“l

STATEOR CALIEOHNIA .
STANDARD AGREEMENT

- 8TD 213 (New 02/98)

AGREEMENT NUMBER
, 01-15663
1. This Agreement is entered into between the State Agency and the Contractor named below:
STATE AGENCY'S NAME
California Department of Health Services
CONTRACTOR'S NAME

San Mateo County Health Services Agency

2. The term of this October 1, 2001 through

Sept.r 30 20031

3. - The maximum amount
of this Agreement is:

- $214,235

Two Hundred Fourteen Thousand Two Hundred Thmy five Dollars

4, The parties agreeto comply with the terms and conditions of the followmg exhibits whrch are by thls reference made a

part of the Agreement.

Exhibit A ~ Scope of Work
Exhibit B — Budget Detail and Payment Prowsnons
" Exhibit B, Attachment [ — Budget (Year 1)
Exhibit'B, Attachment Il -Budget (Year 2) -
Exhibit B, Attachment Ill — In-Kind Budget (Year 1)
Exhibit B, Attachment IV - In-Kind Budgst (Year 2)
* Exhibit C — General Terms and Conditions

Exhibit D(F) — Special Terms and Condmons

Exhibit E — Additional Provisions

Exhibit F — Contractor's Release :

Exhibit G - Travel Reimbursement Information

See Exhibit E, Provision 1 for additional exhibits.

* View at www, dgé.bé.gov/contracis.

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto.

20 pages

3 pages

1 page

1 page

1 page

1 page

GTC 201 dated 2/20/01
26 pages -

.2 pages

1 page

~ 2pages

CONTRACTOR

CONTRACTOR'S NAME (¥ other than an individual, state whether a corporation, parntnership, etc.) )
San Mateo County Health Services Agency

BY (Authorized Signaturs)

&

DATE SIGNED

PRINTED NAME AND TITLE OF PERSON SIGNING

Jerrv Hill, President. Board of Supervisors

ADDRESS
225W. 37 Avenue San Mateo, CA 94403

STATE OF CALIFORNIA

AGENCY NAME
California Department of Health Services

BY (Authorized Signaturs) DATE SIGNED

<

PRINTED NAME AND TITLE OF PERSON SIGNING
Edward Stahlberg, Chief, Program Support Branch

ADDRESS . . .
1800 3rd. Street, Rm. 455, P.O. Box 942732, Sacramento, CA 94234-7320

‘Il California Department of General

Services Use Only

] Exempt per:




San Mateo County Health Services Agency
. ' 01-15663
Exhibit A . :
Scope of Work

Contractar agrees to provide to the Department of Health Services (DHS) the services
descrlbed hereln :

_ Contractor will provnde nutn’non education outreach and conduct nutrition activities to
 lower income families described herein. o

The services shall be performed_ at applicable facilities in the County of San Mateo.
The services shall be provided during normal contractor wdrking hours and days.

The project representatives during the term of this agreement will be:

'Department of Health Services Contractor T
DHS Program Contract Manager: Shelly Martin Project Director: Sally Brother
Telephone: (916) 324-3062 Telephone: (650) 573-2348

Fax: (916) 322-1532 Fax: (650) 573-2859 .
Diree’t all inquiries to: | |

Department of Healfh Services ~ Contractor

Cancer Prevention and Nutrition Section - San Mateo County Health Services Agency
Attention: Ralph Bonitz Attention: Sally Brother '
601 North 7" Street, MS 662 . 225 W. 37" Avenue

P.O. Box 942732 : ' -~ San Mateo, CA 94403

Sacramento, CA 94234-7320

Telephone: (916) 327-0938 Telephone: (650) 573-2348

Fax: (916) 322-1532 | " Fax: (850) 573-2859

Either party may make changes to the information above by giving ‘written notice o the other
party. Said changes shall not require an amendment to this agreement.

Allowable Informal Scope of Work (SOW) Changes

A. The Contractor or the State may propose informal changes or revisions to the activities,
tasks, deliverables and/or performance time frames specified in the Scope of Work, provided
such changes do not alter the overall goals and basic purpose of the agreement.

B. Informal SOW changes may include the substitution of specified activities or tasks; the .
alteration or substitution of contract deliverables and modifications to an'ncxpated
completion/target dates

C. Informal SOW changes processed hereunder, shall not require a formal agreement
amendment, provided the Contractor's annual budget does not increase or decrease as a
result of the mformal SOW change.

D. Unless otherwise stipulated in this contract, all informal SOW changes and revisions are
subject to prior written approval by the State.



E.

‘In implementing this provision, the State may provide a format for the Contractor's use to

request informal SOW changes. If no format is provided by the State, the Contractor may
devise its own format for this purpose.

Progress Reports ,

A

The Contractor shall submit semi-annual progress reports in triplicate to the Contract

Manager in the format prescribed by the State. The progress reports shall describe

- -progress-made in- completmg contract: dehverables problems encountered, and solutions.

~proposed. -

Progress report periods and due dates are:

Period : Dhe Date

interim  October 1, 2001 ~ March 31, 2002 04/16/2002
Final - April 1, 2002 - September 30, 2002 10/15/2002
For Multi-Year Contracts, additional progress report penods and due dates are:

Period Due Date
lntenm October 1, 2002 - March 31, 2003 04/16/2003
Final April 1, 2003 - September 30, 2003 10/15/2003

If the State does not receive complete and accurate progress reborts by the required dates,

further. payments to the Contractor may be suspended until complete and accurate reports
are received. .

Contracto_r Requirements ‘

“The Contractor shall comply with the guidelines for the development of all education materials

as outiined in the Local Incentive Award Program Guidelines (Revised May 2001). These
Guidelines have been incorporated into this agreement and made a part hereof by reference in
Exhibit E, Additional Provisians, paragraph 1. B. (1). In particular, the Contractor shall comply
with the following requirements: S ' :

A. Submit any news release related to this contract to the State for review prior to its release.

B.

Contractor shall ensure that the California Department of Health Services (CDHS) and the
U.S. Department of Agriculture (USDA) are clearly identified as a sponsor or support
organization on all published material relating to the contract.

C. When producing audio and/or visual materials, not previously developed; the Contractor will

acknowledge CDHS and USDA support in the following manner:

' English

“A message from the Cahforma Department of Health Services funded by the U.S.
Department of Agriculture.”

Spanish
“Un mensaje del Departamento de Servicios de Salud de California auspiciado por el

Departamento de Agricultura de Los Estados Unidos.”

D. The CDHS’ and USDA’s name shall be placed prominently.on all other products generated

by the Contractor as a result of the contract, with appropriate credit given for funding.
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E. The Contractor agrees to abide by the guidelines set for usage of the Network mark.
Guidelines will be sent to the Contractor as a Program Letter.

F. The Contractor agrees to cooperate with the State by participating in statewide meetings
and site visits, as the State Contract Manager may deem necessary

G. The Contractor agrees to cooperate with the State in the coliection of data related to
- evaluation of program effectiveness as requested in the manner, format, and timeline
prescribed by the State. Data shall include, at a minimum, demographic descnptlon ofthe .
populatlon served and items to measure program effectiveness. .

H. The Contractor agrees to cooperate with the State in the review and, when appropriate, the
field testing of statewide evaluation instruments and newly developed educational materials.

See the attached pages for a detailed descnptlon of the work to be pen‘ormed
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San Mateo County Health Services Agency
01-15663

~ Exhibit A
SCOPE OF WORK

Geoal 1: To increase the awareness of the importance of eating five fruits and vegetables a day and daily physical activity (30minutes: for adults and 60 minutes for chlldren)
to reduce the risks of chronic disease in low-come communities within San Mateo County. : -

Measurable Objective 1.1: By September 2003, produce 12 issues of “Teen Health Spa Newsletter” to be mailed to 1000-1500 teenage glrls in low-income communities throughout
San Mateo County. '

TARGET POPULATION : ' WHO IS EVALUATION

‘Ethnicity/Income Level ACTIVITIES/METHODS/MESSAGES RESPONSIBLE/ MEASURES - TIMEFRAME
/Numbers of People Reached ' Performing Activity

a. Mailing list will be kept
on file and copies of !
newsletters will be  :
included in semi and
final reports. ;

b. Each year Summer issue | December 1,2001

October 2001 through
September 2003 Issues will
be mailed:

. Six issues of the Newsletter will be produced each Community Worker
1000-1500 Latino, White and year. Each issue will provide information on
African American teenage girls nutrition and physical activity that is culturally
whose parent’s 'income is less than appropriate. They will be distributed by mail and
$20,000/year will be reached each | wii] also be made available at the three Teen Health

ear P .
y , I(;,'rl:S);st ;3 (.’Snasn Mateo County and classroom will include an | March 1, 2002
‘ : ) _ evaluation component.; ;
a. Some of the topics to be featured include: _‘ April 1,2002
physical activity and calorie expenditure; C Jure 1, 2902
choosing fast foods wisely, nutrition and _ : August 1, 2002
energy level, fad diets and eating disorders, _ September 30, 2002

self-esteem, physical appearance and

.. . \ December 1, 2002
nutrition, low fat recipes, online resources,

community resources, etc. March 1, 2003
b. Needs assessment for content will be ‘ April 1, 2003

conducted at classroom presentations and ** June 1, 2003

Teen Health Spas.” “Teen Health Spa” s August 1, 2003

participants will be encouraged to contribute
art, favorite recipes and recommendations for
the newsletter. :

September 30, 2003

c. Each issue well be reviewed by the Network
program manager.
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Goal 1: To increase the awareness of the importance of eating five fruits and vegetables a day and daily

Exhibit A
MATCH BUDGET

children) to reduce the risks of chronic disease in low-come communities within San Mateo County.

- Measurable Objective 1.2: By September 30, 2003, 120 teenage girls will increase knowledge and awareness o

attending one of twelve eight hour workshops.

San Mateo County Health Services Agency

01- 15663

y physical activity (30minut€s for adults and 60 minutes for

f the importance of eating fruits and vegetables and physical activity by

TARGET POPULATION
' Ethnicity/Income Level

/Numbers of People Reached.

ACTIVITIES/METHODS/MESSAGES

WHO IS

RESPONSIBLE/

Performing
Activity

EVALUATION
MEASURES

TIMEFRAME

120 Latino, White and African
American teenage girls whose
parent’s income is less than
$20,000/year

Twelve eight hour workshops (Teen Health Spas)
will be conducted at various sites such as the )
Redwood City Library, Gardfield School, Cesear
Chavez School, Daly City Teen Health Center, East
Palo Alto Boy’s and Girl’s Club.

a. Topics will include basic nutrition, low fat
food preparation, how to increase the
consnmption of fruits and vegetables, behavior
modification, self-esteem, and physical
activity. We will invite guest speakers on
various topics of special interest to this age
group.

b. Participants will be recruited by health care
providers.

c. A search will be conducted for interactive
nutrition education materials.

Community Worker

Participant’s attendance will
be maintained through sign-in
sheets. Pre and posttests will
be given. Participants will be
able to identify major sources
of fat and sugar in their diet:
They will be able to list five
behavior changes that can
result in weight loss.

materials will be mailed with
semi-annual and final report,

Copy of photovoice will also
be sent each year

Curriculum and promotionai'

October 2001-September
2003. A Teen Spa will be
scheduled every two
months for a total of six per
contract year.
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Sa:n Mateo County Health Services Agen-cy
01-15663

Exhibit A |
SCOPE OF WORK

Goal 1: To increase the awareness of the importance of eating five fruits and vegetables a day and daily physical activity (30minutes:§for adults and 60 minutes for children)
to reduce the risks of chronic disease in low-come communities within San Mateo County. '

Measurable Objective 1.3: By September 30, 2003, 100-150 San Mateo County health care providers serving low-income populations will iricrease knowledge and awareness of the
of nutrition education and physical fitness programs available by attending “Promoting Physical Activity and Nutrition in Low-Income Comimunities Workshop.”

TARGET POPULATION WHO IS E_VALUATION

Ethnicity/Income Level ACTIVITIES/METHODS/MESSAGES RESPONSIBLE/ MEASURES ' TIMEFRAME
/Numbers of People Reached Performing Activity ; :
100-150 health care providers Coordinate a one half-day workshop for health care | Community Worker List of participants Conference to be scheduled
providing services to families with { providers in San Mateo County. Topics to be - : attending will be kept | in the Spring of 2003
incomes less than $20,000/year presented: prevention of obesity by increasing onfile. Apreand | :

physical activity and the consumption of fruits and : posttest will be given.
vegetables, local resources, cultural issues, etc. Written evaluation
Speakers will be contracted. will be conducted. .
a. Resource packets will be developed in both : Evaluation summary
English and Spanish. Packets will contain low and promotional
calorie recipes, guide to eating out, suggestions ‘ packet will be
to incorporating physical activities into daily ' included in semi-
life, physical activity resource list. The . annual report.

-information will be culturally appropriate.

Page 6 of 20
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San Mateo County Health Services Ager{cy
' 01-1566-

Exhibit A
SCOPE OF WORK

Goal 1: To increase the awareness of the importance of eating five fruits and vegetables a day and daily physical activity (30minute§ for adults and 60 minutes for children)
to reduce the risks of chronic disease in low-come communities within San Mateo County.

Measurable Objective 1.4: By September 30, 2003, 60-80 low-income women will increase their knowledge of nuﬁili011 and physical activity by participate in “Women’s Health
Retreat/Spa” « ' '

TARGET POPULATION WHO IS EVALUATIOF} :
Ethnicity/Income Level ACTIVITIES/METHODS/MESSAGES RESPONSIBLE/ MEASURES TIMEFRAME
/Numbers of People Reached Performing Activity ' - '
60-80 Latino, African and White Conduct two four-hour “Woman's Retreat/Spas” Community Worker Participant’s list wifl Two “Spas” to bé held May
woman with annual income of less | each year in Redwood City and East Palo Alto be kept on file. : 2002.
than $20,000. a. Program will include information on reducing Participantg will be |
: the intake of fat and sugar, weight al.)le to name two Two “Spas” to be held May
management, increasing physical activity and . d‘f"tafy changes that. 2003.
developing healthy eating habits (5 a day). will have th: greatest
. . . ‘ i t on their P
b. Taste testing and food preparation !mpac
" demonstrations will also be conducted with a ?ndntldu_al health. ;
special focus on increasing the intake of fruits Curriculum on file.
and vegetables. Copy of Photovoice:
c. Children will be nominating mother to be '
“selected” to participate in this special :
“Mother’s Day Spa. * ;

Page 7 of 20



Exhibit A

SCOPE OF WORK

San Mateo County Health Services Agency

01-1566:

Goal 1: To increase the awareness of the importance of eating five fruits and vegetables a day and daily physical activity (30minutes for adults and 60 minutes for cluldren) to reduce
the risks of chronic disease in low-come communities within San Mateo County. :

Measurable Objective 1.5: By September 2003, 250-300 preschool pa:ents will increase their nutrition and physical activity knowledge by attendmg one hour child nutrition/physical
activity class promoting a healthy family lifestyle.

TARGET POPULATION
Ethnicity/Income Level

/Numbers of People Reached

ACTIVITIES/METHODS/MESSAGES

WHO IS
RESPONSIBLE/

Performing
Activity

EVALUATION
MEASURES

TIMEFRAME

250-300 Latino, White and
African American preschool
parents with less than $20,000
annual income

Conduct 4-6 one hour child nutrition classes each
year for Head Start and/or the Early Learning
Center of San Mateo County.

a. Topics to include: child nutrition, how to

reduce fat and sugar in the diet, healthy snacks,

increasing physical activity, increasing the
consumption of fruits and vegetables and the
development of healthy eating habits.

b. Appropriate materials will also be developed

and translated into Spanish.

| Community Worker

Participant list will be kept on
file. Pre and posttest will be’,
given. Parents will identify
two dietary changes needed to
improve their child’s

nutrition. Nutrition curriculium
will be sent with semi-annual
report. :

October 2001 through
September 2003
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- Exhibit A
SCOPE OF WORK

San Mateo County Health Services Agency

. 01-15663

- Goal 1: To increase the awareness of the importance of eating five fruits and vegetables a day and daily physical actmty (30mmutes for adults and 60 minutes for children)
to reduce the risks of chronic disease in low-come communities within San Mateo County. !

Measurable Objective 1.6: By June 30, 2001, 200-300 Spamsh speaking adults attending Redwood City Adult Educatlon Programs will i mcrease the knowledge and awareness of
nutrition and physical activity in reducing the risk of chronic disease by attending a one hour workshop.

TARGET POPULATION
Ethnicity/Income Level

/Numbers of People Reached

ACTIVITIES/METHODS/MESSAGES

WHO 1S
RESPONSIBLE/

Performing Activity

EVALUATION
MEASURES

TIMEFRAME

200-300 Latino Redwood City
residents with less than $20,000
annual income and participating in
English as a second language
classes.

Conduct four one-hour workshops on nutrition and
chronic disease prevention for the Redwood City
Adult Education Program each year.

a. Topics.to be presented include: diet as it relates
to heart disease, diabetes, and obesity, reducing
fat and sugar in diet, acculturation, and
physical activity.

b. Network materials will be distributed.

A search for low literacy nutrition education

materials will be conducted.

Community Worker

Participant list will be kept on
file. Participants will cothplete
a pre and post fest and will
show an increase in knowledge
of the relationship of chronic
disease and diet habits. :
Participants will name two
diet/exercise habits they wish
to change. Curriculum will be
sent with semi-annual reports.

October 2001 through
September 2003
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Exhibit A

SCOPE OF WORK

San Mateo County Health Services Agency

01-15663

Goal 1: To increase the awareness of the importance of eating five fruits and vegetables a day and daily physical activity (30mmutes for adults and 60 minutes for children)
to reduce the risks of chronic disease in low-come communities within San Mateo County.

Measurable Objective 1.7: September 2003, we will have participated in 10 14 fairs/or cultural events held in low income communities wnhm San Mateo County reaching

approxxmately 3000 residents.

TARGET POPULATION
Ethnicity/Income Level

/Numbers of People Reached

ACTIVITIES/METHODS/MESSAGES RESPONSIBLE/
: ' Performing Activity

WHO 1S

EVALUATION
MEASURES |

TIMEFRAME

Approximately 3000 Latino,
African and White Americans with
income of less than $20,000 per
year.

Provide information about the relationship between { Community Worker

nutrition( eating five fruits and vegetables) and
cancer, heart disease, diabetes, hypertension and -
obesity at 5-7 health fairs and/or cultural events in
identified low-income communities within San
Mateo County each year.

a. Develop nutrition information displays that
will include power point presentations on
specific topics.

b. Offer taste testing and food preparation when
possible.

c. Develop and translate materials into Spanish to
meet the specific population needs.-

d. Conduct survey for topics of interest for
“Nutrition Bulletin”

Oversee table and answer questions and distribute
materials.

Number of
materials
distributed will be
documented.

Copies of :
materials will bc
on file. '

Photos of events
will be included
with reports .

October 2001 through
September 2003
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Goal 1: To increase the awareness of the 1mportance of eating five fruits and vegetables a day and daily physical actIVlty (30mmutes for adults and 60 minutes for children)

Exhibit A
SCOPE OF WORK

to reduce the risks of chronic disease in low-come communities within San Mateo County.

San Mateo County Health Services Agency
01-15663

-

Measurable Objective 1.8: By September 2003, 3500 Spanish Speaking households will have received monthly nutrition bulletin in support of nutrition education programs.

TARGET POPULATION
Ethnicity/Income Level

/Numbers of People Reached

ACTIVITIES/METHODS/MESSAGES

. WHOIS
RESPONSIBLE/

Performing Activity

EVALUATION
MEASURES

TIMEFRAME

3500 Latino Families with less
than $20,000 annual income.

Produce culturally appropriate monthly nutrition
bulletin in Spanish promoting healthy eating habits.
This bulletin will be mailed and also distributed at
local stores, farmer's market, public agencies, and
establishments like local beauty shops and
churches.

Bulletin will focus on the prevention of chronic
diseases by encouraging dietary changes and will

also support and promote CNN nutrition education -

programs such as the 3-N Program. Some of the

topics to be featured: how to reduce fat and sugar in

the diet, the high nutritive value of beans, the
importance of folic acid in the prevention of heart
disease and cancer, weight management, the
prevention of diabetes, calcium and tortillas. The
Latino community will be especially encouraged to
continue eating their cultural diet normally high in
fruits and vegetables.

Community Worker

Mailing list will be kept o%fn

file and copies of bulletin;
will be included in the
biannual reports. Once a :
year we will conduct an
evaluation by phone or
mail.

October 2001 to September
2003
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Exhibit A
SCOPE OF WORK

San Mateo County Health Services Agency

01-15663

Goal 1: To increase the awareness of the importance of eating five fruits and vegetables a day and daily physical activity (30mmutes for adults and 60 minutes for children)
to reduce the risks of chronic disease in low-come communities within San Mateo County. . :

Measurable Objective 1.9: By September 2003, 300-400 Redwood High Continuation School at risk studcnts and their parents w1ll have mcreased their knowledge of nutrition and lts
impact on physical development and behavior by attending nutrition classes.

TARGET POPULATION
Ethnicity/Income Level

/Numbers of People Reached

ACTIVITIES/METHODS/MESSAGES

WHO IS
RESPONSIBLE/

Performing Activity

EVALUATION
MEASURES

TIMEFRAME

300-400 Latino, African and
White Americans at risk teenagers
and their parents whose annual
income is less than $20,000.

Conduct each year four nutrition classes and one

parent workshop for at risk teens at Redwood High

Continuation School.

a. Topics to be discussed: nutrition as it relates to
child physical and mental development and
behavior,

b. Demonstration of quick and easy recipes from
the Power Food Cookbook.

c. Provide lesson plans for additional nutrition
education activities.

d. Provide technical assistance for school
gardening project.

Community Worker

Participant list will be _

kept on file. Pre and

post test will be glven.

Parents will identify
two dietary changes .
needed to improve
their child’s nutrition.
Nutrition curriculum!
will be included in

semi-annual reports. °

October 2001 through
September 2003.

Five classes per year
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San Mateo County Health Services Agency
01-15663

Exhibit A i
- SCOPE OF WORK

Goal 1: To improve the nutrition knowledge and awareness of the importance of eating five fruits and vegetables a day to reduce the risk of chronic disease in San Mateo County’s
low-income population. :

Measurable Objective 1.10: By September 30, 2003, 600 breastfeeding mothers will have increased their knowledge of nutrition and the importance of eating five frmts and
vegetnbles by attending a workshop promoting healthy eatmg habits. . :

TARGET POPULATION | .WHO IS EVALUATION

Ethnicity/Income Level ACTIVITIES/METHODS/MESSAGES RESPONSIBLE/ MEASURES TIMEFRAME
/Numbers of People Reached ‘ Performing Activity ;
600 Latino, White and African Conduct a total of ten workshops each year at five Community Worker Participant list will be | October 2001-
American WIC breastfeeding WIC sites through out San Mateo County. kept on file. Mothers | September2003
mothers with less than $20,000 will be able to identify
annual income. : two dietary changes |

a. Topics to include: how not to compromise
mother’s nutritional status during
breastfeeding, best sources of calcium, the
importance of water, eating more than five
servings of fruits and vegetable each day and
the importance of introducing fruits and
vegetables to the infant.

needed to improve
their own mdmdual
nutritional status.
Nutrition curriculum’
will be on file

b. Appropriate materials will be developed and
translated into Spanish

c. Taste testing and food preparation
demonstrations will also be conducted
including baby food preparation.
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Goal 2: To improve the nutrition knowledge and awareness of the importance of eatin
County’s low-income population.

Measurable Objective 2.1: By September 2003 eight “fruit and vegetable falrs” will be con

Alto, reaching 300-500 children.

Exhibit A
' SCOPE QF WORK

San Mateo County Health Services Agcncy
01-15663

g five fruits and vegetables a day to reduce the l'lSk of chronic disease in San Mateo

ducted at elementary schools and after school 'proérams in Redwood City and East Palo

TARGET POPULATION WHO IS EVALUATION
Ethnicity/Income Level ACTIVITIES/METHODS/MESSAGES | RESPONSIBLE/ MEASURES | TIMEFRAME
/Numbers of People Reached Performing Activity : ‘
Conduct “fruit and vegetable fairs” at four . - i
300-500 Latino, White and | t hools located in East Redwood Cit . Participant’s attendance . | October 2001 through
African American elementary o cien iy Sonboes jocated in Bas Merwoos 1LY Community Worker will be maintained from : September 2003

school students whose parents
income is less than $20,000/year.
Schools sites have a 50%
eligibility for free and reduced
priced meals.

and East Palo Alto each year. School sites located
in East Palo Alto will be the 49°er Academy and
Cesear Chavez elementary. In East Redwood City
the school sites will be Gardfield Elementary and
Fair Oaks Elementary School.

a. Activities to include: taste testing of fresh and
frozen fruits and vegetables prepared in a
" variety of ways. Recipes and nutrition
information to be distributed providing a
classroom-to-home connection. Materials will
be made available in Spanish.

b. Activities from Power Play Curriculum will be
used. '

teacher’s records. Child :
will be able to describe of
demonstrate a new method
of serving or preparing a .
fruit or vegetable. ;
Nutrition curriculum will;
be on file. Handouts will !
be included in final reporf.
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San Mateo (,ounty Health Services Agency
01-15663

Exhibit A : .
SCOPE OF WORK '

Goal 2: To improve the putrition knowledge and awareness of the importance of entmg five fruits and vcgetables a day to reduce the nsk of chronic disease in San Mateo
County’s low-income population.

Measurable Objective 2.2: By September 2003, provide monthly informiation tables at Jocal farmer’s market, reaching 2000-2500 low-incomé San Mateo County residents.

TARGET POPULATION . o WHO IS EVALUATION

Ethnicity/Income Level ACTIVITIES/METHODS/MESSAGES RESPONSIBLE/ MEASURES TIMEFRAME
/Numbers of People Reached - Performing Activity :
2000-2500 Latino, White and . - . o ' . Number of materials | May 2002 through October
African Americans with less than Provide numllor? education at l.o cal farmer’s Community Worker distributed will be 200); B
$20.000 annual income markets located in Redwood City once month. documented.

' ; i | Market open only May

a. Network fruit and vegetable brochures will be Participants will be able to

distributed as well as additional nutrition through November.

i - describe a new way to
education materials.

prepare a fruit or vegetable.

b. Taste testing and food preparation : They will be able to identify
demonstrations will also be conducted. major sources of vitamin A,
c.  Multi-media nutrition education presentations _ vitamin C and folic acid.
in both English and Spanish will be developed Multi-media presentauons
and presented to the public with the use of a _ will be on file.

lap top computer.

d. Garden projects encouraging the consumption
" of fruits and vegetables will be on display.
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Séxn Mateo County Health Services Ag;:ncy
: 01-15663

Exhibit A
SCOPE OF WORK

Goal 3: To improve access of fruits and vegetables in San Mateo County’s low-income communities.

Measurable Objective 3.1: By September 2003, explore possibility and/or establish Farmer’s Market in East Palo Alto and increase the partiéipation in other Farmer's Markets within
San Mateo County. '

TARGET POPULATION . WHO IS EVALUATION '
Ethnicity/Income Level ACTIVITIES/METHODS/MESSAGES RESPONSIBLE/ MEASURES TIMEFRAME
/Numbers of People Reached i _ Performing Activity :
2009-2500 La.tino, W'hite and ' 'Explore possibility of .establishing .Fz.lrmf:r’s.Market Community Worker Results.of needs assessme_ht Feasibility study completed
African Americans with less than in East Palo Alto and increase participation in other will be included in final by September 2002.
$20,000 annual income Farmer’s Markets within San Maleo Coumy. _' report. ‘- Establish farmer’s market
, by Spring 2003
a. Conduct needs assessment. - Copy of promotional _ '
b. Research for possible vendors materials will be included in
c. Search for possible site . final report.
d. Promote local farmer’s market by developing

promotional materials in both English and
Spanish to be distributed at all CNN activities.

e. Work with existing farmer’s markets to accept
WIC farmer’s market coupons.
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San Mateo County Health Services Agency
01-15663

Exhibit A
SCOPE OF WORK

Goal 4: To encourage phyéical activity as an integral part of a healthy lifesfyle among low-income families in San Mateo County.

Measurable Objective 4.1: By September 30, 2003, 300 families will increase their knowledge of local community resources available for physical activity.

TARGET POPULATION ‘ WHO IS EVALUATIONE»_

Ethnicity/Income Level ACTIVITIES/METHODS/MESSAGES RESPONSIBLE/ - MEASURES | TIMEFRAME
/Numbers of People Reached o . Performing Activity
300 L'atmo, Wl‘ule and Afr{c.an Cond}lct each year six “3N (Nurtur ing, Community Worker Participant list will be April 2002 to September
American low income families Nourishment, and Nature) Program” at one of the kept on file. 2003
with less than $20,000 annual following sites: Redwood City Public Library, Curriculum and
income Menlo Park Girl’s and Boy’s Club and the Daly ' promotional materials
City Health Center. We will be promoting . : will be included in
community physical fitness activities. _ reports.

a. Families will be introduced to local hiking
trails and recreational parks to encourage
physical activities such as walking, dancing,
and hiking.

b. Sessions will include food preparation/tasting
of fruits and vegetables.

c. Topics to be cavered will include: nutrition and
physical development, weight management and
physical activity, water intake, stress reduction,
and self-esteem.
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San Mateo County Health Services Agency
01-15663

Exhibit A
SCOPE OF WORK

Goal 5: To increase collaborative partnerships to expand nutrition education/physical activity opportunities to low-income farudlies in San Mateo County.

Measurable Objective 5.1: By September 30, 2003 support community, regional and state-wide efforts toward nutrition education/physical actMty promotion by participating in 1-2
regional coalitions and 3-5 meetings/trainings.

TARGET POPULATION |- | _ | ' WHOIS EVALUATION:
Ethnicity/Income Level ACTIVITIES/METHODS/MESSAGES RESPONSIBLE/ MEASURES . TIMEFRAME
/Numbers of People Reached ' ' Performing Activity ' .
1. -Support community efforts toward nutrition - | Program Activity Log October 2001 through
Community Partners education and physical activity promotionby - | Coordinator/Community - Meeting * | September 2003
collaborating with local groups/coalitions. Worker notices/agendas
Regional Partners a. Attend meetings, provide input to planning
' of nutrition education/physical activity
promotion.

Statewide Partners o . ) L _
b. Participate in community activities and L
Meeting -

. _ provide nutrition education/physical ¢ .
in addition: activity promotion resources to local notice/minutes .
‘programs. Narrative description’
Overall target group 2. Attend regional Project LEAN meetings and ‘_)f regional actlvmes.i
support Project LEAN activities.
a. Attend coalition meetings, provide input to  Agendas/ Training
planning of regional activities and participate in : Binders

regional activities.

3. Attend Network-sponsored trainings and
conferences:

a. Network Social Marketing Conference
b. NetComm Training
c. Channel-Specific Training
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Sén Mateo County Health Services Agency
' 01-15663

Exhibit A
SCOPE OF WORK

Goal 6: To increase the likelihood that program participants will consume 5 servings of fruits/vegetables per day and increase plnysicéxl activity to 30 minntes a day (adults),
60 minutes (children and youth).

Measurable Objective 6.1: Provide overall coordination and support to Nutrition Network Local Incentive Award Projects/Programs in San Mateo County.

TARGET POPULATION : WHO IS EVALUATION:
Ethnicity/Income Level ACTIVITIES/METHODS/MESSAGES RESPONSIBLE/ MEASURES ° TIMEFRAME
/Numbers of People Reached _ Performing Activity
Latino, White and African 1.  Worite project summary for Network directory Program Coordinator / .
American low income families of Local Incentive Award Projects. fiscal officer Project Summary October 2001
with less than $20,000 annual _ ' Focus-group reports
income - | 2. Accomplish needs assessment/formative Analysis of surveys,’i October 2001-September
res'ear(.:h of target audience for at least one narrative reports of - | 2003 :
objective in Scope of quk. informal discussions:
with potential
participants, _
observation reports, :
data compilation, etc:
3. Develop strategic plan/timeline for in-kind and Strategic Plan October 2001-September
match activities for contract period and provide | 2003
overall coordination and tracking of progress
on Scope of Work objectives.
o Materials as October 2001-September
4. Develop or purchase lesson plans, training appropriate 2003 P
materials and educational materials/supplies as
appropriate to be used across multiple
objectives in Scope of Work.
5. Develop evaluation tools (surveys, pre/post Evaluation tools
tests, etc.) as appropriate to be used across
multiple objectives in Scope of Work.
6. Implement surveys/pre-post tests as Summary Reports (S)ec t?::lggi)g(l)(;grough
appropriate, analyze data and write summary P
reports.
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San Mateo County Health Services Agency
01-15663

Exhibit A
SCOPE OF WORK

| Goal 6: To increase the likelihood that program participants will consume 5 servil_lg's of fruits/vegetables per day and increase physicfnl activity to 30 minutes a day (adults),
60 minutes (children and youth). ' :

Measurable Objective 6.1: Provide overall coordination and support to Nutrition Network Local Incentive Award Projects/Programs in San Mateo County.

TARGET POPULATION | =~ WHO IS EVALUATION

Ethnicity/Income Level ACTIVITIES/METHODS/MESSAGES RESPONSIBLE/ MEASURES TIMEFRAME
/Numbers of People Reached Performing Activity 3
7. Gather evaluation measures (products to be As appropriate October 2001 through
turned in with Progress Reports suchas - : Sepgember 2003

training outlines, photos, summary reports).

8. Track in-kind personnel time/expenditures and

. Quarterly invoices and
submit invoices quarterly.

) X ) documentation : FY 2001-2002:
9. 1 rack' n.latcl? personnel ume/expendltures and January 31, 2002
submit invoices quarterly. .
April 30, 2002
July 31, 2002
_ , December 2, 2002
10. Write and submit interim and final progress : . _ Interim and Final * | py 2002-2003
reports. Progress Reports January 31, 2003

April 30, 2003
July 31,2003

11. Provide documentation for site visit by December 2, 2003

Nutrition Network Program Manager and . Documentation as |
schedule activities for review as appropriate. - appropriate : | Reports:

April 16, 2002
October 15, 2002
April 16, 2002
October 15, 2003

October 2001-September
2003
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Exhibit B
Budget Detail and Payment Provisions

1. Invorclng and Payment

A.

For services satlsfactonly rendered, and upon receipt and approval of the invoices, the State

- 'agrees fo compensate the Contractor for actual expenditures incurred in accordance with

the rates specified herein, which is attached hereto and made a part of this Agreement

Invorces shall mclude the Agreement Number and shall be submltted in tnpllcate not more
trequently than guarterly in arrears to:

Department of Health Services.
Cancer Prevention and Nutrition Sectlon
Attn: Shelly Martin
~ 601 North 7™ Street, MS 662
- P.O. Box 942732
Sacramento, CA 94234-7320

Authorized expenses that have been approved for payment may be later disalloWed and/or

' subject to repayment as the resuit-of a subsequent program and/or fmancral audrt

All invoices must reference the number assigned to this agreement by the State and must
be signed by a duly authorized person who can certify the authenticity and accuracy of all
expenses submitted for reimbursement. Invoices must also bear the name of the contact
person, their telephone number and a fax number.

Budget Contingency Clause

It is mutually agreed that if the Budget Act of the current year and/or any subsequent years
covered under this Agreement does not appropriate sufficient funds for the program, this
Agreement shall be of no further force and effect. In this event, the State shall have no

'~ liability to pay any funds whatsoever to Contractor or to furnish any other considerations
. under this Agreement and Contractor shall not be obhgated to perform any provisions of this

Agreement

If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this
program, the State shall have the option to either cancel this Agreement with no liability
occurring to the State, or offer an agreement amendment to Contractor to reflect the
reduced amount.

Prompt Payment Clause

Payment will be made in accordance with, and within the time specified in, Government Code
Chapter 4.5, commencing with Section 927.

2.
A.
'B.
3.
4.

A.

Amounts Payable

The amount payable under this agreement shall not exceed:

1) $105,670 for'the budget period of 10/01/01 through 09/30/02.
2) $108,565 for the budget period of 10/01/02 through 09/30/03
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Reimbursement shall be made for aliowable expenses up to the amount annually
encumbered commensurate wrth the state fiscal year in which services are performed and/or
goods are received.

The Contractor must maintain records reflecting actual expendrtures for each state frscal
year covered by the term of this agreement.

The Contractor agrees to match each State doIIar with two dollars of In-Kind contributions as
detailed in Attachment lll and Attachment IV of this Exhibit. Attachment Il and Attachment

--IV-represents-the minimum support-the contractor agrees to-provide-in exchange for the -

payments received. Changes to Attachment lll, In-Kind Budget (Year 1), and Attachment
IV, In-Kind Budget (Year 2), do not require a formal amendment

Timely Submission of Final Invoice

A

A final undisputed invoice shall be submitted for payment no more than ninety (90) calendar
days following the expiration or termination date of this agreement, unless a later or
alternate deadline is agreed to in writing by the program contract manager. -Said invoice
should be clearly marked “Final Invoice”, thus indicating that all payment obligations of the
State under this agreement have ceased and that no further payments are due or
outstanding.

The State may, at its discretion, choose not to honor any delinquent final invoice if the
Contractor fails to obtain prior written State approval of an alternate final invoice submlssnon
deadiine. Written State approval shall be sought from the program contract manager prior

. tothe explratron or termination date of this agreement.

-The Contractor is hereby advised of its obligation to submit, with the final invoice, a

“Contractor’s Release (Exhibit F)” acknowledging submission of the final invoice to-the

State and certifying the approximate percentage amount, if any, of recycled products used in
performance of this agreement

Allowabie Line Item Shlfts

A.

D.

Cumulative line item shifts of ‘up to $25,000 or 10% of the annual agreement total may be
made, whichever is greater, up to a cumulative annual maximum of $50,000, prowded the
annual agreement total does not increase or decrease : .

Line item shifts meeting these criteria shall not require a formal agreement amendment.

Contractor shall adhere to State requirements regarding the process to follow in requesting
approval to make line item shifts.

Line item shifts may be proposedl_requested by either the State or the Contractor.

Contractor’s In-Kind Share Requirements

A.

The contractor shall contribute qualifying network nutrition education contributions from its
own.in-kind resources contributed by California State University, Los Angeles to the extent
of the Contractor’s in-kind share as detailed in Attachment Ill, in-Kind Budget (Year 1) and
Attachment IV, In-Kind Budget (Year 2). The Contractor's in-kind share must be from a
public, non-Federal source.* The Contractor's in-kind share cannot be used to maich
another Federal program. In addition, the qualifying nutrition education intervention must
target Food Stamp recipients and/or other similar households with annual incomes less than
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$20,000 or for: school districts and other education agencies, mterventlons must target low-
resource schools, defined as those with 50% of students or more eligible for free or
reduced-price school meals. -

*Exception: lndlan Tribal Organizations can use federal grant funds that are designated as
an allowable source of in-Kind dollars dlrected toward nutrition education.

~+B. The Contractor is .respon5|ble for mamtamlng verifiable records of Califorﬁia State
' University, Los Angeles’s in-kind -contributions. The Contractor shall submit quarterly, in-

- Kind- reports-documenting -in-kind -contributions:-- The-in-kind- documentatlon report-shallbe -

submitted in a form and format prescrlbed by the State,

C. The Contractor shall return any funds necessary to repay the State for any Federal audit
- exceptions resulting in the disallowance of contract funds in which the Contractor has not
complied with the requirements of this agreement and applicable Federal regulations.

D. Any changes to the Contractor’s in-kind share as detailed Attachment Ii of this Exhibit, In- -
Kind Budget, may be proposed by the Contractor All changes are subject to prior written
approval by the State '

Revenue

If the Contractor realizes a profit from the sale of nutrition education materials (videos, literature,
etc. paid with contract dollars), it must report the amount to the State as Contractor income on
the SF-269 form. The Contractor shall make the SF-269 form available to the State on request.
The contractor shall. place any income, fees, or reimbursements accruing to or received by the .

. Contractor for services.rendered under this agreement into a separate identifiable account.
Revenues generated by the Contractor as a result of this State agreement must be utilized to
meet identified, agreed upon, program-related needs of the Contractor, or must be returned to
the State. Any revenues accruing to the Contractor, based on services supported in whole or in
part by the State pursuant to this agreement, shall be used to defray costs incurred by this
project to measurably expand the program or improve the quality of services detailed in this
agreement, and must be approved in writing by the State Adequate documentatlon of the use
of these funds shall be malntamed
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San Matec County Health Services Agency.

01-15663
. Exhibit B, Attachment |
- BUDGET
' . (Year 1) _
(10/01/01 through 09/30/02)
Personnel o | | - . '$ 35215
Fringe Benefits (33% of Personnel) ' $ 11,620
_ Opérating Expenses _ o 3 23,952
Equipment | | | : $ 300
Travel : $ 2,270 .
Subcontracts - ' : $ 3000
Other Costs ' $ 23,358
Indirect Costs (15% of Personne) A ' $ 7,025

Total $ 105,670



San Mateo County Health Services Agency.
' ' 01-15663

Exhibit B, Attachment |l

BUDGET
(Year 2)
(10/01/02 through 09/30/03)

Personnel

Fringe Benefits (33% of Personnel)
Operating Expenses

Equipment

Travel

Subcontracts

Other Costs

Indirect Costs (1 5% of Personne)

Total

$
$ 1,200
$

$ 12,202

$ 23,952

0

7000

$ 19,858
$ 7,377

$ 108,565

$ 36,976



San Mateo Couhty' Health Services Agency.

 D1-15663
Exhibit B, Attachment I
IN-KIND BUDGET
(Year 1) _ '
(10/01/01 through 09/30/02) _

Personnel ° | » - $ 108,833
Fringe Benefits (33% of'Pex"son_nel) $1 32,011
Operating Expenses | $ 22, 231
Equipment $ 0
Travel . | - § 2700
Subcontracts . $ 15,000
Other Costs $ 9437
Indirect Costs (15% of Personnel) - $ 21, 127
Total § 211,339

The Contractor may propose changes to this In-Kind Budget. All changes are subject to prior written
approval by the State. Said changes shall not require a formal contract amendment.



San Mateo County Health Services Agency.

01-15663
: Exhibit B, Attachment IV
IN-KIND BUDGET
_.(Year2) _
(1 DlO1l02 through 09/30/03)
Personnel ' - $ 112,708
Fringe Benefits (33% of Personnel) $ 33,172
Operating Expenses $ 22416
Equipmént 3 0
Travel . $ 2700
Subcontracts o | : $ 15,000
Other Costs | $ 0437
indirect _Coéts (15% of Personnel) $ 21,882
| Total  $ 217,130

The Contractor may propose changes to this In- Klnd Budget. All changes are subject to pnor written
approval by the State. Said changes shall not reqmre a formal contract amendment. '



California Department of Health Services

Exhibit D (F)

Special Terms and Conditions

- (For federally funded service contracts and grant awards)

The use of headings or tities throughout this exhibit is for convenience.only and shall-not be »used-to
interpret or to govern the meaning -of any specific term or condition. . The terms "contract®, "Contractor"
and "Subcontractor“ shall also mean "grant" "Grantee” and "Subgrantee" respectively. :

lndex of Specral Terms and Condrtrons

Federal Equal Employment Opportunrty

- Requirements.

18.

. Inteliectual Property Rights
. Air or Water Poliution Requirements

13.
14.
158.
16.
17.

Travei and Per Diem: Relmbursement i
Procurement Rules

Equrpment Ownershlp / lnventory / Dlsposrtron 1 o0
|23,
| 24,
25.
.| 28.
27.

| 28.

Subcontract Requirements
Income. Hestnctlons .

"Audit and Record Retention
" -Site Inspection '

Federal Contract Funds

. Prior Approval of Training Seminars,

Workshops or Conterences

Confrdentlalrty of Infformation

Documents Pubhcatrons and ertten Reports
Dispute Hesolutron Process -

Financial and Complrance Audit Requrrements |

Human Subjects Use Requirements

—-1gs
’*,-20

21.

1-29.
130.
31.

{32,
Certification ..:

‘Novation Requwements

Debarment and- Suspensron Certmcatron
Smoke-Free Workplace Certrfrcatron
Covenant Against Contrngent Fees

Payment Withholds )

Performance Evaluatlon

Offrcrals Not to' Beneﬂt o

Year 2000 Compliance .

Prohibited Use of State Funds for Software

'Umversrty of Calrfomla Mutual Indemnification

Use of Small, Minority Owned and Women (]
Businesses

-Alien lnehgrbllrty Certrflcatlon

Union Organrzrng

Contract Uniformity (Fringe Benefrt
Allowability) -

Lobbying Restrictions and Drsclosure

CMS 02 (07/01)

Page 1 of 26




Callfornia Department of Health Services - Spacial Terms and Conditions . ’ Exhibit D (F)

1.

Federal Equal Opportunity Requirements
(Applicable to all federally funded agreements.)

a. The Contractor will not discriminate against ahy employeée or applicant for employment because of

race, color, religion, sex, nationai origin, physical or mental handicap, disability, age or status as a
disabled veteran or veteran of the Vietnam era. The Contractor will take affirmative action to
ensure that qualified applicants are employed, and that employees are treated during
employment, without regard to their race, color, religion, sex, national-origin, physical or mental

-handicap, disability, age or status as a disabied veteran or veteran of the Vietnam.era. Such

action shall include, but not.be limited to the following: employment, upgrading, _demotion or

transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of
"“compensation; “and “career development opportunities and “selection” “for ~training;~ including "
apprenticeship.. The Contractor agrees to post in conspicuous places, available to employees and

applicants for employment notices to be provided by the Federal Government or DHS, setting
forth the provisions of the Equal Opportunity clause, Section 503 of the Rehabilitation Act of 1973
and the affirmative action clause required by the Vietnam Era Veterans' Readjustment Assistance
Act of 1974 (38 U.S.C. 4212). Such notices shall state the Contractor's obligation under the law to
take affirmative action to employ and advahce in employment qualified applicants without
discrimination based on their race, color, religion, sex, national origin physical or mental handicap,
disability, age or status as a dlsabled veteran or veteran of the Vletnam era and the rights of
apphcants and employees. :

Theé Contractor will, in all solicitations or advancements for employees placed by or on behalf of

‘the Contractor, state that all qualified applicants will receive consideration for employment without

regard to race, color, religion, sex, national origin physical or mental handlcap, dlsablhty age or
status as a disabled veteran or veteran of the Vietnam era. .

The Contractor will send to each labor union or representative of workers with which it has a
coliective bargaining agreement or other contract. or understanding a notice, to be provided by the
Federal Government or the ‘State, advising the labor union or workers' representative . of the
Contractor's commitments under the provisions herein and shall post copies of the notlce in
consplcuous places available to empioyees. and apphcants for empioyment. :

The Contractor will comply with all prows:ons of and furnish all xnformatlon and-reports required’ by

B Section 503 of the Rehabilitation Act of 1973, as .amended, the Vietnam Era Veterans'

Readjustment Assistance Act of 1974 (38 U.8.C. 4212) and of the Federal Executive Order No.
11246 as amended, and of the rules, regulations, and relevant orders of the Secretary of Labor.

The Contractor will furnish ali information and reports required by Federal Executive Order No.
11246 as amended, and the Rehabilitation Act of 1973, and by the rules, regulations, and orders
of the Secretary of Labor, or pursuant thereto, and will permit access to its books, records, and
accounts by the State and its designated representatives and the Secretary of Labor for purposes
of investigation to ascertain compliance with such rules, regulations, and orders.

in the event of the Contractor's noncompliance with the requirements of the provisions herein or

with any federal rules, regulations, or orders which are referenced herein, this agreement may be
-cancelied, terminated, or suspended in whole or in part and the Contractor may be declared

ineligible for further federal and state contracts in accordance with procedures authorized in
Federal Executive Order No. 11246 as amended and such other sanctions may be imposed and

remedies invoked as provided in Federal Executive Order No. 11246 as amended, or by rule,

regulation, or order of the Secretary of Labor, or as otherwise provided by law.

The Contractor will include the provisions of Paragraphs a through g in every subcontract or
purchase order unless exempted by rules, regulations, or orders of the Secretary of Labor issued
pursuant to Federal Executive Order No. 11246 as amended, or Section 503 of the Rehabilitation
Act of 1973 or (38 U.S.C. 4212) of the Vietnam Era Veteran's Readjustment Assistance Act, so
that such provisions will be binding upon each subcontractor or vendor. The Contractor will take
such action with respect to any subcontract or purchase order as the Director of the Office of
Federal Contract Compliance Programs or DHS may direct as a means of enforcing such
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Lalifornia Department of Health Services - Special Terms and Conditions - ' o S Exhibit D (F)

provisions including .sanctions for noncompliance ‘provided, however, that in the event the
Contractor becomes. involved in, or.is threatened with litigation by a subcontractor or.vendor as a
‘result of such.direction by DHS, the Contractor may request in writing to DHS, who, in tumn, may
‘request the United States to enter.into such htlgat)on to protect the interests of the State and of
the United States . S .

2. Travel and Per Dlem Ftelmbursement
(Apphcable if travel and/or per dlem expenses are relmbursed with contract funds )

Relmbursement for. travel and per diem expenses from DHS. under thls agreement shall unless
" otherwise specified in this agreement, be at the _rates.currently in -effect, as established. by the
~ “Califomia Department of Personnel Administration (DPA), for nonrepresented state empioyees. If the
DPA rates change during the term of the agreement, the new rates shall apply upon their effective
date and no amendment to this agreement shall be necessary. Exceptions to DPA rates may be
"approved by DHS upon the submission of a statement by the Contractor indicating that such rates are
not available to the Contractor. No travel outsxde the State of California shall be relmbursed without
prior written authorization from DHS : Lo S e

a, :

3. Procurement .Rules,

(Applicable to all agreements in which equipment, miscellaneous property, commodities and/or
. supplies are furnished by DHS or expenses for said items are reimbursed with state or federal funds.)

a. Equiprnent definitions

Wherever the term equipment and/or miscellaneous property .is used, the following defin'itions
shall apply ‘

(1) Ma;or equnpment A tanglble or lntanglble item havmg a. base unit cost of $5,000 or more
with a life expectancy of one (1) year or more and is either furnished by DHS or the cost is
reimbursed through this agreement. Software and VIdeos are’ examples of intangible items
that meet this deflnmon .

2) Mlnor ‘equipment: A tangible item havxng a base un|t cost of Iess than $5.000 with a life
expectancy of one (1) year or more that is listed on the DHS Asset Management Unit's Minor
“'Equipment - List and is either fumished by DHS or the cost is reimbursed -‘through this
--agreement. Contractors may obtain a copy of the- Mlnor Equnpment Llst by maklng a request
through the DHS program contract manager o

(3) Mlscellaneous property: A specmc tangible item with a life expectancy of one{1) year or
‘more that is either furnished by DHS or the cost is reimbursed through this agreement.
Examples-include, but are not limited to: furniture (excluding modular furniture), cabinets,
typewnters desktop calculators portable dlctators non- dlgltal cameras stc. :

b. 'Government and public entltles (mcludmg state colleges/umversmes and auxmary
organizations), whether acting as a contractor and/or subcontractor, may secure all commodities,
supplies, equipment and services related to such purchases that are required in performance of |
this agreement. Said procurements are subject to Paragraphs d through h of Provision 3.
Paragraph c of Provision 3 shall also apply, if equipment purchases are’ delegated to
subcontractors that are nonproﬂt organlzatnons or commercnal busmesses

c. Nonprofit organizations and commercial busmesses whether actlng as a contractor and/or

subcontractor, may secure commodities, suppiies, equ:pment and serv:ces related to such
purchases for performance under this agreement.

(1) ‘Equipment purchases shall not exceed $50 000 annualiy

To secure equxpment above the annual maximum limit of $50,000, the Contractor shall make
arrangements through the appropriate DHS program contract manager, o have all remaining
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California Deparunent of -H.e'anh Services - Special Terms and Conditions* i : Exhibit D (F)

equipment purchased through DHS’ Purchasing Unit. The cost of equipment purchased by or

" through DHS shall be deducted from the funds available in this -agreement. Contractor shall
'submit to the DHS program contract manager a list of equipment specifications - for those
items that the State must procure. The State may pay the vendor directly for such arranged
equipment purchases and title to the equipment will remain with DHS. The equipment will be
deiivered to the Contractor's address, as stated on the face of the agreement, unless the
‘Contractor notifies the DHS program contract manager, in writing, of an alternate dehvery
address.

(2) All equipment purchases are subject to Paragraphs d through h of Provrsron 3. Paragraph b
" of Provision 3 shall aiso apply, if equipment purchases are. delegated to subcontractors that
s are elther a govemment or public entrty o Lok :

(3) Nonprofrt organlzatlons and commercnal busmesses, shall use a procurement system that
' _meets the followmg standards T .

' -(a) Maintain a code or standard of conduct that shall govern the performance of its officers,
employees, or agents engaged in awarding procurement contracts. - No employee, officer,
or agent shall participate in the selection, award, or administration of. a procurement
contract in which, to hls or her knowledge he or she has a financial interest.

(b) Procurements shall be conducted in a manner that provrdes ‘to the maxrmum extent ,
practical, open, and free competition. -

(c) Procurements shall be conducted in a manner that provides..for all of the following:
] Avond purchasing unnecessary or duplicate items.

" [2] Equipment sollmtatlons shall be based upon a clear and accurate descnptlon of the
technlcal requnrements of the gocds to be procured. o _

[3] Take posmve steps to utmze small and veteran owned busrnesses

d. Unless waived or otherwise stipulated in- wntrng by DHS; -prior wntten authonzat|on from the
appropriate DHS : program contract manager will be required before the Contractor will be
reimbursed. for any purchase of $5,000 or more for commodities, supplies, equipment, and
‘services related to such purchases.” The Contractor must provide.in its request for autharization
all particulars necessary, as specified by DHS, for-evaluating the -necessity or ‘desirability of

. incurring such costs. The term “purchase" excludes .the -purchase of services from a
subcontractor and pubiic utlhty servnces at rates established tor uniform apphcablhty o the general :
- public. - : : : :

e -n special circumstances, determined by DHS (e.g., when DHS has a need to _monitor certain
purchases, etc.), DHS may require prior written authorization and/or the submission of paid .
vendor receipts for any purchase, regardless of dollar amount. DHS reserves the right to either
“deny claims for reimbursement or to request repayment for any Contractor and/or subcontractor
purchase that DHS determines, to be’ unnecessary in carrymg out performance under this
agreement, RREE : _ o :

. The Contractor and/or subcontractor must maintain a copy or-narrative description of the
procurement system, guidelines, rules, or regulations that will be used.to make purchases under
this agreement. The State reserves the right to request a copy of these documents and to inspect
the purchasing practices of the Contractor and/or subcontractor at any time.

g. For all purchases, the Contractor and/or subcontractor must maintain copies of all paid vendor

invoices, documents, bids and other information used in vendor selection, for inspection or audit.

- Justifications supporting the absence of bidding (i:e., sole source purchases) shall also be
maintained on file by the Contractor and/or subcontractor for inspection or audit.
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California Department of Health Services - Special Terms and Conditions . ) Exhibit D (F)

. h.‘

‘DHS may, with cause (e.g., with reasonable suspicion of unnecessary purchases or use of

inappropriate purchase practices, -eic.), ‘withhold, cancel, ‘modify, -or retract the delegated
purchase authority granted under Paragraphs b and/or ¢ of Provnsmn 3 by giving the Contractor no
less than 30 calendar days wrltten notice.

4. Equnpment Ownershlp / Inventory / Dlspositlon:

(Applrcable to agreements in Wthh equipment and/or mlscellaneous property is fumlshed by DHS
. and/or when said items are purchased or relmbursed with state or federal funds )

a

Wherever the term equment and/or mlscellaneous property is used m Provrsron 4, the deflnmons
in Provision 3, Paragraph ashallapply. - .. . i IR BN TR e

..AlI equrpment and/or miscellaneous property that are purchased/relmbursed wrth agreement
‘funds or furnished' by DHS under the terms of this agreement and not fully consumed in
.:performance of thls agreement shall be consldered state eqmpment and the property of DHS.

(1) DHS requires the reportmg, tagglng -and annual |nventory|ng of all equnpment and/or
miscellaneous property that is furnished by DHS or purchased/relmbursed with funds
provided through this agreement

Upon receipt of equipment and/or miscellaneous property, the Contractor shall report the
-receipt to the DHS program contract manager. To report the receipt of said items and to

receive property tags, Contractor shall use a form or format designated by:DHS' Asset
-Management Unit. If the appropriate form (i.e., Contractor Equipment Purchased with'DHS
-Funds) does. not accompany this agreement Contractor shall request a copy from the DHS
: program contract manager ; o R . ,

A2) If the Contractor enters into an agreement WIth a term.of-more -than twelve months the

Contractor shall submit an annual inventory of state equipment and/or miscellaneous property

to the DHS program contract manager using a form or format designated by DHS’ Asset

~ ~ Management Unit. If an inventory report. form (i.e., inventory/Disposition of DHS-Funded

. Equipment) does not accompany this -agreement, Contractor shall request a copy from the
DHS program contract manager. Contractor shall: - .

(a) Include in the lnventory report equ1pment and/or mlscellaneous property in the
Contractor's possession and/or in the possessron of a subcontractor (mcludmg
lndependent consultants) : > P , L

(b ) Submit the mventory report to DHS accordmg to the mstructlons appeanng on the
lnventory form or issued by the DHS program contract manager ,

(c) Contact the DHS program contract manager 1o learn how 1o remove, trade-m sell,
transfer or survey off; from the inventory report, expired equipment and/or miscellaneous
“property that is no longer wanted, usable or has passed its ln‘e expectancy :Instructions

. will be supplled by DHS’ Asset Management Unlt ' :

b. Tltle to state equrpment and/or mlscellaneous property shall not be aﬁected by its mcorporatron or

attachment to any property not owned by the State.

Unless otherwise stipulated, DHS shall be under no obligation to pay the cost of restoration, or
rehabilitation of the Contractor's and/or Subcontractor's facility Wthh may be affected by the
removal of any state equ:pment and/or miscellaneous property oA

The Contractor and/or Subcontractor shall mamtaln and admlmster a sound business program for
ensuring the proper use, maintenance, repair, protection, insurance and preservatlon of state
equipment and/or miscellaneous property.

(1) In administering this provision, DHS may require the Contractor and/or Subcontractor to repair
or replace, to DHS' satisfaction, any damaged, lost or stolen state equipment and/or
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miscellaneous property. Contractor and/or Subcontractor shall immediately file a theft report
with the appropriate police agency or the California Highway Patrol and Contractor shall
promptly submit one copy of the theft report to the DHS program contract manager.

e. Unless otherwise stipulated by the program funding this agreement, equipment and/or
miscellaneous property purchased/reimbursed with agreement funds or furnished by DHS under
the terms of this agreement shall oniy be used for performance of this agreement or another DHS
agreement. , L

f. -Within sixty (60) calendar days prior to the termination or end of this ag.reem.ent, the Contractor
-shall provide a final inventory-report of equipment and/or -miscellaneous property to the DHS
program contract manager and shall, at that time, query DHS as to.the requirements, including

“the manner ‘and method, of réturning “state-equipment-and/or miscellaneousproperty-to-DHS." -

Final disposition of equipment and/or miscellaneous property shall be at DHS expense and
according to DHS instructions. Equipment and/or miscellaneous property disposition instructions
shall be issued by DHS immediately after receipt of the final inventory.report. At the termination or

. -conclusion of this agreement, DHS may at its discretion, authorize the continued use of state
equipment and/or mlscellaneous property for performance of. work under -a dn‘ferent DHS
agreement :

g Motor Vehlcles

| (Apphcable only if motor vehicles are purchased/relmbursed with agreement funds or furnrshed by
DHS under thls agreement) . : o

(1) If motor vehlcles are purchased/relmbursed with agreement funds or furnlshed by DHS under
the terms of this agreement, within thirty (30) calendar days prior to the termination or end of
this agreement, the Contractor and/or Subcontractor shall return such vehicles to DHS and -
shall deliver all- necessary documents of tltle or reglstratron to: enable the proper transfer of a

'-marketable trtle to DHS : o , ‘
=-(2) Iif motor vehlcles are purchased/relmbursed with agreement funds or furmshed by DHS under
: the terms of this agreement;-the State of California shall be: the iegal owner of said motor
vehicles and the Contractor shall be the registered owner..- The Contractor and/or a
subcontractor may only use sard vehfcles for performance and under the terms of this
agreement :

(3) The Contractor and/or Subcontractor agree that all operators of motor vehicles,
purchased/reimbursed with agreement funds or furnished by DHS under the terms of this
agreement, shall hold a.valid State of California driver's license. In the event that ten or more
passengers are to be transported in any one vehicle, the operator shall also hoid a State of
California Class B driver's license. .

(4) If any motor vehicle is purchased/reimbursed with agreement funds or furnished by DHS
under the terms of this agreement, the Contractor and/or Subcontractor, as applicable, shall
provide, maintain, and certify that, at a minimum, the following type and amount of automobile
liability insurance is in effect during the term of this agreement or any period of contract

- extension during which -any vehicle remains in the Contractor‘s and/or Subcontractors
possession: ER g

Automoblle Llablllty Insurance

(a ) The Contractor by srgnlng this agreement hereby certlfles that it-possesses or will obtain
automobile liability-insurance in the amount of $1,000,000 per occurrence for bodily injury
and property damage combined. Said insurance must be obtained and .made effective
upon the delivery date of any motor vehicle, purchased/reimbursed with agreement funds
or furished by DHS under the terms of this agreement, to the Contractor and/or
Subcontractor
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(b)

{c)

(@)

The Contractor and/or Subcontractor shall, as soon as practical, furnish a copy of the
certificate of insurance to the DHS program contract manager.

The Contractor and/or Subcontractor agree that bodily injury and. property damage liability
insurance, as required herein, shall remain in effect at all times during the term of this
agreement or until such time as the motor vehicle is returned to DHS.

The Contractor and/or Subcontractor agree to provide, at least thirty (30) days prior to the

‘expiration date of said insurance coverage, a copy of a-new certificate-of insurance

evidencing continued coverage, as indicated herein, for not less than the remainder of the

-term of this agreement, the term of any extension or contmuahon thereof or for a period

(e)

: of not less than.one (1) year. o o e E

The Contractor -and/or Subcontractor lf not a self-rnsured govemment and/or public
entity, must provide evidence, that any requrred certificates . of rnsurance contain’ the .

- following provisions:

- -[1] .The insurer will not-cancel the insured's coverage without giving thirty (30) calendar

(f)

days prior written notice to the State (California Department of Health Services).

[2] The State of California, its officers, agents, employees, and servants are included as
additional insureds, but only with respect to work performed for the State under this
-agreement and any extensnon or contrnuatlon of this agreement

'[8] The insurance carrier shall notn‘y the State of California Department of Health

.~ Services, in writing, of the Contractor's failure to pay premiums;-its cancellation of
. -such policies; or any other substantial change, including, but not limited to, the status,
coverage, or.scope of the required insurance. Such notices:shall contain a reference

to the agreement number for which the insurance was obtained.

The -Contractor and/or Subcontractor -is hereby advised that copies of certificates of

" insurance may be subject to review and approval by the Department of General Services
--(DGS), Office of Risk and Insurance Management. The Contractor shall be notified by

DHS, in writing, if this provision is applicable to this agreement. if DGS approval of the
certificate of insurance is required, the Contractor agrees that no work or services shall be

. performed prior to obtaining sard approval.

in the event the Contractor and/or -Subcontractor fails to. keep insurance coverage, as

- required herein, in effect at all times during vehicle possession, DHS may, in addition to

any other remedies it may have, terminate this agreement upon the occurrence .of such
event. :

5. Subcontract Requirements

(Applicable to agreements under which services are to be perfonned by subcontractors including
independent consultants.) .

a. Prior written authorization will be required before the Contractor enters into or is reimbursed for
any subcontract for services costing $5,000 or more. Except as indicated in Paragraph a(3)

herein,

when securing subcontracts for services exceeding $5 000, the Contractor shall obtain at

least three bids or Justn‘y a sole source award

(1) The Contractor must provide in its request for authorlzahon all partlculars necessary for
evaluating the necessrty or desrrabllrty of incurring such cost :

2 ) The State may |dentn‘y the mforrnatron needed to fulflll thls requrrement

CMS 02 (07/01)
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-(3) Subcontracts performed by the following entities or -for the service types listed below .are
exempt from the blddlng and sole source justification requirements: -

(@ A local governmental entity or the federal government,

{b) A State college or university from any State,

(c) A Joint Powers Authority,

(d) -An auxiliary organlzatlon of a Cahfomla State University or a Calrfomla community

" coliege, -
( ) A foundation organlzed to support the Board of Govemors of the Caln‘orma Community
Colleges,
: -(f) An -auxiiiary organlzatlon of the Student Ard Commlssron establrshed under Education
Code § 69522,

""(g) Entities of any type that will provide subventlon ard or dfrect services to the publi¢, -

- (h) Entities and/or service types identified as exempt from advertising in State Administrative
Manual Section 1233, subsection 3. View this publication at the following Internet .
address: hitp://www.sam.dgs.ca.gov. - o

{4) Unless otherwise mandated by the funding agency (i.e., federal government) DHS may only
pay the Contractor's overhead- charges or-indirect costs on. the first $25,000 of each
subcontract

b. DHS reserves the right to approve or dlsapprove the selectlon of subcontractors and with advance
written notice, require the substitution of subcontractors .and requlre the Contractor o terminate
. subcontracts entered into in support of thls agreement

(1) Upon receipt of a wntten notice from DHS requiring the- substrtutlon and/or termmatlon of a

“.* subcontract, the Contractor shall take steps to ensure the completion of any work in progress

and select a- replacement if appllcable wrthln 30 calendar days unless a longer period is
agreed to by DHS. : :

C. Actual subcontracts (i.e.;:written agreernent between the Contractor and a subcontractor) of
$5,000 or more are subject to the prior review and written approval of DHS. DHS may, at its
‘discretion, elect to waive this rlght All such waivers shall be conflrmed in writing.by DHS.

d. Contractor shall maintain a copy of each subcontract -entered into in suppart of-this agreement
and shall, upon request by DHS, make said copies available for approval, inspection, or audit.

e. Sole responsrbllrty rests with the Contractor to-ensure that subcontractors used in performance of
this agreement,-are paid in a timely manner. The timeliness of said payments may be affected by
the timeliness of payments lssued by DHS to the Contractor.

f. The Contractor is responsible for all performance requrrements under this agreement even though
performance may be carried out through a subcontract.

g. The Contractor shall ensure that all subcontracts for services include provision(s) requiring
compliance with applicable terms and conditions specified in this agreement.. .

h. The - Contractor agrees to include the followmg clause, relevant to record retention, in all
subcontracts for servnces . . S N . .

"(Subcontractor Name) agrees to maintain and preserve until three years after
termination of (Agreement Number) and final payment from DHS, to permit DHS or any
duly authorized representative, to have.access to, examine or audit any pertinent books,
documents, papers and records related to this subcontract and to-allow interviews of any
employees who might reasonably have mformatlon related to such records "

i. Unless otherwise stlpulated in writing by DHS the Contractor shall be the subcontractor‘s sole
point of contact for all matters related to performance and payment under this agreement.
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6.

j.

Contractor shall, as apphcable advise all subcontractors of their obligations pursuant to the

foliowing numbered prowsrons of this Exhibit: 1, 2, 3 4, 5 6,7, 8, 10, 11,12, 13, 14, 17, 19 20,
24 and 32. o o

Income Restncttons

: Unless otherwrse sttpulated in thxs agreement the Contractor agrees that any refunds, rebates
‘credits, or other amounts -(including any interest thereon) .accruing to or received by the Contractor

under this agreement shall be ‘paid-by the Contractor to DHS, to the extent that they are properly
allocable to costs for which the Contractor has been reimbursed by DHS under this agreement.-

»__I}udit and Record Retention

(Apphcable to agreements in excess of $1 0,000.)

a.

The Contractor and/or . Subcontractor shall maintain - books, records,ddcuments_, and other
evidence, accounting procedurées and practices, sufficient to properly reflect all direct and indirect

-costs of whatever nature claimed to have been incurred in the performance of this agreement,

including any matching. costs and expenses The. foregomg constrtutes records for the purpose

-of thts provrsron

The Contractor's and/or subcontractor's facility or office or such part thereof as may be engaged
in the performance of this agreement and his/her records shall be subject at alil reasonable times
to inspection, audit, and reproduction. . .

Contractor agrees that DHS, the Department of General Services, the Bureau of State Audits, or
their designated representatives including the Comptroller General of the United States shall have
the right to review and to copy any records and supporting documentation pertaining to the
performance of this agreement. Contractor agrees to allow the auditor(s) access 1o such records
during normal business hours and to allow interviews of any employees who might reasonably.
have information related to such records. Further, the Contractor agrees to include a similar right
of the State to audit records and interview staff in any subcontract related to performance of this
agreement. (GC 8546.7, CCR Title 2, Section 1896).

The Contractor and/or Subcontractor shall preserve and make available his/her records (1) for a
period of three years from the date of final payment under this agreement, and (2) for such longer

- period, if any, as is required by.applicable statute by any other provrsnon of thrs agreement or by
; subparagraphs (1) or (2) below. 5 N

(‘l) It this agreement is completely or partrally termlnated the records relatrng to the work
terminated shall be preserved and made avatlable for a penod of three years from the date of
-any resultmg flnal settiement. t .

(2) If any htlgatron clatm negotiation, audrt or other actnon lnvolv:ng the records has been started
-before the expiration of the three-year period, the records shall be retained until completion of
- the action and resolution of all issues which arise from it, or untii the end of the regular three-
-year penod whichever is later. 4 : . .

The Contractor and/or Subcontractor shall comply with the above requrrements and be aware of
the penalties for violations of fraud and for obstruction of lnvestlgatlon as set forth in .Public
Contract Code § 10115.10, if apphcabte -

The Contractor and/or Subcontractor ‘may, .at its discretion, following receipt of final payment
under this agreement, reduce its -accounts, books and records related to this agreement to
microfilm, computer disk, CD ROM, or other data storage medium. .Upon request by an
authorized representative to inspect, -audit or obtain copies of said records, the Contractor and/or
Subcontractor must “supply or make available appiicable devices, hardware, and/or software
‘necessary to view, copy and/or print said records. -Applicable devices may inciude, but are not
hmtted to, mrcrofrlm readers and microfilm printers, etc.
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8. Site- Inspection

The State, through any authorized representatives, has the right at all reasonable times to inspect or
otherwise evaluate the work performed or being performed hereunder including subcontract
supported activities and the premises irr which it is being performed. If any inspection.or evaluation is
made of the premises of the Contractor or Subcontractor, the Contractor shall provide and shall
require ‘Subcontractors to provide all reasonable facilites and -assistance for the. safety and
‘convenience of the authorized representatives in the performance of their duties. All lnspectlons and
-evaluations shall be performed in such a manner as will not unduly delay the work :

9. . Federal Contract Funds
— (Apphcable only to that portlon of an agreement funded ln part or whole w1th federal funds )

a._' It is mutually understood between the parties that this agreement may have been written betore

-ascertaining the availability of congressional appropriation-of funds, for the mutual benefit of both

- .parties, in" order to avoid program and fiscal delays WhICh would ocecur if. the agreement were
executed after that determmatlon ‘was made . o _

" b. Thrs agreement is valid and enforceable only if sufficient funds are made available to the State by

the United States Government for the fiscal years covered by the term of this agreement. In

<addition, this agreement is subject to any additional: restnctlons limitations, or conditions enacted

by the Congress or any statute enacted by the Congress Wthh may aﬁect the provrsmns terms or
fundmg of this agreement in any manner. : SR :

c.. It is-mutually agreed that if the. Congress does not appropnate sufficient funds for the program
th|s agreement shall be amended to reflect any reductlon in funds : ‘

d. DHS has the optlon to void or cancel the. agreement with 30- days advance wntten notlce or to
g amend the agreement to reflect any reductron in funds . i e

10. Intellectual Property nghts
a. Ownershlp

(1) Except where DHS has agreed in a srgned wntlng 1o accept a hcense DHS shall be and
remain, without additional compensation, the sole owner of any and all rights, title and interest
in all Intellectual Property, from the moment of creation, whether or:not jointly conceived, that
are made, conceived, derived from, or reduced to practrce by Contractor or DHS and whrch

- -result dlrectly or mdlrectly from this agreement . :

(2) For the purposes of this agreement, Intellectual Property means- recognlzed protectable rights
and interest such as: patents, (whether or not issued) copyrights, trademarks, service marks,
--.applications for any of the foregoing, inventions, trade secrets, trade dress, logos, insignia,
color combinations, slogans, moral rights, right of pubilicity, author's rights, contract and
licensing rights, ‘works, mask works, industrial design rights, rights of priority, know how,
design flows, methodologies, devices, business processes, developments, innovations, good
will and all other legal rights protecting intangible proprietary information as may exist now
and/or here after come into existence, and all renewais and extensions, regardiess of whether
those rights arise under the laws of the Unlted States or any other state country or
junsdlctlon

(a) Forthe purposes of the definition of Intellectual Property, “works” means all literary works,
writings and printed matter inciuding the medium by which they are recorded or
-reproduced, photographs, art work, pictorial and graphic representations and works of a
similar nature, film, motion pictures, digital images, animation cells, and other audiovisual
works including positives and .negatives thereof, sound recordings, tapes, educational
materials, interactive videos and any other materials or products created, -produced,
conceptualized and fixed in a tangible medium of expression. It includes preliminary and

" final products and any materials and information developed for the purposes of producing
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(3)

those final products. Works does not include articles submrtted 1o peer review or
‘reference. Journals or lndependent research projects.

In the performance of this.-agreement, Contractor will exercise and utilize ‘certain of its
Intellectual Property in- existence prior to the effective date of this agreement. In addition,

- under this agreement, Contractor may access and- utilize certain of DHS’ Intellectual Property

in existence prior to the effective date of this agreement. Except as otherwise set forth
herein, Contractor shall not use any of DHS’ Intellectual Property now existing or hereafter
existing for any purposes without the prior written permission of DHS. Except as otherwise

. set forth herein, neither the Contractor nor DHS shall give any ownership interest in or

-rights to Its Intellectual Property to.the other Party. 'If during the.term of this agreement,

Contractor accesses any third-party intellectual Property that is licensed to _DHS, Contractor

(4)

agrees to abide by all license and confldentlallty restnctlons ‘applicable o DHS in the third-
party’s license agreement.

Contractor agrees to cooperate with DHS in establishing or maintaining DHS" exclusive rights -
in the intellectual Property, and in assuring DHS’ sole rights against third parties with respect
to the Intellectual Property. |f the Contractor enters into.any agreements or.subcontracts with

-other parties in-order-to perform this agreement, Contractor shall require the terms of the

agreement(s) to inciude all Intellectual Property provisions.- Such terms must include, but are

- not limited to, the subcontractor assigning and agreeing to assign to DHS all rights, title and

interest in Intellectual Property made, conceived, derived from, or reduced to practice by the

-subcontractor, Contractor or DHS and which result dlrectly or mdrrectly from ’(hlS agreement or
" any subcontract. .

(8)

Contractor further agrees to assist and cooperate with DHS in all reasonable respects, and
execute all documents and, subject to reasonable -availability, give testimony and take all
further acts reasonably necessary to acqmre transfer malntaln and enforce DHS' Intellectual '
Property rights and mterests o s : .

b. Betamed nghts / Llcense nghts

A1)

@)

Except for lntellectual Property made concerved derlved from, or reduced to practice by

. Contractor or DHS and which result directly or indirectly from this agreement, Contractor shall

retain title to all of ‘its Intellectual Property to the extent.-suchIntellectual ‘Property is in
existence prior 1o the effective date of this agreement. Contractor hereby grants to DHS,
without additional compensation, a permanent, non-exclusive, royalty free, paid-up,
worldwide, irrevocable, perpetual, non-terminabie license to use, reproduce, manufacture,
sell, offer to sell, import, export, modify, publicly and privately display/perform, distribute, and
dispose Contractor's Intellectual Property with the right to sublicense through multipie layers,
for any purpose whatsoever, to the extent it is incorporated in the Intellectual Property
resulting from this agreement, unless Contractor assigns all rights, title and interest in- the
lntellectual Property as set forth hereln

Nothing in this provision shall restrict, limit, or otherwise prevent Contractor from usrng any
ideas, concepts, know-how, methodology or techniques related to its performance under this
agreement,. provided that Contractor’s use does-not infringe the patent, copyright, trademark

“rights, license or other Intellectual Property rights of DHS or third party, or result in a breach or

-default of any pl‘OVlSlonS of thls Exhlblt or result ina breach of any provrsrons of law relating to
confldentlallty : : : A R

c. Copyrlght :

)] Contractor ‘agrees that for purposes of copyright law, all works [as deflned in Section a,

subparagraph (2)(a) of this provision] of authorship made by or on behalf of Contractor in
connection with Contractor's performance of this agreement shall be deemed “works made .
for hire”. Contractor further agrees that the work of each person utilized by Contractor in
connection with the performance of this agreement will be a “work made for hire,” whether -
that person is an employee of Contractor or that person has entered into an agreement with
Contractor to perform the work. Contractor shall enter into a written agreement with any such
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person that: (i) all work performed for Contractor shall be deemed a “work made for hire”
under the Copyright Act and (ii) that-person shall assign all right, title, and interest to DHS to
any work product made, conceived, derived from, or reduced to practice by Contractor or
.DHS and which result dlrectly or lndlrectly from this agreement

1@ Al materrals, including, but not limited to, visual works or. text, reproduced or distributed

' pursuant.to this agreement that include Intellectual Property made, conceived, derived from,
or-reduced to practice by Contractor or DHS and which resutt directly or indirectly from this

= . ..agreement, shall include DHS’ notice of copyright, which shall read in 3mm or larger typeface:
%9 2001, State of California, Department of Health -Services. This material may not be
-:,.-reproduced or disseminated without prior written permission from the Department of Health

- Services.” This notice should be placed prominently on the materials and set apart from other-

‘matter on the page whiere it appears‘“Audro productions shall contain & srmna'r audio riotice of ~ T T

copynght
d. Patent Rrghts

With respect to inventions made. by Contractor:in-the performance of this agreement which drd
not.result from research and development specifically included in the agreement's scope of work,
- Contractor- hereby grants to DHS a license as described under Section b of this provision for .
- devices or material incorporating, or made through the use of such inventions. -If such inventions
- result from research and development work specifically -included within the agreement’s scope of
-work, then Contractor-agrees:to assign to DHS, without additional compensation all its right, title
and interest in and to such inventions and to assist DHS in securing United States and forergn
patents wrth respect thereto : . y

e. Thlrd-Party Intellectual Property

Except as provided hereln Contractor agrees that its performance of thrs agreement shall not be
dependent upon or include any Intellectual Property of Contractor or third party without first: (i)
obtaining DHS’ prior written approval; and (i) granting to ‘or obtaining for DHS, without -additional
compensation, a license, as described in Section b of this provision, for any of Contractor's or

- third-party’s Intellectual Property in existence prior.to the effective date of this agreement. If such
a license upon the these terms is:unattainable, and DHS determines. that the intellectuat Property
-should be- included in or is required for Contractor's performance of this agreement Contractor
shall obtam allcense under terms acceptable to DHS SRR B :

1. :Warrantres DR e S R
. (1) Contractor represents and warrants that
(@ ) It is free- to enter rnto and fuIIy perform thrs agreement

(b) It has secured and wrl! secure all nghts and llcenses necessary for its performance of this
agreement : >

(c) Nerther Contractor’s performance of this agreement, not the exercise by erther Party of
the rights granted in this agreement, nor any use, reproduction, manufacture, sale, offer
to sell, import, export, modification, public and private display/performance, distribution,
and disposition of the Intellectual Property made, conceived, derived from, or reduced to
practice by Contractor or DHS and which result directly or indirectly from this agreement
will infringe upon or violate any -inteliectual Property right, non-disclosure obligation, or
other proprietary right or interest of any third-party or entity now existing under the laws of,
or -hereafter existing or issued. by, any state, the -United States, or any foreign country.
There is currently no actual or threatened claim by any such third. party based on an
;alleged vrolatlon of any such rrght by Contractor .

*(d) Neither Contractor's performance nor any part of its performance will violate the right of
.privacy-of, or constrtute a llbel or slander against any person or entrty '

CMS 02 (07/01) . . , Page 12 of 26



: Calltomna Depanmam of Health Services - Special Terms and c::ndlttons 'EXhibit D (F)

(e) It has secured and will secure all rights and hcenses necessary for Intellectual Property
including, but not limited to, consents, waivers or releases from all authors of music or
performances used, and talent (radio, television and motion picture talent), owners of any
interest in and to real estate, sites, locations, property or props that may be used or
shown.

~ (f) It has not granted and shall not grant to any person or entity any right that would or might

-derogate, encumber, or interfere with any of the rights granted to DHS in this agreement.

- {g) It nas appropriate systems :and. controls in place to ‘ensure that state funds will not be

@)

-~ - used in the performance of thns agreement for: the acqutsmon operatlon or. marntenance

(h) It .has no knowledge of any outstanding clalms hcenses or other charges, liens, or
encumbrances of any kind or nature whatsoever that could affect in any way Contractors
performance of this agreement .

DHS MAKES NO WARHANTY THAT THE INTELLECTUAL PROPEHTY RESULTING FROM
THIS AGREEMENT DOES NOT INFRINGE -UPON ANY  PATENT, TRADEMARK
COPYRIGHT OR THE LIKE, NOW EXISTING OFt SUBSEQUENTLY ISSUED

g. Intellectual Property |ndemn|ty

)

Contractor shall rndemnrfy, defend and hold harmiess DHS and its licensees and assignees,

‘and its officers, directors, employees, agents, representatives, successors, and-users of its-

products (“Indemnitees”) from -and against all claims, actions, damages, losses, liabilities (or
actions or proceedings with respect to any thereof), whether or. not rightful, arising from any

~and all actions or claims by any third party or expenses related thereto (inciuding, but not

jimited..to, :all legal expenses, court costs, and attorney's. fees incurred.in investigating,

. preparing, .serving as a witness .in, or defending -against, any such claim, action, or

proceeding, commenced. or threatened) to which any of the. Indemnitees may be subject,

" whether or not Contractor is a party to any pending or threatened litigation, which arise out of

or are related to (i) the incorrectness or breach of any of the representations, warranties,
covenants or agreements .of Contractor pertaining, to..Intellectual Property; .or (ii) any
Intellectual Property infringement, or any other type of actual or alleged infringement claim,

- arising_out of DHS’ use, reproduction, manufacture, sale, offer to sell, distribution, import,

@

.export, modification, public and private performance/display, license, and disposition of the
intellectual Property made, conceived, derived from,-or reduced to practice by Contractor or
DHS and which result directly or indirectly from this agreement. This indemnity .obligation
shall apply irrespective of whether the infringement claim is based on a patent, trademark or
copyright reglstratron that issued after the effective date of this agreement. DHS reserves the
right to participate in and/or control, at Contractor's expense, any-such mfnngement action
brought against DHS.

Should any Inteliectual Property licensed by the Contractor to DH'S'under this agreement

_become the subject of an Intellectual Property infringement claim, Contractor will exercise its
_authority reasonably and in good faith to preserve DHS' right to use the licensed Intellectual
‘Property in.accordance with this agreement at no expense to DHS. DHS shall have the right

to monitor and appear through its own counsel (at Contractor's expense) in any such claim or

" action, In'the defense or settlement of the claim, Contractor may obtain the right for DHS to

continue using the licensed Inteliectual Property; or, replace or modify the licensed Inteliectual
Property so that the replaced or. modified Intellectual Property becomes non-infringing

_provided that such .replacement or .modification is .functionally equivalent to the original

licensed Inteliectual Property. If such remedies -are not reasonably available, DHS shall be
entitled o a refund of all monies paid under this agreement, without restriction or hmrtatron of

- any other rights and remedles available at Iaw or in equity.

3)

Contractor agrees that damages alone would be madequate to.compensate DHS for breach
of any term of this intellectual Property Exhibit by Contractor. Contractor acknowledges DHS
would suffer irreparable harm in the event of such breach and agrees DHS shall be entitied to
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" h.

obtain equitable relief, including- without limitation an injunction, from a court of competent
* jurisdiction, without restrrctlon or Ilmrtatlon of any other nghts and remedres avarlable at law or
in equrty ' . :

Federal Fundmg

in-any agreement funded in whole or in part by.the federal goyernment, DHS may acquire and

-maintain the Inteliectual Property rights, fitle, and ownership, which results directly or indirectly

from the agreement; except as provided in 37 Code of Federal Regulations part 401.14; however,
the federal government shall .have .a non-exclusive, nontransferable, irrevocable, paid-up license

« ~throughout the world to use, duplicate, or dispose of such Intellectual Property throughout the

) ~world.in any manner for governmental purposes. and to have and permit others to do so.

Survival

The provisions set forth herein shall survrve any terrnrnatron or exprratron of thrs agreement or any
pro;ect schedule . '

11. Air or Water Pollutlon Requrrements

a.

12.

Any federally funded agreement and/or subcontract in excess of $100,000 must comply with the
following provisions uniess said agreement is exempt under 40 CFR 15. 5 -

Goyernment -contractors agree to comply with all applicable standards, orders, or requirements

“issued under section 306 of the Clean Air-Act [42 U.S.C. 1857(h)], section 508 of the Clean Water
. Act (33-U.S.C. '1368) Executlve Order 11738 and Enwronmental Protectron Agency regulations
- (40 CFR part 15). R . :

i Institutions of - hlgher educatron hospltals nonprofrt organlzatrons and commercral busrnesses

agree to comply with all applicable standards, orders, or requirements issued-under the Clean Air
Act (42 U.S.C. 7401 et seq.), as. amended and the Federal Water Pollutlon Control Act (33 Uu.s.C.

-1251 et seq) as amended

Prlor Approval of Tralnmg Semmars, Workshops or Conferences

Contractor shall obtam prior DHS approval of the locatron costs dates agenda ‘instructors,

“'instructional materials; and attendees. at any reimbursable training seminar, workshop, or conference

‘conducted pursuant to this-contract-and of any.reimbursable publicity or educational materials to be
"~ made available-for distribution.” The Contractor shall acknowledge the support of the State whenever
publicizing the work under this agreement in any media. This provision does not apply to necessary
staff meetings or training sesslons held for the staff of the Contractor or Subcontractor to. conduct
routine business matters. :

13. Confidentiality of information

e

' a. The Contractor and its employees agents, ‘or subcontractors shall protect from’ unauthonzed
“disclosure names and other rdentlfyrng information concerning persons either receiving services
“pursuant to this agreement or persons whose names or identifying information become available

“or are disclosed to the Contractor, its employees, agents, or subcontractors as a result of services
performed under this agreement except for statlstrcal mformatron not |dentrfy|ng any such person.

The Contractor and its employees “agents, ‘or ‘subcontractors shall not use such identifying
information for any purpose other than carrylng out the Contractor's oblrgatlons under this -
agreement.

The Contractor and its employees ~agents, or ‘subcontractars shall promptly transmit to the DHS
program contract manager all requests for dlsclosure of such rdentrtyrng rnformatlon not

: emanatrng from the clrent or person
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d. The Contractor shall not dtsclose except as otherwise specifically permltted by thrs agreement or
authorized by the client, ‘any such identifying information to anyone other than DHS-without pnor
written authonzatron from the DHS program contract manager

e.” For purposes of thrs provrsron identity shall lnclude but not be fimited to name, rdentn‘ylng
number, symbol, or other rdentlfymg parhcular assrgned o the mdlvrdual such as ﬂnger or voice
prrnt ora photograph - : Lo - :

14 Documents Publlcatlons and ertten Reports

'(Apphcable to agreements over $5,000 under which pubhcatlons wntten reports and documents are
developed or produced. Govemment Code Sectlon 7550.)

Any document, publlcatlon or wrrtten report (excludlng progress reports financial reports and normal

contract communlcatlons) prepared as a requirement of this agreement shall contain, in a separate
-section preceding the. main body of the document, the number.and dollar amounts of-all.contracts and
-.subcontracts relating to the preparation . of such document or. report rf the total cost for work by
_'--nonemployees of the State exceeds $5 000 T RO

15. DlSpute Resolutlon Process

a. A Contractor gnevance exrsts whenever the Contract beheves there is a drspute arising from DHS® |
-action in the administration-of an agreement.. If the Contractor believes.there is a dispute or
--grievance between the Contractor and DHS both parties shall tollow the procedure outlined
_-below : _ . . . :

_(1) The -Contractor should first- discuss the problem informally with the DHS program -contract

: manager. If the problem.cannot be resolved:at this stage, the Contractor-shall direct its

-grievance together with any evidence, in writing, to the program Branch Chief. The grievance -

- shall state the issues in dispute, the legal authority or other.basis for the Contractor's position

.- and the-remedy sought. The Branch Chief shall make a determination on'the problem within

- ten-(10) working days after receipt of the written communication from the Contractor. The

Branch Chief shall respond in writing to the Contractor indicating-the decision and reasons

therefore. Should the Contractor dlsagree wrth the Branch Chref’s decxsron the Contractor
may-appeal to the second level. : y .

(2) The Contractor must prepare a letter indicating the reasons for disagreement with Branch
- Chief's decision. The. Contractor shall include -with the letter .a-copy of the Contractor's
original statement of dispute with any supporting documents and. a-copy of the Branch Chief's
response. This letter shall be sent to the Deputy Director of the division in which the branch is
- .organized within ten (10) .working days from receipt of the Branch Chief's decision. The
Deputy Director of the division funding this agreement:or his/her designee shall meet with the
- Contractor to review-the issues raised. A-written decision. signed by the Deputy Director of the
_-division funding this agreement or his/her designee shall be returned to the Contractor within

. twenty (20) working days of receipt of the Contractor's letter. :

b. If the Contractor wishes to appeal the decrsron of the Deputy Dlrector of the d|v131on fundmg this
agreement or his/her designee, the Contractor shall follow the-procedures set:forth in Division
25.1 (commencing with Section 38050)of :the :Health and Safety Code and the ‘regulations
adopted thereunder. (Title 1, Subchapter 2.5, commencing with Section 251, California Code of
Reguiations.) ' -' ST

c. .Disputes arising out of an audit, examination :of an agreement or other action not.covered by

-+ _subdivision (a) of Section 20204, of Chapter 2.1, Title 22, of the California Code-of Regulations,
and for which no procedures for appeal are provided in statute, reguiation or the agreement, shall
be handled in accordance with the procedures identified in Sectrons 51016 through 51047, Tltle
22, California Code of Regulations. - _ _ _

d. Unless othen/vrse stipulated by DHS, dlspute grievance and/or appeal correspondence shall be
directed to the DHS program contract manager. _
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16. Financial and Compliance Audit Requirements
"a. The defmrtrons used in this prov1s10n are contarned in Sectlon 38040 of the Health and Safety
Code, whrch by this reference is made a part hereof .

b. Direct service c_ontract means a contract for services contained in local assistance or subvention
programs or both (see Health and Safety [H&S] Code section 38020). Direct service contracts
shall not include contracts, grants, or-subventions to other: governmental ‘agencies or units of
government nor contracts wrth reglonal centers or area agencres on agrng (H&S Code sectlon

. 38030). : o :

mc'f"'"The Contractor as mdrcated beiow, agrees [ obtaln one of the followmg audrts

( ) the Contractor is a nongrofrt organlzatlo (as defined in H&S Code sectlon 38040) and

: receives $25.000 or more from any State agency under a direct service -contract; “the

Contractor agrees to obtain an.annual singie, organization wide, financial and compliance

" audit. ‘Said audit shall be conducted. according to Generally Accepted Auditing Standards
This audrt does not fulfill the audit requirements of Paragraph c(3) below or

(2) li_the Contractor is a nonprofit organization (as defined in H&S Code sectlon 38040) and
. - receives less than $25.000 per year from .any State agency under a direct service contract,
" the Contractor agrees to.obtain a biennial single, organization wide financial and compliance
audit, ‘uniess there is evidence of fraud or other violation df state law in connection with this
agreement. This audit does not fulfill the audit requirements of Paragraph c(3) below. or

(3) lf the Contractor is a State or Local Government entity or Nonprofit organization (as defined-
" by:the Federal Office ‘of Management and Budget [OMB] Circular A-133) and expends
$300.000 or more in Federal awards, ‘the Contractor agrees to obtain an-annual singie,
organization wide, financial and compliance audit according to the requirements specified in
- 'OMB Circular A-133 entitled "Audits of States, ‘Local Governments, and Non-Profit
Orgamzafrons An audit conducted pursuant to this provision will fulfill the audit requirements
outlined in Paragraphs c(1) and c(2) above. The requrrements of thls provrsron ‘apply if:

{a) The Contractor is a recrplent expendrng Federal awards recerved drrectly from Federal
awardmg agenctes or

‘(b) The Contractor isa subremplent expendrng Federal awards recerved froma pass-through
' entlty such as the State County or communrty based organrzatron

- d. The audit shall be completed by the 15th day of ‘the fifth month followrng the end of the
' Contractor's fiscal-year. - Two copies-of the audit report shall be delivered to the DHS program
- funding this agreement. - The.audit report ‘must identify the Contractor's legal 'name and the
number assigned to this agreement. The report shall be due within 30 days after the completion
of the audit. Upon receipt of said audit report, the -DHS program contract: manager shall fonNard
the audrt report to DHS' Audrts and lnvestlgatlons Unlt
“e. The cost of the audrts descnbed herem rmay be rncluded in the fundmg for this agreement up to
. -the proportionate amount this agreement represents of the Contractor's total revenue. The DHS -
- program funding this agreement must provide advance written approval of the specrﬂc amount
allowed for said audit expenses.

. -The. State or its aUthorized designee, including the Bureau of State Audits, is responsible for
conducting agreement performance audits which are not financial and compliance audits.
Performance audits are: defrned by Generally Accepted Government Audltlng Standards. '

g- Nothlng in this agreement limits the States responsrbrllty or authonty to enforce State law or
regulatrons procedures or reportlng requrrements ansrng thereto
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h. -Nothing in thrs provision limits the authority of the State to make audits of this agreemem
provided however, that if independent audits arranged for by the Contractor meet Generalily
Accepted Governmental Auditing Standards, the State -shall rely on those audrts and any
-additional audit work and shall build upon the work already done. . '

s The State may, at its optlon direct its own audltors to perform either of the audits descnbed

above. The Contractor will be glven advance wrltten notrfrcatlon if the State chooses to -exercise
its option to perform said audits. . : _

j.  The Contractor shall include a clause in any agreement the Contractor. enters into with the audit

17.

18.

19.

firm doing the single organization wide audit to provide access by the State or Federal

Government to the .working papers of the mdependent audltor who prepares the srngle )

—organrzatronwde -audit forthe-Contractor.~-

k. Federal or state audrtors_shall- have "expanded scope auditing”: authority to conduct specific
program. audits during the same period in which a single ‘organization wide audit is being
performed, but the audit report has not been issued. The federal or state auditors shall review and
have access to the current audit work being conducted and will not apply any testing or review
procedures whlch have not been satlsfred by prevnous audit work that has been completed.

' The term "expanded scope audttmg is apphed and defined m the U.s. General Accountmg Office
(GAO) issued Standards for Audit of Government Organizations, Programs Activities and
Functlons, better known as the "yellow book" .

Human Subjects Use Reqmrements R

.(Applicable only to federally funded agreements/grants in- which pertormance,'directly-or through a

subcontract/subaward, includes any tests-or examination of materials derived from the human body.)

By srgning this agreement ‘Contractor agrees that if any performance under this agreement or any

. subcontract or-subagreement includes any tests or examination-of materials derived from the human

body for the purpose of providing information, diagnosis, prevention, treatment or assessment of
disease, impairment, or health of a human being, all locations at ‘which such examinations are
performed shall meet the requrrements of 42 U S C Sectron 263a (CLIA) and the regulatrons
thereunder S . R 7 :

Novation Reqwrements

: If the Contractor proposes any novation agreement, DHS shall act upon the proposal within 60 days

after receipt of the written proposal. DHS may review and consider the proposal, consult and
-negotiate with the Contractor, and accept or reject all or part of the proposal. Acceptance or rejection
of the proposal may be made orally within the 60-day period and confirmed in writing within five days
of said decision. Upon written acceptance of the proposal DHS wrll mrtrate an amendment to this
- agreement to formally mplement the approved proposal - : _

Debarment and Suspensron Certlflcatron
(Appllcable to all agreements funded in part or whole with federal funds )

a. By signing this ‘agreement, the Contractor/Grantee agrees to comply with applicable federal
suspension-and debarment regulations including, but not Irmlted to7 CFR Part 3017, 45 CFR 76,
40 CFR 32 or 34 CFR 85.

b. By signing thrs agreement, the Contractor certmes fo the best of its knowledge and behet that it
and rts prrncrpals o

(1) Are not presently debarred, suspended, proposed for debarment, declared melrgrble or
voluntarily excluded by any federal department or agency;
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-' (4) Have not within a three-year perlod preceding this appllcatlon/proposal/agreement had one or '

(2) Have not within a three-year period preceding this application/proposal/agreement lbeen

-convicted of or had a civil judgment rendered against them for commission-of fraud or a
criminal offense in connection with obtaining, attempting to obtain, or performing a public
(Federal, State or local) transaction or contract under a public transaction; violation of Federal
or.State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification
or destructlon of records, maklng false. statements or recelvmg stolen property '

(3) Are not presently lndtcted for or othenmse cnmlnally or crvxlly charged by a govemmental
. entity (Federal, State or flocal) wnth commlsswn of any of the offenses enumerated in
' iParagraph b(2) herem and - L _ 5 _ _

~~—more-public transactions(Federal,-State-or-local)-terminated-for-cause-or-defauit:-—— -~

(5) Shall not knowingly enter into- any lower tier covered transaction with a person who is
proposed for debarment under federal regulations (i.e., 48 CFR part 9, subpart 9.4), debarred,
suspended, declared ineligible; or voluntarlly excluded from partICIpatlon in such transaction,
unless authorlzed by the State - o

(6) will include a ‘clause entitled, “Debarment and Suspensron Certlflcatlon" that essentially sets

forth 'the provisions herein, in all lower tier covered transactlons and |n all sollcttatlons for
lower tier covered transactions. U : ) _

If the Contractor is unable to certlfy to any of the statements in this certlflcatlon the Contractor
shall submit an explanation to the DHS program funding this contract. . , g '

‘The terms ‘and definitions herein- have :the meanings set out in the Deflnmons and Coverage
. sections of the rules implementing ‘Federal Executive Order 12549, -~ -~

If the Contractor knowingly violates this certlflcatlon in addition to other remedies avallable to the

_ Federal Government the DHS may termlnate thls agreement for cause or default

20. Smoke-Free Workplace Certtflcatlon

(Appllcable to federally funded agreements/grants and subcontracts/subawards that provnde health
day care, early childhood development services, education or llbrary serwces to chlldren under 18
directly or through local governments) SRS :

a.

Public Law 103-227; also.known as the Pro-children Act of 1994 (Act), requires that smoking not -
. be permitted in any portion of any indoor faciiity owned or leased or contracted for by an entity and
“used- routlnely_ or regularly for the- provision .of heaith, day care, early childhood development

services, education or library services to children under the age of 18, if:the services are funded
by. federal programs either directly or through state or local governments, by federal grant,
contract, loan, or loan guarantee. The law also applies to children's services that are provided in
indoor facilities that are constructed, operated, or maintained with such federal funds. The law
does not apply to children's services provided in private-residences; portions of facilities used for.
inpatient drug or alcohol treatment; service providers whose sole source of appllcable federal

' funds is Medicare or Medicaid; or. facmtles where WIC coupons.are redeemed.

_+Failure to.comply with the provisions of the law may result in the imposition of a civil monetary

penalty of up to $1,000 for each violation and/or the imposition of an admlmstratlve compllance
order on the responsible party. .

By signing this agreement, Contractor or Grantee cerfifies that it will comply with the requirements
of the Act and will not allow smoking within any portion of any indoor facility used for the provision
of services for children as deflned by the Act The prohibitions herein are effective
December 26, 1994. . ) IR . o
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d. Contractor or Grantee further agrees that it wrll insert thlS certification into any subawards

(subcontracts or subgrants) entered into that provnde for children's services as described in the -

- Act.

21. Covenant Against Contingent Fees

(Apphcable only to federally funded agreements )

The Contractor warrants that no person or selllng agency has been employed or retalned to
- solicit/secure this agreement upon an agreement of understanding for a commission, percentage,
brokerage or. contingent fee, except bona fide employees or bona fide established commercial or
_selling. agencies retained by the Contractor for the. ‘purpose- of securing business. - For. breach or

--~-violation-of- this-warranty,"DHSshall-have-the rightto annulthis agreement ‘without liability or inits =

. discretion to deduct from the agreement price or consideration, or otherwrse recover, the full amount
-of such commission, percentage and brokerage or contmgent fee

22.-Payment Wlthholds

(Appllcable only if a final report is requrred by thls agreement Not appllcable to govemment entmes )

) Unless walved or otherWISe stlpulated in thls contract DHS may, atits dlscretron wrthhold 10 percent |

(1 09%) of the face amount of the agreement, 50 percent (50%) of the final invoice, or $3,000 whichever
is greater, until DHS:recsives a final report that meets the terms, condmons and/or scope of work
requirements of this agreement T o e :

23 Performance Evaluatlon
(Not appllcable fo grant agreements )

. DHS may, at its discretion, evaluate the perfonnance of the Contractor at.the conclusion of this
agreement. [f performance is evaluated, the evaluation shall not be .a public record and shall. remain
on file with DHS. Negative performance. evaluatlons ‘may be consrdered by. DHS prior-to .making
future contract awards

24. Officials Not to Benefit

No members of.or delegate of Congress or the State Legislature shall be admitted to any share or part
of this agreement, or to any benefit that may arise therefrom. This provision shall not be construed to
extend to thls agreement if made wrth a corporatlon for its general benefrts .

25. Year 2000 Compliance

(Apphcable to agreements in whrch lnformatlon Technology (lT) servrces are provrded 1o DHS or if IT
equipment is procured.)

The Contractor warrants and represents that the goods or services sold, leased, or licensed to the
State of California, its agencies, or its political subdivisions, pursuant to this agreement are “Year 2000
Compliant.” For the purposes of this agreement, a good or services is Year 2000 compliant if it wil
-continue to fully function before, at, and-after the Year 2000 without interruption and, if-applicable, with
full- ability-to accurately and unambiguously process, display, compare, calculate, manipulate, and
otherwise utilize date information. -This warranty and representation supersedes all warranty
disclaimers and limitations and all limitations on liability provided by or through the Contractor.

26. Prohibited Use of State Funds for Software
(Applicable to agreements in which computer software is used in performance of the work.)
Contractor certifies that it has appropriate systems and controls in place to ensure that state funds will

not be used in the performance of. this agreement for the acquisition, operation or maintenance of
computer software in violation of copyright laws.
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27.

University of California Mutual indemnification

‘(Applicabie only to agreements entered with the Regents of the Umversrty of California or a Umversxty

of Caln‘orma campus under its junsdlctlon )

a. The State and the Regents of the University of California shall mutually defend, indemnify and -
hold each other and their respective agencies, officers, employees, and agents harmiess from
.and against any -and all liability, ioss, expense, attorneys’ fees, or claims for injury or damages
arising out of the performance of this contract but only in proportion-to and to the extent such
liability, loss, expense,: attorneys’ fees, or claims for injury or damages are caused by or result

- from the negiigent or mtentnonal acts or-omissions of elther the State or the Regents of the
Umversnty otCatn‘orma : : " "

g

b. It should be expressly understood that the obhgatlons hereunder shall be conditioned upon this

contract bemg one that falls within the purview of Sectlon 895 of the Government Code.

. Use of Small, Minority Owned and Women s Busmesses

: (Apphcable to that portlon of an agreement that is federalty funded and entered into with lnstltutlons of

hlgher educatlon hospntals nonproﬂt organlzatlons or commercnal busmesses) ' SRR

Positiver eﬁorts 'shall be made to use small busmesses mlnorlty owned firms and women's busnness

enterprises, whenever possible (i.e., procurement of goods and/or servnces) ‘Contractors shall take
all of the following steps to further thls goal

(1) Ensure that small businesses, minority-owned firms, and women's busmess enterpnses are used
1o the fullest extent practicable. ' ) ke

" (2) Make information on forthcoming purchasing and contractlng opportunmes avaﬂable and arrange

29,

.' '(Apphcable to sole propnetors entenng federally funded agreements )

time frames -for purchases and -contracts to - encourage and facilitate particlpatlon by small
businesses, minority-owned firms, and women's business enterpnses

(8) Consider in the contract process whether firms competing for larger contracts’ intend to
. subcontract with small busnnesses minority-owned firms, and women'’s business enterpnses

-(4) Encourage contracting with consortiums-of’ smaII busmesses mlnonty-owned firms and women's

‘business- enterpnses when a contract is too large for one of these firms to handle mdnwdually

(5) -Use the services’ and assnstance as appropnate of such orgamzatlons as the Federal Small

. Business Administration and the U.S. Department of Commerce's Minority Business Development

- Agency in the solicitation and utlllzatlon of small busmesses mmonty owned flrms and womens
business enterprises. DT . : Kt : R

Allen Inellglblllty Certlflcatron

- By signing thls agreement the Contractor certifies that he/she is not an alien that is ineligible for state

and local benefits, as defined in Subtltle B.of the Personal ResponSIblhty and Work Opportunlty Act.

'-'»-'(B u.s. C 1601 etseq)
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30. Union Organizing

7 (Appllcable only to grant agreements)

5 Grantee by srgmng thts agreement hereby acknowledges the appllcabrltty of Government Code
16645 through 16648 to this agreement Furthermore, Grantee, by signing this agreement, hereby
certmes that ' ‘

No state funds dlsbursed by thls grant w1ll be used to assrst promote or deter unlon organtzmg

a.
b. .Grantee shall account for state funds dlsbursed for a specrflc expendtture by thls grant to show .
- those funds were allocated to that expenditure.
c. Grantee shall, where state funds are not designated as descnbed in 2 above allocate on a pro-
" rata basis; all disbursements that support the grant program. ' "
d. If Grantee makes expendrtures to assist, promote or deter union organlzing, Grantee will maintain

records sufficient to show that no state funds were used for those expendltures and that Grantee

~shall prov1de those records to the Attorney General upon request

31. Contract Umformity (Frmge Beneflt Allowabrllty)

:' (Appllcable only to nonproﬂt orgamzatlons )

Pursuant to the provisions of Article 7 (commencmg w1th Sectlon 100525) of Chapter 3 of Part 1 of
Division 101 of the Health and Safety Code, DHS sets forth the followmg pohcnes procedures and
gundelmes regarding the reimbursement of fringe benefits.

a.

"'As used heretn fringe beneflts do not mclude

As'used herein fnnge benefits shall mean an employment benefrt glven by one’s employer to an

: employee in addttlon to one s regular or normal wages or salary

(1) Compensatlon for personal services pald currently or accrued by the Contractor for services
of employees rendered during the term of this agreement, which is identified as regular or
normal salaries and wages, annual leave vacatlon snck leave holtdays Jury duty and/or
".military leave/training. : e ‘

' -(2) Director's and executive committee member’s fees AR ;
- (3) Incentive awards and/or bonus incentive'pay. - - - R ~ S

4) Allowances for off-site pay.

(5) Location allowances. : . . L
(6) Hardship pay. T e e s
7 Cost-of llvmg dlfferentlals ' :

Specn‘lc allowable fnnge benefnts lnclude

(1) Fringe benefits in the form of employer contnbut|ons for the employer's portion of payroll taxes

-+ (i-e.,"FICA, SUI, SDI), employee health’plans -(i.e., health, dental and vision), ‘unemployment

= insurance,-worker's compensation insurance, and the employer's share of pension/retirement

. plans, provided they are .granted in accordance with established wntten organlzatlon policies
--and meet all legal and lnternal Revenue Servrce requ:rements . :

To be an allowable fnnge beneflt the cost must meet the followmg cntena .

(1) ‘Be necessary and reasonable forthe’ pertormance of the agreement.
(2) Be determined’in accordance with generally accepted accounting prlnmples
(3) Be consrstent wrth policies that apply uniformly to all actlvmes of the Contractor '

Contractor agrees that all fringe benefits shall be at actual cost
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i. Eamed/Accrued Compensation

)

Compensatron for vacation, sick leave and holidays is limited to that amount earned/accrued
within the agreement term. Unused vacation, sick leave and holidays earned from periods
prior o the agreement term cannot be ctarmed as atlowable costs See Prowslon f (3)(a) for

-.an-exampie. .

()

For multiple year contracts, vacation and sic’:k leave compensation, which is earned/accrued
but not paid, due to employee(s) not taking time off may be carried.over and claimed within

the overall term of the multiple years of the agreement. Holidays cannot be carrred over from .

one contract year to the next. See Provrsron f (3)(b) for an example

-For- —smgle ‘year- agreements*--vacatlon—-srck -Ieave and-holrday -compensatlon “that—jg----

earned/accrued but not paid, due to employee(s) not taking time off within the term of the
agreement, cannot be claimed as:an allowable cost See Provrsron f.(3)(c) for an example

(a) Example No.1:

h‘ an employee John Doe, earns/accrues three weeks of vacatlon and twelve days of sick
leave each year, then that is the maximum amount that may be claimed during a contract
period of one year. If John Doe has five weeks: of -vacation and:eighteen days of sick-
leave at the beginning of the agreement, the Contractor during a one-year agreement
term may only claim up to three weeks of vacation and twelve days of sick leave actually
used by the employee. Amounts earned/accrued in perlods pnor to the begrnnrng of the
agreement are not an allowable cost. v R

(b) '_Example No. 2:

"~ W during.a three-year (multiple year) agreement, John Doe does-not use his.three weeks
.of vacation in year one, or his three weeks in year two, but he does actually use nine
weeks in year three; the Contractor would be allowed to claim all nine weeks paid-for in
year three. The total compensation over, the three-year perlod cannot exceed 156 weeks

- (83x52 weeks) :

o (c) »_E_x,amp_le No.3: .- |

If during a single year agreement, John Doe works fifty weeks ,and used one week of
vacation and one week of sick leave and all fifty-two weeks have been billed to DHS, the
_ remaining unused two weeks of vacation and seven days -of SICk |eave may not be
claimed as an allowable cost. , S . :

32. Lobbying Restrictions and Disciosure Certification

(Applicable to federally funded contracts in excess of $100,000 per-Section 1352 of the 31, U.8.C)

a. Certification and Disclosure Hequrrements

(1)

Each person (or recrprent) who requests or recelves a contract subcontract grant or .
. subgrant, which_is. subject to Section 1352 of the 31, U.S.C., and which exceeds $100,000 at

. any tier, shall:file a.certification (in the form set forth in Attachment 1,-consisting of one page,

2

entitled “Certification Regarding. Lobbying™ that the recrprent has not made and will not make,
any payment prohrblted by Paragraph b of this prowsron

Each recipient shall frle a dlsclosure (in the form set forth in Attachment 2, entrtled “Standard
Form-LLL ‘disclosure. of Lobbying Activities™) if such recipient has.made or has agreed to"
make any payment using nonappropriated funds (to include profits from any covered federal
action) in connection with a contract or grant or any extension or amendment-of that contract

“or grant, which would be prohrbxted under Paragraph b of this provrsron if paid for with

appropriated funds.
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(3)

Each recipient shall file a disclosure form at the end of each calendar guarter in which there

occurs any event that requires . disclosure or that materially affect the accuracy -of the

information contained in any disclosure form previously filed by such person under Paragraph

a(2) herein. An event that matenally afiects the accuracy of the lnformatlon reported includes:

(a) A cumulative increase of $25 000 or more in the amount pald or expected to be paid for
influencing or attempting to influence a covered federal action; L

: i_»s(b) A change in the person(s) or mdtvrduals(s) mfluencmg or. attemptrng 1o rnfluence a

covered federal action;. or-

o .ﬂ,(c) A change in the oﬁlcer(s) employee(s) or member(s) contacted for the purpose of

—influencing or-attempting to"influence" acovered federal actlon RS T

Each person (or recipient) who requests or receives from a person referred to in Paragraph

~a(1) of this provision a contract, subcontract, grant or subgrant exceeding $100,000 at any tier

- under a contract or grant shall frte a certn‘rcatron and a disclosure form if requrred to the next

5) ¢

1t|er above. .

All dlsctosure forms (but not certmcatlons) shall be fowvarded trom tler to tier unttl received by»
the person referred to in Paragraph a(1) of this provision. That person shall forward all
disclosure forms to DHS program contract manager : :

b, Prohlbmon

Sectton 1352 of Tltle 31, U.S. C provrdes in part that no approprlated funds may be expended by
the recipient of a federal contract grant, loan, or cooperative agreement to pay any person for -
_ influencing or attempting to influence an..officer or employee of any.agency, a Member of
- Congress, an officer.or .employee. .of Congress, or an ‘employee of -a Member of-Congress .in
- connection with any of the followrng covered {ederal actions: the awarding of any federal contract,
the making of any federal grant, the making of any federal loan, entering into of any.cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of. any federal .
contract, grant, loan, or cooperative agreement. : ‘
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" Attachment 1
STATE OF CALIFORNIA - o
DEPARTMENT OF HEALTH SERVICES

CERTIFICATION REGARDING LOBBYING

The undersigned certifies, to the best of his or her knowledge and bellef that:

" (1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of an agency,
‘a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection-with the making, awarding”or entering ‘into of this Federal contract, Federal grant, or

““cooperative agreement, and the extension, continuation, renewal ‘amendment, or modlflcatlon of this

Federal contract, grant, or coopera’nve agreement.

“(2) lf-any funds other than Federal appropnated funds have been paid or will be paid to any
person for influencing or attempting to infiuence an officer or empioyée of any agency of the United States
Government, a Member of Congress, an officer or empioyee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, or cooperative agreement, the undersigned shall
complete and submit Standard FormLLL, “Dlsclosure of Lobbylng Actlvmes" m accordance with its
instructions. : .

(3) The undersigned shall require that the language of thls cemflcatlon be lncluded in the award
_documents for all subawards at all tiers (including subcontractors, subgrants, and contracts under grants
-~ and cooperatlve agreements) of $100 000 or more, and that all subrecuplents shall certlfy and dlSCIOSG
accordmgly R LT '
This cemflcatlon isa matenal representatlon of fact upon which réliance was placed when this transaction
was made or entered into. Submission of this certification'is a- prereqwsute for making or entering into this
transaction imposed by:Section 1352, Title 31, U.S.C., any person who fails to file the required certification
shall be subject to a cnvn penalty of not less than $10 000 and not more than $100 000 for each such
fallure . S

Name of Contractor - Printed Name of Person Signing for Contractor

. Contract / Grant Number . ] Signature of Person Signing for Contractor .
Date . . . Tifle

After execution by or on behalf of Contractor, please return to:

Department of Health Services

(Name of the DHS program providing the funds)
P.O. Box 942732

714 P Strest '

Sacramento, CA 94234-7320
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' Attachment 2
' CERTIFICATION REGARDING LOBBYING . vty OB
Complete this form to disclose lobbying activities pursuant to 31 U.S. C 1352 : . 0348-0048
: (See reverse for publlc burden disclosure) ' ’ '
1. Type of Federal Action: .. 2.  Status of Fed'eral Action: "1 3. Report Type:
0 .a contract - - "0 a bidioffer/application - O "a  initial filing
b. grant - b. initial award ' b. material change
c. cooperative agreement " c. post-award o . . For Material Change Only: -
d. loan . - o o '
‘e. --loan guarantes - - oo ’ S S Year quarter,
o . -f. loan insurance b . : : : - date of last report
I -4.-—Nameand-Address-of Reporting-Entity. -~~~ : K- Tat F\eportlng ‘Entityin No. 4 is"Subawardes, EnterName " T

_and Address of Prime:

‘Oprdme . T[] Subawardse. o
. Cl “Tier , If known:
_ ‘Congressional District, If known: . "7 Congressional District, If known:
6. Federal .Depa_rtmen_t_/A_geney: . D 7. Fegeral Program Name/Description:
. . - . CDFA Number, if applicable: :
8. Federal Action Number, if known: "~ * ~ - {8 .Award Amount, f known. - -
10. a. Name and Address of Lobbying Entity b. Name and Address of Lobbying Entity
(i indvividual. last name, first name, Ml);- - ’ : (if individual, last name, first name, MI):

(attach Continuation Sheets(s) SF-LLL-A, lf necessary) :
11. Amount of Payment (check all that apply): o 13 Type of Payment (check all that apply)

$ O actual [ planned " O a. retainer
12, Form of Payment.(check all that apply): : O b. one-timefee
. ) o : . O c. .commission
O a. cash : - 3 d. contingent fee
O b m-klnd specrfy' Nature O e. dsferved
" Value O f. ‘other, specify: _

14. Brief Description of Services Performed or to be Performed and Dates(s) of Servnce, lncludmg Offlcer(s) Employee(s)
or Member(s) Contracted for Payment |ndlcated in item 11: . '

(Attach Continuation Sheet(s) SF-LLL-A, If necessary)

15. Continuation Sheet(s) SF-LLL-A Attached: " O Yes. O No’

16. Information requested.through this form is authorized by Title 31, o
U.S.C., Section 1352, This disclosure of lobbying actlvmes isa - _S_ignat.trre:_. -
matenal representation of fact upon which reliance was .
placed by the tier above when this transaction.was madeor - | Print Name:
entered into. This disclosure is required pursuant to Title 31,
U.S.C., Section 1352. This information will be reported to the

Congress semiannually and will be available for public Title:
inspection. Any person who fails to file the required disclosure
- shall be subject to-a civil penalty of not iess than $19,000 and Telephone No.: . Date:

- not more than $100,000 for each such failure.

‘Authorized for Local Reproduction
Stardard Form-LLL  °
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INSTRUCTIONS FOR COMPLETION OF SF—LLL, DISCLOSURE OF LOBBYING ACTIVITIE_S .-

This disclosure form shall be completed by the reporting entity, whether subawardee or. prime federal recipients at the inltiation or receipt of a covered
tederal action,-or a material change 1o a previous filing, pursuant to Title 31, U.S.C., Section 1352. The filing of a form is required for each payment or
agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or empioyee of any agency, a Member of
Caongress, an officer or employae of Congress; or an employee of & Member of Congress in connection with a covered federal action. Use the SF - LLL-

A Continuation Sheet for additional information if the space on the form is inadequate. Compiete all items that apply for both the initial ﬁlmg and material
change report. Referto the Implementlng guidance published by the Office of Management and Budget for additional lnformatlon

1.

Identify the type of covered federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered federal -
action. - ' o o

2. IdentIfy the status of the covered federal action
3. Identify the appropriate classrftcauon of this report. If this is a follow-up report caused by a material change to the information previousiy reported,
. enter the year and quarter in whlch the change occurred Enter the date of the last prev:ousty submnted report by thrs reportmg emxty for this
—covered federal-action. - S R S Ep
4. Enter the full name address, city, state, and ZIP code of the reporting entity. Include Congressional District, if known. Check the appropriate .
classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee, e. G-
the first subawardee of the prime is the- 1* tier. Subawards include but are not limited to subcontracts, subgrants, and contract awards under
grants. . .
5. I the organization filing the report in Item 4 checks “Subawardee then enter the full name, address, city, state, and ZIP code of the pnme federal
recipient. Include Congresstonal Dlstnct if known. ] .
6. Enter the name of the federal agency making the award of loan commitment. Include at Ieast one orgamzatronal level below agency name, if
.. known. For example, Department of Transportation United States Coast Guard.
7. - Enter the federal program name-or description for the covered federal action (item 1). If known, enter the full Catalog of Federal Domestic
- Assistance (CDFA) number for. grants, cooperatrve agreements loans, and loan commitments.

8. Enterthe most appropriate federal identifying number available for the federal action identified in ftem 1 (e.g., Fquuest for Proposal (RFP) number; .
‘Invitation for Bid (IFB) number; grant announcement number, the contract grant, or loan award number the apphcatlon/proposal control number
assigned by the tederal agency) Inctude preflxes, e. g ., "RFP-DE-80401." .

8. Foracovered federaI actlon where there has been an award or loan commnment by-the federaI agency, enter the tederal amount of the award/loan

' commitment for the prime entity identified in ltem 4 or 5.

10. (a) Enter the full name, address, city, state, and ZIP code of the Iobbymg entlty engaged by the reportmg entrty identified in item 4 to mﬂuence

the covered federal action. =~ . . . ;
10.—(b) Fnter.the.full.names_ot.the.tndmdual(s).pettotmmgsenuces-and.xnctude_full.address-tf_dtﬁerent-trom_io.(a),—Enter-Iast-name,-fxrst—name—and—-——
_ middle initiat {(MI). T

11. 'Enter the amount of compensatlon paid or reasonably expected to be paid by the reporting entity (Item 4) to the ‘lobbying enmy (Item 10) Indicate
whether the payment has been made (actual) or will be made (planned). Check all boxes that apply. If this is a matenal change report enter the
.cumulative amount of payment made or pIanned 1o be made. _ .

12. Check the appropriate box(es) Check all boxes that apply )4 payment is made through an m-kmd contnbu‘aon. speclfy the nature and vaIue of the

- in-kind payment. Lo e e . . . o '

13. Check the appropnate box(es) Check aII boxes that appIy If other specn‘y nature

14. Provide a specific and detailed description of the services that the lobbyist has pertomted or will be expected to pertorrn and the date(s) of any
services rendered. Include all preparatory and related activity, not just time spent in actual contact with federa! officials, identify the federal
official(s) or employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted.

15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.

16. The certifying official shall sign and date the form, print his/her name, title,.and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response,
including time for reviewing_instruction. searching existing data sources,. gathering and maintaining the data
needed, and completing and renewing the collection of .information.- Send comments regarding the burden
estimate or any other aspect of this collection of information, including suggestions for reducing this burden to the

Ofifice of Management and Budget Paperwork Reduction Pro;ect (0348-0046) Washlngton DC 20503. '
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- San Mateo County Health Services Agency.

01-15663
Exhibit E

Additional Provisions

- 1. Additional Incorporated »Exhibits

A. The following additional exhlblts are attached, incorporated hereln and made a part hereof

B.

by this reference:

1) Exhlblt H Contractor Eqmpment Purchased With DHS Funds 1 page -
2) Exhibit | Inventory/Disposition of Contractor_Equnpment 1 page

The following documents and any subsequent updates are not attached, but are
incorporated herein and made a part hereof by this reference. These documents may be
updated periodically by DHS, as required by program directives. DHS shall provide the
Contractor with copies of said documents and any periodic updates thereto, under separate
cover. DHS will maintain on file, all documents referenced hereln and any subsequent
updates. _ - :

1) Local incentive Award Program Guidelines (Revised May 2001)

- 2) Cancer Prevention and Nutrition Section Program Letters and any revisions hereto.

2. Contract Amendments

Should either party, during the term of this agreement, desire a change or. amendment to the
terms of this. Agreement, such changes or amendments shall be proposed in writing to the other
party, who will respond in writing as to whether the proposed changes/amendments are
accepted or rejected. If accepted and after negotiations are concluded, the agreed upon
changes shall be made through the State's official agreement amendment process. No
amendment will be considered binding on either party until it is formally approved by the State.

3.
A.
B.
C.
4.

A.

Cancellation / Termination

This agreement may be cancelled or terminated without cause by either party by giving thirty
(30) calendar days advance written notice to the other party. Such notification shall state
the effective date of termination or cancellation and include any final performance and/or
payment/invoicing instructions/requirements.

Upon receipt of a notice of termination or cancellation from DHS, Contractor shall take
immediate steps to stop performance and to cancel or reduce subsequent contract costs.

Contractor shall be entitied to payment for all allowable costs authorized under this
agreement, including authorized non-cancelable obligations incurred prior to receipt of the
notice of termination or cancellation, provided such expenses do not exceed the stated
maximum amounts payable.

- Avoidance of Conflicts of Interest by Contractor

The contractor agrees that all reasonable efforts will be made to ensure that no confiict of
interest exists between its officers, agents, employees, consultants or members of its

“governing-body.
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" B. The Contractor shall prevent its officers, agents, employees, consultants or members of its
governing body from using their positions for purposes that are, or give the appearance of
being, motivated by a desire for private gain for themselves or others such as those with
whom they have family, business or other ties.

C. In the event that DHS determines that a conflict of interest situation exists, any cost
associated with the conflict may constitute grounds for termination of this agreement. This
provision shall not be construed to prohibit the employment of persons with whom the
Contractor’s officers, agents, or employees have family, business or.other ties so long as the
employment of such persons does not result in increased costs over those associated with

the employment of any other-equally qualified applicant and such persons have successfully
competed for employment with other applicants ona merit basns
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State of Califomia — Health and Human SsmcesAoency
Daepartment of Health Services

) Exhibit F
C_ontractor’s Release

Instructions to Contractor:

aN v W

With finai invoice(s) submit one (1) originai and two (2) copies. The originai must bear the originai signature of a person
authorized to bind the Contractor. The additional copies may bear photocopied signatures. .

Submission of Final Invoice

Pursuant to contract number entered into between the State of Califomia Department of Health hereby
Services and the Contractor (rdentmed below) the Contractor does acknowledge that ﬁnal payment has been requested vna
~invoice number(s)- _- - i inthe amount(s)of$ - 7 and dated

If necessary, enter 'See Attached" in the appropnate blocks and attach a list of invoice numbers doliar amounts and invoice
dates

Release of all Obligations

By signing this form, and upon receipt of the amount specified in the invoice number(s) referenced above; the Contractor does
hereby release and discharge the State, its officers, agents and employees of and from any and all habumes obhgahons
claims, and demands whatsoever ansmg from the above referenced contract .

Bepayments Due to Audit Exceptions / Record Retention

By signing this form, Contractor acknowledges that expenses authorized for reimbursement does not guarantee final
allowability of said expenses. Contractor agrees that the amount of any sustained audit exceptxons resulting from any
subsequent audit made after final payment, will.be refunded to the State. - ' .

" All expense and accOunting records related to the above referenced contract must be maintained for audit purposes for no
less than three years beyond the date of final payment, unless a longer term is stated in said contract.

Recycied Product Use Certification

By signing this form, Contractor certifies under penalty of perjury that a percentage (0% to 100%) of the materials, goods
supplies or products offered or used in the performance of the above referenced contract meets or exceeds the minimum
percentage of recycled material, as deflned in Public Contract Code Sections 12161 and 12200.

Remmder to Return State EqurpmentIProperty (f Appllcable)
(Appiies only if equipment was provided by DHS or purchased with or reimbursed by contract funds)

Unless DHS has approved the continued use and possession of State equrpment {as defined in the above referenced.
contract) for use in connection with another DHS agreement, Contractor agrees to promptly initiate arrangements to account
for and retum said equipment to DHS, at DHS's expense if said equipment has not passed its useful life expectancy as
defmed in the above referenced contract.

Patents / Other Issues

By signing this form, Contractor further agrees, in connection with patent matters and with any claims that are not specifically
released as set forth above, that it will comply with all of the provisions contained in the above referenced contract, including,
but not limited to, those provisions relating to notification to the State and related to the defense or prosecution of litigation.

Contractor’s Legal Narne (As oncontract)I San Mateo .County Health Services Agency'

Signature of Contractor or Official Designee: o Date: -

Printed Name/Title of Person Signing:

DHS Distribution:  Accounting (Original) Program CMU contract file
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Department of Heatth Services . ' ‘ | Exhibit G
Travel Reimbursement Information
Effective November 1, 1999

1. The following rate policy is to be applied for reirnbursing the travel expenses of persons under contract.
a. Reimbursement shall be at the rates established for nonrepreeented/excluded state employees.

b. Short Term Travel is defined as a 24-hour period, and less than 31 consecutive days, and is at least 50 miles from
the main office, headquarters or primary residence. Starting time is whenever a contract employee leaves his or
“her home or headquarters. "Headquarters” is defined as the place where the contracted personnel spends the
Iargest portron of their workrng time and returns to upon the complet:on of specnal assrgnments
c. Contractors on. travel status for more than one 24 hour penod and less than 31 consecutive days may claxm a
fractional part of a period of more than 24 hours. Consult the chart appearing on page 2 of this exhibit to

determine the reimbursement allowance. All lodging must be receipted. If contractor does not present receipts,
lodging will not be reimbursed.

(1) Lodging (with receipts): .

1 Statewide Non-High Cost Area

High Cost Areas including the followihg counties: Alameda, San Francisco, San | $110.00 plus tax
Mateo, Santa Clara and Central and Western Los Angeles (L.A.). '
Central and Western L.A. is the territory bordered by Sunset Bivd. On the north,
the Pacific Ocean on the West, Imperial Bivd. /Freeway 105 on the South and
Freeways 110, 10, and 101 on the East. :

Central and Western L.A. includes downtown L.A., Englewood, L.A.

International Airport, Playa del Rey, Venice, Santa Monica, Brentwood, West
"L.A., Westwood Village, Culver Crty Beverly Hills, Century City, West Hollywood
and Hollywood

Reimbursement for actual lodging exbenses exceeding the above amounts may be allowed with the advance
written approval of the Deputy Director of the Department of Health Servrce or his or her designee. Receipts
are required.

(2) Meal/Supplemental Expenses (with or without receipts): With receipts, the contractor will be reimbursed -
actual amounts spent up to the maximum. o '

Meal / Expense Reimbursement Rate

Breakfast 8 6.00
Lunch o $ 10.00
Dinner : $ 1800
Incidental $ 6.00

d. Out-of-state travel may only be reimbursed if such travel has been stipulated in the contract and has been
‘approved in advance by the program with which the contract is held. For out-or-state travel, contractors may be
reimbursed actual lodging expenses, supporied by a receipt, and may be reimbursed for meals and supplemental
expenses for each 24-hour period computed at the rates listed in c. (2) above. For all out-of-state travel,
contractors must have prior Departmental approval and a budgeted trip authority.

e. In computing allowances for continuous penods of travel of less than 24 hours, consult the chart appearing on
page 2 of this bulletin. .

f. No meal or lodging expenses will be reimbursed for any period of travel that occurs within normal working hours,
unless expenses are incurred at least 50 miles from headquarters
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2. ¥ any of the reimbursement rates stated herein are changed by the Department of Personnel Administration, no formal
contract amendment will be required to incorporate the new rates. However, DHS shall inform the contractor, in
writing, of the revised travel reimbursement rates. : .

3. For transportation expenses, the contractor must retain receipts for parking; taxi, airline, bus, or rail tickets; car rental;
or any other travel receipts pertaining to each trip for attachment to an invoice as substantiation for reimbursement.
Reimbursement may be.requested for commercial carrier fares; private car mileage; parking fees; bridge tolls; taxi,
bus, or streetcar fares; and auto rental fees when substantiated by a receipt.

4. Note on use of autos: If a contractor uses his or her car for transportation, the rate of pay will be 31 cents maximumn
per mile. If the contractor is a person with a disability who must operate a motor vehicle on official state business and
who can operate only specially equipped or modified vehicles may claim a rate of 31 cents per mile without certification
and up to 37 cents per mile with certification. If a contractor uses his or her car "in lieu of" air fair, the air coach fair will

_“be the-maximum paid by the State. The contractor must-provide a cost comparison upon request by the state.
Gasoline and routine automobile repair expenses are not reimbursabie. :

5. The contractor is required to furnish details surrounding each period of travel. Travel detail may include, but not be
limited to: purpose of travel, departure and return times, destination points, miles driven, mode of transportation, etc.

6. Contractors are to consult with the program with which the contract is held to obtain specific invoicing procedures.

Travel Reimbursement Guide

Less than 24 hours Travel begins at 6:00 a.m. or earlier and continues Breakfast
' until 9:00 a.m. or later. o -

Less than 24 hours . s Travel period ends at least one heur after the Dinner
- regularly scheduled workday ends, or

e Travel period begins prior to or at 5:00 p.m. and
continues beyond 7:00 p.m.

24 hours TraVeI period is a full 24-hour period determined by Breakfast, lunch, and dinner '
the time that the travel period begins and ends. o

Last fractional part of more | Travel period is more than 24 hours and traveler .| Breakfast
than 24 hours _ returns at or after 8:00 a.m. '

Travel period is more than 24 hours and traveler Lunch
returns at or after 2:00 p.m. :

Travel period is more than 24 hours and traveler Dinner
returns at or after 7:00 p.m.
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State of Californla—t1ealth and Human Services Agency ’ ) "' _ i . Depaiunent of Health Services

: EXHIBIT H :
CUHHENT CONTRACT YEAR EQUIPMENT PURCHASED WITH STATE FUNDS

- Contract nurﬁbér:- ,. . . . , ) Date current _conlracl explrés:

Previous contracl number (if appllcabie): . . ' _ ~ DHS program name:

Contractor's name: . _ DHS program liaison: :

Complete address: ' o L . ' _ ' DHS program address:

Telephone number: - A - : | _ Llalson telephone number ' _

Cpnlraplof‘é 60,_rﬂagt per,soﬁ:‘;' L B L _- . : " Date of this repon . | . -
o , _ =

;

Please Read lnstrucllons on Reverse Side Before Completing
~ (THIS IS NOT A BUDGET FORM)

o . L "¢ Description ’ : DHS Order ~ | . ' "
State ID Tag Number ‘ 1. Include manufacturer's name, model number, type, size, and/or capaclly , ! or I Serlat Number
(If motor vehicle, 2. It motor vehlcle, list year, make, model number, type of vehicle (van, sedan, plck-up, etc.) Base Cost Per | DHS Document : Date (If Motor Vehicle,
list llcense number) * Quantity | 3. {tvan, Includepassengercapaclty . ] ) © Unit ¥ Number - ] Received List VIN Number) -
K ) ] $ - :
$
$ !
5 'r |
. =
s - ] i
5 '
. $ . 4 ’15'
L i
1$
$ .
T
$ \
r
]

'HAS 1203 (6/99) . . _ _ .



" After a Standard Agreement contract has be‘en approved and the equrpment has been recetved the DHS Program L|a|son is responsible for obtaining
: the following information from the contractors and ensunng that the information is complete and accurate. The |nformat|on will be used to trac DHS
~ contract equrpment : : :

| INSTRUCTIONS:

1. List each item of: Tanglble equipment havmg a base cost per unlt ot $500 00 or more and a life expectancy of 4 years or more.

Intangible equtpment havmg a base cost per unit of $5,000.00 or more and a llfe expectancy of 4 years or more (e.g., softwat
video, etc.). :

The Department of Health :Services (DHS) reserves the nght to require the reporting and tagging of expendable equipment havmg a base cost o
- unit under $500.00. This equtpment will be issued either number series ID tags (e. g computer monltor facsimile; television, VCR, etc.) or blank
tags (e.g., furniture, typewriter, calculator etc.). : - :

. NOTE: Itisa DHS policy not to ID tag modular furniture. -

.'x

- 2. DHS Order or DHS Docum_ent Number: . [f appl|cable DHS Program Llalson wrll note DHS Agency Purchase Estlmate Number or Agency Orc
_ : " Number.

If applicable, DHS Asset Management wrll note DHS document number that applles to tlnal dlsposmon
equipment.

3. ‘Identmcatlon tags that have been lost or destroyed must be replaced and can be obtained by contactlng the DHS Asset Management Unlt
4. |f additional pages are necessary, please use additional copies of this report and label the upper rlght -hand corner (e.g., Page 1 of 3, etc ).

5. When completed the contractor is to return the original and one copy of this form ta the DHS Program Liaison. The program will forward the origir
form to the Contracts and Business Services/Asset Management Unit at the following address: . :

P.O. Box 942732, 1800 Thlrd Street, Room 455, Sacramento, CA 94234-7320.
/8. A copy of this report is to be retained on f|le with the DHS program.

7. Upon receipt of this report in the Asset Management Unit, identification tags will be issued to the' DHS Program Llalson The DHS Program LlalSt
will forward the ID tags to the contractor. The contractor will place 1D tags in plain sight to be easily read. To the extent possible, all equrpment will |
tagged on the asset's front left-hand corner The manufacturer's make and model number is not to be covered by the ID tags.

_For more information regardlng listing and taggtng of equipment, please call Asset Management at (916) 323-4524.

HAS 1203 (8/59)
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- EXHIBIT I

-ANNUAL INVENTORY OF STATE FURNISHED EQUIPMENT

Contract No.:

Yepuiniaint U Heuan wus e

Date Contract Explres:

Previous Contract No.:

[}

{if applicabla)

H

Contractor'’s Nama: ) [ ‘ Contractor’s Cornplete Address: Contact Name/Phone No.: ( )
DHS Program Name: DHS l?mgrém Address: .
DHS Program Liaison: DHS Liaison’s Telephone No.: Date of This Report:
E-Mail: :
()
(THIS 1S NOT A BUDGET FORM)
bescdpﬂon ' o ' o ‘

State ID Tag No. I Include manufacturer’s name, model no., type, size, and/or capacity. Base Serial Na. .

(If Motor V_ehicle, ‘ | 2. If motor vehicle, list year, make, madel no., type of yehicle (van, sedan, pluk—up, etc)] - Caost Per * gl ’ (If Motor Vehicle,

List License No.) . | Quantity! s 1f van, include passenger capacity. Unit | Date Recelved | list VIN No.)

INSTRUCTIONS: 1. Copy information l'rnm Exhibit A-1 from prior contrncts

2. For more infnrmation regnrdmg listing and taggmg of eqmpment please call Asset Mnnagement at (916) 323-4524.

HAS 1204 (9/99)




CCC201 Page 10f3

- €CC201

I, the official named below, CERTIFY UNDER PENALTY OF PERI(lRY that I am duly authorized to

legally bind the prospective Contractor to the clause(s) listed below. This certification is made under the
laws of the State of California.

|l Contractor/Bidder Firm Name (Printed)- - - - - Federal ID Number

| By (Auttiorized Signature)

e

|| Printed Name and Title of Person Signing

———

-Date Executed IR o - |l Executed in the County of

L STATEMENT OF COMPLIANCE: Contractor has, unless exempted complied with the

nondiscrimination program requirements. (GC 12990 (a-f) and CCR, Title 2, Section 8103) (Not.
apphcable to public entities.) '

2. DRUG-FREE WORKPLACE REQUIREMENTS: Contractor will comply w1th the requirements of

- the Drug-Free Workplace Act of 1990 and will provide a drug-free workplace by taking the following
.. actions: , o

a. Pubhsh a statement notifying employees that unlawful n:lanufacture distribution, dispeneation
possession or use of a controlled substance is proh1b1ted and spec1fy1ng actions to be taken agamst
ernployees for v1olat10ns :

b. Estabhsh a DruO-Pree Awareness Program to 1nform employees about

1) the dangers of drug abuse in the .workplace;

2) the person's or organization's policy of maintaining a drug-free workplace;

3) any available counseling, rehabilitation and employee assistance programs; and,
4) penalties that may be imposed upon employees for drug abuse violations.

c. Every employee who works on the proposed Agreement will:

~ 1)receive a copy of the company's drug-free workplace policy statement; and,

http//wwwolsdgsca gov/STD_Process/Documents/CCC201.html : . | 9/24/01



CCC201 ‘ . Page 2 of 3

2) agree to abide by the terms of the company s statement as a condition of employment on
theAgreement.

Failure to comply with these requirements may result in suspension of payments under the Agreement or
termination of the Agreement or both and Contractor may be ineligible for award of any future State
agreements if the department determines that any of the following has occurred: (1) the Contractor has
made false certification, or violated the certification by failing to carry out the requirements as noted
above. (GC 8350 et seq.)

3. NATIONAL LAB OR RELATIONS BOARD CERTIFICATION Contractor certifiés that no more
than one (1) final unappealable finding of contempt of court by a Federal court has been issued against
Contractor within the immediately preceding two-year period because of Contractor's failure to comply
'with an order of a Federal court which orders Contractor to comply with an order of the Nanonal Labor
Relanons Board. (PCC 10296) (Not applicable to pubhc entities.)

4. UNION ORGANIZING Contractor hereby certifies that no request for re1mbu:rsement or payment
- under this agreement, w111 seek reimbursement for costs incurred to assist, promote or deter union
organizing. : :

The following laws apply to persons or entities doing business with the State of Cahfonua.

1..CONFLICT OF INTEREST Contractor needs to be aware of the following provisions regardlng
current or former state employees. If-Contractor has any questions on the status of any person rendering
services or involved with the Agreement, the awarding agency must be contacted 1mmed1ately for
clarification. -

Current State Employees (PCC 10410):

1). No officer or employee shall engagein any employment, activity. or enterprise from which the officer
or employee receives compensation or has a financial interest and which is sponsored or funded by any
state agency, unless the employment, activity or enterpnse is requ1red asa cond1t10n of regular state
employment. : : -

2). No officer or employee shall contract on his or hier own behalf as an 1ndependent contractor w1th any
state agency to provide goods or services.

Former State Employees (PCC 1041 1)

1). For the two-year period from the date he or she left state employment, no former state officer or
employee may enter into a contract in which he or she engaged in any of the negotiations, transactions,
planning, arrangements or any part of the decision-making process relevant to the contract while
employed in any capacity by any state agency.

2). For the twelve-month period from the date he or she left state employment, no former state officer or
emp]oyee may enter into a contract with any state agency if he or she was employed by that state agency
ina pohcy-makm g position in the same general subject area as the proposed contract within the 12-
month period prior to his or her leaving state service.

: http://www.ols.dgs.Ca.gov/STD_Proeess/Documents/CCCZO1.html- _ | _ - 9/24/01
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If Contractor violates any provisions of above paragraphs such action by Contractor shall render this
Agreement void. (PCC 10420)

Members of boards and commissions are exempt from this section if they do not receive payment other

than payment of each meeting of the board or commission, payment for preparatory time and payment
for per diem. (PCC 10430 (e))

2. LABOR CODE/WORKERS' COMPENSATION: Contractor needs to be aware of the provisions
which require every employer to be 1n_suged against liability for Worker's Compensation or to undertake
self-insurance in accordance with the provisions, and Contractor affirms to comply Wwith siich ; provisions
before commencing the performance of the work of this Agreement. (Labor Code Section 3700)

3. AMERICANS WITH DISABITITTES ACT: Contractor assures the State that it complies with the
Americans with Disabilities Act (ADA) of 1990, which prohibits discrimination on the basis of

disability, as well as all apphcable regulatlons and guldehnes issued pursuant to the ADA. (42 US.C.
12101 et seq.) o : _

4. CONTRACTOR NAME CHANGE: An amendment is required to change the Contractor's name .as
listed on this Agreement. Upon receipt of legal documentation of the name ehange the State will process
. the amendment. Payment of i mv01ces presented with a new name cannot be paid prior to approval of said
amendment

5. CORPORATE QUALIFICATIONS TO DO BUSINESS IN CALIFORNIA:

a. When agreements are to be performed in the state by corporations, the contracting agencies will be

verifying that the contractor is currently qualified to do business in California in order to ensure that all
obhgatlons due to the state are fulfilled.

b: "Doing business" is defined in R&TC Section 23101 as actively engagmg in any transaction for the .
purpose of financial or pecuniary gain or profit. Although there are some statutory exceptions to
taxation, rarely will a corporate contractor performing within the state not be subject to the franchise tax.

" ¢. Both domestic and foreign corporations (those incorporated outside of California)‘must be in good
standing in order to be qualified to do business in California. Agencies will determine whether a
corporation is in good standing by calling the Office of the Secretary of State.

6. RESOLUTION: A county, city, district, or other local public body must provide the State with a copy
of a resolution, order, motion, or ordinance of the local governing body which by law has authority to
enter into an agreement, authorizing execution of the agreement.

7. AIR OR WATER POLLUTION VIOLATION: Under the State laws, the Contractor shall not be: (1)

“in violation of any order or resolution not subject to review promulgated by the State Air Resources
Board or an air pollution control district; (2) subject to cease and desist order not subject to review
issued pursuant to Section 13301 of the Water Code for violation of waste discharge requirements or
discharge prohibitions; or (3) finally determined to be in violation of provisions of federal law relating to
air or water pollution.

8. PAYEE DATA RECORD FORM STD. 204: This form must be completed by all contractors that are
not another state agency or other government entity.

~-http: //www ols. dgs ca.ge "*D Process/Documents/CCCZOl html ' 9/24/01
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