, or in the event any notice is
received which indicates any required insurance coverage will be diminished or canceled, AAA at its
option, may, notwithstanding any other provision of this Agreement to the contrary, immediately
declare a material breach of this Agreement and suspend all further work pursuant to this Agreement.

A. Workers' Compensation and Emplover Liability Insurance. Contractor shall have in effect

during the entire life of this Agreement, Workers' Compensation and Employer Liability Insurance
providing full statutory coverage. In signing this Agreement, Contractor makes the following
certification, required by Section 1861 of the California Labor Code:

I am aware of the provisions of Section 3700 of the California Labor Code which
require every employer to be insured against liability for Workers' Compensation or to
undertake self-insurance in accordance with the provisions of the Code, and I will
comply with such provisions before commencing the performance of the work of this
Agreement.

B. Liability Insurance. Contractor shall take out and maintain during the life of this
Agreemént such Bodily Injury Liability and Property Damage Liability Insurance as shall protect him
while performing work covered by this Agreement from any and aH claims for damages for bodily
injury, including accidental death, as well as any and all claims for property damage which may arise
from Contractor's operations under this Agreement, whether such operations be by himself or by any
subcontractor or by anyone directly or indirectly employed by either of them. Such insurance shall be
combined single limit bodily injury and property damage for each occurrence and shall not be less than
the amounts specified below.

Such insurance shall include:



1) Comprehensive General Liability . .................. $1,000,000
2) Motor Vehicle Liability Insurance . . ................. $1,000,000
3) Professional Liability . ............................ $1,000,000
If this Agreement remains in effect more than one (1) year from the date of its original
execution, AAA may, at its sole discretion, require an increase in the amount of liability insurance to
the level then customary in similar AAA agreements by giving sixty (60) days' notice to Contractor.
AAA and its officers, agents, émployees and servants shall be named as additional
insured on any such policies of insurance, which shall also contain a provision that the insurance
afforded thereby to AAA, its officers, agents, employees, and servants shall be primary insurance to the
full limits of liability of the policy, and that if AAA or its officers and employees have other insurance
against the loss covered by such a policy, such other insurance shall be excess insurance only. Said
certificate(s) of insurance is (are) attached hereto and incorporated by reference herein.

6. Non-Discrimination

Contractor shall comply with the non-discrimination requirementé described in Attachment I,
which is attached hereto, and incorporated herein.

Contractor shall comply with AAA admission and treatment policies which shall provide that
patients are accepted for care without discriminatioﬁ on the basis of race, color, religion, sex, sexual
orientation, national origin, age, handicap, or political affiliation.

Violation of the non-discrimination provisions of this Agreement shall be considered a breach
of this Agreement and subject Contractor to penalties, to be determined by the County Manager,
including, but not limited to:

1.  termination of this Agreement;

ii.  disqualification of Contractor from bidding on or being awarded a County contract for a
period of up to three (3) years;

iti.  liquidated damages of TWO THOUSAND FIVE HUNDRED DOLLARS ($2,500) per
violation;

iv.  imposition of other appropriate contractual and civil remedies and sanctions, as
determined by the County Manager.

To effectuate the provisions of this paragraph, the County Manager shall have the authority to:

1. examine Contractor’s employment records with respect to compliance.



1l. set off all or any portion of the amount described in this paragraph against amounts
due to Contractor under the Contract or any other contractor between Contractor and
County. |
Contractor shall report to the County Manager the filing by any person in any court of any
complaint of discrimination or the filing by any person of any and all charges with the Equal
Employment Opportunity Commission, the Fair Employment and Housing Commission or any other
entity charged with the investigation of allegations within thirty (30) days of such filing, provided that
within such thirty (30) days such entity has not notified Contractor that such charges are dismissed or
otherwise unfounded. Such notification shall include the name of the complainant, a copy of such
complaint, and a description of the circumstance. Contractor shall provide County with a copy of its
response to the complaint when filed.
With respect to the provision of employee benefits, Contractor shall comply with the County
Ordinance which prohibits contractors from discriminating in the provision of employée benefits
between an employee with a domestic partner and an employee with a spouse.

7. Assignments and Subcontracts

A. Without the written consent of the Director of Health Services or her designee, this
Agreement is not assignable in whole or in part. Any assignment by Contractor without the written
consent of the Director of Health Services or her designee is a breach of this Agreement and shall
automatically terminate this Agreement.

B. Contractor shall not employ subcontractors or consultants to carry out the responsibilities
undertaken pursﬁant to this contract without the written consent of the Director of Health Services or
her designee.

C. All assignees, subcontractors, or consultants approved by the Director of Health Services
or her designee shall be subject to the same terms and conditions applicable to Contractor under this
Agreement, and Contractor shall be liable for the assignee's, subcontractor's or consultant's acts and/or
omissions.

D. All agreements between Contractor and subcontractor and/or assignee for services
pursuant to this Agreement shall be in writing and shall be provided to AAA.

8. Amendment of Agreement

This Agreement is complete and contains all the terms and conditions agreed upon by the
parties. No amendment shall be valid unless made in writing and signed by the parties hereto, and no

oral understanding or agreement shall be binding on the parties hereto.



9. Records

A. Contractor agrees to provide to AAA, to any federal or state department having
monitoring or reviewing authority, to AAA's authorized representatives and/or their appropriate audit
agencies upon reasonable notice, access to and the right to examine and audit all records and
documents necessary to determine compliance with relevant federal, state, and lbcal statutes, rules and
regulations, and this Agreement, and to evaluate the quality, appropriateness and timeliness of services
performed.

B. Contractor shall maintain and preserve all financial reéords relating to this Agreement for
a period of four (4) years from the termination date of this Agreement, or until audit findings are
resolved, whichever is greater. |

10. Compliance with Applicable Laws

All services to be performed by Contractor pursuant to this Agreement shall be performed in
accordance with all applicable federal, state,- county, and murﬁcipal laws, including, but not limited to,
the Americans with Disabilities Act of 1990, as amended, and Section 504 of the Rehabilitation Act of
1973, as amended and attached hereto and incorporated by reference herein as Attachment I, which
prohibits discrimination on the basis of handicap in programs and activities receiving any federal or
county financial assistance. Such services shall also be performed 1n accordance with all applicable
ordinances and regulations, including, but not limited to, appropriate licensure, certification
regulations, provisions pertaining to confidentiality of records, and applicable quality assurance
regulations.

11. Interpretation and Enforcement

A. Any notice, request, demand or other communication required or permitted hereunder
shall be deemed to be properly given when deposited in the United States mail, postage prepaid, or
when deposited with a public telegraph company for transmittal, charges prepaid, addressed:

1) Inthe case of AAA, to:
San Mateo County Aging and Adult Services
Commission Providers and Services Unit
225 37th Avenue
San Mateo, CA 94403
or to such person or address as County may, from time to time furnish to Contractor.

2) In the case of Contractor, to:
Center for the Independence of the Disabled, Inc.
Kent Michelson
875 O’Neill Avenue
Belmont, CA 94002



B. Controlling Law. The validity of this Agreement and of its terms or provisions, as well as

the rights and duties of the parties hereunder, the interpretation and performance of this Agreement
shall be governed by the laws of the State of California.
12. Term of the Agreement

Subject to compliance with the terms and conditions of this Agreement, the term of this
Agreement shall be from July 1, 2001 through June 30, 2003. This Agreement may be terminated by
Contractor, Director of Health Services or her designee at any time upon thirty (30) days' written notice
to the other party.

This agreement supersedes the following agreement betweeﬁ County and Contractor: Agreement

No. 57000-02-C081 executed on August 23, 2001.

IN WITNESS WHEREOQOF, the parties hereto, by their duly authorized representatives, have
affixed their hands.

COUNTY OF SAN MATEO CENTER FOR THE INDEPENDENCE
-OF THE DISABLED, INC.

By: By: m

Michael D. Nevin, President
Board of Supervisors, San Mateo County

(2 -{&- 200 |

Date: Date:
ATTEST:
By: '
Clerk of Said Board
Date:




Attachment [

(Required only from Contractors who provide services directly to the Public on County's behalf.)

Assurance of Compliance with Section 504 of the
Rehabilitation Act of 1973, as Amended

The undersigned (hereinafter called the "Contractor(s)") hereby agrees that it will comply with Section
504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the applicable DHHS

A1 1idalinmag amAd intaraeatati Ao taqena th aveat~
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The Contractor(s) gives/give this assurance in consideration of and for the purpose of obtaining
contracts after the date of this assurance. The Contractor(s) recognizes/recognize and agrees/agree that
contracts will be extended in reliance on the representations and agreements made in this assurance.
This assurance is binding on the Contractor(s), its successors, transferees, and assignees, and the
person or persons whose signatures appear below are authorized to sign this assurance on behalf of the
Contractor(s).

The Contractor(s): (Check a or b)
a. ( ) employs fewer than 15 persons.

b. () employs 15 or more persons and, pursuant to Section 84.7 (2) of the regulation
(45 C.F.R. 84.7 (a)), has designated the following person(s) to coordinate its
efforts to comply with the DHHS regulation.

JCERT  M\CXECSON
Name of 504 Person - Type or Print

cenTen Foa INDEDEL» geuck

of _Tde Dicasc€d 875 o'perl  HVERIE
Name of Contractor(s) - Type or Print Street Address or PO Box
Bébmo'\)!’ 0/}MF0/WM Q‘/?JZ
City State . Zip Code

I certify that the above information is complete and correct to the best of my knowledge.

()X - 1001 Lt M

Date Signature and Title of Authorized Official

*Exception: DHHS regulations state that:

"If a recipient with fewer than 15 employees finds that, after consultation with a
handicapped person seeking its services, there is no method of complying with (the
facility accessibility regulations)...other than making a significant alteration in its
existing facilities, the recipient may, as an alternative, refer the handicapped person to
other providers of those services that are accessible."



Attachment II

Contract between County of San Mateo and Center for the Independence of the Disabled, Inc.,
hereinafter called "Contractor."

a. No person shall, on the grounds of race, color, creed, national origin, religious affiliation or
non-affiliation, sex, sexual orientation, marital status, age (over forty (40)), disability, medical
condition (including but not limited to AIDS, HIV positive diagnosis, or cancer), political
affiliation or union membership be excluded from participation in, be denied the benefits of, or
be subjected to discrimination under this Agreement.

Contractor and its subcontractors shall not unlawfully discriminate, harass or allow harassment
against any employee or applicant for employment or recipient of services because of the
above named conditions. Contractor and its subcontractors shall comply with the provisions of
the Fair Employment and Housing Act (Government Code, Section 12900 et seq.) and the
applicable regulations promulgated there under (California Code of Regulations, Title 2,
Section 7285.0 et seq.). The applicable regulations of the Fair Employment and Housing
Commission implementing Government Code, Section 12990 (a-f), set forth in Chapter 5 of
Division 4 of Title 2 of the California Code of Regulations are incorporated into this contract
by reference and made a part hereof as if set forth in full. Contractor and its subcontractors
shall give written notice of their obligations under this clause to labor organizations with
which they have a collective bargaining or other agreement.

1. Contractor shall comply with the provisions of the Title VII of the Civil Rights Act of
1964 (42 USC 2000), as amended by the Equal Opportunity Act of March 24, 1972
(Public Law 92-261). '

2. . Contractor shall comply with the Americans with Disabilities Act (ADA) of 1990, (42
USC 12101 et seq.), which prohibits discrimination on the basis of disability, as well as
all applicable regulations and guidelines issued pursuant to the ADA.

b. Contractor shall insure equal employment opportunity based on objective standards of
recruitment, selection, promotion, classification, compensation, performance evaluations, and
management relations, for all employees under this contract. Contractor's personnel policies
shall be made available to County upon request.

c. Contractor shall assure compliance with Section 504 of the Rehabilitation Act of 1973 by
submitting a signed letter of assurance (Attachment I) of compliance. Contractor shall be
prepared to submit a self-evaluation and compliance plan to County upon request within one (1)
year of the execution of this Agreement.



SCHEDULE A

ASSURANCES SPECIFIC TO THE AAA PROGRAM

A. Labor Relations

Contractor swears under penalty of perjury that no more than one (1) final unappealable finding
of contempt by a federal court has been issued against Contractor within the immediately pre-
ceding two (2) year period because of Contractor’s failure to comply with an order of a federal
court which requires Contractor’s compliance with an order of the National Labor Relations
Board.

B. Confidentiality

1. Identity shall include, but not be limited to, name identifying number, symbol or other
identifying characteristic assigned to the individual, such as finger or voiceprint or a
photograph.

2. Contractor shall protect from unauthorized disclosure names and other identifying

information concerning persons receiving services pursuant to this Agreement, except
for statistical information not identifying any participant.

3. Contractor shall not use such identifying information for any purpose other than
carrying out Contractor’s obligations under this Agreement.

4. Contractor shall not disclose, except as otherwise specifically permitted by this
Agreement or authorized by the participant, any such identifying information to anyone
other than the State without prior written authorization from the State via the AAA,
except when subpoenaed by a court.

5. Contractor may allow participants to authorize the release of information to specific
entities, but shall not request or encourage any participant to give a blanket
authorization or sign a blank release, nor shall Contractor accept such from any
participant. '

C. Copyrights and Rights in Data

1. Copyrights
a. If any material funded by this Agreement is subject to copyright, the parties
acknowledge that the State has the right to copyright such material and Contractor

agrees not to copyright such material, except as set forth in subsections b. and c.

b. Contractor may request permission to copyright material by writing to the State
Director via the AAA. The Director shall consent to or give the reason for denial to
Contractor in writing within sixty (60) days of receipt of the request.

c. If the material is copyrighted with the consent of the State via the AAA, the State
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reserves a royalty-free, non-exclusive, and irrevocable license to reproduce, publish,
and use such materials, in whole or in part, and to authorize others to do so, provided
written credit is given to the author.

2. Rights in Data

a. Contractor shall not publish or transfer any materials, as defined in b. below,
produced or resulting from activities supported by this Agreement without the
express written consent of the State Director via the AAA. That consent shall be
given or the reasons for denial shall be given and any conditions under which it is
given or denied within thirty (30) days after the written request is received by the
State via the AAA. The State via the AAA may request a copy of the material for
review prior to approval of the request. This subsection is not intended to prohibit
contractors from sharing identifying client information authorized by the participant
or summary program information which is not client-specific.

b. As used in this Agreement, the term “materials” means writings, sound recordings,
pictorial reproductions, drawings, designs or graphic representations, procedural
manuals, forms, diagrams, workflow charts, equipment descriptions, data files and
data processing or computer programs, and works of any similar nature (whether or
not copyrighted or copyrightable) which are first produced or developed under this
Agreement. The term does not include financial reports, cost analyses, and similar
information incidental to contract administration, or the exchange of that information
between Area Agencies on Aging to facilitate uniformity of contract and program
administration on a statewide basis.

C. Subject only to the provisions of Article III, Section C., Section D., paragraph 1., the
State via the AAA may use, duplicate, or disclose in any manner and for any purpose
whatsoever, and have or permit others to do so, all materials delivered under this
Agreement.

d. Materials published or transferred shall: 1) state that the materials or product were a
result of a project funded by a contract with the “Area Agency on Aging”; 2) give the
name of the entity, the address, and the telephone number at which the supporting
data is available; and 3) include a statement that the conclusions and opinions
expressed may not be those of the State and/or AAA and that the publication may not
be based upon or inclusive of all raw data.

D. Law, Policy and Procedure, Licenses, and Certificates

Contractor agrees to administer this Agreement and require any subcontractors to administer
their subcontracts in accordance with this Agreement and with all applicable local, state, and
federal laws including, but not limited to, wages and hours of employment; occupational safety;
and fire, safety, health, and sanitation regulations, directives, guidelines, and/or manuals related
to this Agreement and resolve all issues using good administrative practices and sound
judgment. Contractor and its subcontractors shall keep in effect all licenses, accreditation,
permits, notices, and certificates that are required by law.
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. Code of Conducf

Contractor shall prevent employees, consultants, or members of governing bodies from
using their positions for purposes including, but not limited to, the selection of
subcontractors, that are, or give the appearance of being, motivated by a desire for private
gain for themselves or others, such as family, business, or other ties. In the event that the
AAA determines that a conflict of interest exists, any increase in costs associated with the
conflict of interest may be disallowed by the AAA and such conflict may constitute
grounds for termination of this Agreement.

This provision shall not be construed to prohibit employment of persons with whom
Contractor’s officers, agents, or employees have family, business, or other ties, so long as
the employment of such persons does not result in a conflict of interest (real or apparent)
or increased costs over those associated with the employment of any other equally
qualified applicant, and such persons have successfully competed for employment with
the other applicants on a merit basis.

. Officials Not to Benefit

The following shall not be admitted to any share or part of this Agreement or to any benefit that

may arise:

1. member of, or delegate to, Congress; or

2. member of, or delegate to, the State Legislature; or

3. formerly employed person of any state agency or department that was employed under
the State Civil Service, or otherwise appointed to service in State Government less than
twenty-four (24) months prior to the commencement of this Agreement, if that person
was engaged in any of the negotiations, transactions, planning, arrangements, or any part
of the decision-making process relevant to this Agreement while employed in any
capacity by any state agency or department; or

4. former employee of any state agency if, that former employee was employed in a

policy-making position in the same general subject area as the proposed contract, if that
employee has been separated from the State for less than twelve (12) months.

. Covenant Against Contingent Fees

1.

Contractor warrants that no person or selling agency has been employed or retained to
solicit this Agreement. There has been no agreement to make commission payments in
order to obtain this Agreement.

For breach or violation of this warranty, the AAA shall have the right to annul this
Agreement without liability, or at its discretion to deduct from this Agreement price or
consideration, or otherwise recover, the full amount of such commission, percentage,
brokerage, or contingent fee.
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H. Payroll Taxes and Deductions

Contractor shall promptly forward payroll taxes, insurances, and contributions, including State
Disability Insurance, Unemployment Insurance, Old Age Survivors Disability Insurance, and
federal and state income taxes withheld, to designated governmental agencies.

I. Facility Construction or Repair

1. When applicable for purposes of construction or repair of facilities, Contractor shall
comply with the provisions contained in the following acts and/or will include such
provisions in any applicable agreements with subcontractors:

a. Copeland “Anti-Kickback” Act (18 USC 874, 40 USC 2760) (29 CFR, Part 3).

b. Davis-Bacon Act (40 USC 276 a-7) (29 CFR, Part 5).

c. Contract Work Hours and Safety Standards Act (40 USC 327-330) (29 CFR, Part 5).

d. Executive Order 11246 of September 14, 1965, entitled “Equal Employment
Opportunity” as amended by Executive Order 11375 of October 13, 1967, as
supplemented in Department of Labor Regulations (41 CFR, Part 60).

2. Contractor shall not use payments for construction, renovation, alteration, improvement,
or repair of privately owned property which would enhance the owners’ value of such
property to the benefit of the owner except where permitted by law and by the State via
the AAA.

3.  When funding is provided for construction and nonconstruction activities, Contractor or
subcontractor must obtain prior written approval from the State via the AAA before
making any fund or budget transfers between construction and nonconstruction.

J. Contracts in Excess of $100,000

If funding provided herein exceeds $100,000, the Contractor shall comply with all applicable
orders or requirements issued under the following laws:

1. Clean Air Act, as amended (42 USC 1857)
2. Clean Water Act, As amended (33 USC 1363)

3. Federal Water Pollution Control Act, ad amended (33 UDC 1251, et seq.).

4. Environmental Protection Agency Regulations (40 CFR, Part 16 and Executive Order
11738).
K. Debarment
1. Contractor must not make any award or permit any award at any time to any party

which is debarred or suspended or is otherwise excluded from or ineligible for
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participation in federal/state assistance programs.

Contractor shall timely execute any and all amendments to this Agreement or cer-
tificates or other required documentation relating to their subcontractors’
debarment/suspension status.

L. Agreement Authorization

If a public entity, Contractor shall submit to the AAA a copy of the resolution, order, or motion
referencing this Agreement number authorizing execution of this Agreement. If a private,
nonprofit entity, Contractor shall submit to the AAA an authorization by the board of directors
to execute this Agreement, referencing this Agreement number.

M. Drug-Free Workplace Act

Contractor shall comply with thé requirements of the Drug-Free Workplace Act of 1990
(Government Code, Section 8350 et seq.) and will provide a drug-free workplace by taking the
following actions:

1.

Publish a statement notifying employees that unlawful manufacture, distribution,
dispensation, possession, or use of a controlled substance is prohibited and specifying
actions to be taken against employees for violations, as required by Government Code, -
Section 8355 (a).

Establish a Drug-Free Awareness Program as reqﬁired by Government Code,
Section 8355 (b) to inform employees about all of the following:

the dangers of drug abuse in the workplace;

the person’s or organization’s policy of maintaining a drug-free workplace;

any available counseling, rehabilitation, and employee assistance programs; and
penalties that may be imposed upon employees for drug abuse violations.

/o oe

Provide, as required by Government Code, Section 8355 (c), that every employee who
works under this Agreement: '

a. will receive a copy of Contractor’s drug-free policy statement; and

b. will agree to abide by the terms of Contractor’s statement as a condition of
employment on the contract.

Failure to comply with these requirements may result in suspension of payments under
this Agreement or termination of this Agreement or both and Contractor may be
ineligible for award of any future State-funded contracts if the AAA determines that any
of the following has occurred: 1) Contractor has made false certification, or

2) Contractor has violated the certification by failing to carry out the requirements as
noted above.
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N. Statement of Compliance

The Contractor’s signature affixed hereon shall constitute a certification, under the penalty of
perjury under the laws of the State of California, that the Contractor has, unless exempted,
complied with the nondiscrimination program requirements of Government Code, Section
12990 (a-f) and Title 2, California Code of Regulations, Section 8103. .

0. Availability

Contractor shall make staff available to the AAA for training and meetings which the AAA
may find necessary from time to time.

P. Administration

1.

!\.)

- Contractor shall be a public or private nonprofit entity. If a private, nonprofit entity,

Contractor shall be a corporation in good standing with the Secretary of the State of
California and shall maintain that status throughout the term of the Agreement.

Failure to maintain good standing by Contractor shall result in suspension or ter-
mination of this Agreement with the AAA until satisfactory status is restored.

. AGREEMENT

All elements of this agreement as approved by the AAA in making this award, are herby
incorporated by reference, as if fully set forth herein.

III. FUNDS

1.

2.

Expenditure of Funds

Contractor shall expend all funds received hereunder in accordance with this Agreement.

Any reimbursement for necessary travel expenses and per diem shall not exceed rates that
are set in accordance with Department of Personnel Administration rates set for
comparable classes which shall be determined by the State. This is not to be construed as
limiting Contractor from paying any differences in costs, from funds other than those
provided by the State, between the Department of Personnel Administration rates and any
rates Contractor is obligated to pay under other contractual agreements. No travel outside

> the State of California shall be reimbursed unless prior written authorization is obtained

from the AAA.

The AAA reserves the right to refuse payment to Contractor or later disallow costs for
any expenditure, as determined by the AAA and/or State not to be in compliance with
this Agreement, unrelated or inappropriate to contract activities, or when inadequate
supporting documentation is presented, or where prior approval was required but was
either not requested or not granted.

Accountability for Funds
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Contractor shall maintain accounting records for funds received under the terms and con-
ditions of this Agreement. These records shall be separate from those for any other funds
administered by Contractor and shall be kept in accordance with Generally Accepted
Accounting Principles and Procedures.

3.  Unexpended Funds

Upon termination, cancellation, or expiration of this Agreement, or dissolution of the entity,
Contractor shall return to the AAA immediately, upon written demand, any funds provided
under this Agreement, which are not payable for goods or services, delivered prior to the
termination, cancellation, or expiration of this Agreement, or the dissolution of the entity.

4.  Auvailability of Funds

a. It is understood between the parties that this Agreement may have been written before
ascertaining the appropriation of funds, for the mutual benefit of both parties, in order to
avoid program and fiscal delays that would occur if this Agreement were executed after
that determination was made.

b. This Agreement is valid and enforceable only if sufficient funds are made available by
the Budget Act of the appropriate fiscal year for the purposes of this Program(s). In
addition, this Agreement is subject to any additional restriction, limitation, or conditions
enacted which may affect the provisions, terms, or funding of this Agreement in any
manner.

c. Ifthe Legislature or Congress does not appropriate sufficient funds for this Program, this
Agreement shall be amended to reflect any reduction in funds.

d. In the event that insufficient funds are appropriated, this Agreement may be canceled at
any time by either party, by giving thirty (30) days’ written notice to the other party.

e. The AAA has the option to void this Agreement under the thirty (30) day cancellation
clause or to amend this Agreement to reflect any reduction of funds.

5. Interest Earned
If, as a result of advanced funds, the Program earns interest on funds awarded by the AAA,
that interest shall be identified as income to the Program and used for Program expenditures,
with full documentation on file.

IV. BUDGET AND BUDGET REVISION

1.  Contractor shall be reimbursed for expenses only as itemized in the budget approved by the
AAA which is attached as “Exhibit B” and hereby incorporated by reference.

2. The budget must set forth in detail the reimbursable items, unit rates, and extended total
amount for each line item. Contractor’s budget shall include, at a minimum, the following
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items when reimbursable under this Agreement:
a. Direct and overhead costs.

b. Monthly, weekly, or hourly rates, as appropriate, and personnel classifications together
with the percentage of personnel time to be charged to this Agreement, as well as fringe
benefits.

c. Rental reimbursement items should specify the unit rate, such as the rate per square foot.

d. If purchase of equipment is a reimbursable item, the equipment to be purchased should be
specified.

e. Any travel outside the State of California.

3. Budget and budget revisions shall adhere to any other provisions contained in the CDA
Program Manual(s).

V. PAYMENT

1. Payment shall be made to the Contractor in accordance with the CDA Program Manual(s) and
AAA procedures. In the event of conflict, the provisions of the CDA Program Manual(s)
shall prevail.

2. The AAA shall allow the Contractor, upon execution of this Agreement to request and receive,
in a timely manner, one advance payment of twenty-five percent (25%) of the Agreement
~ amount.

3. No alteration, variation, or deviation from any budget item described in Exhibit B shall
be valid unless made in writing and approved by Area Agency.

VI. SUBCONTRACTS

1. The AAA shall satisfy, settle, and resolve all administrative, programmatic, and fiscal aspects
of the Program(s), including issues that arise out of any subcontracts, and shall not delegate or
contract these responsibilities to any other entity. This includes, but is not limited to, disputes,
claims, protests of award, or other matters of a contractual nature.

2. Funds for this Agreement shall not be obligated in subcontracts for services beyond the ending
date of this Agreement, unless all funding under this Agreement is appropriated without regard
- for fiscal year, and the AAA has agreed in writing to permit the specific expenditure for a
specified period of time.

3. Contractor shall have no authority to contract for, or on behalf of, or incur obligations on
behalf of the State.

4. Contractor shall ensure that the subcontractor will complete all reporting and expenditure
documents requested by the Department. These reporting and expenditure documents shall be
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sent to Contractor in a timely manner and at intervals as determined by th e Department.

5. Contractor shall ensure that any subcontractors for services described in W&I Code,
Sections 9541 through 9547, will be the same as those serv1ces contracted for in SFY 1996-97,
unless written approval is received from the Department.

VII. RECORDS

1. Contractor shall maintain complete records (which shall include, but not be limited to,
accounting records, contracts, agreements, letters of agreement insurance documentation in
accordance with Article XVI, Memorandums and/or Letters of Understanding, and patient
records) of its activities and expenditures hereunder in a form satisfactory to the AAA and
shall make all records pertaining to this Agreement available for inspection and audit by the
AAA and the State or its duly authorized agents, at any time during normal business hours. All
such records must be maintained and made available by Contractor: 1) until an audit has
occurred and an audit resolution has been issued or unless otherwise authorized in writing by
the Department’s Audit Branch, 2) for such longer period, if any, as is required by applicable
statute, by any other clause of this Agreement, or by Sections B. or C., or 3) for such longer
period as the Department deems necessary.

2. Ifthis Agreement is completely or partially terminated, the records relating to the work
terminated shall be preserved and made available for the same periods as spemﬁed in
Section A above.

3. Inthe event of any litigation, claim, negotiation, audit exception, or other action involving the
records, all records relative to such action shall be maintained and made available until every
action has been cleared to the satisfaction of the AAA and so stated in writing to Contractor.

4. Adequate source documentation of each transaction shall be maintained relative to the
allowability of expenditures reimbursed by the AAA under this Agreement. If the allowability
of expenditures cannot be determined because records or documentation of Contractor are
nonexistent or inadequate according to Generally Accepted Accounting Principles and
Procedures, the expenditures will be questioned in the audit and may be disallowed by the
AAA during the audit resolution process.

5. Contractor agrees that the awarding agency or its delegate will have the right to review, obtain,
and copy all records pertaining to the performance of this Agreement. Contractor agrees to
provide the awarding AAA or its delegate with any relevant information requested and shall
permit the awarding agency or its delegate access to its premises, upon reasonable notice,
during normal business hours for the purpose of interviewing employees and inspecting and
copying such books, records, accounts, and other material that may be relevant to a matter
under investigation for the purpose of determining compliance with GC 8546.7 et seq.
Contractor further agrees to maintain such records for a penod of three (3) years after final
payment under this Agreement.

6. The forms shall be reviewed for timeliness, completeness, and correctness of the information
submitted, by the Site Director or his/her designee, prior to submission to the AAA.

Incomplete forms shall be returned to Contractor for completion. (In the event of changes in

18



these forms, the AAA shall advise Contractor via written notice.) Contractor shall develop and
implement a process for ensuring quality control.

VII. REPORTS

1.

Contractor shall submit reports to the AAA and the Department as provided for in the
program manual(s) or at the direction of the AAA.

Unless otherwise specified by the AAA; Contractor shall keep these reports on file in
accordance with the program manual(s) or until the Department deems the retention is no
longer necessary.

IX. PROPERTY

5.

. Unless otherwise provided for in this Article, property refers to all assets, capitalized or

noncapitalized, used in operation of this Agreement. Capitalized property includes property,
plant, and equipment. Property includes land, buildings, improvements, machinery, vehicles,
furniture, tools, and intangibles, etc. Property does not include consumable office supplies
such as paper, pencils, typing ribbons, computer floppy disks, file folders, etc.

Property meeting all of the following criteria is subject to the capitalization requirements and
must:

a. have a normal useful life of at least one (1) year;

b. have a unit acquisition cost of at least FIVE THOUSAND DOLLARS ($5,000) (e.g., four
(4) identical assets which cost THREE THOUSAND DOLLARS ($3,000) each, for a
TWELVE THOUSAND DOLLAR (8$12,000) total, would not meet this capitalization
requirement); and

c. beused to conduct business under this Agreement.
As used in this Agreement, the term “equipment” shall refer only to capitalized property.

Noncapitalized property is those items which do not meet all three (3) requirements in this
Article, Section B. above.

Additions, improvements, and betterments to assets meeting all of the conditions in Section B
above must be capitalized. Additions typically involve physical extensions of existing units.
Improvements and betterments typically do not increase the physical size of the asset. Instead,
improvements and betterments enhance the condition of an asset (e.g., extend life, increase
service capacity, and lower operating costs). Examples of assets that might be improved and
bettered include roads, bridges, curbs and gutters, tunnels, parking lots, streets and sidewalks,
drainage, and lighting systems.

Intangibles are property which lack physical substance but give valuable rights to the owner
and can be capitalized or noncapitalized. Examples of intangible property include patents,

- copyrights, leases, and computer software. By contrast, computer hardware consists of tangible
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equipment (e.g., computer printer, terminal, etc.).

Costs include all amounts incurred to acquire and to ready the intangible asset for its intended
use. Typical intangible property costs include the purchase price, legal fees, and other costs
mcurred to obtain title to the asset.

6. Contractor shall record the following information when property is acquired: -

date acquired;

property description (include model number);

property identification number (serial number);

cost or other basis of valuation,;

fund source; and _

rate of depreciation (or depreciation schedule), if applicable.

e A0 o

Contractor shall keep track of property purchased with funds under this Agreement whether
capitalized or not. Contractor shall submit to the State via the AAA, annually with the
Closeout, a current inventory of property furnished or purchased with funds awarded under the
terms of this Agreement or any predecessor agreement for the same purpose. Contractor shall
use the Report of Project Property Furnished/Purchased with Agreement Funds (CDA 32) to

report property.

7. Prior to disposal of any State-owned property, Contractor must obtain approval from the State
via the AAA regardless of the acquisition value. Disposition, which includes sale, trade-in,
discarding, or transfer to another agency, may not occur until approval is received from the
State via the AAA. ' '

Contractor shall immediately investigate and within five (5) days fully document the loss,
destruction, or theft of such property.

8. State reserves title to all the State-purchased or financed property not fully consumed in the
performance of this Agreement, unless otherwise required by federal law or regulations.

Contractor shall exercise due care in the use, maintenance, protection, and preservation of
such property during the period of the project and shall assume responsibility for replacement
or repair of such property during the period of the project and until Contractor has complied
with all written instructions from the State via the AAA regarding the final disposition of the

property.

9. In the event of Contractor’s dissolution or upon termination of this Agreement, Contractor
shall provide a final property inventory to the State via the AAA. The State reserves the right
to require Contractor to transfer such property to another entity or to the State via the AAA.

10. To exercise the above right, within one hundred twenty (120) days after termination of this
Agreement or notification of Contractor’s dissolution, the State via the AAA will issue specific
written disposition instructions to Contractor.

11. Contractor shall use the property for the purpose for which it was intended under this
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Agreement. When no longer needed for that use, Contractor shall use it, if needed, and with
written approval of the State via the AAA for other purposes in this order:

a. another State program providing the same or similar service; or

b. another State-funded program.

12. Contractor may share use of the property and equipment or allow use by other programs, upon
written approval of the State via the AAA. As a condition of the approval, the State via the
AAA may require reimbursement under this Agreement for its use.

13. Contractor or subcontractor shall not use equipment or supplies acquired under this Agreement
with federal and/or State monies for personal gain or to usurp the competitive advantage of a
privately-owned business entity.

14. If purchase of equipment is a reimbursable item, the equipment to be purchased will be
specified in the budget.

15. Contractor shall include the provisions contained in Article XIII in all its subcontracts awarded
under this Agreement.

X. ACCESS

Contractor shall provide access to the Bureau of State Audits, or any of their duly authorized State
representatives, any books, documents, papers, and records of Contractor or subcontractor which
are pertinent to this specific Agreement for the purpose of making audit, examination, excerpts,
and transcriptions. Contractor shall include this requirement in its subcontracts.

XI. MONITORING ASSESSMENT AND EVALUATION

1. Authorized AAA representatives shall have the right to monitor, assess, and evaluate
Contractor’s performance pursuant to this Agreement. Said monitoring, assessment, and
evaluation may include, but are not limited to, audits, inspections of project premises, and

inspection of food preparation sites, as appropriate, and interviews of project staff and
participants.

2. Contractor shall cooperate with the AAA in the mom'ton'hg, assessment, and evaluation
processes, which include making any program and administrative staff (fiscal, etc.) available

during any scheduled process.

XII. AUDIT
1. The AAA will perform financial and compliance audits and perform additional work as needed
to substantiate compliance with statutes, rules, and regulations, and with the terms of this

Agreement.

2. The AAA shall have access to all Contractor audit reports and records that are related to this
Agreement.
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3. An Audit Resolution shall be performed in accordance with the established policy, procedures,
and guidelines of the AAA for each contract period.

4. If during the life of this Agreement the total funds awarded equal or exceed TEN
THOUSAND DOLLARS ($10,000), Contractor agrees to be subject to the examination and
audit by the Bureau of State Audits for a period of three (3) years after final payment under
this Agreement. '

Contractor shall arrange for an independent audit or single audit in accordance with
requirements set forth in the Office of Management and Budget (OMB) Circular A-133. Such
costs shall be at the expense of Contractor and the requirements shall be provided to
Contractor by Area Agency. Contractor shall ensure that the audit is:

a. Performed in a timely manner--not less frequently than every year--and a report
submitted to Area Agency not later than one hundred eighty (180) days after the
completion of Area Agency fiscal year.

b. Properly procured, i.e., based on OMB Circular A-110 procurement standards and
providing maximum opportunities to small and minority audit firms.

c. Performed in accordance with Government Auditing Standards. The audit should be
performed by an independent auditor and be organization-wide.

d. Allinclusive: it includes an audit of the financial statements; an assessment of internal
controls, including tests of transactions; and a determination of compliance with laws and
regulations of all major federal programs and selected non-major federal programs and
selected non-major program transactions.

X1I1. RESPONSIBILITY FOR AUDIT EXCEPTIONS
Definitions

A. For the purpose of this Agreement, “audit exception” includes, but is not limited to, a
determination by Area Agency or by county, state, or federal agencies that monies provided
hereunder have been improperly spent, used, allocated, recorded, ledgered, or accounted for,
or that Contractor has otherwise not complied with terms of the Act or of this Agreement.

B. Contractor shall fully reply to, comply with, and take requested corrective action as to any
audit exception determined pursuant to this Agreement. Contractor understands that any failure
by Contractor to fully perform all terms and conditions herein, or to comply with applicable
spending, budget, accounting, bookkeeping, and record keeping requirements may result in
Area Agency liability for all affected funds. Contractor, therefore, agrees to indemnify, save
harmless, and pay Area Agency the full amount of liability resulting from any such audit
exception.

XIV. FIDELITY BOND
Prior to receiving any monies hereunder, Contractor shall submit a verified statement to Area
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Agency that all officials, employees, and agents handling or having access to funds received or
disbursed by Contractor pursuant to this Agreement, or who are authorized to sign or countersign
checks, are covered by either an individual or a blanket fidelity bond in an amount of no less than
ten percent (10%) of the amount of funds provided hereunder. Area Agency shall be named payee
on said bond. If the bond is canceled or reduced, Contractor shall notify Area Agency

immediately, and Area Agency may withhold payment to Contractor until it is assured that the
proper coverage has been obtained.

XV.SUSPENSION, TERMINATION OR CANCELLATION

1. AAA may suspend or terminate Contractor or project operations hereunder
and be relieved of the payment of any consideration to Contractor with or without cause upon
thirty (30) days written notice to contractor. Such suspension or termination shall be effective
immediately in the case of threat to health or safety of the public.

2. The AAA may determine that a contractor may be considered “high risk™ as described in 45
CFR, Part 92.12. If such a determination is made, Contractor may be subject to special
conditions or restrictions.

XVI. DISSOLUTION OF ENTITY

Contractor shall notify the AAA immediately of any intention to discontinue existence of
the entity or to bring an action for dissolution
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SCHEDULE B

SCOPE OF SERVICES

PROJECT I

Contractor shall provide peer counseling, training in independent living skillé, information and
referral, community education and outreach, and advocacy.

A.

B.

Peer Counseling

1.

Contractor offers help in overcoming emotional barriers to independence
through individual, family, and group counseling. Counseling is prov1ded
by peer and licensed professional counselors

Contractor shall provide peer counseling to a minimum of thirty (30)
persons with disabilities for a one (1) hour session individually, and a
minimum of fifty (50) persons with disabilities for one (1) hour sessions in
groups for the term of this Agreement. A minimum of eight (8) peer
counselors will be developed during the year.

Independent Living Skills

1.

Contractor shall provide counseling/training to gain the first steps toward
further independence (e.g., basic household skills, financial management,
safety, social skills, effective communication, parenting, assertiveness,
sexuality, and problem-solving). Services shall be provided by an
experienced professional.

Contractor shall provide a minimum of twenty-four (24) classes
successfully presented and a minimum of one hundred twenty (120)
successful outcomes. A successful outcome is defined as a disabled
consumer successfully completing an independent living skills goal in
their individual plan. Coordinators of the First Step Program, Financial
Benefits, and Independent Living Skills will provide this service.

C Information and Referral

1. Contractor shall provide information covering disability-related issues
and needs.

Individuals who requested information or services not available
through Contractor shall be appropriately referred.

Contractor shall provide a minimum of eighteen thousand (18,000)

information and referral contacts. Contacts are defined as one (1)
request and a response for information or assistance.
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bOII]Il’lU.Illly Education and Uutreacn

1.

Contractor shall provide educational activities (public speaking,
workshops with sensitivity training, etc.) to promote an understanding of
persons with disabilities.

Contractor shall provide a minimum of twenty-four (24) presentations, a
minimum of twenty-four (24) trainings, a minimum of six (6) publications,
and a minimum of ten thousand (10,000) contacts during the term of this
Agreement Contacts are defined as one (1) person contacted in

CU.U.LdLlUD/ erlning d.Tl(l OlllICdC[l CIIOHS 1‘\1’1 cwuuauon Wlll DC COIIlpl
by participants to determine information learned.

E. Individual and Systems Advocacy

Contractor shall provide advocacy and assistance when changes are
needed to promote accessibility to public accommodations or programs in
accordance with protocols established by the San Mateo County
Commission on Disabilities.

Contractor shall provide a minimum of eight thousand (8,000)
advocacy contacts, a minimum of one hundred (100) successful
individual advocacy outcomes, and a minimum of two (2) successful
systems outcomes during the term of this Agreement. A contact is
defined as one (1) person contacted for advocacy services. A
successful outcome is defined as meeting a stated individual or system
advocacy goal.

F. Volunteers in Money Management (V.I.M.M.)

Contractor shall provide individuals with disabilities with money
management skills training (e.g., paying bills, organizing a simple
bookkeeping system, and tracking health insurance claims).

Contractor shall provide a minimum of thirty (30) successful V.I.M.M.
matches and a minimum of ten (10) V.I.M.M. volunteers trained during
the term of this Agreement. A match is defined as locating and supplying
a V.LM.M. volunteer for a disabled consumer in need of V.I.M.M.
services.

G. Occupational Therapist/Independent Living Skills

1.

Contractor shall provide evaluations and/or training by a registered
occupational therapist to the disabled and frail elderly consumers.

Contractor shall provide a minimum of two hundred (200) evaluations and
a minimum of one hundred sixty (160) successful outcomes. A successful
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outcome is defined as meeting or exceeding a goal in the individual’s
service plan.

H. Contractor shall submit to County a monthly report describing actual delivery of
services provided under Sections A through G. This report will be submitted
within ten (10) days after the end of each month. '

I Contractor shall submit to County the following documents:

1. Annual Budget Proposal

2. Cost Allocation Plan

3. Client Fee Schedule

4. Monthly Report on Delivery of Services

5. Annual Year-End Cost Report

J. Fiscal Certifications

In performing the services described in Section I of this Exhibit A, Contractor
shall perform the following services and abide by the following provisions:

1.

In the event Contractor’s program owes money to any County agency for
services or goods received specifically pursuant to this Agreement or owes
money based on any audit as described in Paragraph a, below, County
may, at its option, deduct the amount owed from any payment due to
Contractor or that will become due to Contractor under this Agreement.

a. In the event that Contractor has already received payment for
services, Contractor shall promptly refund to County, upon
County’s request, the amount to be withheld.

b. In the event that the federal, state, or county government performs
an audit of Contractor’s program as provided by this Agreement,
and determines that funds should be withheld from County due to
Contractor’s performance, contractor shall be liable to County for
the full amount of the funds withheld.

Contractor shall maintain all financial records, perform all cost allocations,
and complete all financial reports according to standard accounting
practices.

If is deemed necessary by the Director of Aging and Adult Services or her

designee, a Certified Public Accountant may be hired to perform a fully
certified audit of Contractor’s program at Contractor’s expense.
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a. Contractor shall perform audit according to standard accounting
practices.

b. This expense is an allowable cost in Contractor’s program budget.

c. If County reasonably believes that Contractor may not have met its
fiduciary and/or other contractual responsibilities, County may
reserve the right to develop the form of said aud1t and to approve
the selection of the auditor.

4. Contractor shall spend no contract funds on fund-raising.

PROJECT II

Per the contractor’s submission of a response to a Request for Proposals to provide services
through the newly funded Family Caregiver Support Program under Title ITI E of the Older
Americans Act as amended, this agreement awards funding and describes units of service to be
provided for project II.

Funds shall be used to subsidize fees of family caregivers who are unable to pay the full cost of
services. _

FAMILY CAREGIVER SUPPORT PROGRAM

Contractor agrees to provide a minimum of fifteen (15) units of Minor Home Modification
assistance (one unit = one occurrence) to fifteen (15) unduplicated clients; a minimum of fifteen
(15) units of Home Security and Safety assistance (one unit = one occurrence) to fifteen (15)
unduplicated clients; and a minimum of fifteen (15) units of Assistive Devices (one unit = one
occurrence) to fifteen (15) unduplicated clients. This funding will be used to expand existing
services to include the informal family caregiver as a client for services.

For the purpose of performance measures, units of service to be provided will be tracked as
follows:

Service Units
Minor Home Modifications 15
Home Security and Safety 15
Assistive Devices 15

Contractor agrees to:

a. Submit an updated budget including applicable program planning adjustments by May
31, 2002 for the new FY funding cycle beginning July 1, 2002.

b. Submit client intake forms, monthly program reports and invoices by the tenth (10™) of
each month;
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c.  Submit a closing report at the end of each fiscal year, by July 31, 2002.
PAYMENTS
PROJECT I

Payments for this project apply to the period of July 1, 2001 to June 30, 2002

Contractor shall receive one-twelfth (1/12) of the maximum contract obhgatlon each month upon
presentation of an invoice documenting services and expenses.

A. Budget

Personnel/Overhead Expenses

Occupational Therapist $6,600
ILS/First Step/FBC Staff 7,150
Peer Counselor 3,300
V.I.M.M. Counselor 1,100
1&R Coordinator 2,200
Benefits @ 17% 4,125
Supervisor 3,850
Total Expenses $28,325

Total payments for the period of July 1, 2001 to June 30, 2002 for services under project I shall
not exceed TWENTY-EIGHT THOUSAND THREE HUNDRED TWENTY-FIVE ($28,325). .

PROJECT II

Contractor is responsible for covering the cost of all components of each program outlined in
project II and shall be reimbursed monthly for actual expenditures on the approved budget for
each program. Individual payments to Contractor shall not exceed the amount of Contractor’s
fidelity bond.

The total reimbursement of funds for provision of services under Project II shall not exceed
SEVENTEEN THOUSAND TWO HUNDRED TEN DOLLARS (817,210).

The Maximum reimbursement of funds for Project I and Project II shall not exceed FORTY-
FIVE THOUSAND FIVE HUNDRED THIRTY-FIVE DOLLARS ($45,535).
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JELTla=Jdul 100 SMC COUNTY COUNSEL P.@1-81

COUNTY OF SAN MATEO
A(‘mr AND AD DULT QF‘RVT(‘FS

MEMORANDUM

CONTRACT APPROVAL FORM

TO: Mary Robblee - 573-2667, FAX 573-2193, PONY - AAS 321

FROM: Raymond Swope II1, Deputy County Counsel
Telephone X 4759, Fax 3634034, Pony CCO 111
SUBJECT: Approval of Board Memo, Resolution and Agreements for

Alzheimer’s Association of Northern California, Edgewood Center for

Children and Families, and Family Ca.re%zver Alliance.and Center for the
Independance of the Disabled

Contract term is extended to 18 months to keep with the exxstmg contract
period and currept RFP,

DATE SUBMITTED:  11/19/01
CONTRACT PERIOD:  January 1, 2002 to June 30, 2003
CONTRACT AMOUNT AND FUNDING SOURCE:

Punds for these contracts come from the California Department of Aging, Title ITT E of the Older
Americans Act as amended.

COUNTY COUNSEL'S OFFICE HAS REVIEWED AND HEREBY AFFROVED ASTO
FORM THE AGREEMENT STIPULATED ABOVE.

~ APPROVED BY: Y i
DEPUXY COUNTY COUNSEL DATE




DEC-17-2881 17:23 RISK MGMT. 415 363 4864 P.B1/@2

COUNTY OF SAN MATEO

AGING AND ADULT SERVICES
MEMORANDUM ‘
Number of pages faxed
DATE: [ % - 130 |
TO: Priscilla Morse, Risk Manager - X4610, Fax 363-4864, Pony Epé-lss
FROM: Mary Robblee - 573-2667, FAX 372-0729, PONY - AAS 321
SUBJECT: Contract Insurance Approval
CONTRACTOR NAME : Center for the lndependencc of the Disabled
DO THEY mWL'?: '
PERCENT OF THE TIME: .
NUMBER OF EMPLOYEES:
DUTIES (SPECIFIC): Contractor Will provide minor home modification, home
: security and safety and assistive devices.
-COVERAGE: Amount approve waive  modify
Comprehensive General Liability %I_W_d _‘/
Motor Vehicle Liability ' __[_"_7’1_ _l'i
Professional Liability L . z/
Worker’s Compensation i‘/ i_"\;l_ el
REMAﬁKS/COWENTS :
SIGNATURE DATE

| @/’/quﬁ@ﬂ }/)’l/CA/.zﬂ_ [2-1&8-0r



ACORD, CERTIFICAT. OF LIABILITY INSURANCE "

DE/29/2007

PRODUCER

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION

- 4 ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
‘edell/Nelson/Harbext HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
20 BOX 1295 ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.
SANTA CRUZ, CA 95061 INSURERS AFFORDING COVERAGE
INSURED  center Independence Disabled INSURER A: PHTTANETPHTA INSORANCE CO
875 0'Neill Avenue INSURER B: ROVAL TNS GRP
Belmont, CA 94002 INSURER C:
INSURER D:
| , CENTOI. INSURER _E:
COVERAGES '

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

iNen TYPE QF INSURANCE POLICY NUMBER T TR TS et uMITs
A | GENERAL LIABILITY PHPK006588 p7/01/2001 |07/01/2002 | EACH OCCURRENCE s 1,000,000
¥ | COMMERCIAL GENERAL LIABILITY FIRE DAMAGE {Any ons fire) | & 50 apr
] CLAIMS MADE @ OCCUR MED EXP (Any one person) $ 5 00(
PERSONAL&ADVINJURY |6 1
| GENERAL AGGREGATE ¢ o ppn.onor
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | ¢ = 0
pPOLICY m B |_] Loc
A |AUTOMOBILELIABILITY PHPROO6538 07/01/2001|07/01/2002 | cOMBINED SINGLE LIMIT N
| ANY AUTO {Ea accident) 1.000.000
ALL OWNED AUTOS BODILY INJURY N ;
| | SCHEDULED AUTOS {Per person)
| X_| HIRED AUTOS BODILY INJURY ' ¢
| X _| NON-OWNED AUTOS (Per accident)
1 I &
| GARAGE LIABILITY AUTO ONLY - EA ACCIDENT | &
|| ANvAUTO OTHER THAN EAACC |
AUTO ONLY: AGG | &
EXCESS LIARILITY EACH OCCURRENGE s
OCCUR D CLAIMS MADE AGGREGATE s
s
:‘ DEDUCTIBLE $
RETENTION  § $
B gggﬁf:ﬁggmgwsgpommo BND-CENT01-000000014730 07/01/2001 07/01/2002 W L%
E.L. EACH ACCIDENT $ __1.pp0.0oo
E.L DISEASE-EA EMPLOYEE| s 1._p00. 000
E.L. DISEASE- POLICYLMIT | $ 1 0npn.poo
A |OTHER PHPROD6588 07/01/2001 | 07/01/2002 | Fidelity 150000
Fidelity Bond

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS

This certificate provided as proof of insurance only.

ERTIFICATE HOLDER | 'ADDITIONAL INSURED; INSURER LETTER:

CANCELLATION

San Mateco County

Community Services Departme.ut
Pat Lloyd

225 W. 37th Avenue

San Mateo, CA 94402

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE GANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL 7  DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL
IMPOSE NO OBLIGATION on LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
REPRESENTAFNES

e SHE

" ACORD 25-5{7/97)

_ ©ACORD CORPORATION 1988



COUNTY OF SAN MATEO

Equal Benefits Compliance Declaration Form

I Vendor Identification

Name of Contractor: Center for the Independence of the Disabled
Contact Person: Kent Mickelson, Director
Address: _875 Q'Neill Ave
' Belmort—GA-94002
Phone Number: 5050783 Fax Number: _595.0261
Il Employees
Does the Contractor have any employees? _‘{Yes ___No _
Does the Contractor provide benefits to' spouses of employees? _ Yes ¥ No

~ *)f the answer-to one or both of the above is no, please skip to Section IV.* -

lll Equal Beﬁeﬂts Compliance (Check one)

(J Yes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its
employees with spouses and its employees with domestic partners.

U Yes, the Contractor complies by offering a cash equivalent payment to eligible employees
in lieu of equal benefits. ' _

U No, the Contractor does not comply.

 The Contractor is under a collective bargaining agreement which began on (date)
and expires on (date).

IV Declaration

| declare under penalty of perjury under the laws of the State of California that the foregoing is
true and correct, and that | am authorized to bind this entity contractually.

Executed this !+ day of D@g , 200! at B@PW , Q/p4

(City) (State)
W%{/M Y EnT M(Cgé’d_é&/\/
Signature Name (Please Print)
ExZcoriof  DIngcron | gl —a5F 1050

Title ‘ Contractor Tax Identification Number



AMENDMENT NUMBER 1 TO THE AGREEMENT

THIS AGREEMENT, entered into this day of : 20

by and between the AREA AGENCY ON AGING OF THE COUNTY OF SAN MATEO,
(hereinafter called "AAA") and CITY OF DALY CITY (hereinafter called "Contractor"),

WHEREAS, on August 21, 2001, the parties hereto entered into agreement 64700
(hereinafter referred to as the "Original Agreement") for the furnishing of certain services by
Contractor to County as set forth in that Original Agreement; and

WHEREAS, it is now the mutual desire and intent of the parties hereto to amend and
clarify that Original Agreement;

NOW, THEREFORE, IT IS HEREBY AGREED between the parties that the Original
Agreement is amended as follows:

1. Services to be Performed by Contractor

Additional services are added to Schedule B as described in Additions to

Schedule B attached.

2. Payments

A. Maximum Amount. In full consideration of Contractor’s performance of the

services described in Schedule B, the amount that AAA shall be obligated to pay
for services under this Agreement shall not exceed ONE HUNDRED FIVE
THOUSAND SIX HUNDRED SIXTY-SIX DOLLARS ($105,666) for the
contract term.
NOW, THEREFORE, IT IS HEREBY AGREED BY the parties that:
1. These amendments are hereby incorporated and made a part of the Original
Agreement and subject to all provisions therein.

2. All provisions of the Original Agreement, including all references to audit and



the parties hereto.

3. All provisions of the ‘Originai Agreement, including all monitoring and evaluation
requirements, shall be applicable to all amendments herein.

IN WITNESS WHEREOF, the parties hereto, by their duly authorized representatives,

have affixed their hand on the day and year first above written.

COUNTY OF SAN MATEO CITY OF DALY CITY

o L o™

By:

Michaei D. Nevin, President
Board of Supervisors, County of San Mateo

Date: Date: NOVEMBEK 2 (. 2e¢]

ATTEST:

By:

Clerk of Said Board

Date:




ADDITIONS TO SCHEDULE B
CITY OF DALY CITY
DESCRIPTION OF SERVICES

Per the contractor’s submission of a response to a Request for Proposals to provide services
through the newly funded Family Caregiver Support Program under Title III E of the Older
Americans Act as amended, this amendment awards funding and describes units of service to be
provided for the contract period January 1, 2002 through June 30, 2002.

Funds shall be used to subsidize fees of family caregivers who are unable to pay the full cost of
services.

FAMILY CAREGIVER SUPPORT PROGRAM

Contractor agrees to provide a minimum of thirty-six (36) Support Group meetings (one unit =
one session) to fifty-two (52) unduplicated clients; Caregiver Training in eight (8) trainings of
four (4) modules each for a total of thirty-two (32) units (one unit = one session) to a total of ten
(10) unduplicated clients. This funding will be used to expand existing services to include the
informal family caregiver as a client for services.

For the purpose of performance measures, units of service to be provided will be tracked as
follows:

Service Units

Caregiver Support Group 36
Caregiver Training 32

Contractor agrees to:

a. Submit an updated budget including applicable program planning adjustments by May
31, 2002 for the new FY funding cycle beginning July 1, 2002.

b. Submit client intake forms, monthly program reports, and invoices by the tenth (10") of
each month;

¢. Submit a closing report at the end of each fiscal year, by July 31, 2002 and July 31, 2003.

Contractor is responsible for covering the cost of all components of each program outlined here
and shall be reimbursed monthly for actual expenditures on the approved budget for each
program. Individual payments to Contractor shall not exceed the amount of Contractor’s fidelity
bond. '

The maximum reimbursement for additional services provided under this Amendment shall not
exceed NINETEEN THOUSAND SIX HUNDRED ONE DOLLARS ($19,601).

The Maximum reimbursement of funds for the Original Agreement and this Amendment shall
not exceed ONE HUNDRED FIVE THOUSAND SIX HUNDRED SIXTY-SIX DOLLARS
($105,666).



COUNTY OF SAN MATEO

- AGING AND ADULT SERVICES
MEMORANDUM -
CONTRACT APPROVAL FORM
TO: Mary Robblee - 573-2667, FAX 573-2193, PONY - AAS 321
FROM: Raymond Swope IIT, Deputy County Counsel

Telephone X 4759, Fax 363-4034, Pony CCO 111

SUBJECT: Approval of Board Memo, Resolution and

Amendment Number 1:
City of Daly City
- Coastside Adult Day Health Center
Legal Aid Society
Mills-Peninsula S;nior Focus. -

We have existing contracts with these providers under the current

RFP 2001-2005. '

. DATE SUBMITTED: 11/15/0]

CONTRACT PERIOD:  January 1, 2002 to June 30, 2002

CONTRACT AMOUNT AND FUNDING SOURCE: .

Funds for these contracts come from the California Department of Agine. Title IIT E of the Older
Americans Act as amended. '

COUNTY COUNSEL’S OFFICE HAS REVIEWED AND HEREBY APPROVED AS TO
FORM THE AGREEMENT STIPULATED ABOVE.

APPROVED BY: 12/ 190/
: DEPUPY COUNTY C EL DATE

LI S Y



COUNTY OF SAN MATEO

AGING AND ADULT SERVICES
MEMORANDUM . | : ..
' Number of pages faxed
DATE: 590
TO: Priscilla Morse, Risk Manager - X4610, Fax 363-4864, Pony EPS-163
FROM.: Mary Robblee - 573-2667, FAX 372-0729, PONY - AAS 321
SUBJECT: - Contract Insurance Approval

CONTRAC’I"OR NAME: City of Daly City
DO THEY TRAVEL? : No
PERCENT OF THE TIME: N/A
NUMBER= OF EMPLOYEES: 3.

DUTIES (SPECIFIC): Contractor provides congregate nutrition.

COVERAGE: Amount approve waive modify

Comprehensive General Liability % Za m

N

Motor Vehicle Liability | ; Mim

Professional Liability /
Worker’s Compensation S{Z.&{"ﬁ% e '

REMARKS/COMMENTS

'SIGNATURE DATE

o @M%M )’Vulw,e/ 5 -5 -0/




PRODUCER THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY
ROBERT F. DRIVER COMPANY, INC. AMD COMFERS KO RIGHTS UPON THE CERTIPICATE HOLDER.  THIS
P.O. Box 6450 TIFCA AMEND, EXTEND THE COVERAGE
Newport Beach, CA 02658-6450 AFFORDED BY THE POLICIES BELOW.

Ph (348) 756-0271 / Fax (948} 756-2713
Ph (548) 756-0271 o Fax (949} COMPANIES AFFORDING COVERAGE

ey vemen A SPECIALTY NATIONAL INSURANCE COMPANY
CITY OF DALY CITY ' CoumANY o
ATTN: MIKE WILSON e
333 90™ STREET LETTER c
DALY CITY, CA 94015 | compRiy T

LETTER
COMPAMNY E

'mnmz m&mmmm ummmmwummmmmmmm
NOTIWITHSTARDING ANY REQUIREMENT, mmmwmmmm&mmmmmmmmnvxm
onuvvn?mmalmmarmmmmmmmwnummuummmwwm
LISITS SHOWN MAY HAVE BEEN REOUCED BY PAID CLAIMS.

co POLICY EFFECTIVE | POLICY EXPIRATION
U TYPE OF INSURANCE POLICY NUMBER DATE (MM/DOYYY) DATE (MW/EOIYY) Lherrs
GEHERAL LIABRITY GENERAL ACGASGATE
CONMERCIAL GENERAL LIABILITY _ PRODUCTS-COMPIOP ACG. -
MADE QCCUR . ! PERSONAL & ADN. JURY
DWNER'S 3 CONTRACTORE PROT. : BACH CCCURRENCE
| FinE CAMAGE Lany one tre)
MED. EXPENAE (A one parson)f
AUTOMOBLE LIABILITY COMBINED SIRGLE
AT AUTS _ W
ALL OWNED AUTOS : BODILY tHIGRY
SCHEDRAED ALNTOS {Por parsdn)
WIRED AUTOS BODRY INIIRY
MON-OWNED AUTOS {Par acridant)
GARAGE LIABIITY PROPERTY DAMAGE
A | Excess uapitrry 3XZ120838-00 07/01/01 07/01/02 BACH DCCURRENCE $ 20,000,000
URBRETLA FORS( AGGREGATE % S 20,000,000
X | OTHER THAK UMBRELLA FORM an $ 100,000
1| starurory Laars
WORKER'S COMPENSATION | EACK ACCIDENT
AND CISEASE-POLICY LBAT
ENPLOYVER'S LiABRITY DISEASE-EACH BIMLOYGE

OTHER
% PUBLIC OFFICIALS ERRORS AND OMISSIONS.
-k

DASCRIPTION OF OPERATIGNSA.OCATONSVENCLEVIPECIAL ITEMS
EVIDENCE OF INSURANCE. SUBJECT TO POLICY TERMS, CONDITIONS AND EXCLUSIONS.

AT T ST m e s —r .._..-.. s ,4.,._..,. n; pe—
[ S e e . -

smmmorms:mmmummmm
B EXPRATION DATE THEREOP, THE 1SSUIND COMPANY WILL ENDEAVOR TO MALL
P8 30 DAYS WRITTEN ROTICE TO THE CERTIFICATE MOLDER NAMED TO THE LEFT, BUT

JNTYOFSANMATECOES- SoN PR FALURE TO MALL SUCH NOTICE SHALL MPOSE NO OBLIGATION OR LIABILITY OF ANY
AGING & ADULT SERVI DIV
ASING & ADULT SERVIC! uwwmzm,mmsmmmaamm

SAN MATEO, CA 94403




ROBERT F. DRIVER ASSOCIATES . a Division of Rehert ¥, Driver Ca., Inc.

’ Founded on knowledye. integrity and service -
N —— e ——— .
ASSOCIATES
Calilomla License 036861
ADVICE OF INSURANCE
EXCESS LIABILITY
2001 - 2002
INSURER: Specialty National Insurance Conipany -
POLICY NUMBER: 3XZ120838-00
INSURED:  CiTv OF DALY CiTY
TERM: July'1, 2001 to July 1, 2002
COVERAGE: Excess Municipal liability on Occurrence Basis including:
e Bodily Injury ' X
¢ Personal Injury
s Property Damage
o Public Officials Errors & Omissions
¢ Unfair Employment Practices Liability
¢ Subsidence Liability '

LIMITS OF LIABILITY: $20,000,000  Per Occurrence

Annual Aggregate applies for onductleompMcd Operatidns
Public Officials Errors & Omissions

SELF-INSURED
RETENTION: $100,000 Per Occurrence

IMPORTANT NOTICE

Coverage outlined jn this Advice of Insgrancc is subject to the terms, conditions and exclusions which
are set forth in the policy. H there is an inaccuracy in the above description of the insurance required,
plcase advise imsediately. ' _

G.\Maoaiing\Dous W01 02 Daly Cuy Binderooc - Newport Beach : :
© 402] MacArthur Bivd., 2300, P.O. Bax 6450, Newporf Beoch. California 92648-6430 « (949) 756-0271 « Fax (949) 756.2713
Lic # 0C36861 ¢ www.rfdriver.com

PR Y T AL Ld

”»” - ——— -

AN ) A reA- ~rm
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o248 STATF 9F CALIFORNIA

K 7,
Z, .
Y ‘DEPARTMEN1 OF INDUSTRIAL RELATIONS R
A - OFFICE OF THE DIRECTOR . X
) . N
‘ : CERTIFICATE OF CONSENT TO SELF-INSURE
7 .
) . _ |
S THIS IS TO CERTIFY, That
&, : ) .
Y, . v ..
3 City of Daly City
%
; has complied with the requirements of.the Director of Industrial Relations under the provisions of .
% Sections 3700 to 3705, inclusive, of the Labor Code of the State of California and is hereby
% granted this Certificate of Gonsent to Self-Insure. :
. - -
3 This certificate may be revoked at any time for good cause pursuant to Labor Code Seclion 3702.
% EFFECTIVE DATE: January 1, 2000
v, !
&,
( .
¥ 'DEPARTMENT OF INDUSTRIAL RELATIONS
% OF THE STATE OF CALIFORNIA
3
% X
)
4 Q
. ; 3
2 , X
; MANAGER, SELF-INSURANCE PLANS DIRECTOR, DEPAHTMENT OF INDUSTRIAL RELATIONS
% Orlginal Effective Date : ’ X
‘ FOAM A-J:IDA (HEV 1/03)

N

'SW
SiH.
ClOl

ISR




COUNTY OF SAN MATEO

Equal Benefits Compliance Declaration Form

. Vendor ldentification

Name of Contractor: City of Daly City
Contact Person: Sue Horst, Daly City Parks and Recreation
Address: 111 Lake Merced Blvd.
Daly City, CA 94015
Phone: (650) 991-8014
il. Employees

Does the Contractor have employees? Yes
Does the Contractor provide benefits to spouses of employees? Yes

lil. Equal Benefits Compliance

M The contractor does not currently comply.

IV Declaration

| declare under penalty of perjury under the laws of the State of California that
the foregoing is true and correct, and that | am authorized to bind this entity
contractually consistent with the state law and local ordinances.

Executed this [ Th day of July, 2001, at Daly City, California.

M Patricia E. Martel

Signature Name (print)

Agsistant City Manager
Title




AMENDMENT NUMBER 1 TO THE AGREEMENT

- THIS AGREEMENT, entered into this day of : 20

3

by and between the AREA AGENCY ON AGING OF THE COUNTY OF SAN MATEO,
(hereinafter called "AAA") and COASTSIDE ADULT DAY HEALTH CENTER (hereinafter
called "Contractor"),

WHEREAS, on August 21, 2001, the parties hereto entered into agreement 64700
(hereinafter referred to as the "Original Agreement") for the furnishing of certain services by
Contractor to County as set forth in that Original Agreement; and

WHEREAS, it is now the mutual desire and intent of the parties hereto to amend and
clarify that Original Agreement;

NOW, THEREFORE, IT IS HEREBY AGREED between the parties that the Original
Agreement is amended as follows:

1. Services to be Performed by Contractor

Additional services are added to Schedule B as described in Additions to

Schedule B attached.

2. Payments

A. Maximum Amount. In full consideration of Contractor’s performance of the

services deécribed in Schedule B, the amount that AAA shall be obligated to pay
for services under this Agreement shall not exceed ONE HUNDRED TEN
THOUSAND NINE HUNDRED NINE DOLLARS ($110,909) for the contract
term.

NOW, THEREFORE, IT IS HEREBY AGREED BY the parties that:

1. These amendments are hereby incorporated and made a part of the Original

Agreement and subject to all provisions therein.



fiscal management requirements unless otherwise amended hereinabove, shall be binding on all
the parties hereto.

3. All provisions of the Original Agreement, including all monitoring and evaluation
requirements, shall be applicable to all amendments herein.

IN WITNESS WHEREOQF, the parties hereto, by their duly authorized representatives,

have affixed their hand on the day and year first above written.

COUNTY OF SAN MATEO COASTSIDE ADULT DAY
' HEALTH CENTER

By: ByQ{UJ/\\‘(_gYD'V\Q
Michael D. Nevin, President () %( ewh O @m@@‘m

Board of Supervisors, County of San Mateo |

Date: : Date: l \ '\9’0)0‘

ATTEST:

Clerk of Said Board

Date:




ADDITIONS TO SCHEDULE B
COASTSIDE ADULT DAY HEALTH

DESCRIPTION OF SERVICES

Per the contractor’s submission of a response to a Request for Proposals to provide services
through the newly funded Family Caregiver Support Program under Title III E of the Older
Americans Act as amended, this amendment awards funding and describes units of service to be
provided for the contract period January 1, 2002 through June 30, 2002.

Funds shall be used to subsidize fees of family caregivers who are unable to pay the full cost of
services.

FAMILY CAREGIVER SUPPORT PROGRAM

Contractor agrees to provide a minimum of three hundred ninety (390) days of Respite Day Care
to clients qualifying for the Family Caregiver Support Program (unit = one day of Respite Day
Care). A minimum of fifteen (15) unduplicated clients will be provided respite services under
this program. Additionally, a minimum of thirty (30) units of counseling (unit = one hour) to
fifteen (15) unduplicated clients; twelve (12) Support Group Sessions (unit = one session) to
twenty (20) unduplicated clients; thirty (30) units of Case Management (unit = one hour) to
fifteen (15) unduplicated clients, and twelve (12) units of Caregiver Training (unit = one hour of
training) to six (6) unduplicated clients will be provided. This funding will be used to expand
existing services to include the informal family caregiver as a client for services.

For the purpose of performance measures, units of service to be provided will be tracked as
follows:

Service Units
Respite Day Care 390
Counseling 30
Caregiver Support Group 12
Case Management 30
Caregiver Training 12

The maximum reimbursement for provision of these services shall not exceed NINETEEN
THOUSAND FIVE HUNDRED DOLLARS ($19,500).



Contractor agrees to:

a. Submit an updated budget including applicable program planning adjustments by May
31, 2002 for the new FY funding cycle beginning July 1, 2002.

b. Submit client intake forms, monthly program reports and invoices by the tenth (10™) of
each month;

c. Submit a closing report at the end of each fiscal year, by July 31, 2002 and July 31, 2003.

d. Ensure that respite services may not be authorized for more than three (3) days of hourly
or day care per client over a six-month period; overnight care is not to exceed ten (10)
days per six-month period per client.

Contractor will also receive One-Time-Only funding to be used for program expansion, staff
training, salaries, equipment and furniture, center van usage, upgrading the phone system,
printing, advertising and outreach in an amount not to exceed TWENTY THOUSAND FIVE
HUNDRED DOLLARS ($20,500).

Contractor is responsible for covering the cost of all components of each program outlined here
and shall be reimbursed monthly for actual expenditures on the approved budget for each
program. Individual payments to Contractor shall not exceed the amount of Contractor’s fidelity
_ bond.

The maximum amount reimbursed for additional services provided under this Amendment shall
not exceed FORTY THOUSAND DOLLARS ($40,000). '

The Maximum reimbursement of funds for the Original Agreement and this Amendment shall
not exceed ONE HUNDRED TEN THOUSAND NINE HUNDRED NINE DOLLARS
($110,909).



COUNTY OF SAN MATEO

" AGING AND ADULT SERVICES
MEMORANDUM. -
CONTRACT APPROVAL FORM
TO: Mary Robblee - 573-2667, FAX 573-2193, PONY - AAS 321
FROM: Raymond Swope IIT, Deputy County Counsel

Telephone X 4759, Fax 3634034, Pony CCO 111

SUBJECT: Approval of Board Memo, Resolution and = -

Amendment Number 1:
City of Daly City
-Coastside Adult Day Health Centar
Legal Aid Society
Mills-Peninsula Senior Focus. -

We have existing contracts with these providers under the current

RFP 2001-2005.

. . DATE SUBMITTED: 11/15/01

CONTRACT PERIOD: Jammary 1, 2002 to June 30, 2002

CONTRACT AMOUNT AND FUNDING SOURCE:

Funds for these confracts come from the California Department of Agine, Title T E of the Older
Americans Act as amended. '

COUNTY COUNSEL’S OFFICE HAS REVIEWED AND HEREBY APPROVED AS TO
FORM THE AGREEMENT STIPULATED ABOVE.

APPROVED BY: 12/ 190/
| DEPUPY COUNTY C EL DATE



COUNTY OF SAN MATEOQO

AGING AND ADULT SERVICES
' MEMORANDUM
- Number of pages faxed
DATE: 5 €0
TO: Priscilla Mofse, Risk Manager - X4610, Fax 363-4864, Pony EPS-163
FROM: Mary Robblee - 573-2667, FAX 372-0729, PONY - AAS 321
SUBJECT: Contract Insurance Approval

CONTRACTOR NAME: Coaétside Adult Day Heaith Center
P DO THEY TRAVEL? : Yes

PERCENT OF THE TIME: 50% ’

NUMBER OF EMPLOYEES: 13

DUTIES (SPECIFIC): Contractor provides congregate nutrition, adult day health care;,
o Alzheimer’s adult day health care and transportation.

COVERAGE: Amount . approve waitve  modify
Comprehensive General Liability gm _({ |
Motor Vehicle Liability Sg(j_m_ _(4_
Professional _Liability - - |
Worker’s Compensation g w1 ___’/_
REMARKS/COMMENTS
S /
SIGNATURE DATE

5@‘/(/%(,[[4 /MAQ/M,Q_ S-(S-o0/
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Coastside Opportunity Centeyr, Inc,
93 Avenue Alhambra

El Granada CA 94018

]. Vebicle Stale  Member INSURANCE 1L CARD | We recommend that you
; ! ca Coastsida Opportunlty Center, lnc. ' make a copy of this card
Policy Number Eftective Date Expiration Date 1 for your‘ records‘ a before‘
0059 07/0%/200% 07/01/2002 ] placing the original in your
Year Make Model Vehicte {dentification Number vehicle.
997 Ford Eldorado 06572
Company tssuing -Card 2%,
NonProfits’ United Vehicle Insurance Pool ' (Q’
1970 Broadway #1070
Oakiand, CA 94612
1-800-842-4742
: Insured
p Coastside Opportunity Cenler, Inc.
98 Avenue Alhambra
ElGranada  CA 94018
g
£ Vehiclo  Stats  Member INSURANCE ID CARD | We recommend that you
4 ' i .
2 8 CA Coastside Opportunity Center, inc. make a of this card
[
. Policy Number Effective Date Expiration Date for your records b?ff”'e
2 ] ooss ' 07/01/2001 07/01/2002 placing the original in your
é__ { Year Make  Model Vehicle Identification Number vehicle.
§ ; 1995 Coltins Diptomat 12886
E@' Company lssulng Card
T NonProfits® United Vehicle Msurance Pool ,_ K‘DOO
5, 1970 Sroadway #1070
Cakland, CA 94512
3 1:B00-442-4742
i Insured
Coaslsice Opportunity Center, Inc.
i 99 Avenue Alhamibra
N El Granada CA 94018
i
i
PR
%
4
L’ "":"", S xmwf‘de Copocunity Conor, ::‘SW“CE i3 CARD We recommend that you
] ' s make a copy of this card
: Palicy Number Eftoctive Date Expiration Date for your records before
, 0058 07012001 070172002 placing the original in your
Year Make Model Vehicle Identification Number vehicte.
1993 Ford  Eldorado 349133 4
Company I1ssuing Card .
1 NonProfits” United Vehicle Insurance Poot .
1970 Broadway #1070 :
Oakland, CA 94512 — i
1-800-442-4742 —%5@0
} Insured



| scorp. CERTIFICATE OF LIABILITY INSURANCE, g | oo

HO002 06/29/01 .

PRODUCER

501 (c) Insurance Programs, Inc
280 Second Street, Suite 220
s Altos CA 94022
lone: 800-442-4867 Fax:800-449-B563

THIS CERTIFICATE IS ISSUED AS A MATTER OF.INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. . "™

INSURERS AFFORDING COVERAGE

INSURED )
Coastside Rdult Day Health

INSURER A: Wausau Insurance

INSURER B:
Center
.‘%E'Sl:nc Janie ggno INSURER C:
. orreas . -
Half Moon Bay CA 94015 INSURER D:
. INSURER E:

COVERAGES

sy TYPE OF INSURANCE POLICY NUMBER

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PER!OD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR

MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

POLICY EFFECTIVE | POLICY EXPIRATION
DATE (MM/DD/YY) | DATE (MM/DDIYY) LIMITS

GENERAL UABILITY
COMMERCIAL GENERAL LIABILITY
' CLAIMS MADE [ OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

" Jreouey [ 158% [ ioc

EACH OCCURRENCE
FIRE DAMAGE (Any one fire)

S

-
MED EXP (Any one person} s
PERSONAL & ADV INJURY 3
3

H

GENERAL AGGREGATE
PRODUCTS - COMP/OP AGG

AUTOMOBILE LIABILITY
] any auTo

ALL OWNED AUTOS
SCHEDULED AUTOS
HIRED AUTOS
NON-OWNED AUTOS

—

]

COMBINED SINGLE LIMIT 5
{Ea sccident)

BODILY INJURY
{Per person)

BODILY INJURY
{Per a:;idenl)

PROPERTY DAMAGE s
{Per accident) .

GARAGE LIABILITY AUTO ONLY - EA ACCIDENT | §
~

| any auTo OTHER THAN EAACC | 5

— AUTO ONLY: 266 |3

EXCESS LIABILITY EACH DCCURRENCE 5

OCGUR D CLAIMS MADE AGGREGATE s

s

DEDUCTIBLE N

RETENTION  § s

WORKERS COMPENSATION AND

A EWPLOYERS' LIABILITY RENEWAL OF 081100033225

WO OTATD- Olh-
X | Torvimrs|  |ER

07/01/01 07/01/02 } EL EACHACCIDENT $1,000,000
E.L. DISEASE - EAEMPLOYEE| 5 1,000,000
E.L. DISEASE-POLICYLIMIT |[51,000,000

OTHER

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISlONSi_i -

CANCELLATION

=

County of San Mateo
Aging and Adult Services
Attn: Deborah Nolte

225 West 37th Ave.

San Mateo CA 954403

CERTIFICATE HOLDER | N | ADDITIONAL INSURED; INSURER LETTER:

CTISMAR

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EX

DATE THEREOF, THE ISSUING INSURER WILL ENDEAVORTOMAIL 30 DAYS WRir.cN
NOTICE TO THE CERTIFICATE HOLDER NAMED YO THE LEFT, BUT FAILURE TO DO 50 SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
REPRESENTATIVES. '

[ ) — A ~ )
AUTHORIZED REPRESENTATIVE ! ; E . W

ACORD 25-8 (7/87)

Dennis Costa, CPCU
: ©ACORD CORPORATION 1988



AC

PRODUCE!

~

s Altos CA 94022

501 (¢) Insurance Programs, Iac
2B0 Second Street, Suite Z2Z0

oRD. CERTIFICATE OF LIABILITY INSURANCE

CSR JF DATE MMIDDIYY)
CADH002 01/26/01

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

COMPANIES AFFORDING COVERAGE

THIS IS TO CERTIFY THAT THE POLICIES OF INSL=.
INDICATED, NOTWITHSTANDING ANY REQUIR
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. ™

:k Hanson COMPANY i _
Prone No. B00-~442-48B67 raxno BCI~4409-B3563 A Great American Insurance Co.
INSURED - COMPANY

B
Coastside Adult Day Hszlith Ctr COMPANY
Janie Bono
645 Coxrreas St.
comp
Balf Moon RBay CA 9401% DANY
COVERAGES

*NCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
| OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
RANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.

EXCLUSIONS AND CONDITIONS OF SUCH PCLIZ'EZ _MITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

co e - o POLICY EFFECTIVE |POLICY EXPIRATION _
TR TYPS OF INSURANCE FEUCY NUMBER DATE (MMWDDIYY) | DATE (MMIDDYY) LIMITS ‘

GENERAL LIABILITY GENERALAGGREGATE 182,000,000

A | X | COMMERCIAL GENERAL LIABILITY | PRCZ25505402 01/29/01 01/29/02 | PRODUCTS - COMPIOP AGG |5 1,000,000
CLAMS MADE | X | OCCUR PERSONAL 8 ADVINJURY (51,000,000
OWNER'S & CONTRACTOR'S PROT EACH OCCURRENCE 51,000,000 |
FIRE DAMAGE (Anyonefire) | 8§ 100,000 |
MED EXP {Any one parson) $5,000 i

AUTOMOBILE LIABILITY
| | anv AUTO

ALL OWNED AUTOS
SCHEDULED AUTOS
HIRED AUTOS
NON-OWNED AUTOS

]

RN

COMBINED SINGLE LIMIT $

BODILY INJURY
{Per person)

80DILY INJURY
{Per accidant)

PROPERTY DAMAGE 3

GARAGE LIABILITY

ANY AUTD

3>

EEEN

AUTO ONLY - EA ACCIDENT | §

OTHER THAN AUTO ONLY:

EACH ACCIDENY | §
]

AGGREGATE |
EXCESS LIABILITY EACH OCCURRENCE 5
e
UMBRELLA FORM AGGREGATE 5
OTHER THAM UMBRELLA FORM : ['s
WORKERS COMPENSATION AND f S e | (G
EMPLOYERS' LIABILITY P p—— .
THE PROPRIETOR/ INCL EL DISEASE - POLICY LIMIT | 8
PARTNERS/EXECUTIVE :
OFFICERS ARE: i EXCL EL DISEASE - EA EMPLOYEE ' §
GTHER

!

. DESCRIPTION OF OPERATIONS/LCCATIONS/VEHICLES 52
"Aging and Adult Services
Mateo,

their agents,

;Source.

CIAL TEMS

e

Boaxrd of Supervisors of the County of San
employvees and officers are named as Additional Insureds
as respects their interest in the operations of the named insured.

Funding

i
1
i

; CERTIFICATE HOLDER

County of San Mateo
Aging and Adult Services

225-37th Avenue

San Mateo CA 854403

- ACORD 25-§ (1/35)

AASBOSC

CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE
EXPIRATION DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAIL
30 DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT,
BUT FAILURE TO MAIL SUCK NOTICE SHALL IMPOSE NO QBLIGATION OR LIABILITY

OF ANY KIND UPON THE COMPANY, TS AGENTS DR REPRESENTATIVES.
AUTHORIZED REPRESENTATIVE :

A
//V - REORD CORFPORATION 1988

rk Hanson

v
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COUNTY OF SAN MATEO .

- Equal Benefits Compliance Declaration Form

1 Vendor Identification

Name of Contractor:
Contact Person:
Address:

Phone Number:

II Employees

Does the Contractor have any empioyees? ¥ \/ ___No m@dg QLG L'( abl %

uss =
Does the Contractor provide benefits to spouses of employees? ___ Yes _5[ No dﬂmf‘sgo+'¢ Pwémr(

If the answer to one or both of the above is no, please skip to Section IV. * {73 bq\( Uﬂ'f'O

111 Equal Benefits Compliance (Check One)

&/ Yes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its

employees with spouses and its employees with domestic partners.

O Yes, the Contractor complies by offering a cash equivalent payment to eligible employees
in lieu of equal benefits.
) No, the Contractor does not comply.
a The Contractor is under a collective bargaining agreement which began on (date)
and expires on (date).
IV Dedlaration

I declare under penaity of perjury under the laws of the State of California that the foregoing is true and
correct, and that 1 am authorized to bind this entity contractually,

Executed this | [ d«wm‘i\/_\a’ﬁfm__at_ﬁe‘l‘C moon %‘ _QQAJ |
(City) (State)

Q*(MD :gm& |

Signature Name (Please Print)

Cxpe PR q4 -5935784-

T T L N e ray R Sy SRSy v P

Title Contractor Tax Identification Number

TOTAL P.O3



AMENDMENT NUMBER 1 TO THE AGREEMENT

THIS AGREEMENT, entered into this day of : 20

by and between the AREA AGENCY ON AGING OF THE COUNTY OF SAN MATEOQ,
(hereinafier called "AAA") and LEGAL AID SOCIETY OF SAN MATEO COUNTY
(hereinafter called "Contractor"),

WHEREAS, on August 21, 2001, the parties hereto entered into agreement 64700
(hereinafter referred to as the "Original Agreement") for the furnishing of certain services by
Contractor to County as set forth in that Original Agreement; and

WHEREAS, it is now the mutual desire and intent of the parties hereto to amend and
clarify that Original Agreement;

NOW, THEREFORE, IT IS HEREBY AGREED between the parties that the Original
Agreement is amended as follows:

1. Services to be Performed by Contractor

Additional services are added to Schedule B as described in Additions to

Schedule B attached.

2. Payments

A. Maximum Amount. In full consideration of Contractor’s performance of the

services described_in Schedule B, the amount that AAA shall be obligated to pay
for services under this Agreement shall not exceed ONE HUNDRED EIGHTY-
NINE THOUSAND ONE HUNDRED FIFTY DOLLARS ($189,150) for the
contract term.
| NOW, THEREFORE, IT IS HEREBY AGREED BY &e parties that:
1. Thése amendments are hereby incorporated and made a part of the Original

Agreement and subject to all provisions therein.



2. All provisions of the Original Agreement, including all reférences to audit and
fiscal management requirements unless otherwise amended hereinabove, shall be binding on all
the parties hereto.

3. All provisions of the Original Agreement, including all monitoring and evaluation
requirements, shall be applicable to all amendments herein.

IN WITNESS WHEREOF, the parties hereto, by their duly authorized representatives,

have affixed their hand on the day and year first above written.

COUNTY OF SAN MATEO LEGAL AID SOCIETY OF SAN
MATEO COUNTY

By: By:
Michael D. Nevin, President
Board of Supervisors, County of San Mateo

Date: ‘Date:

ATTEST:

By:

Clerk of Said Board

Date:




ADDITIONS TO SCHEDULE B

LEGAL AID SOCIETY OF SAN MATEO COUNTY

DESCRIPTION OF SERVICES

Per the contractor’s submission of a response to a Request for Proposals to provide services
through the newly funded Family Caregiver Support Program under Title IIT E of the Older
Americans Act as amended, this amendment awards funding and describes units of service to be
provided for the contract period Januvary 1, 2002 through June 30, 2002.

Funds shall be used to subsidize fees of family caregivers who are unable to pay the full cost of
services.

FAMILY CAREGIVER SUPPORT PROGRAM

Contractor agrees to provide a minimum of Four Hundred Fifty (450) units of Legal Assistance
(one unit = one hour) to a total of one hundred fifty (150) unduplicated clients. This funding
will be used to expand existing services to include the informal family caregiver as a client for
services.

For purposes of performance measures, units of service to be provide will be tracked as follows:
Service Units
Legal Assistance 450

Contractor agrees to:

a. Submit an updated budget including applicable program planning adjustments by May
31, 2002 for the new FY funding cycle beginning July 1, 2002.

b. Submit client intake forms, monthly program reports, and invoices by the tenth (10") of
each month,;

¢. Submit a closing report at the end of each fiscal year, by July 31, 2002 and July 31, 2003.

d. Develop a video to be used for outreach and education to potential chents of family
caregiver support services in addition to recruitment of pro bono attorneys to provide
those services.

Contractor is responsible for covering the cost of all components of each program outlined here
and shall be reimbursed monthly for actual expenditures on the approved budget for each
program. Individual payments to Contractor shall not exceed the amount of Contractor’s fidelity
bond.



The maximum reimbursement for additional services provided under this Amendment shall not
exceed THIRTY-SIX THOUSAND EIGHT HUNDRED FIFTY-FIVE DOLLARS ($36,855).

The Maximum reimbursement of funds for the Original Agreement and this Amendment shall
not exceed ONE HUNDRED EIGHTY-NINE THOUSAND ONE HUNDRED FIFTY

DOLLARS ($189,150)
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COUNTY OF SAN MATEO
 AGING AND ADULT SERVICES
MEMORANDUM -

CONTRACT APPROVAL FORM
TO: Mary Robblee - 573-2667, FAX 573-2193, PONY - AAS32]

FROM: Raymond Swope IIT, Deputy County Counsel
Telephome X 4759, Fax 363-4034, Pony CCQO 111

SUBJECT: Approval of Board Memo, Resolution and
Amendment Number 1:
City of Daly City
- Coastside Adult Day Health Ccnm
Legal Aid Society
Mills-Peninsula Senior Focus.

We have existine coptracts with these providers under the current
RFP 2001-2005. |

. DATE SUBMITTED: 11/15/0}
CONTRACT PERIOD:  Japmary 1, 2002 to June 30, 2002

CONTRACT AMOUNT AND FUNDING SOURCE:

Funds for these confracts come from the California Department of Aging, Tifle I E of the Older
Amenicans Act as amended.

COUNTY COUNSEL’S OFFICE HAS REVIEWED AND HERERY APPROVED AS TO
FORM THE AGREEMENT STIPULATED ABOVE.

APPROVED BY: | s2./ 0/

DEPUPY COUNTY C EL DATE

F.yl



COUNTY OF SAN MATEO
AGING AND ADULT SERVICES

MEMORANDUM
Number of pages faxed
DATE: 5 g0l
TO: Priscilla Morse, Risk Manager - X4610, Fax 363-4864, Pony EPS-163
FROM: | Mary Robblee - 573-2667, FAX 372-0729, PONY - AAS 321
SUBJECT: | Contract ﬁsmmce Approval

‘ CONTRACTOR NAME: Legal Aid Society
DOTHEY TRAVEL? :  Yes
PERC:ENT OF THE TIME: .5%
NUMBER OF EMPLOYEES: 5

DUTIES (SPECIFIC): Provides senior legal assistance.

COVERAGE: ' Amount ‘approve ~ waive  modify
Comprehensive General Liability ‘g (g l P |
Motor Vehicle Liability e .7
Professional Liability é]_m __l_/
Worker's Compeﬁsation {{_ﬂn_ ___/__
REMARKS/COMMENTS
- i I
' SIGNATURE DATE

(V/WWL& Morae  5-15-0/




ACORD, CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DO/YY}
10/23/2001

PRODUCER JSW INSURANCE ASSOCIATES
7567 AMADOR VALLEY BLVD
SUITE 211

DUBLIN
(925)

CA 94568
560~-1560

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE

INSURED

INSURERA: General Accident Insurance Co.

: NSUREr B: Everest National Insurance Co.
Legal RAid Society of San Mateo INSURER C:
521 E. 5th Avenue INSURER D:
San Mateo CA 94402-1302 | |nsurerE:

CGVERAGES

INSR|

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

TPOLICY EFFECTIVE | POLICY EXPIRATION

TYPE OF INSURANCE i POLICY NUMBER | DATE (MM/DD/YY) i DATE (MM/DD/YY) LUMITS
GENERAL LIABILITY EACH OCCURRENCE [s 1,000,00¢C
X | COMMERCIAL GENERAL LIABILITY FIRE DAMAGE (Any one fire) | § 100, 00¢C
| cLams MADE | X | OCCUR MED EXP (Any one person) | § 5,00¢C
A i QAR 787737 9/1/2001 9/1/2002 PERSONAL & ADV INJURY | §
rommeed.
| GENERAL AGGREGATE s 2,000,00C
GEN'L AGGREGATE umrr APPLIES PER: PRODUCTS - cOMPIOP AGG |5 L+, 000, 00C
| poucy [ | RO [ Loc
| AUTOMOBILE LIABILITY COMBINEDSINGLELMIT  |¢ 1,000,000
ANY AUTO (Ea accident) 4
|| ALL OWNED AUTOS (BODILY lNJ)URY $
CHEDULED Al Per person
A ED AUTOS QRAR 787737 9/1/2001 9/1/2002
|__| HIRED AUTOS BODILY INJURY . s
X | NON-OWNED AUTOS {Per accident)
Business Automobile :
Rl - PROPERTY DAMAGE s
B P (Per accident)
GARAGE LIABILITY AUTO ONLY - EA ACCIDENT |3
ANY AUTO OTHER THAN EAACC | 8
AUTO ONLY: AGG | 8
EXCESS LIABILITY EACH OCCURRENCE $
OCCUR | | cLamsmaoe AGGREGATE 5
s
I DEDUCTIBLE ]
[ RETENTION  § s
WORKERS COMPENSATION AND TRy UMIES | 1 ER i
EMPLOYERS' LIABILITY , E.L’ EACH ACCIDENT s 1,000,000
B 79720 6/8/2001 6/8/2002 == ! !
eL Digease-eaemproveel s 1, 000,000
gL oisease-poLicyumr |s 1,000,000
OTHER

*except 10 days notice for nonpayment

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS

Certificate holder is named an additional insured per form CG2026

CERTIFICATE HOLDER | | ADDITIONAL INSURED; INSURER LETTER:

CANCELLATION

I

anty of San Mateo
Dept. of Health Services
Aging & Adult Services Div.
225 37th Avenue ’

San Mateo CA 94403

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL _3_9__ DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
REPRESENTATIVES. ,

AUTHORIZED REPRE%}"VE M j

ACORD 25-§ (7/97)
LM: LPW v1.9.8 on 10/23/01 - 10:41 by UserName

©® ACORD CORPORATION 1988

1D )M et AN e ammmens sm em s ot
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 CONFIRMATION OF COVERAGE |

Named insured:  Legal Aid Society of San Mateo County .

B  SanMateo,CA - Poficy Number: NLATS0906153-01
PolicyPodod 12:01 s June 1, 2001 to 12:01 a.m. June 1, 2002

LIMITS 7 . DEDUCTIBLES PREMIUM

Lawyers Professional Lisb#ity: o $3.900.00

$1,000,000 each claimand - - . . $0Anrwal Aggregate -

$1,000,000.In the aggregate’ (Doasnotwdyhbefem%)

Retroactive Date; Full Priocr Acts - -

Manageswent Lisbitity Errors & Omissions Endorsemment. $1,560.00

$1,000,000 each ctaim ang $0.00 Annuad

$1.000,000 in the aggregate {Doesnntmmmmc‘:st)

Retroactive Date: Full Prior Acts _

Employment Practices Covarage Endorsement; $780.00

$50.000 mach ciaim and SOOOM

$150,000 in the aggregate {Does nat apply to Defenise Cost)

Rotmactin Data: Full Prior Acts ' '

Punitive Damagu Endorsement: No Coverags

Crtminal Defenge Endorsamant: _ . NoCoverage

Outside Practice of Law Endorzement: ‘ ' $300.00 —

$1,000,000 esch claimang $0Ammual Aggregate I :

$1,000,000 in the aggragate {Does not apply to Defersa Cost)

Retroactive Date: Juns 1, 1898 Lo | S

Pdmuymsomm - : No Covgrage

Additionsl Insured(s): No Coverage

' Total Premum: - $6,630.00

Taxes and Foos: o ‘22211
Total: $€.352.11

insurer: Columbis Casualty nsurence Company (s member mpmyofﬁwt:mﬁnenw Group of
Companies). SmmhMDAlmumumminbelnngamebas}shywrdﬂa the
H!nwingmrdmgwﬁwmmpcﬁw '

1. mmmmmmmsmwwaﬁmmmamww
mmofmn mmmmmwmmnsm

3 Tbomwmmmmdaamtpaﬁcbahhwdhmmmmwmm
Therafore, mwsﬂm“ymdmammwmuihmmmsm
ard iz unabie to make peymants as promissd,

4, &raddmwwvnmmmywmmmswndmmmmmm
broker, or surplua fines broker &7 you may contact the Ceiiformia Department of insurance.

Conditions/Comments: Nona.

~

May 11,2001 110 101508

[N S



72001 ©3:d6  925-560-1564  JoW DUBLIN | “PaGE 63/03
POLICY NUMBER:QAR T87T37 | COMMERGIAL GENERAL LIABILITY
Legal Ald Society of San Mateo ' _ S CG2026

THIS ENDORSEMENT CHANGES THE ?IOILTCY PLEA’SE READTT CAREFUL’LY

ADDIT!ONAL ]NSURED-DES]GNATED PERSON
OR ORGANiZAﬁON

This endoréemént modifies i insurance prowded under the followmg'
COMMERCIAL GENERAL LlAB!LlTY COVERAGE PART.
_ SCHEDULE
Name of Person or orgénizaﬂonf

County of San ﬂateo
Aging & Aduit Services

{if no entry appears above, information required to complete this endorsement will be shown in
the Declarations as-appticable o this endorsement) '

WHG 1S AN INSURED {Section 1} is amended to mch:de as an msured the person or
-organization shown in the Schedule as-2n insured buy only to tiabiiity ansmg out of your
operations or premises -Owned bycrfen’ted 10 you.

With respect io the insurance afforded the additional insured, paragraph 4 of COMMERCIAL
GENERAL LIABILITY CONDITIONS (Section IV), is deleted and replaced by the following:

4. Qther insurance _ R
' 8. This insurance is primary, -and-our sbligations are nét affected by any
" insurance carried by such additional insured whether primary, excess,
Cantingent, .or on any other basis.

This additional provision applies.only {0 ihe PErson of - ergamzaﬂon
Shown in the Schedule.

. CG 20261185 Copyright, Insurance Services Office, Inc. 1984 o



COUNTY OF SAN MATEO

Equal Benefits Compliance Declaration Forrﬁ

I Vendor ldentification

Name of Contractor: The Legal Aid Society of San Mateo -County
Contact Person; - * Peter H. REid
Ad dre‘ss: 521 East Fifth Avenue
San Mateo, CA 94402
Phone Number: 650.558.0915 Fax Number: _650.558.0673
Il Employees
Does the Contractor have any employees? X Yes No
Does the Contractor provide benefits to spouses of employees? X Yes No

*If the answer-to one or both of the above is no, please skip to Section IV.*

1l Equal Benefits Cohpliance (Check one)

@& Yes, the Contractor complies by offering equal benefits, as defined by Chapter 2.83, to its
employees with spouses and its employees with dqmestic partners.

Q Yes, the Contractor complies by offering a cash equivalent payment to eligible employees
in fieu of equal benefits.

U No, the Contractor does not comply.

U The Contractor is under a collective bargaining agreement which began on (date)
and expires on (date).

IV Declaration

| declare under penalty of perjury under the laws of the State of California that the foregoing is
true and correct, and that | am authorized to bind this entity contractually.

Executed this 28th day of _June 2001 at_San Mateo , _California
(City) (State)

Peter H. Reid
/ Ukignature Name (Please Print)

Executive Director 94-1451894
Title Contractor Tax ldentification Number




AMENDMENT NUMBER 1 TO THE AGREEMENT

THIS AGREEMENT, entered into this day of : 20

b

by and between the AREA AGENCY ON AGING OF THE COUNTY OF SAN MATEO,
(hereinaﬁer called "AAA") and MILLS-PENINSULA SENIOR FOCUS, INC. (hereinafier called
"Contractor"),

WHEREAS, on August 21, 2001, the parties hereto entered into agreement 64700
(hereinafter referred to as the "Original Agreement") for the furnishing of certain services by
Contractor to County as set forth in that Original Agreement; and

WHEREAS, it is now the mutual desire and intent of the parties hereto to amend and
clarify that Original Agreement;

NOW, THEREFORE, IT IS HEREBY AGREED between the parties that the Original
Agfeehent is amended as follows:

1. Services to be Performed by Contractor

Additional services are added to Schedule B as described in Additions to

Schedule B attached.

2. Payments

A. Maximum Amount. In full consideration of Contractor’s performance of the

services described in Schedule B, the amount that AAA shall be obligated to pay
for services under this Agreement shall not exceed THREE HUNDRED FORTY-
THREE THOUSAND SIX HUNDRED TWENTY-THREE DOLLARS
($343,623) for the contract term.

NOW, THEREFORE, IT IS HEREBY AGREED BY the parties that:

1. These amendments are hereby incorporated and made a part of the Ori.ginal

Agreement and subject to all provisions therein.



2. All provisions of the Original Agreement, including all references to audit and

fiscal management fequiremen_ts unless otherwise amended hereinabove, shall be binding on all

the parties hereto.

3. All provisions of the Original Agreement, including all monitoring and evaluation

requirements, shall be applicable to all amendments herein.

IN WITNESS WHEREQF, the parties hereto, by their duly authorized representatives,

have affixed their hand on the day and year first above written.

COUNTY OF SAN MATEO

By:

Michael D. Nevin, President
Board of Supervisors, County of San Mateo

Date:

ATTEST:

By:

Clerk of Said Board

Date:

MILLS-PENINSULA SENIOR
FOCUS, INC.

A7

Date: / 02,/ /6/7/



ADDITIONS TO SCHEDULE B
MILLS PENINSULA SENIOR FOCUS

DESCRIPTION OF SERVICES

Per the contractor’s submission of a response to a Request for Proposals to provide services
through the newly funded Family Caregiver Support Program under Title III E of the Older
Americans Act as amended, this amendment awards funding and describes units of service to be
provided for the contract period January 1, 2002 through June 30, 2002.

Funds shall be used to subsidize fees of family caregivers who are unable to pay the full cost of
services.

FAMILY CAREGIVER SUPPORT PROGRAM
THE WELLNESS CENTER

Through the Wellness Center, the contractor agrees to provide a minimum of forty (40) units of
Caregiver Training to thirty (30) unduplicated clients (one unit = one hour); a minimum of thirty
(30) units of Caregiver Support Group assistance to seventy-five (75) unduplicated clients (one
unit = one hour meeting); and, a minimum of fifty (50) units of Counseling to twenty-five (25)
unduplicated clients (one unit = one hour).

For the purpose of performance measures, units of service to be provided will be tracked as
follows:

Service Units
Caregiver Training 40
Caregiver Support Group 30
Counseling 50

The total reimbursement of funding to the Wellness Center for this program shall not exceed
TWENTY THOUSAND THIRTY-FOUR DOLLARS ($20,034).

ADULT DAY SERVICES

Through Adult Day Services, the contractor agrees to provide 2 minimum of: two hundred (200)
units of Qutreach (one unit = one contact) to one hundred twenty (120) unduplicated clients;
twelve (12) units of Community Education (one unit = one hour); fifty-two (52) units of
Comprehensive Assessments (one unit = one hour) to twenty-six (26) unduplicated clients; one
hundred twenty-five (125) units of Case Management (one unit = one hour) to twenty-five (25)
unduplicated clients; fifty-two (52) units of Counseling (one unit = one hour) to twenty-five (25)
unduplicated clients; fifteen units (15) of Caregiver Support group assistance (one unit = one
hour) to six (6) unduplicated clients; sixty-five (65) units of Caregiver Training (one unit = one



contact) to twenty (20) unduplicated clients; four hundred sixteen (416) units of Respite Day
Health Care (one unit = one day) to eight (8) unduplicated clients; and three hundred twelve
(312) units of Respite Day Care (one unit = one day) to four (4) unduplicated clients

This funding will be used to expand existing services to include the informal family caregiver as
a client for services.

For the purposes of performance measures, units of service to be provided will be tracked as
follows:

Service ~ Units
Outreach 200
Community Education 12
Comprehensive Assessment 52
Case Management 125
Counseling 52
Caregiver Support 15
Caregiver Training 65
Respite Day Health Care 416
Respite Day Care 312

The maximum amount of funding reimbursed for Adult Day Services shall not exceed SIXTY-
ONE THOUSAND FIVE HUNDRED FORTY-TWO DOLLARS ($61,542).

Contractor agrees to:

a. Submit an updated budget including applicable program planning adjustments by May
31, 2002 for the new FY funding cycle beginning July 1, 2002.

b. Submit client intake forms, mbnthly program reports, and invoices by the tenth (10™) of
each month; '

c. Submit a closing report at the end of each fiscal year, by July 31, 2002 and July 31, 2003.

d. Ensure that respite services may not be authorized for more than three (3) days of hourly
respite or 3 days of respite day care per client per week over a six-month period;
overnight care is not to exceed ten (10) days per six-month period per client.

Contractor is responsible for covering the cost of all components of each program outlined here
and shall be reimbursed monthly for actual expenditures on the approved budget for each
program. Individual payments to Contractor shall not exceed the amount of Contractor’s fidelity
bond. '

The maximum amount reimbursed for additional services provided under this Amendment shall



not exceed EIGHTY-ONE THOUSAND FIVE HUNDRED SEVENTY-SIX DOLLARS
(381,576).

The Maximum reimbursement of funds for the Original Agreement and this Amendment shall

not exceed THREE HUNDRED FORTY-THREE THOUSAND SIX HUNDRED TWENTY-
THREE DOLLARS ($343,623).
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COUNTY OF SAN MATEO

' AGING AND ADULT SERVICES
MEMORANDUM -
CONTRACT APPROVAL FORM
TO: Mary Robblee - 573-2667, FAX 573-2193, PONY - AAS32]
FROM: Raymond Swope III, Deputy County Counsel

Telephone X 4759, Fax 3634034, Pony CCO 111

SUBJECT: Approval of Board Memo, Resolution and
Amendment Number 1: _
City of Daly City
-Coastside Adult Day Health Center
Legal Aid Society
Mills-Peninsula Senior Focus.

We have existing contracts with these providers under the current
RFP 2001-2005.

. . DATE SUBMITTED: 11/15/01
CONTRACT PERIOD:  Jamuary 1, 2002 to June 30, 2002

CONTRACT AMOUNT AND FUNDING SOURCE:

Punds for these contracts come from the California Department of Agino, Title III E of the Older
Americans Act as amended.

COUNTY COUNSEL'S OFFICE HAS REVIEWED AND HEREBY APPROVED AS TO
FORM THE AGREEMENT STIPULATED ABOVE.

/2—/ /‘//0/

APPROVED BY:
: DATE
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COUNTY OF SAN MATEO

AGING AND ADULT SERVICES
MEMORANDUM ’ .
Number of pages faxed
DATE: 12/14/01
TO: Priscilla Morse, Risk Manager - X4610, Fax 363-4864, Pony EPS-163
FROM: Mary Robblee - 573-2667, FAX 372-0729, PONY - AAS 321
SUBJECT: Contract Insurance Ajpproval
CONTRACTOR NAME: Mills-Peninsula Hospital
DO THEY TRAVEL?: No, use Redi-Wheels
PERCENT OF THE TIME: Wa
NUMBER OF EMPLOYEES: 27
DUTIES (SPECIFIC): - Contractor provides caregiver training, caregiver support
group, counseling, outreach, community education,
comprehensive assessment, case management, respite day
_health and respite day care.
COVERAGE: Amount approve waive  modify
¢
Comprcbensive General Liability ! m /
Motor Vehicle Liability ¢ [ L=
Professional Liability $ [ (44 __“//
Worker's Compensation Qlﬂ_/{lﬁﬂ’by

REMARKS/COMMENTS

SIGNATURE DATE

@WQMM 1271801

T0TAL P.B2



3 " 0l:d6am - Frome - | 7-405  P.DD2/B03  F-542
e ~eamia 151 PO L AT ;.sae..u T ISURANCE ot paamor

] THIS GERTIFICAIE IS ISSUED A5 A MATTER OF INFORMATION

AA.J. Gallagher & Co/Comm Lines : ] aguw E;BDMCSONERS gg};taﬂ?s YPON THE CERTIFIGA™E

Ca Lic# 0726283 (925)460-9200 . | ACreR comm’sms EORDES NOT AMEND, Siaeh
A4301 Hacienda Dr. #300 THE ! AFFORDED 8Y THE POLICIES BE. .
¥ Fleasanton, CA 54588-9101 _ i _ msuaaasmmscovemse

[iNsSURED Ame

IMills- Peninsula Hosn:.tal j:::::: Great. rican Ins { Cipcinmati )

100 San Mateo Drive A iy — —

18enior Focus, Inc. S S . '

|San Mateo, CA 54401 - ' 1-MURER£._ -

LCOVERAGES

THE POLCIES QF INSURARCE LISTED 'BE!.UW HAVE BEEN ISSUED TO TME INSURED NAMED ABOVE FOR THE POLICY PERIDD NDICATED, NORWITHSTANGING
ANY REQUIREMENT. TERM -OR CONDITION QOF ANY -CONTRACT -OR -OTHER DOCUMENT ‘WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY TeME POLICIES DESURIBED HEREW IS SUBJECY IO AlL THE rems BACLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE UIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. . ©

PR " Jyre or mSURANCE ] POLICY NuMBER - || mm” e | A ANATION TS
" 1 GERERAL LABILITY 1 ] Ny J EACH OCCURRENCE 13 _
___1 COMMERCIAL GENERAL LIABILITY | J Is
J {camsmace | v:;cr:z.w:J _ j | ] s -
__4 ¢ d—— e e y ] L4
3 Y .
sem.asenem'rsummmssm ‘ : ] I+
_A_‘mmoau.smm ‘ JCA.P375367101. . |D7/31/01 97/33—-/'021mm5mm 11 000 000 |
: Xl ANY AUTO _ ) o ) L _ 428 fccizert) o 1%L r? .
AL OWIED ALTOS 1 : | sopiLy muumy ' '
SCHEDULED AUTOS / o ) ] 1 4Rer.pamen) i3
X | wrED AUTOS 1 BODILY muuRy J
X | nonowned autas : i*ﬁumima 1 .
.. 1XDrive Other Can _ j i  S— ) 3
i L | [oremroce g
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Jert holder is named as additional insured with respect to liability - ]
irising out of the gperation of covered autos on the adch.t:.onal 4
insured’s premises. : . _
4
ERTIFICATE HOLDER | ADDIONAL INSURED: INSURER LETTER: _CANCELLATION
_ o ' | SROULDANY GF THE ABOVE DESCABED POLICIES BE CANSELLED BEFORE THE EXPIRAY
ounty of San Mateo : | DATE YHEREOF, THE ISBUING INSURER WILL ENDEAVORTOMAL 30 DAYS WRITTEN
rea Agency of Aging { NOTIGE 7O THE CEATIMCATE HOLDER NAMED DI THE LEFY, BUTRAILURE TOOD S0 SHALL]
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Grosvenor Cente. Mauka Tower

e 3 N B RIIAEY LRy LUMUMLJ.UJY

737 Bishop Street #2100
Honolnin, HI 96813

- For further information referencing this Certificate, contact: - -' {;
Sutter Health Risk - Management Department (916) 786-6:20 _ - )

Ml]ls Penmsula Hospztals
Senior Focus, Inc. A
100 South San Mateo Drive
San Mateo, CA 94401 '

COVERAGE

This is 1o certify that the pohcms of insurance listed below have bcsn issued w the insured named above for the pohcy period indicated, not vwﬂustandmv any requirement, term

or condition of 2ny contract or other documnent with respect to which this certificar may be issued or may pertain, the insurance afforded by the policies described hersin is
snbject 1o all the terms, exclusions and condifions of such policies. Limits shown may have been reduced by pmd claims.

Primary: S152001-1

Excess: SIS 2001-2

Retroactive Dare: 1/1/98 (MPHS)

The excess pdl'my is supported by reinsurance provided by Lioyds of London and General Reinsurance Carmoration,

:Iealthcare Professmnal L1ab111ty & Commercial Gcneral Lmbﬂ.lty
SISCO (Cla:ms made)

LIMIT:

$2,000,000/Claim

£3,000,000/Claim

CERTIFICATE EFFECTIVE DATE: 1/1/01

CERTIFICATE EXPIRATION DATE: 1/1/02

CERTIFICATE HOLDER

County of San Mateo

Atin; Aging & Adult Services
225 West 37th Avenue

San Mateo, CA 94403

Should any of the above described policies be canceled before the
expiration date thereod, the issuing company will endeavor 1o mail 30 days
written notice to the certificate holder named to the left, but faiture to mail
such notice shall impose no obligation or liability of any kind upon the
compeny, its agents or representatives.

o il

Amnnnch{:prg;mmnve

W




SUTTER INSURANCE SERVICES CORPORATION ‘
. Grosvenor.Center, Mauka Tower -

T - © 737 Bishop Strest #2100 -~ - , T

- Honolulu, HI 96813

* For further information referencing this Certificate, contact:

Sutter Health Rxsk Manavem.nt Department (916) 286-6520..

'01-1-113_. L -’ISSUEDA’IE':"

+ER e S BT

wﬁmﬁf@m@lmmmmf“

I\/Ijlls-Pcninsma Hd_sbitéls_ .
Senior Focus, Inc; .. -
100 South-San Mateo Drive .
San Mateo, CA 94401,

COVERAGE

This is to ceriify that the policies of insurance listed below have been xssu:d to the insured nmm:d above for the policy period indicated, not withstanding any rcquxmn:m. ®m

or condition. of @y contract or other document with respect to which this certificats may be issued or may pertain, the insurence afforded by the pohm:s descsibed hr.rt.m is
subject o all the terms, exclusions and conditians of such policies. Limits shown may have been reduced by paid claims.

)':Ic:althcau"a Professmnal Llablhty & Comm='rclal Gcnvral Llablhty . o o o
SISCO (Claims made) I LIMIT;
'\ Prmmy  SIS2001  $1,000,000/Claim

Re‘.roautlve Date: -~ 1/1/98 (MPIIS)
he wecess puhcy is supported by reinsurance provided by Lioyds of London and Gcm:m] ansumnce Corporation.

CERTIFICATE EFFECTIVE DATE: 1/1/01 - ' CERTIFICA'IE_EXPRATION DATE: 1/1/02

\E: Evidence of habmty msuranm in conncctlon with the Senior Focus Alzheimer's Day Care Resource Center and
xdult Day Health Pro gram

CERTIFICATE HOLDER SCANGELL = e R
Should any of the above described policies be canceled before the
) expiration date thereof, the issuing company will endeavor to mail 30 days
County of San Mateo ) writtzn notice o the certificate holder named to the left, but failure to mai
At Agxﬁng and Adult Services ' such notice shall impose no obligation or liability of any kind.upon the
225 West 37th Avenue company, its agENts OF Tepresentatives.
San Mateo, CA 54403
: /ﬁ@f&%ﬁ
Authprized anprcsggxﬁuvc
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Form A-1 10A
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. STATE OF CALTFORNIA
DEPARTMENT OF INDUSTRIAL RELATIONS

-\ﬁw’.sis’w’w’s's‘x'\'x:».W’\. VANV

Number: [-1993-02 ' : OFFICE OF THE DIRECTOR

INTERIM
CERTIFICATE OF CONSENT TO SELF-INSURE

THIS IS TO CERTIFY, That |
- MILLS-PENINSULA SENIOR FOCUS ~__California __ 94-2663918

{Name of sabsidiary/attiliate) {Statz of mepnﬁhan) Tax ID. Na.
is hereby granted this Interim Certificate of Consent to Self-Insure for workers’ compeunsarion liabilities
from the effective date of this certificate Fehruary 1, 2000 to expiration date of July 29, 2000, pursuant

to Sections 3700 to 3705, inclusive, of the Labor Code of the State of California and Section 15205 of

.~ Title 8, California Code of chulanons Said Interim Certificateholder is a subsidiary or affiliate of
- Satter Health

- which has been issued Ccmﬁcatc of Consent to Self-Insure No. _1993 by the Director of Industrial
Relations; said certificate remains in full force and effect; and, as the master certificateholder is fully

rcspon51ble for all benefits due from.claims of the Interim Certificate party herem named during the

- period of this Interim Cemﬁcate

DEPARTMENT OF INDUSTRIAL AELATIONS
OF THE STATE OF CALIFORNIA

M@%{w/ 2w,

N

MARK B. ASHCRA}"T MAN. STEPHEN J. SMITH, DIRECTOR -
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COUNTY OF SAN MATEO

Equal Benefits Compliance De'diaration Form

| Vendor ldent‘rﬁcatian.

Name of Cantractar: MI?’J Eﬂm weOf cug&% e Fooﬁo .

Cantact Persan: 7 red Mapkid]
Address: J 7? "2 L] CRrer—t
. Rlﬁl/f!’\m (B 7’(4’)/'9
Phone Number: <P~ G N Fad v
Fax Number: - LS —4G6 - Vb 34
Il Employees

Daes the Cantractor have any emplayees? [E’?es (] No
Does the Contractor pravids benefits to spouses of employees? {4 Yes [ No

~If the answer to one or both of the abovs is na, please skip 1o Section IV.”

Ill Equal Benefits Compﬂance (Check ane)

[{Yes the Contractor complies by offering equal benefits, as defined by Chaptsr 2.93, fo s
employees with spouses and its employaes with domestic partners.

[ 1Yes, the Contractar campilies by offering a cash equivalent payment to eligible employees
in lieu of equal benefits.

[ No, the Contractor doas not comply.

[] Tne Contractor is under a collective bargaining agreement which began on

(date) and expires on (dats).

IV Declaration

| dsclare under penalty of perjury under the [aws of the Stats of California that the foregoing is
true and correct, and that | am authorized to bind this entity contractually.

Executed this @ st day of July,_2001 at §ﬁ7\J /’1 17‘# o
(City)
(State .
o 4 o vved Malessd
7 Signature Name (Please Print)

H’SSJ’ Vi P 9Y= e 3%1€

Title , Contractor Tax |dentification Number






