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ASL4NmRICmRECOVERYSERmCES 
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July I, 2002 through June 30,2003 
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FLAT RATE AGREEMENT WITH 
ASIAN AMERICAN RECOVERY SERVICES, INC. 

FOR ALCOHOL AND DRUG SERVICES 

. . 

: 
THIS AGREEMENT, entered into this day of 

2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
ASIAN AMERICAN RECOVERY SERVICES, INC., hereinafter called “Contractor”; 

WITNESSETH- ----------a 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such services to or for County or any 
Department/ Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug services in accordance 
with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 
Attachment 7:’ 
Attachment 8: 

State Net Negotiated Amount (NNA) Funded 
Prevention Services and Rates of Payment for those 
Services. 

Compliance with Section 504 
Fingerprinting Compliance 
HIV/AIDS Services 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
Equal Benefits Compliance 
Additional (NNA) Requirements 

2. Services to be Performed by Contractor 
In consideration of the payments hereinafter set forth in the Exhibits and 

Attachments herein, Contractor shall perform alcohol and drug services as set forth in 
this Agreement, and the Exhibits and Attachments to the Agreement. 
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3. Payments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed ONE HUNDRED TEN THOUSAND DOLLARS 
($110,000) for the contract term. 

B. Rates, Amounts and Terms of Pavment 
The amounts, rates and terms of payment shall be specified in the 

Exhibits and Attachment 4 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on’ County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in. the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

. 
C. Time Limit for Submittina Invoices 

Contractor shall submit an invoice for services to County in 
accordance with the provisions of the Exhibits and Attachment 4 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates’, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (25”) day of each month. 

D. Availabilitv of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 
Contractor. Contractor sh-all be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Proqram Budaet 
1. Contractor will expend funds received for operation of its 

program and services according to Contractor’s annual operating budget. The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
this Agreement shall be subject to the approval of the Human Services Agency. 
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2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 
maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or more is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract Renegotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February 15, 2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June I,2003 and to finalize the agreement 
by July I,2003 subject to receipt of necessary information from the state budget. 

G. Treatment Services for Which Payment is Made Under this 
Aweement 
To the extent that this Agreement provides for a combination of 

treatment services and prevention services, payments made under this Agreement are 
intended to pay Contractor for treatment services provided to individuals who are 
referred. by the County, and who lack the necessary resources to pay for all, or part, of 
these treatment services themselves. Payments made under this Agreement are not 
intended to provide the full cost of care for all individuals referred by County for 
services. In addition to the payments specified in the Agreement, the total cost of 
Contractor’s services will be paid by client fees, as specified in the Agreement and the 
Exhibits and Attachments hereto, and other sources of revenue. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 
relationship is established by this Agreement. The intent by both County and 
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Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmless 
Contractor shall indemnify and save harmless the County, its officers, 

agents, employees, and servants from all claims, suits, or actions of every name, kind 
and description, brought for, or on account of: (A) injuries to or death of any person, 
including Contractor, or (6) damages to any property of any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost, including but not limited to, the 
concurrent active or passive negligence of the County, its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided that this shall not apply to injuries 
or damage for which the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

The duty of Contractor to indemnify and save harmless, as set forth 
herein, shall include the duty to defend as set forth in Section 2778 of the California 
Civil Code. 

6. Insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 

6. Workers’ Compensation and Emplover’s Liabilitv Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s Liability Insurance providing full 
statutory coverage. In signing this Agreement, Contractor makes the following 
certification, required by Section 1861 of the California Labor Code: 

I am aware of the provisions of Section 3700 of the California Labor Code which 
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requires every employer to be insured against liability for Workers’ Compensation 
or to undertake self-insurance in accordance with the provisions of the Code, 
and 1 will comply with such provisions before commencing the performance of 
the work of this Agreement. 

C. Liabilitv Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily Injury Liability and Property Damage Liability Insurance 
as shall protect him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
well as any and all claims for property damage which may arise from 
Contractor’s operations under this Agreement, whether such operations be by 
himself/herself/itself or by any subcontractor or by anyone directly or indirectly 
employed by either of them. Such insurance shall be combined single limit bodily 
injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO,OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 .OOO,OOO 
(cl Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO,OOO 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 

. policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 

’ this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12), the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the’benefits of, or be 
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subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons onan equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 

6. Non-Discrimination - General. No person shall, on the grounds of 
age (over 40), ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C. Non-Discrimination - Emplovment 
Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a) 
W 

Cl 
d) 

Termination of this Agreement; 
Disqualification of the Contractor from bidding on or being 
awarded a County Contract for a period of up to 3 years; 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 
remedies and sanctions, as determined by the County 
Manager. 
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2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to: 

a> Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or 

b) set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 

Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and-all 
charges with the Equal Employment Opportunity Commission, the Fair Employment and 
Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall.include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Reportinq and Finqerprintinq Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section 11164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
11165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section 11166(a), gain knowledge of, or reasonably suspect that a, child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
power over a minor or any person under his or her care will be fingerprinted in order to 
determine whether they have a criminal history which would compromise the safety of 
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such minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as 
amended in 1990 by Al3 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8.C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assinnments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 

D. All agreements between Contractor and subcontractor and/or 
assignee for services pursuant to this Agreement shall be in writing and shall be 
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provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, rules and 
regulations, and this Agreement, and to evaluate the quality, appropriateness and 
timeliness of services performed. 

B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. 

11. Compliance with Applicable Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Agreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the parties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 
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13. Interpretation and Enforcement 
A. Controlling Law 

The validity of this Agreement and of its terms or provisions, as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning and effect of the provision in dispute. If 
the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Agreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July 1, 2002, through June 
30, 2003. 

B. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
‘United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 
(650) 802-6400 
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(2) In the case of Contractor, to: 
Asian American Recovery Services 
134 Hillside Blvd. 
Daly City, CA 94014 

16. Outcome Based Management and Budgeting Responsibilities 

Contractor’s Responsibilities 
Engage in activities and supply information required to implement the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A. Attend planning and informational meetings; 
B. Develop program performance and outcome measurements; 
C. Collect and submit data necessary to fulfill measurement 
requirements; 
D. Participate in technical assistance and training events offered by 

the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 

E. Participate in a review of performance and outcome information; 
and 
F. Comply with OBM Implementation Guidelines as specified in 

memos released by the Human Service Agency. 

Human Services Agency’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’sputcome-Based Management and 
Budgeting (OBM) initiative; 

B. Issue and review OBM Implementation Guidelines; and 
C. Conduct review of performance and outcome information. 
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IN WITNESS WHEREOF, the parties hereto, by their duly authorized 

representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

By: 

Jerry Hill, President 
Board of Supervisors 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

ASIAN AMERICAN RECOVERY SERVICES 

Contractor’s Tax 1-D. # “i”/i - $%?r$38 

agreement body finalrevpb AARS arialdoc 



EXHIBIT A 

State Negotiated Net Amount (NNA) Funded Alcohol and Drug Prevention 
Services 

ASIAN AMERICAN RECOVERY SERVICES 
July I,2002 through June 30,2003 

Contractor will provide the following NNA funded alcohol and drug prevention 
services at a mutually agreed upon location in San Mateo County. 

I. NNA Funded Prevention Services 

A. Contractor will provide an NNA alcohol and drug prevention program 
called the STAY SAFE Program at three middle school sites and 
one high school site. 

1. Recruit sixty (60) middle school students and seventy-five 
(75) high school students for the STAY SAFE Program. 
Participants may be recruited/referred to the program in 
several ways including: 

a. 
b. 

:: 

;- 

Family Resource Center (FRC) staff 
School administrators 
Teachers 
Counselors 
On-site police and probation officers 
Response to program flyers and materials distributed 
throughout the FRC and school sites 

2. Provide STAY SAFE Program services to forty (40) eighth 
grade middle school participants at the Robertson and 
Pollicita middle schools. STAY SAFE Program middle school 
services will include the following: 

a. Life Skills Prevention Activities: 

1) Provide life skills prevention workshop series’ 
for two (2) groups of twenty (20) participants per 
group. Each group will meet two (2) hours per 
week for twenty (20) weeks. 

2) Provide mentorship to forty (40) middle school 
participants, Mentorship will include a group 
orientation session. In addition, each middle 
school participant will be introduced to and 
shadow a high school mentor for one (1) school 



day. Mentorship will be provided by trained high 
school students from the leadership skills 
training provided in Section 3.~. below. 

3. Provide STAY SAFE Program services to fifty-five (55) high 
school participants at Jefferson and Westmoor high schools. 
STAY SAFE Program high school services will include the 
following: 

a. Life Skills Prevention Activities: 

1) Provide a life skills prevention workshop series 
for twenty (20) participants. The group will meet 
for two (2) hours per session for eight (8) 
sessions. 

b. Peer Support Groups: 

Provide two (2) gender-based peer support 
groups, for ten (10) participants per group. Each 
group will meet two (2) hours per session, for 
eight (8) sessions. 

C. Leadership Activities 

1) Provide youth leadership activities/skills training 
to fifteen (15) high school youth. Leadership 
skills training will be provided one (1) hour per 
week for ten (IO) weeks. The training will 
include: how to apply leadership skills to 
mentoring younger students, providing 
community service, and implementing 
community projects. 

2) Incorporate an environmental prevention 
component into the curriculum for the life skills 
workshop series based on training provided 
through Alcohol and Drug Services. 

d. Plan and implement three (3) alternative activities such 
as community service projects, esteem days, or co- 
sponsored activities with other youth groups. 

4. Prevention Hours of Staff Availabilitv 
Provide three thousand five hundred seventy-four (3,574) 
hours of staff availability dedicated to NNA funded alcohol 
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and drug prevention direct program services, preparation 
time, and record keeping time. The hours of staff availability 
are the contracted units of service. 

II. Collaboration and Linkages 
Contractor will work collaboratively with the Jefferson and Bayshore 
Family Centers (hereafter referred to as “FRCs”) in providing services to 
the children and families served by these centers. Contractor will report 
progress on collaborative efforts in the quarterly narrative reports. 
Collaborative activities will include: 

A. Contractor will provide parent education support groups to parents 
of middle school students. 

B. FRC Staff will make presentations, as mutually agreed upon, to the 
STAY SAFE life skills, peer support and youth leadership groups on 
mental/physical health and family support/protective services 
awareness. 

C. Contractor and FRCs will coordinate program assessments and 
referrals. Contractor’s STAY SAFE Project will accept FRC referrals 
for participation in the program and STAY SAFE Program staff will 
refer students to FRCs for social and family services as appropriate. 

Ill. Environmental Prevention 
Work collaboratively with County Alcohol and Drug Services and other 
alcohol and drug service providers to -develop and implement appropriate 
environmental prevention strategies. Environmental prevention efforts 
work to effect changes in community attitudes, in order to influence the 
incidence and prevalence of the abuse of alcohol, tobacco and other 
drugs by the general population. Include-progress on these efforts in 
quarterly narrative reports. 

IV. NNA Prevention Services Rates of Payment 
In full consideration of services provided by Contractor, the total amount 
for NNA prevention services contained in this Exhibit is ONE HUNDRED 
TEN THOUSAND DOLLARS ($110,000). Consistent with the payment 
methodology set forth in Attachment 4, the monthly rate of payment is 
EIGHT THOUSAND TWO HUNDRED FIFTY DOLLARS ($8,250). 

A. The monthly rate of payment is determined by withholding 10% of 
the total contract amount and dividing the balance of NINETY NINE 
THOUSAND DOLLARS ($99,000) into twelve equal payments. 

B. All payments under this Agreement must directly support services 
specified in this Agreement. 
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ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public 
on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will comply with 
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the 
applicable DHHS regulation, and all guidelines and interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(s) recognize/recognizes and 
agree/agrees that contracts will be extended in reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign 
this assurance on behalf of the Contractor(s). 

The Contractor(s): (Check a or b) 
a. ( > employs fewer than 15 persons. 

b. ( .X ) employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)), has designated the following person(s) to 
coordinate its efforts to comply with the DHHS regulation. 

8 
Name of 504 Person - Type or Print 

&.i&] /+f&$ ‘5/l &&Q&y $&i&j r:;qc. 465 &$ ;&q ,i’/&& , .@y2g 

Name of Contractor(s) - Type or Print Street Address or P.O. Box 

City State Zip Code 

I certify that the above information is best of my knowledge. 

~,jiiajoZ 

Date Signan.+ a 
3 

Titlevf Authorized Official 

*Exception: DHHS regulations state that: “If a recipient with fewer than 15 employees finds 
that, after consultation with a handicapped person seeking its services, there is no method of 
complying with (the facility accessibility regulations). . .other than making a significant alteration in 
its existing facilities, the recipient may, as an alternative, refer the handicapped person to other 
providers of those services that are accessible.” 



ATTACHMENT 2 

FINGERPRINTING COMPLIANCE 
Agreement with 

Name of Contractor ’ 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, Contractor 
agrees that each applicant for employment or a volunteer position at Contractor’s program who will 
have supervisory or disciplinary power over a minor or any person under his/her care will be 
fingerprinted in order to determine whether they have a criminal history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code 11105.3(a), as amended in 
1990 by AB 26 17). All fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be obtained before any 
of Contractor’s employees, subcontractors, assignees or volunteers are assigned or permitted to work at 
the program. Alternatively, the Contractor may set a hire date prior to obtaining fingerprinting results 
contingent on the candidate certifying that: (1) his or her employment application truthfully and 
completely discloses whether he or she has ever been convicted of a felony or misdemeanor or been on 
parole or probation, and (2) that the applicant understands that a background check will be conducted, 
and that he or she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding convictions, has or 
omitted information regarding convictions, or if the fmgerprinting results reveal any conviction 
incompatible with this employment. 

C. Contractor will maintain, and make available to County upon request, a written fingerprint 
certification for each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required. Such certification shall state that the individual has been fingerprinted: that 
the results of the fingerprinting process have been obtained, and that the process has disclosed no 
criminal history on the part of the individual which would compromise the safety of persons with 
whom that individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

Title 

c;q/ cq/, 3% 
Date 

Revised 8/7/01 



ATTACHMENT 3 
HIV/AIDS Services 

July I,2002 through June 30,2003 

I. Contractor will provide the following HIV/AIDS services which are part of all 
Contractors’ basic alcohol and drug treatment program(s): 

A. Contractor’s Director(s) of programs will attend administrator training provided 
jointly by the San Mateo County AIDS Program and the Human Services 
Agency’s Alcohol and Drug Services, or equivalent training designed 
specifically for administrators of alcohol and/or drug treatment programs and 
approved by the Alcohol and Drug Services Administrator. 

B. Contractor’s staff will attend a minimum of two (2) hours of HIV update training 
specifically designed for counselors in alcohol and drug recovery programs. 
This requirement may be met by attendance at the San Mateo County AIDS 
Program in-service for alcohol and drug treatment staff, or equivalent training 
approved by the Alcohol and Drug Services Administrator. Seventy-five percent 
(75%) of Contractor’s staff will receive this training. 

C. Contractor will make available to each program participant (and families as 
appropriate) individual HIV/AIDS as a recovery issue, risk assessment and 
prevention education, culturally sensitive materials, and necessary knowledge 
and skills for attitude and behavior change. Contractor must have up-to-date 
information readily available for participants on HIV testing and counseling, 
needle exchange programs and written information on HIV/AIDS and Hepatitis 
A, B and C. Contractor must also make access to condoms available to all 
program participants. 

D. Contractor will consult with San Mateo County AIDS Program to determine the 
best way for the AIDS Program, or Contractor’s staff trained by the AIDS 
Program, to deliver HIV/AIDS group education to program participants. 
HIV/AIDS group education for participants will occur monthly for two (2) hours, 
with participant attendance expected. Group education will be designed with 
recovery as a focus, and will include culturally sensitive materials, and 
necessary knowledge and skills for attitude and behavior change. 

E. Contractor will coordinate with the Alcohol and Drug Services Administrator, 
and San Mateo County AIDS Program to develop a plan for either on-site or 
easy access to HIV antibody testing including phlebotomy, for program 
participants through County AIDS Program HIV testing services. HIV antibody 
testing and counseling will be conducted according to California State Law 
including HIV testing/AIDS confidentiality laws, and California State Office of 
AIDS guidelines by certified HIV counselors. 

Attachment 3 arial.doc 



ATTACHMENT 4 

Payment Procedures (Flat Rate Contracts) 
ASIAN AMERICAN RECOVERY SERVICES 

July 1, 2002 through June 30,2003 

1. General Provisions 
The payments are intended to compensate Contractor for a combination of 
factors: actual units of service provided, and the cost of maintaining its business 
on a continuous basis. Therefore, subject to the provisions of this Attachment, if 
Contractor provides fewer units of service than are. specified in the Exhibits to 
the Agreement, County will compensate Contractor for part of its costs in 
maintaining its available capacity on a continuous basis. However, in no event 
will the total payments to Contractor exceed the maximum contract obligation 
specified in Paragraph 3.A of the body of this Agreement unless that maximum 
amount is changed by the execution of a written Amendment. 

2. Performance Required to Receive Full Payment 

a. In light of the purposes set forth in the preceding paragraph, County will 
consider Contractor’s performance as being acceptable for the purposes 
of full payment, and Contractor will not be financially penalized for 
providing fewer units of service than set forth in the Exhibit(s), to this 
Agreement unless performance, by modality, is below 90% of the number 
of units set forth in the Exhibit(s). 

b. The 10% service variance is based upon each modality and is not an 
overall contract variance. 

3. Corrective Action Plans 
After six months of the contract term have passed, Contractor shall provide a 
corrective action plan within thirty (30) days of the end of each month for which 
a monthly report indicates that the program’s performance is less than 90% of 
the prorated current year-to-date service level. The corrective action plan shall 
specify the time period during which the service provided was below 90% of 
contracted services, and shall specify how the Contractor plans to bring 
performance up to contracted service levels. 

4. Payments 

a. County will withhold 10% of the total contract amount, and will divide the 
balance into twelve (12) equal monthly payments. 

b. County will pay Contractor’s monthly payment upon timely submission of 
satisfactorily completed documents, as follows: Monthly reports of direct 
services provided in the previous month and monthly bills in accordance 
with the County billing format. 
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C. To the extent the documentation is final, current, correct, and complete 
County shall pay Contractor within thirty (30) days of receipt of invoice 
and supporting documentation. 

d. The 10% withhold will be kept by County pending year-end settlement, 
after which a reconciliation shall take place as set forth in the next 
section of this Attachment. 

e. Any requests for variation, exemption or waiver of the payment 
procedures set forth in this section 4 of Attachment 4 must be submitted, 
in writing, to the County Alcohol and Drug Services Administrator, who 
will review the request and make a recommendation to the Director of the 
Human Services Agency, whose decision will be final. 

5. Year End Settlement 
At the conclusion of each year of the term of this Agreement, a year end 
settlement and reconciliation will take place as follows: 

a. County’s maximum payment to Contractor will be the lesser of the full 
contract amount or the actual Net Allowable Costs for actual or 
accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
contract. Actual Net Allowable Costs will be determined by the 
final/year-end Cost Report. 

b. If Contractor performance by modality for the year is at or above 90% 
of the contracted service level set forth in the Exhibit(s) to this 
Agreement, County will pay Contractor the difference between the 
amount it has paid Contractor as of the year-to-date and the lesser of 
either the contract amount or Contractor’s actual Net Allowable Cost 
for each modality. This payment will be made within thirty (30) days of 
determination of year-end settlement. 

C. If Contractor performance by modality for the year is below 90% of the 
contracted service level, Contractor will reimburse the County the 
difference between the amount that County has paid Contractor as of 
the year-to-date and the lesser of Contractor’s performance 
percentage applied against the contract amount or contractor’s actual 
Net Allowable Cost for each modality. If it is determined that the 
Contractor has been paid in excess of its actual Net Allowable Costs, 
Contractor will reimburse County within thirty (30) days of written 
notification by the County Alcohol and Drug Services Administrator. 



6. Required Fiscal Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August 15,2003. 

b. Contractor’s final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

7. Withholding Payment for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited 
to: 

a. 
b. 

i. 

annual budget proposal; 
cost allocation plan; 

g. 
h. 

i. 
j. 
k. 
I. 

participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modality; 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availability reports (for services other than 
residential); 
quarterly narrative report; 
outcome objectives data/report; 
final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 

m. capacity/utilization report to the state. 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 
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8. Documentation Required for Payment 

a. County shall pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

9. Procedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s final payment until: 

a. Contractor satisfactorily submits all reports required. by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

b. Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 
County has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

10. Contractor Notification to County of Inability to Provide All Units of 
Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon discovery of such 
inability. Contractor will exercise best efforts to make said notification by 
February 28,2003. 

11. Contractor’s Risk in Providing Extra Services 
Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in excess of County’s maximum contractual 
financial obligation, or in excess of Contractor’s contractual responsibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 
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ATTACHMENT 5 
Monitoring Procedures 

ASIAN AMERICAN RECOVERY SERVICES 
July I,2002 through June 30,2003 

I. Contractor’s Responsibilities 

A. Reporting Requirements for Alcohol and Drug Treatment Services 

I. Submit to County the monthly units of service report describing 
actual delivery of services provided under the Exhibits. Submit 
report within ten (10) calendar days after the end of each month. 

2. Submit to County a copy of the monthly Drug Abuse Treatment 
Access Report (DATAR). Submit a copy of report within ten (10) 
calendar days after the end of each month. Submit original report 
to the California Department of Alcohol and Drug Programs. 

3. Submit to County Quarterly Expenses, Revenues and Units of 
Service reports outlining expenditures made, revenues received 
and units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

4. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service levels. Submit quarterly narrative 
reports by the end of the month following each quarter. 

a. If the mid-year report due January 31, 2003 indicates that 
Contractor has not provided forty-five percent (45%) of the 
anticipated year-to-date services, County may require 
Contractor to submit monthly narrative reports describing 
actual delivery of services provided under the Exhibits for 
the remainder of the contract term. 

5. Submit to County the alcohol and drug treatment outcome 
objectives data based on data collected from the Addiction Severity 

’ Index, (ASI). Contractor will utilize the ASI as the baseline tool for 
outcome measures. Submit data as specified in the March 28, 
2000 Addiction Severity Index memo from Alcohol and Drug 
Services and any addendums thereto, and as directed by the 
County Alcohol and Drug Services Administrator or her designee. 
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B. Reporting Requirements for Alcohol and Druq Prevention Services 

1. Submit to County monthly activity reports for prevention services 
describing actual delivery of services provided, and Prevention 
Activities Data System (PADS) reports of monthly demographic 
information. Submit reports within ten (10) calendar days after the 
end of each month. 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. 

2. Submit to County the Quarterly Expenses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

3. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

4. Submit to Alcohol and Drug Services any alcohol and drug 
prevention outcome objectives data and reports as directed by the 
County Alcohol and Drug Services Administrator or her designee. 



II. Countv’s Responsibilities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

B. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

1. 

2. 

3. 

4. 

5. 

6. 

Review all pertinent participant records. 

Conduct appropriate interviews/discussions with participants 
served by Contractor. 

Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

Meet with appropriate program management and operations staff. 

Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
compliance and any necessary corrective action(s) required. 

A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
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program(s) at least once during the contract term. 

C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the 
CADDS and/or PADS forms to the State of California. 

attachment 5 monitoringtnp aria1 
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ATTACHMENT 6 

Program Specific Requirements (Flat Rate Agreements) 
ASIAN AMERICAN RECOVERY SERVICES 

.July I,2002 through June 30, 2003 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

1. Monthly Alcohol and Drug Treatment Provider’s meetings. 
2. Monthly Alcohol and Drug. Prevention Provider’s meetings. 
3. Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Requirements for Treatment Proqrams 
A. Maintain alcohol and drug treatment program participant records that 

include the following: 

1. 

2. 

3. 

4. 

California Alcohol and Drug Data System (CADDS) form; 

intake form; 

signed fee determination; 

redetermination of fee every twelve (12) months (except for 
residential treatment); 

5. medical history; 
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6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

social history; 

alcohol and drug history; 

presenting problem; 

completed Addiction Severity Index (ASI); 

recovery plan; 

progress notes; 

closure summary/discharge plan; 

documented quarterly review by consultant/supervisor; 

signed release of information as required; 

signed consent to treatment; and 

signed confidentiality agreement. 

B. k Administer the ASI to all adult treatment program participants who were 
not assessed via an ASI within 30 days prior to admission to Contractor’s 
program(s), and as specified in the March 28, 2000 Addiction Severity 
Index memo and any addendums thereto from Alcohol and Drug Services. 
Submit outcome reports on data collected by the ASI as directed by the 
County Alcohol and Drug Services Administrator, or her designee. 

C. 

D. 

Make efforts to diversify program revenue sources. 

Comply with applicable California Department of Alcohol and Drug 
Programs certification and/or licensure requirements for Contractor’s 
alcohol and drug treatment program(s). 

E. Individuals will not be refused Contractor’s basic alcohol and drug 
treatment services based an the individual’s inability to pay. Contractor’s 
basic alcohol and drug treatment plan will be submitted to, and approved 
by the County Alcohol and Drug Services Administrator. 

F. Contractor’s program(s) will abide by the decision of the Alcohol and Drug 
Services Administrator, in the event that a participant appeals the manner 
or amount of his/her fee determination, which fee determination shall be 
based on a fee schedule approved by County. 

III. Administrative Requirements for Prevention Proqrams 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following: 
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I. Sign-in sheets; 

2. Activity logs; 

3. Documentation of referral criteria, evaluation materials, and reports 
pertaining to program activities; 

4. All documentation necessary to report on progress toward outcome 
objectives of services as specified in Attachment 5; and 

5. Other documentation and statistical information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. 

B. Administer alcohol and drug prevention program surveys as directed by 
the Alcohol and Drug Services Administrator or her designee. 

IV. Program Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 

1. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. , Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
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and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
1) non-English speaking; 
2) hearing impaired; 
3) physically impaired; 
4) - gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring. disorder; and 
9) diverse cultures. 

2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.1.c. above. 

C. Program participants who fall into the following categories will be 
considered to have a co-occurring disorder. Contractor will abide by the 
following definitions and protocol for such individuals: 

1. Definition of co-occurring disorder: 
a An individual is considered to have a co-occurring disorder if 

they have both a DSM-IV mental health diagnosis and a 
DSfWl-IV substance use disorder diagnosis. These 
diagnoses, along with assessment of current acuity of 
symptoms and behavioral management issues, will be 
considered when determining the appropriate level of care 
for each client. 

2. Protocol: 
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a. Category I - basic mental health issues and substance use 
disorders: 
Examples would include most individuals diagnosed with 
Adjustment Disorders, Somatoform Disorders, Dysthymic 
Disorders and most Personality Disorders, who have some 
behavioral problems, in addition to the Substance Use 
Disorder(s). Such individuals may or may not be on 
medications. 

b. Category ii - complex mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Dissociative Disorders, Eating Disorders, Anxiety Disorders, 
Attention Deficit Disorders, Major Depressive Disorders that 
are not substance-induced, and some Personality Disorders 
with complex behavioral issues (such as some individuals 
with Borderline Personality Disorders), in addition to the 
Substance Use Disorder(s). Many, but not all, of these 
individuals may be on medications. In. addition, some 
individuals in Category Ill who are stabilized on medications 
and who do not have significant behavioral problems may 
be in this category. 

C. Category III - serious mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Schizophrenia, other Psychotic Disorders, Bipolar 
Disorders, severe Major Depressive Disorders, as well as 
individuals with very complex behavioral problems and 
Dissociative Disorders, Eating Disorders, and Borderline 
Personality Disorders, in addition to the Substance Use 
Disorder(s). Almost all of the individuals will be on 
medications. 

Note: Individuals who have a diagnosis of Antisocial 
Personality Disorder, Mental Retardation, Learning 
Disorders, Autistic Disorders, Delirium, Dementia or 
Amnestic and other Cognitive Disorders and Substance Use 
Disorders, but none of the psychiatric diagnoses noted 
above, are considered to have a co-occurring disorder for 
the purposes of this protocol. 



D. Administrative Requirements: 

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time’. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

E. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. * Provide service site(s) that will promote attainment of Contractor=s 
program objectives. Arrange the physical environment to support 
those activities. 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 

F. Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug services. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 



b. Personnel policies that discuss the following: 

1) Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 

d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services., 

e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 
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3) Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

1) 

2) 

3) 

Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Alcohol and Drug Services Administrator). 

Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 

Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 

j. A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have , 
other medical problems.. 

k. A policy statement on prevention of violence in the 
workplace. 

G. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 
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2. 

3. 

4. 

5. 

Do not permit any member of Contractor’s governing’board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

1) Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid-for equivalent goods or services on the open 
market. 

If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractors non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 
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V. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following serv,ices and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph V.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from Countydue to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. Maintain all financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as 
the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budgets (OMB) Circular Nos. A-128 and A-133. 

C. If it is deemed necessary by the County Alcohol and Drug Services 
Administrator, hire a Certified Public Accountant to perform a fully 
certified audit of Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 
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D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-128 or A-133. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
,~ Auditing Standards (1994 Revision), prescribed by the U.S. 

Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D-1 through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

E. Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 
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1. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

VI. Unusual Incidents Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

1. Summoning’of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 

2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 

3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

Attachment 6tnp progspec finalrevpb.doc 
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ATTACHMENT 7 

COUNTY OF SAN MATE0 
Equal Benefits Compliance Declaration Form 

I. Vendor Identification 

II. Employees 
Does the Contractor have any employees? Yes % ---No 

Does the Contractor provide benefits to spouses of employees? Yes C ---No 
* Ifthe answer to one or both of the above is no, please skip to Section IV.* 

III. Equal Benefits Compliance (Check one) 
A es, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its 
employees with spouses and its employees with domestic partners. 

q Yes, the Contractor complies by offering a cash equivalent payment to eligible employees in lieu of 
equal benefits. 

NO, the Contractor does not comply. 

IV. 

DThe Contractor is under a collective bargaining agreement which began on 
and expires on (date). 

Declaration 

(date) 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct, and that I am authorized to bind this entity contractually. 

jjj./qdr,$l C-&3$i./C~ 
/ Name (Piease print) 

Title 

.q+ qo~~~‘48 
Contractor Tax Identification Number 



ATTACHMENT 8 
ADDITIONAL NEGOTIATED NET AMOUNT (NNA) REQUIREMENTS 

The first Amendment to the County’s state 2001-2005 NNA contract requires the 
County to include the following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an explanation to this Agreement. (Required 
by NNAAmendment 1, Exhibit 6, Paragraph I.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

9. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

(Required by NNAAmendment 1, Exhibit 9, Paragraph M) 

3: Confidentiality of information 



A. Contractor and any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 dd-z,.Part 2, Title 42 CFR; Welfare and 
Institutions Code (hereinafter referred to W&IC), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22), Section 
51009. 

9. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Titfe 42, CFR, Part 2; W&IC, Section 14100.2; HSC, 
Section 11977; and Title 22, Section 51009. 

(Required by NNA Amendment I, Exhibit 9, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40), marital status, 
and denial of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their.obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 
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9. Contractor agrees to post, and further agrees to require its 
subcontractors to post, in conspicuous places, notices available to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)} in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNA Amendment 1, Exhibit 9, Paragraph P) 

5. No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial support to any religious 
activity. (Required by NNAAmendment 1, Exhibit 9, Paragraph Q-6) 

6. No state or federal funds available under this contract will be used for 
the acquisition, operation or maintenance of computer software in 
violation of copyright laws. (Required by NNA Amendment, Exhibit 9, 
Paragraph V) 

7. If Contractor disagrees with state audit disallowances related to its 
programs, claims, or services, the Contractor may request an appeal 
through the County Alcohol and Drug Services Administrator, who shall 
promptly forward the Contractor’s appeal to State in accordance with 
Document 1 J, “Audit Appeals Process.” (Required by NNA 
Amendment I, Exhibit D, Article IV, I. 10) 
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CQuEdTy OF Sb$d M.AlEO 
Ileptinental Correspondence 

Date: September 25,2002 

i-a Brhciiia Hti-Moxse, Risk Mauagex 

FRO&t Jane Marks. d4kzoho’i.and Drug Services 
Fax: 8024440; Phane: 802-6418; kmy: HSbJO2PE 

STJBECT: Comact lb.w.rmce Approval 

CO~&iCTOR: Asian American Recovery Services 

DOES C@NTI?ACT’oR TRAVEL? Yes 

DUTIES: 
Proti aIcLohol and drug prevention and treatment services to adoEescenta and aduks. 

Comprehensive Lizbility 
Ad&t&xx4 Irmred 

Automobile Liability 

Professid LidSky 

Workers’ Cornpers.at.ion 
_ No employees 

Remarks/Comments: 

hIl0UIlt Approve waive MOdi& 

$3M 
/ 

Sigmtie: ‘L.!jL& 
Risk Managment 

hurance Request Forr~.doc 

TCiTFiL P. Ql 
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‘.‘...‘.... . . . . . _...... I . . . . . . . . . . . . . . . 

IDUCER 

?NE’ST BLOOMFIELD & ASSOCIATES 
3HABILITATION & RECOVERY INSURANCE 
! BATTERY STREET, SUITE 503 
\N FRANCISCO, CA. 94111 

AGENCY, INC. 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION 
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
Al TFR THF COVJJUGF AFFORD- F 10 . 

COMPANIES AFFORDING COVERAGE 
COMDANY 

A PHILADELPHIA INSURANCE COMPANIES 

URED 
ASIAN AMERICAN RECOVERY SERVICES INC. ! COM?ANY 

965 MISSION STREET, SUITE 325 ( B STATE COMPENSATION INSURANCE FUND 

SAN FRANCISCO, CA. 94103 ’ ZOMPANY 

C HARTFORD FIRE INSURANCE COMPANY 

I COMPANY 

D 
- 

.- 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED B Y THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

1 
TYPE OF INSURANCE POLICY NUMBER 

I GENERAL LIABILITY 

GENERAL LIABlib’ PHfJK 033 073 

I 
POLICY EFFECTIVE 1 POLICY EXPIRATION ’ LIMITS 
DATE (MMIDDNY) I DATE’(MMIDDIYY) 

GENERAL AGGREGATE 1s 3.000.000 

09-20-02 09-20-03 PRODUCTS - COM?:O? AGG j 5 3,coo,olIo 
! PERSONAL 8 AOV IPvJURY Is 1,000,cg0 

EACH CCCLIRSENCE 1 ,ooo,ooo 

1 oo:ooo 

1 AUTOMOBILE LIABILITY 

’ PHPK 033 073 
I 

MED EXP (Any one person) 5.000 

I ) 

ALL OWNED AUTOS 

SCHEDULED AUTOS I 

09-20-02 j 09-20-03 : COMGINED SINGLE LIM!T s 
1 1 ,ooo,ooo 

1 1 s;;;;;LJRY I 

I 
BODILY INJ2RY 16 
(Per accident) 

I 
PROPERTY DAMAGE is 

1 GARAGE LIASILIN 

p 
ANY AUTO 

- 
i I 

AUTO ONLY. EA ACCIDENT 1 s 

1 OTHER THAN AUTO ONLY: 1 

EACH ACCIIENT ’ S 

AGGREGATE 1 S 

: EXCESS LIABILITY 

q 
UMBRELLA FORM 

I I OTHER THAN UMSREL!!A FORti 

i WORKER’S COMPENSATION AN0 
: i EM?LOYERS’ LIABILITY i 1662925-02 

I iNcL I EVIDENCE ONLY j THE PROPRIETOR/ 
1 PA9’NERS/EECUlIVE 
) OFflCERS ARE 

, OTHER 

1 EACH OCtURRENCE s 

! AGGREGATE /s 

I :s 

1 X I STATUTORY LIMlTS 

01-27-02 O’i-27-03 i EACH ACCiDENT 5 
! 

1 ,ooo.ooo 

I 

( D!SEASE - POLICY Llh?!: js 1,000,000~ 

( DISEASE - EACY E?v=LOYEE i 5 1 .ooo,ooo 

4 EMPLOYEE DlSHONEiSTY i PHPK 033 073 
; EMPLOYEE DISHONESTY 157 BDD AG2548 

09-20-02 1 09-20-03 ,$250,000 - PRIMARY COVERAGE 
01-05-02 ! 01-05-03 1$492,000 - EXCESS OF PRIMARY 

I I 
1 

I I I 
IESCRIPTION OF OPERATlONSlLOC~NtHICLtS/S~S 

SUBJECT TO 10 DAY NOTICE OF CANCELLATION FOR NON-PAYMENT OF PREMIUM. THE CERTIFICATE HOLDER, ITS 
,FFICERS, AGENTS AND EMPLOYEES ARE NAMED AS ADDITIONAL INSUREDs AS THEIR INTERESTS MAY APPEAR. 

,I ,I IA!. II i-III 1, 
mm . . I - I m 

1 ‘\I, ‘I !;‘r,JItV! 
m . m m 

,, , .,, .,,,, .,, . -,, . ,-., mm I m~.mmm.mm .m . . .I .,I mm .I ..I, .mmmm, I , I . m I m ,m ,I -. mm mm I., .,., , ,. I mm .m 

CD’JNTY 0’ SAN MATE0 
ATTN: SELINA TOY I SHOULD ANY OF THE ABOVE DESCRIEED POLICIES BE CANCELLED BEFORE THE 

EXPIRATiON DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAIL 

30 - DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, 

ALCOHC)L & DRUG SERVICES 
400 HARBOR BLFG., BLDG. C 
BELMONT, CA. 94002 

RE TO MAIL SUCH NOTICE SHALL IMPOSE NO OBLIGATION OR LIABILITY 

KIND UPON THE SOMPANY. ITS AGENTS OR REPRESENTATIVES. 
AlJTHORbjED IREPRESENTATIVE - 47 / I ‘. a _ 



COMMERC&d GENERAL LIABILIR’ 

Policy Number: PHPK 033 073 

THIS ENDORSEMENT CHANGES TflE POLICY. PLEASE READ IT CAREFULLY. 

ADDlTlONAL INSURED - DESIGNATED PERSON OR 
ORGANBZABBON 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SCHEDULE 

Name of Person or Organization: 

The Certificate Holder named on the attached Certificate of insurance 
is named as an Additional Insured per list on file with the Insurance 
Companies. 

(If no entry appears above, information required to complete this endorsement will be 
shown in the Declaration as applicable to this endorsement.) 

WHO IS AN INSURED (Section II) is amended to include as an insured the person or 
organization shown in the Schedule as an insured but only with respect to liability 
arising out of your operations or premises owned by or rented to you. 

1. The additional insured scheduled above includes the additional insured’s 
officiais, employees and volunteers. 

2. This insurance shall be primary as respects the additional insured shown in the 
scheduie above. Any other insurance maintained by the additional insured 
sch&duied above shall be in excess of this insurance and shall not be called 
upon to contribute with it. 

3. The insurance afforded by this policy shall not be cancelled except after thirty 
days (or ten days for non-payment of premium) written notice has been given to 
the additional insured scheduled above. 

CG202611S5 
Copyrigia; h~.uranca Splices Office, Inc., 1984 



AGREEMENT BETWEEN 
COUNTY OF SAN MATE0 

AND 

BAYAREA COMMUNITY RESOURCES 
For the Period of 

July I,2002 through June 30,2003 

Agency Contact: 
Esther L was 
Human Services Analyst 
(650) 802-6432 



FLAT RATE AGREEMENT WITH 
BAY AREA COMMUNITY RESOURCES 
FOR ALCOHOL AND DRUG SERVICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
BAY AREA COMMUNITY RESOURCES, hereinafter called “Contractor”; 

&Ij’NESSETH: 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such services to or for County or any 
Department/ Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug prevention services in 
accordance with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Attachment 1: Compliance with Section 504 
Attachment 2: Fingerprinting Compliance 
Attachment 3: Payment Procedures 
Attachment 4: Monitoring Procedures 
Attachment 5: Program Specific Requirements 
Attachment 6: Equal Benefits Compliance 
Attachment 7: Additional (NNA) Requirements 

State Net Negotiated Amount (NNA) Funded 
Prevention Services and Rates of Payment for those 
Services. 

2. Services to be Performed bv Contractor 
In consideration of the payments hereinafter set forth in the Exhibits and 

Attachments herein, Contractor shall perform alcohol and drug prevention services as 
set forth in this Agreement, and the Exhibits and Attachments to the Agreement. 



3. Pavments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed EIGHTY THOUSAND DOLLARS ($80,000) for the 
contract term. 

B. Rates, Amounts and Terms of Payment 
The amounts, rates and terms of’ payment shall be specified in the 

Exhibits and Attachment 3 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

C. Time Limit for Submittinq Invoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 3 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (ISth) day. of each month. 

D. Availabilitv of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds; by providing thirty (30) days’ written notice to 
Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Program Budget 
1. Contractor will expend funds received for operation of its 

program and services according to Contractor’s annual operating budget. The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
this Agreement shall be subject to the approval of the Human Services Agency. 
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2. in the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 
maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or more is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract Reneqotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before .February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February 15, 2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June I, 2003 and to finalize the agreement 
by July 1, 2003 subject to receipt of necessary information from the state budget. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 
relationship is established by this Agreement..The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmless 
Contractor shall indemnify and save harmless the County, its officers, 

agents, employees, and servants from all claims, suits, or actions of every name, kind 
and description, brought for, or on account of: (A) injuries to or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
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whomever belonging; or (C) any other loss or cost, including but not limited to, the 
concurrent active or passive negligence of the County, its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided that this shall not apply to injuries 
or damage for which the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

The duty of Contractor to indemnify and save harmless, as set forth 
herein, shall include the duty to defend as set forth in Section 2778 of the California 
Civil Code. 

6. Insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been otitained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 

B. Workers’ Compensation and Emplover’s Liability Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s Liability Insurance providing full 
statutory coverage. In signing this Agreement, Contractor makes the following 
certification, required by Section 1861 of the California Labor Code: 

I am aware df the provisions of Section 3700 of the California Labor Code which 
requires every employer to be insured against liability for Workers’ Compensation 
or to undertake self-insurance in accordance with the provisions of the Code, 
and I will comply with such provisions before commencing the performance of 
the work of this Agreement. 

C. Liabilitv Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily injury Liability and Property Damage Liability Insurance 
as shall protect him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
well as any and all claims for property damage which may arise from 
Contractors operations under this Agreement, whether such operations be by 
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himself/herself/itself or by any subcontractor or by anyone directly or indirectly 
employed by either of them. Such insurance shall be combined single limit bodily 
injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shallinclude: 
(a) Comprehensive General Liability..... $ 1 ,OOO.OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO.OOO 
w Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ -O- 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12), the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 

B. Non-Discrimination - General. No person shall, on the grounds of 
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age (over 40), ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C. Non-Discrimination - Employment 
Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a) 
b) 

6 
d) 

Termination of this Agreement; 
Disqualification of the Contractor from bidding on or being 
awarded a County Contract for a period of up to 3 years; 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 
remedies and sanctions, as determined by the County 
Manager. 

2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to: 

a) Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or 

W set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 

Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment and 
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Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Reporting and Fingerprintinn Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child’ abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section 11164 et seq. Contractor will ensure that all known or suspected -instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
11165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section 11166(a), gain knowledge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
power over a minor or any person under his or her care will be fingerprinted in order to 
determine whether they have a criminal history which would compromise the safety of 
such minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
he or she will be dismissed from employment immediately if he or she has failed to 
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provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8.C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assignments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement.. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 

D. All agreements between Contractor and subcontractor and/or 
assignee for services pursuant to this Agreement shall be in writing and shall be 
provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, rules and 
regulations, and this Agreement, and to evaluate the quality, appropriateness and 
timeliness of services performed. 

B. Contractor shall maintain and preserve all records relating to this 
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Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. 

11. Compliance with Applicable Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Agreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the parties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 

13. Interpretation and Enforcement 
-A. Controllino Law 

The validity of this Agreement and of its terms or provisions, as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning and effect of the provision in dispute. If 
the meet and confer meeting d.oes not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
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an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Agreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July 1,. 2002, through June 
30, 2003. 

B. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(I> In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 
(650) 802-6400 

(2) In the case of Contractor, to: 
Bay Area Community Resources 
New Perspectives 
1798 B Bay Road 
East Palo Alto, CA 94303 

16. Outcome Based Management and Budaetinrr Responsibilities 

Contractor’s Responsibilities 
Engage in activities and supply information required to implement the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A. 
B. 
C. 

Attend planning and informational meetings; 
Develop program performance and outcome measurements; 
Collect and submit data necessary to fulfill measurement 
requirements; 

D. Participate in technical assistance and training events offered by 
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E. 

F. 

the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 
Participate in a review of performance and outcome information; 
and 
Comply with OBM Implementation Guidelines as specified in 
memos released by the Human Service Agency. 

Human Services Aqency’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

B. Issue and review OBM Implementation Guidelines; and 
C. Conduct review of performance and outcome information. 



IN WITNESS WHEREOF, the parties hereto, by their duly authorized 

representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

By: 

Jerry Hill, President 
Board of Supervisors 

ATTEST: 

Date: 

Clerk of Said Board 

Date: 

BAY AREA COMMUNITY RESOURCES 

Contractor’s Tax I.D. # ??- asq&$/A- 

agreement body finalrevpb BACd arial.doc 



EXHIBIT A 
BAY AREA COlVlMUNITY RESOURCES 

State Negotiated Net Amount (NNA) Funded Alcohol and Drug Prevention Services 
July 1; 2002 th-rough June 30,2003 

Contractor will provide the following alcohol and drug prevention services at a mutually 
agreed upon location in San Mateo County. 

I. New Perspectives East Palo Alto Project 

A. Provide a youth development after-school program from October, 2002, 
through May, 2003 for one hundred frfty (150) children in grades five (5) 
through eight (8). Programming will be provided for students attending 
three (3) school sites. The participating school sites will be determined by 
the Contractor in collaboration with Ravenswood City School District 
(RCSD). 

1. Provide programming two (2) hours per day, two (2) days per week 
at each of the three (3) participating school sites. 

2. Provide a pilot program one (1) day per week at one (1) school site 
for fifteen (15) children in grade eight (8) who are referred by the 
Connect Family Center or Contractor’s staff. This program will 
include transition to high school issues. Participants in the pilot 
program may also participate in the youth-development after- 
school program. 

3. Recruit twenty-five (25) to thirty-five (35) youth participating in the 
after-school program to become peer educators. Provide a sixteen 
(16) hour peer educator training. 

4. Seventy (70) of the youth participating in the after-school 
programming will also participate in one (I) of three (3) community 
service projects which will be planned, coordinated and supervised 
by Contractor’s program staff. Community service projects will 
include: 

a. Peer education classroom presentations reaching two hundred 
(200) elementary school students within the RCSD, provided by 
peer educators described in Section l.A.3. 

b. A minimum of two (2) additional projects to be determined with 
the participation of the students and program staff. Contractor 
will notify Alcohol and Drug Services program liaison regarding 
the nature and scope of additional community service projects. 
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II. Linkages 
Contractor will work collaboratively with the Connect Family Resource Center at 
Cesar Chavez Academy in accordance with the Memorandum of Understanding 

B. 

5. Provide a six-week summer leadership development program 
twenty (20) young people who are former participants in 
Contractor’s middle school program. 

a. Provide the summer leadership development program eight (8) 
hours per day, four (4) days per week. 

b. Program will include two (2) five (5) day camping experiences. 

6. Provide a total of four hundred fifty (450) hours of tutoring to 
students in Kindergarten through grade eight (8) who are referred 
by school staff at Flood and Cesar Chavez schools. It is 
anticipated that the majority of referrals will be for students in 
grandes five (5) through eight (8). 

a. Provide after school tutoring to one hundred (100) students. 
b. Provide classroom-based tutoring assistance to sixty (60) 

students. 

7. Provide mentoring, supportive services, and leadership skill 
development activities to twenty (20) high school students who are 
former participants of Contractor’s middle school program. Provide 
a total of two hundred forty (240) hours of direct staff time with 
students. Provide services after school, on weekends, and/or 
during holiday breaks. 

8. Provide a community carnival in Spring, 2003. The event will be 
planned and run by program participants with adult supervision. 
The event will carry a strong message about how to live alcohol, 
tobacco, and drug-free (ATOD-free). Between twenty (20) and 
twenty-five (25) community booths will provide information and 
referral on health, healthy ATOD-free living and related community 
services. 

Prevention Hours of Staff Availabilitv 

1. Provide seven thousand seven hundred thirty-eight (7,738) hours of 
staff availability dedicated to alcohol and drug prevention direct 
program services, preparation time, and record keeping time. The 
hours of staff availability are the contracted units of service. 
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between the two agencies. 

III. Environmental Prevention 
Work collaboratively with County Alcohol and Drug Services and other alcohol 
and drug service providers to develop and implement appropriate environmental 
prevention strategies. Environmental prevention efforts work to effect changes in 
community attitudes, in order to influence the incidence and prevalence of the 
abuse of alcohol, tobacco and other drugs by the general population Include 
progress on these efforts in quarterly narrative reports. 

IV. Rates of Payment 
In full consideration of the NNA alcohol and drug prevention services provided by 
Contractor, the total amount for NNA prevention services contained in this Exhibit 
is EIGHTY THOUSAND DOLLARS ($80,000). Consistent with the payment 
methodology set forth in Attachment 3, the monthly rate of payment is SIX 
THOUSAND DOLLARS ($6,000). 

A. The monthly rate of payment is determined by withholding 10% of the total 
contract amount and dividing the balance of SEVENTY TWO THOUSAND 
DOLLARS ($72,000) into twelve equal payments. 

B. All payments under this Agreement must directly support services 
specified in this Agreement. 
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(Required miy &cm Contractors who provide services diredy to the pbiic 
on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Aci of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(sj”) hereby agrees that it wiJ.l comply with 
Section 504 of the Rehabilitation Act of 1973, as amended, srll requirements imposed by the 
applicable DHHS regulation, and aTi ,tidehnes~and interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(s) recognize/recognizes and 
agree/agrees that contracts will be extended in reliance on the. representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose si,mtures appear below are authorized to sign 
this assurance .on b&alf of the Contractor(s). 

Tne Contractor(s): (Check a or b> 
a. ( > employs fewer than 15 persons. 

b. (x > employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
re,&iation (45 C.F.R. 84.7 (a)), has designated the following person(s) to 
coordinate its efforts to comply with the DTHES regulation. 

IJJcqtie R.aso- Mh-a5 
Name of 504 Person - Type or Print 

Pwq A ‘a!!* ce3wchnveLTy c=---5l I)( e@&Lw3 Izh+w&.. 
Name of Contraztor(s) - Type or Print Sfl& Address or P.0. Box 

City state Zip Code 

I cert@ that the above irxkmatio 

KExsption: DHHS regulations state that: “If a reci.ient with fewer than 15 employees 6nds 
that: afkr consultation with a handicapped person seeking its services: there. is no method of 
complying with (the ikility accessiibiiiry reguiations). . . 0rilp,r timl making a significant alteration in 
its existing facilities: the recipient rxay, as an altemativ.., p refer the handicapped person to other 
providers ofthose services that are acsessibk” 



FmGEwmmG COIi!uPLmc’E 
Agreement with 

wad r&lwAwuti# j4kamxs 
%me of Contractor I 

for 
-vu?- lPb+ 

Services 

A. In accordance with the Child Abuse Frevention and Reporting section of this Agreement, Contractor 
agrees that each applicant for employnlent or a volunteer position at Contractor’s program who will 
have supervisory or disciplinary power over a minor or any person under his/her care will be 
fingerprinted in order to detemnne whether they have a crimmal history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code 111053(a), as amended in 
! 990 bv AB 26 17). All fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be obtained before any 
of Contractor’s employees, subcontractors, assignees or volunteers are assigned or permitted to work. at 
the program. Alternatively, the Contractor may set a hire date prior to obtaining fingerprinting results 
contingent on the candidate certifying that: (1) his or her employment application truthfully and 
completely discloses whether he or she has ever been convicted of a fel.ony or misdemeanor or been on 
parole or probation, and (2) that the applicant understands that a background check will be conducted, 
and that he or she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convicticms, has provided incomplete information regarding convictions, has or 
omitted information regarding Convictions: or ifthe fmgerprintmg results reveal any conviction 
incompatible with this employment. 

C. Contractor wil1 maintain, and make available to County upon request, a written fingerprint 
certification for each applicant for employment or a vol~u~tee~ position at the progam for whom 
fmgerprinting is required. Such certification shall state that the .individual has been fingerprinted, that 
the results of the fingerprinting process have been obtained, and that the process has disclosed no 
criminal history on the part of the individual which would compromise the safety of persons with 
whom that individual has contact. Fingerprint information received from the Department of Justice 
(DOJj will be retained or disposed ofpursuantfr, D3J dire$ive. 

S-&e&&% 
Title 



ATTACHMENT 3 

Payment Procedures (Flat Rate Contracts) 
BAY AREA COMMUNITY RESOURCES 

July I, 2002 through June 30,2003 

I. General Provisions 
The payments are intended to compensate Contractor for a combination of 
factors: actual units of service provided, and the cost of maintaining its business 
on a continuous basis. Therefore, subject to the provisions of this Attachment, if 
Contractor provides fewer units of service than are specified in the Exhibits to 
the Agreement, County will compensate Contractor for part of its costs in 
maintaining its available capacity on a continuous basis: However, in no event 
will the total payments-to Contractor exceed the maximum contract obligation 
specified in Paragraph 3.A of the body of this Agreement unless that maximum 
amount is changed by the execution of a written Amendment. 

2. Performance Required to Receive Full Pavment 

a. In light of the purposes set forth in the preceding paragraph, County will 
consider Contractor’s performance as being acceptable for the purposes 
of full payment, and Contractor will not be financially penalized for 
providing fewer units of service than set forth in the Exhibit(s) to this 
Agreement unless performance, by modality, is below 90% of the number 
of units set forth in the Exhibit(s). 

b. The 10% service variance is based upon each modality and is not an 
overall contract variance. 

3. Corrective Action Plans 
After six months of the contract term have passed, Contractor shall provide a 
corrective action plan within thirty (30) days of the end of each month for which 
a monthly report indicates that the program’s performance is less than 90% of 
the prorated current year-to-date service level. The corrective action plan shall 
specify the time period during which the service provided was below 90% of 
contracted services, and shall specify how the Contractor plans to bring 
performance up to contracted service levels. 

4. Pavments 

a. County will withhold 10% of the total contract amount, and will divide the 
balance into .Iwelve (12) equal monthly payments. 

b. County will pay Contractor’s monthly payment upon timely submission of 
satisfactorily completed documents, as follows: Monthly reports of direct 
services provided in the previous month and monthly bills in accordance 
with the County billing format. 



C. 

d. 

e. 

5. 

a. 

b. 

C. 

To the extent the documentation is final, current, correct, and complete 
County shall pay Contractor within thirty (30) days of receipt of invoice 
and supporting documentation. 

The 10% withhold will be kept by County pending year-end settlement, 
after which a reconciliation shall take place as set forth in the next 
section of this Attachment. 

Any requests for variation, exemption or waiver of the payment 
procedures set forth in this section 4 of Attachment 3 must be submitted, 
in writing, to the County Alcohol and Drug Services Administrator, who 
will review the request and make a recommendation to the Director of the 
Human Services Agency, whose decision will be final. 

Year End Settlement 
At the conclusion of each year of the term of this Agreement, a year end 
settlement and reconciliation will take place as. follows: 

County’s maximum payment to Contractor will be the lesser of the full 
contract amount or the actual Net Allowable Costs for actual or 
accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
contract. Actual Net Allowable Costs will be determined by the 
final/year-end Cost Report. 

If Contractor performance. by modality for the year is at or above 90% 
of the contracted service level set forth in the Exhibit(s) to this 
Agreement, County will pay Contractor the difference between the 
amount it has paid Contractor as of the year-to-date and the lesser of 
either the contract amount or Contractor’s actual Net Allowable Cost 
for each modality. This payment will be made within thirty (30) days of 
determination of year-end settlement. 

If Contractor performance by modality for the year is below 90% of the 
contracted service level, Contractor will .reimburse the County the 
difference between the amount that County has paid Contractor as of 
the year-to-date and the lesser of Contractor’s performance 
percentage applied against the contract amount or contractor’s actual 
Net Allowable Cost for each modality. If it is determined that the 
Contractor has been paid in excess of its actual Net Allowable Costs, 
Contractor will reimburse County within thirty (30) days of written 
notification by the County Alcohol and Drug Services Administrator. 



6. Required Fiscal Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than-August 15, 2003. 

b. Contractor’s final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer’funds between personnel and 
operating expenses in the final/year-end Cost Report. 

7. Withholding Payment for Failure to Submit Reports 
County may withhqld all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited 
to: 

e. 
f. 

g- 
h. 

i. 
j. 
k. 
I. 

m. 

annual budget proposal; 
cost allocation plan; 
participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate, by program modality; 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availability reports (for services other than 
residential); 
quarterly narrative report; 
outcome objectives data/report; 
final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 
capacity/utilization report to the state. 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 



8: 

9. 

10. 

11. 

Documentation Required for Pavment 

a. County shall pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

Procedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s fi,nal payment until: 

a. Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 
County has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (I 80) days from notice of termination of 
the Agreement or from expiration of the term. 

Contractor Notification to County of lnabilitv to Provide All Units of 
Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon discovery of such 
inability. Contractor will exercise best efforts.to make said notification by 
February 28,2003. 

Contractor’s Risk in Providing Extra Services 
Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in excess of County’s maximum contractual 
financial obligation, or in excess of Contractor’s contractual responsibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 

attachment fpmt finalrevpb BACR ariakdoc 
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ATTACHMENT 4 
Monitoring Procedures 

BAY AREA COMMUNITY RESOURCES 
July I, 2002 through June 30,2003 

I. Contractor’s Responsibilities 

A. Reporting Requiremiznts for Alcohol and Drug Prevention Services 

I. Submit to County monthly activity reports for prevention services 
describing actual delivery of services provided, and Prevention 
Activities Data System (PADS) reports of monthly demographic 
information. Submit reports within ten (10) calendar days after the 
end of each month. 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. 

2. Submit to County the Quarterly Expenses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

3. Submit to County quarterly-narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

4. Submit to Alcohol and Drug Services any alcohol and drug 
prevention outcome objectives data and reports as directed by the 
County Alcohol and Drug Services Administrator or her designee. 
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County’s Responsibilities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

‘B. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

1. 

2. 

3. 

4. 

5. 

6. 

Review all pertinent participant records. 

Conduct appropriate interviews/discussions with participants 
served by Contractor. 

Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

Meet with appropriate program management and operations staff. 

Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
compliance and any necessary corrective action(s) required. 

A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
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program(s) at least once during the contract term. 

C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the or 
PADS forms to the State of California. 

attachment 4 monitor&g aria1 



ATTACHMENT 5 

Program Specific Requirements {Flat Rate Agreements) 
BAY AREA COMMUNITY RESOURCES 

July I, 2002 through June 30,2003 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

I. Monthly Alcohol and Drug Prevention Provider’s meetings. 
2. Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Requirements for Prevention Programs 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following: 

1. 

2. 

3. 

Sign-in sheets; 

Activity logs; 

Documentation of referral criteria, evaluation materials, and reports 
pertaining to program activities; 

4. All documentation necessary to report on progress toward outcome 
objectives of services as specified in Attachment 4; and 
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5. Other documentation and statistical information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. 

B. Administer alcohol and drug prevention program surveys as directed by 
the Alcohol and Drug Services Administrator or her designee. 

Ill. Program Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 

I. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. _ 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability, 

C. Special and/or underserved populations include the 
following: 
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1) Non-English speaking; 
2) hearing impaired; 
3) physically impaired; 
4) gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
9) diverse cultures. 

2. Demonstrate a commitment, in good faith, to recruit and ret&n 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.1.c. above. 

C. Administrative Requirements: 

I. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

D. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor’s 
program objectives. Arrange the physical environment to support 
those activities. 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 
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E. Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug services. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. -Personnel policies that discuss the following: 

Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 

d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 
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e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

9. A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

1) 42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records, 

2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

1) Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in kiting by the 
Alcohol and Drug Services Administrator). 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 

3) Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
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principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 

i A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have ’ 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

F. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 

6 



Contractor’s governing board has a substantiai 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

IV. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph IV.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

I. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

6. Maintain all financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as’ 
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the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budgets (OMB) Circular Nos. A-128 and A-133. 

C. If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-128 or A-133. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
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D.l through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

E. Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 

1. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

V. Unusual Incidents Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A.. Unusual incidents include, but are not limited to the following: 

1. Summoning of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 

2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 
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3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agen.cy. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

attachmentliprev final arial.doc 
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I. Vendor Identifkxationr 

Name of Contractor: 

Contact Person: 

Address : 

Phone Kumber: 

IL Employees 
Does the Contractor have any employees? Yes ,X KO 

Does the Contractor provide benefits to spouses of employees? Yes $ ---No 
* Ifthe a.mwz to one or both ofthe above is no, please &ip to Section IV.* 

HE. EqutiH Bkmefits C’omphnce (@ha& me) 

JWes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its 
employees with spouses and its employees with domestic partners. 

Wes, the Contractor complies by offering a cash equivalent payment to ehgibie employees in lieu of 
equal benefits. 

~No, the Contractor does not comply. 

q The Contractor is under a collective bargaining agreement which began on 
and expires on (date). 

(date) 

I citdare mder penalty of PS~U~J’ undo: the la\~s of the State of California that the foregoing is true 
and correct, and that 1 am aunlorized to bind this entity contractuallp. 

] 

MP, Contractor Tax Identification !\;lumber 



ATTACHMENT 7 
ADDITIONAL NEGOTIATED NET AMOUNT (NNA) REQUIREMENTS 

The first Amendment to the County’s state 2001-2005 NNA contract requires the 
County to include the following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or woluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an explanation to this Agreement. (Required 
by NNA Amendment 1, Exhibit B, Paragraph I.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

B. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

(Required by NNA Amendment 1, Exhibit B, Paragraph M) 

3. Confidentiality of Information 



A. Contractor and any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 d&z, Part 2, Title 42 CFR; Welfare and 
Institutions Code (hereinafter referred to W&IC), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22) Section 
51009. 

B. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title 42, CFR, Part 2; W&IC, Section 14100.2; HSC, 
Section 11977; and Title 22, Section 51009. 

(Required by NNA Amendment I, Exhibit B, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40), marital status, 
and denial of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Sect,ion 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 
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B. Contractor agrees to post, and further agrees to require its 
subcontractors to post, in conspicuous places, notices available to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)} in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further, agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNAAmendment 1, Exhibit B, Paragraph P) 

5. No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide--direct;--immediate-or-substantial--~upport tc anyreligious-. 
activity. (Required by NNA Amendment 1, Exhibit B, Paragraph Q.6) 

6. No state or federal funds available under this contract will be used for 
the acquisition, operation or maintenance of computer software in 
violation of copyright laws. (Required by NNA Amendment, Exhibit B, 
Paragraph V) 

7. If Contractor disagrees with state audit disallowances related to its 
programs, claims, or services, the Contractor may request an appeal 
through the County Alcohol and Drug Services Administrator, who shall 
promptly forward the Contractor’s appeal to State in accordance with 
Document I J, “Audit Appeals Process.” (Required by NNA 
Amendment 1, Exhibit D, Article IV, I. ? 0) 
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DATE: 

TO: 

R ‘: ‘sK NGMT . 4i5 363 4864 P. OWE 

Contract insurance -4pproval 

The following is to be completed by the department before submission to Risk Manngement: 

co2crRfxToR~~: a?! A?%%& t2---?ti~~~~~~~~l 

DOES THE CO~CTOR TIL4V3, LU BPNU OF THE CCNTKACT SERVICZS?: y&s 

NUMBER 01 EMPL6YEES WORKING FOR COFACTOR: 

2NXJRANCE C(X4%4GE: haunt Approve Modify 
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Motor &l&i& Liability /$ o-n!pb / 

Psofcwkmal Liability q?c!gil@o lil ~ - 

Workers’ Compemation / I 

Risk Management Signature Date 
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ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND. EXTEND OR 
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Schmale Insurance Services 
380 Magnolia Avenue, Suite #5 
larkspur, CA 94939 
(415) 461-8282 x122 / x131' 

ALTER THE COVERAGE AFFORDED BY THE POtiClES BELOW. 
COMPANIES AFFORDING COVERAGE 

COMPANY 

A Philadelphia Indemnity Ins 
4SURED COMPANY 

'Prevention Resources, Inc. B 

Bay Area Community Resources COMPANY 

375 Doherty Drive C 

Larkpur, CA 94939 COMPANY 
I I D 

:OVERAGES 
THIS IS TO CERTIFY THATTHE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY’ PERIOD 
INDICATED. NOTWITHSTANDING AMY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTlFlCA?E MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED B Y THE POLfClES DESCRIBED HI EREIN IS SUBJECT’TO ALL THE TERMS, 

s. 

LIMITS 

SUCH POLICiES. LIMITS SHOWN MAY HAVE BEEN RED{ 

I 
POLICY NUMBER POLICY EFFECTIVE 

1 DATE (MMIDDIYY) 

EXCLUSIONS AND CONDITIONS 

:0 
TR 

NPE OF INSURANCE 

GENERAL LIABILITY 

A x COMMERCIAL GENERAL LlABlLllY 

CLAIMS MADE ! x CCCUF 
ICI 

OWNER’S a CONTRACTORS PRO- 

X Profess Liab 

:ED BY PAID GLAI 

POLICY EXPIRATlOh 
DATE (MMJDDNY) 

‘RODUCTS-COMP/OPAGG $ 2; 000: 000 ‘RODUCTS-COMP/OPAGG $ 2; 000: 000 

~ ~ 
#PHPK 020155 3/l/2002 3/l/2003 

AUTOMOBILE LIABILITY 

A h ANY AUTO 
COMBINED SINGLE LIMIT 

.#PHPK 020155 
AU OWNED AUTOS AU OWNED AUTOS 

3/l/2682 3/l /2GG3. 

PROPERTY DAMAGE 5 

AUTO ONLY - EA ACCIDENT $ GARAGE LIABILITY k ANY AUTO OTHER THAN AUTO ONLY: 1 

EACH ACCIDENT 1 S 

AGGREGATE 5 

EACH OCCURRENCE $5,000,000 
AGGREGATE s5,000,000 #PHPK 020155 3/l /2GG2 3/l/2003 

s 
STATUTORY LIMITS 

EACH ACCIDENT s 

DISEASE - POLICY LIMIT 8 

DISEASE _ EACH EMPLOYEE 1 5 

?lease see attached 7/l /2GG2 

I 

#PHPK 020155 13,'2,'2GG2 Bldg & BPP $ 579,750 
EDP 94,500 

A ~;~W-J&SP&: 3/l /2GG3 

DESCRIPTION OF OPERAllONS/LOCATlON EHICLESISPECIAL ITEMS 

Certificate Holder is named as Additional Insured as respects to Commercial 
General Liabilty. RE: New Perspectives East Palo Alto 

CERTIFXATE HOLDER CANCELLATIOK 

SHOULD ANYOF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 

EKPIRATION DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAIL 

San Mateo County Alcohol and - DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, 30 
Drucr Services BUT FAILURE TO MAIL SUCH NOTICE SHALL IMPOSE NO OBLIGATION OR LIABILITY 

400 Harbor Blvd., #C OF ANY KIND UPON THE COMPANY, ITS AGENTS OR REPRESENTATIVES. 

Belmont, CA 94002 AUTHORIZED REPRESENTATlVE 

,Attn: Esther Robert C. Fox 
ACORD 25-S 13.!93! 2 CHOICES 1493 2 ACORD CDRPORATICN 109: 



ACQBP), 
iROOUCER 

NorthWes t In.aurance Agency-N 
975B That Street 
Napa CA 94559 

-- DATE /am 
06/29@ 

THIS CERTIFICATE IS ISSUE0 AS A MATTER OF INFORMAMN 
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AGREEMENT BETWEEN 
COUNTY OF SAN MATE0 

AND 

CAKRILLO UNIFIED SCHOOL DISTNCT 
For the Period of 

July I, 2002 through June 30,2003 

Agency Contact: 
Esther Lucas 
Human Services Analyst 
(650) 802-6432 



FLAT RATE AGREEIWIENT WITH 
CABRILLO UNIFIED SCHOOL DISTRICT 
FOR ALCOHOL AND DRUG SERVICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN ‘MATEO, hereinafter called “County” and ’ 
CABRILLO UNIFIED SCHOOL DISTRICT, hereinafter called “Contractor”; 

WITNESSETH- ----------* 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such services to or for County or any 
Department/ Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug prevention services in 
accordance with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT l.S HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 
Attachment 7: 

State Net Negotiated Amount (NNA) ,Funded 
Prevention Services and Rates of Payment for those 
Services. 
Compliance with Section 504 
Fingerprinting Compliance 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
Equal Benefits Compliance 
Additional (NNA) Requirements 

2. Services to be Performed by Contractor 
In consideration of the payments hereinafter set forth in the Exhibits and - 

Attachments herein, Contractor shall perform alcohol and drug prevention services as 
set forth in this Agreement, and the Exhibits and Attachments to the Agreement. 



3. Payments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed FORTY THOUSAND DOLLARS ($40,000) for the 
contract term. 

B. Rates, Amounts and Terms of Pavment 
The amounts, rates and terms of payment shall be specified in the 

. Exhibits and Attachment 3 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

C. Time Limit for Submitting Invoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 3 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (15’h) day of each month. 

D. Availabilitv of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 
Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Proqram Budqet 
1. Contractor will expend funds received for operation of its 

program and services according to Contractor’s annual operating budget. The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
this Agreement shall be subject to the approval of the Human Services Agency. 
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2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 
maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or more is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract Renegotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February 15, 2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June I,2003 and to finalize the agreement 
by July 1, 2003 subject to receipt of necessary information from the state budget. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 
relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmks 
A. It is agreed that Contractor shall defend, save harmless and 

indemnify County, its officers and employees from any and all claims which 
arise out of the terms and conditions of this Agreement and which result from the 
negligent acts or omissions of Contractor, its officers and/or employees. 
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B. It is agreed that County shall defend, save harmless, and 
indemnify Contractor, its officers and employees from any and all claims for injuries or 
damage to persons and/or property which arise out of the terms and conditions of this 
Agreement and which result from the negligent acts or omissions of County, its officers 
and/or employees. 

C. In the event of concurrent negligence of County, its officers and/or 
emp.loyees, and Contractor, its officers and/or employees, then the liability for any and 
all claims for injuries or damage to persons and/or property which arise out of terms 
and conditions of this Agreement shall be apportioned according to the California 
theory of comparative negligence. 

6. Insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 

8. Workers’ Compensation and Employer’s Liability Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s Liability Insurance providing full 
statutory coverage. In signing this Agreement, Contractor makes the following 
certification, required by Section 1861 of the California Labor Code: 

I am aware of fhe provisions of Se&ion 3700 of the California Labor Code which 
requires every employer to be insured against liability for Workers’ Compensation 
or to undertake self-insurance in accordance with the provisions of the Code, 
and 1 will comply with such provisions before commencing the performance of 
the work of this Agreement. 

C. Liability Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily Injury Liability and Property Damage Liability Insurance 
as shall protect him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
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well as any and all claims for property damage which may arise from 
Contractor’s operations under this Agreement, whether such operations be by 
himself/herself/itself or by any subcontractor or by anyone directly or indirectly 
employed by either of them. Such insurance shall be combined single limit bodily 
injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO,OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1,000,000 
w Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ -O- 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision, of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12), the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 
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B. Non-Discrimination - General. No person shall, on the.grounds of 
age (over 40), ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C. Non-Discrimination - Employment 
Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a) Termination of this Agreement; 
W Disqualification of the Contractor from bidding on or being 

awarded a County Contract for a period of up to 3 years; 
C) Liquidated damages of $2,500 per violation; 
d) Imposition of other appropriate contractual and civil 

remedies and sanctions, as determined by the County 
Manager. 

2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to: 

a> Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or 

W set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 

Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
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charges with the Equal Employment Opportunity Commission, the Fair Employment and 
Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Reporting and Fingerprinting Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section 11164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
11165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section 11166(a), gain knowledge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
power over a minor or any person under his or her care will be fingerprinted in order to 
determine whether they have a criminal history which would compromise the safety of 
such minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
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he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8.C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assignments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 

D. All agreements between Contractor and subcontractor and/or 
assignee for services pursuant to this Agreement shall be in writing and shall be 
provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, rules and 
regulations, and this Agreement, and to evaluate the quality, appropriateness and 
timeliness of services performed. 
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B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. 

11. Compliance with Applicable Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Agreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the parties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 

13. Interpretation and Enforcement 
A. Controllina Law 

The validity of this Agreement and of its terms or provisions, -as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning and effect of the provision in dispute. If 
the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
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jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Agreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July 1, 2002, through June 
30, 2003. 

B. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 
(650) 802-6400 

(2) In the case of Contractor, to: 
Cabrillo Unified School District 
498 Kelly Avenue 
Half Moon Bay, CA 94019 

16. Outcome Based Manaqement and Budgeting Responsibilities 

Contractor’s Responsibilities 
Engage in activities and supply information required to implement the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

\ 

A. 
B. 
C. 

D. 

Attend planning and informational meetings; 
Develop program performance and outcome measurements; 
Collect and submit data necessary to fulfill measurement 
requirements; 
Participate in technical assistance and training events offered by 
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E. 

F. 

the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 
Participate in a review of performance and outcome information; 
and 
Comply with OBM Implementation Guidelines as specified in 
memos released by the.Human Service Agency. 

Human Services Aoencv’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

B. Issue and review OBM Implementation Guidelines; and 
C. Conduct review of performance and outcome information. 



IN WITNESS WHEREOF, the parties hereto, by their duly authorized 

representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

Jerry Hill, President 
Board of Supervisors 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 
I 

CABRILLO UNIFIED SCHOOL DISTRICT 

BJ MACKLE, Deputy Superintendent 

Name, Title - Print 

Date: Sept. 5, 2002 

Contractor’s Tax I.D. # 94-3083821 

agreement body finalrevpb cabrillo arial.doc 



EXHIBIT A 
PROGRAM DESCRIPTION 

CABRILLO UNIFIED SCHOOL DISTRICT 
State Negotiated Net Amount (NNA) Funded Alcohol and Drug Prevention Services 

July I, 2002 through June 30,2003 

Contractor will provide the following alcohol and drug prevention services at mutually 
agreed upon locations in San Mateo County. 

I. Prevention Services: Coastside Prevention Partnership 

A. Provide three thousand (3,000) hours of alcohol and drug prevention 
education programming to students in the Cabrillo Unified School District. 

1. A total of one thousand (1,000) students will participate in three (3) 
one (1) hour sessions of alcohol and drug prevention education 
programming which will take place in classroom or after school 
program settings. 

2. The sessions will be provided by Contractor’s prevention 
coordinator, a certificated teacher trained to provide these 
services, or a Healthy Start nurse with trained peer helpers. 

3. Classroom teachers and/or other staff who regularly work in the 
classroom/after school program setting will be present and 
participate in the prevention education programming. Contractor’s 
program staff will maintain availability for on-going support, and 
consultation to school staff and students who participate in the 
prevention education programming. 

4. Design and implement the prevention education programming 
according to early literacy best practices, multi-learning 
approaches, interactive processes, and individual student needs. 
Programming will follow best practices for prevention program 
design and curriculum will be appropriate to the developmental 
level of each group receiving services. 

B. Provide four (4) parent education sessions at school sites to be 
determined by Contractor. Each session will be one (1) hour in length. 
Childcare will be provided during the parent education sessions. 
Approximately twenty-five (25) adults will attend each session. 
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II. 

Ill. 

IV. 

C. Provide one thousand three hundred fourteen (1,314) hours of staff 
availability dedicated to alcohol and drug prevention services 
including program services, preparation time, and record keeping 
time. The hours of staff availability are the contracted units of 
service. 

Collaboration and Linkages 
Contractor’s School-Linked Services Family Resource Center will work 
collaboratively with Coastside Even Start, Youth Empowering Systems, Inc., El 
Centro de Libertad, and San Mateo County Human Services Agency to enhance 
services provided to children and families through the Coastside Prevention 
Partnership program. Contractor will include progress on collaborative efforts in 
the quarterly narrative reports. 

Environmental Prevention 
Work collaboratively with County Alcohol and Drug Services and other alcohol 
and drug service providers to develop and implement appropriate environmental 
prevention strategies. Environmental prevention efforts work to effect changes in 
community attitudes, in order to influence the incidence and prevalence of the 
abuse of alcohol, tobacco and other drugs by the general population. Include 
progress on these efforts in quarterly narrative reports. 

Rates of Payment 
In full consideration of the services provided by Contractor, the total amount for 
NNA prevention services contained in this Exhibit is FORTY THOUSAND 
DOLLARS ($40,000). Consistent with the payment methodology set forth in 
attachment 3, the monthly rate of payment is THREE THOUSAND DOLLARS 
($3,000). 

A. The monthly rate of payment is determined by withholding 10% of the total 
contract amount and dividing the balance of THIRTY SIX THOUSAND 
DOLLARS ($36,000) into twelve equal payments. 

B. All payments under this agreement must directly support services specified 
in this agreement. 

Wevention exhibita cabrillo.doc 



ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public 
on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will comply with 
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the 
applicable DHHS regulation, and alI guidelines and interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(s) recognize/recognizes and 
agree/agrees that contracts will be extended in reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign 
this assurance on behalf of the Contractor(s). 

The Contractor(s): (Check a or b) 
a. ( ) employs fewer than 15 persons. 

b. ( x ) employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)), has designated the following person(s) to 
coordinate its efforts to comply with the DHHS regulation. 

BJ MACKLE 

Name of 504 Person - Type or Print 

Cabrillo Unified School District 498 Kelly Ave., Half Moon Bay, CA 

Name of Contractor(s) Type or Print Street Address or P.O. Box 
94019 

- 

City State Zip Code 

I certify that the above information is complete and correct to the best of my knowledge. 

Sept. 5, 2002 
Date 

*Exception: DHHS regulations state that: “If a recipient with fewer than 15 employees finds 
that, after consultation with a handicapped person seeking its services, there is no method of 
complying with (the facility accessibility regulations)...other than making a significant alteration in 
its existing facilities, the recipient may, as an alternative, refer the handicapped person to other 
providers of those services that are accessible.” 



ATTACIKMENT 2 

PiWGEFG!WNTB’X COIHKJANCE 
Agreement with 

Cabrillo Unified School District 

Name of Contractor 

for 
Prevention Partnership 

Service5 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, Contractor 
agrees that each applicant for employment or a volunteer position at Contractor’s program who wiI1 
have supervisory or disciplinary power over a minor or any person under his/her care will be 
fingerprinted in order to determine whether they have a cnminal history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code 11105.3(a), as amended in 
1990 by AB 2617). All fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be obtained before any 
of Contractor’s employees, subcontractors, assignees or volunteers are assigned or permitted to work at 
the program. Alternatively, the Contractor may set a hire date prior to obtaining fingerprinting results 
contingent on the candidate certifying that: (1) hi or her emplolyment application truthfully and 
completely discloses whether he or she has ever been convicted of a felony or misdemeanor or been on . 
parole or probation, and (2) that the applicant understands that a background check will be conducted, 
and that he or she will be dismissed from employment immediately ifhe or she has failed to provide 
information regarding~convictions, has provided incomplete information regarding convictions, has or 
omitted information regarding convictions, or if the fingerprinting results reveal any conviction 
incompatible with this employment. 

C. Contractor will maintain, and make available to County upon request, a written fingerprint 
certification for each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required. Such certification shall state that the individual has been fingerprinted, that 
the results of the fmgerprinting process have been obtained, and that the process has disclosed no 
crimina.I history on the part of the individual which would compromise the safety of persons with 
whom that individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to D0.T directive. 

Dermty Superintendent 
Title 

Septetier 5, 2002 
Date 



ATTACHMENT 3 

Payment Procedures (Flat Rate Contracts) 
CABRILLO UNIFIED SCHOOL DISTRICT 

July I,2002 through June 30,2003 

I. General Provisions 
The payments are intended to compensate Contractor for a combination of 
factors: actual units of service provided, and the cost of maintaining its business 
on a continuous basis. Therefore, subject to the provisions of this Attachment, if 
Contractor provides fewer units of service than are specified in the Exhibits to 
the Agreement, County will compensate Contractor for part of its costs in 
maintaining its available capacity on a continuous basis. However, in no event 
will the total payments to Contractor exceed the maximum contract obligation 
specified in Paragraph 3.A of the body of this Agreement unless that maximum 
amount is changed by the execution of a written Amendment. 

2. Performance Required to Receive Full Pavment 

a. In light of the purposes set forth in the preceding paragraph, County will 
consider Contractor’s performance as being acceptable for the purposes 
of full payment, and Contractor will not be financially penalized for 
providing fewer units of service than set forth in the Exhibit(s) to this 
Agreement unless performance, by modality, is below 90% of the number 
‘of units set forth in the Exhibit(s). 

b. The 10% service variance is based upon each modality and is not an 
overall contract variance. 

3. Corrective Action Plans 
After six months of the contract term have passed, Contractor shall provide a 
corrective action plan within thirty (30) days of the end of each month for which 
a monthly report indicates that the program’s performance is less than 90% of 
the ,prorated current-year-to-date service level. The corrective action plan shall 
specify the time period during which the service provided was below 90% of 
contracted services, and shall specify how the Contractor plans to bring 
performance up to contracted service levels. 

4. Pavments 

a. County will withhold 10% of the total contract amount, and will divide the 
balance into twelve (12) equal monthly payments. 

b. County will pay Contractor’s monthly payment upon timely submission of 
satisfactorily completed documents, as follows: Monthly reports of direct 
services provided in the previous month and monthly bills in accordance 
with the County billing format. 



C. To the extent the documentation is final, current, correct, and complete 
County shall pay Contractor within thirty (30) days of receipt of invoice 
and supporting documentation. 

d. The 10% withhold will be kept by County pending year-end settlement, 
after which a reconciliation shall take place as set forth in the next 
section of this Attachment. 

e. Any requests for variation, exemption or waiver of the payment 
procedures set forth in this section 4 of Attachment 3 must be submitted, 
in writing, to the County Alcohol and Drug Services Administrator, who 
will review the request and make a recommendation to the Director of the 
Human Services Agency, whose decision will be final. 

5. Year End Settlement 
At the conclusion of each year of the term of this Agreement, a year end 
settlement and reconciliation will take place as follows: ., 

a. County’s maximum payment to Contractor will be the lesser of the full 
contract amount or the actual Net Allowable Costs for actual or, 
accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
contract. Actual Net Allowable Costs will be determined by the 
final/year-end Cost Report. 

b. 

C. 

If Contractor performance by modality for the year is at or above 90% 
of the contracted service level set forth in the Exhibit(s) to this 
Agreement, County will pay Contractor the difference between the 
amount it has paid Contractor as of the year-to-date and the lesser of 
either the contract amount or Contractor’s actual Net Allowable Cost 
for each modality. This payment will be made within thirty (30) days of 
determination of year-end settlement. 

If Contractor performance by modality,for the year is below 90% of the 
contracted service level, Contractor will reimburse the County the 
difference between the amount that County has paid Contractor as of 
the year-to-date and the lesser of Contractor’s performance 
percentage applied against the contract amount or contractor’s actual 
Net Allowable Cost for each modality. If it is determined that the 
Contractor has been paid in excess of its actual Net Allowable Costs, 
Contractor will reimburse County within thirty (30) days of written 
notification by the County Alcohol and Drug Services Administrator. 
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6. Required Fiscal Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August 15,2003. 

b. Contractor’s final year-end Cost Report may serve as Contractors 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

7. Withholdins Payment for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited 
to: 

a. 
b. 

:: 

g. 
h. 

i. 
j. 
k. 
I. 

m. capacity/utilization report to the state. 

annual budget proposal; 
cost allocation plan; 
participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modality; 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availability reports (for services other than 
residential); 
quarterly narrative report; 
outcome objectives data/report; 
final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 
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8. 

9. 

10. 

11. 

Documentation Required for Payment 

a. County shall pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

Procedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s final payment until: 

a. Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

b. Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 
County has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

Contractor Notification to County of Inability to Provide All Units of 
Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon discovery of such 
inability. Contractor will exercise best efforts to make said notification by 
February 28,2003. 

Contractor’s Risk in Providinq Extra Services 
Services provided by Contractor more than thirty (30) days after County has 
g.iven notice of termination, in excess of County’s maximum contractual 
financial obligation, or in excess of Contractor’s contractual responsibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 
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ATTACHMENT 4 
Monitoring Procedures 

CA5RlLLO UNlFlED SCHOOL DISTRICT 
July I,2002 through June 30,2003 

I. Contractor’s Responsibilities 

A. Reportinn Requirements for Alcohol and Drug Prevention Services 

1. Submit to County monthly activity reports for prevention services 
describing actual delivery of services provided, and Prevention 
Activities Data System (PADS) reports of monthly demographic 
information. Submit reports within ten (10) calendar days after the 
end of each month. 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. 

2. Submit to County the Quarterly Expenses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

3. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

4. Submit to Alcohol and Drug Services any alcohol and drug 
prevention outcome objectives data and reports as directed by the 
County Alcohol and Drug Services Administrator or her designee. 
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II. Countv’s Responsibilities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

B. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

1.. Review all pertinent participant records. 

2. Conduct appropriate interviews/discussions with participants 
served by Contractor. 

3. Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

4. Meet with appropriate program management and operations staff. 

5. Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
compliance and any necessary corrective action(s) required. 

6. A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
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program(s) at least once during the contract term. 

C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated go,als and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the or 
PADS forms to the State of California. 
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ATTACHMENT 5 

Program Specific Requirements (Flat Rate Agreements) 
CABRILLO UNIFIED SCHOOL DISTRICT 

July I,2002 through June 30, 2003 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

1. Monthly Alcohol and Drug Prevention Provider’s meetings. 
2. Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County Will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Requirements for Prevention Programs 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following: 

I. 

2. 

3. 

Sign-in sheets; 

Activity logs; 

Documentation of referral criteria, evaluation materials, and reports 
pertaining to program activities; 

4. All documentation necessary to report on progress toward outcome 
objectives of services as specified in Attachment 4; and 
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5. Other documentation 
the Alcohol and Drug 
Contractor. 

and statistical information as determined by 
Services Administrator in consultation with 

B. Administer alcohol and drug prevention program surveys as directed by 
the Alcohol and Drug Services Administrator or her designee. 

III. Program Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 

1. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
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1) Non-English speaking; 
2) hearing impaired; 
3) physically impaired; 
4) gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
9) diverse cultures. 

2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.l.c. above. 

.’ 

C. Administrative Requirements: 

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

D. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor’s 
program objectives. Arrange the physical environment to support 
those activities. 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 
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E. Governance and Operational Requirements: 

1. Comply with all federalstate, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug services, 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of %ontractor’s 
programls employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel policies that discuss the following: 

I> 

2) 

Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, inctuding recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 

d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 
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e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

g- A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

1) 42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 

h. 

3) Health and Safety Code Section 11812(c). 

An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

1) 

2) 

3) 

Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Alcohol and Drug Services Administrator). 

Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 

Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 



principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco. industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 

i A policy statement on the use of medically-prescribed drugs 
for dually.diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

Conflict of Interest Requirements: 

I. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, a,ny personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

1) Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
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Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 

-describe intention to withhold payment with justification in writing to 
Contractor. 

IV. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph IV.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld, 

6. Maintain all ‘financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as 
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the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Ofke of 
Management and Budget’s (OMB) Circular Nos. A-l 28 and A-l 33. 

C. If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. If County reasonably believes that governing board may not have 
met .its fiduciary and/or other contractual responsibilities, the 
Alcohol and ‘Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-l 28 or A-l 33. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

1. Contractors receiving annually an aggregate of ONE HUNDRED, 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

4. Audit reports will identity each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
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D.l through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

E. Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 

I. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

V. Unusual Incidents Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

I. Summoning of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 

2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 
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3. The death,.under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

attachmentfjprev final arial.doc 
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ATTACHMENT 6 

COUNTY QF.SAN MATE0 
Equal Benefits Compliance Declaration Form 

I. Vendor Identification 

Name of Contractor: 

Contact Person: 

Address: 

Phone Number: 

CABRILLO UNIFIED SCHOOL DISTRICT 

Rona 

498 Kellv Ave. 

Half Moon Bav, CA 94019 

650-712-7182 Fax Number: 650-726-8683 

II. Employees 
Does the Contractor have any employees? Yes x -No 

Does the Contractor provide benefits to spouses of employees? Yes X .--No 
* Iftbe answer to one or both of the above is no, please skip to Section IV.* 

III. Equal Benefits Compliance (Check one) 
Dyes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its 
employees with spouses and its employees with domestic partners. 

q Yes, the Contractor complies by offering a cash equivalent payment to eligible employees in lieu of 
equal benefits. 

Iv. 

q No, the Contractor does not comply. 

‘RThe Contractor is under a collective bargaining agreement which began on 7/l/01 (date) 
and expires on 6/30/04 (date). 

Declaration 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct, and that I am authorized to bind this entity contractually. 

Executed this 5th day of Sept. ,2()02 at Half Moon Bay, CA - 
29 (City> 

BJ MACKLE 
Name (Please print) 

Deputy Suaerintendent 
Title 

94-3083821 
Contractor Tax Identification Number 



ATTACHMENT 7 
ADDITIONAL NEGOTIATED NET AMOUNT (NNA) REQUIREhdENTS 

The first Amendment to the County’s state 2001-2005 NNA contract requires the 
County to include the following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
,knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an explanation to this Agreement. (Required 
by NNA Amendment 1, Exhibit 6, Paragraph 1.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

B. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

(Required by NNA Amendment 1, Exhibit B, Paragraph M) 

3. Confidentiality of Information 

1 



A. Contractor and any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 dd-z, Part 2, Title 42 CFR; Welfare and 
Institutions Code (hereinafter referred to W&K), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22), Section 
51009. 

B. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title 42, CFR, Part 2; W&K, Section 14100.2; HSC, 
Section 11977; and Title 22, Section 51009. 

(Required by NNA Amendment 1, Exhibit B, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 

’ harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40), marital status, 
and denial of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulatio,ns, Title 2, 
Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of D&ion 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. ‘1 



B. Contractor agrees to post, and further agrees to require its 
subcontractors to post, in conspicuous places, notices available to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)} in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNA Amendment 1, Exhibit B, Paragraph P) 

5. No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial. support to any religious : 
activity. (Required by NNA Amendment 1, Exhibit B, Paragraph Q:6), 

6. No state or federal funds available under this contract will be-d for 
the ac!$uisition, operation or mtiinte&nce of computer @-&are in 
violation of copyright laws. (Required by NNAAmendment, Exhibit B, 
Paragraph V) 

7. If Contractor disagrees with state audit disallo&mdes re4&ed&&s 
programs, claims, or services, the Contractor may reque&&a$peal 
throk@h the County Alcohol and Drug Services Administrtitor, who shall 
promptly forward the Contra&or’s appeal to $@te in accordance wikh 
Document 1 J, “Audit Appeals Process.” (ReI#.Ilred by NNA 

..-_ Amendment 1, Exhibit D, Artkle IV, I. 10) 
( “,/ 
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SUBECZ Cont’&t Insurance Approval 

The following is to be completed by the deparkmenr before submission to Ri& Mnnagement: 

CONIX4CTORNA??: CAM/LB umg.fgD %L bjsm/cr, 

DOES Iii CONIXACTOR TUVEL ti A PART OF THE CON’BUCT SERVICES?: P 
fdh;m/ 

NUMRER OE EMPLOYEES WORKING FOR COhTRPICTOR: 

DUTES TO BE PERIORMED BY CO?$ZACTOR FOR COUXTY: 
Qvti& alc.Qbl lfrvrd 9 f-&M dh?4-A/ Brmkki5 

The fc199owing wi99 be completed by Risk Mrrnag~ent: 

lTLwRkNcE coxJ73wsE: 

Comprehensive General Liability 

Motor Vehicle Liability 

Professiona Liability 

Worliwrs’ Compensation 

Amount 

@q-w 

pQp-D-- . 

Waive ModiEy 

Risk Management Signature Date 
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Nor Cal ReLiEF CERTIFICATE OF COVERAGE I-- ISSUEDATE 07/01/02 

ADMINISTRATOR: LICENSE # 0451271 
KEENAN & ASSOCIATES 
97South 2nd Street, Suite.300 
San Jose, CA 95113 

COVERED PARTY: 

SAN MATE0 COUNTY SCHOOLS INSURANCE GROUP 
Cabrillo Unified School District 
498 Kelly Avenue 
Half Moon Bay, CA 94019 

ATTN: Diane Stupi 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION 
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
ALTER THE COVERAGES AFFORDED BY THE COVERAGE 
DOCUMENTS BELOW. 

ENTITIES AFFORDING COVERAGE 

ENTITYA Northern California 
ReLiEF 

THIS IS TO CEFZTIFY THAT THE COVERAGES LISTED BELOW HAVE BEEN ISSUED TO THE COVERED PARTY NAMED ABOVE FORTHE PERIOD INDICATED, NOTWITHSTANDING 
ANY REQUIREMENT, TERM, OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, 
THE COVERAGE AFFORDED HEREIN IS SUBJECT TO ALL THE TERMS, AND CONDIT 

ENT TYPE OF COVERAGE COVERAGE 
LTR DOCUMENTS 

GENERAL LIABILITY 

A [HGENERAL LIABILII?’ 
[ ]CLAlMS MADE [NOCCURRENCE NCR012005 
[aGOVERNMENT CODES 
[aERRORS & OMISSIONS 
[ I 
AUTOMOBILE LlABlLlTY 

A [aANY AUTO 
[XJHIRED AUTO 
[HNON-OWNED AUTO 
[x]GARAGE LlABlLlrY 

NCR012005 

[XAUTO PHYSICAL DAMAGE 

PROPERTY 
A ALL RISK 

NCR012005 
EXCLUDES EARTHQUAKE & FLOOD 

A STUDENT PROFESSIONAL LIABILITY 
NCR012005 

'101 - 

E 

‘JS OF SUCH COVERAGE DOCUMENTS. 

EFFECTIVE I MEMBER 
KPIRATION DATk RETAINED LIMIT LIMITS 

I DEDUCTIBLE 

07/01/02 COMBINED SINGLE LIMIT 

07/01/03 
EACH OCCURRENCE 

$200,000 $1,000,000 

07/01/02 
COMBINED SINGLE LIMIT 
EACHOCCURRENCE 

07/01/03 s200,000 $1,000,000 

07/01/02 
07/01/03 s200,000 $100,000,000 

I 
EACHOCCURRENCE 

07/01/02 
07/01/03 $200,000 ~Included 

EACHOCCURRENCE 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES I RESTRICTIONS I SPECIAL PROVISIONS: 
PREVENTATIVE ALCOHOL AND DRUG USE SERVICZS TO THE CABRILLO UNIFIED SCHOOL 
DISTRICT STUDENTS. 

CERTIFICATE HOLDER: 

County of San Mateo/Alcohol & 
Drug Services 
400 Harbor Blvd., Bldg C 
Belmont, CA 94002 

ATTN: Insurance Dept. 
K&A..P/L..06/2000 1 Of 1 #S16851/M13735 

CANCELLATION .._. SHOULD ANY OF THE ABOVE DESCRIBED COVERAGES BE 
CANCELED BEFORE ME wmm-m DATE THEREOF. THE ISSUING ENTi7-Y; JPA 
WILL ENDEAVOR TO MAIL 3 0 DAYS bI3TlENNOTlCETOTtlECERnFlCATE 
HOLDER NAMED TO THE LEFT, BUT FAILURE TO MAIL, SUCH NOTICE SHALL 
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE ENTiTY/ JPA ITS 
AGENTS OR REPRESENTATIVES. 

AUTHORIZED REPRESENTATIVE 

HXS 



NORTHERN CALIFORNIA ReLiEF 

ENDORSEMENT 

ADDITIONAL COVERED PARTY 

II COVERED PARTY 
I 

COVERAGE DOCUMENT 
I 

ADMINISTRATOR 
II 

Cabrillo Unified School 
District 

NCR012005 KEENAN & ASSOCIATES ’ 

Subject to all its terms, conditions, exclusions and endorsements, such additional 
covered party as is afforded by the coverage document shall also apply to the 
following entity but only as respects to liability arising directly from the actions and 
activities of the covered party described under “as respects” below. 

Additional Covered Party: 
County of San Mateo/Alcohol & Drug Services 
400 Harbor Blvd., Bldg C 
Belmont, CA 94002 

As Respects: 
PREVENTATIVE ALCOHOL AND DRUG USE SERVICES TO THE CABRILLO 
UNIFIED SCHOOL DISTRICT STUDENTS. 

Authorized Representative 



AGREEMENT BETWEEN 
COUNTY OF SAN MATE0 

AND 

JEFFE&WN ELEMENTMIY SCHOOL DISTHCT 
For the Period of 

JuZy I, 2002 through June 30,2003 

Agency Contact: 
Esther Lucas 
Human Services Analyst 
(650) 802-6432 



FLAT RATE AGREEMENT WITH 
* JEFFERSON ELEMENTARY SCHOOL DISTRICT 

FOR ALCOHOL AND DRUG SERVICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
JEFFERSON ELEMENTARY SCHOOL DISTRICT, hereinafter called “Contractor”; 

WITNESSETH- ----------* 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such services to or for County or any 
Department/ Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug prevention services in 
accordance with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 
Attachment 7: 

State Net Negotiated Amount (NNA) Funded 
Prevention Services and Rates of Payment for those 
Services. 
Compliance with Section 504 
Fingerprinting Compliance 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
Equal Benefits Compliance 
Additional (NNA) Requirements 

2. Services to be Performed bv Contractor 
In consideration of the payments hereinafter set forth in the Exhibits and 

Attachments herein, Contractor shall perform alcohol and drug prevention services as 
set forth in this Agreement, and the Exhibits and Attachments to the Agreement. 



3. Payments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed FORTY FOUR THOUSAND TWENTY-ONE DOLLARS 
($44,021) for the contract term. 

B. Rates, Amounts and Terms of Pavment 
The amounts, rates and terms of payment shall be specified in the 

Exhibits and Attachment 3 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

C. Time Limit for Submitting Invoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 3 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (I!?“) day of each month. 

D. Availabilitv of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 
Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Proaram Budget 
1. Contractor will expend funds received for operation of its 

program and services according to Contractor’s annual operating budget. The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
this Agreement shall be subject to the approval of the Human Services Agency. 

2 



2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 
maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or more is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract Reneootiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February 15, 2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts.to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June I, 2003 and to finalize the agreement 
by July I, 2003 subject to receipt of necessary information from the state budget. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 
relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmless 
A. It is agreed that Contractor shall defend, save harmless and 

indemnify County, its officers and employees from any and all claims which 
arise out of the terms and conditions of this Agreement and which result from the 
negligent acts or omissions of Contractor, its officers and/or employees. 
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B. It is agreed that County shall defend, save harmless, and 
indemnify Contractor, its officers and employees from any and all claims for injuries or 
damage to persons and/or property which arise out of the terms and conditions of this 
Agreement and which result from the negligent acts or omissions of County, its officers 
and/or employees. 

C. In the event of concurrent negligence of County, its officers and/or 
employees, and Contractor, its officers and/or employees, then the liability for any and 
all claims for injuries or damage to persons and/or property which arise out of terms 
and conditions of this Agreement shall be apportioned according to the California 
theory of comparative negligence. * 

6. Insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 

B. Workers’ Compensation and Emplover’s Liability Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s Liability Insurance providing full 
statutory coverage. In signing this Agreement, Contractor makes the following 
certification, required by Section 1861 of the California Labor Code: 

I am aware of the provisions of Section 3700 of the California Labor Code which 
requires every employer to be insured against liability for Workers’ Compensation 
or to undertake self-insurance in accordance with the provisions of the Code, 
and i will comply with such provisions before commencing the performance of 
the work of this Agreement. 

C. Liabilitv Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily Injury Liability and Property Damage Liability Insurance 
as shall protect him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
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well as any and all claims for property damage which may arise from 
Contractor’s operations under this Agreement, whether such operations be by 
himself/herself/itself or by any subcontractor or by anyone directly or indirectly 
employed by either of them. Such insurance shall be combined single limit bodily 
injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO,OOO 
w Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ I ,OOO,OOO 
w Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ -O- 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12), the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment I, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 
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B. Non-Discrimination - General. No person shall, on the grounds of 
age (over 40), ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

c. Non-Discrimination - Emplovment 
Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to, the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee‘with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a) 
W 

C> 
4 

Termination of this Agreement; 
Disqualification of the Contractor from bidding on or being 
awarded a County Contract for a period of up to 3 years; 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 
remedies and sanctions, as determined by the County 
Manager. 

2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to: 

a) Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or 

W set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 

6 



Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment and 
Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. - 

8. Child Abuse Prevention, Reportinn and Fingerprinting Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section ‘l1164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
11165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section 11166(a), gain knowledge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
power over a minor or any person under his or her care will be fingerprinted in order to 
determine whether they have a criminal history which would compromise the safety of 
such minor(s) or person(s) under his or her care. (Penal Code Section 111053(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
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ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding. convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment, 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8.C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assignments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Service,s Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 

D. All agreements between Contractor and subcontractor and/or 
assignee for services pursuant to this Agreement shall be in writing and shall be 
provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, rules and 
regulations, and this Agreement, and to evaluate the quality, appropriateness and 
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timeliness of services performed. 

B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater: 

11. Compliance with Applicable Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Aqreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the parties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 

13. Interpretation and Enforcement 
A. Controlling Law 

The validity of this Agreement and of its terms or provisions, as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning and effect of the provision in dispute. If 
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the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Agreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July 1, 2002, through June 
30, 2003. 

B. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 
(650) 802-6400 

(2) In the case of Contractor, to: 
Jefferson Elementary School District 
101 Lincoln Avenue 
Daly City, CA 94015 

16. Outcome Based Management and Budgeting Responsibilities 

Contractor’s Responsibilities 
Engage in activities and supply information required to implementthe 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A. Attend planning and informational meetings; 
B. Develop program performance and outcome measurements; 
C. Collect and submit data necessary to fulfill measurement 
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D. 

E. 

F. 

requirements; 
Participate in technical assistance and training events offered by 
the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 
Participate in a review of performance and outcome information; 
and 
Comply with OBM Implementation Guidelines as specified in 
memos released by the Human Service Agency. 

Human Services Aoencv’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

B. Issue and review OBM Implementation Guidelines; and 
C. Conduct review of performance and outcome information. 



IN WITNESS WHEREOF, the-parties hereto, by their duly authorized 

representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

By: 
Jerry Hill, President 
Board of Supervisors 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

JEFFERSON ELEMENTARY SCHOOL DISTRICT 

Matte0 Rizzo. Assistant SuDerintendent 

Contractor’s Tax I.D. # 94-3087691 

agreement body finalrevpb jeff arial.doc 



EXHIBIT A 
PROGRAM DESCRIPTION 

JEFFERSON ELEMENTARY SCHOOL DISTRICT 
State Negotiated Net Amount (NNA) Funded Alcohol and Drug Prevention 

Services 
July I,2002 through June 30,2003 

Contractor will provide the following alcohol and drug prevention services at mutually 
agreed upon locations in San Mateo County. 

I. PREVENTION SERVICES 

A. KARES Proiect: After School Prooram 

1. Identify and refer to the KARES After School Program, thirty (30) at- 
risk students in grades four (4) through six (6) at Robertson School. 
Identify and refer to the KARES After School Program thirty (30) at- 
risk students in grades three (3) through four (4) at Colma School. 

2. Provide the positive alternatives KARES After School Program at 
two (2) school sites (Robertson and Colma), two (2) hours per day, 
two (2) times per week, for twenty-two (22) weeks during the school 
year. Program activities will include but are not limited to: tutoring, 
study skills development, computer skills and applications, time 
management strategies, organizational skill building, cultural 
activities, science and math projects, reading enrichment, art 
appreciation and crafts and recreational activities. 

3. Provide three (3) educational/recreational/cultural field trips during 
the year for KARES After School Program participants. 

4. Recruit and train ten (10) high school students to work with at-risk 
youth participating in the KARES After School Program providing 
tutoring and peer mentoring opportunities. Provide six (6) hours of 
training for peer tutors that include: peer tutoring information and 
skills, communication skills, relationship building skills and training, 
self-esteem enhancement, and alcohol and drug prevention 
information. 

5. Provide thirty (30) minute drop-in visits to the KARES After School 
Program by a Daly City police officer who will provide drug, alcohol 
and tobacco prevention education and activities. 

6. Provide a life-skills group at each of the two program sites (Colma 
and Robertson), facilitated by Pyramid Alternatives’ Drug and 
Alcohol Prevention counselors, two (2) hours per week for a total of 
forty five (45) hours at each site. Identify and refer twenty (20) 
students at each site to participate in the group. Life-skills group 
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topics will include: coping skills, communication skills, alcohol and 
drug prevention and awareness, peer pressure, anger management 
and decision-making skills. 

7. Provide a parent education and awareness program at each site 
(Colma and Robertson). The parent education and awareness 
program will include three (3) parent education sessions at each 
site. Each session will be two (2) hours long for a total of six (6) 
hours at each site. Recruit a minimum of ten (10) parents from each 
site to participate in the parent education sessions. 

8. Convene and document quarterly meetings with all collaborative 
agency representatives. 

9. Prevention Hours of Staff Availability 

Provide two thousand one hundred (2,‘lOO) hours of staff availability 
dedicated to alcohol and drug prevention services including direct 
program services, preparation time, and record keeping time. The 
hours of staff availability are the contracted units of service. 

II. Linkaoes 
Contractor will work collaboratively with the Bayshore Family Center and John F. 
Kennedy Family Center. Contractor will coordinate with the Family Centers to 
provide resources, assistance, and educational opportunities to at-risk students 
and their families in order to strengthen the family unit. Contractor will include 
progress on collaborative efforts in the quarterly narrative reports. 

Ill. Environmental Prevention 
Work collaboratively with County Alcohol and Drug Services and other alcohol 
and drug service providers to develop and implement appropriate environmental 
prevention strategies. Environmental prevention efforts work to effect changes in 
community attitudes, in order to influence the incidence and prevalence of the 
abuse of alcohol, tobacco and other drugs by the general population. Include 
progress on these efforts in quarterly narrative reports. 

IV. NNA Prevention Services Rates of Pavment 
In full consideration of services provided by Contractor, the total amount for NNA 
prevention services contained in this Exhibit is FORTY FOUR THOUSAND 
TWENTY-ONE DOLLARS ($44,021). Consistent with the payment methodology 
set forth in Attachment 3, the monthly rate of payment is THREE THOUSAND 
THREE HUNDRED ONE DOLLARS AND FIFTY-EIGHT CENTS ($3,301 S8). 

A. The monthly rate of payment is determined by withholding 10% of the total 
contract amount and dividing the balance of THIRTY NINE THOUSAND 
SIX HUNDRED NINETEEN DOLLARS ($39,619) into twelve equal 
payments. 
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B. All payments under this Agreement must directly support services 
specified in this Agreement. 
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ATTACHMENT 1 

(Required oniy from Contractors who provide services directly to the public 
on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will comply with 
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the 
applicable DHHS regulation, and all guidelines. and interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(s) recognize/recognizes and 
agree/agrees that contracts will be extended in reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign 
this assurance on behalf of the Contractor(s). 

The Contractor(s): (Check a or b) 
a. ( ) employs fewer than 15 persons. 

b. ( J ) employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)), has designated the following person(s) to 
coordinate its efforts to comply with the DHHS regulation. 

/%&5?@ ~lz2cJ 
Name of 504 Person - Type or Print 

Name of Contractor(s) - Type or Print Street Address or P.O. Box 

CA clLJOl5 
State Zip Code 

I certify that the above information is co ete and correct to the best of my knowledge. 

4l42P= 

*Exception: DHHS regulatio tate that: “If a recipi with fewer than 15 employees finds 
that, after consultation with a handicapped person seeking its services, there is no method of 
complying with (the facility accessibility regulations)...other than making a significant alteration in 
its existing facilities, the recipient may, as an alternative, refer the handicapped person to other 
providers of those services that are accessible.” 



Jefferson School District 
luame of Contractor 

for 
Drug Prevention SerViCeS 

Services 

A. In accordance with the Child Abuse Ereventiou and Reporting section of this Agreement, Contractor 
agrees that each applicant for employment or a volunteer position at Contractor’s program who will 
have supervisory or disciplinq power over a minor or any person under his/iier care will be 
fingerprinted in order to determine whether they have a criminal history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code 11105.3(a), as amended in 
1990 by AB 265 ‘7). All ikgerptihng will be. at ConEactor’s sole expense. 

B. The fingerprinting process wjl! be compieted and the results of the process wilt be obtained before any 
of Contractor’s employees, subcontractors: assignees or volunteers are assigned or permitted to work at 
the progrm. Alternatively, tha Contractor may sel: a hire date prior to obtaining fingerprinting results 
contingent on the candidate certifying that: (1) his or her empioyrnent application truthfully and 
completely discloses whether he or she has ever been convicted of a felony or misdemeanor or been on 
parole or probation, and (2) that the applicant understands that a background check will be conducted, 
and that he or she will be dismissed from employment immediately ifhe or she has failed to provide 
information regarding convictions; has provided incomplete information regarding convictions, has or 
omitted information regarding convictions, or .if thz fingerprinting results reveal any conviction 
incompatible with this employment. 

Contractor will maintain, and n-&e available to County upon request, a written figerprint 
certifkatioc for each applicam for employment or a volunteer position at the program for whom 
fingerprinting is required. Such certification shall state that the individual has been fingerprinted: that 
the results of the fmgerpriniing process have been obtained, and that the process has disclosed no 
criminal histoq on the part of&e individual which would compromise the safety of persons with 
whom that individual has contact. Fingerprint irSormation received from the Department of Justice 
02 3) will b4 retained or disposed of pursuant to DO3 directive. 
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ATTACHMENT 3 

1. General Provisions 

Payment Procedures (Flat Rate Contracts) 
JEFFERSON ELEMENTARY SCHOOL DISTRICT 

July I,2002 through June 30,2003 

The payments are intended to compensate Contractor for a combination of 
factors: actual units of service provided, and the cost of maintaining its business 
on a continuous basis. Therefore, subject to the provisions of this Attachment, if 
Contractor provides fewer units of service than are specified in the Exhibits to 
the Agreement, County will compensate Contractor for part of its costs in 
maintaining its available capacity on a continuous basis. However, in no event 
will the total payments to Contractor exceed the maximum contract obligation 
specified in Paragraph 3.A of the body of this Agreement unless that-maximum 
amount is changed by the execution of a written Amendment. 

2. Performance Required to Receive Full Payment 

a. In light of the purposes set forth in the preceding paragraph, County.will 
consider Contractor’s performance as being acceptable for the purposes 
of full payment, and Contractor will not be financially penalized for 
providing fewer units of service than set forth in the Exhibit(s) to this 
Agreement unless performance, by modality, is below 90% of the number 
of units set forth in the Exhibit(s). 

b. The 10% service variance is based upon each modality and is not an 
overall contract variance. 

3. Corrective Action Plans 
After six months of the contract term have passed, Contractor shall provide a 
corrective action plan within thirty (30) days of the end of each month for which 
a monthly report indicates that the program’s performance is less than 90% of 
the prorated current year-to-date service level. The corrective action plan shall 
specify the time period during which the service provided was below 90% of 
contracted services, and shall specify how the Contractor plans to bring 
performance up to contracted service levels. 

4. Payments 

a. County will withhold 10% of the total contract amount, and will divide the 
balance into twelve (12) equal monthly payments. 

b. County will pay Contractor’s monthly payment upon timely submission of 
satisfactorily completed documents, as follows: Monthly reports of direct 
services provided in the previous month and monthly bills in accordance 
with the County billing format. 
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C. 

d. 

e. 

5. 

a. 

b. 

C. 

To the extent the documentation is final, current, correct, and compiete 
County shall pay Contractor within thirty (30) days of receipt of invoice 
and supporting documentation. 

The 10% withhold will be kept by County pending. year-end settlement, 
after which a reconciliation shall take place as set forth in the next 
section of this Attachment. 

Any requests for variation, exemption or waiver of the payment 
procedures set forth in this section 4 of Attachment 3 must be submitted, 
in writing, to the County Alcohol and Drug Services Administrator, who 
will review the request and make a recommendation to the Director of the 
Human Services Agency, whose decision will be final. 

Year End Settlement 
At the conclusion of each year of the term of this Agreement, a year end 
settlement and reconciliation will take place as follows: 

County’s maximum payment to Contractor will be the lesser of the full 
contract amount or the actual Net Allowable Costs for actual or 
accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
contract. Actual Net Allowable Costs will be determined by the 
final/year-end Cost Report. 

If Contractor performance by modality for the year is at or above 90% 
of the contracted service level set forth in the Exhibit(s) to this 
Agreement, County will pay Contractor the difference between the 
amount it has paid Contractor as of the year-to-date and the lesser of 
either the contract amount or Contractor’s actual Net Allowable Cost 
for each modality. This payment will be made within thirty (30) days of 
determination of year-end settlement. 

If Contractor performance by modality for the year is below 90% of the 
contracted service level, Contractor will reimburse the County the 
difference between the amount that County has paid Contractor as of 
the year-to-date and the lesser of Contractor’s performance 
percentage applied against the contract amount or contractor’s actual 
Net Allowable Cost for each modality. If it is determined that the 
Contractor has been paid in excess of its actual Net Allowable Costs, 
Contractor will reimburse County within thirty (30) days of written 
notification by the County Alcohol and Drug Services Administrator. 
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6. Required Fiscal Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August 15,2003. 

b. Contractor’s final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

7. Withholdinq Payment for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited 
to: 

a. 
b. 

:: 

annual budget proposal; 
cost allocation plan; 

9. 
h. 

i. 
i 
k. 
I. 

participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modality; 
quarterly revenue, expenditure, and units of service reports; 
month1.y Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availability reports (for services other than 
residential); 
quarterly narrative report; 
outcome objectives data/report; 
final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 

m. capacity/utilization report to the state. 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 
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.8. Documentation Required for Payment 

a. County shall pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

9. Procedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold ail or part of Contractor’s final payment until: 

a. Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

b. Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 
County has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

10. Contractor Notification to Countv of Inability to Provide All Units of. 
Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon discovery of such 
inability. Contractor will exercise best efforts to make said notification by 
February 28,2003. 

II. Contractor’s Risk in Providing Extra Services 
Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in excess of County’s maximum contractual 
financial obligation, or in excess of Contractor’s contractual responsibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 
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ATTACHMENT 4 
Monitoring Procedures 

JEFFERSON ELEMENTARY SCHOOL DISTRICT 
July I,2002 through June 30,2003 

I. Contractor’s Responsibilities 

A. Reportinq Requirements for Alcohol and Drug Prevention Services 

1. Submit to County monthly activity reports for prevention services 
describing actual delivery of services provided, and Prevention 
Activities Data System (PADS) reports of monthly demographic 
information- Submit reports within ten (10) calendar days after the 
end of each month. 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. 

2. Submit to County the Quarterly Expenses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (IO) calendar days after the end of each quarter. 

3. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

4. Submit to Alcohol and Drug Services any alcohol and drug 
prevention outcome objectives data and reports as directed by the 
County Alcohol and Drug Services Administrator or her designee. 



Il. CounIy’s Responsibilities 
A. A County program liaison will monitor the submission’of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

6. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

1. Review all pertinent participant records. 

2. ‘Conduct appropriate interviews/discussions with participants 
served by Contractor. 

3. Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

4. Meet with appropriate program management and operations staff. 

5. Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
compliance and any necessary corrective action(s) required. 

6. A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
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C. 

D. 

E. 

program(s) at least once during the contract term. 

Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

Provide ongoing technical assistance as needed. 

Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the or 
PADS forms to the State of California. 
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ATTACHMENT 5 

Program Specific Requirements (Flat Rate Agreements) 
JEFFERSON ELEMENTARY SCHOOL DISTRICT 

July I, 2002 through June 30,2003 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

1. Monthly Alcohol and Drug Prevention Provider’s meetings. 
?- Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and ail subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Requirements for Prevention Programs 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following: 

1. 

2. 

3.. 

Sign-in sheets; 

Activity logs; 

Documentation of referral criteria, evaluation materials, and reports 
pertaining to program activities; 

4. All documentation necessary to report on progress toward outcome 
objectives of services as specified in Attachment 4; and 
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5. Other documentation and statistical information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. 

B. Administer alcohol and drug prevention program surveys as directed by 
the Alcohol and Drug Services Administrator or her designee. 

Ill. Program Certification 
in performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 

1. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 



1) Non-English speaking; 
2) hearing impaired; 
3) physically impaired; 
4) gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
9) diverse cultures. 

2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.1.c. above. 

C. Administrative Requirements: 

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

D. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor’s 
program objectives. Arrange the physical environment to support 
those activities. 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 
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Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug services. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to ail of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel policies that discuss the following: 

1) Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 

d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 
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e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

9. A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

1) Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Alcohol and Drug Services Administrator). 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 

3) Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
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principal business is the manufacture, sale, 
distribution, or promotion of alcohoi or tobacco, 
.including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 

i A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

F. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
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Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more considerationthat 
would be paid for equivalent goods or services on the open 
market. 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs I through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification 
Contractor. 

IV. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall 
following services and abide by the following provisions: 

in writing to 

perform the X 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph IV.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. Maintain all financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as 
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the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-128 and A-133. 

c. If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-128 or A-133. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. \ 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in P$ragraphs 
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D.1 through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

E. Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 

1. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

V. Unusual Incidents Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

1. Summoning of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 

2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 
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3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

attachment5prev final arialdoc 
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ATTACHMENT 6 

COUNTY OF SAN MATE0 
Equal Benefits Compliance Declaration Form 

I. Vendor Identification 

Name of Contractor: 

Contact Person: 
c 

Address: 

Phone Number: 

II. Employees 
Does the Contractor have any employees? d Yes ----No 
Does the Contractor provide benefits to spouses of employees? Yes 4 -----No 
* Ifthe answer to one or both of the above is no, please skip to Section IV.* 

III. Equal Benefits Compliance (Check one) 
d es, the Contractor complies. by offering equal benefits, as defined by Chapter 2.93, to its 
employees with spouses and its employees with domestic partners. 

Dyes, the Contractor complies by offering a cash equivalent payment to eligible employees in lieu of 
equal benefits. 

~NO, the Contractor does not comply. 

IV. 

OThe Contractor is under a collective bargaining agreement which began on 
and expires on (date). 

Declaration 

(date) 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct, and that I am authorized to bind this entity contractually. 

Executed this d 8 day of ,2OEat OG$ Gbty) 

Matte0 Rizzo 
Name (Please print) 

94-3087691 
Contractor Tax Identification Number 



ATTACHMENT 7 
ADDITIONAL NEGOTIATED NET AMOUNT (NNA) REQUIREMENTS 

The first Amendment to the County’s state 2001-2005 NNA contract requires’the 
County to include the following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services, The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an explanation to this Agreement. (Required 
by NNA Amendment 1, Exhibit B, Paragraph I.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

B. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

(Required by NNA Amendment 1, Exhibit B, Paragraph M) 

3. Confidentiality of Information 



A. Contractor and any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 dd-z, Part 2, Title 42 CFR; Welfare and 
Institutions Code (hereinafter referred to W&lC), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22), Section 
51009. 

B. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title 42, CFR, Part 2; W&IC, Section 14100.2; HSC, 
Section 11977; and Title 22, Section 51009. 

(Required by NNAAmendment 1, Exhibit B, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40), marital status, 
and denial’of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 
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5. 

6. 

7. 

B. Contractor agrees to post, and further agrees to require its 
subcontractors to post, in conspicuous places, notices available to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)} in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNA Amendment 1, Exhibit B, Paragraph P) 

No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial support to any religious 
activity. (Required by NNAAmenciment 1, Exhibit B, Paragraph Q.6) 

No state or federal funds available under this contract will be used for 
the acquisition, operation or maintenance of computer software in 
violation of copyright laws. (Required by NNA Amendment, Exhibit B, 
Paragraph V) 

If Contractor disagrees with state audit disallowances related to its 
programs, cMms, dr services, the Contractor may request an appeal 
through the county Alcohol and Drug Services Administrator, who shall 
promptly fonkard the Ccntractork’appeal to State in accordance with 
DocumeMTJ, “Audit Appeals Process.” (Required by NNA 
Amendment 1. Exhibit D. Article IV. I. 10) 



’ Priscilla Harris Morse FAX363-4864 PONY: EPS 163 

SLTBJIECT: Confract Insurance Approval 

The followins is to be completed by the department before submission to Risk Management: 

COhmCTDRNA-‘ME: -f-e*ti ElkH6M?@y ~&Z?L ~/SJWC7- 

DOES THE CONTRACTOR TRAVEL AS A PART OF THE COKTRACT SERVICES?: $f.%, 
h?i/a~Md 

XUME3E.R OF EMPL’OI’EES WORKING FOR COXII-RACTOR: 

The fo$lowing will be completed by Esk Mrrnagement: 

n\rTSWCE COVEIMGE: 

Comprehensive General Liabiliiy 

Motor Vehicle Liability 

Professional Liability 

Work& Compensation 

l?-xl~S/ COlhJlMmTS: 

Amount -4ppr-w Waive Modi* 

pm&@) .-.A/ - - 

IlW Y 

-3% /' 

cdI?aiBy J 

7-5 /4;l 
Risk Manqgement Signature Date 



Nor Cal ReLiEF CERTIFICATE OF COVERAGE 

ADMINISTRATOR: LICENSE # 0451271 
KEENAN & ASSOCIATES 
97 South 2nd Street, Suite 300 
San Jose, CA 95113 

COVERED PARTY: 

SAN MATE0 COUNTY SCHOOLS INSURANCE GROUP 
Jefferson Elementary School District 
101 Lincoln Avenue 
Daly City, CA 94015 

ATTN: Nellie True 

ISSUEDATE 07/29/02 

THIS CERTIFICATE IS lSSUED AS A MA-ITER OF INFORMATION 
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
ALTER THE COVERAGES AFFORDED BY THE COVERAGE 
DOCUMENTS BELOW. 

ENTITIES AFFORDING COVERAGE 

ENTITYA Northern California 
ReLiEF 

THIS IS TO CERTIFY THAT THE COVERAGES LISTED BELOW HAVE BEEN ISSUED TO THE COVERED PARTY NAMED ABOVE FOR THE PERIOD INDICATED, NOTWlTHSTANDING 
ANY REQUIREMENT, TERM, OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WlTH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, 
THE COVERAGE AFFORDED HEREIN IS SUBJECT TO ALL THE TERMS, AND CONDITIONS OF SUCH COVERAGE DOCUMENTS. 

ENT 

LTR 

TYPE OF COVERAGE COVERAGE EFFECTIVE / MEMBER 
DOCUMENTS EXPIRATION DATE RETAINED LlMlT 

I DEDUCTIBLE 

GENERAL LIABILIN 

A [gGENERAL LIABILITY 
[ ICLAIMS MADE [ AOCCURRENCE NCR012005 07/01/02 
[aGOVERNMENT CODES 07/01/03 $200,000 
[X]ERRORS & OMISSIONS 
[ 1 
AUTOMOBILE LIABILITY 

A [ZANY AUTO 
[SHIRED AUTO NCR012005 07/01/02 
[aNON-OWNED AUTO 07/01/03 $200,000 
[ GARAGE LIABILITY 
[ PHYSICAL DAMAGE 

PROPERTY 
A ALL RISK 

Nc~01200c I n7/n1 /n7 I 

MC-dDES &R,-+JjkKE & FLC)Ofi 1 I_,1 ., / 1-1 1. / ‘,I -5 ! v- - - ’ - - - 

I 

J 
I “‘f VLI “& I nc-l l-7 ln7 l%7fIfl. nnn 

A STUDENT PROFESSIONAL LIABILITY NCR012005 07/01/02 
07/01/03 5200,000 

DESCRIPTION OF OPERATIONS / LOCATIONS I VEHICLES I RESTRICTIONS I SPECIAL PROVISIONS: 
KARES Alcohol & Drug prevention program. 

LIMITS 

COMBINED SINGLE LIMIT 
EACH OCCURRENCE 
$1,000,000 

COMBINED SINGLE LIMIT 
EACHOCCURRENCE 
$1,000,000 

$100,000,000 
EACH OCCURRENCE 

sIncluded 
EACH OCCURRENCE 

CERTIFICATE HOLDER: 

County of San Mateo/Alcohol & 
Drug Services 
400 Harbor Blvd. Bldg C. 
Belmont, CA 94002 

AI-TN: Esther Lucas 
K&A..P/L..06/2000 1 of 1 #S20531/Mi3737 - 

i - 

CANCEWTION .._ SHOULD ANY OFTHEABOVE DESCRIBED COVERAGES BE 
CANCELED BEFORE THE EXRRATION DATE THEREOF, THE ISSUING ENTITY; JPA 
WILL ENDEAVOR TO MAIL 3 0 DAYSWF4TlENNOTlCETOTHEC-i3llFICA~ 
HOLDER NAMED TO THE LEFT. BUT FAILURE TO MAIL, suw NOTICE SHALL 
IMPOSE NO OBLIGATION OR LIABILTTY OF ANY KIND UPON THE ENTITY/ JPA, ITS 
AGENTS OR REPRESENTATIVES. 

AUTHORIZED REPRESENTATIVE 



A.C.# 205 

NORTHERN CALIFORNIA ReLiEF 

ENDORSEMENT 

ADDITIONAL COVERED PARTY 

COVERED PARTY COVERAGE DOCUMENT ADMINISTRATOR 

Jefferson Elementary School NCR012005 KEENAN & ASSOCIATES 
District 

Subject to all its terms, conditions, exclusions and endorsements, such additional 
covered party as is afforded by the coverage document shall also apply to the 
following entity but only as respects to liability arising directly from the actions and 
activities of the covered party described under “as respects” below. 

Additional Covered Partv: 
County of San Mateo/Alcohol & Drug Services 
400 Harbor Blvd. Bldg C. 
Belmont, CA 94002 

As Respects: 
KARES Alcohol & Drug prevention program. 

Authorized Representative 
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AGREEMENT BETWEEN 
COUNTY OF SAN MATE0 

AND 

El Centpo de Libertad 
For the Period of 

July 1,2002 through June 30,2003 

Agency Contact: 
Esther Lucas 
Human Services Analyst 
(650) 802-6432 



FLAT RATE AGREEMENT WITH 
EL CENTRO DE LIBERTAD 

FOR ALCOHOL AND DRUG SERVICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
EL CENTRO DE LIBERTAD, hereinafter called “Contractor”; 

yJ!IfiEUSELi: 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such services to or for County or any 
Departmenti Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug services in accordance 
with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Exhibit B: 
Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 
Attachment 7: 
Attachment 8: 

State Net Negotiated Amount (NNA) Funded 
Prevention Services and Rates of Payment for those 
Services 
Nonreimbursable Services 
Compliance with Section 504 
Fingerprinting Compliance 
HIV/AIDS Services 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
Equal Benefits Compliance 
Additional (NNA) Requirements 

2. Services to be Performed by Contractor 
In consideration of the payments hereinafter set forth in the Exhibits and 

Attachments herein, Contractor shall perform alcohol and drug services as set forth in 
this Agreement, and the Exhibits and Attachments to the Agreement. 
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3. Payments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed TWENTY FIVE THOUSAND DOLLARS ($25,000) for 
the contract term. 

B. Rates, Amounts and Terms of Pavment 
The amounts, rates and terms of payment shall be specified in the 

Exhibits and Attachment 4 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

C. Time Limit for Submittina Invoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 4 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (lsth) day of each month. 

D. Availabilitv of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 
Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Proqram Budoet 
1. Contractor will expend funds received for operation of its 

program and services according to Contractor’s annual operating budget. The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
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this Agreement shall be subject to the approval of the Human Services Agency. 

2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 
maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or more is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract Renegotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February 15, 2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June I,2003 and to finalize the agreement 
by July 1, 2003 subject to receipt of necessary information from the state budget. 

G. Treatment Services for Which Pavment is Made Under this 
Agreement 
To the extent that this Agreement provides for a combination of 

treatment servicesand prevention services, payments made under this Agreement are 
intended to pay Contractor for treatment services provided to individuals who are 
referred by the County, and who lack the necessary resources to pay for all, or part, of 
these treatment services themselves. Payments made under this Agreement are not 
intended to provide the full cost of care for all individuals referred by County for 
services. In addition to the payments specified in the Agreement, the total cost of 
Contractor’s services will be paid by client fees, as specified in the Agreement and the 
Exhibits and Attachments hereto, and other sources of revenue. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 

3 



relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules, 

5. Hold Harmless 
Contractor shall indemnify and save harmless the County, its officers, 

agents, employees, and servants from all claims, suits, or actions of every name, kind 
and description, brought for, or on account of: (A) injuries to or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost, including but not limited to, the 
concurrent active or passive negligence of the County, its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided that this shall not apply to injuries 
or damage for which the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

The duty of Contractor to indemnify and save harmless, as set forth 
herein, shall include the duty to defend as set forth in Section 2778 of the California 
Civil Code. 

6. Insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use .diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 

B. Workers’ Compensation and Employer’s Liabilitv Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s .Liability Insurance ,providing full 
statutory coverage. In signing this Agreement, Contractor makes the following 
certification., required by Section 1861 of the California Labor Code: 
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I am aware of the provisions of Secfion 3700 of the California Labor Code which 
requires every employer fo be insured against [iability for Workers’ Compensation 
or to undertake self-insurance in accordance with the provisions of the Code, 
and I will comply with such provisions before commencing the performance of 
the work of fhis Agreement. 

C. Liabilitv Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily Injury Liability and Property Damage Liability Insurance 
as shall protect him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
well as any and all claims for property damage which may arise from 
Contractor’s operations under this Agreement, whether such operations be by 
himself/herself/itself or by any subcontractor or by anyone directly or indirectly 
employed by either of them. Such insurance shall be combined single limit bodily 
injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO,OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO,OOO 
(cl Professional Liability . . . . . . . . . . . . ~ . . . . . . . . . . . $ 1 ,OOO,OOO 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision of thissection, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the kehabilitation Act of 1973 ’ 

1) Pursuant to Section 504 (Public Law 93-l 12), the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
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disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 

6. Non-Discrimination - General. No person shall, on the grounds of 
age (over 40), ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C. Non-Discrimination - Emplovment 
Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a> 
W 

c) 
d) 

Termination of this Agreement; 
Disqualification of the Contractor from bidding on or being 
awarded a County Contract for a period of up to 3 years; 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 
remedies and sanctions, as determined by the County 
Manager. 

6 



2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to: 

a) . Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or 

b) set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 

Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment and 
Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Reportinrr and Finqerprintinq Reauirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section 11164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
II 165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section 11166(a), gain knowledge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
power over a minor or any person under his or her care will be fingerprinted in order to 
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determine whether they have a criminal history which would compromise the safety of 
such minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required .pursuant to subparagraph 8-C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assiqnments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 

D. All agreements between Contractor and subcontractor and/or 
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assignee for services pursuant to this Agreement shall be in writing and shall be 
provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, rules and 
regulations; and this Agreement, and to evaluate the quality, appropriateness and 
timeliness of services performed. 

B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. 

11. Compliance with Applicable Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the’ requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Aqreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the parties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 
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13. Interpretation and Enforcement 
A. Controlling Law 

The validity of this Agreement and of its terms or provisions, as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning and effect of the provision in dispute. If 
the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Aqreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July 1, 2002, through June 
30, 2003. 

6. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 
(650) 802-6400 
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(2) In the case of Contractor, to: 
El Centro de Libertad 
1230A Hopkins Avenue 
Redwood City, CA 94062 

16. Outcome Based Management and Budqetinq Responsibilities 

Contractor’s Responsibilities 
Engage in activities and supply information required to implement the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A. Attend planning and informational meetings: 
B. Develop program performance and outcome measurements; 
C. Collect and submit data necessary to fulfill measurement 

requirements; 
D. Participate in technical assistance and training events offered by 

-the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 

E. Participate in a review of performance and outcome information; 
and 

F. Comply with OBM Implementation Guidelines as specified in 
memos released by the Human Service Agency. 

Human Services Aqencv’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

B. Issue and review OBM Implementation Guidelines; and 
C. Conduct review of performance and outcome information. 
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IN WITNESS WHEREOF, the parties hereto, by their duly authorized .- 

representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

By: 
Jerry Hill, President 
Board of Supervisors 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

EL CENTRO DE LIBERTAD 

f&s C& 
Name, Title - Print 

Date: g.-g&sjL ~Yz& 

Contractor’s Tax I.D. # oq _ zJ/- gy[’ fz$+! 

agreement body finalrevpb elcentro arialdoc 



EXHIBIT A 
PROGRAM DESCRIPTION 
EL CENTRO DE LIBERTAD 

State Negotiated Net Amount (NNA) Funded Alcohol and Drug Prevention Services 
July I,2002 through June 30,2003 

Contractor will provide the following alcohol and drug prevention services at mutually 
agreed upon locations in San Mateo County. 

I. Prevention S&vices 

A. Cunha Middle School 

1. Provide three (3) series’ of prevention education workshops. The 
curriculum for the workshop series’ will include: 

a. 
b. 
C. 

Education on tobacco, alcohol, and other drugs. 
Communication, conflict resolution, and refusal skills. 
Encouraging positive involvement in school. 

2. Each workshop series will be provided one (1) hour per week, for 
twelve (12) weeks. 

3. A total of thirty-six (36) youth, ages twelve (12) to fourteen (14) will 
participate in the workshops. 

B. MO&ridge and Main Street Public Housing Proiects 

1. Provide five (5) series’ of prevention education workshops. The 
curriculum for the workshop series’ will include: 

a. 
b. 
C. 

Education on tobacco, alcohol, and other drugs. 
Communication, conflict resolution, and refusal skills. 
Encouraging positive involvement in school. 

2. Each workshop series will be provided ninety (90) minutes per 
week, for twelve (12) weeks. These series’ will be gender specific. 
Two (2) of the series’ will be provided to young women. Three (3) of 
the series’ will be provided to young men. The workshops will 
alternate between the two housing projects. 

3. A total of fifty (50) youth, ages twelve (12) to fourteen (14) will 
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participate in the workshops. 

4. Parent Involvement 

Forty (40) parents will attend at least one of the project events, 
parent information workshops, graduation ceremonies, or other 
activities designed by the youth participating in the workshop 
series’. 

C. School Aae Mothers Program (SAMP) at Redwood Hioh School 

1. Provide a prevention education program to a total of thirty (30) 
SAMP students, ages thirteen (13) to eighteen (18). Each student 
will participate in between twelve (12) and twenty (20) sessions of 
one (I) hour in length. 

2. The curriculum for the prevention education sessions will include: 

a. Asset building/reinforcement of parenting competencies. 
b. Communication, conflict resolution, and refusal skills. 
c. Identification of resources within the community. 

D. Pescadero 

1. Provide workshops on substance abuse and anger management to 
families of youth attending Pescadero Elementary and High 
Schools. 

a. Each workshop will be ninety (90) to one hundred twenty 
(120) minutes in length. 

b. A total of three hundred (300) community residents will 
participate in one (1) or more workshops. 

E. Hours of Staff Availabilitv 
Provide five hundred fifty-six (556) hours of staff availability dedicated to 
alcohol and drug prevention services including direct program services, 
preparation time, and record keeping time. The hours of staff availability 
are the contracted units of service. 

Il. Collaboration and Linkaqes 
Contractor will work collaboratively with the Cabrillo Unified School District 
School Linked Services Family Resource Center (FRC), and Pescadero Healthy 
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Start in providing its prevention education services to the Coastside communities 
within the service areas of these FRCs. Contractor will include progress on 
collaborative efforts in the quarterly narrative reports. 

III. Environmental Prevention 

A. Conduct four (4) focus groups in communities/settings served by 
Contractor’s alcohol and drug prevention services to gather information on 
community needs and gaps in services. Communities/settings tentatively 
identified for focus group participation are: 

1. Moonridge and Main Street Public Housing Projects 
2. Pescadero 
3. High School Students in Community Schools/Alternative Programs 

B. Work collaboratively with County Alcohol and Drug Services and other 
alcohol and drug service providers to develop and implement appropriate 
environmental prevention strategies. Environmental prevention efforts 
work to effect changes in community attitudes, in order to influence the 
incidence and prevalence of the abuse of alcohol, tobacco and other drugs 
by the general population. 

C. Include progress on environmental prevention efforts in quarterly narrative 
reports. 

IV. Rates of Payment 
In full consideration of the alcohol and drug prevention services provided by 
Contractor, the total amount for NNA prevention services contained in this Exhibit 
is TWENTY FIVE THOUSAND DOLLARS ($25,000). Consistent with the 
payment methodology set forth in Attachment 4, the monthly rate of payment is 
ONE THOUSAND EIGHT HUNDRED SEVENTY-FIVE DOLLARS ($1,875). 

A. The monthly rate of payment is determined by withholding ten percent of 
the total contract amount and dividing the balance of TWENTY TWO 
THOUSAND FIVE HUNDRED DOLLARS ($22,500) into twelve equal 
payments. 

B. All payments under this Agreement must directly support services 
specified in this Agreement. 



EXHIBIT B 
Nonreimbursable Services 

Deferred Entry of Judgment Programs and Payments 
EL CENTRO DE LIBERTAD 

July I,2002 through June 30,2003 

Contractor will provide Deferred Entry of Judgment (DEJ) services at location(s) subject 
to mutual agreement in San Mateo County. County will not pay Contractor any money 
whatsoever for the DEJ program specified below. In consideration of County’s 
authoriiation to Contractor,,to levy and collect fees for the program(s) described in this 
Exhibit, Contractor will operate the following program. 

I. Deferred Entry of Judqement (DEJ) 
A. DEJ Program Requirements 

The DEJ programs shall conform with each of the following: 

1. Governino Policies: 
a. The DEJ program requirements, as specified in all 

applicable California laws, and codes, and any other related 
programs as requested by County Probation and agreed 
upon by the County Alcohol and Drug Services 
Administrator. 

b. County rules and regulations outlined in correspondence 
and bulletins published by the County Alcohol and Drug 
Services Administrator or her designee. 

C. Applicable state directives issued by the California 
Department of Alcohol and Drug Programs (ADP). 

d. Court orders. 

B. DEJ Proaram Services 
The DEJ program will provide to each program participant services of the 
type and in the amounts required by the above and the Courts, and/or the 
County Alcohol and Drug Services Administrator and/or County Probation. 

1. Services shall include but not be limited to: 
a. Group and individual counseling/education; 
b. Urine drug screens; and 
C. Assessment, and referral when appropriate. 

C. DEJ Objectives 
The objectives of the DEJ program are to comply with court orders, create 
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self-awareness of alcohol and other drug abuse and prevent future 
arrests. 

D. DEJ Prooram Content 
The DEJ program will provide education at all levels of service. 

1. DEJ program content and structure will be per County rules and 
regulations outlined in correspondence and bulletins published by 
the County Alcohol and Drug Services Administrator. 

II. DEJ Payment Schedule 
In full consideration of the DEJ services provided by Contractor and the . 
oversight provided by the County pursuant to this Agreement and subject to all 
the provisions hereinabove, the parties agree the following provisions shall be 
met: 

A. DEJ Client Fees 
I. The maximum client fee for the Deferred Entry of Judgment (DEJ) 

programs shall be fixed by the County Alcohol and Drug Services 
Administrator, subject to the approval of the County Board of 
Supervisors. 

2. The maximum client fee for the DEJ Education Sanction program 
shall be fixed by the County Alcohol and Drug Services 
Administrator. 

B. Client Fee Guidelines 
1. Any increase in fees shall be approved by the County Board of 

Supervisors for service providers in San Mateo County. 

2. No person shall be denied services because of inability to pay as 
determined by applicable regulations and policies. 

3. Contractor shall limit any excess fees or profit from each 
nonreimbursable program to ten percent (10%) of the total 
expenses of the program or per applicable California regulation 
and/or County Alcohol and Drug Services directive. 

C. Countv Administrative Fee 
An administrative fee will be charged to compensate County for costs 
incurred in discharging its statutory responsibility to monitor and oversee 
alcohol and drug.programs. DEJ administrative fees must be approved by 
the County Human Services Agency Director. Contractor shall remit 
monthly to County Alcohol and Drug Services Administrator the following: 
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1. A five percent (5%) administrative fee of the gross revenue 
received, less refunds to participants, amount of any participant 
checks returned for insufficient funds, fees charged to provider for 
returned checks and less collections for drug testing for the DEJ 
program. 

2. Administrative fees described hereinabove may be submitted either 
monthly or quarterly. In the event that submission is not 
postmarked by the tenth (10th) day of the following month, a five 
percent (5%) penalty of the full, monthly administrative fee may be 
assessed by County. This five percent (5%) penalty may be added 
for each thirty (30) day period, or portion thereof, that the payments 
are outstanding. If the tenth (10th) day of the month falls on a 
weekend or County holiday, the submission of fees must be 
postmarked by the next work day. All units of service reports are 
due monthly. Copies of all quarterly reports to the state, and state 
audit preparation packages, will be sent to the County at the same 
time they are sent to the state. 

3. Contractor’s gross revenue shall include ancillary, make-up, late, 
reduced, and incomplete fees, duplicative completion certificate 
fees and fees for dishonored checks. 

4. The administrative fees cover the cost of program oversight 
including contract maintenance and monitoring and other 
programmatic benefits provided by County. This fee may be 
revised during the contract period by the mutual agreement of 
Contractor and the Director of the Human Services Agency or her 
designee. 

Ill. Program Budget 

A. Contractor will expend funds received for operation of its program and 
services according to applicable laws and regulations and the budget 
submitted to, and approved by, the County Alcohol and Drug Services. 

B. Transfers between personnel and operating expense that in the 
aggregate equal or exceed ten percent (10%) of the maximum amount 
specified in Paragraph 3 of the body of this Agreement, or FIVE 
THOUSAND DOLLARS ($5,000), whichever is less, of the contract 
budget may be made only upon prior authorization of the Director of 
Human Services or her designee. 
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0 ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public 
on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will comply with 
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the 
applicable DHEIS regulation, and all guidelines and interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(s) recognize/recognizes and 
agree/agrees that contracts will be extended in reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign 
this assurance on behalf of the Contractor(s). 

The Contractor(s): (Check a or b) 
a. ( ) employs fewer than 15 persons. 

b. ( $0 employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)), has designated the following person(s) to 
coordinate its efforts to comply with the DHHS regulation. 

G&cpG& fJ&?.f-G 
Name of 504 Person - Type or Print 

City 
CA 

State 

I certrtjl that the above information is complete and correct io the best of my knowledge. ,*: 
s&--~&L 32 

Date 

*Exception: DIIIIS regulations state that: “If a recipient with fewer than 15 employees finds 
that, after consultation with a handicapped person seeking its services, there is no method of 
complying with (the facility accessibility regulations)...other than making a significant alteration in 
its existing facilities, the recipient may, as an alternative, refer the handicapped person to other 
providers of those services that are accessible.” 



I?P+IGEIWUNTING COlVtPLU.lWE 
Agreement with 

Girne of Contractor 

for 

Services 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, Contractor 
agrees that each applicant for employment or a volunteer position at Contractor’s program who will 
have supervisory or disciplinary power over a minor or any person under his/her care will be 
fingerprinted in order to determine whether they have a criminal history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (‘Penal Code 11105.3(a), as amended in 
1990 by AB 2617). Ah fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be obtained before any 
of Contractor’s employees, subcontractors, assignees or volunteers are assigned or permitted to work at 
-the progam. Alternatively, the Contractor may set a hire date prior to obtaining fingerprinting results 
contingent on the candidate certifying that: (1) his or her employment application truthfully and 
completely discloses whether he or she has ever been convicted of a felony or misdemeanor or been on 
parole or probation, and (2) that the applicant understands that a background check will be conducted, 
and that. he or she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding convictions, has or 
omitted information regarding convictions, or if the fingerprinting results reveal any conviction 
incompatible with this employment. 

C. Contractor will maintain, and make available to County upon request, a written fmgerprmt 
certification for each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required. Such certification shall state that the individual has been fnlgerprinted, that 
the results of the fingerprinting process have been obtained, and that the process has disclosed no 
criminal history on the part of the individual which would compromise the safety of persons with 
whom that individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

Name (Signa6re) 



ATTACHMENT 3 
HIV/AIDS Services 

July I,2002 through June 30,2003 

I. Contractor will provide the following HIV/AIDS services which are part of all 
Contractors’ basic alcohol and drug treatment program(s): 

A. Contractor’s Director(s) of programs will attend administrator training provided 
jointly by the San Mateo County AIDS Program and the Human Services 
Agency’s Alcohol and Drug Services, or equivalent training designed 
specifically for administrators of alcohol and/or drug treatment programs and 
approved by the Alcohol and Drug Services Administrator, 

B. Contractor’s staff will attend a minimum of two (2) hours of HIV update training 
specifically designed for counselors in alcohol and drug recovery programs. 
This requirement may be met by attendance at the San Mateo County AIDS 
Program in-service for alcohol and drug treatment staff, or equivalent training 
approved by the Alcohol and Drug Services Administrator. Seventy-five percent 
(75%) of Contractor’s staff will receive this training. 

C. Contractor will make available to each program participant (and families as 
appropriate) individual HIV/AIDS as a recovery issue, risk assessment and 
prevention education, culturally sensitive materials, and necessary knowledge 
and skills for attitude and behavior change. Contractor must have up-to-date 
information readily available for participants on HIV testing and counseling, 
needle exchange programs and written information on HIV/AIDS and Hepatitis 
A, B and C. Contractor must also make access to condoms available to all 
program participants. 

D. Contractor will consult with San Mateo County AIDS Program to determine the 
best way for the AIDS Program, or Contractor’s staff trained by the AIDS 
Program, to deliver HIV/AIDS group education to program participants. 
HIV/AIDS group education for participants will occur monthly for two (2) hours, 
with participant attendance expected. Group education will be designed with 
recovery as a focus, and will include culturally sensitive materials, and 
necessary knowledge and skills for attitude and behavior change. 

E. Contractor will coordinate with the Alcohol and Drug Services Administrator, 
and San Mateo County AIDS Program to develop a plan for either on-site or 
easy access to HIV antibody testing including phlebotomy, for program 
participants through County AIDS Program HIV testing services. HIV antibody 
testing and counseling will be conducted according to California State Law 
including HIV testing/AIDS confidentiality laws, and California State Office of 
AIDS guidelines by certified HIV counselors. 
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ATTACHMENT 4 

1. General Provisions 

Payment Procedures (Flat Rate Contracts) 
EL CENTRO DE LIBERTAD 

July I,2002 through June 30,2003 

The payments are intended to compensate Contractor for a combination of 
factors: actual units of service provided, and the cost of maintaining its business 
on a continuous basis. Therefore, subject to the provisions of this Attachment, if 
Contractor provides fewer units of service than are specified in the Exhibits to 
the Agreement, County will compensate Contractor for part of its costs in 
maintaining its available capacity on a continuous basis. However, in no event 
will the total payments to Contractor exceed the maximum contract obligation 
specified in Paragraph 3.A of the body of this Agreement unless that maximum 
amount is changed by the execution of a written Amendment. 

2. Performance Required to Receive Full Payment 

a. In light of the purposes set forth in the preceding paragraph, County will 
consider Contractor’s performance as being acceptable for the purposes 
of full payment, and Contractor will not be financially penalized for 
providing fewer units of service than set forth in the Exhibit(s) to this 
Agreement unless performance, by modality, is below 90% of the number 
of units set forth in the Exhibit(s). 

b. The 10% service variance is based upon each modality and is not an 
overall contract variance. 

3. Corrective Action Plans 
After six months of the contract term have passed, Contractor shall provide a 
corrective action plan within thirty (30) days of the end of each month for which 
a monthly report indicates that the program’s performance is less than 90% of 
the prorated current year-to-date service level. The corrective action plan shall 
specify the time period during which-the service provided was below 90% of 
contracted services, and shall specify how the Contractor plans to bring 
performance up to contracted service levels. 

4. Payments 

a. County will withhold 10% of the total contract amount, and will divide the 
balance into twelve (12) equal monthly payments. 

b. County will pay Contractor’s monthly payment upon timely submission of 
satisfactorily completed documents, as follows: Monthly reports of direct 
services provided in the previous month and monthly bills in accordance 
with the County billing format. 
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C. To the extent the documentation is final, current, correct, and complete 
County shall pay Contractor withi,n thirty (30) days of receipt of invoice 
and supporting documentation. 

d. .The 10% withhold will be kept by County pending year-end settlement, 
after which a reconciliation shall take place as set forth in the next 
section of this Attachment. 

e. Any requests for variation, exemption or waiver of the payment 
procedures set forth in this section 4 of Attachment 4 must be submitted, 
in writing, to the County Alcohol and Drug Services Administrator, who 
will review the request and make a recommendation to the Director of the 
Human Services Agency, whose decision will be final. 

5. Year End Settlement 
At the conclusion of each year of the term of this Agreement, a year end 
settlement and reconciliation will take place as follows: 

a. County’s maximum payment to Contractor will be the lesser of the full 
contract amount or the actual Net Allowable Costs for actual or 
accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
contract. Actual Net Allowable Costs will be determined by the 
final/year-end Cost Report. 

b. 

C. 

If Contractor performance by modality for the year is at or above 90% 
of the contracted service level set forth in the Exhibit(s) to this 
Agreement, County will pay Contractor the difference between the 
amount it has paid. Contractor as of the year-to-date and the lesser of 
either the contract amount or Contractor’s actual Net Allowable Cost 
for each modality. This payment will be made within thirty (30) days of 
determination of year-end settlement. 

If Contractor performance by modality for the year is below 90% of the 
contracted service level, Contractor will reimburse the County the 
difference between the amount that County has paid Contractor as of 
the year-to-date and the lesser of Contractor’s performance 
percentage applied against the contract amount or contractor’s actual 
Net Allowable Cost for each modality. If it is determined that the 
Contractor has been paid in excess of its actual Net Allowable Costs, 
Contractor will reimburse County within thirty (30) days of written 
notification by the County Alcohol and Drug Services Administrator. 
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6. Required Fiscal Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August 15,2003. 

b. Contractor’s final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

7. Withholdinq Payment for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited 
to: 

a. 
b. 

:: 

annual budget proposal; 
cost allocation plan; 

9. 
h. 

i. 
j. 
k. 
I. 

participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modality; 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availability reports (for services other than 
residential); 
quarterly narrative report; 
outcome objectives data/report; 
final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 

m. capacity/utilization report to the state. 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 



8. Documentation Required for Payment 

a. County shall pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

9. Procedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s final payment until: 

a. Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

b. Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 
County has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

10. Contractor Notification to County of Inability to ,Provide All Units of 
Service 
IfContractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon discovery of such 
inability. Contractor will exercise best efforts to make said notification by 
February 28, 2003. 

11. Contractor’s Risk in Providinq Extra Services 
Services provided by Contractor more than thirty (30) days after County.has 
given notice of termination, in excess of County’s maximum contractual 
financial.obligation, or in excess of Contractor’s contractual responsibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 
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ATTACHMENT 5 
Monitoring Procedures 

EL CENTRO DE LIBERTAD 
July I,2002 through June 30,2003 

I. Contractor’s Responsibilities 

A. Reporting Requirements for Alcohol and Drug Treatment Services 

1. Submit to County the monthly units of service report describing 
actual delivery of services provided under the Exhibits. Submit 
report within ten (10) calendar days after the end of each month. 

2. Submit to County a copy of the monthly Drug Abuse Treatment 
Access Report (DATAR). Submit a copy of report within ten (10) 
calendar days after the end of each month. Submit original report 
to the California Department of Alcohol and Drug Programs. 

3. Submit to County Quarterly Expenses, Revenues and Units of 
Service reports outlining expenditures made, revenues received 
and units of service provided for each quarter, year-to-date. Submit 
reports within ten (IO) calendar days after the end of each quarter. 

4. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service levels. Submit quarterly narrative 
reports by the end of the month following each quarter. 

a. If the mid-year report due January 31, 2003 indicates that 
Contractor has not provided forty-five percent (45%) of the 
anticipated year-to-date services, County may require 
Contractor to submit monthly narrative reports describing 
actual delivery of services provided under the Exhibits for 
the remainder of the contract term. 

5. Submit to County the alcohol and drug treatment outcome 
objectives data based on data collected from the Addiction Severity 
Index, (ASI). Contractor will utilize the ASI as the baseline tool for 
outcome measures. Submit data as specified in the March 28, 
2000 Addiction Severity Index memo from Alcohol and Drug 
Services and any addendums thereto, and as directed by the 
County Alcohol and Drug Services Administrator or her designee. 
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B. Reporting Requirements for Alcohol and Druq Prevention Services 

1. Submit to County monthly activity reports for prevention services 
describing actual delivery of services provided, and Prevention 
Activities Data System (PADS) reports of monthly demographic 
information. Submit reports within ten (10) calendar days after the 
end of each month. 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. 

2. Submit to County the Quarterly Expenses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

3. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

4. Submit to Alcohol and Drug Services any alcohol and drug 
prevention outcome objectives data and reports as directed by the 
County Alcohol and Drug Services Administrator or her designee. 



II. County’s Responsibilities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units ofService reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

B. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

I. Review all pertinent participant records. 

2. Conduct appropriate interviews/discussions with participants 
served by Contractor. 

3. Review and monitor all correspondence and reports. submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

4. Meet with appropriate program management and operations staff. 

5. Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspec&-of program 
operations. Site visit(s) may inclu&..%a,.@view of Contra&or’s 
programmatic and fiscal documentation related to require&reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
compliance and any necessary corrective action@) required. 

6. A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
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C. 

D. 

E. 

program(s) at least once during the contract term. 

Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication, regarding policy and procedure issues. 

Provide ongoing technical assistance as needed. 

Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the 
CADDS and/or PADS forms to the State of California. 
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ATTACHMENT 6 

Program Specific Requirements (Flat Rate Agreements) 
EL CENTRO DE LIBERTAD 

July I, 2002 through June 30,2003 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

1. Monthly Alcohol and Drug Treatment Provider’s meetings. 
2. Monthly Alcohol and Drug Prevention Provider’s meetings. 
3. Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Requirements for Treatment Programs 
A. Maintain alcohol and drug treatment program participant records that 

include the following: 

I. California Alcohol and Drug Data System (CADDS) form; 

2. 

3. 

4. 

intake form; 

signed fee determination;. 

redetermination of fee every twelve (12) months (except for 
residential treatment); 

5. medical history; 
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6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

social history; 

alcohol and drug history; 

presenting problem; 

completed Addiction Severity Index (ASI); 

recovery plan; 

progress notes; 

closure summary/discharge plan; 

documented quarterly review by consultanffsupervisor; 

signed release of information as required; 

signed consent to treatment; and 

signed confidentiality agreement. 

B. Administer the ASI to all adult treatment program participants who were 
not assessed via an ASI within 30 days prior to admission to Contractor’s 
program(s), and as specified in the March 28, 2000 Addiction Severity 
Index memo and any addendums thereto from Alcohol and Drug Services. 
Submit outcome reports on data collected by the ASI as directed by the 
County Alcohol and Drug Services Administrator, or her designee. 

C. Make efforts to diversify program revenue sources. 

D. Comply with applicable California Department of Alcohol and Drug 
Programs certification and/or licensure requirements for Contractor’s 
alcohol and drug treatment program(s). 

E. Individuals will not be refused Contractor’s basic alcohol and drug 
treatment services based on the individual’s inability to pay. Contractor’s 
basic alcohol and drug treatment plan will be submitted to, and approved 
by the County Alcohol and Drug Services Administrator. 

F. Contractor’s program(s) will abide by the decision of the Alcohol and Drug 
Services Administrator, in the event that a participant appeals the manner 
or amount of his/her fee determination, which fee determination shall be 
based on a fee schedule approved by County. 

III. Administrative Requirements for Prevention Programs 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following: 
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1. 

2. 

3. 

Sign-in sheets; 

Activity logs; 

Documentation of referral criteria, evaluation materials, and reports 
pertaining to program activities; 

4. All documentation necessary to report on progress toward outcome 
objectives of services as specified in Attachment 5; and 

5. Other documentation and statistical information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. 

B. Administer alcohol and drug prevention program surveys as directed by 
the Alcohol and Drug Services Administrator or her designee. 

IV. Program Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 

1. Commence new program services no later than ninety (90) days 
after initiation of’any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location: 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
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and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
V non-English speaking; 
2) hearing impaired; 
3) physically impaired; 
4) gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
9) diverse cultures. 

2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.1.c. above. 

C. Program participants who fall into the following categories will be 
considered to have a co-occurring disorder. Contractor will abide by the 
following definitions and protocol for such individuals: 

I. Definition of co-occurring disorder: 
a An individual is considered to have a co-occurring disorder if 

they have both a DSM-IV mental health diagnosis and a 
DSM-IV substance use disorder diagnosis. These 
diagnoses, along with assessment of current acuity of 
symptoms and behavioral management issues, will be 
considered when determining the appropriate level of care 
for each client. 



2. Protocol: 
a. Category I - basic mental health issues and substance use 

disorders: 
Examples would include most individuals diagnosed with 
Adjustment Disorders, Somatoform Disorders, Dysthymic 
Disorders and most Personality Disorders, who have some 
behavioral problems, in addition to the Substance Use 
Disorder(s). Such individuals may or may not be on 
medications. 

b. Category II - complex mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Dissociative Disorders, Eating Disorders, Anxiety Disorders, 
Attention Deficit Disorders, Major Depressive Disorders that 
are not substance-induced, and some Personality Disorders 
with complex behavioral issues (such as some individuals 
with Borderline Personality Disorders), in addition to the 
Substance Use Disorder(s). Many, but not all, of these 
individuals may be on medications. In addition, some 
individuals in Category Ill who are stabilized on medications 
and who do not have significant behavioral problems may 
be in this category. 

C. Category Ill - serious mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Schizophrenia, other Psychotic Disorders, Bipolar 
Disorders, severe Major Depressive Disorders, as well as 
individuals with very complex behavioral problems and 
Dissociative Disorders, Eating Disorders, and Borderline 
Personality Disorders, in addition to the Substance Use 
Disorder(s). Almost all of the individuals will be on 
medications. 

Note: Individuals who have a diagnosis of Antisocial 
Personality Disorder, Mental Retardation, Learning 
Disorders, Autistic Disorders, Delirium, Dementia or 
Amnestic and other Cognitive Disorders and Substance Use 
Disorders, but none of the psychiatric diagnoses noted 
above, are considered to have a co-occurring disorder for 
the purposes of this protocol. 
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D. Administrative Requirements: 

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

E. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor=s 
program objectives. Arrange the physical environment to support 
those activities. 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 

F. Governance and Operational Requirements: 

1. 

2. 

Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug services. 

Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 

.financial conflict of interest. 
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b. Personnel policies that discuss the following: 

1) Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 

d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 

e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

g- A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

1) 42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 



2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

1) 

2) 

3) 

Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Alcohol and Drug Services Administrator). 

Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 

Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during .program activities. 

i. A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 



G. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the-occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 
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5. If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation, County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

V. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph V.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. Maintain all financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as 
the Cal.ifornia Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budgets (OMB) Circular Nos. A-l 28 and A-l 33. 

C. If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 
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3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. 
have 

If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must 
a single audit in accordance with Circular No. A-128 or A-133. If 
Contractor is a non-profit organization with only one federal program 
audit can be made for that one program only. 

8, the 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D.l through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 
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E. .Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 

1. County has the option to retain ownership of capital equipment 
purchased with contract funds 

F. Contractor will spend no contract funds on fundraising. 

VI. Unusual Incidents Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

1. Summoning.of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 

2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 

3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

Attachment 6tnp progspec finalrevpb.doc 
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ATTACHMENT 7 

COUNTY OF SAN MATE0 
Equal Benefits Compliance Declaration Form 

I. Vendor Identification 

Name of Contractor: 

Contact Person: 

Address: 

Phone Number: 

II. Employees 
Does the Contractor have any employees? x Yes -----No 
Does the Contractor provide benefits to spouses of employees? Yes A- ’ % No 
* Ifthe answer to one or both ofthe above is no, please skip to Section IV.* 

III. Equal Benefits Compliance (Check one) 
aYes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its 
employees with spouses and its employees with domestic partners. 

aYes, the Contractor complies by offering a cash equivalent payment to eligible employees in lieu of 
equal benefits. 

UNo, the Contractor does not comply. 

q The Contractor is under a collective bargaining agreement which began on 
and expires on (date). 

(date) 

IV. Declaration 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct: and that I am authorized to bind this entity contractually. 

i 

Executed this ,~ZfTky of L$&x&< , 203 at j&y~&~.Ect . J ~~Tiq 
5-J 

(City) ’ 

Name (Please print) 
i&f- ,..~=&Jy/ jz L/ 

Contractor Tax Identification Number 



ATTACHMENT 8 
ADDITIONAL NEGOTIATED NET AMOUNT (NNA) REQUIREMENTS 

The first Amendment to the County’s state 2001-2005 NNA contract requires the 
County to include the following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an explanation to this Agreement. (Required 
by NNA Amendment 1, Exhibit B, Paragraph I.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor Will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

B. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

(Required by NNA Amendment 1, Exhibit B, Paragraph M) 

3. Confidentiality of Information 
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A. Contractor and any subcontractor that provides services 
covered by this.contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 dd-z, Part 2, Title 42 CFR; Welfare and 
Institutions Code (hereinafter referred to W&C), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22), Section 
51009. 

B. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title 42, CFR, Part 2; W&IC, Section 14100.2; HSC, 
Section 11977; and Title 22, Section 51009. 

(Required by NNA Amendment 1, Exhibit B, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40) marital status, 
and denial of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 



B. Contractor agrees to post, and further agrees to require its 
subcontractors to post, in conspicuous places, notices available to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)} in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNA Amendment 1, Exhibit B, Paragraph P) 

5. No state or federal funds shall be used by Contractor or any * 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial support to any religious 
activity. (Required by NNAAmendment 1, Exhibit B, Paragraph Q.6) 

6. No state or federal funds available under this contract will be used for 
the acquisition, operation or maintenance of computer software in 
violation of copyright laws. (Required by NNA Amendment, Exhibit B, 
Paragraph V) 

7. If-Contractor disagrees with state audit disallowances related to its 
programs, claims, or services, the Contractor may request an appeal 
through the County Alcohol and Drug Services Administrator, who shall 
promptly forward the Contractor’s appeal to State in accordance with 
Document 1 J, “Audit Appeals Process.” (Required by NNA 
Amendment I, Exhibit D, Article IV, I. IO) 



COTJNTY OF SAX Z’=JAT.EQ 
Departmen?al Correspondence 

Date: pdfay 23,2002 

TO: Priscilla Xiuris-Morse,‘Risk hJ.anqer 

FROM: Jane Ma&s, .4lcohol and Drug Services 
Fax: 802-6440; Phone: 803-6418; Pony: HSA~DIIPE 

SUWECT: Corrtrad Insurance Approval 

COXTk4CTOR: E! Centro de Libea-tad (AK& The Freedom Center) 

DOES @QNmcToK R4vEL? 
Yes 
DUZ-LES: 
Provides nonrePidentiaf alcohal and d.t~g +zea$ment and prevention swices to adtirs and 
adolescents in San Mateo Counv. 

Comprehensive ILiabiliq 
J.- Addiiional Insured 

ALtomobile Liability 

Professionai Liability 

Workers’ Compensation 
- &Jo employees 

RznarksXo~ents: 

InsforKLwp 

TOTfiL P . Qi 



ACORD,, CERTIFICATE 0F LIAWLITY INSURANCE DATE &ii6;U;rmrmr 

05/22/2+X 
PROD"CER (650)341-4484 FAX (650)341-4465 THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION 
Business Professional Ins. Assoc. Inc. ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 

1519 South B Street 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

San Mateo, CA 94402 
INSURERS AFFORDING COVERAGE 

INSURED The. Freedom Center 
1230 #A-Hopkins Avenue 
Redwood City, CA 94062 

INSURER A: NIAC 
INSURER B: 

INSURER C. ,- . 
: INSURER D: 

I ’ INSURER E: 

COVERAGES 
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING 
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR 
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS: EXCLUSIONS AND CONDITIONS OF SUCH 
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

TYPE OF INSURANCE POLICY EFFECTIVf 
DATE (MMlDDlYYL 

05/15/2002 

OLICY EXPIRATION 
DATE (MMIDDIW) 

05/U/2003 
POLICY NUMBER 

001-03306 NPO 
LIMITS 

EACHOCCURRENCE $ 1,000,: 
FIRE DAMAGE (AI-IV one flrel 5 100. I 

GENERAL LIABILITY 

A 
MED EXP (Any one person) S 10, I 

GEN’L AGGREGATE LIMIT APPLIES PER 

AUTOMOBILE LIABILITY’ 

ANY AUTO 

ALL OWNED AUTOS 

OS/l5/2002 001-03306 NPO OS/lS/2003 COMBINED SINGLE LIMIT 
(Ea ecciden!) 

S 

1,000,: 

BODILY INJURY 
(Per person) $ 

A 
SCHEDULED AUTOS 

BODILY INJURY 
(Per accident) .I 

s 

PROPER+ DAMAGE 
(Per acadent) s 

AUTO ONLY - EA ACCIDENT 6 

OTHER THAN EAACC $ 

AUTO ONLY: AGG 5 

EACHOCCURRENCE s 2,000,:: 
AGGREGATE d 2.000.:: 

GARAGE LIABILITY 

ANY AUTO 

E; CLAIMSMADE A 05/15/2003 05/15/2002 002-03306-UMB-NPO 

002-03306DO 05/15/2002 

lb 
Is 

S 
WC mu 

TORY LIMITi 
OTh 

ER- 

E.L. EACH ACCIDENT s 

I WORKERS COMPENSATION AND 
EMPLOYERS LlABlLtTY 

E.L DISEASE - EA EMPLOYEE S 

E.L OtSEASE - POLICY LIMIT $ 

Limits of Liability 
$1,000,000 

05/15/2003 

I 

DESCRIPTION OF OPERATIONS/LOCATIONSI~ 
:ertificate Holder is nami 

IICLESIE~C~USIONS ADDED BY ENDORSEMEh ITfSPEClAL PROVI: . . Additional Insured as respects to e insureds business operations 
t the following locations: 2944 Broadway, Redwood City, CA, 1230 #A Hopkins, Redwood City, CA 
‘10 San Mateo Rd., Hal f Moon Bay, CA 
idditional Insured applies to General Liability policy only, per form CC 2010 1093 
‘en day notice of cancellation for non-payment shall apply 

CERTIFICATE HOLDER x ADDITIONAL INSURED; INSURER LETTER: 

San Mateo County Alcohol and Drug Program 
Attn: Jane Marks 
400 Harbor Blvd., Bldg B 
Belmont, CA 94002 

ACORD 25-S (7/57) 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 

EXPtRATlON DATE THEREOF, THE ISSUtNG COMPANY WlLL ENDEAVOR TO MAIL 

10 DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, 

BUT FAILURE TO MAIL SUCH NOTICE SHALL IMPOSE NO OBLIGATION OR LIABILITY 

OF ANY KIND UPON THE COMPANY, ITS AGENTS OR REPRESENTATIVES. 

ALlTHORtZED REPRESENTATIVE 

Peter Kell y/SANDEE “““9 
OACORD CORPORATION 19 





AGREEMENT BETWEEN 
COUNTY OF SAN MATE0 

AND 

FREE ATLAST 
For the Period of 

July I,2002 through June 30,2003 

Agency Contact: 
Esther L was 
Human Services Analyst 
(650) 802-6432 



FLAT RATE AGREEMENT WITH 
FREE AT LAST 

FOR ALCOHOL AND DRUG SERVICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
FREE AT LAST, hereinafter called “Contractor”; 

WITNESSETH- ----------. 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such services to or for County or any 
Department/ Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug services in accordance 
with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Exhibit B: 

Exhibit C: 

Exhibit D: 

Exhibit E: 
Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 

State Net Negotiated Amount (NNA) Funded Alcohol 
and Drug Treatment Services and Rates of Payment 
for those Services 
NNA Funded Prevention Services and Rates of 
Payment for those Services 
Bay Area Services Network (BASN) Funded Alcohol 
and Drug Treatment Services and Rates of Payment 
for those Services 
County Funded Alcohol and Drug Treatment 
Continuation Services and Rates of Payment for 
those Services 
Nonreimbursable Services 
Compliance with Section’ 504 
Fingerprinting Compliance 
HIV/AIDS Services 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
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Attachment 7: Equal Benefits Compliance 
Attachment 8: Additional (NNA) Requirements 

2. Services to be Performed by Contractor 
In consideration of the payments hereinafter set forth in the Exhibits and 

Attachments herein, Contractor shall perform alcohol and drug services as set forth in 
this Agreement, and the Exhibits and Attachments to the Agreement. 

3. Pavments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed THREE HUNDRED EIGHTY SIX THOUSAND SIX 
HUNDRED TWENTY-NINE DOLLARS ($386,629) for the contract term. 

B. Rates, Amounts and Terms of Payment 
The amounts, rates and terms of payment shall be specified in the 

Exhibits and Attachment 4 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

B. Time Limit for Submitting Invoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 4 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (l!jth) day of each month. 

C. Availabilitv of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 

2 



Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Proqram Budget 
I. Contractor will expend funds received for operation of its 

program and services according to Contractor’s annual operating budget. The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
this Agreement shall be subject to the approval of the Human Services Agency. 

2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 
maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or more is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 

\ renegotiation of the Agreement. 

F. Contract Renenotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February 15, 2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June I,2003 and to finalize the agreement 
by July I, 2003 subject to receipt of necessary information from the state budget. 

G. Treatment Services for Which Pavment is Made Under this 
Agreement 
To the extent that this Agreement provides for a combination of 

treatment services and prevention services, payments made under this Agreement are 
intended to pay Contractor for treatment services provided to individuals who are 
referred’by the County, and who lack the necessary resources to pay for all, or part, of 
these treatment services themselves. Payments made under this Agreement are not 
intended to provide the full cost of care for all individuals referred by County for 
services. In addition to the payments specified in the Agreement, the total cost of 
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Contractor’s services will be paid by client fees, as specified in the Agreement and the 
Exhibits and Attachments hereto, and other sources of revenue. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 
relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmless 
Contractor shall indemnify and save harmless the County, its officers, 

agents, employees, and servants from all claims, suits, or actions of every name, kind 
and description, brought for, or on account of: (A) injuries to or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost, including but not limited to, the 
concurrent active or passive negligence of the County, its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided that this shall not apply to injuries 
or damage for which the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

The duty of Contractor to indemnify and save harmless, as set forth 
herein, shall include the duty to defend as set forth in Section 2778 of the California 
Civil Code. 

6. Insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 
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B. Workers’ Compensation and Emplover’s Liabilitv Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s Liability Insurance providing full 
statutory coverage. In signing this Agreement, Contractor makes the following 
certification, required by Section 1861 of the California Labor Code: 

I am aware of the provisions of Section 3700 of the California Labor Code which 
requires every employer to be insured against liability for Workers’ Compensation 
or to underfake self-insurance in accordance with the provisions of fhe Code, 
and I will comply with such provisions before commencing the performance of 
the work of this Agreement. 

C. Liability Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily Injury Liability and Property Damage Liability Insurance as shall 
protect him/her/it while performing work covered by this Agreement from any and all 
claims for damages for bodily injury, including accidental death, as well as any and all 
claims for property damage which may arise from Contractor’s operations under this 
Agreement, whether such operations be by himself/herself/itself or by any 
subcontractor or by anyone directly or indirectly employed by either of them. Such 
insurance shall be combined single limit bodily injury and property damage for each 
occurrence and shall not be less than the amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO.OOO 
w Automobile Liability . . . . . . . . .._............... $ 1,000,000 
(cl Professional Liability... . . . . . . . . . . . . . . . . . . . . . $ -O- 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement, 



7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12), the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 

B. Non-Discrimination - General. No person shall, on the grounds of 
age (over 40) ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria-be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C. Non-Discrimination - Emplovment 
Contractor shall ensure equal employ,ment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a) Termination of this Agreement; 

6 



W 

c> 
d) 

Disqualification of the Contractor from bidding on or being 
awarded a County Contract for a period of up to 3 years; 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 
remedies and sanctions, as determined by the County 
Manager. 

2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to: 

a) Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or 

W set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 

Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment and 
Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Reportinq and Finqerprintinq Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section 11164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
11165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees,‘consultants, or agents who are not required to report child abuse under 
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Penal Code Section 11166(a), gain knowledge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
power over a minor or any person under his or her care will be fingerprinted in order to 
determine whether they have a criminal history which would compromise the safety of 
such minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8.C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assignments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 
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C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 

D. All agreements between Contractor and subcontractor and/or 
assignee for services pursuant to this Agreement shall be in writing and shall be 
provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, .rules and 
regulations, and this Agreement, and to evaluate the quality, appropriateness and 
timeliness of services performed. 

B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. 

11. Compliance with Applicable Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Agreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the parties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 

9 



funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an .annualized basis. 

13. Interpretation and Enforcement 
A. Controllina Law 

The validity of this Agreement and of its terms or provisions, as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning and effect of the provision in dispute. If 
the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Agreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July 1, 2002, through June 
30, 2003. 

B. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 
(650) 802-6400 
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(2) In the case of Contractor, to: 
Free At Last 
1796 Bay Road 
East Palo Alto, CA 94303 

16. Outcome Based Management and Budgeting Responsibilities 

Contractor’s Responsibilities 
Engage in activities ‘and supply information required to implement the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A* Attend planning and informational meetings; 
B. Develop program performance and outcome measurements; 
C. Collect and submit data necessary to fulfill measurement 

requirements; 
D. Participate in technical assistance and training events offered by 

the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 

E. Participate in a review of performance and outcome information; 
and 

F. Comply with OBM Implementation Guidelines as specified in 
. memos released by the Human Service Agency. 

Human Services Aqencv’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

B. Issue and review OBM Implementation Guidelines; and 
C. Conduct review of performance and outcome information. 
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IN WITNESS WHEREOF, the parties hereto, by their duly authorized 

representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

By: 

Jerry Hill, President 
Board of Supervisors 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

FREE AT LAST 

Signature . 4 

Date: 

Contractor’s Tax I.D. # y”f- 3jT33iT 

agreement body finalrevpb fal arial.doc 



EXHIBIT A 
State Negotiated Net Amount (NNA) Funded 

Alcohol and Drug Treatment Services and Payments 
FREE AT LAST 

July I,2002 through June 30,2003 

Contractor will provide the following alcohol and drug treatment services at a mutually 
agreed upon location in San Mateo County. Contractor will possess and maintain the 
appropriate licensure and/or certification required t provide the services described 
below. Contractor will admit individuals, hereinafter referred to as “program 
participants” to these services. All San Mateo County residents will have priority for 
admission over all other people who are waiting to be admitted to Contractor’s State 
NNA funded alcohol and drug treatment programs. All payments under this Agreement 
must directly support services specified in this Agreement. 

I. NNA PERINATAL RESIDENTIAL ALCOHOL AND DRUG TREATMENT 
SERVICES 
Contractor‘s NNA perinatal residential program will comply with all aspects of the 
most current State of California Alcohol and Drug Programs (ADP) Perinatal 
Guidelines, and the most current State of California Standards for Drug 
Treatment Programs as they pertain to the NNA perinatal residential program. 

A. NNA Perinatal Residential Alcohol And Drug Treatment Units of Service: 
Admit to Contractor’s NNA perinatal residential alcohol and drug 
treatment program a minimum of six (6) chemically dependent female 
program participants who are pregnant or parenting. Provide a total of 
two thousand six (2,006) days of NNA perinatal residential alcohol and 
drug treatment services to be allocated by Contractor. 

B. NNA Perinatal Residential Alcohol and Drug Treatment Services: 
Contractor will provide food, shelter, and other basic needs. Contractor’s 
basic NNA perinatal residential alcohol and drug treatment program will 
include: 

1. Intake and assessment (utilizing the Addiction Severity Index 
[ASI]), recovery planning, relapse prevention, follow-up at 3- 
months and g-months after intake for each program participant, 
discharge planning and case management services for each 
program participant. 

2. Provide individual and group counseling, educational classes, 12- 
step meetings, family group and parenting classes. 

3. Curriculum will include: 
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alcohol and drug addiction and recovery; 
health and nutrition, smoking cessation, stress 
management; 

meditation, exercise and spiritual development; 

setting goals, preparing for long-term stability, self- 
sufficiency planning and family issues and unresolved 
areas; 

literacy support, tutoring, English classes, identifying 
learning difficulties, and GED completion; 

computer training, employment readiness, resume writing, 
interview skills; 

assistance with securing employment and housing; 

stress and anger management, conflict resolution, and 
domestic violence prevention; and 

building trust and communication skills. 

4. Provide parenting skills education including parenting styles, 
discipline, communication and self-esteem building, child abuse 
prevention, male involvement, and infant care. 

5. Residents will be expected to attend Alcoholics Anonymous (AA), 
Narcotics Anonymous (NA), and/or other self-help groups during 
their participation in the program. 

6. Address family reunification issues so program participants may 
work to maintain family structure and may have a family base to 
return to upon completing Contractor’s program. 

7. Review medical and special needs of program participants and 
make appropriate referrals as required. 

8. Provide or facilitate at least one (1) alcohol- and drug-free 
socialization activity for residents per quarter. 

C. NNA Perinatal Residential Services Pavment Rates: 
In full consideration of the perinatal residential services provided by 
Contractor, the total contract obligation for these services is ONE 
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HUNDRED FIFTY-SIX THOUSAND FOUR HUNDRED SEVENTY-NINE 
DOLLARS ($156,479). Consistent with the payment methodology set 
forth in Attachment 4, the monthly rate of payment is ELEVEN 
THOUSAND SEVEN HUNDRED THIRTY-SIX DOLLARS@1 1,736). 

1. The monthly rate of payment is determined by withholding 10% of 
the total contract obligation and dividing the balance of ONE 
HUNDRED FORTY THOUSAND EIGHT HUNDRED THIRTY-ONE 
DOLLARS ($140,831) into twelve equal payments. 

a. The unit rate for bed days is determined by dividing the 
maximum contract obligation by the number of contracted 
bed days ($156,479 divided by 2,006 = $78.00 per bed day). 

2. All payments under this Agreement must directly support services 
specified in this Agreement. 



EXHIBIT B 

State Negotiated Net Amount (NNA) Funded Alcohol and Drug 
Prevention Services and Payments 

FREE AT LAST 
July I,2002 through June 30,2003 

Contractor will provide the following NNA-funded alcohol and drug prevention 
services at mutually agreed upon locations in San Mateo County. All payments 
under this Agreement must directly support services specified in this Agreement. 
Contractor will provide the following services: 

I. NNA-FUNDED ALCOHOL AND DRUG PREVENTION SERVICES 
Contractor will provide the following NNA-funded alcohol and drug 
prevention services: 

A. Youth Outreach 

1. Provide information to three hundred (300) youth in the East 
Palo Alto community and their family members through 
,presentations to classes, participation at health fairs, and 
group education sessions. 

a. Provide prevention education sessions to students at 
Cesar Chavez and other elementary schools in East 
Palo Alto. Coordinate with Connect Family Resource 
Center (FRC) to establish guidelines and 
culturally/age appropriate topics. Presenters will be 
Contractor’s bilingual outreach team members and/or 
youth counselors. 

2. Provide street outreach to two hundred fifty (250) youth in 
the East Palo Alto community to increase their awareness of 
risk behaviors leading to addiction and its consequences and 
to invite them to participate in prevention activities. 

3. Provide five (5) hours per week of problem identification and 
referral services to youth who may benefit from alcohol and 
drug treatment or other services in the community. 

B. Youth Drop-in Center 

1. Contractor’s program staff will develop and document 
strategies for improvement of the effectiveness of the youth 
services provided at the Youth Drop-in Center. Evaluate the 



effectiveness of the services provided and include progress 
in quarterly narrative reports. 

2. Keep the Youth Drop-in Center open and staffed five (5) 
days per week, ten (10) hours per day. A minimum of two 
hundred fifty (250) youth will utilize the Youth Drop-in 
Center. 

3. Provide four (4) hours per week of problem identification and 
referral services at the Drop-in Center for youth who may 
benefit from alcohol and drug treatment services, prevention 
education/alternative activities, and/or other support services 
available in the community that promote a drug-free lifestyle. 
Outreach and Youth Drop-in Center services will identify and 
refer a combined total of four hundred sixty (460) youth. 

4. Provide four (4) vocational sessions of one and one half (1 
%) hours each, either on-site or at an alternate site within 
East Palo Alto. 

5. Provide ten (10) life skills sessions of one and one half (1 %) 
hours each, either on-site or at an alternate site within East 
Palo Alto. 

6. Provide two (2) special community events either on-site or at 
an alternate site within East Palo Alto. 

7; Publicize the Youth Drop-in Center, events, and activities 
through community outreach. 

C. Parent Education 
Provide parenting education and/or training of trainers workshops 
as follows: 

1. Provide a five-week bilingual parenting program to be held at 
the Connect FRC for parents of students attending Green 
Oaks Academy and Cesar Chavez School. Each session will 
be two (2) hours in length, for a total of ten (10) hours. 
Provide the parenting program to twenty-eight (28) parents. 

2. Provide two (2) Training the Trainers workshops to train 
parents and Contractor’s staff members who want to learn to 
facilitate a parenting support group. Each workshop will be 
three (3) hours in length. Offer the workshops at Contractor’s 
.program site. Provide Training the Trainers workshops to 
sixteen (16) individuals. 



D. Prevention Hours of Staff Availability: 
Provide three thousand five hundred thirty-six (3,536) hours of staff 
availability dedicated to alcohol and drug prevention direct program 
services, preparation time, and record keeping time. The hours of 
staff availability are the contracted units of service. 

II. COLLABORATION AND LINKAGES 
Contractor will work collaboratively with the Connect FRC in providing its 
alcohol and drug prevention services to the East Palo Alto community. 
Contractor will include progress on collaborative efforts in the quarterly 
narrative reports. 

Ill. ENVIRONMENTAL PREVENTION 
Work collaboratively with County Alcohol and Drug Services and other 
alcohol and drug service providers to develop and implement appropriate 
environmental prevention strategies. Environmental Prevention Efforts 
work to effect changes in community attitudes, in order to influence the 
incidence and prevalence of the abuse of alcohol, tobacco and other 
drugs by the general population. Include progress on these efforts in 
quarterly narrative reports 

IV. NNA FUNDED PREVENTION SERVICES RATES OF PAYMENT 
‘In full consideration of services provided by Contractor, the total amount 
for NNA prevention services contained in this Exhibit is EIGHTY SIX 
THOUSAND FOUR HUNDRED NINETY-SEVEN DOLLARS ($86,497). 
Consistent with the payment methodology set forth in Attachment 4, the 
monthly rate of payment is SIX THOUSAND FOUR HUNDRED EIGHTY- 
SEVEN DOLLARS AND TWENTY-FIVE CENTS ($6,487.25). 

A. The monthly rate of payment is determined by withholding 10% of 
the total contract amount and dividing the balance of SEVENTY 
SEVEN THOUSAND EIGHT HUNDRED FORTY-SEVEN 
DOLLARS ($77,847) into twelve equal payments. 

B. All payments under this Agreement must directly support services 
specified in this Agreement. 



EXHIBIT C 
Bay Area Services Network (BASN) Funded 

Alcohol and Drug Treatment Services and Payments 
FREE AT LAST 

July I,2002 through June 30,2003 

Contractor will provide the following Bay Area Services Network (BASN) funded alcohol 
and drug treatment services to parolees at a mutually agreed upon location in San 
Mateo County. All payments under this Agreement must directly support services 
specified in this Agreement. Contractor will comply with the current San Mateo County 
BASN Work Plan; the most current State Parolee Services Network Specifications for 
Treatment Recovery Services, as applicable; the most current version of the California 
Department of Corrections BASN Guidelines; and the requirements outlined in the 
2002-03 San Mateo County Request for Proposals by Alcohol and Drug Services for 
Bay Area Services Network Parolees. 

I. BAY AREA SERVICES NETWORK (BASN) FUNDED NONRESIDENTIAL 
ALCOHOL AND D’RUG TREATMENT SERVICES 
A. BASN Nonresidential Alcohol and Druo Treatment Units of Service: 

Contractor will provide a maximum of one hundred eighty (180) days of 
the following BASN nonresidential alcohol and drug treatment services 
per program participant, for individuals referred to the BASN 
nonresidential program by BASN. Each program participant must be 
formally determined by the Parolee Services Network Case Manager to 
be eligible to receive BASN services. 

1. Admit to Contractor’s BASN nonresidential alcohol and drug 
treatment program a minimum of ten (10) program participants. 

2. Provide one thousand two hundred ninety-eight (1,298) staff hours 
dedicated to BASN nonresidential services to the participants 
described in the preceding paragraph including face-to-face 
contacts, preparation time, and record keeping. Staff hours will 
include a minimum of five (5) contact hours, per BASN program 
participant, per week, and at least one (1) individual session, per 
BASN program participant, per week. These five (5) contact hours 
are to be conducted over at least three (3) calendar days, per 
week. In addition, a weekly allowance of four (4) hours per week is 
allotted for administrative work. 



3. Provide a minimum of three (3) group counseling sessions per 
week to the program participants described in Paragraph I.A.I. 
above. Each BASN nonresidential program participant will receive 
a total of two (2) group counseling sessions per week. Group 
sessions may consist of no less than one (1) BASN nonresidential 
program participant and no more than a total of ten (10) 
individuals. 

B. BASN Nonresidential Alcohol and Druo Treatment Services: 
All of the following services are part of Contractor’s basic BASN 
nonresidential alcohol and drug treatment program. Contractor will 
provide services including, but not limited to, the following: 

1. Intake, assessment (using the Addiction Severity Index [ASI]), 
recovery planning, case management, aftercare and relapse 
prevention for each program participant. 

2. Provide, or make available, job skills assessment and training for 
program participants. 

3. Provide, or make available, ancillary support services including 
access to HIV/AIDS testing and education, literacy assessment and 
training, job skills assessment and training, and other suitable 
educational training. 

4. Develop an aftercare plan with each BASN nonresidential program 
participant prior to the participant’s completion of the final phase of 
the BASN nonresidential recovery program. Plan will include 
group and individual support for continued recovery, relapse 
prevention, education, and continuing linkages with community 
services. 

5. Provide attendance reports to the County BASN Coordinator, on at 
least a monthly basis. Coordinate with Parole Officers, monthly, 
regarding progress of BASN program participants. Notify Parole 
Agent immediately if program participant misses a session or is 
discharged from the program. 

6. Coordinate cases and referrals, as necessary, with other San 
Mateo County BASN service providers and Walden House Case 
Manager. Notify Parole Agent and Walden House Case 
Management immediately if BASN program participant is admitted 
or discharged from program. 



C. BASN Nonresidential Alcohol and Druq Treatment Payment Rates: 
In full consideration of the BASN nonresidential alcohol and drug 
treatment services provided by Contractor pursuant to this Agreement and 
subject to Paragraph 3 of the body of this Agreement, County shall pay 
Contractor in the manner described below: 

1. 

2. 

3. 

4. 

County shall pay Contractor a maximum of FIFTY-FIVE 
THOUSAND EIGHT HUNDRED SIX DOLLARS ($55,806.00) for 
the term of the Agreement. County shall pay Contractor for BASN 
nonresidential alcohol and drug treatment services at the rate of 
FORTY THREE DOLLARS ($43.00) per available staff hour. 

Contractor will ensure that the full range of BASN alcohol and drug 
treatment services are available for the entire term of this 
Agreement. 

A separate billing and record keeping system will be kept by 
Contractor for those program participants receiving these BASN 
nonresidential alcohol and drug treatment services. 

Contractor’s monthly itemized bill will include the following: 
a. Names of program participants receiving services during the 

month. 
b. Dates services were provided. 
C. Number of individual and group counseling hours provided 

for each program participant. 
d. Number of staff hours provided, by modality. 
e. Contractor will submit an itemized bill and invoice by the 

tenth (IO’“) day of the month following the month in which 
services were provided. Bills and invoices will be submitted 
to the Alcohol and Drug Services office for approval and 
processing for payment. 

II. BASN FUNDED RESIDENTIAL ALCOHOL AND DRUG TREATMENT 
SERVICES 
A. BASN Women’s Residential Alcohol and Drum Treatment Units of Service: 

Contractor will provide a maximum of one hundred eighty (180) days of 
BASN women’s residential treatment per program participant, for % 
individuals referred to the BASN residential program by the Bay Area 
Services Network (BASN). Each program participant must be formally 
determined by the Parolee Services Network Case Manager to be eligible 
to receive BASN services. 
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1. Admit a minimum of two (2) BASN women residential alcohol and 
drug treatment program participants. Provide a total of two 
hundred forty (240) days of BASN women’s residential alcohol and 
drug services to be allocated by Contractor. 

2. Admit BASN women program participants to Contractor’s BASN 
women’s residential alcohol and drug treatment program as 
Contractor deems appropriate for individual program participants 
up to a maximum of one hundred eighty (180) days of BASN 
residential services. 

B. BASN Men’s Residential Alcohol and Drum Treatment Units of Service: 
Contractor will provide a maximum of one hundred eighty (180) days of 
BASN men’s residential treatment services per program participant, for 
individuals referred to the BASN residential program by BASN. Each 
program participant must be formally determined by the Parolee Services 
Network Case Manager to be eligible to receive BASN services. 

1. Admit a minimum of two (2) BASN men residential alcohol and drug 
treatment program participants. Provide a total of two hundred 
forty (240) days of BASN men’s residential alcohol and drug 
services to be allocated by Contractor. 

2. Admit BASN men program participants to Contractor’s BASN men’s 
residential alcohol and drug treatment program as Contractor 
deems appropriate for individual program participants up to a 
maximum of one hundred eighty (180) days of BASN residential 
services. 

C. BASN Residential Alcohol and Druo Treatment Services: 
Services will include, but not be limited to, alcohol and drug treatment, 
aftercare, and relapse prevention. The following services are part of 
Contractor’s basic BASN residential alcohol and drug treatment program: 

I. Orientation/Assessment: 
Including an understanding of the program rules and the process 
each participant will be part of while in the program. A treatment 
plan will be developed that includes both short- and long-term 
behaviorally measurable goals that the program participant will 
work on while in the program. 



2. Stabilization: 
Program participants will be directed towards stabilization through 
education, experiential activities, recreation, and counseling. The 
goal of stabilization will be to provide program participants with 
insight into the criminal thinking process, the addictive disease 
process, and relapse prevention. 

3. Exit Planning and Transition to Outpatient Services: 
At least two weeks prior to the anticipated date of BASN residential 
treatment program completion, or transition, the program will assist 
each program participant in developing an exit/transition plan, 
which will include the following: 

a) Notification of the BASN case management contractor, and 
Parole. 

b) BASN transition plan and treatment summary including 
rehabilitation and relapse issues that need to be addressed 
by the program participant to assure long term recovery. 

c) Coordination and scheduled appointment with a BASN 
outpatient program for ongoing rehabilitation services if one 
hundred eighty (180) days have not been provided; if no 
opening is available, Contractor may schedule an 
appointment with a State Alcohol and Drug Programs (ADP) 
certified, non-BASN, outpatient program. 

4. Provide attendance reports to the County BASN Coordinator, on at 
least a monthly basis. Coordinate with Parole Officers, monthly, 
regarding progress of BASN program participants. Notify Parole 
Agent immediately if program participant misses a session or is 
discharged from the program. 

5. Coordinate cases and referrals, as necessary, with other San 
Mateo County BASN service providers and Walden House Case 
Manager. Notify Parole Agent and Walden House Case 
Management immediately if BA.SN program participant is admitted 
or discharged from program. 

D. BASN Residential Alcohol and Drug Treatment Payment Rates: 
In full consideration of the BASN residential alcohol and drug treatment 
services provided by Contractor pursuant to this Agreement and subject 
to the provisions of Paragraph 3 of the body of this Agreement, County 
shall pay Contractor in the manner described below: 
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1. County shall pay Contractor a maximum of THIRTEEN 
THOUSAND TWO HUNDRED ONE DOLLARS ($13,201 .OO) for 
the term of the Agreement. County shall pay Contractor for BASN 
women’s residential alcohol and drug treatment services at the rate 
of FIFTY FIVE DOLLARS ($55.00) per bed day for residential 
services actually provided. 

2. County shall pay Contractor a maximum of THIRTEEN 
THOUSAND TWO HUNDRED ONE DOLLARS ($13,201 .OO) for 
the term of the Agreement. County shall pay Contractor for BASN 
men’s residential alcohol and drug treatment services at the rate of 
FIFTY FIVE DOLLARS ($55.00) per bed day for residential 
services actually provided. 

3. Contractor will ensure that the full range of BASN alcohol and drug 
treatment services are available for the entire term of this 
Agreement. 

4. A separate billing and record keeping system will be kept by 
Contractor for those program participants receiving these BASN 
residential alcohol and drug treatment services. 

5. Contractor’s monthly itemized bill will include the following: 
a. Names of program participants receiving services during the 

month. 
b. Dates services were provided. 
c. Number of bed days provided for each program participant. 

6. Contractor will submit an itemized bill and invoice by the tenth 
(IO’“) day of the month following the month in which services were 
provided. Bills and invoices will be submitted to the Alcohol and 
Drug Services office for approval and processing for payment. 

Ill. BASN SOBER LIVING ENVIRONMENT (SLE) TRANSITIONAL HOUSING 
Program participants must be admitted through BASN specific case 
management authorization from BASN specific residential treatment services. 
Contractor will provide the following services: 

A. BASN SLE Units of Service: 
Contractor will provide a total of four hundred forty-five (445) days of 
BASN sober living environment (SLE) transitional housing to a minimum 
of three (3) BASN program participants. 
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B. 
: 

BASN SLE Services: 
Admission criteria and program standards for BASN SLEs will include, but 
not be limited to: 

1. Per agreement with the California Department of Corrections 
(CDC) and the State Alcohol and Drug Programs (ADP), Contractor 
will require a minimum of four (4) hours per week, and report 
monthly, the following activities from it’s aftercare program as 
fulfilling the outpatient requirement for Contractor’s BASN SLE 
participants: 

, 
2. 

a. family counseling groups; and 
b. outside twelve step meetings. 

Meet b&weekly with a representative from BASN SLE transitional 
housing facility. 

3. 

4. 

Assist in maintaining all buildings and grounds of each BASN SLE. 

Program participants must be admitted through BASN specific case 
management authorization from BASN specific residential 
treatment services. 

5. 

6. 

Ensure homes are clean, well furnished, and well maintained. 

There must be a rental agreement for each program participant, 
signed by the landlord, owner, or representative and the program 
participant, that clearly shows the deposit, refund policy, rent 
payment schedule and policy on return of rent if the program 
participant leaves. There will be policies for admission criteria, late 
payment of rent, consequences for using and/or selling alcohol and 
other drugs, and grounds and procedures for discharge. 

7. There will be policies in place for admission criteria, late payment 
of rent, consequences for using and/or selling alcohol and other 
drugs, and grounds and procedures for discharge. 

8. Have posted clear conditions of residency including house rules, 
housekeeping duties, curfews, etc. 

9. 

10 

Contractor will have a written policy to address the use and/or sale 
of alcohol and other drugs. . 

Program participants must be admitted to, and participating in, 
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11. 

12. 

13. 

BASN outpatient recovery services at least three (3) times a week 
while receiving SLE services. 

Assist in maintaining a supportive alcohol- and drug-free 
environment for residents of BASN SLE transitional housing. 
Assist residents in participating in BASN off-site 
outpatient/recovery services, and community support groups, 
including those provided by Contractor. 

Ensure the BASN SLE(s) will meet the needs of an ethnically and 
culturally diverse population as well as the physically challenged. 
Provide staff support to assist with multicultural special populations 
and to assist with housing and living issues. 

Develop a plan for each BASN resident to obtain financial self- 
sufficiency. Assist BASN residents to function as independent and 
financially self-supporting individuals. 

C. BASN SLE Payment Rates: 
County shall Contractor a maximum of SIX THOUSAND FOUR 
HUNDRED FORTY-FIVE DOLLARS ($6,445.00) for the term of the 
Agreement. County shall pay Contractor for BASN SLE services at the 
rate of FOURTEEN DOLLARS AND FIFTY CENTS ($14.50) per bed day 
for SLE services actually provided. 

1. Contractor will ensure that the full range of BASN alcohol and drug 
treatment services are available for the entire term of this 
Agreement. 

2. A separate billing and record keeping system will be kept by 
Contractor for those program participants receiving these BASN 
SLE services. 

3. Contractor’s monthly itemized bill will include the following: 
a. Names of program participants receiving services during the 

month. 

4. 

b. Dates services were provided. 
c. Number of bed days provided for each program participant. 

Contractor will submit an itemized bill and invoice by the tenth 
(IO’“) day of the month following the month in which services were 
provided. Bills and invoices will be submitted to the Alcohol and 
Drug Services office for approval and processing for payment. 
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EXHIBIT D 
County Funded 

Alcohol and Drug Treatment Services and Payments 
Treatment Continuation Services 

FREE AT LAST 
July I,2002 through June 30,2003 

Contractor will provide the following alcohol and drug treatment continuation services at 
a mutually agreed upon location in San Mateo County. Contractor will possess and 
maintain the appropriate licensure and/or certification required to provide the services 
described below. All payments under this Agreement must directly support services 
specified in this Agreement. 

I. ALCOHOL AND DRUG TREATMENT SERVICES 
Contractor will provide residential alcohol and drug treatment continuation 
services to ten (10) men, known as “program participants” currently enrolled in 
Contractor’s residential treatment services that were originally paid for by Center 
for Substance Abuse Treatment grant No. 1 H79 Tl 11599-01, which has 
expired. However, County Alcohol and Drug Services has committed FIFTY 
FIVE THOUSAND DOLLARS ($55,000) of funding to permit these ten (10) men 
to continue in their ongoing treatment programs until that funding has been 
depleted. 

A. Alcohol and Druq Treatment Units of Service 
Provide men’s residential alcohol and drug treatment continuation 
services to a maximum of ten (10) chemically dependent male program 
participants. Provide a maximum of seven hundred eighty-six (786) days 
of residential alcohol and drug treatment services to be allocated by 
Contractor among the program participants. 

B. Alcohol And Drug Treatment Services 

1. Provide a minimum of one (1) individual counseling session for 
each program participant weekly to review and adapt their recovery 
plan as goals are attained. 

2. Provide each program participant with a minimum of six (6) hours 
of groups therapy to address recovery issues including, but not 
limited to: denial, withdrawal symptomatology, drug/alcohol use 
history, the disease of addiction and relapse triggers, and 
parenting skills. 

3. Provide a structured program including, but not limited to, group 
and individual counseling, art therapy, parenting education, “twelve 
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step” meetings, and family socialization activities. 

4. Provide ancillary support services including access to legal 
support, HIV/AIDS testing, literacy assistance and supportive 
educational training and job search, and additional medical/mental 
health assessments to those program participants identified as 
having special needs. 

5. Develop an aftercare/transitionaI recovery plan with each program 
participant which includes, but is not limited to, referral to 
additional treatment services, as appropriate, parenting groups, 
early recovery groups, individual and family counseling, 
participation in special interest groups, and weekly attendance at 
“twelve step” meetings. 

C. Residential Alcohol and Druq Treatment Continuation Payment Rates 
In full consideration of the residential alcohol and drug treatment 
continuation services provided by Contractor pursuant to this Agreement 
and subject to the provisions of Paragraph 3 of the body of this 
Agreement, County shall pay Contractor in the manner described below: 

1. County shall Contractor a maximum of FIFTY FIVE THOUSAND 
DOLLARS ($55,000) for the term of the Agreement for County 
funded men’s residential alcohol and drug treatment continuation 
services described in this Exhibit. County shall pay Contractor at 
the rate of SEVENTY DOLLARS ($70) per bed day for residential 
services actually provided. 

2. A separate billing and record keeping system will be kept by 
Contractor for those program participants receiving these 
residential alcohol and drug treatment continuation services. 

3. Contractor’s monthly itemized bill will include the following: 
a. Names of program participants receiving services during the 

month. 
b. Dates services were provided, and the number of bed days 

provided for each program participant. 
C. Contractor will submit an itemized bill and invoice by the 

tenth (IO’“) day of the month following the month in which 
services were provided. Bills and invoices will be submitted 
to the Alcohol and Drug Services office for approval and 
processing for payment. 
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EXHIBIT E 
Driving Under the Influence Programs and Payments 

FREE AT LAST 
July ‘I,2002 through June 30,2003 

Contractor will provide Driving Under the Influence (DUI) services at location(s) 
subject to mutual agreement in San Mateo County. County will not pay 
Contractor any money whatsoever for the DUI program(s) specified below. In 
consideration of County’s authorization to Contractor to levy and collect fees for 
the program(s) described in this Exhibit, Contractor will operate the following 
program(s): 

I. DRIVING UNDER THE INFLUENCE (DUI) PROGRAMS 
Contractor shall provide First Offender Program (FOP) Driving Under the 
Influence (DUI) services as follows: 

A. DUI Proaram Requirements: 
The Driving Under the Influence Program (DUI) contractor shall 
conform with each of the following for each level of service they 
are providing: 

1. DUI Governing Policies: 
a. All requirements, as specified in all applicable 

California laws, Codes, and State directives issued by 
the California Department of Alcohol and Drug 
Programs, and California Department of Motor 
Vehicles. 

b. Shall hold one or more current DUI license(s) issued 
by the California Department of Alcohol and Drug 
Programs (ADP). 

C. County rules and regulations outlined in 
correspondence and bulletins published by the 
County Alcohol and Drug Services Administrator. 

d. Court orders. 

B. DUI Proaram Service Hours: 
The DUI Program will provide to each program participant service 
hours of the type and in the amounts required by the Courts, and/or 
California Department of Motor Vehicles, and/or licensing authority, 
and the County Alcohol and Drug Services Administrator. 
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C. DUI Objectives: 
The objectives of the program are to comply with court orders, 
increase safety on the highways, create self-awareness of alcohol 
and other drug abuse, and prevent future arrests. 

D. DUI Proqram Content: 
The program will be educational with peer support counseling that 
focuses on group discussion and emphasizes personal sharing. 
Topics of the educational session will include: 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
11. 
12. 
13. 
14. 
15. 
16. 

significance of DUI laws to the individual; 
socializing without alcohol or other drugs; 
sources of help - community resources; 
mixing alcohol and other drugs; 
drinking/using and driving practices; 
historical overview of the uses of alcohol and other drugs; 
physical effects of alcohol and other drug use; 
social effects of alcohol and other drug use; 
psychological effects of alcohol and other drug use; 
alcoholism and drug addiction; 
alcoholism and drug addiction as family illnesses; 
denial; 
choice and wellness; 
stress reduction; 
values clarification and assertiveness; 
developing a personal plan to avoid driving under the 
influence; 

17. HIV/AIDS education; and 
18. alcohol and drug related birth defects. 

II. DUI PAYMENT SCHEDULE 
In full consideration of the DUI services provided by Contractor and the 
oversight provided by the County pursuant to this Agreement and subject 
to-all the provisions hereinabove, the parties agree that County will not 
pay Contractor for services described in this Exhibit E, and that the 
following provisions shall be met: 

A. DUI Client Fees: 
1. The maximum‘DUI client fee for each level of service and 

related fees for DUI programs shall be fixed by the County 
Alcohol and Drug Services Administrator, subject to approval 
by the State Department of Alcohol and Drug Programs. 

i 
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B. DUI Client Fee Guidelines: 
1. Any increase in DUI fees shall be approved by the County 

Board of Supervisors for service providers in San Mateo 
County. 

2. Each person provided DUI program services by Contractor 
pursuant to this Agreement shall be assessed a fee by 
Contractor for such services, in accordance with Title IX, 
Section 9878, except for those receiving income from 
General Assistance or those described in Paragraph lll.B.3., 
herein below. 

3. No person shall be denied services because of inability to 
pay as determined by applicable regulations and policies. 

4. Contractor shall limit any excess fees or profit from each 
nonreimbursable program to ten percent (10%) of the total 
expenses of the program or per applicable California 
regulation and/or County Alcohol and Drug Services 
directive. 

C. Countv Administrative Fee: 
Contractor will pay County an administrative fee to compensate 
County for costs incurred in discharging its statutory responsibility 
to monitor and oversee alcohol and drug programs. Rates for 
administrative fees assessed by County are approved by the State 
Department of Alcohol and Drug Programs (ADP). Contractor shall 
remit monthly to County Alcohol and Drug Services Administrator 
the following: 

1. A ten percent (10%) administrative fee of the gross revenue 
received, less refunds to participants, amount of any 
participant checks returned for insufficient funds, fees 
charged to provider for returned checks, and State 
administrative fees for the DUI First Offender Program 
(FOP). 

2. Administrative fees described hereinabove may be 
submitted either monthly or quarterly. In the event that 
submission is not postmarked by the tenth (10th) day of the 
following month, a five percent (5%) penalty of the full, 
monthly administrative fee may be assessed by County. 
This five percent (5%) penalty may be added for each thirty 
(30) day period, or portion thereof, that the payments are 
outstanding. If the tenth (10th) day of the month falls on a 
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weekend or County holiday, the submission of fees must be 
postmarked by the next work day. All units of service reports 
are due monthly. Copies of all quarterly reports to the State, 
and State audit preparation packages, will be sent to the 
County at the same time they are sent to the State. 

3. Contractor’s gross revenue shall include ancillary, make-up, 
late, reduced, and incomplete fees, duplicative completion 
certificate fees, and fees for dishonored checks. 

4. The administrative fees cover the cost of program oversight 
includirrg contract maintenance and monitoring and other 
programmatic benefits provided by County. This fee may be 
revised during the contract period by the mutual agreement 
of Contractor and Director of the Human Services Agency or 
her designee. 

Ill. PROGRAM BUQGET 
A. Contractorwill expend funds received for operation of its program 

and services according to applicable laws and regulations and the 
budget submitted to, and approved by, the County Alcohol and 
Drug Services _ 

Free At Last DUI Exhibii 



ATTACHMENT 2 

FINGERPRINTING COMPLIANCE 
Agreement with 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, Contractor 
agrees that each applicant for employment or a volunteer position at Contractor’s program who will 
have supervisory or disciplinary power over a minor or any person under his/her care will be 
fingerprinted in order to determine whether they have a criminal history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code 11105.3(a), as amended in 
1990 by AB 2617). All fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be obtained before any 
of Contractor’s employees, subcontractors, assignees or volunteers are assigned or permitted to work at 
the program. Alternatively, the Contractor may set a hire date prior to obtaining fingerprinting results 
contingent on the candidate certifying that: (1) his or her employment application truthfully and 
completely discloses whether he or she has ever been convicted of a felony or misdemeanor or been on 
parole or probation, and (2) that the applicant understands that a background check will be conducted, 
and that he or she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding convictions, has or 
omitted information regarding convictions, or if the fingerprinting results reveal any conviction 
incompatible with this employment. 

c. Contractor will maintain, and make available to County upon request, a written fingerprint 
certification for each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required. Such certification shall state that the individual has been fingerprinted: that 
the results of the fingerprinting process have been obtained, and that the process has disclosed no 
criminal history on the part of the individual which would compromise the safety of persons with 
whom that individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

qzkmAi/~d&~*~~ 

Name (Signature) 
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Title 
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ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public 
on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will comply with 
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the 
applicable DHHS regulation, and all guidelines and interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(s) recognize/recognizes and 
agree/agrees that contracts will be extended in reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign 
this assurance on behalf of the Contractor(s). 

The Contractor(s): (Check a or b) 
a. ( ) employs fewer than 15 persons. 

b. (x) employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)), has designated the following person(s) to 
coordinate its efforts to comply with the DHEIS regulation. 

:&gj CE .cl;&&$“,j 
Name of 504 Person - I Type or Print 

E&5 d-- i LL+ 1796 L3Liyy Road/ 
Name of Contractor(s) - Type or Print Street Addgess or P.O. Box 

gh3-f RQ ib A [+a Ca i;fim iiT/ 9?503 
City State Zip Code 

I certify that the above information is complete and correct to the best of my knowledge. 

Official . 

*Exception: DHHS regulations state that: “If a recipient with fewer than 15 employees finds 
that, after consultation with a handicapped person seeking its services, there is no method of 
complying with (the facility accessibility regulations). . .other than making a significant alteration in 
its existing facilities, the recipient may, as an alternative, refer the handicapped person to other 
providers of those services that are accessible.” 



ATTACHMENT 3 
HIV/AIDS Services 

July I,2002 through June 30,2003 

I. Contractor will provide the following HIV/AIDS services which are part of all 
Contractors’ basic alcohol and drug treatment program(s): 

A. Contractor’s Director(s) of programs will attend administrator training provided 
jointly by the San Mateo County AIDS Program and the Human Services 
Agency’s Alcohol and Drug Services, or equivalent training designed 
specifically for administrators of alcohol and/or drug treatment programs and 
approved by the Alcohol and Drug Services Administrator. 

B. Contractor’s staff will attend a minimum of two (2) hours of HIV update training 
specifically designed for counselors in alcohol and drug recovery programs. 
This requirement may be met by attendance at the San Mateo County AIDS 
Program in-service for alcohol and drug treatment staff, or equivalent training 
approved by the Alcohol and Drug Services Administrator. Seventy-five percent 
(75%) of Contractor’s staff will receive this training. 

C. Contractor will make available to each program participant (and families as 
appropriate) individual HIV/AIDS as a recovery issue, risk assessment and 
prevention education, culturally sensitive materials, and necessary knowledge 
and skills for attitude and behavior change. Contractor must have up-to-date 
information readily available for participants on HIV testing and counseling, 
needle exchange programs and written information on HIV/AIDS and Hepatitis 
A, B and C. Contractor must also make access to condoms available to all 
program participants. 

D. Contractor will consult with San Mateo County AIDS Program to determine the 
best way for the AIDS Program, or Contractor’s staff trained by the AIDS 
Program, to deliver HIV/AIDS group education to program participants. 
HIV/AIDS group education for participants will occur monthly for two (2) hours, 
With participant attendance expected. Group education will be designed with 
recovery as a focus, and will include culturally sensitive materials, and 
necessary knowledge and skills for attitude and behavior change. 

E. Contractor will coordinate with the Alcohol and Drug Services Administrator, 
and San Mateo County AIDS Program to develop a plan for either on-site or 
easy access to HIV antibody testing including phlebotomy, for program 
participants through County AIDS Program HIV testing services. HIV antibody 
testing and counseling will be conducted according to California State Law 
including HIV testing/AIDS confidentiality laws, and California State Office of 
AIDS guidelines by certified HIV counselors. 

Attachment 3 arialdoc 



ATTACHMENT 4 

Payment Procedures 
FREE AT LAST 

July I,2002 through June 30,2003 

A. Provisions Awlicable to Exhibits A and B 

1. General Provisions 
The payments are intended to compensate Contractor for a combination of 
factors: actual units of service provided, and the cost of maintaining its business 
on a continuous basis. Therefore, subject to the provisions of this Attachment, if 
Contractor provides fewer units of service than are specified in Exhibits A and 6 
to this Agreement, County will compensate Contractor for part of its costs in 
maintaining its available capacity on a continuous basis. However, in no event 
will the total payments to Contractor exceed the maximum contract obligation 
specified in Paragraph 3.A of the body of this Agreement unless that maximum 
amount is changed by the execution of a written Amendment. 

2. Performance Required to Receive Full Payment 

a. In light of the purposes set forth in the preceding paragraph, County will 
consider Contractor’s performance as being acceptable for the purposes 
of full payment, and Contractor will not be financially penalized for 
providing fewer units of service than set forth in the Exhibits A and B to 
this Agreement unless performance, by modality, is below 90% of the 
number of units set forth in the Exhibit(s). 

b. The 10% service variance is based upon each modality and is not an 
overall contract variance. 

3. Corrective Action Plans 
After six months of the contract term have passed, Contractor shall provide a 
corrective action plan within thirty (30) days of the end of each month for which 
a monthly report indicates that the program’s performance is less than 90% of 
the prorated current year-to-date service level. The corrective action plan shall 
specify the time period during which the service provided was below 90% of 
contracted services, and shall specify how the Contractor plans to bring 
performance up to contracted service levels. 

4. Pavments 

a. County will withhold 10% of the total contract amount, and will divide the 
balance into twelve (12) equal monthly payments. 

b. County will pay Contractor’s monthly payment upon timely submission of 
satisfactorily completed documents, as follows: Monthly reports of direct 



C. 

d. 

e. 

5. 

a. 

b; 

C. 

services provided in the previous month and monthly bills in accordance 
with the County billing format. 

To the extent the documentation is final, current, correct, and complete 
County shall pay Contractor within thirty (30) days of receipt of invoice 
and supporting documentation. 

The 10% withhold will be kept by County pending year-end settlement, 
after which a reconciliation shall take place as set forth in the next 
section of this Attachment. 

Any requests for variation, exemption or waiver of the payment 
procedures set forth in this section A.4. of Attachment 4 must be 
submitted, in writing, to the County Alcohol and Drug Services 
Administrator, who will review the request and make a recommendation 
to the Director of the Human Services Agency, whose decision will be 
final. 

Year End Settlement 
At the conclusion of each year of the term of this Agreement, a year end 
settlement and reconciliation will take place as follows: 

County’s maximum payment to Contractor will be the lesser of the full 
contract amount or the actual Net Allowable Costs for actual or 
accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
contract. Actual Net Allowable Costs will be determined by the 
final/year-end Cost Report. 

If Contractor performance by modality for the year is at or above 90% 
of the contracted service level set forth in the Exhibit(s) to this 
Agreement, County will pay Contractor the difference between the 
amount it has paid Contractor as of the year-to-date and the lesser of 
either the contract amount or Contractor’s actual Net Allowable Cost 
for each modality. This payment will be made within thirty (30) days of 
determination of year-end settlement. 

If Contractor performance by modality for the year is below 90% of the 
contracted service level, Contractor will reimburse the County the 
difference between the amount that County has paid Contractor as of 
the year-to-date and the lesser of Contractor’s performance 
percentage applied against the contract amount or contractor’s actual 
Net Allowable Cost for each modality. If it is determined that the 
Contractor has been paid in excess of its actual Net Allowable Costs, 
Contractor will reimburse County within thirty (30) days of written 
notification by the County Alcohol and Drug Services Administrator. 
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B. Provisions Applicable to Exhibits C and D 

1. Final Settlement Pavment 

Final settlement payment for services provided under Exhibits C and D of 
this agreement shall be no greater than the actual net allowable costs for 
actual or accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
Agreement. Actual net allowable costs for services will be determined by 
the final/year-end Cost Report. 

C. Provisions Applicable to All Services 

1. Required Fiscal Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August 15,2003. 

b. Contractor’s final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

2. Withholdinn Pavment for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited 
to: 

a. 
b. 

2 

g. 
h. 

annual budget proposal; 
cost allocation plan; 
participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modality; 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availability reports (for services other than 
residential); 
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i. 
j. 
k. 
I. 

m. 

quarterly narrative report; 
outcome objectives data/report; 
final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 
capacity/utilization report to the state. 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 

3. Documentation Required for Pavment 

a. County shall pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

4. Procedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s final payment until: 

a. Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

b. Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 
County has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

5. Contractor Notification to Countv of Inability to Provide All Units of Service 
If Contractor anticipates that it will, not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon discovery of such 
inability. Contractor will exercise best efforts to make said notification by 
February 28,2003. 
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11. Contractor’s Risk in Providins Extra Services 
Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in excess of County’s maximum contractual 
financial obligation, or in excess of Contractor’s contractual responsibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 

attachment 4 finalrevwbasn ariakdoc 

5 



ATTACHMENT 5 
Monitoring Procedures 

FREE AT LAST 
July I,2002 through June 30,2003 

I. Contractor’s Responsibilities 

A. Reporting Requirements for Alcohol and Drug Treatment Services 

1. Submit to County the monthly units of service report describing 
actual delivery of services provided under the Exhibits. Submit 
report within ten (10) calendar days after the end of each month. 

2. Submit to County a copy of the monthly Drug Abuse Treatment 
Access Report (DATAR). Submit a copy of report within ten (10) 
calendar days after the end of each month. Submit original report 
to the California Department of Alcohol and Drug Programs. 

3. Submit to County Quarterly Expenses, Revenues and Units of 
Service reports outlining expenditures made, revenues received 
and units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

4. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service levels. Submit quarterly narrative 
reports by the end of the month following each quarter. 

a. If the mid-year report due January 31, 2003 indicates that 
Contractor has not provided forty-five percent (45%) of the 
anticipated year-to-date services, County may require 
Contractor to submit monthly narrative reports describing 
actual delivery of services provided under the Exhibits for 
the remainder of the contract term. 

5. Submit to County the alcohol and drug treatment outcome 
objectives data based on data collected from the Addiction Severity 
Index, (ASI). Contractor will utilize the ASI as the baseline tool for 
outcome measures. Submit data as specified in the March 28, 
2000 Addiction Severity Index memo from Alcohol and Drug 
Services and any addendums thereto, and as directed by the 
County Alcohol and Drug Services Administrator or her designee. 
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B. Reportinq Requirements for Alcohol and Druq Prevention Services 

1. Submit to County monthly activity reports for prevention services 
describing actual delivery of services provided, and Prevention 
Activities Data System (PADS) reports of monthly demographic 
information. Submit reports within ten (10) calendar .days after the 
end of each month. 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. 

2. Submit to County the Quarterly Expenses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

3. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

4. Submit to Alcohol and Drug Services any alcohol and drug 
prevention outcome objectives data and reports as directed by the 
County Alcohol and Drug Services Administrator or her designee. 



II. County’s Responsibilities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

6. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

1. Review all pertinent participant records. 

2. Conduct appropriate interviews/discussions with participants 
served by Contractor. 

3. Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

4. Meet with appropriate program management and operations staff. 

5. Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
.compliance and any necessary corrective action(s) required. 

6. A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
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program(s) at least once during the contract term. 

C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the 
CADDS and/or PADS forms to the State of California. 

attachment 5 monitoringtnp aria1 



ATTACHlVlENT 6 

‘Program Specific Requirements (Flat Rate Agreements) 
FREE AT LAST 

July I, 2002 through June 30,2003 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

1. Monthly Alcohol and Drug Treatment Provider’s meetings. 
2. Monthly Alcohol and Drug Prevention Provider’s meetings. 
3. Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Requirements for Treatment Programs 
A. Maintain alcohol and drug treatment program participant records that 

include the following: 

1. 

2. 

3. 

4. 

California Alcohol and Drug Data System (CADDS) form; 

intake form; 

signed fee determination; 

redetermination of fee every twelve (12) months (except for 
residential treatment); 

5. medical history; 
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6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

social history; 

alcohol and drug history; 

presenting problem; 

completed Addiction Severity Index (ASI); 

recovery plan; 

progress notes; 

closure summary/discharge plan; 

documented quarterly review by consultant/supervisor; 

signed release of information as required; 

signed consent to treatment; and 

signed confidentiality agreement. 

B. Administer the ASI to all adult treatment program participants who were 
not assessed via an ASI within 30 days prior to admission to Contractor’s 
program(s), and as specified in the March 28, 2000 Addiction Severity 
Index memo and any addendums thereto from Alcohol and Drug Services. 
Submit outcome reports on data collected by the ASI as directed by the 
County Alcohol and Drug Services Administrator, or her designee. 

C. Make efforts to diversify program revenue sources. 

D. Comply with applicable California Department of Alcohol and Drug 
Programs certification and/or licensure requirements for Contractor’s 
alcohol and drug treatment program(s). 

E. Individuals will not be refused Contractor’s basic alcohol and drug 
treatment services based on the individual’s inability to pay. Contractor’s 
basic alcohol and drug treatment plan will be submitted to, and approved 
by the County Alcohol and Drug Services Administrator. 

F. Contractor’s program(s) will abide by the decision of the Alcohol and Drug 
Services Administrator, in the event that a participant appeals the manner 
or amount of his/her fee determination, which fee determination shall be 
based on a fee schedule approved by County. 

III. Administrative Requirements for Prevention Programs 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following: 
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1. 

2. 

3. 

Sign-in sheets; 

Activity logs; 

Documentation of referral criteria, evaluation materials, and reports 
pertaining to program activities; 

4. All documentation necessary to report on progress toward outcome 
objectives of services as specified in Attachment 5; and 

5. Other documentation and statistical information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. 

B. Administer alcohol and drug prevention program surveys as directed by 
the Alcohol and Drug Services Administrator or her designee. 

IV. Program Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the follolving provisions: 

A. Program Requirements: 

1. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3.’ Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
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and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
1) non-English speaking; 
2) hearing impaired; 
3) physically impaired; 
4) gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
9) diverse cultures. 

2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.l .c. above. 

C. Program participants who fall into the following categories will be 
considered to have a co-occurring disorder. Contractor will abide by the 
following definitions and protocol for such individuals: 

1. Definition of co-occurring disorder: 
a An individual is considered to have a Ace-occurring disorder 

if they have both a DSM-IV mental health diagnosis and a 
DSM-IV substance use disorder diagnosis. These 
diagnoses, along with assessment of current acuity of 
symptoms and behavioral management issues, will be 
considered when determining the appropriate level of care 
for each client. 

2. Protocol: 
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Category I - basic mental health issues and substance use 
disorders: 
Examples would include most individuals diagnosed with 
Adjustment Disorders, Somatoform Disorders, Dysthymic 
Disorders and most Personality Disorders, who have some 
behavioral problems, in addition to the Substance Use 
Disorder(s). Such individuals may or may not be on 
medications. 

Category II - complex mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Dissociative Disorders, Eating Disorders, Anxiety Disorders, 
Attention Deficit Disorders, Major Depressive Disorders that 
are not substance-induced, and some Personality Disorders 
with complex behavioral issues (such as some individuals 
with Borderline Personality Disorders), in addition to the 
Substance Use Disorder(s). Many, but not all, of these 
individuals may be on medications. In addition, some 
individuals in Category III who are stabilized on medications 
and who do not have significant behavioral problems may 
be in this category. 

Category III - serious mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Schizophrenia, other Psychotic Disorders, Bipolar 
Disorders, severe Major Depressive Disorders, as well as 
individuals with very complex behavioral problems and 
Dissociative Disorders, Eating Disorders, and Borderline 
Personality Disorders, in addition to the Substance Use 
Disorder(s). Almost all of the individuals will be on 
medications. 

Note: Individuals who have a diagnosis of Antisocial 
Personality Disorder, Mental Retardation, Learning 
Disorders, Autistic Disorders, Delirium, Dementia or 
Amnestic and other Cognitive Disorders and Substance Use 
Disorders, but none of the psychiatric diagnoses noted 
above, are considered to have a co-occurring disorder for 
the purposes of this protocol. 



D. Administrative Requirements: 

I. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (I) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

E. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor=s 
program objectives. Arrange the physical environment to support 
those activities. 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 

F. Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug services. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 
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b. Personnel policies that discuss the following: 

1) Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 

d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 

e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

cl- A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

1) 42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 
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3) Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

1) 

2) 

3) 

Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Alcohol and Drug Services Administrator). 

Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 

Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 

j. A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

G. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 
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2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

1) Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs I through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 
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V. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph V.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. Maintain all financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as 
the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-128 and A-133. 

C. If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 
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D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-128 or A-133. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D.1 through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

E. Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 
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1. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

VI. Unusual hidents Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

1. Summoning of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 

2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 

3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

Attachment Gtnp progspec finalrevpb.doc 
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ATTACHMENT 7 

COUNTY OF SAN MATE0 
Equal Benefits Compliance Declaration Form 

I. Vendor Identification 

Name of Contractor: 

Contact Person: 

Address:- 

Phone Number: (&sg:j q6 2- &7%@ 

II. Employees 
Does the Contractor have any employees? J Yes ---No 

Does the Contractor provide benefits to spouses of employees. 3 J Yes ---No 
* Iftbe answer to one or both of the above is no, please skip to Section IV.* 

III. Equal Benefits Cotipliance (Check one) 

M es, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its 
employees with spouses and its employees with domestic partners. 

aYes, the Contractor complies by offering a cash equivalent payment to eligible employees in lieu of 
equal benefits. 

q NO, the Contractor does not comply. 

q The Contractor is under a coliective bargaining agreement which began on 
and expires on (date). 

(date) 

IV. Declaration 

1 declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct, and that I am authorized to bind this entity contractually. 

Name (Please&int) 

45 3/yjg*7 
Title Contractor Tax Identification Number 



ATTACHMENT 8 
ADDITIONAL NEGOTIATED NET AMOUNT (NNA) REQUIREMENTS 

The first Amendment to the County’s state 2001-2005 NNA contract requires the 
County to include the following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an explanation to this Agreement. (Required 
by NNAAmendment 1, Exhibit B, Paragraph I.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

B. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings. 

0. If Contractor incurs costs, or makes expenditures to assist 
promote or deter union prganizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

(Required by NNAAmendment 1, Exhibit B, Paragraph M) 

3. Confidentiality of Information 



A. Contractor and any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 dd-z, Part 2, Title 42 CFR; Welfare and 
Institutions Code (hereinafter referred to W&IC), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22) Section 
51009. 

B. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title 42, CFR, Part 2; W&K, Section 14100.2; HSC, 
Section 11977; and Title 22, Section 51009. 

(Required by NNA Amendment 1, Exhibit B, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40) marital status, 
and denial of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 



B. Contractor agrees to post, and further agrees to require its , 
subcontractors to post, in conspicuous places, notices available to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)} in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNA Amendment 1, Exhibit B, Paragraph P) 

5. No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial support to any religious 
activity. (Required by NNA Amendment 1, Exhibit B, Paragraph Q.6) 

6. No state or federal funds available under this contract will be used for 
the acquisition, operation or maintenance of computer software in 
violation of copyright laws. (Required by NNA Amendment, Exhibit B, 
Paragraph V) 

7. If Contractor disagrees with state audit disallowances related to its 
programs, claims, or services, the Contractor may request an appeal 
through the County Alcohol and Drug Services Administrator, who shall 
promptly forward the Contractor’s appeal to State in accordance with 
Document 1 J, “Audit Appeals Process.” (Required by NNA 
Amendment 1, Exhibit D, Article IV, I. 10) 
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AGREEMENT BETWEEN 
COUNTY OF SAN MATE0 

AND 

MILLH’UE ELEMENTARY SCHOQL DISTRICT 
For the Period of 

July I, 2002 through June 30,2003 

Agency Contact: 
Esther L was 
Human Services Analyst 
(650) 802-6432 



FLAT RATE AGREEMENT WITH 
MILLBRAE ELEMENTARY SCHOOL DISTRICT 

FOR ALCOHOL AND DRUG SERVICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
MILLBRAE ELEMENTARY SCHOOL DISTRICT, hereinafter called “Contractor”; 

WITNESSETH- - ---------- 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such services to or for County or any 
Department/ Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug prevention services in 
accordance with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 
Attachment 7: 

State Net Negotiated Amount (NNA) Funded 
Prevention Services and Rates of Payment for those 
Services. 
Compliance with Section 504 
Fingerprinting Compliance 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
Equal Benefits Compliance 
Additional (NNA) Requirements 

2. Services to be Performed bv Contractor 
In consideration’of the payments hereinafter set forth in the Exhibits and 

Attachments herein, Contractor shall perform alcohol and drug prevention services as 
set forth in this Agreement, and the Exhibits and Attachments to the Agreement. 
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3. Payments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed FIFTY THREE THOUSAND SEVEN HUNDRED TWO 
DOLLARS ($53,702) for the contract term. 

B. Rates, Amounts and Terms of Payment 
The amounts, rates and terms of payment shall be specified in the 

Exhibits and Attachment 3 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

C. Time Limit for Submittina Invoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 3 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (1 !jth) day of each month. 

D. Availabilitv of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 
Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Proqram Budget 
1. Contractor will expend funds received for operation of its 

program and services according to Contractor’s annual operating budget, The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
this Agreement shall be subject to the approval of the Human Services Agency. 
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2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 
maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or more is inconsistent with the goals and objectives of the 
County-Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract Renenotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February 15, 2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June 1, 2003 and to finalize the agreement 
by July 1, 2003 subject to receipt of necessary information from the state budget. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 
relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmless 
A. It is agreed that Contractor shall defend, save harmless and 

indemnify County, its officers and employees from any and all claims which 
arise out of the terms and conditions of this Agreement and which result from the 
negligent acts or omissions of Contractor, its officers and/or employees. 
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B. It is agreed that County shall defend, save harmless, and 
indemnify Contractor, its officers and employees from any and all claims for injuries or 
damage to persons and/or property which arise out of the terms and conditions of this 
Agreement and which result from the negligent acts or omissions of County, its officers 
and/or employees. 

C. In the event of concurrent negligence of County, its officers and/or 
employees, and Contractor, its officers and/or employees, then the liability for any and 
all claims for injuries or damage to persons and/or property which arise out of terms 
and conditions of this Agreement shall be apportioned according to the California 
theory of comparative negligence. 

6. Insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 

B. Workers’ Compensation and Emplover’s Liabilitv Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s Liability Insurance providing full 
statutory coverage. In signing fhis Agreement, Contractor makes the following 
certification, required by Section 1861 of the California Labor Code: 

I am aware of fhe provisions of Section 3700 of the California Labor Code which 
requires every employer to be insured against liability for Workers’ Compensation 
or to undertake self-insurance.in accordance with fhe provisions of the Code, 
and i will comply with such provisions before commencing the performance of 
the work of fhis Agreemenf. 

C. Liabilitv Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily Injury Liability and Property Damage Liability Insurance 
as shall protect him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
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well as any and all claims for property damage which may arise from 
Contractor’s operations under this Agreement, whether such operations be by 
himself/herself/itself or by any subcontractor or by anyone directly or indirectly 
employed by either of them. Such insurance shall be combined single limit bodily 
injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 .OOO,OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO,OOO 
w Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ -O- 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

in the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
.provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12), the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504,requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 



B. Non-Discrimination - General. No person shall, on the grounds of 
age (over 40) ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C. Non-Discrimination - Emplovment 
Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of empjoyee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a> 
W 

cl 
d) 

Termination of this Agreement; 
Disqualification of the Contractor from bidding on or being 
awarded a County Contract for a period of up to 3 years; 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 
remedies and sanctions, as determined by the County 
Manager. 

2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to: 

a) Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or 

b) set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 
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Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment and 
Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Reporting and Finnerprinting Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section 11164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
11165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section 11166(a), gain knowledge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
power over a minor or any person under his or her care will be fingerprinted in order to 
determine whether they have a criminal history which would compromise the safety of 
such minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
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ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8.C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assignments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 

D. All agreements between Contractor and subcontractor and/or 
assignee for services pursuant to this Agreement shall be in writing and shall be 
provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, rules and 
regulations, and this Agreement, and to evaluate the quality, appropriateness and 
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timeliness of services performed. 

B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. 

11. Compliance with Applicable Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Agreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the patties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 

13. Interpretation and Enforcement 
A. Controllinq Law 

The validity of this Agreement and of its terms or provisions, as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning and effect of the provision in dispute. If 
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the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Agreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July 1, 2002, through June 
30, 2003. 

B. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C- 
Belmont CA 94002 
(650) 802-6400 

(2) In the case‘of Contractor, to: 
Millbrae Elementary School District 
555 Richmond Drive 
Millbrae, CA 94030 

16. Outcome Based ManaQement and Budaetinrr Responsibilities 

Contractor’s Responsibilities 
Engage in activities and supply information required to implement the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A. Attend planning and informational meetings; 
B. Develop program performance and outcome measurements; 
C. Collect and submit data necessary to fulfill measurement 
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D. 

E. 

F. 

requirements; 
Participate in technical assistance and training events offered by 
the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 
Participate in a review of performance and outcome information; 
and 
Comply with OBM Implementation Guidelines as specified in 
memos released by the Human Service Agency. 

Human Services Aqencv’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

B. Issue and review OBM Implementation Guidelines; and 
C. Conduct review of performance and outcome information. 



IN WITNESS WHEREOF, the parties hereto, by their duly authorized 

representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

By: 
Jerry Hill, President 
Board of Supervisors 

ATTEST: 

Clerk of Said Board 

Date: 

MILLBRAE ELEMENTARY SCHOOL DISTRICT 

Karen K. Philip, Superintendent 
\ 

Signatude 

Date: 8/27/02 

contractor’s Tax I.D. # 94-3088282 

agreement body finalrevpb mill ariai.doc 



EXHIBIT A 
PROGRAM DESCRIPTION 

MILLBRAE ELEMENTARY SCHOOL DISTRICT 

State Negotiated Net Amount (NNA) Funded Alcohol and Drug Prevention Services 
July I,2002 through June 30,2003 

Contractor will provide the following alcohol and drug prevention services at mutually 
agreed upon locations in San Mateo County. 

Contractor will serve as the lead/fiscal agency for the Children’s Network Project which 
is a collaborative effort with Family Service Agency of San Mateo County, and Millbrae 
Parks and Recreation to provide youth alcohol and drug prevention services. 

I. Prevention Services 

A. Children’s Network Project 

1. Provide After-School Homework Center Programs (ASCP) at Spring 
Valley and Lomita Park Elementary Schools. 

a. Identify thirty five (35) at-risk students in grades Kindergarten 
(K) through three (3) at each school to participate in the 
ASCP. 

b. Provide ASCP for thirty (30) weeks at each school site: 
provide the program for one and one-half (1 %) hours per 
day, five (5) days per week at Lomita Park and four (4) days 
per week at Spring Valley. 

1) The program will include tutoring and homework 
assistance, social development activities, and life 
skills activities. 

2. Recruit, retain, and/or train a minimum of six (6) adult or teen tutors 
for the ASCP. Provide new tutors with four (4) hours of appropriate 
tutor training. 

a. The school outreach specialists will provide in service 
training for tutors in techniques for working with at-risk 
students. 

3. Parent Education and Involvement 
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a. Provide four (4) sessions of parent education in English and 
Spanish totaling six (6) hours at each school. Recruit twenty- 
five (25) parents of at-risk students at each school to 
participate in parent education. Parent education will include 
parenting skills to support childrens’ learning at home and 
environmental prevention strategies. On-site childcare will be 
provided for these sessions. 

b. Develop materials appropriate for parents of ASCP students 
to use at home with one-on-one training provided. 

C. Publish and distribute a quarterly bilingual parent newsletter 
to assist parents in parenting skills. 

4. Provide a total of twenty-two (22) scholarships (eleven (11) at each 
ASCP site) for at-risk student ASCP participants to the Millbrae 
Parks and Recreation Department summer recreation program. 
Transport students to and from the summer recreation program. 

5. A Family Service Agency counselor will be available for three and 
one-half (3 l/2) hours per week at each school site to provide 
consultation to school staff, small group education to children 
participating in the after school services, and meet with children, 
parents, and/or families to provide assistance with problem 
identification and referral to community resources. 

6. Establish the Children’s Network Advisory Group, including 
representatives from each of the collaborating agencies. Convene 
and document quarterly meetings of the Children’s Network 
Advisory group. Responsibilities of this group include: 

a. Attend related meetings including Alcohol and Drug Services’ 
Prevention Providers meetings, appropriate 
workshops/trainings, and other required meetings. 

b. Conduct ongoing monitoring of the project, including 
evaluation and recommendations for improvement. 

7. Provide one thousand seven hundred eighty-seven (1,787) hours of 
staff availability dedicated to alcohol and drug prevention services 
including direct program services, preparation time, and record 
keeping time. The hours of staff availability are the contracted units 
of service. 
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II. 

III. 

IV. 

Collaboration and Linkaoes 
Contractor will work collaboratively with Family Service Agency and Millbrae 
Parks and Recreation Department to provide services to children and their 
families. Contractor will include progress with collaborative efforts in the quarterly 
narrative reports. 

Environmental Prevention 
Work collaboratively with County Alcohol and Drug Services and other alcohol 
and drug service providers to develop and implement appropriate environmental 
prevention strategies. Environmental Prevention Efforts work to effect changes in 
community attitudes, in order to influence the incidence and prevalence of the 
abuse of alcohol, tobacco and other drugs by the general population. Include 
progress on these efforts in quarterly narrative reports. 

Rates of Pavment 
In full consideration .of the alcohol and drug prevention services provided by 
Contractor, the total amount for NNA prevention services contained in this Exhibit 
is FIFTY THREE THOUSAND SEVEN HUNDRED TWO DOLLARS ($53,702). 
Consistent with the payment methodology set forth in Attachment 3, the monthly 
rate of payment is FOUR THOUSAND TWENTY SEVEN DOLLARS AND SIXTY- 
SEVEN CENTS ($4,027.67). 

A. The monthly rate of payment is determined by withholding 10% of the total 
contract amount and dividing the balance of FORTY EIGHT THOUSAND 
THREE HUNDRED THIRTY-TWO DOLLARS ($48,332) into twelve equal 
payments. 

B. All payments under this Agreement must directly support services 
specified in this Agreement. 

Prevention exhibita millbrae.doc 



ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public 
on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will comply with 
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the 
applicable DHHS regulation, and all guidelines and interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(s) recognize/recognizes and 
agree/agrees that contracts will be extended in reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign 
this assurance on behalf of the Contractor(s). 

The Contractor(s): (Check a or b) 
a. ( ) employs fewer than 15 persons. 

b. (X ) employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)), has designated the following person(s) to 
coordinate its efforts to comply with the DHEIS regulation. 

Tracev Walsh 
Name -of 504 Person - Type or Print 

Millbrae School District 555 Richmnd Drive 
Name of Contractor(s) - Type or Print Street Address or P.O. Box 

Millbrae 
City 

CA 
State 

94030 
Zip Code 

I certify that the above information is complete and correct to the best of my knowledge. 

8/27/02 

Date 

*Exception: DHHS regulations state that: “If a recipient with fewer than 15 employees tinds 
that, after consultation with a handicapped person seeking its services, there is no method of 
complying with (the facility accessibility regulations)...other than making a significant alteration in 
its existing facilities, the recipient may, as an alternative, refer the handicapped person to other 
providers of those services that are accessible.” 



PINGERPmNTmG COmEEmcE 
Agreement with 

M i 
Name of Contractor 

Alcohol & l!lru Or g Prevention 

Services 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, Contractor 
agrees that each applicant for employment or a volunteer position at Contractor’s program who will 
have supervisory or disciplinary power over a minor or anv person under his/her care will be 
fingerprinted in order to determine whether they have a c&n&l history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code 11105.3(a), as amended in 
1990 by AB 26 17). All fmgerprinting wil: be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be obtained before any 
of Contractor’s employees, subcontractors, assignees or volunteers are assigned or permitted to work at 
the program. Alternatively, the Contractor may set a hire date prior to obtaining fingerprinting results 
contingent on the candidate certifying that: (1) his or her employment application truthfully and 
completely discloses whether he or she has ever been convicted of a felony or misdemeanor or been on 
parole or probation, and (2) that the applicant understands that a backgound check will be conducted, 
and that he or she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding convictions, has or 
omitted information regarding convictions, or if the fmgerprinting results reveal any conviction 
incompatible with this employment. 

C. Contractor will maintain, and make available to County upon request, a written fingerprint 
certification for each applicant for employment or a volunteer position at the program for whom 
fmgerprinting is required. Such certification shall state that the individual has been fingerprinted, that 
the results of the fingerprinting process have been obtained, and that the process has disclosed no 
criminal history on the part of the individual which would compromise the safety of persons with 
whom that individual has contact. Fingerprint iTLformation received fi-om the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

I L 

Name (!&nature) 

Superintendent 
Title 

Auqust 27, 2002 
Date 



ATTACHMENT 3 

.Payment Procedures (Flat Rate Contracts) 
MILLBRAE ELEMENTARY SCHOOL DISTRICT 

July ‘I, 2002 through June 30,2003 

1. General Provisions 
The payments are intended to compensate Contractor for a combination of 
factors: actual units of service provided, and the cost of maintaining its business 
on a continuous basis. Therefore, subject to the provisions of this Attachment, if 
Contractor provides fewer units of service than are specified in the Exhibits to 
the Agreement, County will compensate Contractor for part of its costs in 
maintaining its available capacity on a continuous basis. However, in no event 
will the total payments to Contractor exceed the maximum contract obligation 
specified in Paragraph 3.A of the body of this Agreement unless that maximum 
amount is changed by the execution of a written Amendment. 

2. Performance Required to Receive Full Payment 

a. In light of the purposes set forth in the preceding paragraph, County will 
consider Contractor’s performance as being acceptable for the purposes 
of full payment, and Contractor will not be financially penalized for 
providing fewer units of service than set forth in the Exhibit(s) to this 
Agreement unless performance, by modality, is below 90% of the number 
of units set forth in the Exhibit(s). 

b. The 10% service variance is based upon each modality and is not an 
overall contract variance. 

3. Corrective Action Plans 
After six months of the contract term have passed, Contractor shall provide a 
corrective action plan within thirty (30) days of the end of each month for which 
a monthly report indicates that the program’s performance is less than 90% of 
the prorated current year-to-date service level. The corrective action plan shall 
specify the time period during which the service provided was below 90% of 
contracted services, and shall specify how the Contractor plans to bring 
performance up to contracted service levels. 

4. Payments 

a. County will withhold 10% of the total contract amount, and will divide the 
balance into twelve (12) equal monthly payments. 

b. County will pay Contractor’s monthly payment upon timely submission of 
satisfactorily completed documents, as follows: Monthly reports of direct 
services provided in the previous month and monthly bills in accordance 
with the County billing format. 



C. To the extent the documentation is final, current, correct, and complete 
County shall pay Contractor within thirty (30) days of receipt of invoice 
and supporting documentation. 

d. The 10% withhold will be kept by County pending year-end settlement, 
after which a reconciliation shall take place as set forth in the next 
section of this Attachment. 

e. Any requests for variation, exemption or waiver of the payment 
procedures set forth in this section 4 of Attachment 3 must be submitted, 
in writing, to the County Alcohol and Drug Services Administrator, who 
will review the request and make a recommendation to the Director of the 
Human Services Agency, whose decision will be final. 

5. Year End Settlement 
. At the conclusion of each year of the term of this Agreement, a year end 

settlement and reconciliation will take place as follows: 

a. County’s maximum payment to Contractor will be the lesser of the full 
contract amount or the actual Net Allowable Costs for actual or 
accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
contract. Actual Net Allowable Costs will be determined by the 
final/year-end Cost Report. 

b. If Contractor performance by modality for the year is at or above 90% 
of the contracted service level set forth in the Exhibit(s) to this 
Agreement, County will pay Contractor the difference between the 
amount it has paid Contractor as of the year-to-date and the lesser of 
either the contract amount or Contractor’s actual Net Allowable Cost 
for each modality. This payment will be made within thirty (30) days of 
determination of year-end settlement. 

c. If Contractor performance by modality for the year is below 90% of the 
contracted service level, Contractor will reimburse the County the 
difference between the amount that County has paid Contractor as of 
the year-to-date and the lesser of Contractor’s performance 
percentage applied against the contract amount or contractor’s actual 
Net Allowable Cost for each modality. If it is determined that the 
Contractor has been paid in excess of its actual Net Allowable Costs, 
Contractor will reimburse County within thirty (30) days of written 
notification by the County Alcohol and Drug Services Administrator. 



6. Required Fiscal Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August 15,2003. 

b. Contractor’s final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

7. Withholdinq Payment for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited 
to: 

a. 
b. 
C. 

d. 

e. 
f. 

cl- 
h. 

i. 
i -----I 
k. 
I. 

m. capacity/utilization report to the state. 

annual budget proposal; 
cost allocation plan; 
participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modality; 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availability reports (for services other than 
residential); 
quarterly narrative report; 

-owtsome..obje~tives-data/repo~~.------------ 

final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 



8. Documentation Required for Payment 

a. County shall pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

9. Procedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s final payment until: 

a. Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

b. Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 
County has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

10. Contractor Notification to County of Inability to Provide All Units of 
Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon discovery of such 
inability. Contractor vvill exercise best efforts to make said notification by 
February 28, 2003. 

11. Contractor’s Risk in Providing Extra Services 
Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in excess of County’s maximum contractual 
financial obligation, or in excess of Contractor’s contractual responsibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 
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ATTACHMENT 4 
Monitoring Procedures 

MILLBRAE ELEMENTARY SCHOOL DISTRICT 
July II, 2002 through June 30,2003 

I. Contractor’s Responsibilities 

A. Reporting Requirements for Alcohol and Drug Prevention Services 

1. Submit to County monthly activity reports for prevention services 
describing actual delivery of services provided, and Prevention 
Activities Data System (PADS) reports of monthly demographic 
information. Submit reports within ten (10) calendar days after the 
end of each month. 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. . 

2. Submit to County the Quarterly Expenses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

3. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

4. Submit to Alcohol and Drug Services any alcohol and drug 
prevention outcome objectives data and reports as directed by the 
County Alcohol and Drug Services Administrator or her designee. 



II. County’s Responsibilities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

B. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

1. Review all pertinent participant records. 

2. Conduct appropriate interviews/discussions with participants 
served by Contractor. 

3. Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

4. Meet with appropriate program management and operations staff. 

5. Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review. report documenting areas of 
compliance and any necessary corrective action(s) required. 

6. A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
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program(s) at least once during the contract term. 

C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the or 
PADS forms to the State of California. 

attachment 4 monitor&p aria1 
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ATTACHMENT 5 

Program Specific Requirements (Flat Rate Agreements) 
MILLBRAE ELEMENTARY SCHOOL DISTRICT 

July I,2002 through June 30,2003 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

1. Monthly Alcohol and Drug Prevention Provider’s meetings. 
2. Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Requirements for Prevention Programs 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following: 

1. 

2. 

3. 

Sign-in sheets; 

Activity logs; 

Documentation of referral criteria, evaluation materials, and reports 
pertaining to program activities; 

4. All documentation necessary to report on progress toward outcome 
objectives of services as specified in Attachment 4; and 
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5. Other documentation and statistical information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. 

B. Administer alcohol and drug prevention program surveys as directed by 
the Alcohol and Drug Services Administrator or her designee. 

III. Program Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 

1. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
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1) Non-English speaking; 
2) hearing impaired; 
3) physically impaired; 
4) gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
9) diverse cultures. 

2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.1 .c. above. 

c. Administrative Requirements: 

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

D. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor’s 
program objectives. Arrange the physical environment to support 
those activities. 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 



E. Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug services. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel policies that discuss the following: 

Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 

d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 
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e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

g- A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

1) Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Alcohol and Drug Services Administrator). 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 

3) Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 



principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 

j. A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

F. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3: Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or m’arriage to a manager or member of 
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Contractor’s governing board has a.substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

IV. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph IV.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. Maintain all financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as 
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the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-128 and A-133. 

C. If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-128 or A-133. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
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D.l through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

E. Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 

1. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

Unusual Incidents Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

1. Summoning of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 

2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 



3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

attachment5prev final arialdoc 
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ATTACHMENT 6 

COUNTY OF SAN MATE0 
Equal Benefits Compliance Declaration Form 

I. Vendor Identification 

Name of Contractor: 

Contact Person: 

Address: 

Mi 11 hrap Srl-~nl . . l-11 stn d- 

mfv-7 ntm-dw3t 

Phone Number: 

e, CA 94mr) 

( 650) 697-5896 Fax Number: J&511! 697-6865 

II. Employees 
Does the Contractor have any employees? X Yes ----No 
Does the Contractor provide benefits to spouses of employees? Yes x -No 
* Jfthe answer to one or both of the above is no, please skip to Section IV.* 

III. Equal Benefits Compliance (Check one) 
Dyes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its 
employees with spouses and its employees with domestic partners. 

aYes, the Contractor complies by offering a cash equivalent payment to eligible employees in lieu of 
equal benefits. 

q NO, the Contractor does not comply. 

mhe Contractor is under a collective bargaining agreement which began on (date) I 999 
and expires on 3003” (date). *negotiations for new contract are in process 

Iv. Declaration 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct, and that I am authorized to bind this entity contractually. 

Executed this 77th day of ,20m at Mi 11 hTap. PA Alg& 
(City> 

’ Signature 
. . Karen K Phi 1 in 
Name (Please print) 

Title 
pnt ~A-?l-l~f?~ 

Contractor Tax Identification Number 



ATTACHMENT 7 
ADDITIONAL NEGOTIATED NET AMOUNT (NNA) REQUIREMENTS 

The first Amendment to the County’s state 2001-2005 NNA contract requires the 
County to include the following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an’explanation to this Agreement. (Required 
by NNA Amendment 1, Exhibit B, Paragraph I.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

.A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

B. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

(Required by NNA Amendment I, Exhibit B, Paragraph M) 

3. Confidentiality of Information 
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A. Contractor and any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 dd-z, Part 2, Title 42 CFR; Welfare and 
Institutions Code (hereinafter referred to W&C), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22), Section 
51009. 

B. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title. 42, CFR, Part 2; W&IC, Section 14100.2; HSC, 
Section 11977; and Title 22, Section 51009. 

(Required by NNAAmendment 1, Exhibit B, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40), marital status, 
and denial of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions’of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 



B. Contractor agrees to post, and further agrees to require its 
subcontractors to post, in conspicuous places, notices available to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)} in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNAAmendment 1, Exhibit B, Paragraph P) 

5. No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial support to any religious 
activity. (Required by NNA Amendment 1, Exhibit B, Paragraph Q.6) 

6. No state or federal funds available under this contract will be used for 
the acquisition, operation or maintenance of computer software in 
violation of copyright laws. (Required by NNAAmendment, Exhibit B, 
Paragraph V) 

7. If Contractor disagrees with-state audit disallowances related to its 
programs, claims, or services, the Contractor may request an appeal 
through the County Alcohol and Drug Services Administrator, who shall 
promptly forward the Contractor’s appeal to State in accordance with 
Document 1 J, “Audit Appeals Process.” (Required by NNA 
Amendment I, Exhibit D, Article IV, I. 10) 



AGREEMENT BETWEEN 
COUNTY OF SAN MATE0 

AND 

THE LATIN0 CO~SSION 
For the Period of 

July 1,2002 through June 30,2003 

Agency Contact: 
Esther LUCQS 
Human Services Analyst 
(650) 8024432 



FLAT RATE AGREEMENT WITH 
THE LATIN0 CQlWlMlSSIQW 

FOR ALCOHOL APdD DRUG SERVICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
THE LATIN0 COMMISSION, hereinafter called “Contractor”; 

WITNESSETH- ----------- 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such services to or for County or any 
Department/ Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug services in accordance 
with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Akachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Exhibit 6: 

Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 
Attachment 7: 
Attachment 8: 

Bay Area Services Network (BASN) Funded Services 
and Rates of Payment for those Services 
County Funded Alcohol and Drug Treatment 
Continuation Services and Rates of Payment for 
those Services 
Compliance with Section 504 
Fingerprinting Compliance 
HIV/AIDS Services 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
Equal Benefits Compliance 
Additional (NNA) Requirements 

2. Services to be Performed bv Contractor 
In consideration of the payments hereinafter set forth in the Exhibits and 

Attachments herein, Contractor shall perform alcohol and drug services as set forth in 
this Agreement, and the Exhibits and Attachments to the Agreement. 



3. Pavments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed SIXTY NINE THOUSAND SIX HUNDRED SEVENTY- 
SIX DOLLARS ($69,676) for the contract term. 

B. Rates. Amounts and Terms of Payment 
The amounts, rates and terms of payment shall be specified in the 

Exhibits and Attachment 4 to ttiis Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services! and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

6. Time Limit for Submittinq Invoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 4 herein. County shall 
not be obligated to pay Contractor for the services.covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (‘lSth) day of each month. 

C. Availabilitv of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 
Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Prooram Budqet 
I. Contractor will expend funds received for operation of its 

program and services according to Contractor’s annual operating budget. The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
this Agreement shall be subject to the approval of the Human Services Agency. 
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2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 
maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or rnore is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract ReneCmotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February l5,2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June 1, 2003 and to finalize the agreement 
by July 1, 2003 subject to receipt of necessary information from the state budget. 

G. Treatmena Services for Which Payment is Made Under this 
Agreement 
To the extent that this Agreement provides for a combination of 

treatment services and prevention services, payments made under this Agreement are 
intended to pay Contractor for treatment services provided to individuals who are 
referred by the County, and who lack the necessary resources to pay for all, or part, of 
these treatment services themselves. Payments made under this Agreement are not 
intended to provide the full cost of care for all individuals referred by County for 
services. In addition to the payments specified in the Agreement, the total cost of 
Contractor’s services will be paid by client fees, as specified in the Agreement and the 
Exhibits and Attachments hereto, and other sources of revenue. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 
relationship is established by this Agreement. The intent by both County and 
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Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmiess 
Contractor shall indemnify and save harmless the County, its officers, 

agents, employees, and servants from all claims, suits, or actions of every name, kind 
and description, brought for, or on account of: (A) injuries to or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost, including but not limited to, the 
concurrent active or passive negligence of the County, its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided that this shall not apply to injuries 
or damage for which the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

The duty of Contractor to indemnify and save harmless! as set forth 
herein, shall include the duty to defend as set forth in Section 2778 of the California 
Civil Code. 

6. Insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of iiability or of any cancellation or modification of the policy. 

5. Workers’ Comoensation and Emoloverls Liabilitv Insurance 
Contractor shall have in effect during the entire life-of this 

Agreement, Workers’ Compensation and Employer’s Liability Insurance providing full 
statutory coverage. In signing this Agreement, Contractor makes the following 
certification, required by Section 1861 of the California Labor Code: 

I am aware of the provisions of Section 3700 of the Caiifornia Labor Code which 
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requires every employer to be insured against liabiltiy for Workers’ Compensafion 
or fo underfake self-insurance in accordance with the provisions of the Code, 
and I will comply with such provisions before commencing the performance of 
the work of fhis Agreement 

c. Liabilitv Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily injury Liability and Property Damage Liability Insurance 
as shall protect him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
well as any and all claims for property damage which may arise from 
Contractor’s operations under this Agreement, whether such operations be by 
himself/herself/itself or by any subcontractor or by anyone directly or indirectly 
employed by either of them. Such insurance shall be combined single limitbodily 
injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability;.... $ 1 ,OOO,OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ I .OOO,OOO’ 
6) Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ 1 .OOO,OOO 

. 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which’shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately,declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7 * Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12): the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
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subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by I) signing 
the Letter of Assurance, attached and incorporated herein as Attachment I, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 

B. Non-Discrimination - General. No person shall, on the grounds of 
age (over 40), ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C. Non-Discrimination - Emplovment 
Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification,- compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits-Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
I. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a) 
W 

C) 
d) 

Termination of this Agreement; 
Disqualification of the Contractor from bidding on or being 
awarded a County Contract for a period of up to 3 years; 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 
remedies and sanctions: as determined by the County 
Manager. 



2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to: 

a) Examine Contractor’s,employment records with respect to 
compliance with this paragraph; and/or 

b) set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 

Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment and 
Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Preventkn. Reporting and Fingerprinting Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section 11164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
11165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section II 166(a), gain knowiedge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
power over a minor or any person under his or her care will be fingerprinted in order to 
determine whether they have a criminal history which would compromise the safety of 
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such minor(s) or person(s) under his or her care. (Penal Code Section 111053(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8.C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assignments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 

D. All agreements between Contractor and subcontractor and/or 
assignee for services pursuant to this Agreement shall be in writing and shall be 
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provided to County. 

IO. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies uponreasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, rules and 
regulations, and this Agreement, and to evaluate the quality, appropriateness and 
timeliness of services performed. 

B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. 

II. Compliance with Applicable Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Agreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the parties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 



13. Interpretation and Enforcement 
A.. Controllinfl Law 

The validity of this Agreement and of its terms or provisions, as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning and effect of the provision in dispute. If 
the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Agreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July I, 2002, through June 
30, 2003. 

B. This Agreement may be teminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(I) ,ln the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 
(650) 802-6400 
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(2) In the case of Contractor, to: 
The Latin0 Commission 
301 Grand Avenue 
South San Francisco, CA 94080 

16. Outcome Based Manacaement and Budseting Responsibiiities 

Contractor’s Responsibilities 
Engage in activities and supply information required to implement the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A. 
B. 
c. 

D. 

‘E. 

F. 

Attend planning and informational meetings; 
Develop program performance and outcome measurements; 
Collect and submit data necessary to fulfill measurement 
requirements; 
Participate in technical assistance and training events offered by 
the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 
Participate in a review of performance and outcome information; 
and 
Comply with OBM Implementation Guidelines as specified in 
memos released by the Human Service Agency. 

Human Services Aaency’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

B. issue and review OBM Implementation Guidelines; and 
c. Conduct review of performance and outcome information. 
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IN WITNESS WHEREOF, the parties hereto, by their duly authorized 

representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

Jerry Hill, President 
Board of Supervisors 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

THE LATIN0 COMMISSION 

DEBRA CAMARILLO- EXECUTIJVE ADM. 

Name, Title - Print 
_, .-,. ; _,/ ,i 

,I _.‘- ,/ /..~-’ 
” &.. 

/NIL--- 
&gMtGre c_ _C_....-’ 

g-26-02 

Contractor’s Tax I.D. # 94-31 49136 

agreement body finalrevpb laiino arial.doc 



EXHlBlT A 
Bay Area Services Network (BASN) Funded 

Alcohol and Drug Treatment Services and Payments 
THE LATIN0 COMMISSIQN 

July ?, 2002 through June Xl,2003 

Contractor will provide the following Bay Area Services Network (BASN) funded alcohol 
and drug treatment services to parolees at a mutually agreed upon location in San 
Mateo County. All payments under this Agreement must directly support services 
specified in this Agreement. Contractor will comply with the current San fvlateo County 
BASN Work Plan; the most current State Parolee Services Network Specifications for 
Treatment Recovery Services, as applicable; the most current version of the California 
Department of Corrections BASN Guidelines; and the requirements outlined in the 
2002-03 San Mateo County Request for Proposals by Alcohol and Drug Services for 
Bay Area Services Network Parolees. 

1. BAY AREA SERVICES WETWORK [BASN) FUNDED RESIDENTIAL 
ALCOHOL AND DRUG TREATMENT SERVICES 
A. BASN Residential Alcohol and Drum Treatment Units of Service: 

Contractor will provide a maximum of one hundred eighty (180) days of 
BASN residential treatment per program participant, for individuals 
referred to the BASN residential program by BASN. Each program 
participant must be formally determined by the Parolee Services Network 
Case Manager to be eligible to receive BASN services. 

1. Admit a minimum of two (2) BASN women residential alcohol and 
drug treatment program participants. Provid.e a total of two 
hundred fourteen (214) days of BASN women’s residential alcohol 
and drug services to be allocated by Contractor. 

2. Admit a minimum of two (2) BASN men residential alcohol and drug 
treatment program participants. Provide a total of two hundred 
fourteen (214) days of BASN men’s residential alcohol and drug 
services to be allocated by Contractor. 

3. Admit BASN program participants to Contractor’s BASN residential 
alcohol and drug treatment program as Contractor deems 
appropriate for individual program participan& up to a maximum of 
one hundred eighty (180) days of BASN residential services. 



B. BASN Residential Alcohol and Drua Treatment Services: 
Services will include, but not be limited to, alcohol and drug treatment, 
aftercare, and relapse prevention. The following services are part of 
Contractor’s basic BASN women’s and men’s residential alcohol and drug 
treatment program: 

1. Orientation/Assessment: 
Including an understanding of the program rules and the process 
each participant will be part of while in the program. A treatment 
plan will be developed that includ.es both short- and long-term 
behaviorally measurable goals that the program participant will 
work on while in the program. 

. 

2. Stabilization: 
Program participants will be directed towards stabilization through 
education, experiential activities, recreation, and counseling. The 
goal of stabilization will be to provide program participants with 
insight into the criminal thinking process, the addictive disease 
process, and relapse prevention. 

3. Exit Plannina and Transition to Outpatient Services: 
At least two weeks prior to the anticipated date of BASN residential 
treatment program completion, or transition, the program will assist 
each program participant in developing an exit/transition plan 
which will include: 

a) Notification of the BASN case management contractor, and 
Parole. 

W BASN transition plan and treatment summary including 
rehabilitation and relapse issues that need to be addressed 
by the program participant to assure long term recovery. 

C) Coordination and scheduled appointment with a BASN 
outpatient program for ongoing rehabilitation services if one 
hundred eighty (180) days have not been provided; if no 
opening is available, Contractor may schedule an 
appointment with a State Alcohol and Drug Programs (ADP) 
certified, non-BASN, outpatient program.. 

4. Provide attendance reports to the County BASN Coordinator, on at 
least a monthly basis. Coordinate with Parole Officers, monthly, 
regarding progress of BASN program participant. Notify Parole 
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Agent immediately if program participant misses a session or is 
discharged from the program. 

5. Coordinate cases and referrals, as necessary, with other San 
Mateo County BASN service providers and Walden House Case 
Manager. Notify Parole Agent and Walden House Case 
Management immediately if BASN program participant is admitted 
or discharged from program. 

BASN Residential Pavment Rates: 
In full consideration of the BASN services provided by Contractor 
pursuant to this Agreement and subject to the provisions of Paragraph 3 
of the body of this Agreement, County shall pay Contractor in the manner 
described below: 

1. 

2. 

3. 

4. 

5. 

County shall pay Contractor a maximum of THIRTEEN 
THOUSAND FOUR HUNDRED THIRTY-THREE DOLLARS 
($13,433.00) for the term of the Agreement. County shall pay 
Contractor for BASN women’s residential alcohol and drug 
treatment services at the rate of SIXTY TWO DOLLARS AND 
SEVENTY-TWO CENTS ($62.72) per bed day for residential 
services actually provided. 

County shall pay Contractor a maximum of THIRTEEN 
THOUSAND FOUR HUNDRED THIRTY-THREE DOLLARS 
($13,433.00) for the term of the Agreement. County shall pay 
Contractor for BASN women’s residential alcohol and drug 
treatment services at the rate of SIXTY TWO DOLLARS AND 
SEVENTY-TWO CENTS ($62.72) per bed day for residential 
services actually provided. 

Contractor will ensure that the full range of BASN alcohol and drug 
treatment services are available for the entire term of this 
Agreement. 

A separate billing and record keeping system will be kept by 
Contractor for those program participants receiving these BASN 
residential alcohol and drug treatment services. 

Contractor’s monthly itemized bill will include the following: 
a. Names of program participants receiving services during the 

month. 
b. Dates services were provided. 
c. Number of bed days provided for each program participant. 
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6. Contractor will submit an itemized bill and invoice by the tenth 
(lOth) day of the month following the month in which services were 
provided. Bills and invoices will be submitted to the Alcohol and 
Drug Services office for approval and processing for payment. 

II. BAY AREA SERVICES NETWQRK (S&W@ FUNDED NQNRESlDENTlAL 
ALCQHQL AMQ DRUG TREATMENT SERVICES 
A. BASN Nonresidential Alcohol and Druq Treatment Units of Service: 

Contractor will provide a maximum of one hundred eighty (180) days of 
the following BASN nonresidential alcohol and drug treatment services, 
per program participant, for individuals referred to the BASN 
nonresidential program by BASN. Each program participant must be 
formally determined by the Parolee Services Network Case Manager to 
be eligible to receive BASN services. 

I. Admit to Contractor’s BASN nonresidential alcohol and drug 
treatment program a minimum of two (2) program participants. 

2. Provide two hundred eighty-six (286) hours of staff availability 
dedicated to BASN nonresidential services to the participants 
described in the preceding paragraph., including face-to-face 
contacts, preparation time, and record keeping. Staff available 
hours will include a minimum of five (5) contact hours, per BASN 
program participant, p&r week, and at least one (1) individual 
session, per BASN program participant, per week. These five (5) 
contact hours, above, are to be conducted over at least three (3) 
calendar days, per week. In addition, a weekly allowance of four 
(4) hours per week is allotted for administrative work. 

3. Provide a minimum of three (3) group counseling sessions per 
week to the program participants described in Paragraph II.A.l 
above. Each BASN nonresidential program participant will receive 
a total of two (2) group counseling sessio?s per week. Group 
sessions may consist of no less than one (I) BASN nonresidential 
program participant and no more than a total of ten (10) 
individuals. 

B. BASN Nonresidential Alcohol and Drug Treatment Services: 
All of the follc)wing services are part of Contractor’s basic BASN 
nonresidential alcohol and drug treatment program. Contractor will 
provide services including, but not iimited to, the following: 

1. Intake, assessment, recovery planning, case management, 
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aftercare and relapse prevention for each program participant. 

2. Provide, or make available, job skills assessment and training for 
program participants. 

3. Provide, or make available, ancillary support services including 
access to HIV/AIDS testing and education, literacy assessment and 
training, job skills assessment and training, employment 
information and other suitable educational training. 

4. Develop an aftercare plan with each BASN nonresidential program 
participant prior to the participant’s completion of the final phase of 
the BASN nonresidential recovery program. Plan will‘include 
group and’ individual support for continued recovery, relapse 
prevention, education, and continuing linkages with community 
services. 

5. Provide attendance reports to the County BASN Coordinator, on at 
least a monthly basis. Coordinate with Parole Officers, monthly, 
regarding progress of BASN program participants. Notify Parole 
Agent immediat&ly if program participant misses a session or is 
discharged from the program. 

6. Coordinate cases and referrals, as necessary, with other San 
Mateo County BASN service providers and Walden House Case 
Manager. Notify Parole Agent and Walden House Case 
Management immediately if BASN program participant is admitted 
or discharged from program. 

c. BASN Nonresidential Alcoliol and Drug Treatment Payment Rates: 
In full consideration of the BASN nonresidential alcohol and drug 
treatment’services provided by Contractor pursuant to this Agreement and 
subject to Paragraph 3. of the body of this Agreement, County shall pay 
Contractor in the mantier described below: 

1. County shall pay .Contractor a maximum of SEVEN THOUSAND 
EIGHT HUNDRkD TEN DOLLARS ($7,810.00) for the term of the 
Agreement. Couhty shall pay Contractor for BASN nonresidential 
alcohol and’drug treatment services at the rate of TWENTY 
SEVEN DOLLARS AND THIRTY-ONE CENTS ($27.31) per 
available staff hour. 

2. Contractor will ensure that the full range of BASN alcohol and drug 
treatment services at-& available for the entire term of this 



Agreement. 

3. A separate biliing and record keeping system will be kept by 
Contractor for those program participants receiving these BASN 
nonresidential alcohol and drug treatment services. 

4. Contractor’s monthly itemized bill will include the following: 
a. Names of program participants receiving services during the 

month. 
b. Dates services were provided. 
C. Number of individual and group counseling hours provided 

for each program participant. 
d. Number of staff hours provided, by modality. 
e. Contractor will submit an itemized bill and invoice by the 

tenth (lO!h) day of the month following the month in which 
services were provided. Bills and invoices will be submitted 
to the Alcohol and Drug Services office for approval and 
processing for payment. 
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EXHIBIT 5 
County Funded 

Alcohol and Drug Treatment Services and Payments 
Treatment Continuation Services 

T-HE LATIN0 COlvlMlSSIOM 
July I, 2002 through June 30,2603 

Contractor will provide the following alcohol and drug treatment continuation services at 
a mutually agreed upon location in San Mateo County. Contractor will possess and 
maintain the appropriate licensure and/or certification required to provide the services 
described below. All payments under this Agreement must directly support services 
specified in this Agreement. 

I. ALCOHOL AND DRUG TREATMENT SERVICES 
Contractor will provide residential alcohol and drug treatment continuation 
services to a maximum of eight (8) women and men, known as “program 
participants” currently enrolled in Contractor’s residential treatment services that 
were originally paid for by Center for Substance Abuse Treatment grant No. 1 
H79 T111599-01, which has expired. However, County Alcohol and Drug 
Services has committed THIRTY FIVE THOUSAND DOLLARS ($35,000) of 
funding to permit these eight (8) women and men to continue in their ongoing 
treatment programs until that funding has been depleted. 

A. Alcohol and Druq Treatment Units of Service 
Provide women’s and men’s residential alcohol and drug treatment 
continuation services to a maximum of eight (8) chemically dependent 
program participants. Provide a maximum of four hundred thirty-seven 
(437) days of residential alcohol and drug treatment services to be 
allocated by Contractor among the program participants. 

B. Alcohol And Drug Treatment Services 

I. Recovery planning, aftercare, relapse prevention, and case 
management services for each program participant. 

2. One alcohol- and drug-free socialization activity for residents per 
quarter. 

3. Classes focusing on family values, and parenting skills. 

4. Sexuality workshops regarding sexuality and relationships. 

5. Nutrition classes focusing on proper nutritional needs. 



6. Meditation practices. 

7. Art therapy. 

8. “Twelve step” presentations covering such topics as sponsorship, 
co-dependency, and relapse. 

9. Arrange for the following: 
a. Project Read staff teaching on a semi-weekly basis basic 

reading skills, G.E.D. preparation, and civil service 
requirements. 

b. Provide bank account training on how to utilize a bank 
account, balance a check book, and read bank statements. 

C. Planned Parenthood will provide education on sexually 
transmitted diseases and family planning. 

Planned Parenthood will also provide education on 
feminine hygiene and breast cancer to the women 
program participants. 

d. Vocational Rehabilitation staff will assist program 
participants in the transition of post-recovery home life. 

e. Assist with housing resources for program participants who 
are in the process of transition. 

f. Provide resource services around the issues of immigration. 

5. Develop an aftercareltransitional recovery plan with each program 
participant which includes, but is not limited to! referral to 
additional treatment services as appropriate, parenting groups, 
early recovery groups, individual and family counseling, 
participation in special interest groups, and weekly attendance at 

/ “twelve step” meetings. 

C. Residential Alcohol and Drua Treatment Continuation Pavment Rates 
In full consideration of the residential alcohol and drug treatment 
continuation services provided by Contractor pursuant to this Agreement 
and subject to the provisions of Paragraph 3 of the body of this 
Agreement, County shall pay Contractor in the manner described below: 

1. County shall Contractor a maximum of THIRTY FIVE THOUSAND 
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DOLLARS ($35,000) for the term of the Agreement. This is the 
portion of the contract obligation designated for County funded 
women’s and men’s residential alcohol and drug treatment 
continuation services described in this Exhibit. County shall pay 
Contractor at the rate of EIGHTY DOLLARS ($80.00) per bed day 
for women’s and men’s residential alcohol and drug treatment 
continuation services actually provided. 

A separate billing and record keeping system will be kept by 
Contractor for those program participants receiving these 
residential alcohol and drug treatment continuation services. 

Contractor’s monthly itemized bill will include the following: 
a. Names of program participants receiving services during the 

month. 
b. Dates services were provided, and the number of bed -days 

provided for each program participant. 
C. Contractor will submit an itemized bill and invoice by the 

tenth (I Oth) day of the month following the month in which 
services were provided. Bills and invoices will be submitted 
to the Alcohol and Drug Services office for approval and 
processing for payment. 
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ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public 
on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will comply with 
Section 504 of the Rehabilitation Act of 1973: as amended, all requirements imposed by the 
applicable DEIHS regulation, and all guidelines and interpretations issued pursuant thereto. l 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(s) recognize/recognizes and 
agree/agrees that contracts wiIl be extended in reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s): its successors, transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign 
this assurance on behalf of the Contractor(s). 

The Contractor(s): (Check a or b) 
a. ( ) employs fewer than 15 persons. 

b. ( xx) employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)), has desi,onted the following person(s) to 
coordinate its efforts to comply with the DIEIS regulation. 

DEBRA CAMARILLO 
Name of 504 Person - Type or Print 

LATIN0 COMMISSION 301 GRAND AVE. SUITE 301 

Name of Contractor(s) - Type or Print Street Address or P.O. Box 

SO. SAN FRANCISCO, CA. 94080 

City State Zip Code 
:-,-: 

I certi@ that the above information is.coIllpl~te-anddorrect to the best of my knowledge. 
,, ,: ,..-’ .,” : 

/‘. i ,/ ., ‘. ,~ 
g-26-02 f--c / 

,/f. ,-y/~, , 2;: .- z.,F.; / CL------- _,_ _... ~_____.-.--.-‘- ‘. Executive Administrator 
Date ~...Sigi&ture and Title of Authorized 0fiicial 

*Exception: DHKS regulations state that: “If a recipient with fewer than 15 employees finds 
that, after consultation with a handicapped person seeking its services, there is no method of 
complying with (the facility accessibility regulations)...other than making a significant alteration in 
its existing facilities, the recipient may, as an alternative, refer the handicapped person to other 
providers of those services that are accessible.” 



ATTACHMENT 2 

FINGElUWNT~G CCMHJANCE 
Agreement with 

LATIN0 COMMISSION 

Name of Contractor 

for 
ALCOHOL AND DRUGS TREATMENT SERVICES 

Services 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, Contractor 
agrees that each applicant for employment or a volunteer position at Contractor’s pro,gam who will 
have supervisory or disciplinary power over a minor or any person under his/her care will be 
fmgerprinted in order to determine whether they have a criminal history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code 11105.3(a): as amended in 
1990 by AB 2617). L411 fingerprinting will be at Contractor’s sole expense. 

EL Tine fIngerprinting process will be completed and the results of the process will be obtained before any 
of Contractor’s employees, subcontractors, assignees or volunteers are assigned or permitted to work at 
the program. Alternatively, the Contractor may set a hire date prior to obtaining fingerprinting results 
contingent on the candidate certifying that: (1) his or her employment application truthfully and 
completely discloses whether he or she has ever been convicted of a felony or misdemeanor or been on 
parole or probation, and (2) that the applicant understands that a background check will be conducted, 
and that he or she will be dismissed from emplovment immediately if he or she has failed to provide 
information regarding convictions: has provided incomplete information regarding convictions, has or 
omitted information regarding convictions, or if the fmgerprinting results reveal any conviction 
incompatible with this employment. 

C. Contractor will maintain, and make available to County upon request, a written fingerprint 
certification for each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required. Such certification shall state that the individual has been fingerprinted: that 
the results.of the fingerprinting process have been obtained, and that the process has disclosed no 
criminal history on the part of the individual which would compromise the safety of persons with 
whom that individual has contact. Fingerprint informalion received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to D,oJ directive. ,,... :T 

; I.-- 

.-j ;I :.:. 
.,.-. 

,_,’ 
,,i- 

/ 
2’ 

’ I 
,.,a -f-.’ /;~~, ., ” -“- 

Debra Camarillo /,, , ,;,r. ,,.f’ .*. &5- ,<,.“: .^ . . -- _ 
k-. h-&e &gature js 

Executive Administrator 
Title 

g-26-02 
Date 

Revised S/7/01 



ATTACHIMENT 3 
i-W/AIDS Services 

July I, 2002 through June 30,2003 

I. Contractor will provide the following HIV/AIDS services which are part of all 
Contractors’ basic alcohol and drug treatment program(s): 

A. Contractor’s Director(s) of programs will attend administrator training provided 
jointly by the San Mate0 County AIDS Program and the Human Services 
Agency’s Alcohol and Drug Services, or equivalent training designed 
specifically for administrators of alcohol and/or drug treatment programs and 
approved by the Alcohol and Drug Services Administrator. 

B. Contractor’s staff will attend a minimum of-two (2) hours of HIV update training 
specifically designed for counselors in alcohol and drug recovery programs. 
This requirement may be met by attendance at the San Mateo County AIDS 
Program in-service for alcohol and drug treatment staff, or equivalent training 
approved by the Alcohol and Drug Services Administrator. Seventy-five percent 
(75%) of Contractor’s staff will receive this training. 

C. Contractor will make available to each program participant (and families as 
appropriate) individual HIV/AIDS as a recovery issue, risk assessment and 
prevention education, culturally sensitive materials, and necessary knowledge 
and skills for attitude and behavior change. Contractor must have up-to-date 
information readily available for participants on HIV testing and counseling, 
needle exchange programs and written information on HIV/AIDS and Hepatitis 
A: B and C. Contractor must also make access to condoms available to all 
program participants. 

D. Contractor will consult with San Mateo County AIDS Program to determine the 
best way for the AIDS Program, or Contractors staff trained by the AlDS 
Program, to deliver HIV/AIDS group education to program participants. 
HIV/AIDS group education for participants will occur monthly for two (2) hours, 
with participant attendance expected. Group education will be designed with 
recovery as a focus, and will include culturally sensitive materials, and 
necessary knowledge and skills for attitude and behavior change. 

E. Contractor will coordinate with the Alcohol and Drug Services Administrator, 
and San Mateo County AIDS Program to develop a plan for either on-site or 
easy access to HIV antibody testing including phlebotomy, for program 
participants through County AIDS. Program HIV testing services. HIV antibody 
testing and counseling will be conducted according to California State Law 
including HIV testing/AIDS confidentiality laws, and California State Office of 
AIDS guidelines by certified HIV counselors. 

Attachment 3 arial.doc 



ATTACMMEMT 4 

Payment Procedures 
THE LATINQ CQlwlMiSSIQN 

July $,2002 through June 30,2003 

1. Required Fiscal Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August 7 5,2003. 

b. Contractor’s final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

2. Final Settlement Pawnent 
Final settlement payment for services provided under this agreement shall be 
no greater than the actual net allowable costs for actual or accrued 
expenditures made pursuant to the annual budget for contracted services 
submitted by Contractor for the term of the Agreement. Actual net allowable 
costs for services will be determined by the final/year-end Cost Report. 

3. Withholdinrr Paymeslt for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily compieted reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited 
to: 

a. 
b. 

:: 

9 
h. 

i. 

annual budget proposal; 
cost allocation plan; 
participation fee schedule; 
California Aicohol and Drug Data System (C4DDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modality; 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availability reports (for services other than 
residential); 
quarterly narrative report; 
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j. outcome objectives data/report; 
k. 
I. 

m. 

final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month ioilow- 
up; and 
capacity/utilization report to the state. 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 

4. Documentation Reguired for Pavment 

a. County shall pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentatiqn that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

5. Procedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s final payment until: 

a. 

b. 

C. 

Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 
County has reviewed said audit report. 

In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

6. Contractor Notification to County of lnabilitv to Provide Al! Units of 
Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon discovery of such 
inability. Contractor will exercise best effons to make said notification by 
February 28, 2003. 
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7. Contractor’s Risk is7 Providing Extra Serwices 
Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in excess of County’s maximum contractual 
financial obligation, or in excess of ‘Contractor’s contractual responsibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 

attachment 4 finalrevpb latino ari&&c 
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Al-GACHIUIEMT 5 
Monitoring Procedures 

THE LATINQ CQ~~ISSSON 
July ‘R, 2002 through June 30,2003 

I. Contractor’s Responsibilities 

A. Reporting Requirements for Alcohol and Drug Treatment Services 

1. Submit to County the monthly units of service report describing 
actual delivery of services provided under the Exhibits. Submit 
report within ten (10) calendar days after the end of each month. 

2. Submit to County a copy of the monthly Drug Abuse Treatment 
Access Report (DATAR). Submit a copy of report within ten (10) 
calendar days after the end of each month. Submit original report 
to the California Department of Alcohol and Drug Programs. 

3. Submit to County Quarterly Expenses, Revenues and Units of 
Service reports outlining expenditures made, revenues received 
and units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

4. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service leve!s. Submit quarterly narrative 
reports by the end of the month following each quarter. 

a. If the mid-year report due January 31, 2003 indicates that 
Contractor has not provided forty-five percent (45%) of the 
anticipated year-to-date services, County may require 
Contractor to submit monthly narrative reports describing 
actual delivery of services provided under the Exhibits for 
the remainder of the contract term. 

5. Submit to County the alcohol and drug treatment outcome 
objectives data based on data collected from the Addiction Severity 
Index, (AS!). Contractor will utilize the ASI as the baseline tool for 
outcome measures. Submit data as specified in the March 28, 
2000 Addiction Severity Index memo from Alcohol and Drug 
Services and any addendums thereto, and as directed by the 
County Alcohol and Drug Services Administrator or her designee. 



Il. County’s ResrJonsibiCities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, includi&-rg, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

B. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

1. 

2. 

3. 

4. Meet with appropriate program management and operations staff. 

5. 

6. 

Review all pertinent participant records. 

Conduct appropriate interviews/discussions with participants 
served by Contractor. 

Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
compliance and any necessary corrective action(s) required. 

A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
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program(s) at least once during the contract term. 

C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the 
CADDS and/or PADS forms to the State of California. 

attachment 5 monitoring tx aria1 
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ATTACHMENT 6 

Program Specific Requirements (Flat Rate Agreements) 
THE LATIN0 COMlwl~SSIOM 

July I,2002 through June 30,2003 

I. General Administrative Reauirernents 
A. Attend each of the following meetings: 

1. Monthly Alcohol and Drug Treatment Provider’s meetings, 
2. Other meetings as required by the County. 

6. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

I. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Achinistrative Reguireunents for Treatment Programs 
A. Maintain alcohol and drug treatment program participant records that 

include the following: 

1. 

2. 

3. 

4. 

California Alcohol and Drug Data System (CADDS) form; 

intake form; 

signed fee determination; 

redetermination of fee every twelve (12) months (except for 
residential treatment); 

5. medical history; 

6. social history; 



5. 

C. 

D. 

E. 

F. 

7. 

8. 

9. 

IO. 

11. 

12. 

13. 

14. 

15. 

16. 

alcohol and drug history; 

presenting problem; 

completed Addiction Severity Index (ASI); 

recovery ptan; 

progress notes; 

closure summary/discharge plan; 

documented quarterly review by consultant/supervisor; 

signed release of information as required; 

signed consent to treatment; and 

signed confidentiality agreement. 

Administer the ASI to all adult treatment program participants who were 
not assessed via an ASI within 30 days prior to admission to Contractor’s 
program(s), and as specified in the March 28, 2000 Addiction Severity 
Index memo and any addendums thereto from Alcohol and Drug Services. 
Submit outcome reports on data collected by the ASI as directed by the 
County Alcohol and Drug Services Administrator, or her designee. 

Make efforts to diversify program revenue sources. 

Comply with applicable California Department of Alcohol and Drug 
Programs certification and/or licensure requirements for Contractor’s 
alcohol and drug treatment p~rogram(s). 

Individuals will not be refused Contractor’s basic alcohol and drug 
treatment services based on the individual’s inability to pay. Contractor’s 
basic alcohol and drug treatment plan will be submitted to, and approved 
by the County Alcohol and Drug Services Administrator. 

Contractor’s program(s) will abide by the decision of the Alcohol and Drug 
Services Administrator, in the event that a participant appeals the manner 
or amount of his/her fee determination, which fee determination shall be 
based on a fee schedule approved by County. 

III. Program Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 
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1. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

6. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

6. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
I> non-English speaking; 
2) hearing impaired; 
3) physically impaired; 
4) gayjiesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
9) diverse cultures. 



2. Demonstrate a commitment, in good faith! to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph i3.l.c. above. 

C. Program participants who fall into the following categories will be 
considered to have a co-occurring disorder. Contractor will abide by the 
following definitions and protocol for such individuals: 

1. Definition of co-occurring disorder: 
a An individual is considered to have a Ace-occurring disorder 

if they have both a DSM-IV mental health diagnosis and a 
DSNI-IV substance use disorder diagnosis. These 
diagnoses, along with assessment of current acuity of 
symptoms and behavioral management issues, will be 
considered when determining the appropriate level of care 
for each client. 

2. Protocol: 
a. Category I - basic mental health issues and substance use 

disorders: 
Examples would include most individuals diagnosed with 
Adjustment Disorders, Somatoform Disorders, Dysthymic 
Disorders and most Personality Disorders, who have some 
behavioral problems, in addition to the Substance Use 
Disorder(s). Such individuals may or may not be on 
medications. 

b. Category II - complex mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Dissociative Disorders, Eating Disorders, Anxiety Disorders, 
Attention Deficit Disorders, Major Depressive Disorders that 
are not substance-induced, and some Personality Disorders 
with complex behavioral issues (such as some individuals 
with Borderline Personality Disorders), in addition to the 
Substance Use Disorder(s). Many, but not all, of these 
individuals may be on medications. In addition, some 
individuals in Category Ill who are stabilized on medications 
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and who do not have significant behavioral problems may 
be in this category. 

c. Category Ill - serious mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Schizophrenia, other Psychotic Disorders, Bipolar 
Disorders, severe Major Depressive Disorders, as well as 
individuals with very complex behavioral problems and 
Dissociative Disorders, Eating Disorders, and Borderline 
Personality Disorders, in addition to the Substance Use 
Disorder(s). Almost all of the individuals will be on 
medications. 

Note: Individuals who have a diagnosis of Antisocial 
Personality Disorder, Mental Retardation, Learning 
Disorders, Autistic Disorders, Delirium, Dementia or 
Arnnestic and other Cognitive Disorders and Substance Use 
Disorders, but none of the psychiatric diagnoses noted 
above, are considered to have a co-occurring disorder for 
the purposes of this protocol. 

D. Administrative Requirements: 

1 . . Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

I= L. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabiiities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor=s 
program objectives. Arrange the physical environment to support 
those activities. 



3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 

F. Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug services. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel polidies that discuss the following: 

1) Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions: and 
disorientation. 

C. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 
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d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 

e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

9. A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

V 42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c) 

h. An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsor.ed by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Alcohol and Drug Services Administrator). 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contraotor will not promote the use of alcohol or illicit 
drugs. 
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3) Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materia!s, entertainment, or use of any 
goods) from any company or organization whose 
principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 

i A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

G. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indireotly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

1) Any member of Contractor’s governing board. 



2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
Contractor’s governing board has a substantial 
personal financial interest. 

b. #When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the County Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

V. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph V.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state! or San Mateo County 
government performs an audit of Contractor’s program provided 
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pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. Maintain all financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as 
the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-128 and A-133. 

C. If it is deemed necessary by the County Alcohol and Drug Services 
Administrator, hire a Certified Public Accountant to perform a fully 
certified audit of Contractor’s program at Contractors expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-128 or A-133. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 
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4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D.? through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninev (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

E. Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 

I. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

Unusual Incidents Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

1. Summoning of police/firelemergency services personnel to the 
program premises in order to handle disturbances or crimes. 
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2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 

3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

Attachment 6tx progspec finalrevpbxloc 
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ATTACHrnNT 7 

CfXJNTYOFS~WTEO 
Equal Benefits Compliance Declaration Form 

H. Vendor Identification 

Name of Contractor: 

Contact Person: 

Address: 

LATIN0 COMkfISSION 

; 
301 GRAND AVE., SUITE 301 

Phone Number: 

SOUTH SAN FRANCISCO, CA. 94080 
(650) 244-1444 Fax Number: 

(650) 244-144 

II. Employees . 
Does the Contractor have any employees? XYes -No 
Does the Contractor provide benefits to spouses of employees? x Yes NO 

* Ifthe answer to one or both of the above is no, please skip to Section IV.* 

III. Equal Benefits Compliance (Check one) 
XwYes, the Contractor complies by offering equal benefits, as defmed by Chapter 2.93, to its 

employees with spouses and its employees with domestic partners. 

aYes, the Contractor complies by offering a cash equivalent payment to eligible employees in lieu of 
equal benefits. 

q NO, the Contractor does not comply. 

q The Contractor is under a collective bargaining agreement which began on 
and expires on (date). 

(date) 

IV. Dedaration 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct, and that I am authorized to bind this entity contractually. 

: 2Ooat So. San Francisco 
(Ciry> 

-.--~-.-DE~~‘.--~AMARILLO - EXEC. ADMINISTRATOR 
Name (Please print) 

ECXJTIVE ADMINISTRATOR 
Title 

94-3149136 
Contractor Tax Identification Number 



ATTACHMENT 8 
ADDITIOKAL NEGOTIATED NET AMOUNT (NN4) REQUIREMENTS 

The first Amendment to the County’s state 2001-2005 NNA contract requires the 
County to include the following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an explanation to this Agreement. (Required 
by NNAAmendment 1, Exhibit B, Paragraph I.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

8. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

{Required by NNA Amendment 1, Exhibit B? Paragraph M) 

3. Confidentiality of Information 



A. Contractor and-any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 dd-z, Part 2, Title 42 CFR; Welfare and 
Institutions Code (hereinafter referred to WMC), Section 
14100.2; Section 11977 of the MA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22), Section 
51009. 

B. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title 42, CFR, Part 2; W&IC, Section 14100.2; HSC, 
Section II 977; and Title 22, Section 51009. 

(Required by NNAAmendment 1, Exhibit B, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color: ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40), marital status, 
and denial of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 
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B. Contractor agrees to post, and further agrees to require its 
subcontractors to post, in conspicuous places, notices available to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)) in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNAAmendment I, Exhibit B, Paragraph P) 

5. No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial support to any religious 
activity. (Required by NNA Amendment ,I, Exhibit B, Paragraph Q-6) 

6. No state or federal funds available under this contract will be used for 
the acquisition, operation or maintenance of computer software in 
violation of copyright laws. (Required by NNA Amendment, Exhibit 8, 
Paragraph V) . 

7. If Contractor disagrees with state audit disallowances related to its 
programs, claims, or services, the Contractor may request an appeal 
through the County Alcohol and Drug Services Administrator, who shall 
promptly forward the Contractor’s appeal to State in accordance with 
Document 1 J, “Audit Appeals Process.” (Required by NNA 
Amendment 1, Exhibit D, Article IV, I. IO). 
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AGREEMENT BETWEEN 
COUNTY OF SAN MATE0 

AND 

PROJECT NINETY, INC. 
For the Period of 

July I, 2002 through June 30,2003 

Agency Contact: 
Esther Lucas 
Human Services Analyst 
(650) 802-6432 



FLAP RATE AGREEMENT WITH 
PROJECT NINETY, INC. 

FOR ALCOHOL AND DRUG SERWICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
PROJECT NINETY, INC., hereinafter called “Contractor”; 

WITNESSETH- ----a------ 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such services to or for County or any 
Department/ Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug services in accordance 
with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Exhibit B: 

Attachment 1: 
‘Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 
Attachment 7: 
Attachment 8: 

Bay Area Services Network (BASN) Funded Services 
and Rates of Payment for those Services 
Center for Substance Abuse Treatment (CSAT) 
Funded Alcohol and Drug Treatment Services and 
Rates of Payment for those Services 
Compliance with Section 504 
Fingerprinting Compliance 
HIV/AIDS Services 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
Equal Benefits Compliance 
Additional (NNA) Requirements 

2. Services to be Performed bv Contractor 
In consideration of the payments hereinafter set forth in the Exhibits and 

Attachments herein, Contractor shall perform alcohol and drug services as set forth in 
this Agreement, and the Exhibits and Attachments to the Agreement. 
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3. Pavments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed TWO HUNDRED FORTY EIGHT THOUSAND EIGHT 
HUNDRED EIGHTY DOLLARS ($248,880) for the contract term. 

B. Rates, Amounts and Terms of Pavment 
The amounts, rates and terms of payment shall be specified in the 

Exhibits and Attachment 4 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

B. Time Limit for Submitting Invoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 4 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (15’“) day of each month. 

C. Availabilitv of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 
Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Proqram Budget 
1. Contractor will expend funds received for operation of its 

program and services according to Contractor’s annual operating budget. The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
this Agreement shall be subject to the approval of the Human Services Agency. 
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2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 
maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or more is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract Renegotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February 15,2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June I, 2003 and to finalize the agreement 
by July I, 2003 subject to receipt of necessary information from the state budget. 

G. Treatment Services for Which Pavment is Made Under this 
Agreement 
To the extent that this Agreement provides for a combination of 

treatment services and prevention services, payments made under this Agreement are 
intended to pay Contractor for treatment services provided to individuals who are 
referred by the County, and who lack the necessary resources to pay for all, or part, of 
these treatment services themselves. Payments made under this Agreement are not 
intended to provide the full cost of care for all individuals referred by County for 
services. In addition to the payments specified in the Agreement, the total cost of 
Contractor’s services will be paid by client fees, as specified in the Agreement and the 
Exhibits and Attachments hereto, and other sources of revenue. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 
relationship is established by this Agreement. The intent by both County and 
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Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmless 
Contractor shall indemnify and save harmless the County, its officers, 

agents, employees, and servants from all claims, suits, or actions of every name, kind 
and description, brought for, or on account of: (A) injuries to or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost, including but not limited to, the 
concurrent active or passive negligence of the County, its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided that this shall not apply to injuries 
or damage for which the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct, 

The duty of Contractor to indemnify and save harmless, as set forth 
herein, shall include the duty to defend as set forth in Section 2778 of the California 
Civil Code. 

6. Insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 

B. Workers’ Compensation and Employer’s Liabilitv Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s Liability Insurance providing full 
statutory coverage. In signing this Agreement, Contractor makes the following 
certification, required by Section 1861 of the California Labor Code: 

I am aware of the provisions of Section 3700 of the California Labor Code which 
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requires every employer to be insured against liability for Workers’ Compensation 
or to undertake self-insurance in accordance with the provisions of the Code, 
and I will comply with such provisions before commencing the performance of 
the work of this Agreement. 

C. Liabilitv Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily Injury Liability and Property Damage Liability Insurance 
as shall protect him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
well as any and all claims for property damage which may arise from 
Contractor’s operations under this Agreement, whether such operations be by- 
himself/herself/itself or by any subcontractor or by anyone directly or indirectly 
employed by either of them. Such insurance shall be combined single limit bodily 
injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 .OOO,OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO,OOO 
(c) Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO,OOO 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12)’ the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
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subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 

B. Non-Discrimination - General. No person shall, on the grounds of 
age (over 40), ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C. Non-Discrimination - Emplovment 
Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a> 
W 

cl 
d) 

Termination of this Agreement; 
Disqualification of the Contractor from bidding on or being 
awarded a County Contract for a period of up to 3 years; 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 
remedies and sanctions, as determined by the County 
Manager. 
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2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to:’ 

a) Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or 

b) set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 

Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment and 
Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Reportinq and Fingerprintinq Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section 11164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
11165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section II 166(a), gain knowledge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary. 
power over a minor or any person under his or her care will be fingerprinted in order to 
determine whether they have a criminal history which would compromise the safety of 
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such minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a -written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8.C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assiqnments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 

C.- All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 

D. All agreements between Contractor and subcontractor and/or 
assignee for services pursuant to this Agreement shall be in writing and shall be 
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provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, rules and 
regulations, and this Agreement, and to evaluate the quality, appropriateness and 
timeliness of services performed. 

B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. 

11. Compliance with Applicable Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Agreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the parties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

8. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 
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13. Interpretation and Enforcement 
A. Controlling Law 

The validity of this Agreement and of its terms or provisions, as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning and effect of the provision in dispute. If 
the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Agreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July I, 2002, through June 
30, 2003. 

B. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 
(650) 802-6400 
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(2) In the case of Contractor, to: 
Project Ninety, Inc. 
720 South “B” Street, Suite 3 
San Mateo, CA 94401 

16. Outcome Based Management and Budgeting Responsibilities 

Contractor’s Responsibilities 
Engage in activities and supply information required to implement the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A. 
B. 
C. 

D. 

E. 

F. 

Attend planning and informational meetings; 
Develop program performance and outcome measurements; 
Collect and submit data necessary to fulfill measurement 
requirements; 
Participate in technical assistance and training events offered by 
the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 
Participate in a review of performance and outcome information; 
and 
Comply with OBM Implementation Guidelines as specified in 
memos released by the Human Service Agency. 

Human Services Aoencv’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

B. Issue and review OBM Implementation Guidelines; and 
C. Conduct review of performance and outcome information. 
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IN WITNESS WHEREOF, the parties hereto, by their duly authorized 

representatives, have affixed their hands. 

ATTEST: 

COUNTY OF SAN MATE0 

By: 
Jerry Hill, President 
Board of Supervisors 

Date: 

Clerk of Said Board 

Date: 

PROJECT NINETY, INC. 

Contractor’s Tax I.D. # 2??-?3y#d2?(i( 

agreement body finalrevpb P90 arial.doc 



EXHIBIT A 
Bay Area Services Network (BASN) Funded 

Alcohol and Drug Treatment Services and Payments 
PROJECT NINETY, INC. 

July I, 2002 through June 30,2003 

Contractor will provide the following Bay Area Services Network (BASN) funded alcohol 
and drug treatment services to parolees at a mutually agreed upon location in San 
Mateo County. All payments under this Agreement must directly support services 
specified in this Agreement. Contractor will comply with the current San Mateo County 
BASN Work Plan; the most current State Parolee Services Network Specifications for 
Treatment Recovery Services, as applicable; the most current version of the California 
Department of Corrections BASN Guidelines; and the requirements outlined in the 
2002-03 San Mateo County Request for Proposals by Alcohol and Drug Services for 
Bay Area Services Network Parolees. Contractor will provide the following services to 
individuals who meet Alcohol and Drug Services treatment criteria for BASN services, 
hereinafter referred to as “program participants”. 

I. BAY AREA SERVICES NETWORK (BASN) FUNDED MEN’S RESIDENTIAL 
ALCOHOL AND DRUG TREATMENT SERVICES 
Contractor will provide a maximum of one hundred eighty (180) days of the 
following residential alcohol and drug treatment services, for individuals referred 
to the men’s residential program by BASN. Each program participant must be 
formally determined by the Parolee Services Network Case Manager to be 
eligible to receive BASN services. 

A. BASN Men’s Residential Alcohol and Drug Treatment Units of Service: 
I. Admit a minimum of thirty-four (34) men residential alcohol and 

drug treatment program participants. Provide a total of three 
thousand one hundred fifty-seven (3,157) days of men’s residential 
alcohol and drug treatment services to be allocated by Contractor. 

2. Admit BASN program participants to Contractor’s ninety (90) day 
BASN men’s residential alcohol and drug treatment program as 
Contractor deems appropriate for individual program participants, 
up to a maximum on one hundred eighty (180) days of residential 
services. 

3. Contractor will provide each program participant with a minimum of 
four (4) hours, daily, of continuous face-to-face individual and 
group activity. 



B. BASN Men’s Residential Alcohol and Druq Treatment Services: 
Residential alcohol and drug treatment services will include, but not be 
limited to, alcohol and drug treatment, aftercare, and relapse prevention 
and/or subsidized transitional sober living environment (SLE) housing. 
The following services are part of Contractor’s basic men’s residential 
alcohol and drug treatment program: 

1 : Orientation/Assessment: 
Provide orientation to the program rules and the process each 
participant will be part of while in the program. A treatment plan 
will be developed that includes both short- and long-term 
behaviorally measurable goals that the program participant will 
work on while in the program. 

2. Stabilization: 
Program participants will be directed towards stabilization through 
education, experiential activities, recreation, and counseling. The 
goal of stabilization will be to provide program participants with 
insight into the criminal thinking process, the addictive disease 
process, and relapse prevention. 

3. Exit Planning and Transition to Outpatient Services: 
At least two weeks prior to the anticipated date of BASN residential 
treatment program completion, or transition, the Contractor will 
assist each program participant in developing an exit/transition 
plan that will include the following: 

a) Notification of the BASN case management contractor and 
Parole Agent within twenty-four (24) hours. 

b) BASN transition plan and treatment summary including 
rehabilitation and relapse issues that need to be addressed 
by the program participant to assure long term recovery. 

c) Coordination and schedule appointment with a BASN 
outpatient program for ongoing rehabilitation services if one 
hundred eighty (180) days have not been provided; if no 
opening is available, Contractor may schedule an 
appointment with a State Alcohol and Drug Programs (ADP) 
certified, non-BASN, outpatient program. 

d) County will pay Contractor only for actual services provided. 
A separate billing and record keeping system will be kept 
by Contractor for those individuals referred by BASN. 

2 



4. 

5. 

6. 

Contractor will ensure that the full range of BASN alcohol and drug 
treatment services is available for the entire term of this 
Agreement. 

Provide attendance reports to the County BASN Coordinator, on at 
least a monthly basis. Coordinate with Parole Officers, monthly, 
regarding progress of BASN program participants. Notify Parole 
Agent immediately if program participant misses a session or is 
discharged from the program. 

Coordinate cases and referrals, as necessary, with other San 
Mateo County BASN service providers and Walden House Case 
Manager. Notify Parole Agent and Walden House Case 
Management immediately if BASN program participant is admitted 
or discharged from program. 

C. BASN Men’s Residential Alcohol and Drum Treatment Pavment Rates: 
In full consideration of the BASN men’s residential alcohol and drug 
treatment services provided by Contractor, County shall pay Contractor in 
the manner described below: 

1. County shall pay Contractor a maximum of ONE HUNDRED 
FIFTY-ONE THOUSAND SIX HUNDRED TWENTY-EIGHT 
DOLLARS ($151,628.00) for the term of the Agreement. County 
shall pay Contractor for BASN men’s residential alcohol and drug. 
treatment services at the rate of FORTY-EIGHT DOLLARS AND 
TWO CENTS ($48.02) per bed day for services actually provided. 

2. Contractor will ensure that the full range of BASN alcohol and drug 
treatment services is available for the entire term of this 
Agreement. 

3. A separate billing and record keeping system will be kept by 
Contractor for those program participants receiving these BASN 
residential alcohol and drug treatment services. 

4. Contractor’s monthly itemized bill will include the following: 
a. Names of program participants receiving services during the 

month. 

5. 

b. Dates services were provided. 
c. Number of bed days provided for each program participant. 

Contractor will submit an itemized bill and invoice by the tenth 
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(IO’“) day of the month following the month in which services were 
provided. Bills and invoices will be submitted to the Alcohol and 
Drug Services office for approval and processing for payment. 

II. BASN SOBER LIVING ENVIRONMENT (SLE) TRANSITIONAL HOUSING 
Program participants residing in the SLE transitional housing must participate in 
Contractor’s aftercare services or other outpatient alcohol and drug recovery 
services, Cost may be subsidized for up to one hundred eighty (180) days for 
individuals referred directly by BASN. 

A. BASN SLE Units of Service: 
Contractor will provide a total of seven hundred nineteen (719) days of 
SLE transitional housing to a minimum of eight (8) BASN program 
participants. 

B. BASN SLE Services: 
Admission criteria and program standards for BASN SLEs will include, but 
not be limited to: 

1. Per agreement with the California Department of Corrections 
(CDC) and the State Alcohol and Drug Programs (ADP), Contractor 
will require a minimum of four (4) hours per week, and report 
monthly, the following activities from it’s aftercare program as 
fulfilling the outpatient requirement for Contractor’s BASN SLE 
participants: 

E: 
family counseling groups; and 
outside twelve step meetings. 

2. Contractor may not claim attendance at family night dinner and 
related activities, or house meetings as part of the four (4) hour 
weekly minimum of outpatient services. 

3. Meet bi-weekly with a representative from BASN SLE transitional 
housing facility. 

4. Assist in maintaining all buildings and grounds of each BASN SLE. 

5. There must be a rental agreement for each program participant, 
signed by the landlord, owner, or representative and the program 
participant, that clearly shows the deposit, refund policy, rent 
payment schedule and policy on return of rent if the program 
participant leaves. 
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6. 

7. 

8. 

9. 

IO. 

11. 

12. 

13. 

Have posted clear conditions of residency including house rules, 
housekeeping duties, curfews, etc. 

Program participants must be admitted to, and participating in, 
BASN outpatient recovery services at least three (3) times a week 
while receiving SLE services. 

Assist in maintaining a supportive alcohol- and drug-free 
environment for residents of BASN SLE transitional housing, 
Assist residents in participating in BASN off-site 
outpatient/recovery services, and community support groups, 
including those provided by Contractor. 

Ensure the BASN SLE(s) will meet the needs of an ethnically and 
culturally diverse population as well as the physically challenged. 
Provide staff support to assist with multicultural special populations 
and to assist with housing and living issues. 

Develop a plan for each SLE resident to obtain financial self- 
sufficiency. Assist SLE residents to function as independent and 
financially self-supporting individuals. 

Assess the employment and training needs of the SLE residents 
and, in collaboration with the participants, refer residents to the 
Department of Vocational Rehabilitation for evaluation. 

Assist SLE residents to obtain employment or to enter training. 

Contractor will ensure that the full range of BASN alcohol and drug 
treatment services is available for the entire term of this 
Agreement. 

B. BASN Sober Livinq Environment (SLE) Pavment Rates: 

I. County shall pay Contractor a maximum of TEN THOUSAND 
SEVEN HUNDRED EIGHTY-FOUR DOLLARS ($10,784.00) for the 
term of the Agreement. County shall pay Contractor for BASN SLE 
services at the rate of FIFTEEN DOLLARS ($15.00) per bed day 
for SLE services actually provided. 

2. Contractor will ensure that the full range of BASN alcohol and drug 
treatment services is available for the entire term of this 
Agreement. 
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3. A separate billing and record keeping system will be kept by 
Contractor for those program participants receiving these BASN 
SLE services. 

4. Contractor’s monthly itemized bill will include the following: 
a. Names of program participants receiving services during the 

month. 
b. Dates services were provided. 
c. Number’of bed days provided for each program participant. 
d. Hours of aftercare participation for each program participant. 

5. Contractor will submit an itemized bill and invoice by the tenth 
(IO’“) day of the month following the month in which services were 
provided. Bills and invoices will be submitted to the Alcohol and 
Drug Services office for approval and processing for payment. 
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EXHIBIT B 
Center for Substance Abuse Treatment (CSAT) Funded 

Alcohol and Drug Treatment Services and Payments 
PROJECT NINETY, INC. 

July I,2002 through September 30,2002 

Contractor will provide the following services in accordance with the guidelines 
and requirements of the Catalog of Federal Domestic Assistance Number 99- 
002: the Grant Award No. 1 Ii79 Till91 O-01, Title: Post-incarceration Treatment 
Capacity Expansion dated g/19/99, which is the funding source for these 
services; and the PHS Grants Policy Statement (Rev. April I, 1994), which is a 
compilation of the salient features of policies and various policy issues regarding 
the administration of grant awards. 

I. CSAT Post-Incarceration Alcohol and Drug Residential Treatment 
Expansion Units of Service 
Contractor will provide the following CSAT post-incarceration alcohol and 
drug treatment expansion services: 

A. Admit to Contractor’s CSAT post-incarceration residential treatment 
services a minimum of fifteen (15) program participants who meet 
the criteria specified in Federal Grant # 1 H79 TII 191 O-01. Provide 
a total of one thousand three hundred sixty-nine (1,369) days of 
CSAT post-incarceration residential treatment services to be 
allocated by Contractor among a minimum of fifteen (15) program 
participants set forth above. 

1. Admit men who are released from custody in San Mateo 
County facilities. Incarcerated men will be referred with 
assistance of the County Correctional Mental Health and 
Recovery Programs staff. 

2. Contractor will work in collaboration with County Correctional 
Mental Health and Recovery Programs staff, Alcohol and 
Drug Services staff and the Alcohol and Drug Services post- 
incarceration assessor/case manager to facilitate transition 
of participants into Contractor’s treatment services. 

a. Assure that each program participant receives the 
Addiction Severity Index (ASI) assessment tool and 
Government Performance Results Act (GPRA) as 
specified in the grant. 

II. CSAT Post-Incarceration Alcohol and Drug Treatment Expansion Services 
Evaluation 



Contractor will participate in the evaluation component specific to the 
CSAT post-incarceration alcohol and drug treatment expansion services 
specified in Grant Award #I H79 TII 191 O-01. This CSAT evaluation is in 
addition to other evaluation and outcome measure activities required by 
this Agreement. 

Pavment Schedule 
Monthly County payment to Contractor is determined by dividing the entire 
fiscal obligation into three monthly payments. In full consideration of CSAT 
services provided by Contractor pursuant to this Agreement and subject to 
the provisions of Paragraph 3 of the body of this Agreement, County shall 
pay Contractor in the manner described below, unless otherwise 
specifically authorized by the Director of Human Services or her designee: 

1. County shall pay Contractor TWENTY EIGHT THOUSAND EIGHT 
HUNDRED TWENTY-TWO DOLLARS AND SIXTY-SEVEN 
CENTS ($28822.67) per month for the months of July, August and 
September, 2002. This is the portion of the contract obligation 
designated for CSAT post-incarceration treatment services 
described in Sections I and II of Exhibit B. 

2. The maximum contract obligation for these CSAT post- 
incarceration treament services shall not exceed EIGHTY SIX 
THOUSAND FOUR HUNDRED SIXTY-EIGHT DOLLARS 
($86,468) for the term of this Agreement. 

3. The unit rate for visit days is determined by dividing the maximum 
contract obligation by the number of contracted visit days. 
($86,468 divided by 1,369 bed days = $63.16 per bed day). 

4. All payments under this Agreement must directly support services 
specified in this Agreement. 



ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public 
on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will comply with 
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the 
applicable DHHS regulation, and all guidelines and interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(s) recognize/recognizes and 
agree/agrees that contracts will be extended in reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign 
this assurance on behalf of the Contractor(s). 

The Contractor(s): (Check a or b) 
a. ( > employs fewer than 15 persons. 

b. cu( ) employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)), has designated the following person(s) to 
coordinate its efforts to comply with the DHHS regulation. 

<!&I 1. peg- 
Name of 504 Person - Type or Print 

.r7 
y.&&g sJ\-&gy<& 
Name of Contractor(s) 

I 
- Type or Print 

“7&Q& 5.L $I) ,R ST. s;;-i; -3 
Street Address or P.O. Box 

City State 
%wfi 

Zip Code 

I certif) that the abo 

9”-36.LijL 
Date 

ion is complete and correct to the best of my knowledge. 

d, &&AJ.QT~ &J?!& Q&g$-& \, 
Signature and Title of horized Official 

*Exception: DHHS regulations state that: “If a recipient with fewer than 15 employees finds 
that, after consultation with a handicapped person seeking its services, there is no method of 
complying with (the facility accessibility regulations)...other than making a significant alteration in 
its existing facilities, the recipient may, as an alternative, refer the handicapped person to other 
providers of those services that are accessible.” 



ATTACHMENT 2 

FINGERPRINTING CQMPLIANCE 
Agreement with 

Name of Contractor 

for 

Services 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, Contractor 
agrees that each applicant for employment or a volunteer position at Contractor’s program who will 
have supervisory or disciplinary power over a minor or any person under his/her care will be 
fingerprinted in order to determine whether they have a criminal history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code 111053(a), as amended in 
1990 by AB 2617). All fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be obtained before any 
of Contractor’s employees, subcontractors, assignees or volunteers are assigned or permitted to work at 
the program. Alternatively, the Contractor may set a hire date prior to obtaining fingerprinting results 
contingent on the candidate certifying that: (1) his or her employment application truthfully and 
completely discloses whether he or she has ever been convicted of a felony or misdemeanor or been on 
parole or probation, and (2) that the applicant understands that a background check will be conducted, 
and that he or she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding convictions, has or 
omitted information regarding convictions, or if the fingerprinting results reveal any conviction 
incompatible with this employment. 

C. Contractor will maintain, and make available to County upon request, a written fingerprint 
certification for each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required. Such certification shall state that the individual has been fingerprinted, that 
the results of the fingerprinting process have been obtained, and that the process has disclosed no 
criminal history on the part of the individual which would compromise the safety of persons with 
whom that individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

(&kp 

r 

Title 

Date 

Revised 8/7/O 1 



ATTACHMENT 3 
HIV/AIDS Services 

July I,2002 through June 30,2003 

I. Contractor will provide the following HIV/AIDS services which are part of all 
Contractors’ basic alcohol and drug treatment program(s): 

A. Contractor’s Director(s) of programs will attend administrator training provided 
jointly by the San Mateo County AIDS Program and the Human Services 
Agency’s Alcohol and Drug Services, or equivalent training designed 
specifically for administrators of alcohol and/or drug treatment programs and 
approved by the Alcohol and Drug Services Administrator. 

B. Contractor’s staff will attend a minimum of two (2) hours of HIV update training 
specifically designed for counselors in alcohol and drug recovery programs. 
This requirement may be met by attendance at the San Mateo County AIDS 
Program in-service for alcohol and drug treatment staff, or equivalent training 
approved by the Alcohol and Drug Services Administrator. Seventy-five percent 
(75%) of Contractor’s staff will receive this training. 

C. Contractor will make available to each program participant (and families as 
appropriate) individual HIV/AIDS as a recovery issue, risk assessment and 
prevention education, culturally sensitive materials, and necessary knowledge 
and skills for attitude and behavior change. Contractor must have up-to-date 
information readily available for participants on HIV testing and counseling, 
needle exchange programs and written information on HIV/AIDS and Hepatitis 
A, B and C. Contractor must also make access to condoms available to all 
program participants. 

D. Contractor will consult with San Mateo County AIDS Program to determine the 
best way for the AIDS Program, or Contractor’s staff trained by the AIDS 
Program, to deliver HIV/AIDS group education to program participants. 
HIV/AIDS group education for participants will occur monthly for two (2) hours, 
with participant attendance expected. Group education will be designed with 
recovery as a focus, and will include culturally sensitive materials, and 
necessary knowledge and skills for attitude and behavior change. 

E. Contractor will coordinate with the Alcohol and Drug Services Administrator, 
and San Mateo County AIDS Program to develop a plan for either on-site or 
easy access to HIV antibody testing including phlebotomy, for program 
participants through County AIDS Program HIV testing services. HIV antibody 
testing and counseling will be conducted according to California State Law 
including HIV testing/AIDS confidentiality laws, and California State Office of 
AIDS guidelines by certified HIV counselors. 

Attachment 3 arial.doc 



ATTACHMENT 4 
Payment Procedures 

PROJECT NINETY, INC. 
July I,2002 through June 30,2003 

A. Provisions Applicable to Exhibit B 

1. General Provisions 
The payments are intended to compensate Contractor for a combination of 
factors: actual units of service provided, and the cost of maintaining its business 
on a continuous basis. Therefore, subject to the provisions of this Attachment, if 
Contractor provides fewer units of service than are specified in Exhibit B to this 
Agreement, County will compensate Contractor for part of its costs in 
maintaining its available capacity on a continuous basis. However, in no event 
will the total payments to Contractor exceed the maximum contract obligation 
specified in Paragraph 3.A of the body of this Agreement unless that maximum 
amount is changed by the execution of a written Amendment. 

2. Performance Required to Receive Full Pavment 

a. In light of the purposes set forth in the preceding paragraph, County will 
consider Contractor’s performance as being acceptable for the purposes 
of full payment, and Contractor will not be financially penalized for 
providing fewer units of service than set forth in the Exhibit B to this 
Agreement unless performance, by modality, is below 90% of the number 
of units set forth in the Exhibit(s). 

b. The 10% service variance is based upon each modality and is not an 
overall contract variance. 

3. Corrective Action Plans 
After six months of the contract term have passed, Contractor shall provide a 
corrective action plan within thirty (30) days of the end of each month for which 
a monthly report indicates that the program’s performance is less than 90% of 
the prorated current year-to-date service level. The corrective action plan shall 
specify the time period during which the service provided was below 90% of 
contracted services, and shall specify how the Contractor plans to bring 
performance up to contracted service levels. 

4. Pavments 

a. County will withhold 10% of the total contract amount, and will divide the 
balance into twelve (12) equal monthly payments. 

b. County will pay Contractor’s monthly payment upon timely submission of 
satisfactorily completed documents, as follows: Monthly reports of direct 



services provided in the previous month and monthly bills in accordance 
with the County billing format. 

C. To the extent the documentation is final, current, correct, and complete 
County shall pay Contractor within thirty (30) days of receipt of invoice 
and supporting documentation. 

d. The 10% withhold will be kept by County pending year-end settlement, 
after which a reconciliation shall take place as set forth in the next 
section of this Attachment. 

e. Any requests for variation, exemption or waiver of the payment 
procedures set forth in this section A.4. of Attachment 4 must be 
submitted, in writing, to the County Alcohol and Drug Services 
Administrator, who will review the request and make a recommendation 
to the Director of the Human Services Agency, whose decision will be 
final. 

5. Year End Settlement 
At the conclusion of each year of the term of this Agreement, a year end 
settlement and reconciliation will take place as follows: 

a. County’s maximum payment to Contractor will be the lesser of the full 
contract amount or the actual Net Allowable Costs for actual or 
accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
contract. Actual Net Allowable Costs will be determined by the 
final/year-end Cost Report. 

b. 

C. 

If Contractor performance by modality for the year is at or above 90% 
of the contracted service level set forth in the Exhibit(s) to this 
Agreement, County will pay Contractor the difference between the 
amount it has paid Contractor as of the year-to-date and the lesser of 
either the contract amount or Contractor’s actual Net Allowable Cost 
for each modality. This payment will be made within thirty (30) days of 
determination of year-end settlement. 

If Contractor performance by modality for the year is below 90% of the 
contracted service level, Contractor will reimburse the County the 
difference between the amount that County has paid Contractor as of 
the year-to-date and the lesser of Contractor’s performance 
percentage applied against the contract amount or contractor’s actual 
Net Allowable Cost for each modality. If it is determined that the 
Contractor has been paid in excess of its actual Net Allowable Costs, 
Contractor will reimburse County within thirty (30) days of written 
notification by the County Alcohol and Drug Services Administrator. 
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6. Provisions Applicable to Exhibit A 

1. Final Settlement Payment 

Final settlement payment for services provided under Exhibit A of this 
agreement shall be no greater than the actual net allowable costs for 
actual or accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
Agreement. Actual net allowable costs for services will be determined by 
the final/year-end Cost Report. 

C. Provisions Applicable to All Services 

I. Required Fiscal Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August 15,2003. 

b. Contractor’s final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

2. Withholding Payment for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited 
to: 

a. 
b. 

:: 

F’ 

cl* 
h. 

annual budget proposal; 
cost allocation plan; 
participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modality; 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availability reports (for services other than 
residential); 



i. 
i 
k. 
I. 

m. 

quarterly narrative report; 
outcome objectives data/report; 
final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 
capacity/utilization report to the state. 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 

3. Documentation Required for Payment 

a. County shall pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

4. Procedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s final payment until: 

a. Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

b. Federal, state, or County government complete any audit that has 
. been commissioned or is underway and submits the audit report, and 

County has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

5. Contractor Notification to Countv of lnabilitv to Provide All Units of Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon discovery of such 
inability. Contractor will exercise best efforts to make said notification by 
February 28,2003. 
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11. Contractor’s Risk in Providing Extra Services 
Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in excess of County’s maximum contractual 
financial obligation, or in excess of Contractor’s contractual responsibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 
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ATTACHlVlENT 5 
Monitoring Procedures 
PROJECT NINETY, INC. 

July ‘I,2002 through June 30,2003 

I. Contractor’s Responsibilities 

A. Reporting Requirements for Alcohol and Drug Treatment Services 

1. Submit to County the monthly units of service report describing 
actual delivery of services provided under the Exhibits. Submit 
report within ten (10) calendar days after the end of each month. 

2. Submit to County a copy of the monthly Drug Abuse Treatment 
Access Report (DATAR). Submit a copy of report within ten (10) 
calendar days after the end of each month. Submit original report 
to the California Department of Alcohol and Drug Programs. 

3. Submit to County Quarterly Expenses, Revenues and Units of 
Service reports outlining expenditures made, revenues received 
and units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

4. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service levels. Submit quarterly narrative 
reports by the end of the month following each quarter. 

a. If the mid-year report due January 31, 2003 indicates that 
Contractor has not provided forty-five percent (45%) of the 
anticipated year-to-date services, County may require 
Contractor to submit monthly narrative reports describing 
actual delivery of services provided under the Exhibits for 
the remainder of the contract term. 

5. Submit to County the alcohol and drug treatment outcome 
objectives data based on data collected from the Addiction Severity 
Index, (ASI). Contractor will utilize the ASI as the baseline tool for 
outcome measures. Submit data as specified in the March 28, 
2000 Addiction Severity Index memo from Alcohol and Drug 
Services and any addendums thereto, and as directed by the 
County Alcohol and Drug Services Administrator or her designee. 
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II. Countv’s Responsibilities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

B. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

1. Review all pertinent participant records. 

2. Conduct appropriate interviews/discussions with participants 
served by Contractor. 

3. Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

4. Meet with appropriate program management and operations staff. 

5. Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
compliance and any necessary corrective action(s) required. 

6. A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
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program(s) at least once during the contract term. 

C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

0. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the 
CADDS and/or PADS forms to the State of California. 

attachment 5 monitoring IX aria1 
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ATTACHMENT 6 

Program Specific Requirements (Flat Rate Agreementsj 
PROJECT NINETY, INC. 

July I, 2002 through June 30,2003 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

1. Monthly Alcohol and Drug Treatment Provider’s meetings. 
2. Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in \ 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Requirements for Treatment Proqrams 
A. Maintain alcohol and drug treatment program participant records that 

include the following: 

1. 

2. 

3. 

4. 

California Alcohol and Drug Data System (CADDS) form; 

intake form; 

signed fee determination; 

redetermination of fee every twelve (12) months (except for 
residential treatment); 

5. medical history; 

6. social history; 
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7. 

8. 

9. 

IO. 

11. 

12. 

13. 

14. 

15. 

16. 

alcohol and drug history; 

presenting problem; 

completed Addiction Severity Index (ASI); 

recovery plan; 

progress notes; 

closure summary/discharge plan; 

documented quarterly review by consultant/supervisor; 

signed release of information as required; 

signed consent to treatment; and 

signed confidentiality agreement. 

B. Administer the ASI to all adult treatment program participants who were 
not assessed via an ASI within 30 days prior to admission to Contractor’s 
program(s), and as specified in the March 28, 2000 Addiction Severity 
Index memo and any addendums thereto from Alcohol and Drug Services. 
Submit outcome reports on data collected by the ASI as directed by the 
County Alcohol and Drug Services Administrator, or her designee. 

C. 

D. 

Make efforts to diversify program revenue sources. 

Comply with applicable California Department of Alcohol and Drug 
Programs certification and/or licensure requirements for Contractor’s 
alcohol and drug treatment program(s). 

E. Individuals will not be refused Contractor’s basic alcohol and drug 
treatment services based on the individual’s inability to pay. Contractor’s 
basic alcohol and drug treatment plan will be submitted to, and approved 
by the County Alcohol and Drug Services Administrator. 

F. Contractor’s program(s) will abide by the decision of the Alcohol and Drug 
Services Administrator, in the event that a participant appeals the manner 
or amount of his/her fee determination, which fee determination shall be 
based on a fee schedule approved by County. 

Ill. Program Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 
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1. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
I> non-English speaking; 
2) hearing impaired; 
3) physically impaired; 
4 gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
9) diverse cultures. 
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2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.1.c. above. 

C. Program participants who fall into the following categories will be 
considered to have a co-occurring disorder. Contractor will abide by the 
following definitions and protocol for such individuals: 

1. 

2. 

Definition of co-occurring disorder: 
a An individual is considered to have a Ace-occurring disorder 

- if they have both a DSM-IV mental health diagnosis and a 
DSM-IV substance use disorder diagnosis. These 
diagnoses, along with assessment of current acuity of 
symptoms and behavioral management issues, will be 
considered when determining the appropriate level of care 
for each client. 

Protocol: 
a. Category I 1 basic mental health issues and substance use 

disorders: 
Examples would include most individuals diagnosed with 
Adjustment Disorders, Somatoform Disorders, Dysthymic 
Disorders and most Personality Disorders, who have some 
behavioral problems, in addition to the Substance Use 
Disorder(s). Such individuals may or may not be on 
medications. 

b. Category II - complex mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Dissociative Disorders, Eating Disorders, Anxiety Disorders, 
Attention Deficit Disorders, Major Depressive Disorders that 
are not substance-induced, and some Personality Disorders 
with complex behavioral issues (such as some individuals 
with Borderline Personality Disorders), in addition to the 
Substance Use Disorder(s). Many, but not all, of these 
individuals may be on medications. In addition, some 
individuals in Category III who are stabilized on medications 
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C. 

and who do not have significant behavioral problems may 
be in this category. 

Category Ill - serious mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Schizophrenia, other Psychotic Disorders, Bipolar 
Disorders, severe Major Depressive Disorders, as well as 
individuals with very complex behavioral problems and 
Dissociative Disorders, Eating Disorders, and Borderline 
Personality Disorders, in addition to the Substance Use 
Disorder(s). Almost all of the individuals will be on 
medications. 

Note: Individuals who have a diagnosis of Antisocial 
Personality Disorder, Mental Retardation, Learning 
Disorders, Autistic Disorders, Delirium, Dementia or 
Amnestic and other Cognitive Disorders and Substance Use 
Disorders, but none of the psychiatric diagnoses noted 
above, are considered to have a co-occurring disorder for 
the purposes of this protocol. 

D. Administrative Requirements: 

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

E. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor=s 
program objectives. Arrange the physical environment to support 
those activities. 



3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 

F. Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug.services. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel policies that discuss the following: 

1) Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 



d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 

e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

g. A confidentiality policy that complies with all applicable state 
. and federal laws and regulations, including but not limited to 

the following: 

42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

1) Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Alcohol and Drug Services Administrator). 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 



3) Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 

i A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

G. Conflict of Interest Requirements: 

I. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

1) Any member of Contractor’s governing board. 



2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the County Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs I through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

V. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph V.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
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pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. Maintain all financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as 
the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-128 and A-133. 

C. If it is deemed necessary by the County Alcohol and Drug Services 
Administrator, hire a Certified Public Accountant to perform a fully 
certified audit of Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-128 or A-133. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor. conducts audit biannually, audit must cover a two (2) 
year period. 
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4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D.l through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

E. Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 

1. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

VI. Unusual Incidents Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

I : Summoning of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 



2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 

3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

Attachment 6tx progspec finalrevpb.doc 
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ATTACHMENT 7 

COUNTY OF SAN MATE0 
Equal Benefits Compliance Declaration Form 

I. Vendor Identification 

Name of Contractor: 

Contact Person: 

Address: 

Phone Number: 

II. Employees 
Does the Contractor have any employees? y Yes No 

Does the Contractor provide benefits to spouses of employees? Yes < --No 
* Ifthe answer to one or both of the above is no, please skip to Section IV.* 

III. Equal Benefits Compliance (Check one) 
%Yes, the Contractor complies by offering equal benefits: as defined by Chapter 2.93, to its 
employees with spouses and its employees with domestic partners. 

Dyes, the Contractor complies by offering a cash equivalent payment to eligible employees in lieu of 
equal benefits. 

~NO, the Contractor does not comply. 

q The Contractor is under a collective bargaining agreement which began on 
and expires on (date). 

(date) 

Iv. Declaration 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct, and that I am authorized to bind this entity contractually. 

Executed this sp'day of s&&b ,2Oe at s&&j fl&&.&, c 
(City) 

bj-Yj= V AL ,s@J”e”i 
Name (Please print) 

g34 7394&-,9< 
Title Contractor Tax Identification Number 



ATTACHMENT 8 
ADDITIONAL NEGOTIATED NET AMOUNT (NNA) REQUIREMENTS 

The first Amendment to the County’s state 2001-2005 NNA contract requires the 
County to include the.following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an explanation to this Agreement. (Required 
by NNA Amendment 1, Exhibit B, Paragraph I.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

B. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

(Required by NNA Amendment 1, Exhibit 8, Paragraph MI) 

3. Confidentiality of Information 



A. Contractor and any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 dd-z, Part 2, Title 42 CFR; Welfare and 
Institutions Code (hereinafter referred to WSIC), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22), Section 
51009. 

B. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title 42, CFR, Part 2; W&IC, Section 14100.2; HSC, 
Section 11977; and Title 22, Section 51009. 

(Required by NNAAmendment 1, Exhibit B, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40), marital status, 
and denial of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 



B. Contractor agrees to post, and further agrees to require its 
subcontractors to post, in conspicuous places, notices available to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)} in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNA Amendment 1, Exhibit B, Paragraph P) 

5. No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial support to any religious 
activity. (Required by NNAAmendment 1, Exhibit B, Paragraph Q.6) 

6. No state or federal funds available under this contract will be used for 
the acquisition, operation or maintenance of computer software in 
violation of copyright laws. (Required by NNA Amendment, Exhibit B, 
Paragraph V) 

7. If Contractor disagrees with state audit disallowances related to its 
programs, claims, or services, the Contractor may request an appeal 
through the County Alcohol and Drug Services Administrator, who shall 
promptly forward the Contractor’s appeal to State in accordance with 
Document IJ, “Audit Appeals Process.” (Required by NNA 
Amendment 1, Exhibit D, Article IV, I. IO) 



CQmTf OF SAN N&TEO 
DtyrUnentai Correspondence 

Date: 

TO: Ptiscilla Hbs-Morse, Risk h!hnager 

FROM: Jane Ma&i, A%cohoE and D-rug Se-r&es 
Fax: 802-6440; Phone: 802-6418; “any: HS-4202PE 

SUBJECT: Contract Insurance #pproval 

CONR4CTQR: Project Ninety, Inc. 

DUTES; 
Provide resident&l akohoi and drug treatment setices to male adults tid adolescents 

lIbKmu.NCE ComGE: km0Ult Approve Waiw MOdi@ 

/ t Comprehensive LiabiEiiy 52M 
- Additiona! &ured x 

.4UrOmOide Lidbiliy $IM 
J -, 

Zxcess Liakdity 32x 
L/ 

/ 

W arks Compensation 
- No empioyees 



RODUCER (650)34i-4484 FAX (650)341-4465 
3usiness Professional ins. Assoc. Inc. 
1519 South B Street 
San Mateo, CA 94402 
Marge Riley 
JSURED Project Ninety, inc. 

DATE ; XiJ;, 
06/28/T: 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION 
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

INSURERS AFFORDING COVERAGE 

INSURER A: NIAC 
% Carolyn Holochuck 
720 South 8 Street, #3 * 

San Mateo, CA 94401 
I FAX 650 579 2640 

:OV.ERAGES 

INSURER 6: State Compensation ins. Fund 
INSLJRER C: Philadelphia % Cooper & McCloskey 
INSURER D: Royal Indemnity % Heath Ins. Brokers 
INSURER E: 

T!?E POL;CIES OF INSURANCE LISTED BELOW HAVE BEEN !SSUEDTO THE INSURED NAMED ABOVE FORTHC POLIZY PERIOD INDICATED. NOTWITHSTANDING 
ANY REQUIREMENT, TERM OR CONDITION OF ANY COh’RACT OR OTHER DOCUMENT WITH RESPECT TO WHlCli THIS CERTIFICATE MAY BE !SSUED OR 
MAY PERTAIN, THE INSURAh ‘CYE AFFORDED BY THE POi!CIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH 
POLICIES. AGGREGATE LIMITS SHOWK MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

!MERClAL GENE 

ALL OWNED AUTOS 

SCHEDULEDAUTOS 

HIRED AUTOS 

NON-OWNED AUTOS 

CLAIMS MA2E 

WORKERS COktPENSATION AND 
EMPLOYERS LIABILITY 

B 

2002-OS509-NPO 

DESCR!?Tl.ON OF OPLRATIONSILO~CAllDNSNiHlCLES~EXC%l~lONS ADDED PY ENDORSEh’ 
Certificate holder is named as additional insured . 

‘0’ ICY EFFECTIVE 
DLT-TE IMMlDDNYI 

07/01/2002 

07/01/2002 

07/01/2002 

07/01/2002 07/01/2003 w, b H L- 
! TORY LIMITS 

07/01/2002 

1 E.L. E%CH ACCIDENT 

[.t.Dt;EAS -cA NIP OYE/: 

1,000,: 

-._. E - E :& c 1,000,1 

) EL. ZISEASE - POLICY LIbAlT ) 5 i,ooo,: 

G7/01/2003 $134,000 Special Form 
$500 Deductible 

ITISPECIAL qRDVlS 
regards ‘co insured’s business operations 

OLICY EXPIRATION 
DATE IMMlDDlWl LIMITS 

D7/01/2003 EACH OCCURRENCE )5 1,000. 

37/01/2003 ' 
I 

COMBINEC SINGLE LI,MlT 
(Ea accident) 15 

I 1,000, 

I BODILY INJURY 
(Per pentx: s 

BOO!LY.INJURY 
(Per accldxt) I 

s 

I PROPERTY DAMAGE 
(Per accident) s 

’ AUTO ONLY - EA ACCIDENT L 

OTHER THPN EAACC s 

AUTO ONLY: AGG $ 

07/01/2003 EACH CCCURRENCE I 5,000, 

AGGREGATE s 5,000,< 
s 

rdditional Insured applies to General Liability policy only, per form CC 2026 IlSf. 
ien flO] day notice of cancellation for non-payment of premium shall apply 

CERTIFICATE HOLDER [ 1 ADDITIDNAL INSURED: INSURER LETTER: _ CANCELLATION 

County of San Mate0 
A’lcohol and Drua Proaram 

SHOULD ANY OiTHE ABOVE DESCRIBED POL!ClES EE GANCELLED BEFORE THE 

EXPIRATION DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAIL 

x DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, 

BUT FAILURE TO MAIL SUCH NOT,tE SHALL IMPOSE NO OBLIGATIOEJ OR LIABILITY 

400 Harbor Blvd: - 
Belmont, CA 94002 

ACORD 25-S (7/97) 

OF ANY KIND UPON THE COMPANY. ITS AGENTS OR REPRESENTATIVES. 

AUTHORIZED REPRESENTATIVE 

Peter Kell y/FAROOQ 
cI!zL* 

OACORD CORPORATION. 



AGREEMENT BETWEEN 
COUNTY OF SAN MATE0 

AND 

SERKKE LEAGUE OFSANMATEO COUNTY 
For the Period of 

July I, 2002 through June 30,2003 

Agency Contact: 
Esther Lucas 
Human Services Analyst 
(650) 802-6432 



FLAT RATE AGREEMENT WITH 
SERVICE LEAGUE OF SAN MATE0 COUNTY 

FOR ALCOHOL AND DRUG SERVICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
SERVICE LEAGUE OF SAN MATE0 COUNTY, hereinafter called “Contractor”; 

WITNESSETH- -------..---* 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such services to or for County or any 
Departmentl Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug services in accordance 
with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Exhibit B: 

Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 
Attachment 7: 
Attachment 8: 

State Net Negotiated Amount (NNA) Funded Alcohol 
and Drug Treatment Services and Rates of Payment 
for those Services 
Bay Area Services Network (BASN) Funded Alcohol 
and Drug Treatment Services and Rates of Payment 
for those Services 
Compliance with Section 504 
Fingerprinting Compliance 
HIV/AIDS Services 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
Equal Benefits Compliance 
Additional (NNA) Requirements 

2. Services to be Perform&d bv Contractor 
In consideration of the payments hereinafter set forth in the Exhibits and 

Attachments herein, Contractor shall perform alcohol and drug services as set forth in 
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this Agreement, and the Exhibits and Attachments to the Agreement, 

3. Pavments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed FORTY SEVEN THOUSAND EIGHTY-TWO 
DOLLARS ($47,082) for the contract term. 

%. Rates. Amounts and Terms of Pavment 
The amounts, rates and terms of payment shall be specified in the 

Exhibits and Attachment 4 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. Inno event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

B. Time Limit for Submittinq Invoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 4 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (15”) day of each month. 

C. Availabilitv of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 
Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Proqram Budqet 
1. Contractor will expend funds received for operation of its 

program and services according to Contractor’s annual operating budget. The portions 
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of said budget that reflect services performed or money paid to Contractor pursuant to 
this Agreement shall be subject to the approval of the Human Services Agency. 

2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 
maximum contract amount.. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or more is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract Renegotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February 15, 2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June I, 2003 and to finalize the agreement 
by July I, 2003 subject to receipt of necessary information from the state budget. 

G. Treatment Services for Which Payment is Made Under this 
Agreement 
To the extent that this Agreement provides for a combination of 

treatment services and prevention services, payments made under this Agreement are 
intended to pay Contractor for treatment services provided to individuals who are 
referred by the County, and who lack the necessary resources to pay for all, or part, of 
these treatment services themselves. Payments made under this Agreement are not 
intended to provide the full cost of care for all individuals referred by County for 
services. In addition to the payments specified in the Agreement, the total cost of 
Contractor’s services will be paid by client fees, as specified in the Agreement and the 
Exhibits and Attachments hereto, and other sources of revenue. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 
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relationship is,established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmless 
Contractor shall indemnify and save harmless the County, its officers, 

agents, employees, and servants from all claims, suits, or actions of every name, kind 
and description, brought for, or on account of: (A) injuries to or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost, including but not limited to, the 
concurrent active or passive negligence of the County, its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided that this shall not apply to injuries 
or damage for which the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

The duty of Contractor to indemnify and save harmless, as set forth 
herein, shall include the duty to defend as set forth in Section 2778 of the California 
Civil Code. 

6. Insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 

B. Workers’ Compensation and Emplover’s Liability Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s Liability Insurance providing full 
statutory coverage. In signing this Agreement, Contractor makes the following 
certification, required by Section 1861 of the California Labor Code: 
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I am aware of the provisions of Section 3700 of fhe California Labor Code which 
requires every employer to be insured against liability for Workers’ Compensation 
or to undertake se/f-insurance in accordance with the provisions of the Code, 
and I will comply with such provisions before commencing the performance of 
the work of fhis Agreement 

C. Liability Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily Injury Liability and Property Damage Liability Insurance 
as shall protect him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
well as any and all claims for property damage which may arise from 
Contractor’s operations under this Agreement, whether such operations be by 
himself/herself/itself or by any subcontractor or by anyone directly or indirectly 
employed by either of them. Such insurance shall be combined single limit bodily 
injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO,OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO.OOO 
@I Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO,OOO 

County and its officers, agents, employees and servants shall be named as 
addition,al insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-112), the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
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disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by I) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 

B. Non-Discrimination - General. No person shall, on the grounds of 
age (over 40), ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C. Non-Discrimination - Emplovment 
Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a> 
W 

C) 
d) 

Termination of this Agreement; 
Disqualification of the Contractor from bidding on or being 
awarded a County Contract for a period of up to 3 years; 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 
remedies and sanctions, as determined by the County 
Manager. 
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2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to: 

a> Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or 

W set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 

Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment and 
Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Reporting and Fingerprintins Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section 11164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
11165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal.Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even When 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section II 166(a), gain knowledge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
power over a minor or any person under his or her care will be fingerprinted in order to 
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determine whether they have a criminal history which would compromise the safety of 
such minor(s) or person(s) under his or her care, (Penal Code Section 111053(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8-C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assignments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 

D. All agreements between Contractor and subcontractor and/or 
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assignee for services pursuant to this Agreement shall be in writing and shall be 
provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and-local statutes, rules and 
regulations, and this Agreement, and to evaluate the quality, appropriateness and 
timeliness of services performed. 

6. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. 

11. Compliance with Applicable Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Anreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the parties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 

13. Interpretation and Enforcement 
A. Controlling Law 

The validity of this Agreement and of its terms or provisions, as 
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well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a , 
common understanding on the meaning and effect of the provision in dispute. If 
the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Agreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July I, 2002, through June 
30, 2003. 

B. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) 

(2) 

In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 
(650) 802-6400 

In the case of Contractor, to: 
Service League of San Mateo County 
727 Middlefield Road 
Redwood City, CA 94063 
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16. Outcome Based Management and Budgeting Responsibilities 

Contractor’s Responsibilities 
Engage in activities and supply information required to implement the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A. 
B. 
C. 

D. 

E. 

F. 

Attend planning and informational meetings; 
Develop program performance and outcome measurements; 
Collect and submit data necessary to fulfill measurement 
requirements; 
Participate in technical assistance and training events offered by 
the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 
Participate in a review of performance and outcome information; 
and 
Comply with OBM Implementation Guidelines as specified in 
memos released by the Human Service Agency. 

Human Services Aqencv’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

B. Issue and review OBM Implementation Guidelines; and 
C. Conduct review of performance and outcome information. 



IN WITNESS WHEREOF, the parties hereto, by their duly authorized 

representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

By: 

Jerry Hill, President 
Board of Supervisors 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

SERVICE LEAGUE OF SAN MATE0 COUNTY 

Date: 

Contractor’s Tax I.D. # 9 

agreement body finalrevpb Svclg arial.doc 



EXHIBIT A 
State Negotiated Net Amount (NNA) Funded 

Alcohol and Drug Treatment Services and Payments 
SERVICE LEAGUE OF’SAN MATE0 COUNTY 

July I,2002 through June 30,2003 

Contractor will provide the following alcohol and drug treatment services at a mutually 
agreed upon location in San Mateo County. Contractor will possess and maintain the 
appropriate licensure and/or certification required t provide the services described 
below. Contractor will admit individuals, hereinafter referred to as “program 
participants” to these services. All San Mateo County residents will have priority for 
admission over all other people who are waiting to be admitted to Contractor’s State 
NNA funded alcohol and drug treatment programs. All payments under this Agreement 
must directly support services specified in this Agreement. 

I. NNA PERINATAL RESIDENTIAL ALCOHOL AND DRUG TREATMENT 
SERVICES 
Contractor‘s NNA perinatal residential program will comply with all aspects of the 
most current State of California Alcohol and Drug Programs (ADP) Perinatal 
Guidelines, and the most current State of California Standards for Drug 
Treatment Programs as they pertain to the NNA perinatal residential program. 
Contractor’s services will be tailored to meet the needs of pregnant or parenting 
chemically dependent women involved in the criminal justice system. 

A. NNA Perinatal Residential Alcohol And Drug Treatment Units of Service: 
Admit. to Contractor’s NNA perinatal residential alcohol and drug 
treatment program a minimum of two (2) female program participants who 
are pregnant or parenting. Provide a total of three hundred sixty-five 
(365) days of NNA perinatal residential alcohol and drug treatment 
services to be allocated by Contractor. 

B. NNA Perinatal Residential Alcohol and Druq Treatment Services: 
Contractor will provide food, shelter, and other basic needs. Contractor’s 
basic NNA perinatal residential alcohol and drug treatment program will 
include: 

1. Intake and assessment (utilizing the Addiction Severity Index 
[ASI]), recovery planning, relapse prevention, follow-up at three (3) 
months and nine (9) months after intake for each program 
participant, and case management services for each program 
participant. 

2. Provide individual and group counseling. 
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3. 

4. 

5. Provide parenting skills and infant care. 

6. Residents will be expected to attend Alcoholics Anonymous (AA), 
Narcotics Anonymous (NA), and/or other self-help groups during 
their participation in the program. 

7. 

8. 

9. 

Provide two (2), one (1) hour alcohol and drug-related education 
classes each week that will be documented in participant case 
records. Education classes will cover the following subjects: 

4 
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alcohol and drug addiction and recovery; 
computer classes, quilting; 
vocational education, job readiness, resume writing and 
continued education; 
conflict resolution and anger management; 
parenting skills and family workshops; 
socialization and communication skills; 
alcohol and drug-free leisure activities; 
physical fitness, nutrition and cooking, at-t therapy, 
hypnotherapy; 
health education, including utilizing medical services and 
AIDS/HIV awareness; 
self esteem; 
stress management; 
court procedures; 
Stanford philosophy class; and 
infant massage therapy. 

Provide life skills education and cognitive skills training including: 
principles of self-control, anger management, inter-personal 
problem solving skills, consequences of behavioral choices, critical 
reasoning and recognition of values that influence behavior. 

Address family reunification issues so program participants may 
work to maintain family structure and may have a family base to 
return to upon completing Contractor’s program. 

Review all medical needs of program participants and make 
appropriate referrals as required. 

Provide or facilitate at least one (1) alcohol and drug-free 
socialization activity for residents per quarter. 
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10. Discharge planning and relapse prevention will be provided with 
emphasis on peer-oriented recovery counseling. 

C. NNA Perinatal Residential Services Rates of Payment: 
In full consideration of the perinataf residential services provided by 
Contractor, the total contract obligation for these services is TWENTY- 
EIGHT THOUSAND ONE HUNDRED NINETEEN DOLLARS ($28,119). 
Consistent with the payment methodology set forth in Attachment 4, the 
monthly rate of payment is TWO THOUSAND ONE HUNDRED EIGHT 
DOLLARS AND NINETY-THREE CENTS ($2108.93). 

1. The monthly rate of payment is determined by withholding 10% of 
the total contract obligation and dividing the balance of TWENTY- 
FIVE THOUSAND THREE HUNDRED SEVEN DOLLARS 
($25,307) into twelve equal payments. 

a. The unit rate for bed days is determined by dividing the 
maximum contract obligation by the number of contracted 
bed days ($28,119 divided by 365 = $77.04 per bed day). 

2. All payments under this Agreement must directly support services 
specified in this Agreement. 

Service League Perinatal Exhibitdoc 



EXHIBIT B 
Bay Area Services Network (BASN) Funded 

Alcohol and Drug Treatment SeGices and Payments 
SERVICE LEAGUE OF SAN MATE0 COUNTY 

July I, 2002 through June 30,2003 

Contractor will provide the following Bay Area Services Network (BASN) funded alcohol 
and drug treatment services to parolees at a mutually agreed upon location in San 
Mateo County. All payments under this Agreement must directly support services 
specified in this Agreement. Contractor will comply with the current San Mateo County 
BASN Work Plan; the most current State Parolee Services Network Specifications for 
Treatment Recovery Services, as applicable; the most current version of the California 
Department of Corrections BASN Guidelines; and the requirements outlined in the 
2002-03 San Mateo County Request for Proposals by Alcohol and Drug Services for 
Bay Area Services Network Parolees. 

I. BASN FUNDED WOMEN’S RESIDENTIAL ALCOHOL AND DRUG 
TREATMENT SERVICES 
A. BASN Women’s Residential Alcohol and Drug Treatment Units of Service: 

Contractor will provide a maximum of one hundred eiahtv (180) davs of 
the following alcohol and drug treatment services per-program’pa&ipant, 
for individuals referred to the BASN residential program by BASN. Each 
program participant must be formally determined by the Parolee Services 
Network Case Manager to be eligible to receive BASN services. 

1. Admit a minimum of two (2) BASN women residential alcohol and 
drug treatment program participants. Provide a total of three 
hundred sixteen (316) days of residential alcohol and drug services 
to be allocated by Contractor. 

2. Admit BASN program participants to Contractor’s BASN women’s 
residential alcohol and drug treatment program as Contractor 
deems appropriate for individual program participants up to a 
maximum of one hundred eighty (180) days of BASN residential 
services. 

B. BASN Women’s Residential Alcohol and Drug Treatment Services: 
Services will include, but not be limited to, alcohol and drug treatment, 
aftercare, and relapse prevention. The following services are part of 
Contractor’s basic BASN women’s residential alcohol and drug treatment 
program: 



1. 

2. 

3. 

4. 

5. 

Orientation/Assessment: 
Including an understanding of the program rules and the process 
each participant will be part of while in the program. A treatment 
plan will be developed that includes both short- and long-term 
behaviorally measurable goals that the program participant will 
work on while in the program. 

Stabilization: 
Program participants will be directed towards stabilization through 
education, experiential activities, recreation, and counseling. The 
goal of stabilization will be to provide program participants with 
insight into the criminal thinking process, the addictive disease 
process, and relapse prevention. 

Exit Planninq and Transition to Outpatient Services: 
At least two weeks prior to the anticipated date of BASN residential 
treatment program completion, or transition, the program will assist 
each program participant in developing an exit/transition plan that 
will include the following: 

a) Notification of the BASN case management contractor, and 
Parole within twenty-four (24) hours. 

W BASN transition plan and treatment summary incjuding 
rehabilitation and relapse issues that need to be addressed 
by the program participant to assure long term recovery. 

C> Coordination and scheduled appointment with a BASN 
outpatient program for ongoing rehabilitation services if one 
hundred eighty (180) days have not been provided; if no 
opening is available, Contractor may schedule an 
appointment with a State Alcohol and Drug Programs (ADP) 
certified, non-BASN, outpatient program. 

Provide attendance reports to the County BASN Coordinator, on at 
least a monthly basis. Coordinate with Parole Officers, monthly, 
regarding progress of BASN program participants. Notify Parole 
Agent immediately if program participant misses a session or is 
discharged from the program. 

Coordinate cases and referrals, as necessary, with other San 
Mateo County BASN service providers and Walden House Case 
Manager. Notify Parole Agent and Walden House Case 
Management immediately if BASN program participant is admitted 
or discharged from program. 
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C. BASN Women’s Residential Alcohol and Druq Treatment Rates of 
Payment: 
In full consideration of the BASN women’s residential alcohol and drug 
treatment services provided by Contractor pursuant to this Agreement and 
subject to the provisions of Paragraph 3 of the body of this Agreement, 
County shall pay Contractor in the manner described below: 

1. County shall pay Contractor a maximum of EIGHTEEN 
THOUSAND NINE HUNDRED SIXTY-THREE DOLLARS 
($18,963.00) for the term of the Agreement. County shall pay 
Contractor for BASN women’s residential alcohol and drug 
treatment services at the rate of SIXTY DOLLARS ($60.00) per bed 
day for residential services actually provided. 

2. Contractor will ensure that the full range of BASN alcohol and drug 
treatment services are available for the entire term of this 
Agreement. 

3. A separate billing and record keeping system will be kept by 
Contractor for those program participants receiving these BASN 
residential alcohol and drug treatment services. 

4. Contractor’s monthly itemized bill will include the following: 
a. Names of program participants receiving services during the 

month. 
b. Dates services were provided. 
c. Number of bed days provided for each program participant. 

5. Contractor will submit an itemized bill and invoice by the tenth 
(lOth) day of the month following the month in which services were 
provided. Bills and invoices will be submitted to the Alcohol and 
Drug Services office for approval and processing for payment. 

Service League BASN Exhibkdoc 



ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public 
on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will comply with 
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the 
applicable DHHS regulation, and all guidelines and interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(s) recognize/recognizes and 
agree/agrees that contracts will be extended in reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign 
this assurance on behalf of the Contractor(s). 

The Contractor(s): (Check a or b) 
a. ( > employs fewer than 15 persons. 

b. employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)), has designated the following person(s) to 
coordinate its efforts to comply with the DHHS regulation. 

fEi-a?4BGW ,g, cG-fmz?* 
Name of 504 Person - Type or Print 

Name of Contractor(s) - Type or Print Street Address or P.O. Box 

City State Zip Code 

I certfi that the above information is 

fj- I/- QZ 
Date 

e best of my knowledge. 

*Exception: DHHS regulations state that: “If a recipient with fewer than 15 employees finds 
that, after consultation with a handicapped person seeking its services, there is no method of 
complying with (the facility accessibility regulations)...other than making a significant alteration in 
its existing facilities, the recipient may, as an alternative, refer the handicapped person to other 
providers of those services that are accessible.” 



ATTACHMENT 2 
r 

FINGERPRINTING COMPLIANCE 
Agreement with 

&&&I& &5> hj i mLm,y 
Name of Contractor 

for 

Services 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, Contractor 
agrees that each applicant for employment or a volunteer position at Contractor’s program who will 
have supervisory or disciplinary power over a minor or any person under his/her care will be 
fingerprinted in order to determine whether they have a criminal history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code 11105.3(a), as amended in 
1990 by AB 2617). All fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be obtained before any 
of Contractor’s employees, subcontractors, assignees or volunteers are assigned or permitted to work at 
the program. Alternatively, the Contractor may set a hire date prior to obtaining fingerprinting results 
contingent on the candidate certifying that: (1) his or her employment application truthfully and 
completely discloses whether he or she has ever been convicted of a felony or misdemeanor or been on 
parole or probation, and (2) that the applicant understands that a background check will be conducted, 
and that he or she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding convictions, has or 
omitted information regarding convictions, or if the fmgerprinting results reveal any conviction 
incompatible with this employment. 

C. Contractor will maintain, and make available to County upon request, a written fingerprint 
certification for each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required. Such certification shall state that the individual has been fingerprinted, that 
the results of the fingerprinting process have been obtained, and that the process has disclosed no 
criminal history on the part of the individual which would compromise the safety of persons with 
whom that individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

Name~$&nature) Y 

Title 

Date 



ATTACHMENT 3 
HIV/AIDS Services 

July I,2002 through June 30,2003 

I. Contractor will provide the following HIV/AIDS services which are part of all 
Contractors’ basic alcohol and drug treatment program(s): 

A. Contractor’s Director(s) of programs will attend administrator training provided 
jointly by the San Mateo County AIDS Program and the Human Services 
Agency’s Alcohol and Drug Services, or equivalent training designed 
specifically for administrators of alcohol and/or drug treatment programs and 
approved by the Alcohol and Drug Services Administrator. 

6. Contractor’s staff will attend a minimum of two (2) hours of HIV update training 
specifically designed for counselors in alcohol and drug recovery programs. 
This requirement may be met by attendance at the San Mateo County AIDS 
Program in-service for alcohol and drug treatment staff, or equivalent training 
approved by the Alcohol and Drug Services Administrator. Seventy-five percent 
(75%) of Contractor’s staff will receive this training. 

C. Contractor will make available to each program participant (and families as 
appropriate) individual HIV/AIDS as a recovery issue, risk assessment and 
prevention education, culturally sensitive materials, and necessary knowledge 
and skills for attitude and behavior change. Contractor must have up-to-date 
information readily available for participants on HIV testing and counseling, 
needle exchange programs and written information on HIV/AIDS and Hepatitis 
A, B and C. Contractor must also make access to condoms available to all 
program participants. 

D. Contractor will consult with San Mateo County AIDS Program to determine the 
best way for the AIDS Program, or Contractor’s staff trained by the AIDS 
Program, to deliver HIV/AIDS group education to program participants. 
HIV/AIDS group education for participants will occur monthly for two (2) hours, 
with participant attendance expected. Group education will be designed with 
recovery as a focus, and will include culturally sensitive materials, and 
necessary knowledge and skills for attitude and behavior change. 

E. Contractor will coordinate with the Alcohol and Drug Services Administrator, 
and San Mateo County AIDS Program to develop a plan for either on-site or 
easy access to HIV antibody testing including phlebotomy, for program 
participants through County AIDS Program HIV testing services. HIV antibody 
testing and counseling will be conducted according to California State Law 
including HIV testing/AIDS confidentiality laws, and California State Office of 
AIDS guidelines by certified HIV counselors. 

Attachment 3 arial.doc 



ATTACHMENT 4 

Payment Procedures 
SERVICE LEAGUE OF SAN MATE0 COUNTY 

July 1, 2002 through June 3.0,2003 

A. Provisions Applicable to Exhibit A 

1. General Provisions 
The payments are intended to compensate Contractor for a combination of 
factors: actual units of service provided, and the cost of maintaining its business 
on a continuous basis. Therefore, subject to the provisions of this Attachment, if 
Contractor provides fewer units of service than are specified in Exhibit A to this 
Agreement, County will compensate Contractor for part of its costs in 
maintaining its available capacity on a continuous basis. However, in no event 
will the total payments to Contractor exceed the maximum contract obligation 
specified in Paragraph 3.A of the body of this Agreement unless that maximum 
amount is changed by the execution of a written Amendment. 

2.. Performance Required to Receive Full Payment 

a. In light of the purposes set forth in the preceding paragraph, County will 
consider Contractor’s performance as being acceptable for the purposes 
of full payment, and Contractor will not be financially penalized for 
providing fewer units of service than set forth in the Exhibit A to this 
Agreement unless performance, by modality, is below 90% of the number 
of units set forth in the Exhibit(s). 

b. The 10% service variance is based upon each modality and is not an 
overall contract variance. 

3. Corrective Action Plans 
After six months of the contract term have passed, Contractor shall provide a 
corrective action plan within thirty (30) days of the end of each month for which 
a monthly report indicates that the program’s performance is less than 90% of 
the prorated current year-to-date service level. The corrective action plan shall 
specify the time period during which the service provided was below 90% of 
contracted services, and shall specify how the Contractor plans to bring 
performance up to contracted service levels, 

4. Pavments 

a. County will withhold 10% of the total contract amount, and will divide the 
balance into twelve (12) equal monthly payments. 

b. County will pay Contractor’s monthly payment upon timely submission of 
satisfactorily completed documents, as follows: Monthly reports of direct 
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services provided in the previous month and monthly bills in accordance 
with the County billing format. 

C. To the extent the documentation is final, current, correct, and complete 
County shall pay Contractor within thirty (30) days of receipt of invoice 
and supporting documentation. 

d. The 10% withhold will be kept by County pending year-end settlement, 
after which a reconciliation shall take place as set forth in the next 
section of this Attachment. 

e. Any requests for variation, exemption or waiver of the payment 
procedures set forth in this section A.4. of Attachment 4 must be 
submitted, in writing, to the County Alcohol and Drug Services 
Administrator, who will review the request and make a recommendation 
to the Director of the Human Services Agency, whose decision will be 
final. 

5. Year End Settlement 
At the conclusion of each year of the term of this Agreement, a year end 
settlement and reconciliation will take place as follows: 

a. County’s maximum payment to Contractor will be the lesser of the full 
contract amount or the actual Net Allowable Costs for actual or 
accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
contract. Actual Net Allowable Costs will be determined by the 
final/year-end Cost Report. 

b. If Contractor performance by modality for the year is at or above 90% 
of the contracted service level set forth in the Exhibit(s) to this 
Agreement, County will pay Contractor the difference between the 
amount it has paid Contractor as of the year-to-date and the lesser of 
either the contract amount or Contractor’s actual Net Allowable Cost 
for each modality. This payment will be made within thirty (30) days of 
determination of year-end settlement. 

C. If Contractor performance by modality for the year is below 90% of the 
contracted service level, Contractor will reimburse the County the 

’ difference between the amount that County has paid Contractor as of 
the year-to-date and the lesser of Contractor’s performance 
percentage applied against the contract amount or contractor’s actual 
Net Allowable Cost for each modality. If it is determined that the 
Contractor has been paid in excess of its actual Net Allowable Costs, 
Contractor will reimburse County within thirty (30) days of written 
notification by the County Alcohol and Drug Services Administrator. 
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B. Provisions Applicable to Exhibit B 

1. Final Settlement Pavment 

Final settlement payment for services provided under Exhibit B of this 
agreement shall be no greater than the actual net allowable costs for 
actual or accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
Agreement. Actual net allowable costs for services will be determined by 
the final/year-end Cost Report. 

C. Provisions Applicable to All Services 

1. Required Fiscal Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August 15,2003. 

b. Contractor’s final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

2. Withholding Pavment for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements,. including but not limited 
to: 

it: 

:: 

cl. 
h. 

annual budget proposal; 
cost allocation plan; 
participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modality; 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availability reports (for services other than 
residential); 
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i. 
i 
k. 
I. 

m. 

quarterly narrative report; 
outcome objectives data/report; 
final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 
capacity/utilization report to the state. 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 

3. Documentation Required for Pavment 

a. County shall pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

4. Procedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s final payment until: 

a. Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

b. Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 

I County has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

5. Contractor Notification to Countv of lnabilitv to Provide All Units of Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon discovery of such 
inability. Contractor will exercise best efforts to make said notification by 
February 28,2003. 
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11. Contractor’s Risk in ProvidinCr Extra Services 
Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in excess of County’s maximum contractual 
financial obligation, or in excess of Contractor’s contractual responsibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 
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ATTACHMENT 5 
Monitoring Procedures 

SERVICE LEAGUE OF SAN MATE0 COUNTY 
July I,2002 through June 30,2003 

Contractor’s Responsibilities 

A. Reporting Requirements for Alcohol and Drug Treatment Services 

1. Submit to County the monthly units of service report describing 
actual delivery of services provided under the Exhibits. Submit 
report within ten (10) calendar days after the end of each month. 

2. Submit to County a copy of the monthly Drug Abuse Treatment 
Access Report (DATAR). Submit a copy of report within ten (10) 
calendar days after the end of each month. Submit original report 
to the California Department of Alcohol and Drug Programs. 

3. Submit to County Quarterly Expenses, Revenues and Units of 
Service reports outlining expenditures made, revenues received 
and units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

4. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service levels. Submit quarterly narrative 
reports by the end of the month following each quarter. 

a. If the mid-year report due January 31,2003 indicates that 
Contractor has not provided forty-five percent (45%) of the 
anticipated year-to-date services, County may require 
Contractor to submit monthly narrative reports describing 
actual delivery of services provided under the Exhibits for 
the remainder of the contract term. 

5. Submit to County the alcohol and drug treatment outcome 
objectives data based on data collected from the Addiction Severity 
Index, (ASI). Contractor will utilize the ASI as the baseline tool for 
outcome measures. Submit data as specified in the March 28, 
2000 Addiction Severity Index memo from Alcohol and Drug 
Services and any addendums thereto, and as directed by the 
County Alcohol and Drug Services Administrator or her designee. 
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II. Countv’s Responsibilities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports: 

5. outcome data/reports; and 

6. other requested reports. 

B. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

1. Review all pertinent participant records. 

2. Conduct appropriate interviews/discussions with participants 
served by Contractor. 

3. Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

4. Meet with appropriate program management and operations staff. 

5. Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
compliance and any necessary corrective action(s) required. 

6. A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
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program(s) at least once during the contract term. 

C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the 
CADDS and/or PADS forms to the State of California. 
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ATTACHMENT 6 

Program Specific Requirements (Flat Rate Agreements) 
SERVICE LEAGUE OF SAN MATE0 COUNTY 

July I,2002 through June 30, 2003 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

I. Monthly Alcohol and Drug Treatment Provider’s meetings. 
2. Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Requirements for Treatment Proqrams 
A. Maintain alcohol and drug treatment program participant records that 

include the following: . 

1. 

2. 

3. 

4. 

California Alcohol and Drug Data System (CADDS) form; 

intake form; 

signed fee determination; 

redetermination of fee every twelve (12) months (except for 
residential treatment); 

5. medical history; 

6. social history; 



B. 

C. 

D. 

E. 

F. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

alcohol and drug history; 

presenting problem; 

completed Addiction Severity Index (ASI); 

recovery plan; 

progress notes; 

closure summary/discharge plan; 

documented quarterly review by consultant/supervisor; 

signed release of information as required; 

signed consent to treatment; and 

signed confidentiality agreement. 

Administer the ASI to all adult treatment program participants who were 
not assessed via an ASI within 30 days prior to admission to Contractor’s 
program(s), and as specified in the March 28, 2000 Addiction Severity 
Index memo and any addendums thereto from Alcohol and Drug Services. 
Submit outcome reports on data collected by the ASI as directed by the 
County Alcohol and Drug Services Administrator, or her designee. 

Make efforts to diversify program revenue sources. 

Comply with applicable California Department of Alcohol and Drug 
Programs certification and/or licensure requirements for Contractor’s 
alcohol and drug treatment program(s). 

Individuals will not be refused Contractor’s basic alcohol and drug 
treatment services based on the individual’s inability to pay. Contractor’s 
basic alcohol and drug treatment plan will be submitted to, and approved 
by the County Alcohol and Drug Services Administrator. 

Contractor’s program(s) will abide by the decision of the Alcohol and Drug 
Services Administrator, in the event that a participant appeals the manner 
or amount of his/her fee determination, which fee determination shall be 
based on a fee schedule approved by County. 

Ill. Program Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 



1. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

Ii Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
1) non-English speaking; 
2) hearing impaired; 
3) physically impaired; 
? gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
9) diverse cultures. 



2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.1.c. above. 

C. Program participants who fall into the following categories will be 
considered to have a co-occurring disorder. Contractor will abide by the 
following definitions and protocol for such individuals: 

1. 

2. 

Definition of co-occurring disorder: 
a An individual is considered to have a Ace-occurring disorder 

if they have both a DSM-IV mental health diagnosis and a 
DSM-IV substance use disorder diagnosis. These 
diagnoses, along with assessment of current acuity.of 
symptoms and behavioral management issues, will be 
considered when determining the appropriate level of care 
for each client. 

Protocol: 
a. Category I - basic mental health issues and substance use 

disorders: 
Examples would include most individuals diagnosed with 
Adjustment Disorders, Somatoform Disorders, Dysthymic 
Disorders and most Personality Disorders, who have some 
behavioral problems, in addition to the Substance Use 
Disorder(s). Such individuals may or may not be on 
medications. 

b. Category II - complex mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Dissociative Disorders, Eating Disorders, Anxiety Disorders, 
Attention Deficit Disorders, Major Depressive Disorders that 
are not substance-induced, and some Personality Disorders 
with complex behavioral issues (such as some individuals 
with Borderline Personality Disorders), in addition to the 
Substance Use Disorder(s). Many, but not all, of these 
individuals may be on medications. In addition, some 
individuals in Category Ill who are stabilized on medications 
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and who do not have significant behavioral problems may 
be in this category. 

C. Category Ill - serious mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Schizophrenia, other Psychotic Disorders, Bipolar 
Disorders, severe Major Depressive Disorders, as well as 
individuals with very complex behavioral problems and 
Dissociative Disorders, Eating Disorders, and Borderline 
Personality Disorders, in addition to the Substance Use 
Disorder(s). Almost all of the individuals will be on 
medications. 

Note: Individuals who have a diagnosis of Antisocial 
Personality Disorder, Mental Retardation, Learning 
Disorders, Autistic Disorders, Delirium, Dementia or 
Amnestic and other Cognitive Disorders and Substance Use 
Disorders, but none of the psychiatric diagnoses noted 
above, are considered to have a co-occurring disorder for 
the purposes of this protocol. 

D. Administrative Requirements: 

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

E. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor=s 
program objectives. Arrange the physical environment to support 
those activities. 



3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. I 

F. Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug services. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel policies that discuss the following: 

1) Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractors program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 
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d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 

e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

g- A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

1) 42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

1) Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Alcohol and Drug Services Administrator). 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 
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3) Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 

i- A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

I> Any member of Contractor’s governing board. 



2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
.by blood or marriage to a manager or member of 
Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the County Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

V. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph V.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
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pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. Maintain all financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as 
the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-l 28 and A-l 33. 

C. If it is deemed necessary by the County Alcohol and Drug Services 
Administrator, hire a Certified Public Accountant to perform a fully 
certified audit of Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-l 28 or A-l 33. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

1. Contractors receiving‘annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 
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4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D.? through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

E. Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 

I. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

VI. Unusual Incidents Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident 

A. Unusual incidents include, but are not limited to the following: 

1. Summoning of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 
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2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 

3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

Attachment 6tx progspec finalrevpb.doc 
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ATTACHMENT 7 

COUNTY OF SAN MATE0 
Equal Benefits Compliance Declaration Form 

- 

I. Vendor Identification 

Name of Contractor: 

Contact Person: 

Address: 

Phone Number: 

II. Employees 
Does the Contractor have any employees? x Yes ----No 
Does the Contractor provide benefits to spouses of employees? Yes x No 
* Ifthe answer to one or both of the above is no, please skip to Section IV.* 

III. Equal Benefits Compliance (Check one) 
Ryes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its 
employees with spouses and its employees with domestic partners. 

Byes, the Contractor complies by offering a cash equivalent payment to eligible employees in lieu of 
equal benefits. 

ONO, the Contractor does not comply. 

q The Contractor is under a collective bargaining agreement which began on 
and expires on (date). 

(date) 

IV. Declaration 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct, and that I am authorized to bind this entity contractually. 

Executed this @MG@ h 7-y 1 1“ day of ~P~6l(/l.!%!?~()~~~~ - 

ErFm i/g rz> i ache@- -++$yL/~ (jjrJ?$- 
Title Contractor Tax Identification Number 



ATTACHMENT 8 
ADDITIONAL NEGOTIATED NET AMOUNT (NNA) REQUIREMENTS 

The first Amendment to the County’s state 2001-2005 NNA contract requires the 
County to include the following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an explanation to this Agreement. (Required 
by NNA Amendment ‘I, Exhibit 6, Paragraph I.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

B. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

(Required by NNAAmendment 1, Exhibit B, Paragraph M) 

3. Confidentiality of Information 
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A. Contractor and any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 dd-z, Part 2, Title 42 CFR; Welfare and 
Institutions Code (hereinafter referred to,W&IC), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22), Section 
51009. 

B. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title 42, CFR, Part 2; W&IC, Section 14100.2; HSC, 
Section 11977; and Title 22, Section 51009. 

(Required by NNAAmendment ‘I, Exhibit B, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance,of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40) marital status, 
and denial of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 



B. Contractor agrees to post, and further agrees to require its 
subcontractors to post, in conspicuous places, notices available to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)} in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNA Amendment 1, Exhibit B, Paragraph P) 

5. No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial support to any religious 
activity. (Required by NNA Amendment 1, Exhibit B, Paragraph Q.6) 

6. No state or federal funds available under this contract will be used for 
the acquisition, operation or maintenance of computer software in 
violation of copyright laws. (Required by NNA Amendment, Exhibit B, 
Paragraph V) 

7. If Contractor disagrees with state audit disallowances related to its 
programs, claims, or services, the Contractor may request an appeal 
through the County Alcohol and Drug Services Administrator, who shall 
promptly forward the Contractor’s appeal to State in accordance with 
Document 1 J, “Audit Appeals Process.” (Required by NNA 
Amendment 1, Exhibit D, Article IV, I. 10) 
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AGREEMENT BETWEEN 
COUNTY OF SAN MATE0 

AND 

SITIKE COUNSELING CENTER 
For the Period of 

July 1,2002 through June 30,2003 

Agency Contact: 
Esther Lucas 
Human Services Analyst 
(650) 802-6432 



- FLAT RATE AGREEMENT WITH 
SITIKE COUNSELING CENTER 

FOR ALCOHOL AND DRUG SERVICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
SITIKE COUNSELING CENTER, hereinafter called “Contractor”; 

WlTfjESSE-lj: 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such services to or for County or any 
Department/ Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug services in accordance 
with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Exhibit B: 

Exhibit C: 
Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 
Attachment 7: 
Attachment 8: 

State Net Negotiated Amount (NNA) Funded Alcohol 
and Drug Treatment Services and Rates of Payment 
for those Services 
Bay Area Services Network (BASN) Funded Alcohol 
and Drug Treatment Services and Rates of Payment 
for those Services 
Nonreimbursable Services 
Compliance with Section 504 
Fingerprinting Compliance 
HIV/AIDS Services 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
Equal Benefits Compliance 
Additional (NNA) Requirements 

2. Services to be Petformed bv Contractor 
In consideration of the payments hereinafter set forth in the Exhibits and 
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Attachments herein, Contractor shall perform alcohol and drug services as set forth in 
this Agreement, and the Exhibits and Attachments to the Agreement. 

3. Payments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed ONE HUNDRED SEVENTY SEVEN THOUSAND 
FORTY-EIGHT DOLLARS ($177,048) for the contract term. 

B. Rates, Amounts and Terms of Payment 
The amounts, rates and terms of payment shall be specified in the 

Exhibits and Attachment 4 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

B. Time Limit for Submitting Invoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 4 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (15th) day of each month. 

C. Availability of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 
Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Proqram Budqet 
1. Contractor will expend funds received for operation of its 
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program and services according to Contractor’s annual operating budget. The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
this Agreement shall be subject to the approval of the Human Services Agency. 

2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 
maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or more is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract Renegotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February 15, 2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June I,2003 and to finalize the agreement 
by July 1, 2003 subject to receipt of necessary information from the state budget. 

G. Treatment Services for Which Payment is Made Under this 
Agreement 
To the extent that this Agreement provides for a combination of 

treatment services and prevention services, payments made under this Agreement are 
intended to pay Contractor for treatment services provided to individuals who are 
referred by the County, and who lack the necessary resources to pay for all, or part, of 
these treatment services themselves. Payments made under this Agreement are not 
intended to provide the full cost of care for all individuals referred by County for 
services. In addition to the payments specified in the Agreement, the total cost of 
Contractor’s services will be paid by client fees, as specified in the Agreement and the 
Exhibits and Attachments hereto, and other sources of revenue. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two (2) 
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independent parties and that no agency, employee, partnership, joint venture or other 
relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmless 
Contractor shall indemnify and save harmless the County, its officers, 

agents, employees, and servants from all claims, suits, or actions of every name, kind 
and description, brought for, or on account of: (A) injuries to or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost, including but not limited to, the 
concurrent active or passive negligence of the County, its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided that this shall not apply to injuries 
or damage for which the County has been found in a court of comp.etent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

The duty of Contractor to indemnify and save harmless, as set forth 
herein, shall include the duty to defend as set forth in Section 2778 of the California 
Civil Code. 

6. Insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 

B. Workers’ Compensation and Employer’s Liabilitv Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s Liability Insurance providing full 
statutory coverage. In signing this Agreement, Contractor makes the following 
certification, required by Section 1861 of the California Labor Code: 
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I am aware of the provisions of Section 3700 of the California Labor Code which 
requires every employer to be insured against liability for Workers’ Compensation 
or to undertake self-insurance in accordance with the provisions of the Code, 
and I will comply with such provisions before commencing the performance of 
the work of this Agreement. 

C. Liabilitv Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily Injury Liability and Property Damage Liability Insurance 
as shall protect, him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
well as any and all claims for property damage which may arise from 
Contractor’s operations under this Agreement, whether such operations be by 
himself/herself/itself or by any subcontractor or by anyone directly or indirectly 
employed by either of them. Such insurance shall be combined single limit bodily 

* injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability.. . . . $ 1 ,OOO,OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO,OOO 
(c) Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ 1 .OOO.OOO 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12), the Contractor 
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agre.es that no otherwise.qualified disabled individual.shail,.solely by.reason.of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 

B. Non-Discrimination - General. No person shall, on the grounds of 
age (over 40), ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C. Non-Discrimination - Emplovment 
Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a) 
W 

c) 
d) 

Termination of this Agreement; 
Disqualification of the Contractor from bidding on or being 
awarded a County Contract for a period of up to 3 years; 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 
remedies and sanctions, as determined by the County 
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Manager. 

2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to: 

a) Examine Contractor’s empioyment records with respect to 
compliance with this paragraph; and/or 

b) set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 

Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment and 
Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

6. Child Abuse Prevention, Reportinn and Finnerprintinsl Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section 1 ‘I 164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
11165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section 11166(a), gain knowledge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
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power over a minor or any person under his or her care will be fingerprinted in order to 
determine whether they have a criminal history which would compromise the safety of 
such minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8.C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assignments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 
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D. All agreements between Contractor and subcontractor and/or 
assignee for services pursuant to this Agreement shall be in writing and shall be 
provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, rules and 
regulations, and this Agreement, and to evaluate the quality, appropriateness and 
timeliness of services performed. 

B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. 

II. Compliance with Applicable Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Agreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the parties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels 
of services and payments set forth in this Agreement are not 
necessarily inclusive of start-up costs, or computed on an 
annualized basis. 
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13. Interpretation and Enforcement 
A. Controlling Law 

The validity of this Agreement and of its terms or provisions, as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning and effect of the provision in dispute. If 
the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Agreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July 1, 2002, through June 
30, 2003. 

B. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(V In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 . 
(650) 802-6400 
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(2) In the case of Contractor, to: 
Sitike Counseling Center 
306 Spruce Avenue 
South San Francisco, CA 94080 

16. Outcome Based Management and Budgetincl Responsibilities 

Contractor’s Responsibilities 
Engage in activities and supply information required to implement the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A. 
B. 
C. 

D. 

E. 

F. 

Attend planning and informational meetings; 
Develop program performance and outcome measurements; 
Collect and submit data necessary to fulfill measurement 
requirements; 
Participate in technical assistance and training events offered by 
the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 
Participate in a review of performance and outcome information; 
and 
Comply with OBM Implementation Guidelines as specified in 
memos released by the Human Service Agency. 

Human Services Aqencv’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

B. Issue and review OBM Implementation Guidelines; and 
C. Conduct review of performance and outcome information. 
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IN WITNESS WHEREOF, the parties hereto, by their duly authorized 

representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

Jerry Hill, President 
Board of Supervisors 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

SITIKE COUNSELING CENTER 

Date: 

Contractor’s Tax I.D. # 9/a -3 gy- 9 

agreement body finalrevpb sitike arialdoc 



EXHIBIT A 
State Negotiated Net Amount (NNA) Funded 

Alcohol and Drug Treatment Services and Payments 
SITIKE COUNSELING CENTER 

July I,2002 through June 30,2003 

Contractor will provide the following alcohol and drug treatment services at a mutually 
agreed upon location in San Mateo County. All payments under this Agreement must 
directly support services specified in this Agreement. Contractor will admit individuals, 
hereinafter referred to as “program participants” to available alcohol and drug treatment 
services. All San Mateo County residents will have priority for admission over all other 
people who are waiting to be admitted to Contractor’s State NNA funded alcohol and 
drug treatment programs. 

I. NNA WOMEN’S DAY CARE HABILITATIVE (DCH) SERVICES 
Contractor’s NNA women’s DCH program will comply with all aspects of the most 
current State of California Alcohol and Drug Programs (ADP) Perinatal 
Guidelines, and the most current State of California Standards for Drug 
Treatment Programs as they pertain to the NNA perinatal day care habilitative 
(DCH) services. 

A. NNA Women’s Dav Care Habilitative Units of Service: 
Admit a minimum of seventeen (I 7) chemically dependent women 
program participants who are pregnant and parenting to the NNA 
women’s DCH Program. Provide a total of one thousand two hundred 
thirty-six (1,236) days of NNA women’s DCH services to be allocated by 
Contractor. In order to be eligible for these services, program participants 
must be chemically dependent pregnant and/or parenting women. 

B. NNA Women’s DCH Hours of Staff Availabilitv: 
Provide seven thousand two hundred seven (7,207) staff hours dedicated 
to NNA women’s DCH services. A staff hour is defined as an available 
staff hour. 

C. NNA Women’s Dav Care Habilitative Services: 
Contractor’s basic women’s NNA DCH services will be provided four (4) 
hours per day, five (5) days per week for women who meet the eligibility 
criteria. Contractor’s women’s NNA DCH services will include: 

1. Intake, assessment (utilizing the Addiction Severity Index [ASI]), 
treatment plan, urine screening, follow-up at three (3) and nine (9) 
months for each program participant, and discharge planning. 
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2. Provide individual and group counseling, educational and process 
oriented classes, case management, family education, life skills 
training, and access to ancillary services. 

3. A curriculum including: 

;: 

C. 

d. 
e. 
f. 

I?: 

i. 

j. 

early recovery; 
education, and development of tools to deal with craving 
and other withdrawal symptoms; 
education and information on the disease of addiction and 
its progression; 
emotional and psychological tools to maintain abstinence; 
self esteem/self image/guilt/shame; 
employment, financial, and legal issue; 
nutrition information related to recovery; 
on-site meals designated to support nutritional 
understanding; program participants will learn how to plan 
and prepare balanced meals; 
coordination for medical and social service appointments; 
and 
relapse prevention including identification of triggers and 
actions to take to avoid relapse. 

4. Provide ancillary support services including: 
Vocational assessment and mentoring, acupuncture treatment, 12- 
step meetings, education on HIVIAIDS, hepatitis C and 
tuberculosis, life skills training, referrals for job skills assessment 
and training, and referrals for housing assistance and literacy ’ 
assessment and training. 

5. Therapeutic day care to program participant’s children age 4 and 
younger. Provide a highly structured age-appropriate activities. 
Each program participant will be required to participate in day care 
for one (I) hour peer week in order to allow staff to observe her in 
a care taking role and provide hands-on training on the needs of 
her child. The program participant will also attend a weekly 
parenting class to learn about age appropriate development and 
behavior, and discuss the difficulties and stress of being a parent 
in recovery. 

6. Provide logistical support including: 
a. Transportation to and from services for women program 

participants and their children age 4 years and younger. 
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b. Therapeutic day care for program participants’ children age 
four (4) years and younger. 

C. Coordination for Children’s Protective Services and Criminal 
Justice appointments. 

d. Coordination with community agencies and resources. 

7. Provide specialized support, including support that is sensitive to 
culturally diverse, economically disadvantaged, and/or HIV+ 
women. 

8. Provide coordination with, and facilitate access to community 
services including housing, vocational and educational training, 
employment/career counseling, and other services which will 
provide support for participating women and their families after 
program completion. 

D. NNA Women’s DCH Services Payment Rates: 
In full consideration of the DCH services provided by Contractor, the total 
contract obligation for these services shall not exceed ONE HUNDRED 
SIXTY-SEVEN THOUSAND ONE HUNDRED EIGHTY-TWO DOLLARS 
($167,182). Consistent with the payment methodology set forth in 
Attachment 4, the monthly rate of payment is TWELVE THOUSAND FIVE 
HUNDRED THIRTY-EIGHT DOLLARS AND SIXTY-SEVEN CENTS 
($12’538.67). 

1. The monthly rate of payment is determined by withholding 10% of 
the total contract obligation and dividing the balance of ONE 
HUNDRED FIFTY THOUSAND FOUR HUNDRED SIXTY-FOUR 
DOLLARS ($150,464) into twelve equal payments. 

a. The unit rate for visit days is determined by dividing the 
maximum contract obligation by the number of contracted 
visit days ($167,182 divided by 1,236 visit days = $135.26 
per visit day). 

2. All payments under this Agreement must directly support services 
specified in this Agreement. 
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EXHIBIT B 
Bay Area Services Network (BASN) Funded 

Alcohol and Drug Treatment Services and Payments 
SITIKE COUNSELING CENTER 

July I,2002 through June 30,2003 

Contractor will provide the following Bay Area Services Network (BASN) funded alcohol 
and drug treatment services at a mutually agreed upon location in San Mateo County. 
All payments under this Agreement must directly support services specified in this 
Agreement. Contractor will comply with the current San Mateo County BASN Work 
Plan; the most current State Parolee Services Network Specifications for Treatment 
Recovery Services, as applicable; the most current version of the California 
Department of Corrections BASN Guidelines; and the requirements outlined in the 
2002-03 San Mateo County Request for Proposals by Alcohol and Drug Services for 
Bay Area Services Network Parolees. 

I. BAY AREA SERVICES NETWORK (BASN) FUNDED NONRESIDENTIAL 
ALCOHOL AND DRUG TREATMENT SERVICES 
A. BASN Nonresidential Units of Service: 

1. Contractor will provide a maximum of one hundred eighty (180) 
days of the following BASN nonresidential alcohol and drug 
treatment services, per program participant, for individuals referred 
to the BASN nonresidential program by BASN. Each program 
participant must be formally determined by the Parolee Services 
Network Case Manager to be eligible to receive BASN services. 

a. Admit to Contractor’s BASN nonresidential alcohol and drug 
treatment program a minimum of twelve (12) program 
participants. 

b. Provide two hundred seventy-five (275) staff hours 
dedicated to BASN nonresidential services to the 
participants described in the preceding paragraph including 
face-to-face contacts, preparation time, and record keeping. 
Staff hours will include a minimum of five (5) contact hours, 
per BASN program participant, per week, and at least one 
(1) individual session, per BASN program participant, per 
week. These five (5) contact hours, above, are to be 
conducted over at least three (3) calendar days, per week. 
In addition, a weekly allowance of four (4) hours per week is 
allotted for administrative work. 



2. Each BASN nonresidential alcohol and drug treatment program 
participant described in Paragraph I.A.I. above will receive a total 
of two (2) group counseling sessions per week. Group sessions 
may consist of no less than one (1) BASN nonresidential program 
participant and no more than a total of ten (10) individuals. 

B. BASN Nonresidential Alcohol and Druq Treatment Services: 
All of the following services are part of Contractor’s basic BASN 
nonresidential alcohol and drug treatment program. Contractor will 
provide the following services: 

1. Intake, assessment (using the Addiction Severity Index [ASI]), 
recovery planning, case management, aftercare and relapse 
prevention for each program participant. 

2. Provide, or make available, job skills assessment and training for 
program participants. 

3. Provide, or make available, ancillary support services including 
access to HIV/AIDS testing and education, literacy assessment and 
training, and other suitable educational training. 

4. Develop an aftercare pian with each BASN nonresidential program 
participant prior to the participant’s completion of the final phase of 
the BASN nonresidential alcohol and drug treatment program. 
Plan will include group and individual support for continued 
recovery, relapse prevention, education, and continuing linkages 
with community services. 

5. Provide attendance reports to the County BASN Coordinator, on at 
least a monthly basis. Coordinate with Parole Officers, monthly, 
regarding progress of BASN program participants. Notify Parole 
Agent immediately if program participant misses a session or is 
discharged from the program. 

6. Coordinate cases and referrals, as necessary, with other San 
Mateo County BASN service providers and Walden House Case 
Manager. Notify Parole Agent and Walden House Case 
Management immediately if BASN program participant is admitted 
or discharged from program. 

C. BASN Nonresidential Alcohol and Drum Treatment Rates of Payment: 
,ln full consideration of the BASN nonresidential alcohol and drug 
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treatment services provided by Contractor pursuant to this Agreement and 
subject to Paragraph 3 of the body of this Agreement, County shall pay 
Contractor in the manner described below: 

I. 

2. 

3. 

4. 

County shall pay Contractor a maximum of NINE THOUSAND 
EIGHT HUNDRED SIXTY-SIX DOLLARS ($9,866.00) for the term 
of the Agreement. County shall pay Contractor for BASN 
nonresidential alcohol and drug treatment services at the rate of 
THIRTY FIVE DOLLARS AND EIGHTY-EIGHT CENTS ($35.88) 
per available staff hour. 

Contractor will ensure that the full range of BASN alcohol and drug 
services are available for the entire term of this Agreement. 

A separate billing and record keeping system will be kept by 
Contractor for those program participants receiving these BASN 
nonresidential alcohol and drug treatment services. 

Contractor’s monthly itemized bill will include the following: 
a. Names of program participants receiving services during the 

month. 
b. Dates services were provided. 
C. Number of individual and group counseling hours provided 

for each program participant. 
d. Number of staff hours provided, by modality. 
e. Contractor will submit an itemized bill and invoice by the 

tenth (lo*) day of the month following the month in which 
services were provided. Bills and invoices will be submitted 
to the Alcohol and Drug Services office for approval and 
processing for payment. 
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EXHIBIT C 
Nonreimbursable Services 
Driving Under the Influence 

and Deferred Entry to Judgment Programs and Payments 
SITIKE COUNSELING CENTER 

July I,2002 through June 30,2003 

Contractor will provide Driving Under the Influence and Deferred Entry of 
Judgment services at location(s) subject to mutual agreement in San Mateo 
County. County will not pay Contractor any money whatsoever for the 
nonreimbursable program(s) specified below. In consideration of County’s 
authorization to Contractor to levy and collect fees for the program(s) described 
in this Exhibit, Contractor will operate the following program(s): 

I. DRIVING UNDER THE INFLUENCE (DUI) PROGRAMS 
Contractor shall provide First Offender Program (FOP) Driving Under the 
Influence (DUI) services as follows: 

A. DUI Prooram Requirements: 
The Driving Under the Influence Program (DUI) contractor shall 
conform with each of the following for each level of service they 
are providing: 

1. DUI Governing Policies: 
a. All requirements, as specified in all applicable 

California laws, Codes, and State directives issued by 
the California Department of Alcohol and Drug 
Programs, and California Department of Motor 
Vehicles. 

b. Shall hold one or more current DUI license(s) issued 
by the California Department of Alcohol and Drug 
Programs. 

C. County rules and regulations outlined in 
correspondence and bulletins published by the 
County Alcohol and Drug Services Administrator. 

d. Court orders. 

B. DUI Prooram Service Hours: 
The Program will provide to each program participant service hours 
of the type and in the amounts required by the Courts, and/or 
California Department of Motor Vehicles, and/or licensing authority, 
and the County Alcohol and Drug Services Administrator. 



I 

C. DUI Obiectives: 
The objectives of the program are to comply with court orders, 
increase safety on the highways, create self-awareness of alcohol 
and other drug abuse, and prevent future arrests. 

D. DUI Program Content: 
The program will be educational with peer support counseling that 
focuses on group discussion and emphasizes personal sharing. 
Topics of the educational session will include: 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
11. 
12. 
13. 
14. 
15. 
16. 

significance of DUI laws to the individual; 
socializing without alcohol or other drugs; 
sources of help - community resources; 
mixing alcohol and other drugs; 
drinking/using and driving practices; 
historical overview of the uses of alcohol and other drugs; 
physical effects of alcohol and other drug use; 
social effects of alcohol and other drug use; 
psychological effects of alcohol and other drug use; 
alcoholism and drug addiction; 
alcoholism and drug addiction as family illnesses; 
denial; 
choice and wellness; 
stress reduction; 
values clarification and assertiveness; 
developing a personal plan to avoid driving under the 
influence; 

17. HIV/AIDS education; and 
18. alcohol and drug related birth defects. 

Il. DEFERRED ENTRY OF JUDGMENT (DEJ) 
A. DEJ Program Requirements: 

The DEJ programs shall conform with each of the following: 

1. Governing Policies: 
a. The DEJ program requirements, as specified in all 

applicable California laws, and Codes, and any other 
related programs as requested by County Probation 
and agreed upon by the County Alcohol and Drug 
Services Administrator. 

b. County rules and regulations outlined in 
correspondence and bulletins published by the 
County Alcohol and Drug Services Administrator or 
her designee. 
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B. 

C. 

D. 

C. Applicable State directives issued by the California 
Department of Alcohol and Drug Programs (ADP). 

d. Court orders. 

DEJ Prooram Services: 
The DEJ program will provide to each DEJ program participant 
service hours of the type and in the amounts required by the above 
and the Courts, and/or the County Alcohol and Drug Services 
Administrator and/or County Probation. 

1. Services shall include but not be limited to: 
a. group and individual counseling/education; 
b. urine drug screens; and 
C. assessment, and referral when appropriate. 

DEJ Objectives: 
The DEJ objectives of the program are to comply with court orders, 
create self-awareness of alcohol and other drug abuse, and prevent 
future arrests. 

DEJ Proqram Content: 
The DEJ program will provide education at all levels of service. 

1. DEJ program content and structure will be per County rule 
and regulations outlined in correspondence and bulletins 
published by the County Alcohol and Drug Services 
Administrator. 

Ill. DUI AND DEJ PAYMENT SCHEDULE 
In full consideration of the nonreimbursable services provided by 
Contractor and the oversight provided by the County pursuant to this 
Agreement and subject to all the provisions hereinabove, the parties agree 
that County will not pay Contractor for services described in this Exhibit 
C, and that the following provisions shall be met: 

A. DUI and DEJ Client Fees: 
1. The maximum Driving Under the Influence (DUI) client fee 

for each level of service and related fees for DUI programs 
shall be fixed by the County Alcohol and Drug Services 
Administrator, subject to approval by the State Department 
of Alcohol and Drug Programs. 



2. The maximum client fee for the Deferred Entry of Judgment 
(DEJ) programs shall be fixed by the County Alcohol and 
Drug Services Administrator, subject to the approval of the 
County Board of Supervisors. 

3. The maximum client fee for the DEJ Education Sanction 
program shall be fixed by the County Alcohol and Drug 
Services Administrator. 

B. DUI and DEJ Client Fee Guidelines: 
1. Any increase in fees shall be approved by the County Board 

of Supervisors for service providers in San Mateo County. 

2. Each person provided DUI program services by Contractor 
pursuant to this Agreement shall be assessed a fee by 
Contractor for such services, in accordance with Title IX, 
Section 9878, except for those receiving income from 
General Assistance or those described in Paragraph Ill.B.3., 
hereinbelow. 

3. No person shall be denied services because of inability to 
pay as determined by applicable regulations and policies. 

4. Contractor shall limit any excess fees or profit from each 
nonreimbursable program to ten percent (10%) of the total 
expenses of the program or per applicable California 
regulation and/or County Alcohol and Drug Services 
directive. 

C. Counts Administrative Fee: 
Contractor will pay County an administrative fee to compensate 
County for costs incurred in discharging its statutory responsibility 
to monitor and oversee alcohol and drug programs. Rates for 
administrative fees assessed by County are approved by the State 
Department of Alcohol and Drug Programs (ADP). Contractor shall 
remit monthly to County Alcohol and Drug Services Administrator 
the following: 

1. A ten percent (10%) administrative fee of the gross revenue 
received, less refunds to participants, amount of any 
participant checks returned for insufficient funds, fees 
charged to provider for returned checks, and State 
administrative fees for the DUI First Offender Program 
(FOP). 



2. A five percent (5%) administrative fee of the gross revenue 
received, less refunds to participants, amount of any 
participant checks returned for insufficient funds, fees 
charged to provider for returned checks, and less collections 
for drug testing for the Deferred Entry of Judgement (DEJ) 
program. 

3. Administrative fees described hereinabove may be 
submitted either monthly or quarterly. In the event that 
submission is not postmarked by the tenth (10th) day of the 
following month, a five percent (5%) penalty of the full, 
monthly administrative fee may be assessed by County. 
This five percent (5%) penalty may be added for each thirty 
(30) day period, or portion thereof, that the payments are 
outstanding. If the tenth (10th) day of the month falls on a 
weekend or County holiday, the submission of fees must be 
postmarked by the next work day. All units of service reports 
are due monthly. Copies of all quarterly reports to the State, 
and State audit preparation packages, will be sent to the 
County at the same time they are sent to the State. 

4. Contractor’s gross revenue shall include ancillary, make-up, 
late, reduced, and incomplete fees, duplicative completion 
certificate fees, and fees for dishonored checks. 

5. The administrative fees cover the cost of program oversight 
including contract maintenance and monitoring and other 
programmatic benefits provided by County. This fee may be 
revised during the contract period by the mutual agreement 
of Contractor and Director of the Human Services Agency or 
her designee. 

IV. PROGRAM BUDGET 
A. Contractor will expend funds received for operation of its program 

and services according to applicable laws and regulations and the 
budget submitted to, and approved by, the County Alcohol and 
Drug Services. 
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ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public 
on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will comply with 
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the 
applicable DHHS regulation, and all guidelines and interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(s) recognize/recognizes and 
agree/agrees that contracts will be extended in reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign 
this assurance on behalf of the Contractor(s). 

The Contractor(s): (Check a or b) 
a. ( ) employs fewer than 15 persons. 

b. ( $) employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)), has designated the following person(s) to 
coordinate its efforts to comply with the DI-IHS regulation. 

/ \ Name of 504 Person - Type or Print 
I 

r/ /g lzxLascJ>p Lz/& / / 2% 5~Jcr AE - 5-e 0 SW@ 
Name of Contractor(s) -V Type or Print Street Address or P.O. Box 

City State Zip Code 

Date Signature and Title of Authorized Official 

*Exception: DHEIS regulations state that: “If a recipient with fewer than 15 employees finds 
that, after consultation with a handicapped person seeking its services, there is no method of 
complying with (the facility accessibility regulations)...other than making a significant alteration in 
its existing facilities, the recipient may, as an alternative, refer the handicapped person to other 
providers of those services that are accessible.” 



ATTACHMENT 2 

FINGERPRINTING COMPLIANCE 
Agreement with 

Sitike Counseling Center 
Name of Contractor 

for 
Alcohol and Drug Treatment Services 

Services 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, Contractor 
agrees that each applicant for employment or a volunteer position at Contractor’s program who will 
have supervisory or disciplinary power over a minor or any person under his/her care will be 
fingerprinted in order to determine whether they have a criminal history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code 11105.3(a), as amended in 
1990 by Al3 2617). All fingerprinting will be at Contractor’s sole expense. 

.B. The fingerprinting process will be completed and the results of the process will be obtained before any 
of Contractor’s employees, subcontractors, assignees or volunteers are assigned or permitted to work at 
the program. Alternatively, the Contractor may set a hire date prior to obtaining fingerprinting results 
contingent on the candidate certifying that: (1) his or her employment application truthfUlly and 
completely discloses whether he or she has ever been convicted of a felony or misdemeanor or been on 
parole or probation, and (2) that the applicant understands that a background check will be conducted, 
and that he or she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding convictions, has or 
omitted information regarding convictions, or if the fingerprinting results reveal any conviction 
incompatible with this employment. 

C. Contractor will maintain, and make available to County upon request, a written fingerprint 
certification for each applicant for employment or a volunteer position at the program for whom 
fmgerprinting is required. Such certification shall state that the individual has been fingerprinted, that 
the results of the fingerprinting process have been obtained, and that the process has disclosed no 
criminal history on the part of the individual which would compromise the safety of persons with 
whom that individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

?2ii? 
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ATTACHIMENT 3 
HIV/AIDS Services 

July 1,2002 through June 30,2003 

I. Contractor will provide the following .HIV/AIDS services which are part of all 
Contractors’ basic alcohol and drug treatment program(s): 

A. Contractor’s Director(s) of programs will attend administrator training provided 
jointly by the San Mateo County AIDS Program and the Human Services 
Agency’s Alcohol and Drug Services, or equivalent training designed 
specifically for administrators of alcohol and/or drug, treatment programs and 
approved by the Alcohol and Drug Services Administrator. 

6. Contractor’s staff will attend a minimum of two (2) hours of HIV update training 
specifically designed for counselors in alcohol and drug recovery programs. 
This requirement may be met by attendance at the San Mateo County AIDS 
Program in-service for alcohol and drug treatment staff, or equivalent training 
approved by the Alcohol and Drug Services Administrator. Seventy-five percent 
(75%) of Contractor’s staff will receive this training. 

C. Contractor will make available to each program participant (and families as 
appropriate) individual HIV/AIDS as a recovery issue, risk assessment and 
prevention education, culturally sensitive materials, and necessary knowledge 
and skills for attitude and behavior change. Contractor must have up-to-date 
information readily available for participants on HIV testing and counseling, 
needle exchange programs and written information on HIV/AIDS and Hepatitis 
A, B and C. Contractor must also make access to condoms available to all 
program participants. 

D. Contractor will consult with San Mateo County AIDS Program to determine the 
best way for the AIDS Program, or Contractor’s staff trained by the AIDS 
Program, to deliver HIV/AIDS group education to program participants. 
HIV/AIDS group education for participants will occur monthly for two (2) hours, 
with participant attendance expected. Group education will be designed with 
recovery as a focus, and will include culturally sensitive materials, and 
necessary knowledge and skills for attitude and behavior change. 

E. Contractor will coordinate with the Alcohol and Drug Services Administrator, 
and San Mateo County AIDS Program to develop a plan for either on-site or 
easy access to HIV antibody testing including phlebotomy, for program 
participants through County AIDS Program HIV testing services. HIV antibody 
testing and counseling will be conducted according to California State Law 
including HIV testing/AIDS confidentiality laws, and California State Office of 
AIDS guidelines by certified HIV counselors. 

Attachment 3 ariabdoc 



ATTACHMENT 4 
Payment Procedures 

SITIKE COUNSELING CENTER 
July I, 2002 through June 30,2003 

A. Provisions Applicable to Exhibit A 

I. General Provisions 
The payments are intended to compensate Contractor for a combination of 
factors: actual units of service provided, and the cost of maintaining its business 
on a continuous basis. Therefore, subject to the provisions of this Attachment, if 
Contractor provides fewer units of service than are specified in Exhibit A to this 
Agreement, County will compensate Contractor for part of its costs in 
maintaining its available capacity on a continuous basis. However, in no event 
will the total payments to Contractor exceed the maximum contract obligation 
specified in Paragraph 3.A of the body of this Agreement unless that maximum 
amount is changed by the execution of a written Amendment. 

2. Performance Required to Receive Full Pavment 

a. In light of the purposes set forth in the preceding paragraph, County will 
consider Contractor’s performance as being acceptable for the purposes 
of full payment, and Contractor will not be financially penalized for 
providing fewer units of service than set forth in the Exhibit A to this 
Agreement unless performance, by modality, is below 90% of the number 
of units set forth in the Exhibit(s). 

b. The 10% service variance is based upon each modality and is not an 
overall contract variance. 

3. Corrective Action Plans 
After six months of the contract term have passed, Contractor shall provide a 
corrective action plan within thirty (30) days of the end of each month for which 
a monthly report indicates that the program’s performance is less than 90% of 
the prorated current year-to-date service level. The corrective action plan shall 
specify the time period during which the service provided was below 90% of 
contracted services, and shall specify how the Contractor plans to bring 
performance up to contracted service levels. 

4. Pavments 

a. County will withhold 10% of the total contract amount, and will divide the 
balance into twelve (12) equal monthly payments. 

b. County will pay Contractor’s monthly payment upon timely submission of 
satisfactorily completed documents, as follows: Monthly reports of direct 
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services provided in the previous month and monthly bills in accordance 
with the County billing format. 

C. To the extent the documentation is final, current, correct, and complete 
County shall pay Contractor within thirty (30) days of receipt of invoice 
and supporting documentation. 

d. The 10% withhold will be kept by County pending year-end settlement, 
after which a reconciliation shall take place as set forth in the next 
section of this Attachment. 

e. Any requests for variation, exemption or waiver of the payment 
procedures set forth in this section A.4. of Attachment 4 must be 
submitted, in writing, to the County Alcohol and Drug Services 
Administrator, who will review the request and make a recommendation 
to the Director of the Human Services Agency, whose decision will be 
final. 

5. Year End Settlement 
At the conclusion of each year of the term of this Agreement, a year end 
settlement and reconciliation will take place as follows: 

a. County’s maximum payment to Contractor will be the lesser of the full 
contract amount or the actual Net Allowable Costs for actual or 
accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
contract. Actual Net Allowable Costs will be determined by the 
final/year-end Cost Report. 

b. If Contractor performance by modality for the year is at or above 90% 
of the contracted service’level set forth in the Exhibit(s) to this 
Agreement, County will pay Contractor the difference between the 
amount it has paid Contractor as of the year-to-date and the lesser of 
either the contract amount or Contractor’s actual Net Allowable Cost 
for each modality. This payment will be made within thirty (30) days of 
determination of year-end settlement. 

C. If Contractor performance by modality for the year is below 90% of the 
contracted service level, Contractor will reimburse the County the 
difference between the amount that County has paid Contractor as of 
the year-to-date and the lesser of Contractor’s performance 
percentage applied against the contract amount or contractor’s actual 
Net Allowable Cost for each modality. If it is determined that the 
Contractor has been paid in excess of its actual Net Allowable Costs, 
Contractor will reimburse County within thirty (30) days of written 
notification by the County Alcohol and Drug Services Administrator. 
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B. Provisions Applicable to Exhibit B 

1. Final Settlement Pavment 

Final settlement payment for services provided under Exhibit B of this 
agreement shall be no greater than the actual net allowable costs for 
actual or accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
Agreement. Actual net allowable costs for services will be determined by 
the final/year-end Cost Report. 

C. Provisions Applicable to All Services 

1. Required Fiscal Documentation 
Prior to execution of this Agreement, Contractor will have sub.mitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August 15,2003. 

b. Contractor’s final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

2. Withholdinrr Pavment for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited 
to: 

a. annual budget proposal; 
b. cost allocation plan; 

:: 
participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modaiity; 

F.- L 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 

9. monthly units of service reports; 
h. monthly hours of staff availability reports (for services other than 

residential); 
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i. 
j. 
k. 
I. 

m. 

quarterly narrative report; 
outcome objectives data/report; 
final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 
capacity/utilization report to the state. 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 

3. Documentation Required for Pavment 

a. County shall pay-Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

4. Procedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s final payment until: 

a. Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

b. Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 
County has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

5. Contractor Notification to Countv of lnabilitv to Provide All Units of Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon discovery of such 
inability. Contractor will exercise best efforts to make said notification by 
February 28,2003. 



11. Contractor’s Risk in Providing Extra Services 
Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in excess of County’s maximum contractual 
financial obligationi or in excess of Contractor’s contractual responsibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 
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ATTACHMENT 5 
Monitoring Procedures 

SITIKE COUNSELING CENTER 
July I,2002 through June 30,2003 

I. Contractor’s Responsibilities 

A. Reporting Requirements for Alcohol and Drug Treatment Services 

1. Submit to County the monthly units of service report describing 
actual delivery of services provided under the Exhibits. Submit 
report within ten (10) calendar days after the end of each month. 

2. Submit to County a copy of the monthly Drug Abuse Treatment 
Access Report (DATAR). Submit a copy of report within ten (10) 
calendar days after the end of each month. Submit original report 
to the California Department of Alcohol and Drug Programs. 

3. Submit to County Quarterly Expenses, Revenues and Units of 
Service reports outlining expenditures made, revenues received 
and units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

4. Submit to County quarterly narrative reports describing actual 
delivery of services.provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service levels. Submit quarterly narrative 
reports by the end of the month following each quarter. 

a. If the mid-year report due January 31,2003 indicates that 
Contractor has not provided forty-five percent (45%) of the 
anticipated year-to-date services, County may require 
Contractor to submit monthly narrative reports describing 
actual delivery of services provided under the Exhibits for 
the remainder of the contract term. 

5. Submit to County the alcohol and drug treatment outcome 
objectives data based on data collected from the Addiction Severity 
Index, (ASI). Contractor will utilize the ASI as the baseline tool for 
outcome measures. Submit data as specified in the March 28, 
2000 Addiction Severity Index memo from Alcohol and Drug 
Services and any addendums thereto, and as directed by the 
County Alcohol and Drug Services Administrator or her designee. 
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Countfs R&w.msibiliGes 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

B. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

I. 

2. 

3. 

4. 

5. 

6. 

Review all pertinent participant records. 

Conduct appropriate interviews/discussions with participants 
served by Contractor. 

Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

Meet with appropriate program management and operations staff. 

Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
compliance and any necessary corrective action(s) required. 

A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
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C. 

D. 

E. 

program(s) at least once during the contract term. 

Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

Provide ongoing technical assistance as needed. 

Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the 
CADDS and/or PADS forms to the State of California. 

attachment 5 monitoring tx aria1 
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ATTACHMENT 6 

Program Specific Requirements (Flat Rate Agreements) 
SITIKE COUNSELING CENTER 

July I,2002 through June 30, 2003 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

1. Monthly Alcohol and Drug Treatment Provider’s meetings. 
2. Other meetings as required by the County., 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

I. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Requirements for Treatment Programs 
A. Maintain alcohol and drug treatment program participant records that 

include the following: 

1. 

2. 

3. 

4. 

California Alcohol and Drug Data System (CADDS) form; 

intake form; 

signed fee determination; 

redetermination of fee every twelve (12) months (except for 
residential treatment); 

5. medical history; 

6. social history; 



B. 

C. 

D. 

E. 

F. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

alcohol and drug history; 

presenting problem; 

completed Addiction Severity Index (ASI); 

recovery plan; 

progress notes; 

closure summary!discharge plan; 

documented quarterly review by consultant/supervisor; 

signed release of information as required; 

signed consent to treatment; and 

signed confidentiality agreement. 

Administer the ASI to all adult treatment program participants who were 
not assessed via an ASI within 30 days prior to admission to Contractor’s 
program(s), and as specified in the March 28, 2000 Addiction Severity 
Index memo and any addendums thereto from Alcohol and Drug Services. 
Submit outcome reports on data collected by the ASI as directed by the 
County Alcohol and Drug Services Administrator, or her designee. 

Make efforts to diversify program revenue sources. 

Comply with applicable California Department of Alcohol and Drug 
Programs certification and/or licensure requirements for Contractor’s 
alcohol and drug treatment program(s). 

Individuals will not be refused Contractor’s basic alcohol and drug 
treatment services based on the individual’s inability to pay. Contractor’s 
basic alcohol and drug treatment plan will be submitted to, and approved 
by the County Alcohol and Drug Services Administrator. 

Contractor’s program(s) will abide by the decision of the Alcohol and Drug 
Services Administrator, in the event that a participant appeals the manner 
or amount of his/her fee determination, which fee determination shall be 
based on a fee,schedule approved by County. 

III. Program Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 
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1. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

Ii. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
-I> non-English speaking; 
2) hearing impaired; 
3) physictilly impaired; 
4) gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
9) divgrse cultures. 



2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.1.c. above. 

c. Program participants who fall into the following categories will be 
considered to have a co-occurring disorder. Contractor will abide by the 
following definitions and protocol for such individuals: 

1. 
e 

Definition of co-occurring disorder: 
a An individual is considered to have a Ace-occurring disorder 

if they have both a DSM-IV mental health diagnosis and a 
DSM-IV substance use disorder diagnosis. These 
diagnoses, along with assessment of current acuity of 
symptoms and behavioral management issues, will be 
considered when determining the appropriate level of care 
for each client. 

2. Protocol: 
a. Category I - basic mental health issues and substance use 

disorders: 
Examples would include most individuals diagnosed with 
Adjustment Disorders, Somatoform Disorders, Dysthymic 
Disorders and most Personality Disorders, who have some 
behavioral problems, in addition to the Substance Use 
Disorder(s). Such individuals may or may not be on 
medications. 

b. Category II - complex mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Dissociative Disorders, Eating Disorders, Anxiety Disorders, 
Attention Deficit Disorders, Major Depressive Disorders that 
are not substance-induced, and some Personality Disorders 
with complex behavioral issues (such as some individuals 
with Borderline Personality Disorders), in addition to the 
Substance Use Disorder(s). Many, but not all, of these 
individuals may be on medications. In addition, some 
individuals in Category III who are stabilized on medications 

4 



C. 

and who do not have significant behavioral problems may 
be in this category. 

Category III - serious mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Schizophrenia, other Psychotic Disorders, Bipolar 
Disorders, severe Major Depressive Disorders, as well as 
individuals with very complex behavioral problems and 
Dissociative Disorders, Eating Disorders, and Borderline 
Personality Disorders, in addition to the Substance Use 
Disorder(s). Almost all of the individuals will be on 
medications. 

Note: Individuals who have a diagnosis of Antisocial 
Personality Disorder, Mental Retardation, Learning 
Disorders, Autistic Disorders, Delirium, Dementia or 
Amnestic and other Cognitive Disorders and Substance Use 
Disorders, but none of the psychiatric diagnoses noted 
above, are considered to have a co-occurring disorder for 
the purposes of this protocol. 

D. Administrative Requirements: 

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

E. Facility Requirements: 

I. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor=s 
program objectives. Arrange the physical environment to support 
those activities. 



3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 

F. Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug services. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel policies that discuss the following: 

1) Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 
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d. 

e. 

f . 

g. 

h. 

Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 

Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Aicohol and Drug Services Administrator). 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 
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3) 

i. 

j. 

Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

A policy statement on smoking in program facilities and 
during program activities.’ 

A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

G. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

I> Any member of Contractor’s governing board. 



2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the County Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

V. Fiscal Cetiificatioms 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph V.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the.event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
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pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. Maintain all financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as 
the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-128 and A-133. 

c. If it is deemed necessary by the County Alcohol and Drug Services 
Administrator, hire a Certified Public.Accountant to perform a fully 
certified audit of Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. If County reasonably believes that governing board may not have 
‘met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-l 28 or A-l 33. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 
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4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D.l through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no rater 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

E. Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 

I. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

VI. Unusual fnciderpts Pdicv 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

I. Summoning of police/firelemergency services personnel to the 
program premises in order to handle disturbances or crimes. 
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2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 

3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

Attachment 6tx progspec finalrevpb.doc 
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ATTACHMENT 7 

Equal Benefits Compiiance Declaration Form 

1. Vendor Identification 

Name of Contra&or: 

Contact Person: 

Address: 

Phone Number: 

II. Employees 

Does the Contractor have any employees? LYes No 

Does the Contractor provide benefits to spouses of employees? Yes X No 

* Ifthe answer to one or both of the above is no, please skip to Section IV.* 

In. Equal Benefits Compliance (Check one) 

Dyes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its 
employees with spouses and its employees with domestic partners. 

Dyes, the Contractor complies by offering a cash equivalent payment to eligible employees in lieu of 
equal benefits. 

~NO, the Contractor does not comply. 

Iv. 

DThe Contractor is under a collective bargaining agreement which began on 
and expires on (date). 

Declaration 

(date) 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct, and that I am auth to bind this entity contractually. 

Executed this // K day of 

Title 
y?- 3~.~5%lQ. 

Contractor Tax Identification Number 



ATTACHMENT S 
ADDITIOXAL NEGOTIATED NET AMOUNT (NNA) REQUIREMENTS 

The first Amendment to the County’s state 2001-2005 NNA contract requires the 
County to include the following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowiedge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an explanation to this Agreement. (Required 
by NNA Amendment 1, Exhibit B, Paragraph I.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

B. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for hoiding 
meetings. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

(Required by NNA Amendment 1, Exhibit B, Paragraph M) 

3. Confidentiality of Information 



A. Contractor and any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 dd-z, Part 2, Title 42 CFR; Welfare and I 
Institutions Code (hereinafter referred to W&lC), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22), Section 
51009. 

B. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title 42, CFR, Part 2; W&IC, Section 14100.2; HSC, 
Section 11977; and Title 22, Section 51009. 

(Required by NNAAmendment 1, Exhibit B, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40), marital status, 
and denial of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government 
Code Section 72990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 



B. Contractor agrees to post, and further agrees to require its 
subcontractors to post, in conspicuous places, notices available to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)} in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNAAmendment I, Exhibit B, Paragraph P) 

5. No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial support to any religious 
activity. (Required by NNA Amendment I, Exhibit B, Paragraph Q.6) 

6. No state or federal funds available under this contract will be used for 
the acquisition, operation or maintenance of computer software in 
violation of copyright laws. (Required by NNA Amendment, Exhibit B, 
Paragraph V) 

7. If Contractor disagrees with state audit disallowances related to its 
programs, claims, or services, the Contractor may request an appeal 
through the County Alcohol and Drug Services Administrator, who shall 
promptly forward the Contractor’s appeal to State in accordance with 
Document 1 J, “Audit Appeals Process.” (Required by NNA 
Amendment I, Exhibit D, Article IV, I. -I 0) 
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D&: 

TO: 

FROM: 

._ - ._. _. -.. ---- 
COWNTY OF SAN MAti 
DepXlmen+b+l Correspondence 

September X$2002 

Priscilla Harris-Morse, Risk Manager 

Tane Marks, AIcohoi and Drug Setices 
Fax: 802-6440; Phone: 802-6418; Pony: HSA202FE 

Con.act Insusance Approval 

c0xrRACTOR: RCR, Inc. 
This irs B subc~nf.rs~f~r I’m OJ.W OP QUI ~lkohol and drug treatment providers (Sitilke). 

DOES CONTRACTOR TRAVEL? 
Yes 
DUTIES: 
Provides transportation seraices to and horn Sitike’s women’s intensive day treatment g)rogaz 
for Sitike’s program participants snd their chihiren. 

lINSWCE COVERAGE: 

Comprehensive Liability 
Additional Insured - 

Automobile Liabiiify 

1Professiona~ Liability 

Workers’ Compensation 
- No employees 

RemazksEomments: 

.kITl0KIlt Approve 

$3M 4 

a!!?- 

_ %3M 

$!M 

Waive 

Signature: 

Modify 

llnsurance Requst Form.doc. 



k-k\’ --~ ' :A.“I-J3xL-~a”--I”IM I-ICcLW~WYRI”IK,-us! 

ostello & Sons Insurance !. p ~_ ~.-._- -. 1 .i ONLY -AND CONFERS NO RlGHiSUPON THE CERTIFICATE 
rokers, Inc.. 
752 Lincoln Avenue 
an Rafael CA 94901 
'hone:415-455-1515 

ubm inky d Ctr,~‘HoioERIrHls~CERTljlCATE ii&s N6f ii’iiil~;-i%ib-OR 
w ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW, ___~-"__"------",m~--l 

I INSURERS AFFORDING COVERAGE 

SURED 

_..... -RCH, Inc: 
207 Skyline Blvd 
San Francisco CA 94l32- 
I 

:&&AGES 

! INSURER A Riverport Ins. Companies of CA 
’ INSURER 9: State Compensation Ins. Fund .~ 

INSURER C: 

i INSURER D: 

! INSURER E: 

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING 
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WlTH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR 
MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRtBED HEREIN IS SUBJECTTO ALL THE TERMS, EXCLUS;ONS AND CONDITIONS OF SUCH 
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS 

TR ’ 
1 

TYPE OF INSURANCE ’ %(M%DD/YY, j DATE fMM/DDIYY) 1 LIMITS 

I 12/01/01 
! EACH OCCURRENCE ‘%1,000,000 

12/01/02 ( FlREDAMAGE(Anyonefirs: i S 100,000 
/ !.!E3 EYP @q C-z cerr.cq I c 5,000 

( PERSONAL & ADV INJURY jsl,OOO,OOO 
GENERAL AGGREGATE ~s3,000,000 
PRODUCTS - COMPlOP AGG $ 3,0~~,~~0 

AUTOMOBILE LIABILITY ~.. I.. h A X ANY AUTO ! &0002389~ 

~- q ALLOWNEDAUTOS 

SCHEDULED AUTOS 

’ HIRED AUTOS 

t 
j NON-OWNED AUTOS 

I 12/01/01 

I I 
EXCESS LIABILIN 

A 1 OCCUR CLAIMSMADE RPX002390 12/01/01 

L 

I 
i2,0i~02 j ~~~~~~j~,~NGLELIMIT s 1,000 ,01 

BODILY INJURY 
[Per person) t 

i BODILY INJURY 
(Per aicidenl) 5 

PROPERTYDAMAGE ; $ 
1 (Per accident) 
\ 

AUTO ONLY - EA ACCIDENT S 

OTHER THAN EAACC : 8 

AUTO ONLY: AGG ( 5 

EACH OCCURRENCE /5 5,000,000 
12/01/02 AGGREGATE '5 5,000,000 

16 

I i i s 
!X RETENTION s N/A ! I I Is 

’ WORKERS COMPENSA~ON AND ) I i 
, y,c S,),T” 
! T&Y LIMliS j ’ 

OTH- 
( ER I 

B EMPLOYERS LIABILITY i 469-2353-02 07/oi/o2 j 07/01/03 E.L. EACHACCIDENT 15 1000000 

j 1 
t EL. z.;&,.d- -Ic=rec _ !-a. “yr,p! C”CC! - _ - _, .: ~0”t-S”“” \‘ s.2 ,. -. L. 

E.L.DlSEASE-POLICYLIMIT 15 ~~~~~~~ 

I I I I 
DESCRIPTION OF OPERATtONS/LOCATtONSNEHICLES/EXCLUSlONS ADOED BY ENDORSEMENT/SPECIAL PROVISIONS 

*Exceut 10 days notice for non-payment of premium. The certificate holder * 
is named as Additional Insured as respects their interest in the job 
performed on their behalf by the Named Insured. 

:;. 

CERTIFICATE HOLDER ) y ) ADDITIONAL INSURED; INSURER LElTER: A CANCELLATION 

SITIK-1 1 SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EZi:i; 8 1 
Sitike, Inc. 
306 Spruce Avenue 

DATE THEREOF, THE ISSUING INSURER WtLL ENDEAVOR TO MAIL 3E DAYS WRITTEL 

NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT .=AlLURETO DO SO SHAL 

IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON TtiE INSURER, ITS AGENTS OR 

S.San Francisco CA 94080 

I 
ACORD 25-A 5X37) OACORD CORPORATION Iii; 



--/ - _- . .- __ 
-. 

~. -;.- : -. . . ~.‘; .:: . - . 
lNlPORTAMT 

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement 

on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 
: 

.- 
- -. ..-. --.. I’ If SUBROGATION IS.WAIVED;subject to the terms and conditions of the policy, certain policies may 

.require an endorsement. A statement on this certificate does not confer rights to the certificate 

-holder in lieu of such endorsement(s). 
~. 

.- 

DlSCLAlMER 

The Certificate of Insurance on the reverse side of this form does not constitute a contract between 

the issuing insurer(s), authorized representative or producer, and the certificate holder, nor does it 

affkrnatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon. 

~. 
ACORD 25-S (7197) z-..-. 



AGREEMENT BETWEEN 
COUNTY OF SAN MATE0 

AND 

SOUTH COAST CmLDBNS SERWCES 
For the Period of 

July I, 2002 through June 30,2003 

Agency Contact: 
Esther Lucas 
Human Services Analyst 
(650) 8024432 



FLAT RATE AGREEMENT WITH 
SOUTH CQAST CHILDREN’S SERVICES 
FOR ALCOHOL AND DRUG SERVICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
SOUTH COAST CHILDREN’S SERVICES, hereinafter called “Contractor”; 

yvjLNE!vSEIH: 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such services to or for County or any 
Department/ Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug prevention services in 
accordance with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 
Attachment 7: 

State Net Negotiated Amount (NNA) Funded 
Prevention Services and Rates of Payment for those 
Services. 

Compliance with Section 504 
Fingerprinting Compliance 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
Equal Benefits Compliance 
Additional (NNA) Requirements 

2. Services to be Petiormed bv Contractor 
In consideration of the payments hereinafter set forth in the Exhibits and 

Attachments herein, Contractor shall perform alcohol and drug prevention services as 
set forth in this Agreement, and the Exhibits and Attachments to the Agreement. 

-..-; 



3. Pavments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed FIFTY FOUR THOUSAND SEVENTY-NINE DOLLARS 
($54,079) for the contract term. 

B. Rates, Amounts and Terms of Pavment 
The amounts, rates and terms of payment shall be specified in the 

Exhibits and Attachment 3 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

C. Time Limit for Submitting Invoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 3 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided .no later than 
the fifteenth (Isth) day of each month. 

D. Availabilitv of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 
Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Proqram Budqet 
1. Contractor will expend funds received for operation of its 

program and services according to Contractor’s annual operating budget. The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
this Agreement shall be subject to the approval of the Human Services Agency. 
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2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 
maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or more is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract Renegotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February 15, 2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June 1, 2003 and to finalize the agreement 
by July I, 2003 subject to receipt of necessary information from the state budget. 

4. ReBationshiD of Patties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 
relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hoid Harmless 
Contractor shall indemnify and save harmless the County, its officers, 

agents, employees, and servants from all claims, suits, or actions of every name, kind 
and description, brought for, or on account of: (A) injuries to or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
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whomever belonging; of (C) any other loss of cost, including but not limited to, the 
concurrent active or passive negligence of the County, its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided that this shall not apply to injuries 
or damage for which the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

The duty of Contractor to indemnify and save harmless, as set forth 
herein, shall include the duty to defend as set forth in Section 2778 of the California 
Civil Code. 

6. insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage -to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 

B. Workers’ Compensation and Employer’s Liability Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s Liability Insurance providing full 
statutory coverage. In signing this Agreement, Contractor makes the following 
certification, required by Section 1861 of the California Labor Code: 

I am aware of fhe provisions of Section 3700 of the California Labor Code which 
requires everyemployer fo be insured againsf iiabiiify for Workers’ Compensafion 
or to underfake se/f-insurance in accordance with the provisions of the Code, 
and I will comply wifh such provisions before commencing the performance of 
fhe work of this Agreemenf. 

C. Liabilitv Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily injury Liability and Property Damage Liability Insurance 
as shall protect him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
well as any and all claims for property damage which may arise from 
Contractor’s operations under this Agreement, whether such operations be by 
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himself/herself/itself or by any subcontractor or by anyone directly or indirectiy 
employed by either of them. Such insurance shall be combined singie limit bodily 
injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 .OOOIOOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO,OOO 
(4 Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ -O- 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend ail further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-1?2), the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance.with Section 504 requirements by I) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 
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B. Non-Discrimination - General. No person shall, on the grounds of 
age (over 40), ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, rat e, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C. Non-Discrimination - Empiovment 
Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a) 
b) 

Cl 
d) 

Termination of this Agreement; 
Disqualification of the Contractor from bidding on or being 
awarded a County Contract for a period of up to 3 years; 
Liquidated damages of $2,500 per violation; 
lmposition of other appropriate contractual and civil 
remedies and sanctions, as determined by the County 
Manager. 

2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to: 

a) Examine Contractors employment records with respect to 
compliance with this paragraph; and/or 

b) set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 

Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing blpany person of any and all 
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charges with the Equal Employment Opportunity Commission, the Fair Employment and 
.Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstanc e. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Reporting and Fingerprinting Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section II 164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
II 165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section 11166(a), gain knowledge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
power over a minor or any person under his or her care will be fingerprinted in order to 
determine whether they have a criminal history which would compromise the safety of 
such minor(s) or person(s) under his or her care. (Penal Code Section II 105.3(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
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he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8.C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assignments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any. 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 

‘D. Ail agreements between Contractor and subcontractor and/or 
assignee,for services pursuant to this Agreement shall be in writing and shall be 
provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, rules and 
regulations, and this Agreement, and to evaluate the quality, appropriateness and 
timeliness of services performed. 
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B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. 

11. Compliance with Apdiceble Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate iicensure, certification regulations, 
and requirements pertaining to confidentiality, civi! rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit ail 
necessary documentation of compliance. 

12. Entire Agreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the parties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 

13. Intenpretation and Enforcement 
A. Controllina Law 

The validity ofthis Agreement and of its terms or provisions, as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning’ and effect of the provision in dispute. If 
the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
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jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

?4. Term of the Agreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July 1, 2002; through June 
30, 2003.. 

6. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

‘permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) in the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 
(650)802-6400. 

(2) in the case of Contractor, to: 
South Coast Children’s Services 
2041 Pescadero Road 
P.O. Box 525 
Pescadero, CA 94060 

16. Outcome Based Management and Budnetinq Responsibilities 

Contractor’s Responsibilities 
Engage in activities and supply information required to implement-the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A. 
B. 
c. 

Attend planning and informational meetings; 
Develop program performance and outcome measurements; 
Collect and submit data necessary to fulfill measurement 
requirements; 
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D. 

F h. 

F. 

Participate in technical assistance and training events offered by 
the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 
Participate in a review of performance and outcome information; 
and 
Comply with OBM implementation Guidelines as specified in 
memos released by the Human Service Agency. 

Human Services Anencv’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

6. issue and review OBM Implementation Guidelines; and 
cl. Conduct review of performance and outcome information. 



IN WITNESS WHEREOF, the parties hereto, by their duly authorized 

representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

By: 
Jerry Hill, President 
Board of Supervisors 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

SOUTH, COAST CHILDREN’S SERVICES 

Signature 

Date: g r;(“e/o.~ 
I / 

Contractor’s Tax I.D. # q+ 5;7+,3 ‘p(JL> 

agreement body finalrevpb sees ariai.doc 



EXHIBIT A 

PROGRAM DESCRIPTION 
SOUTH COAST CHILDREN’S SERVICES 

State Negotiated Net Amount (MNA) Funded Alcohol and Drug Prevention 
Sewices 

July I,2002 Through June 30,2003 

Contractor will provide the following alcohol and drug prevention services at 
mutually agreed upon locations in San Mateo County. 

I. Project Horizons Alcohol and Drug Prevention Program 
Contractor will provide the following services and activities as part of the 
Project Horizons youth alcohol and drug prevention program: 

A. Youth Developed Activities 
Youth developed activities will be culturally and language 
appropriate: 

1. Supervise a youth council comprised of at least ten (10) youth 
ages fourteen (14) through eighteen (18) from the South Coast 
area. Convene the youth council once a month throughout the 
school year for a total of nine (9) meetings. The youth council 
will assist with culturally. and developmentally relevant program 
development and management. 

2. Provide information and support necessary to implement at 
least sixty (60) youth-directed activities. Ail activities will have 
adult supervision. Contractor will maintain a minimum of one (1) 
to eight (8) adult to youth ratio. 

a. A minimum of thirty (30) youth will each participate in a 
minimum of twenty (20) hours of activities that have been 
developed, planned, and organized by youth with the 
assistance of program staff and appropriate community 
resources. The program will include those activities that can 
reasonably be viewed as conducive to the health and 
personal development of the participants, such as artistic 
expression, community service and/or appropriate 
recreational and social activities. 

1) Alternative activities will include: artistic expression, 
community service and/or appropriate recreational and 
social activities. 



2) Educational activities will include: education/tutoring, 
mentoring/apprenticeship, cultural activities and career 
guidance. 

3. Provide a total of thirty (30) hours of career guidance and 
referrals to appropriate services to a minimum of ten (10) 
program participants. 

B. Prevention Hours of Staff Availability 

1. Provide nine hundred eighty-three (983) hours of staff 
availability dedicated to alcohol and drug prevention 
services, including direct program services, preparation time, 
and record keeping time. The hours of staff availability are 
the contracted units of service. 

II. Collaboration and Linkages 

A. 

B. 

C. 

D. 

E. 

Contractor will maintain collaborative efforts with the Pescadero 
High School Family Resource Center (FRC) as described in the 
Memorandum of Understanding submitted with Contractor’s 
prevention services proposal dated February 11,2002. 

A minimum of sixteen (16) parents of youth participants will 
participate in at least one (1) of two (2) parent meetings organized 
by the Family Resource Center to discuss Project Horizons 
program and alcohol and drug related issues. 

Contractor will participate as part of the South Coast Collaborative. 
The Collaborative is expected to meet two (2) times throughout the 
term of this agreement. 

A minimum of ten (10) youth participating in Contractor’s program 
services will attend and participate in meetings of the South Coast 
Collaborative, Alcohol and Drug Prevention Providers, and other 
meetings as appropriate. 

Include progress on collaborative efforts in quarterly narrative 
reports. 

ill. Environmental Prevention 
Work collaboratively with County Alcohol and Drug Services and other 
alcohol and drug service providers to develop and implement appropriate 
environmental prevention strategies. Environmental Prevention Efforts 
work to effect changes in community attitudes, in order to influence the 
incidence and prevalence of the abuse of alcohol, tobacco and other 
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drugs by the general population. Include progress on these efforts in 
quarterly narrative reports. 

IV. Rates of Payment 
In full consideration of the alcohol and drug prevention services provided 
by Contractor, the total amount for NNA prevention services contained in 
this Exhibit is FIFTY FOUR THOUSAND SEVENTY-NINE DOLLARS 
($54,079). Consistent with the payment methodology set forth in 
Attachment 3, the monthly rate of payment is FOUR THOUSAND FIFTY 
FIVE DOLLARS AND NINETY-TWO CENTS ($4,055.92). 

A. The monthly rate of payment is determined by withholding 10% of 
the total contract amount and dividing the balance of FORTY 
EIGHT THOUSAND SIX HUNDRED SEVENTY-ONE DOLLARS 
($48,671) into twelve equal payments. 

6. All payments under this agreement must directly support services 
specified in this agreement. 

south coast exhibit a 



ATTACHMENT 2 

FINGERPRINTING COMPLL4NCE 
Agreement with 

for 
/a Lii a/G&... .&I fin/n ,z?.f‘c//; & fR cz v/k-A/1 // P-@- 

Services 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, Contractor 
agrees that each applicant for employment or a volunteer position at Contractor’s program who will 
have supervisory or disciplinary power over a minor or any person under his/her care will be 
fmgerprinted in order TV determine whether they have a criminal history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code 11105.3(a), as amended in 
1990 by AEI 26 17). All fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be obtained before any 
of Contractor’s employees, subcontractors, assignees or volunteers are assigned or permitted to work at 
the program. Alternatively, the Contractor may set a hire date prior to obtainiilg fingerprinting results 
contingent on the candidate certifying that: (I) his or her employment application truthfully and 
completely discloses whether he or she has ever been convicted of a felony or misdemeanor or been on 
parole or probation, and (2) that the applicant understands that a background check will be conducted, 
and that he or she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding convictions, has or 
omitted information regarding convictions, or if the fmgerprinting results reveal any conviction 
incompatible with this employment. 

C. Contractor will maintain, and make available to County upon request, a written fingerprint 
certification for each applicant for employment or a volunteer position at the program for whom 
.fingerprinting is required. Such certification shall state that the individual has been fingerprinted, that 
the results of the fmgerprinting process have been obtained, and that the process has disclosed no 
criminal history on the part of the individual which would compromise the safety of persons with 
whom that individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DO3 directive. 



ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public 
on Comty’s behalf) 

-4ssurance of Compliance with Section 504 of the Rehabilitation Act of 19’73, as Amended 

The undersigned (hereinher called the “Contractor(s)“) hereby agrees that it will comply with 
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the 
applicable DHHS regulation, and ap1 guidelines and interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(sj reco,tie/recognizes and 
a&ree/agrees that contracts will be extended in reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign 
this assurance on behalf of the Contractor(s). 

The Contractor(s): Check a or b) 
a. v4 (- employs fewer than 15 persons. 

b. ( ) employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)>, has designated the following person(s) to 
coordinate its efforts to comply with the Dl!HS regulation. 

Name of 504 Person - Type or Print 

Name of Contractor(s) - Type or Print Street Address or P.O. Box 

/&y, &+p -- -. 
City 

c :f9 
State 

I certifir that the above ti%maGon is complete and correct to the best of my knowledge. 

Signature and Title of Authorized Official 

*Exception: DKHS r egulations state that: “If a recipient with fewer than 15 employees finds 
that, after consultation with a handicapped person seeking its services, there is no method of 
complying with (the. facility accessibiIity regulationsj...other than making a significant alteration in 
its existing f&i&ties, the recipient may, as ti alternative;refer the handicapped person to other 
providers of those services that are accessible.” 



ATTACHMENT 3 

1. 

Payment Procedures (Flat Rate Contracts) 
SOUTH COAST CHILDREN’S SERVICES 

July 1, 2002 through June 30,2003 

General Provisions 

The payments are intended to compensate Contractor for a combination of 
factors: actual units of service provided, and the cost of maintaining its business 
on a continuous basis. Therefore, subject to the provisions of this Attachment, if 
Contractor provides fewer units of service than are specified in the Exhibits to 
the Agreement, County will compensate Contractor for part of its costs in 
maintaining its available capacity on a continuous basis. However, in no event 
will the total payments to Contractor exceed the maximum contract obligation 
specified in Paragraph 3.A of the body of this Agreement unless that maximum 
amount is changed by the execution of a written Amendment. 

2. Performance Required to Receive FuSP Payment 

a. In light of the purposes set forth in the preceding paragraph, County will 
consider Contractor’s performance as being acceptabie for the purposes 
of full payment, and Contractor will not be financially penalized for 
providing fewer units of service than set forth in the Exhibit(s) to this 
Agreement unless performance, by modality, is below 90% of the number 
of units set forth in the Exhibit(s). 

b. The 19% service variance is based upon each modality and is not an 
overall contract variance. 

3. Corrective Action Plains 
After six months of the contract term have passed, Contractor shall provide a 
corrective action plan within thirty (30) days of the end of each month for which 
a monthly report indicates that the program’s performance is less than 90% of 
the prorated current year-to-date service level. The corrective action plan shall 
specify the time period during which the service provided was below 90% of 
contracted services, and shall specify how the Contractor plans to bring 
performance up to contracted service levels. 

4. Pavrnents 

a. County will withhold 10% of the total contract amount, and will divide the 
balance into twelve (12) equal monthly payments.. 

b. County will pay Contractor’s monthly payment upon timely submission of 
satisfactorily completed documents, as follows: Monthly reports of direct 
services provided in the previous month and monthly bills in accordance 
with the County billing format. 
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C. To the extent the documentation is final, current, correct, and complete 
County shall pay Contractor within thirty (30) days of receipt of invoice 
and supporting documentation. 

d. The 10% withhold will be kept by County pending year-end settlement, 
after which a reconciliation shall take place as set forth in the next 
section of this Attachment. 

e. Any requests for variation, exemption or waiver of the payment 
procedures set forth in this section 4 of Attachment 3 must be submitted, 
in writing, to the County Alcohol and Drug Services Administrator, who 
will review the request and make a recommendation to the Director of the 
Human Services Agency, whose decision will be final. 

5. Year End Se#lement 
At the conclusion of each year of the term of this Agreement, a year end 
settlement and reconciliation will take place as follows: 

a. County’s maximum payment to Contractor will be the lesser of the full 
contract amount or the actual Net Allowable Costs for actual or 
accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
contract. Actual Net Allowable Costs will be determined by the 
final/year-end Cost Report. 

b. 

C. 

If Contractor performance by modality for the year is at or above 90% 
of the contracted service level set forth in the Exhibit(s) to this 
Agreement, County will pay Contractor the difference between the 
amount it has paid Contractor as of the year-to-date and the lesser of 
either the contract amount or Contractor’s actual Net Allowable Cost 
for each modality. This payment will be made within thirty (30) days of 
determination of year-end settlement. 

If Contractor performance by modality for the year is below 90% of the 
contracted service level, Contractor will reimburse the County the 
difference between the amount that County has paid Contractor as of 
the year-to-date and the lesser of Contractor’s performance 
percentage applied against the contract amount or contractor’s actual 
Net Allowable Cost for each modality. If it is determined that the 
Contractor has been paid in excess of its actual Net Allowable Costs, 
Contractor will reimburse County within thirty (30) days of written 
notification by the County Alcohol and Drug Services Administrator. 



6. Rewired Fiscat Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August 15,2003. 

b. Contractor’s final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3-E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

7. Withholding Payment for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited 
to: 

a. 
b. 
C. 
d. 

annual budget proposal; 
cost allocation plan; 

e. 
f. 

g. 
h. 

i. 
j. 
k. 
I. 

participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modality; 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availability reports (for services other than 
residential); 
quarterly narrative report; 
outcome objectives data/report; 
final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 

m. capacity/utilization report to the state. 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 



8. Documentation Required for Payment 

a. County shali pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

9. Prrocedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s final payment until: 

a. Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

b. Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 
County has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

IO. CQUltraCtQr Notification t0 COWnt~ Of Inability tQ Provide AII Units of 
Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon discovery of such 
inability. Contractor will exercise best efforts to make said notification by 
February 28,2003. 

II. Contractor's Risk in Providina Extra Sewices 

Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in excess of County’s maximum contractual 
financial obligation, or in excess of Contractor’s contractual responsibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 

attachment 3pmt finalrevpb sees arialdoc 
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Monitoring Procedures 
SOUTH COAST CHiLDREN’S SERVICES 

My ‘I,2002 through June 30,2003 

1. Contractor’s ResponsibiIities 

A. Reporting Requirements for Alcohol and Drug Prevention Services 

I. Submit to County monthly activity reports for prevention services 
describing actual delivery of services provided: and Prevention 
Activities Data System (PADS) reports of monthly demographic 
information. Submit reports within ten (‘IO) calendar days after the 
end of each month. 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. 

2. Submit to County the Quarterly Expenses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

3. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

4. Submit to Alcohol and Drug Services any alcohol and drug 
prevention outcome objectives data and reports as directed by the 
County Alcohol and Drug Services Administrator or her designee. 



II. Countv’s Reswnsibiiities 
A. A County program liaison will monitor the submission of all 

corresponden ce required in this Agreement, including, but not limited to: 

I. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

B. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

1. Review all pertinent participant records. 

2. Conduct appropriate interviews/discussions with participants 
served by Contractor. 

3. Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

4. Meet with appropriate program management and operations staff. 

5. Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
compliance and any necessary corrective action(s) required. 

6. A County program liaison will attend an organized activity of a 
selected, component or selected components of Contractor’s 
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program(s) at least once during the contiact term. 

C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the or 
PADS forms to the State of California. 

attachment 4 monitorhgp aria1 



ATTACHMENT 5 

Program Specia’ic Requiremenk (Flat Rate Agreements) 
SOUTH COAST CHBLDREM’S SEWICES 

July I,2002 through June 30,2003 

I. General Administrative Reauirements 
A. Attend each of the following meetings: 

I. Monthly Alcohol and Drug Prevention Provider’s meetings. 
2. Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Recwirements for Prevention Programs 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following: 

I. 

2. 

3. 

Sign-in sheets; 

Activity logs; 

Documentation of referral criteria, evaluation materials, and reports 
pertaining to program activities; 

4. All documentation necessary to report on progress toward outcome 
objectives of services as specified in Attachment 4; and 



5. Other documentation and statistical information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. 

B. Administer alcohol and drug prevention program surveys as directed by 
the Alcohol and Drug Services Administrator or her designee. 

III. Proararn Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 

I. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

8. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
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1) Mon-English speaking; 
2) hearing impaired; 
3) physically impaired; 
4) gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
8 diverse cultures. 

2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
poputations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B. 1 .c. above. 

C. Administrative Requirements: 

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (I) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

D. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor’s 
program objectives. Arrange the physical environment to support 
those activities. 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 
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E. Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug services. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
.program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel policies that discuss the following: 

1) Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 

d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 



e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights ‘and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

g- A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Alcohol and Drug Services Administrator). 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 

3) Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, .entertainment, or use of any 
goods) from any company or organization whose 



principal business is the manufacture, sale: 
.distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 

j. A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

F. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the foliowing persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
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Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivaient goods or services on the open 
market. 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

Fiscal Certifications 
In performing the services described in the Exhibits’, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph IV.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

6. Maintain all financial records, perform all cost allocations, and complete 
,all financial reports according to standard accounting practices, as weli as 
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the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-128 and A-133. 

C. If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expense. 

I. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-128 or A-133. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering ail County programs. 

3. Contractor may conduct audit either annually or biannually.. if 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

If a funding source has more stringent and.specific audit 
requirements than the audit requirements set forth in Paragraphs 
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D.1 through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with ail applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shalt submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

E. Make no capital equipment purchases not already included in 
Contractor’s apprdved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 

I. County has the optjon to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

Unusual Incidents Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

1. Summoning of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 

2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 
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3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

attachmenfiprev final ariakdoc 
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ATTACHMENT 6 

CBWTY OF ,fXlV MATEO 
Equal Benefits Compliance Deelaratiora IForm 

I. Vendor Identification 

Wame of Contractor: 

Contact Person: 

Address: 

Phone Number: 

H. Employees 
Does the Contractor have any employees? I/ Yes No 

Does the Contractor provide benefits to spouses of employees? \/. .-.--Yes - NO 

* Ifthe answer to one or both of the above is no, please slip to Section IV.* 

III. Equal Benefits Compliance (Check one) 
q Yes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its 
employees with spouses and its employees with domestic partners. 

q Yes, the Contractor complies by offering a cash equivalent payment to eligible employees in lieu of 
equal benefits. 

q NO, the Contractor does not comply. 

Iv. 

DThe Contractor is under a collective bargaining agreement which began on 
and expires on (date). 

Declaration 

(date) 

I declare under penalty of perjury under the laws of the State of Cdifomia tha! the foregoing is trw 
and correct, and that I am authorized to bind this entity contractually. 

Signature Name (Please print) 

&~&Q.+ 7/ 1/‘2-- /Gp<Ec 7-@ .P y+ -.J L& 9bjl/(“$ 
Title Contractor Tax identification Xumber 



ATTACHMENT 7 
ammawae MEGBPIABEQ NET Akdauw fNNA/42 REQUF?EMENBS 

The first Amendment to the County’s state 200?-2005 NNA contract requires the 
County to include the following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references , 
in this Attachment refer to the section of the NNA Atiendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarity excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an explanation to this Agreement. (Required 
by NNAAmendment 1, Exhibit B, Paragraph 1.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

B. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisorsl if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings.. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

(Required by MA Amendment ‘I, Exhibit B, Paragraph M) 

3. Confidentiality of Information 



A. Contractor and any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes arid regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 dd-z, Part 2, Title 42 CFR; Welfare and 
institutions Code (hereinafier referred to W&lC), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22), Section 
5 I 009;. 

B. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title 42, CFR, Part 2; W&IC, Section 14100.2; HSC, 
Section II 977; and Title 22, Section 51009. 

(Required by NNA Amendment 1, Exhibit 6, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40), marital status, 
and denial of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section -I2990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing CornmiSsion implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 



B. Contractor agrees to post, and further agrees to require its 
subcontractors to post, in conspicuous places, notices availabie to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)} in 
conformance with federal Executive Order No. ? 1246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNA Amendment I, Exhibit B, Paragraph P) 

5. No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial support to any religious 
activity. (Required by NNA Amendment I, Exhibit B, Paragraph Q.6) 

6. No state or federal funds available under this contract will be used for 
the acquisition, operation or maintenance of computer software in 
violation of copyright laws. (Required by NNA Amendment, Exhibit B, 
Paragraph V) 

7. If Contractor disagrees with state audit disallowances related to its 
programs, claims, or services, the Contractor may request an appeal 
through the County Alcohol and Drug Services Administrator, who shall 
promptly forward the Contractor’s appeal to State in accordance with 
Document 1 J, “Audit Appeals Process.” (Required by NNA 
Amendment 1, Exhibit D, Article IV, I. IO) 
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COLNIY OF SAN b&TIE?0 
Departnental Correspondence 

Dare: IUry 15? 2002 

TO: Priscilla brris-Morse, Risk Manager 

FROM: Jane Marks, AkohoI and Drug Services 
Fax: 802-6440; Phone: 802-6418; Pony: flSA202E 

SuB.mx: Contract Insurance Approval 

CONTRACTOR: Souti Coast Child~en’s Services 

DOES COMXACTOR TfUvEL? Yes 

DUTIES: 
Provides alcohol and drug prevention services to y.0ut.b on tie coastside. 

INSWCE COVERAGE: Amount 

Comprehensive Liability $3M 
.X Additional Insured 

Automobile Liability L 

Improper Sexual Conduct ~0,000 

Workers’ Compensation -!iimmx 
- No employees 

Remarks/Comments : 

Approve Waive Modify 

4 
/ 

Insform.wp 

. 

TOTAL P.01 



ACORD, CERTIFlCATE QF LIABILITY INSURANCE UATE 

PRODUCER 

BEDELL & NKLSON/HARBERT INS. A 
PO BOX 1295 

20 THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORk’lATii 
ONLY AND CONFERS NO RIGHTS UPON THE CERTlFlCAl 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND C 
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELi3w 

SANTA CRUZ, CA 95061 

tNSURE0 SOUTH COAST CJii-LDRENS' S.&VICE 
P.O. BOi.k25 
PESCADERO, CA 94060 

INSURERS AFFORDING COVERAGE 

INSURER A: <F t 

i INSURER B: s I 

:OVERAGES 
THE POLICIES OF INSURANCE LISTEt 
ANY REQUIREMENT, TERM OR CON 
MAY PERTAIN. THE INSURANCE AFT 
POLICIES. AGGREGATE LIMITS SHO’A 

iS.SR 
TYPE OF INSURANCE 

ERAL LlAElLtTY 

MERCIAL GENERAL LIABILITY 

ALL OWNED AUTOS 

SCHEDULED AUTOS 

HIRED ALITOS 

NON-OWNED AUTOS 

CLAlMSMnDE 

IMPROPER SEXUAL COND 

DESCRIPTION OF OPERATIONS/LOCATIONSNI 

3ELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING 
TlON C!F ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR 
RDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH 
MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

LIMITS 

2002-0039.1 -NPO 06/15/2002 06/15/2003 

PRODUCTS - COMPIOP AGG 1 S “5..s.” YI -_-- 

2002-00391NPO-AUTO8 06/15/2002 06/15/2003 COMBlNEDSINGLELlMIT 
IEa eccldentl 4 

“P.-e- 

AUTO ONLY - EA ACCIDENT t 

OTHER THAN EAACC S 
AUTO ONLY: AGG S 

EACH OCCURRENCE S 

AGGREGATE S 

I 
I 

I C 
I I 1s 

2002-00391-NPO 

6 
WCSTATU- OTH- 

TQRY t&lITS ER 

E.L. EACH ACCIDENT S 

E.L. CiSEASi - EA EiJPLClYEE $ 

E.L. DISEASE - POLICY LIMIT 9 

06/15/2002 06/15/2003 AGGREGATE 
EACH OCCURRENCE 

250000 
250000 

, , I 

CLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS 

THE COUNTY OF SAN MATEO, ITS E.GENTS, OFFICERS AND EMPLOYEES ARE NAMED ADDITIONAL INSURED. RE: 
PROJECT HORIZON 

CERTIFICATE HOLDER j 1 ADDKIONAL INSURED: INSURER LETTER: _ 

SAN MATE0 COUKTY ALCOHOL & 
ESTER LVCAS 
DRVG PROGRAM, YOUTH & FAMI'LY S 
400 HARBOR BLVD. 
BELMONT, CA 94002 

ACORD 25-S (7/97) 

CANCELLATION yOmnay mp for Ndn-PnvmPnt o,r Prem 

SHOULD ANY OF THE ABOVE DESCRIBED POLlCtES BE CANCELLED BEFORE THE EXPlRATtON 

DATE THEREOF, THE ISSUING INSURER WILL -MAIL - DAYS WRITTEN 

NOTICE TO THE ‘l&h< HOLDER NAMED TO THE LEFT.- 

i 
'" 



IMPORTANT 

If the certificate holder is an ADDITIONAL INSURED, the policylies) must be endorsed. A statement 
on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

if SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may 

require an endorsement. A statement on this certificate does not confer rights to the certificate 
holder in lieu of such endcrsementls). 

DISCLAIMER 

The Certificate of insurance on the reverse side of this form does not constitute a contract between 
the issuing insurer(s), authorized representative or producer, and the certificate holder, nor does it 
affirmatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon. 
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AGREEMENT BETWEEN 
COUNTV. OF SAN MATE0 

AND 

WOMEN’S RECOKERY ASSOCIATION 
For the Period of 

July I,2002 through June 30,2003 

Agency Contact: 
Esther Lucas 
Human Services Analyst 
(650) 802-6432 



FLAT RATE AGREEMENT WITH 
WOMEN’S RECOVERY ASSOCIAT’ION 
FOR ALCOHOL AND DRUG SERVICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
WOMEN’S RECOVERY ASSOCIATION, hereinafter called “Contractor”; 

WITNESSETH. -m----m---’ 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such services to or for County or any 
Department/ Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug services in accordance 
with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 
Attachment 7: 
Attachment 8: 

State Net Negotiated Amount (NNA) Funded Alcohol 
and Drug Treatment Services and Rates of Payment 
for those Services 
Compliance with Section 504 
Fingerprinting Compliance 
HIV/AIDS Services 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
Equal Benefits Compliance 
Additional (NNA) Requirements 

2. Services to be Performed by Contractor 
In consideration of the payments hereinafter set forth in the Exhibits and 

Attachments herein, Contractor shall perform alcohol and drug services as set forth in 
this Agreement, and the Exhibits and Attachments to the Agreement. 



3. Payments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed TWO HUNDRED THOUSAND DOLLARS ($200,000) 
for the contract term. 

B. Rates, Amounts and Terms of Pavment 
The amounts, rates and terms of payment shall be specified in the 

Exhibits and Attachment 4 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

B. Time Limit for Submittina Invoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 4 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (l!jth) day of each month. 

C. Availabilitv of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 
Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Proqram Budget 
1. Contractor will expend funds received for operation of its 

program and services according to Contractor’s annual operating budget. The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
this Agreement shall be subject to the approval of the Human Services Agency. 
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2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between lO%.and 20% of the 
maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or more is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract Renegotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February 15, 2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts to 
provide ail contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June I,2003 and to finalize the agreement 
by July 1, 2003 subject to receipt of necessary information from the state budget. 

G. Treatment Services for Which Payment is Made Under this 
Agreement 
To the extent that this Agreement provides for a combination of 

treatment services and prevention services, payments made under this Agreement are 
intended to pay Contractor for treatment services provided to individuals who are 
referred by the County, and who lack the necessary resources to pay for all, or part, of 
these treatment services themselves. Payments made under this Agreement are not 
intended to provide the full cost of care for all individuals referred by County for 
services. in addition to the payments specified in the Agreement, the total cost of 
Contractor’s services will be paid by client fees, as specified in the Agreement and the 
Exhibits and Attachments hereto, and other sources of revenue. 

4. RelationshiD of Parties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 
relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
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acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmless 
Contractor shall indemnify and save harmless the County, its officers, 

agents, employees, and servants from ail claims, suits, or actions of every name, kind 
and description, brought for, or on account of: (A) injuries to or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost, including but not limited to, the 
concurrent active or passive negligence of the County, its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided that this shall not apply to injuries 
or damage for which the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

The duty of Contractor to indemnify and save harmless, as set forth 
herein, shall include the duty to defend as set forth in Section 2778 of the California 
Civil Code. 

6. Insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until ail insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 

B. Workers’ Compensation and Employer’s Liabiiitv Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s Liability insurance providing full 
statutory coverage. In signing this Agreement, Contractor makes the following 
certification, required by Section 1861 of the California Labor Code: 

I am aware of the provisions of Section 3700 of the California Labor Code which 
requires every employer to be insured against liability for Workers’ Compensation 
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or to undertake se/f-insurance in accordance with the provisions of the Code, 
and I will comply with such provisions before commencing the performance of 
the work of this Agreement. 

C. Liabilitv insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily injury Liability and Property Damage Liability Insurance 
as shall protect him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
well as any and all claims for property damage which may arise from 
Contractor’s operations under this Agreement, whether such operations be by 
himself/herself/itself or by any subcontractor or by anyone directly or indirectly 
employed by either of them. Such insurance shall be combined single limit bodily 
injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 .OOO,OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO,OOO 
w Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ 1,OOO.OOO 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have-other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the-County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12), the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 
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2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to.be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 

B. Non-Discrimination - General. No person shall, on the grounds of 
age (over 40), ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C. Non-Discrimination - Emplovment 
Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a) 
W 

C) 
d) 

Termination of this Agreement; 
Disqualification of the Contractor from bidding on or being 
awarded a County Contract for a period of up to 3 years; 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 
remedies and sanctions, as determined by the County 
Manager. 

2. To effectuate the provisions of this paragraph, the County 
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Manager shall have the authority to: 
a) Examine Contractor’s employment records with respect to 

compliance with this paragraph; and/or 
W set off all or any portion of the amount described in this 

paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 

Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment and 
Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Reportinq and Finqerprintinp Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section 11164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
I 1165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section II 166(a), gain knowledge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
power over a minor or any person under his or her care will be fingerprinted in order to 
determine whether they have a criminal history which would compromise the safety of 
such minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as 
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amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8.C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assignments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 

D. All agreements between Contractor and subcontractor and/or 
assignee for services pursuant to this Agreement shall be in writing and shall be 
provided to County. 
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10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, rules and 
regulations, and this Agreement, and to evaluate the quality, appropriateness and 
timeliness of services performed. 

B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. 

11. Compliance with Applicable Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Agreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the parties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 

13. Interpretation and Enforcement 
A. Controllinq Law 

The validity of this Agreement and of its terms or provisions, as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
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California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning and effect of the provision in dispute. If 
the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Aareement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July I, 2002, through June 
30, 2003. 

B. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted, hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 
(650) 802-6400 

(2) In the case of Contractor, to: 
Women’s Recovery Association 
1450 Chapin Avenue, 1” Floor 
Burlingame, CA 94010 
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16. Outcome Based Manatlement and Budqeting Responsibilities 

Contractor’s Resoonsibilities 
Engage in activities and supply information required to implement the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A. 
B. 
C. 

D. 

E. 

F. 

Attend planning and informational meetings; 
Develop program performance and outcome measurements; 
Collect and submit data necessary to fulfill measurement 
requirements; 
Participate in technical assistance and training events offered by 
the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 
Participate in a review of performance and outcome information; 
and 
Comply with OBM lmplementation Guidelines as specified in 
memos released by the Human Service Agency. 

Human Services Aaencv’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

B. Issue and review OBM Implementation Guidelines; and 
C. Conduct review of performance and outcome information. 



IN WITNESS WHEREOF, the parties hereto, by their duly authorized 

representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

By: 
Jerry Hill, President 
Board of Supervisors 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

WOMEN’S RECOVERY S#3%4GG ~~~~~,f+?-lOd 

Contractor’s Tax I.D. # 23 -2 c>7 7 Z203 

agreement body finalrevpb WRA arial.doc 



EXHIBIT A 
State Negotiated Net Amount (NNA) Funded 

Alcohol and Drug Treatment Services and Payments 
WOMEN’S RECOVERY ASSOCIATION 

July 1,202 through June 30,2003 

Contractor will provide the following alcohol and drug treatment services at a mutually 
agreed upon location in San Mateo County. All payments under this Agreement must 
directly support services specified in this Agreement. Contractor will admit individuals, 
hereinafter referred to as “program participants” to available alcohol and drug treatment 
services. All San Mateo County residents will have priority for admission over all other 
people who are waiting to be admitted to Contractor’s State NNA funded alcohol and 
drug treatment programs. 

I. NNA PERINATAL RESIDENTIAL ALCOHOL AND DRUG TREATMENT 
SERVICES 
Contractor’s NNA perinatal residential program will comply with all aspects of the 
most current State of California Alcohol and Drug Programs (ADP) Perinatal 
Guidelines, and the most current State of California Standards for Drug 
Treatment Programs as they pertain to the NNA perinatal residential program. 

A. NNA Perinatal Residential Alcohol and Druq Treatment Units of Service: 
Admit to Contractor’s NNA- perinatal residential alcohol and drug 
treatment program a minimum of sixteen (16) program participants. 
Provide a maximum of two thousand eight hundred ninety-eight (2,898) 
days of NNA perinatal residential alcohol and drug treatment services to 
be allocated by Contractor. 

I. Admit to Contractor’s NNA perinatal residential alcohol and drug 
treatment program eight (8) women program participants. These 
women must be either pregnant substance using, or parenting, with 
an identified impairment in her ability to care for a child, ages birth 
through twelve (12) years of age, due to substance use. 
Contractor will provide a maximum of one thousand four hundred 
forty-nine (I ,449) days of NNA perinatal residential recovery 
services to be allocated by Contractor. 

2. Admit to Contractor’s NNA perinatal residential alcohol and drug 
treatment program eight (8) program participants who are children 
of the women admitted to the NNA perinatal residential alcohol and 
drug treatment program specified above. Provide a maximum of 
one thousand four hundred forty-nine (I ,449) days of NNA 
perinatal residential alcohol and drug treatment services to be 
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allocated by Contractor. 

B. NNA Perinatal Residential Alcohol and Drua Treatment Services: 
Contractor will provide food, shelter and other basic needs. The following 
services are part of Contractor’s basic NNA perinatal residential alcohol 
and drug treatment services: 

1. Women’s Services: 
a. Intake, assessment (utilizing the Addiction Severity Index 

[ASI], and the American Society of Addiction Medicine 
[ASAM]), treatment plan, urine screening, follow-up at three 
(3) and nine (9) months after intake for each program 
participant, and discharge planning. 

b. Provide a structured program including weekly education 
five (5) to eight (8) hours per week on chemical 
dependency, life skills, health education, pharmacology, 
AIDS/HIV and hepatitis C education, parenting education, 
relationship education, family dynamics, eating disorders, 
sex education, vocational skills, acupuncture, exercise, 
nutrition, and relaxation techniques. 

C. Psycho educational groups, process groups and individual 
counseling and “Mommy and Me” groups. 

d. Family assessment and involvement including weekly 
Family and Friends groups meeting. Make available 
outpatient individual, family, and couples sessions on a 
sliding scale for family members. 

e. Provide access to ancillary support services including 
access to tuberculosis and HIV/AIDS education and testing, 
tobacco prevention services, prenatal care and education on 
the effects of substance use on the fetus, linkage with the 
Family Self Sufficiency Team (FSST), health services, 
vocational training, housing, legal assistance, 
transportation, and child care. 

f. Develop a relapse prevention plan with each program 
participant which includes psycho education, group therapy, 
12-step meetings and relapse prevention groups. Provide 
transition to an aftercare outpatient program which will 
provide mentoring, role modeling and sober social support 
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systems and activities through Contractor’s Alumnae 
Association. 

2. Children Services: 
a. Provide separate assessment of children to identify 

developmental and medical issues. Develop individual 
treatment plans for both adult program participants and their 
child(ren). 

b. Develop a children’s therapeutic program which, at a 
minimum, will include therapeutic child care, appropriate 
developmental activities, age appropriate children’s groups, 
“Mommy and me” groups, and individual services with 
perinatal and family counselors. 

C. NNA Perinatal Residential Alcohol and Drug Treatment Payment 
Schedule: 
Monthly County payment to Contractor is determined by dividing the 
entire fiscal obligation into twelve (12) monthly payments. In full 
consideration of the NNA perinatal residential alcohol and drug treatment 
services provided by Contractor pursuant to this Agreement and subject 
to the provisions of Paragraph 3 of the body of this Agreement, County 
shall pay Contractor in the manner described below: 

1. In full consideration of the perinatal services provided by 
Contractor the maximum contract obligation for these services is 
TWO HUNDRED THOUSAND DOLLARS ($200,000). Consistent 
with the payment methodology set forth in Attachment 4, the 
monthly rate of payment is FIFTEEN THOUSAND DOLLARS 
($15,000). 

2. The monthly rate of payment is determined by withholding 10% of 
the total contract amount and dividing the balance of ONE 
HUNDRED EIGHTY THOUSAND DOLLARS ($180,000) into twelve 
equal payments. 

a. The unit rate for bed days is determined by dividing the 
maximum contract obligation by the number of contracted 
bed days ($200,000 divided by 2,898 = $69.01 per bed day). 

3. All payments under this Agreement must directly support services 
specified in this Agreement. 
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ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public 
on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will comply with 
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the 
applicable DHHS regulation, and all guidelines and interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(s) recognize/recognizes and 
agree/agrees that contracts will be extended in reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign 
this assurance on behalf of the Contractor(s). 

The Contractor(s): (Check a or b) 
a. ( ) 

b. (4 

employs fewer than 15 persons. 

employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)), has designated the following person(s) to 
coordinate its efforts to comply with the DHHS regulation. 

7-i-n R 

Name of 504 Person - Type or Print 

Name of Contractor(s) - Type or Print Street Address or P.O. Box 

‘&,&f~flq (y&i&. L /J-- 9yitiI CJ 
City J State Zip Code 

I certify that the above information is 

q46~ 
Date 

ect to the best of my knowledge. 

*Exception: DHHS regulations state that: “If a recipient with fewer than 15 employees finds 
that, after consultation with a handicapped person seeking its services, there is no method of 
complying with (the facility accessibility regulations). . .other than making a sign&ant alteration in 
its existing facilities, the recipient may, as an alternative, refer the handicapped person to other 
providers of those services that are accessible.” 



ATTACHMENT 2 

FINGERPRINTING COMPLIANCE 
Agreement with 

Women“s Recovery Association 

Name of Contractor 

Alcohol and ii or 
rug Treatment 

Services 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, Contractor 
agrees that each applicant for employment or a volunteer position at Contractor’s program who will 
have supervisory or disciplinary power over a minor or any person under his/her care will be 
fingerprinted in order to determine whether they have a criminal history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code 11105.3(a), as amended in 
1990 by Al3 2617). All fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be obtained,before any 
OfContractor’s employees, subcontractors, assignees or volunteers are assigned or permitted to work at 
the program. Alternatively, the Contractor may set a hire date prior to obtaining fingerprinting results 
contingent on the candidate certifying that: (1) his or her employment application truthfully and 
completely discloses whether he or she has ever been convicted of a felony or misdemeanor or been on 
parole or probation, and (2) that the applicant understands that a background check will be conducted, 
and that he or she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding convictions, has or 
omitted information regarding convictions, or if the fingerprinting results reveal any conviction 
incompatible with this employmeti. 

C. Contractor will maintain, and make available to County upon request, a written fingerprint 
certification for each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required. Such certification shall state that the individual has been fingerprinted, thzit 
the results of the fingerprinting process have been obtained, and that the process has disclosed no 
criminal history on the par$ of the individual which would compromise the safety of perions with 
who.m that individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursua~t~~OJ directive. 

Title 

Date 



ATTACHMENT 3 
HIV/AIDS Services 

July I,2002 through June 30,2003 

I. Contractor will provide the,Ffollowing HIV/AIDS services which are part of all 
Contractors’ basic alcohol and drug treatment program(s): 

A. Contractor’s Director(s) of programs will attend administrator training provided 
jointly by the San Mateo County AIDS Program and the Human Services 
Agency’s Alcohol and Drug Services, or equivalent training designed 
specifically for administrators of alcohol and/or drug treatment programs and 
approved by the Alcohol and Drug Services Administrator. 

B. Contractor’s staff will attend a minimum of two (2) hours of HIV update training 
specifically designed for counselors in alcohol and drug recovery programs. 
This requirement may be met by attendance at the San Mateo County AIDS 
Program in-service for alcohol and drug treatment staff, or equivalent training 
approved by the Alcohol and Drug Services Administrator. Seventy-five percent 
(75%) of Contractor’s staff will receive this training. 

C. Contractor will make available to each program participant (and families as 
appropriate) individual HIV/AIDS as a recovery issue, risk assessment and 
prevention education, culturally sensitive materials, and necessary knowledge 
and skills for attitude and behavior change. Contractor must have up-to-date 
.information readily available for participants on HIV testing and counseling, 
needle exchange programs and written information on HIV/AIDS and Hepatitis 
A, B and C. Contractor must also make access to condoms available to all 
program p.articipants. .- 

D. 

E. 

Contractor wili.consult ‘with San Mateo County AIDS Program to determine the 
best way for the AIDS Program, or Contractor’s staff trained by the AIDS 
Program, to deliver HIV/AIDS group education to program participants. 
HIV/AIDS group education for participants will occur monthly for two (2) hours, 
with participant attendance expected. Group education will be designed with 
recovery as a focus, and will include culturally sensitive materials, and 
riecessary knowledge and skills for attitude and behavior change. .’ 

Contractor will coordinate with the Alcohol and Drug Services Administrator, 
and San Mateo County AIDS Program to develop a plan for either on-site or 
easy access to HIV antibody testing including phlebotomy, for progrsm 
participants through County AIDS Program HIV testing services. HIV antibody 
testing and counseling will be conducted according to California State Law 
including HIV testing/AIDS confidentiality laws, and California State Office of 
AIDS guidelines by certified HIV counselors. 

Attachment 3 arial.doc 



ATTACHMENT 4 
Payment Proc.edures 

WOMEN’S RECQWERY ASSOClATlON 
July I, 2002 through June 30,2003 

I. Required Fiscal Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August 15,2003. 

b. Contractor’s final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

2. Final Settlement Payment 
Final settlement payment for services provided under this agreement shall be 
no greater than the actual net allowable costs for actual or accrued 
expenditures made pursuant to the annual budget for contracted services 
submitted by Contractor for the term of the Agreement. Actual net allowable 
costs for services will be determined by the final/year-end Cost Report. 

3. Withholdinn Payment for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited 
to: 

a. 
b. 

:: 

annual budget proposal; 
cost allocation plan; 

9. 
h. 

participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modality; 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availability reports (for services other than 
residential); 

i. quarterly narrative report; 
j. outcome objectives data/report; 
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k. 
I. 

m. 

final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 
capacity/utilization report to the state. 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 

Documentation Required for Pavment 

a. County shall pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

Procedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s final payment until: 

a. Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

b. Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 
County has reviewed said audit report. 

C. Iti the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

Contractor Notification to County of lnabilitv to Provide All Units of 
Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon.discovery of such 
inability. Contractor will exercise best efforts to make said notification by 
February 28, 2003. 



7. Contractor’s Risk in Providing Extra Services 
Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in excess of County’s maximum contractual 
financial obligation, or in excess of Contractor’s contractual responsibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 
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ATTACHMENT 5 
Monitoring Procedures 

WOMEN’S RECOVERY ASSOCIATION 
July I,2002 through June 30,2003 

I. Contractor’s Responsibilities 

A. Reporting Requirements for Alcohol and Drug Treatment Services 

1. Submit to County the monthly units of service report describing 
actual delivery of services provided under the Exhibits. Submit 
report within ten (IO) calendar days after the end of each month. 

2. Submit to County a copy of the monthly Drug Abuse Treatment 
Access Report (DATAR). Submit a copy of report within ten (10) 
calendar days after the end of each month. Submit original report 
to the California Department of Alcohol and Drug Programs. 

3. Submit to County Quarterly Expenses, Revenues and Units of 
Service reports outlining expenditures made, revenues received 
and units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

4. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service levels. Submit quarterly narrative 
reports by the end of the month following each quarter. 

a. If the mid-year report due January 31, 2003 indicates that 
Contractor has not provided forty-five percent (45%) of the 
anticipated year-to-date services, County may require 
Contractor to submit monthly narrative reports describing 
actual delivery of services provided under the Exhibits for 
the remainder of the contract term. 

5. Submit to County the alcohol and drug treatment outcome 
objectives data based on data collected from the Addiction Severity 
Index, (ASI). Contractor will utilize the ASI as the baseline tool for 
outcome measures. Submit data as specified in the March 28, 
2000 Addiction Severity Index memo from Alcohol and Drug 
Services and any addendums thereto, and as directed by the 
County Alcohol and Drug Services Administrator or her designee. 
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II. County’s Responsibilities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

B. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

1. Review all pertinent participant records. 

2. Conduct appropriate interviews/discussions with participants 
served by Contractor. 

3. Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

4. Meet with appropriate program management and operations staff. 

5. Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
compliance and any necessary corrective action(s) required. 

6. A County program liaison will attend an organized activity of a 
_ selected component or selected components of Contractor’s 
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program(s) at least once during the contract term. 

C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the 
CADDS and/or PADS forms to the State of California. 
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ATTACHMENT 6 

Program Specific Requirements (Flat Rate Agreements) 
WOMEN’S RECOVERY ASSOCIATION 

July 1, 2002 through June 30,2003 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

I. Monthly Alcohol and Drug Treatment Provider’s meetings. 
2. Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

I. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Requirements for Treatment Programs 
A. Maintain alcohol and drug treatment program participant records that 

include the following: 

1. 

2. 

3. 

4. 

California Alcohol and Drug Data System (CADDS) form; 

intake form; 

signed fee determination; 

redetermination of fee every twelve (12) months (except for 
residential treatment); 

5. medical history; 

6. social history; 



B. 

C. Make efforts to diversify program revenue sources. 

D. 

E. 

F. 

7. 

8. 

9. 

10. 

II. 

12. 

13. 

14. 

15. 

16. 

alcohol and drug history; 

presenting problem; 

completed Addiction Severity Index (ASI); 

recovery plan; 

progress notes; 

closure summary/discharge plan; 

documented quarterly review by consultantlsupervisor; 

signed release of information as required; 

signed consent to treatment; and 

signed confidentiality agreement. 

Administer the ASI to all adult treatment program participants who were 
not assessed via an ASI within 30 days prior to admission to Contractor’s 
program(s), and as specified in the March 28, 2000 Addiction Severity 
Index memo and any addendums thereto from Alcohol and Drug Services. 
Submit outcome reports on data collected by the ASI as directed by the 
County Alcohol and Drug Services Administrator, or her designee. 

Comply with applicable California Department of Alcohol and Drug 
Programs certification and/or licensure requirements for Contractor’s 
alcohol and drug treatment program(s). 

Individuals will not be refused Contractor’s basic alcohol and drug 
treatment services based on the individual’s inability to pay. Contractor’s 
basic alcohol and drug treatment plan will be submitted to, and approved 
by the County Alcohol and Drug Services Administrator. 

Contractor’s program(s) will abide by the decision of the Alcohol and Drug 
Services Administrator, in the event that a participant appeals the manner 
or amount of his/her fee determination, which fee determination shall be 
based on a fee schedule approved by County. 

Ill. Program Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 



I. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
1) non-English speaking; 
2) hearing impaired; 
3) physically impaired; 
4) gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
9) diverse cultures. 



2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.1.c. above. 

C. Program participants who fall into the following categories will be 
considered to have a co-occurring disorder. Contractor will abide by the 
following definitions and protocol for such individuals: 

1. Definition of oo-occurring disorder: 
a An individual is considered to have a Ace-occurring disorder 

if they have both a DSM-IV mental health diagnosis and a 
DSM-IV substance use disorder diagnosis. These 
diagnoses, along with assessment of current acuity of 
symptoms and behavioral management issues, will be 
considered when determining the appropriate level of care 
for each client. 

2. Protocol: 
a. Category I - basic mental health issues and substance use 

disorders: 
Examples would include most individuals diagnosed with 
Adjustment Disorders, Somatoform Disorders, Dysthymic 
Disorders and most Personality Disorders, who have some 
behavioral problems, in addition to the Substance Use 
Disorder(s). Such individuals may or may not be on 
medications. 

b. Category II - complex mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Dissociative Disorders, Eating Disorders, Anxiety Disorders, 
Attention Deficit Disorders, Major Depressive Disorders that 
are not substance-induced, and some Personality Disorders 
with complex behavioral issues (such as some individuals 
with Borderline Personality Disorders), in addition to the _ 
Substance Use Disorder(s). Many, but not all, of these 
individuals may be on medications. In addition, some 
individuals in Category Ill who are stabilized on medications 
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C. 

and who do not have significant behavioral problems may 
be in this category. 

Category Ill - serious mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Schizophrenia, other Psychotic Disorders, Bipolar 
Disorders, severe Major Depressive Disorders, as well as 
individuals with very complex behavioral problems and 
Dissociative Disorders, Eating Disorders, and Borderline 
Personality Disorders, in addition to the Substance Use 
Disorder(s). Almost all of the individuals will be on 
medications. 

Note: Individuals who have a diagnosis of Antisocial 
Personality Disorder, ,Mental Retardation, Learning 
Disorders, Autistic Disorders, Delirium, Dementia or 
Amnestic and other Cognitive Disorders and Substance Use 
Disorders, but none of the psychiatric diagnoses noted 
above, are considered to have a co-occurring disorder for 
the purposes of this protocol. 

D. Administrative Requirements: 

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (I) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

E. Faciiity Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor=s 
program objectives. Arrange the physical environment to support 
those activities. 



3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 

Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term. of the contract that relate to providing publicly 
funded alcohol and drug services. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the follotiing: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel policies that discuss the following: 

C. 

1) Criteria regarding employment of disabled people, 
including recovering aicohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

Program eligibility standards and policies and procedures 
for admission to and termination from the program. 



d. 

e. 

f. 

h. 

Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 

Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Alcohol and Drug Services Administrator). 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 



3) Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 

\ . 
I- -A policy statement on the use of medically-prescribed drugs 

for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

G. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

1) Any member of Contractor’s governing board. 
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2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the County Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

V. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph V.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
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pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. Maintain all financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as 
the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-128 and A-133. 

C. If it is deemed necessary by the County Alcohol and Drug Services 
Administrator, hire a Certified Public Accountant to perform a fully 
certified audit of Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-128 or A-133. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

I. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

10 



4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D.1 through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report;subject to County’s written approval. 

E. Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 

I. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

VI. Unusual Incidents Policy 
Contractor shall comply with Title-g, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

1. Summoning of poiicelfirelemergency services personnel to the 
program premises in order to handle disturbances or crimes. 
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2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 

3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

Attachment 6tx progspec finalrevpb.doc 
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ATTACHMENT 7 

COUNTY OF SAN MATE0 
Equal Benefits Compliance Declaration Form 

I. Vendor Identification 

Name of Contractor: 

Contact Person: 

Address : 

Phone Number: ($D-G3@&?G3 Fax Number: 

II. Employees 
t/ Does the Contractor have any employees? Yes 

Does the Contractor provide benefits to spouses of employees? 

* Ifthe answer to one or both of the above is no, please skip to Section IV.* 

Equal Benefits Compliance (Check one) 
&4 es, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its 
employees with spouses and its employees with domestic partners. 

ayes, the Contractor complies by offering a cash equivaIent payment to eligible employees in lieu of 
equal benefits. 

q No, the Contractor does not comply. 

UThe Contractor is under a collective bargaining agreement which began on 
and expires on (date). 

(date) 

IV. Declaration 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true. 
and correct, and that I am authorized to bind this entity contractually. 

J-&j! &34 
Name (Please print) 

---j&T-J -7cp+7ci3 
Contractor Tax Identification Number 



ATTACHMENT 8 
ADDITIONAL NEGOTIATED NET AMOUNT (NNA). REQUIREMENTS 

The first Amendment to the County’s state 2001-2005 NNA contract requires the 
County to include the following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an explanation to this Agreement. (Required 
by NNAAmendment 1, Exhibit 6, Paragraph I.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

B. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

(Required by NNA Amendment I, Exhibit B, Paragraph M) 

3. Confidentiality of Information 



A. Contractor and any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 dd-z, Part 2, Title 42 CFR; Welfare and 
Institutions Code (hereinafter referred to W&lC), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22), Section 
51009. 

B. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title 42, CFR, Part 2; W&K, Section 14100.2; HSC, 
Section 11977; and Title 22, Section 51009. 

(Required by NNA Amendment ‘I, Exhibit B, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40), marital status, 
and denial of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and ‘its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 
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5. 

6. 

7. 

B. Contractor agrees to post, and further agrees to require its 
subcontractors to post, in conspicuous places, notices available to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)} in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNA Amendment I, Exhibit B, Paragraph P) 

No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial support to any religious 
activity. (Required by NNA Amendment 1, Exhibit B, Paragraph Q.6) 

No state or federal funds available under this contract will be used for 
the acquisition, operation or maintenance of computer software in 
violation of copyright laws. (Required by NNA Amendment, Exhibit B, 
Paragraph V) 

If Contractor disagrees with state audit disallowances related to its 
programs, claims, or services, the Contractor may request an appeal 
through the County Alcohol and Drug Services Administrator,, who shall 
promptly forward the Contractor’s appeal to State in accordance with 
Document 1 J, “Audit Appeals Process.” (Required by NNA 
Amendment 1, Exhibit D, Article IV, I. IO) 
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AGREEMENT BETWEEN 
COUNTY OF SAN MATE0 

AND 

YOUTHAm FMLIYASSIST~CE 
For the Period of 

July d,2002 through June 30,2003 

Agency Contact: 
Esther %mas 
Human Services Andyst 
(650) 8024432 



FLAT RATE AGREEMENT WfBM 
YOUTH AND FAMILY ASSfSTANCE 

FOR ALCOHOL AND DRUG SERVICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
YOUTH AND FAMILY ASSISTANCE, hereinafter called “Contractor”; 

WITNESSETH. ----------* 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent.contractors for the furnishing of such services to or for County or any 
Department/ Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug services in accordance 
with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Exhibit B: 
Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 
Attachment 7: 
Attachment 6: 

State Net Negotiated Amount (NNA) Funded 
Prevention Services and Rates of Payment for those 
Services 
Nonreimbursable Services 
Compliance with Section 504 
Fingerprinting Compliance 
HIV/AIDS Services 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
Equal Benefits Compliance 
Additional (NNA) Requirements 

2. Services to be Performed by Contractor 
in consideration of the payments hereinafter set forth in the Exhibits and 

Attachments herein, Contractor shall perform alcohol and drug services as set forth in 
this Agreement, and the Exhibits and Attachments to the Agreement. 



3. Payments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed EIGHTY THOUSAND DOLLARS ($80,000) for the 
contract term. 

B. Rates, Amounts and Terms of Pavment 
The amounts, rates and terms of payment shall be specified in the 

Exhibits and Attachment 4 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

C. Time Limit for Submitting fnvoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 4 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (15’“) day of each month. 

D. Availability of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 
Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Program Budaet 
1. Contractor will expend funds received for operation of its 

program and services according to Contractor’s annual operating budget. The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
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this Agreement shalt be subject to the approval of the Human Services Agency. 

2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 
maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or n-tore is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract Renegotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor-on or before February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February 15, 2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its, best efforts to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June 1, 2003 and to finalize the agreement 
by July 1, 2003 subject to receipt of necessary information from the state budget. 

6. Treatment Services for WWhich Payment is Made Under this 
Agreement 
To the extent that this Agreement provides for a combination of 

treatment services and prevention services, payments made under this Agreement are 
intended to pay Contractor for treatment services provided to individuals who are 
referred by the County, and who lack the necessary resources to pay for all, or part, of 
these treatment services themselves. Payments made under this Agreement are not 
intended to provide the full cost of care for all individuals referred by County for 
services. In addition to the payments specified in the Agreement, the total cost of 
Contractor’s services will be paid by client fees, as specified in the Agreement and the 
Exhibits and Attachments hereto, and other sources of revenue. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 

3 



relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. liokl Harrniess 
Contractor shall indemnify and save harmless the County, its officers, 

agents, employees, and servants from all claims, suits, or actions of every name, kind 
and description, brought for, or on account of: (A) injuries to or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost, including but not limited to, the 
concurrent active or passive negligence of the County, its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided that this shall not apply to injuries 
or damage for which the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

The duty of Contractor to indemnify and save harmless, as set forth 
herein, shall include the duty to defend as set forth in Section 2778 of the California 
Civil Code. 

6. hsurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance.evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 

B. Workers’ Comoensation and Emplover’s Liability Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s Liability Insurance providing full 
statutory coverage. In signing this Agreement, Contrastor makes the following 
certification, required by Section 188’i of the California Labor Code: 
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i am aware of the provisions of Secfion 3700 of fhe California Labor Code which 
requires every empioyer fo be insured against iiabiiity for Workers’ Compensafion 
or to undertake self-insurance in accordance with the provisions of fee Code, 
and I will comply with such provisions before commencing fhe performance of 
the work of fhis Agreement. 

C. Liability Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily Injury Liability and Property Damage Liability Insurance 
as shall protect him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
well as any and all claims for property damage which may arise from 
Contractor!s operations under this Agreement, whether such operations be by 
himself/herself/itself or by any subcontractor or by anyone directly or indirectly 
employed by either of them. Such insurance shall be combined single limit bodily 
injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO,OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ ‘l ,OOO,OOO 
(c) Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO,OOO 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the cdntrary, immediately declare a material breach of 
this Agreement and suspend al I further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described beiow: 
A. Section 504 of the Rehabilitation Act of 1973 

I> Pursuant to Section 504 (Public Law 93-l 12), the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 



disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 

B. Non-Discrimination - General. No person shall, on the grounds of 
age (over 40), ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C.. Non-Discrimination - Employment 
Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
I. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined 5y the County Manager, including but not limited to: 

a) 
b) 

C> 
d) 

Termination of this Agreement; 
Disqualification of the Contractor from bidding on or being 
awarded a County Contract for a period of up to 3 years; 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 
remedies and sanctions, as determined by the County 
Manager. 
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2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to: 

a) Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or 

b) set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
county. 

Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment and 
Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Reporting and Fingerprinting Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply withthe Child Abuse and Neglect Reporting Act, California Penal Code 
Section 11164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
11165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section 11166(a), gain knowledge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
power over a minor or any person under.his or her care will be fingerprinted in order to 
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determine whether they have a criminal history which would compromise the safety of 
such minor(s) or person(s) under his or her care. (Penal Code Section 1 I105.3(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
wi!I be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8-C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8.C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assignments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

6. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions appiicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions, 

D. All agreements between Contractor and subcontractor and/or 



assignee for services pursuant to this Agreement shall be in writing and shall be 
provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, rules and 
regufations, and this Agreement, and to evaluate the quality, appropriateness and 
timeliness of services performed. 

B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work reiated to this 
Agreement for a period of five (5) years from.the termination date of this Agreement, or - 
until audit findings are resolved, whichever is greater. 

11. Compliance with Applicabk Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

5. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Agreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the parties. No alteration or wariation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs;or 
computed on an annualized basis. 
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73. interpretation and Enforcement 
A. Controllina Law 

The validity of this Agreement and of its terms or provisions, as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any .provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning and effect of the provision in dispute. If 
the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 

‘jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Agreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July 1, 2002, through June 
30, 2003. 

B. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 
(650) 802-8400 
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(2) In the case of Contractor, to: 
Youth and Family Assistance 
609 Price Avenue 
Redwood City, CA 94063 

16. Outcome Based Management and Budgeting Responsibilities 

Contractor’s Responsibilities 
.Engage in activities and supply information required to implement the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A. 
B. 
C. 

0. 

E. 

F. 

Attend planning and informational meetings; 
Develop program performance and outcome measurements; 
Collect and submit data necessary to fulfill measurement 
requirements; 
Participate in technical assistance and training events offered by 
the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 
Participate in a review of performance and outcome information; 
and 
Comply with OBM Implementation Guidelines as specified in 
memos released by the Human Service Agency. 

Human Services Aoencv’s (HSAJ Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

B. Issue and review OBM Implementation Guidelines; and 
C. Conduct review of performance and outcome information. 
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IN WiTlESS WEREOF, the par&s i-m-&, by tneir duiy authorkd 

rzpressntatives, have affixed their hands. 

Jerry Hill, President 
Board of Supervisors 

Date: 

ATTEST: 

Clerk oi Said ‘+ard 

Date: 

YOUTH AND FAMILY ASSISTANCE 

agmment body iicairevpt YFk eriakicc 



EXHlBlT A 
YOUTH AND FAMILY ASSISTANCE 

State Negotiated Net Amount (NNA) Funded Alcohol and Drug Prevention 
Services 

July I,2002 through June 30,2003 

Contractor will provide the following alcohol and drug prevention services at mutually 
agreed upon locations in San Mateo County. All payments under this Agreement must 
directly support services specified in this Agreement. 

I. Alcohol and Druo Information and Referral Services Helpline 

A. Alcohol and Drug Information and Referral Services Helpline Services 

1. Maintain a twenty-four (24) hour a day, seven (7) day-a-week 
phone line using the existing information and referral number: (650) 
573-3950. 

2. Provide alcohol and drug education and referral information by 
telephone to an estimated population of two thousand (2,000) 
persons. 

3. Maintain a specialized alcohol and drug curriculum for those 
volunteers answering the helpline. 

4. Recruit and train thirty (30) new volunteers to answer the helpline. 

5. Provide a total of fifty (50) hours of training to each volunteer in how 
to deal with crisis calls including thirty (30) hours of training that is 
specifically related to helping callers on the Alcohol and Drug 
Helpline. 

6. Update alcohol and drug resource/referral information database as 
new information is received. Verify all referral information at least 
once during the term of this agreement. 

7. Publicize and promote the information and referral helpline 
services. 

a. Distribute public service announcements (PSAs) to at least 
fifty (50) radio/television stations twice per year. 

8. Provide presentations to community groups, teachers/schools, 
police, professionals and businesses on request. Include 



information about Contractor’s helpline services and youth outreach 
services in all Contractor’s presentations. 

9. Keep a record of all calls received. 

10. Prevention Hours of Staff Availability 
Provide one thousand one hundred sixty-two (1,162) hours of staff 
availability dedicated to alcohol and drug prevention services 
including direct program services, preparation time and record- 
keeping time. The hours of staff availability are the contracted units 
of service. 

B. Alcohol and Drug Information and Referral Services Helpline Rates of 
Payment 

1. In full consideration of the alcohol and drug prevention services 
provided by Contractor, the total amount for NNA funded Alcohol 
and Drug Information and Referral Services Helpline services is 
FORTY ONE THOUSAND TWO HUNDRED TWENTY FIVE 
($41,225). Consistent with the payment methodology set forth in 
Attachment 4, the monthly rate of payment is THREE THOUSAND 
NINETY-ONE DOLLARS AND NINETY-TWO CENTS ($3,091.92). 

2. The monthly rate of payment is determined by withholding 10% of 
the total contract amount and dividing the balance of THIRTY 
SEVEN THOUSAND ONE HUNDRED THREE DOLLARS 
($37,103) into twelve equal payments. 

3. All payments under this Agreement must directly support services 
specified in this Agreement. 

II. Mis Hermanas Educational/Support 

A. Mis Hermanas Educational/Support Services 

1. Provide the Mis Hermanas education and support services to a 
minimum of eighty (80) young women ages fourteen (14) to 
eighteen (18) from the target population. Participants may be 
referred by school personnel or self-referred. 

a. Provide eight (8) workshop series’ of twelve (12) weekly 
sessions each. Topics include effects of alcohol and other 
drug use, cultural issues, self-esteem, the importance of 
education and career opportunities, communication skills, 
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conflict resolution, peer pressure, and other issues relevant 
to the lives of the participants. 

2. Prevention Hours of Staff Availability 
Provide one thousand three hundred thirty-one (1,331) hours of 
staff availability dedicated to alcohol and drug prevention services 
including direct program services, preparation time and record- 
keeping time. The hours of staff availability are the contracted units 
of service. 

B. Mis Hermanas Educational/Support Rates of Payment 

1. In full consideration of the alcohol and drug prevention services 
provided by Contractor the total amount for NNA funded Mis 
Hermanas Educational/Support services is THIRTY EIGHT 
THOUSAND SEVEN HUNDRED SEVENTY-FIVE DOLLARS 
($38,775). Consistent with the payment methodology set forth in 
Attachment 4, the monthly rate of payment is TWO THOUSAND 
NINE HUNDRED EIGHT DOLLARS AND SEVENTEEN CENTS 
($2,908.17). 

2. The monthly rate of payment is determined by withholding 10% of 
the total contract amount and dividing the balance of THIRTY 
FOUR THOUSAND EIGHT HUNDRED NINETY-EIGHT DOLLARS 
(34,898) into twelve equal payments. 

3. All payments under this Agreement must directly support services 
specified in this Agreement. 

Ill. Collaboration and Linkages 
Contractor will work collaboratively with Cabrillo Unified School District School 
Linked Services Family Resource Center, the Redwood City Family Centers and 
the Sequoia High School Teen Resource Center in providing its alcohol and drug 
prevention services. Contractor will include progress on collaborative efforts in 
the quarterly narrative reports. 

IV. Environmental Prevention 
Work collaboratively with County Alcohol and Drug Services and other alcohol 
and drug service providers to develop and implement appropriate environmental 
prevention strategies. Environmental Prevention Efforts work to effect changes in 
community attitudes, in order to influence the incidence and prevalence of the 
abuse of alcohol, tobacco and other drugs by the general population. Include 
progress on these efforts in quarterly narrative reports. 
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EXHIBIT B 
Nonreimbursable Services 

YOUTH AND FAMILY ASSISTANCE 
July I,2002 through June 30,2003 

Contractor will provide Driving Under the Influence (DUI) and Deferred Entry to 
Judgment (DEJ) services at location(s) subject to mutual agreement in San Mateo 
County. County will not pay Contractor any money whatsoever for the nonreimbursable 
program(s) specified below. In consideration of County’s authorization to Contractor to 
levy and collect fees for the program(s) described in this Exhibit, Contractor will operate 
the following program(s). 

I. Driving Under the Influence (DUI) Programs - Juvenile and Adult First 
Offender (FOP) Proqrams 
Contractor shall provide First Offender Programs (FOP) Driving Under the 
Influence (DUI) services as follows: 

A. DUI Program Requirements 
The Driving Under the Influence (DUI) program contractor shall conform 
with each of the following for each level of service they are providing: 

1. Governing Policies 

a. All requirements, as specified in all applicable California 
laws, Codes, and State directives issued by the California 
Department of Alcohol and Drug Programs, and California 
Department of Motor Vehicles. 

b. Shall hold one or more current DUI license(s) issued by the 
California Department of Alcohol and Drug Programs. 

C. County rules and regulations outlined in correspondence 
and bulletins published by the County Alcohol and Drug 
Services Administrator. 

d. Court orders. 

B. DUI Proqram Service Hours 
The DUI program will provide to each program participant service hours of 
the type and in the amounts required by the Courts, and/or California 
Department of Motor Vehicles, and/or licensing authority, and County 
Alcohol and Drug Services Administrator. 
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C. DUI Objectives: 
The DUI objectives of the program are to comply with court orders, 
increase safety on the highways! create self-awareness of alcohol and 
other drug abuse, and prevent future arrests. 

D. DUI Proaram Content: 
The program will be educational with peer support counseling that 
focuses on group discussion and emphasizes personal sharing. Topics of 
the educational session will include: 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
11. 
12. 
13. 
?4. 
15. 
16. 
17. 
18. 

Significance of DUI laws to the individual. 
Socializing without alcohol or other drugs. 
Sources of help - community resources. 
Mixing alcohol and other drugs. 
Drinking/using and driving practices. 
Historical overview of the uses of alcohol and other drugs. 
Physical effects of alcohol and other drug use. 
Social effects of alcohol and other drug use. 
Psvchoiogical effects of alcohol and other drug use. 
Alcoholism and drug addiction. 
Alcoholism and drug addiction as family illnesses. 
Denial. 
Choice and wellness. 
Stress red uction. 
Values clarification and assertiveness. 
Developing a personal plan to avoid driving under the influence. 
HIV/AIDS education. 
Alcohol- and drug-related birth defects. 

II. Deferred Entry of &.rdaement (D&Q 
A. DEJ Proqram Reauirements: 

The DEJ programs shall conform with each of the following: 

I. Governing Policies 

a. The DEJ program requirements, as specified in all 
applicable California laws, and Codes, and any other rela 
programs as requested by County Probation and agreed 
upon by the County Alcohol and Drug Services 
Administrator. 

it ‘ed 

b. County rules and regulations outlined in correspondence 
and bulletins published by the County Alcoho! and Drug 
Services Administrator or her designee. 



c. Applicable State directives issued by the California 
Department of Alcohol and Drug Programs (ADP). 

d. Court orders. 

B. DEJ Program Service Hours 
The DEJ program will provide to each program participant service ho&s 
of the type and in the amounts required by the above and the Courts, 
and/or the County Alcohol and Drug Services Administrator and/or County 
Probation. 

1. Services shall include but not be limited to: 

E: 
Group and individual counseling/education. 
Urine drug screens. 

C. Assessment, and referral when appropriate. 

c. DEJ Obiectives 
The objectives of the DEJ program are to comply with court orders, create 
self-awareness of alcohol and other drug abuse, and prevent future 
arrests. 

D. DEJ Proaram Content 
The DEJ program will provide education at all levels of service. 

1. Program content and structure will be per County rule and 
regulations outlined in correspondence and bulletins published by 
the County Alcohol and Drug Services Administrator. 

Ill. Payment Provisions 
in full consideration of the Driving Under the Influence (DUI) and Deferred Entry 
of Judgment (DEJ) services provided by Contractor and the oversight provided 
by the County pursuant to this Agreement and subject to all the provisions 
hereinabove, the parties agree the following provisions shall be met. 

A. Client Fees 

1. The maximum client fee for each level of service and related fees 
for Driving Under the Influence (DUI) programs shall be fixed by 
the County Alcohol and Drug Services Administrator subject to 
approval by the State Department of Alcohol and Drug Programs. 

2. The maximum client fee for the Deferred Entry of Judgment (DEJ) 
programs shall be fixed by the County Alcohol and Drug Services 
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Administrator subject to the approval of the County Board, of 
Supervisors. 

3. The maximum ciient fee for the DEJ Education Sanction program 
shall be fixed by the County Alcohol and Drug Services 
Administrator. 

B. Client Fee Guidelines 
I. Any increase in fees shall be approved by the County Board of 

Supervisors for service providers in San Mateo County. 

2. Each person provided DUI program services by Contractor 
pursuant to this Agreement shall be assessed a fee by Contractor 
for such services, in accordance with Title IX, Section 9878, except 
for those receiving income from General Assistance or those 
described in Paragraph lll.B.3., hereinbelow. 

3. No person shall be denied services because of inability to pay as 
determined by applicable regulations and policies. 

4. Contractor shall limit any excess fees or profit from each 
nonreimbursabie program to ten percent (10%) of the total 
expenses of the program or per applicable California regulation 
and/or County Alcohol and Drug Services directive. 

C. Countv Administrative Fee 
An administrative fee will be charged to compensate County for costs 
incurred in discharging its statutory responsibility to monitor and oversee 
alcohol and drug programs. DUI administrative fees must be approved by 
the State Alcohol and Drug Program (ADP). DEJ administrative fees must 
be approved by the County Human Servises Agency Director. Contraotor 
shall remit monthly to County Alcohol and Drug Services Administrator the 
following: 

I. A ten percent (10%) administrative fee of the gross revenue 
received, less refunds to participants, amount of any participant 
checks returned for insufficient funds, fees charged to provider for 
returned checks, and State administrative fees for the DUI First 
Offender Program (FOP). 

2. A five percent (5%) administrative fee of the gross revenue 
received, less refunds to participants, amount of any participant 
checks returned for insufficient funds, fees charged to provider for 
returned checks, and less collections for drug testing for the 
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Deferred Entry of Judgment (DEJ) program. 

3. Administrative fees described hereinabove may be submitted either 
monthly or quarterly. in the event that submission is not 
postmarked by the tenth (10th) day of the following month, a five 
percent (5%) penalty of the full, monthly administrative fee may be 
assessed by County. This five percent (5%) penalty may be added 
for each thirty (30) day period, or portion thereof, that the payments 
are outstanding. If the tenth (10th) day of the month falls on a 
weekend or County holiday, the submission of fees must be 
postmarked by the next work day. All units of service reports are 
due monthly. Copies of all quarterly reports to the State, and State 
audit preparation packages, will be sent to the County at the same 
time they are sent to the State. 

4. Contractor’s gross revenue shall include ancillary, make-up, late, 
reduced, and incomplete fees, duplicative completion certificate 
fees, and fees for dishonored checks. 

5. The administrative fees cover the cost of program oversight 
including contract maintenance and monitoring and other 
programmatic benefits provided by County. This fee may be 
revised during the contract period by the mutual agreement of 
Contractor and Director of the Human Services Agency or her 
designee. 

IV. Program Budget 

A. Contractor will expend funds received for operation of its program and 
services according to applicable laws and regulations and the budget 
submitted to, and approved by, the County Alcohol and Drug Services. 
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(Rqnired only p”, p1 om Go~irasors wia provide servixs direcii$ to the phhbiic 
OP Countfs beha@ 

kx~ance ofCom&a.nce with Section 504 ofthe Rehabilitation Act of f973: as ,&mended i 

The undersigned (hereintier cakd the “Contmctor(s)“) hereby agrees that it Miil! comply with 
Section 504 ofthe RehabiZtation Act of 1973: as amended: al! requirements inxposed by the 
appiicabIe DE!% reL@atioa, and all guideq5aes and iuterpretations issued p~~-suant thereto. 

The Contragtor(s) give/gives this assurance in consideratior\ of and for the pqose of obtaining 
contracts a;Fter the date ofthis ~SSLIXUX~. The Contractor(s) recognke/recog,ties and 
agree/‘agrees that contracts will be extended ir? reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees: 
and assignees; and the person or persons whose s&matures appear below are authorized to sign 
+k assurance on behalf of the Contractor(sj. 

Tne Contractor($ (Check a or b) 
a. ( ) employs fevger thti 15 persons. 

b. r)Q employs 15 or more persons and, pursuant to Section 84.7 (a) ofthe 
regulation (45 C.F.R. 84.7 (a)}: has desigtited the following person’s) to 
coordinate iti efforts to comply with the DEELS re-&tion. 

best of my knowledge. 

Date 

a&- 8-&Qc,ccx(.-& 
\ Signature and Ti!& of -iuthorized OEciaI 

.L -l *~;=xcepzion: DIEIS re-@atior!,s state that: “if a recipient with fewer tl1a.1: I5 employees finds 
that: after sonsukatioc witk a hanckapped person seeking irs services: there is no method of 
coingiyi9g with (tk fac&y acu, -ssibilitg~ reguiaticnsj.. .othlner thaw makkg a signEtcant alteration in 
its existing fk$ities: the recipient rrxq, as an akezxtir ‘PI, refer the ‘handiza~ped person to other 
providers of those servicss that are accessibie.” 



yF$( 
%3me of CcWracT.or 

for 

Services 

A. ir: accordance with the Child Abuse Preven& md Repotiing section, of 5ljs Agree~tient~ Contractor 
apes that each applicant for emplo-yment or .a volunteer ,position ai Contractor’s program who ~$1 
have supervisory or discip*tiq pow5 over a minor or any psi-son under his/her care will be 
fingeqxxted h order to det-%nine whether they ‘nave a cntial h&z-y whi& would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code ! llO5.3(a), as amen&d in 
19% by AE 2617). Ml tigerptiting will be a: Cotitiacto?s sole expense. 

B. The fiigeqxinting process will be completed. and the results of&e process will be obtained before any 
of Contractor!s employees, subcontractors, assignees or volunteers ‘are a@ned or permitted to work at 
the program. Aiteruativeiy, the ConEactor may set a hire date prior to pbtai+g fingerptitig results 
contingent on the candidate certifying that: (1 It his or her a~nploymat application tru&Wy and 
completely discloses whether he or she has svez’ beep convicted of e felony .or misdemeanor or been on 
parole or probation, and (2) tha.t the applicant understands Chat a background check will be co>ducte& 
and that he or she will be &smissed from emplovment immediately if he or she has failed to provjde 
informa& regartig convicti9nS, has provirieC: incom+te information rq.rd@ Ccnvictio&i, has or 
or&Led inftxmatior regartig Convictiorq or ifthe fingerptiting results revea! any conviction 
iucompatille with this employment. 

c. Contra&or will maintain: and make avaiiable t> Counq upor: request, a w&z f@erprint 
certifioation for each appiicant for empioyment or 8. volunteer position at the program far whom 
~gerpr&irg is required. Su& ceAfication sixlll state that the in&vidual has been fingerprintedz that 
th&esuks of the fingerp5nt.iz-g process have ‘cee~ obtained: and that tie process has disclosed 110 
criminal i%to:~ GE the part of the intiividtial which would comuromise the s&q of uersons wi$h 
wjjom that indjvidua~ has conta.ct. Zrge~~rin: idxmatior, r&ivec’. Tom th.e Depcari&ent of ius& 
\@GJ> WE be retained or ciispcsed of pzzscant 13 DOJ directive. 



ATTACHMENT 3 
HIV/AIDS Services 

July 1,2002 through June 30,2003 

I. Contractor will provide the following HlVlAlDS services which are part of all 
Contractors’ basic alcohol and drug treatment program(s): 

A. Contractors Director(s) of programs will attend administrator training provided 
jointly by the San Mateo County AIDS Program and the Human Services 
Agency’s Alcohol and Drug Services, or equivalent training designed 
specifically for administrators of alcohol and/or drug treatment programs and 
approved by the Alcohol and Drug Services Administrator. 

8. Contractors staff will attend a minimum of two (2) hours of HIV update training 
specifically designed for counselors in alcohol and drug recovery programs. 
This requirement may be met by attendance at the San Mateo County AIDS 
Program in-service for alcohol and drug treatment staff, or equivalent training 
approved by the Alcohol and Drug Services Administrator. Seventy-five percent 
(75%) of Contractor’s staff will receive this training. 

C. Contractor will make available to each program participant (and families as 
appropriate) individual HIV/AIDS as a recovery issue, risk assessment and 
prevention education, culturally sensitive materials, and necessary knowledge 
and skills for attitude and behavior change. Contractor must have up-to-date 
information readily available for participants on HIV testing and counseling, 
needle exchange programs and written information on HIV/AIDS and Hepatitis 
A, B and C. Contractor must also make access to condoms available to all 
program participants. 

D. Contractor will consult with San Mateo County AIDS Program to determine the 
best way for the AIDS Program, or Contractor’s staff trained by the AIDS 
Program, to deliver HIV/AIDS group education to program participants. 
HIV/AIDS group education for participants will occur monthly for two (2) hours! 
with participant attendance expected. Group education will be designed with 
recovery as a focus, and will include culturally sensitive materials, and 
necessary knowledge and skills for attitude and behavior change. 

E. Contractor will coordinate with the Alcohol and Drug Services Administrator, 
and San Nlateo County AIDS Program to develop a plan for either on-site or 
easy access to HIV antibody testing including phlebotomy: for program 
participants through County AIDS Program HIV testing services. HIV antibody 
testing and counseling will be conducted according to California State Law 
including HIV testing/AIDS confidentiality laws, and California State Office of 
AIDS guidelines by certified HIV counselors. 

Attachment 3 ariaidoc 



ATTACHMEMT 4 

Payment Bmcedwes (Flat’ Rate Contracti;) 
YOUTH AND FAMILY ASStSTANCE 
JwSy ‘I5 2002 through June 30,2003 

1. General Provisions 
The payments are intended to compensate Contractor for a combination of 
factors: actual units of service provided, and the cost of maintaining its business 
on a continuous basis. Therefore, subject to the provisions of this Attachment, if 
Contractor provides fewer units of service than are specified in the Exhibits to 
the Agreement, County will compensate Contractor for part of its costs in 
maintaining its available capacity on a continuous basis. However, in no event 
will the total payments to Contractor exceed the maximum contract obligation 
specified in Paragraph 3.A of the body of this Agreement unless that maximum 
amount is changed by the execution of a written Amendment. 

2. Performance Required to Receive Full Payment 

a. In light of the purposes set forth in the preceding paragraph, County will 
consider Contractor’s performance as being acceptable for the purposes 
of full payment, and Contractor will not be financially penalized for 
providing fewer units of service than set forth in the Exhibit(s) to this 
Agreement unless performance, by modality, is below 90% of the number 
of units set forth in the Exhibit(s). 

b. The 10% service variance is based upon each modality and is not an 
overall contract variance. 

3. Corrective Ac:tion Plans 
After six months of the contract term have passed, Contractor shall provide a 
corrective action plan within thirty (30) days of the end of each month for which 
a monthly report indicates that the program’s performance is less than 90% of 
the prorated current year-to-date service level. The corrective action plan shall 
specify the time period during which the service provided was below 90% of 
contracted services: and shall specify how the Contractor plans to bring 
performance up to contracted service levels. 

4. Payments 

a. County will withhold 10% of the total contract amount, and will divide the 
balance into twelve (12) equal monthiy payments. 

b. County will pay Contractor’s monthly payment upon timely submission of 
satisfactorily completed documents, as follows: Monthly reports of direct 
services provided in the previous month and monthly bills in accordance 
with the County billing format. 



C. To the extent the documentation is final, current: correct, and complete 
County shall pay Contractor within thirty (30) days of receipt of invoice 
and supporting documentation 

d. The 10% withhold will be kept by County pending year-end settlement! 
after which a reconciliation shall take place as set forth in the next 
section of this Attachment. 

e. Any requests for variation, exemption or waiver of the payment 
procedures set forth in this section 4 of Attachment 4 must be submitted, 
in writing, to the County Alcohol and Drug Services Administrator, who 
will review the request and make a recommendation to the Director of the 
Human Services Agency, whose decision will be final. 

5. Year End Settlement 
At the conclusion of each year of the term of this Agreement, a year end 
settlement and reconciliation will take place as follows: 

a. County’s maximum payment to Contractor will be the lesser of the full 
contract amount or the actual Net Allowable Costs for actual or 
accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
contract. Actual Net Allowable Costs will be determined by the 
final/year-end Cost Report. 

b. If Contractor performance by modality for the year is at or above 90% 
of the contracted service level set forth in the Exhibit(s) to this 
Agreement, County will pay Contractor the difference between the 
amount it has paid Contractor as of the year-to-date and the lesser of 
either the contract amount or Contractor’s actual Net Allowable Cost 
for each modality. This payment will be made within thirty (30) days of 
determination of year-end settlement. 

c. If Contractor performance by modality for the year is below 90% of the 
contracted service level, Contractor will reimburse the County the 
difference between the amount that County has paid Contractor as of 
the year-to-date and the lesser of Contractor’s performance 
percentage applied against the contract amount or contractor’s actual 
Net Allowable Cost for each modality. If it is determined that the 
Contractor has been paid in excess of its actual Net Allowable Costs, 
Contractor will reimburse County within thirty (30) days of written 
notification by the County Alcohol and Drug Services Administrator. 
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6. Required Fisca! Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August 152003. 

b. Contractors final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

7. Withholding Pavmetnt for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited 
to: 

a. 
b. 

ii-. 

annual budget proposal; 
cost allocation plan; 

g. 
h. 

i. 
j- 
k. 
I. 

participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modality; 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availabiiity repotis (for services other than 
residential); 
quarteriy narrative report; 
outcome objectives data/report; 
final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 

m. capacity/utilization report to the state. 

County will reiease to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 



8. Documentation ReQuiked for Pavment 

a. County shall pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

9. Procedures in the Event of Non-renewal of Conkact 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s final payment until: 

a. Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

b. Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 
County has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

10. Contractor Notification to Countv of lnabiiity to Pmvide All Units of 
Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediate19 upon discovery of such 
inability. Contractor will exercise best efforts to make said notification by 
February 28,2003. 

11. Contractor’s Risk in Providina Extra Services 
Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in exc&s of County’s maximum contractual 
financial obligation, or in excess of Contractor’s contractua! responsibility 
are solely at Contractor’s risk and financial responsibilihj, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 
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ATTACHMENT 5 
ikmitosing Pmedwres 

YQUTH AND FAMILY ASSlrSTAMCE 
Juiy “I, 2002 through Jwne 30,2003 

Contractor’s Resaonsibiiities 

A. Reporting Requirements for Alcohol and Drug Treatment Services 

I. Submit to County the monthly units of service report describing 
actual delivery of services provided under the Exhibits. Submit 
report within ten (IO) calendar days after the end of each month. 

2. Submit to County a copy of the monthly Drug Abuse Treatment 
Access Report (DATAR). Submit a copy of report within ten (IO) 
calendar days after the end of each. month. Submit original report 
to the Catifornia Department of Alcohol and Drug Programs. 

3. Submit to County Quarterly Expenses! Revenues and Units of 
Service reports outlining expenditures made, revenues received 
and units of service provided for each quarter, year-to-date. Submit 
reports within ten (IO) calendar days after the end of each quarter. 

4. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service levels. Submit quarterly narrative 
reports by the end of the month following each quarter. 

a. If the mid-year report due January 31, 2003 indicates that 
Contractor has not provided forty-five percent (45%) of the 
anticipated year-to-date services, County may require 
Contractor to submit monthly narrative reports describing 
actual delivery of services provided under the Exhibits for 
the remainder of the contract term. 

5. Submit to County the alcohol and drug treatment outcome 
objectives data based on data collected from the Addiction Severity 
Index, (ASI). Contractor will utilize the ASl as the baseline tool for 
outcome measures. Submit data as specified in the March 28, 
2000 Addiction Severity Index ,memo from Alcohol and Drug 
Services and any addendums thereto, and as directed by the 
‘County Alcohol and Drug Services Administrator or her designee. 
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c. Reportincr Requirements for Alcohol and Drua Prevention Services 

1. Submit to County monthly activity reports for prevention services 
describing actual delivery of services provided, and Prevention 
Activities Data System (PADS) reports of monthly demographic 
information. Submit reports within ten (I 0) calendar days after the 
end of each month. 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. I 

2. Submit to County the Quarterly Expenses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (IO) calendar days after the end of each quarter. 

3. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

4. Submit to Alcohol and Drug Services any alcohol and drug 
prevention outcome objectives data and reports as directed by the 
County Alcohol and Drug Services Administrator or her designee. 
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II. ComWs Resmmsibilities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost aliocation plans! and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

B. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

I. Review all pertinent participant records. 

2. Conduct appropriate interviews/discussions with participants 
served by Contractor. 

3. Review and monitor all correspondence and reports submitted by 
Contractor reiated to Contractor’s services provided under this 
Agreement. 

4. Meet with appropriate program management and operations staff. 

5. Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic .and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
compliance and any necessary corrective action(s) required. 

6. A County program liaison will attend an organized activity of a 
selected component or seiected components of Contractor’s 
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program(s) at ieast once during the contract term. 

C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the 
CADDS and/or PADS forms to the State of California. 
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ATTACHMENT 6 

Program Specific Requirements (Flat Rate Agreements) 
YOUTH AND FAMILY ASSISTANCE 

July I,2002 through June 30,2003 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

1. Monthly Alcohol and Drug Treatment Provider’s meetings. 
2. Monthly Alcoho! and Drug Prevention Provider’s meetings. 
3. Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials,) 

C. Subcontracting requirements: 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Requirements for Treatment Programs 
A. Maintain alcohol and drug treatment program participant records that 

include the following: 

1. 

2. 

3. 

4. 

California Alcohol and Drug Data System (CADDS) form; 

intake form; 

signed fee determination; 

redetermination of fee every twelve (12) months (except for 
residential treatment); 

5. medical history; 
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6. 

7. 

8. 

9. 

IO. 

11. 

12. 

13. 

14. 

15. 

16. 

social history; 

alcohol and drug history; 

presenting problem; 

completed Addiction Severity Index (ASI); 

recovery plan; 

progress notes; 

closure summary/discharge plan; 

documented quarterly review by consultant/supervisor; 

signed release of information as required; 

signed consent to treatment; and 

signed confidentiality agreement. 

B. Administer the ASI to all adult treatment program participants who were 
not assessed via an ASI within 30 days prior to admission to Contractor’s 
program(s), and as specified in the March 28, 2000 Addiction Severity 
Index memo and any addendums thereto from Alcohol and Drug Services. 
Submit outcome reports on data collected by the ASI as directed by the 
County Alcohol and Drug Services Administrator, or her designee. 

C. Make efforts to diversify program revenue sources. 

D. Comply with applicable California Department of Alcohol and Drug 
Programs certification and/or licensure requirements for Contractor’s 
alcohol and drug treatment program(s). 

Individuals will not be refused Contractor’s basic alcohol and drug 
treatment services based on the individual’s inability to pay. Contractor’s 
basic alcohol and drug treatment plan will be submitted to, and approved 
by the County Alcohol and Drug Services Administrator. 

Contractor’s program(s) will abide by the decision of the Alcohol and Drug 
Services Administrator, in the event that a participant appeals the manner 
or amount of his/her fee determination, which fee determination shall be 
based on a fee schedule approved by County. 

Administrative Requirements for Prevention Programs 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following: 
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1. 

2. 

3. 

Sign-in sheets; 

Activity logs; 

Documentation of referral criteria, evaluation materials, and reports 
pertaining to program activities; .- 

4. All documentation necessary to report on progress toward outcome 
objectives of services as specified in Attachment 5; and 

. 

5. Other documentation and statistical information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. 

B. Administer alcohol and drug prevention program surveys as directed by 
the Alcohol and Drug Services Administrator or her designee. 

IV. Program Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 

1. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

'1 . Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
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C. 

and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
1) non-English speaking; 
2) hearing impaired; 
3) physically impaired; 
4 gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
9) diverse cultures. 

2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.1.c. above. 

Program participants who fall into the following categories will be 
considered to have a co-occurring disorder. Contractor will abide by the 
following definitions and protocol for such individuals: 

1. Definition of co-occurring disorder: 
a An individual is considered to have a co-occurring disorder if 

they have both a DSM-IV mental health diagnosis and a 
DSM-IV substance use disorder diagnosis. These 
diagnoses, along with assessment of current acuity of 
symptoms and behavioral management issues, will be 
considered when determining the appropriate level of care 
for each client. 



2. Protocol: 
a. Category I - basic mental health issues and substance use 

disorders: 
Examples would include most individuals diagnosed with 
Adjustment Disorders, Somatoform Disorders, Dysthymic 
Disorders and most Personality Disorders, who have some 
behavioral problems, in addition to the Substance Use 
Disorder(s). Such individuals may or may not be on 
medications. 

b. Category II - complex mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Dissociative Disorders, Eating Disorders, Anxiety Disorders, 
Attention Deficit Disorders, Major Depressive Disorders that 
are not substance-induced, and some Personality Disorders 
with complex behavioral issues (such as some individuals 
with Borderline Personality Disorders), in addition to the 
Substance Use Disorder(s). Many, but not all, of these 
individuals may be on medications. In addition, some 
individuals in Category III who are stabilized on medications 
and who do not have significant behavioral problems may 
be in this category. 

C. Category III - serious mental health issues and substance 
use disorders: 
Examples would include most individuals diagnosed with 
Schizophrenia, other Psychotic Disorders, Bipolar 
Disorders, severe Major Depressive Disorders, as well as 
individuals with very complex behavioral problems and 
Dissociative Disorders, Eating Disorders, and Borderline 
Personality Disorders, in addition to the Substance Use 
Disorder(s). Almost all of the individuals will be on 
medications. 

Note: Individuals who have a diagnosis of Antisocial 
Personality Disorder, Mental Retardation, Learning 
Disorders, Autistic Disorders, Delirium, Dementia or 
Amnestic and other Cognitive Disorders and Substance Use 
Disorders, but none of the psychiatric diagnoses noted 
above, are considered to have a co-occurring disorder for 
the purposes of this protocol. 



D. Administrative Requirements: 

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

E. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor=s 
program objectives. Arrange the physical environment to support 
those activities. 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 

F. Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug servkes. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 
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b. Personnel policies that discuss the following: 

Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 

d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 

e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 
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2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Alcohol and Drug Services Administrator). 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 

3) Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohql 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 

i A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 



G. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any -personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including,,but not limited to, fiscal accounting 
or bookkeeping functions). 

1) Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 
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5. If Contractor does not cooperate with any-of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph V.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

6. Maintain all financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as 
the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-128 and A-133. 

C. If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expense. 

I. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 
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3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-128 or A-133. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D.l through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 
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E. Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 

1. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

VI. Unusual Incidents Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

1. Summoning of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 

2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 

3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which Gould seriously hamper the ability of the 
agency to deliver its services under this agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 
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%. Vmdor HtientEe2kioa;r 

tia.rne of Contractor: 

Contact Pzson: 

-4ddress: 

Phone Ikmber: 

Hi. Emphyees 
Does the Contractor have any amployees? 22 Yes NO 

Does the Contxacter provide benefits to spouses of empioyees? ,& Yes NO 

* Ifthe answa to one or both ofthe abolre is no, pkase skip to Section IV.* 

Ecpd Ben&its CompEamce (Check one) 
es, the Contractor complies by ofking equal benefits: as defjned by Chapter 2.93, to its 

empioyees with spouses and its employees with domestic p&ers. 

.oYec, the Cootractor complies by o fkrizg a. cash equivalent Davrnent to eligible employees in lip,I1 of * 1 
equal benefits. 

‘&Jo, the Contractor does not comply. 

fiThe Conkactor is under a cokctive bargaining agreement which began on 
and expires on (date). 

(date) 

EFi. Ikeciaratiem 

I dz53re UndfX pzx@ of perjur3, under the k3vs of the State of CXifornia. tha% ths foregoing is rupu 
and con-cc:- and that-I am authorized to biud this en@ contractually. 



ATTACHMENT8 

The first Amendment to the County’s state 2001-2005 NNA contract requires the 
County to include the following provisions in all contracts in Which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an expiariation to this Agreement. (Required 
by NNA Amendment 1, Exhibit B, Paragraph 1.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

B. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records suficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shaii 
provide those records to the Attorney General upon request. 

(Required by NNA Amendment I, Exhibit B, Paragraph iti) 

3. Confidentiality of information 



A. Contractor and any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiaky of information requirements in 
42 USC Section 290 dd-z, Part 2, Title 42 CFR; Welfare and 
institutions Code (hereinafter referred to W&C), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22), Section 
51009. 

B. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title 42, CFR, Part 2; W&iC, Section 14100.2; HSC, 
Section 11977; and Title 22, Section 51009. 

(Required by NNA Amendment 1, Exhibit B, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40), marital status, 
and denial of family care leave. Contractor and subcontractors shal! 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their obiigations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 
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B. Contractor agrees to post: and further agrees to require its 
subcontractors to post, in conspicuous piaces, notices availabie to 
ail employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)) in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNA Amendment 1, Exhibit B, Paragraph P) 

5. No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proseiytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial support to any religious 
activity. (Required by NNA Amendment I, Exhibit B, Paragraph Q.6) 

6. No state or federal funds available under this contract will be used for 
the acquisition, operation or maintenance of computer software in 
violation of copyright laws. (Required by NNA Amendment, Exhibit B, 
Paragraph V) 

7. if Contractor disagrees with state audit disallowances related to its 
programs, claims, or services, the Contractor may request an appeal 
through the County Alcohol and Drug Services Administrator, who shall 
promptly forward the Contractor’s appeal to State in accordance with 
‘Document IJ, “Audit Appeals Process.” (Required by NNA 
Amendment 1, Exhibit D, Article IV, I. 10) 



CouIl~ of San ,&late0 
Departmental Conespondence 

DATE: 

TO: 

71 / ;/5- 07, 
Priscilla Morse, Risk &nap 
Ext.- 46 10, Fax -4864, Pony %PS 163 

FFSM: 

SUBJECT: 

Mini Nalh, Conbact Utit 
Ext: S 1 S4; Fax: 596-3475; Pony: HS~210 

Gntract l?w&rxx ApprowzI 

CCNTR4CTO~ YOUTH .P&!! F.z%hlILY ASSISTANCE 

Does Conmctor Travel and what percent? no 

DIXIE% Provitie child abuse ‘Vumline Services” 

ISSURLS_NCE COVERaGE: 

COmpiehensive Liability 
-x Additional Insured 

AMOUNT 

SIM 

Automobile Liabiiiv 

?rof&ssional Liabilitjr 

$lM 

SlM 

Workers’ Compensation statutorv 

Employ3.e Dishonesty 

Rmarks/Comments: 
?-b&s. 



PRODUCER 

(MP) Heffernan Insurance Brkrs 
855 Oak Grove Avenue, #lOO 
Menlo Park CA 94025-4455 
Phone:650-328-1400 Fax:650-853-3881 

THIS CERTIFICATE IS ISSL,IAS A MATTER OF INFORMATION 
, ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 

HOLDER. THiS CERTIFICATE DOES NOT AMEND, EXTEND OR 
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

INSURERS AFFORDING COVERAGE 

INSURED INSilRER A: General Ins Co of America 
INSURER 8: First Nat1 ins. Co. of Amer. 

Youth & Family Assistance [NSURER C: Phoenix Assurance Co. of NY 
609 Price Avenue, #205 
Redwood City CA 94063 INSURER D: Safco Surplus Lines Ins. Co. 
I INSURER E: 

COVERAGES 
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING 
ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR 
MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERkS. EXCLUSIONS AND CONDITIONS OF SUCH 
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

m 
,s, 

RI 
TYPE OF INSURANCE 

I POLICY EFFtCTlVE : POLICY EXPIRATION ! 
L I 

POLICY NUMBER DATEIMMIDDMY) ; DATE IMMIDDIYY) 1 LIMITS 

( GENERAL LIABILITY ! EACH OCCURRENCE is 1000000 
2 R q COMMERCIAL GENERAL LIABILITY 

b CLAIMS-MADE lli( OCCUti 

CP7757378H 07/01/02 07/01/03 FlREDAMAGE(An),onefire) ! .5 200000 
! MEU EXP (Any one persons j S ‘10 0 0 0 

I I PERSONALhADVlNJURy I6 1000000 

GENERAL AGGREGATE (s2000000 
; GEN’L AGGREGATE LIMIT APPLIES PER 

t 
PRODUCTS - COMPiOP 

l---j poLlcy 11::g 

AGG j 8 2 0 0 0 0 0 0 
r i Lot I 

1 AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT 

1 B ’ X~ANYAUTO 

Q ALL OWNED AUTOS 

BA7757378C 07/01/02 07/01/03 L (Ea accident) 
/ S 1o 0 0 o o 0 
I 

BODILY INJURY 

SCHEDULED AUTOS 
(Per oerson) is 

1 I HIRED AUTOS 

: NON-OWNED AUTOS k I PROPERTY DAMAGE 

F 
(Per accident) 

7 + 
GARAGE LIABILIN ! I c AUTO ONLY - EA ACCIDENT i S 

!-I ANY A”To 
OTHERTHAN 

EAACC ’ S 

I L 
I AUTO ONLY: 

L 

j EXCESS LIABILITY t 

AGG I 0 

EACH OCCURRENCE is 

P 

* 

OCCUR CLAIMS MADE AGGREGATE IS 

I It 
I is 

RETENTION S 

WORKERS COMPENSATION AND 

C EMPLOYERS LIABILIN ECF108305 
r 
I 

I I E.L. DISEASE - EA EMPLOYEE/ S 10 0 0 0 0 0 

1 EL. DISEASE - POLICY LIMIT 1 5 10 00 0 0 0 

OTHER 

07/01/02 ; 
I 

D 1 Prof Liability ; LP7757378H 07/01/03 j Per Occur 1000000 1 
I I I I Aggregate 2000000 

c IESCRIPTION OF DPERATlONSROCATlONSNEHlCLES/EXCLUSlONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS 

, Certificate Holder is named as additional insured as respect to services 

1 x / %k:T%k ; ‘%-i ’ 

07/01/02 i 07/01/03 I E.L.EACHACClDENT s 1000000 _.-_..--- ---_ __~~ 

] provided by the Named Insured. 

CERTIFICATE HOLDER / N ADDITIONAL INSURED; INSURER LETTER: _ CANCELLATION 

COTJNTO 0 SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRA 

County of San Mateo DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAlL 30 DAYS WRITT 

Human Services Agency NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SH 
Attn: Nalini Nath-Contracts 
262 Harbor Blvd, Bldg A IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR 

Belmont CA 94002 REPRESENTATIVES. 

I 
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AGREEMENT BETWEEN 
COUNTY OF SAN MATE0 

AND 

YOUTH LEADERSHIP INSTITUTE 
For the Period of 

July I, 2002 through June 30,2003 

Agency Contact: 
Esther Lucas 
Human Services Analyst 
(650) 802-6432 



FLAT RATE AGREEMENT WITH 
YOUTH LEADERSHIP INSTITUTE 

FOR ALCOHOL AND DRUG SERVICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
YOUTH LEADERSHIP INSTITUTE, hereinafter called “Contractor”; 

a!INESSETH* -------- 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such services to or for County or any 
Department/ Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug prevention services in 
accordance with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1. Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 
Attachment 7: 

State Net Negotiated Amount (NNA) Funded 
Prevention Services and Rates of Payment for those 
Services 
Compliance with Section 504 
Fingerprinting Compliance 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
Equal Benefits Compliance 
Additional (NNA) Requirements 

2. Services to be Performed bv Contractor 
In consideration of the payments hereinafter set forth in the Exhibits and 

Attachments herein, Contractor shall perform alcohol and drug prevention services as 
set forth in this Agreement, and the Exhibits and Attachments to the Agreement. 



3. Payments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed NINETY THOUSAND DOLLARS ($90,000) for the 
contract term. 

B. Rates, Amounts and Terms of Pavment 
The amounts, rates and terms of payment shall be specified in the 

Exhibits and Attachment 3 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

C. Time Limit for Submitting Invoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 3 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (15’“) day of each month. 

D. Availabilitv of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 
Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Proaram Budget 
1. Contractor will expend funds received for operation of its 

program, and services according to Contractor’s annual operating budget. The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
this Agreement shall be subject to the approval of the Human Services Agency. 
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2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 
will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 

a 

maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or more is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract Renegotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before February 15, 2003, with the understanding that said indication 
is not binding on the County or on Contractor. From February 15, 2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June I,2003 and to finalize the agreement 
by July 1, 2003 subject to receipt of necessary information from the state budget. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 
relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmless 
Contractor shall indemnify and save harmless the County, its officers, 

agents, employees, and servants from all claims, suits, or actions of every name, kind 
and description, brought for, or on account of: (A) injuries to or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
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whomever belonging; or (C) any other loss or cost, including but not limited to, the 
concurrent active or passive negligence of the County, its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided that this shall not apply to injuries 
or damage for which the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

The duty of Contractor to indemnify and save harmless, as set forth 
herein, shall include the duty to defend as set forth in Section 2778 of the California 
Civil Code. 

6. Insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 

B. Workers’ Compensation and Emplover’s Liabilitv Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s Liability Insurance providing full 
statutory coverage. In signing this Agreement, Contractor makes the following 
certification, required by Section 1861 of the California Labor Code: 

I am aware of the provisions of Section 3700 of the California Labor Code which 
requires every employer to be insured against liability for Workers’ Compensafion 
or to underfake se/f-insurance in accordance with the provisions of the Code, 
and I will comply with such provisions before commencing the performance of 
the work of this Agreement. 

C. Liability Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily Injury Liability and Property Damage Liability Insurance 
as shall protect him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
well as any and all claims for property damage which may arise from 
Contractor’s operations under this Agreement, whether such operations be by 
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himself/herself/itself or by any subcontractor or by anyone directly or indirectly 
employed by either of them. Such insurance shall be combined single limit bodily 
injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO.OOO 
lb) Automobile Liability . . . . . . . . . . . . .._........_._ $ 1 ,OOO.OOO 
03 Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ -O- 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-112) the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 



B. Non-Discrimination - General. No person shall, on the grounds of 
age (over 40), ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C. Non-Discrimination - Employment 
‘Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a> Termination of this Agreement; 
W Disqualification of the Contractor from bidding on or being 

awarded a County Contract for a period of up to 3 years; 
c) Liquidated damages of $2,500 per violation; 
d) Imposition of other appropriate contractual and civil 

remedies and sanctions, as determined by the County 
Manager. 

2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to: 

a) Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or 

W set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 

Contractor shall report to the County Manager the filing by any person in 
any cou.rt of any complaint of discrimination or the filing by any person of any and all 
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charges with the Equal Employment Opportunity Commission, the Fair Employment and 
Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description.of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Reportinq and Finaerprintina Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section 11164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
11165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section 11166(a), gain knowledge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

i C. Contractor agrees that each applicant for employment or a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
power over a minor or any person under his or her care will be fingerprinted in order to 
determine whether they have a criminal history which would compromise the safety of 
such minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
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he or she. will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8.C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assignments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 

D. All agreements between Contractor and subcontractor and/or 
assignee for services pursuant to this Agreement shall be in writing and shall be 
provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, rules and 
regulations, and this Agreement, and to evaluate the quality, appropriateness and 
timeliness of services performed. 



B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, .or 
until audit findings are resolved, whichever is greater. 

11. Compliance with Applicable Laws 
A. All services shall be performed in accordance with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

D 
12. Entire Agreement 

A. This Agreement is entire and contains all the terms and conditions 
agreed upon by the parties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 

13. Interpretation and Enforcement 
A. Controllinq Law 

The validity of this Agreement and of its terms or provisions, as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning and effect of the provision in dispute. If 
the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
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jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Agreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July 1, 2002, through June 
30, 2003. 

B. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 
(650) 802-6400 

(2) In the case of Contractor, to: 
Youth Leadership Institute 
1115 Third Street, Suite 5 
San Rafael, CA 94901 

16. ,Outcome Based Management and Budgeting Responsibilities 

Contractor’s Responsibilities 
Engage in activities and supply information required to implement the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A. 
B. 
C. 

Attend planning and informational meetings; 
Develop program performance and outcome measurements; 
Collect and submit data necessary to fulfill measurement 
requirements; 

D. Participate in technical assistance and training events offered by 
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E. 

F. 
-\ 

the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 
Participate in a review of performance and outcome information; 
and 
Comply with OBM Implementation Guidelines as specified in 
memos released by the Human Service Agency. 

Human Services Aqencv’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

B. issue and review OBM Implementation Guidelines; and 
C. Conduct review of performance and outcome information. 



IN WITNESS WHEREOF, the parties hereto, by their duly authorized 

representatives, have affixed their hands. \ 

COUNTY OF SAN MATE0 

By: 
Jerry Hill, President 
Board of Supervisors 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

YOUTH LEADERSHIP INSTITUTE 

Date: 8-2~4xL 

Contractor’s Tax I.D. # &8 -* z)j gy? 1 L 
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EXHIBIT A 
Youth Leadership Institute 

State Negotiated Net Amount (NNA) Funded Alcohol and Drug Prevention 
Services 

July 1, 2002 through June 30, 2003 

Contractor will provide the following alcohol and drug prevention services at a 
mutually agreed upon location in San Mateo County. 

I -. Prevention Services: Friday Night Live (FNL) and Club Live (CL) 
Programs 

A. Support and Capacity Building for FNL/CL Chapters 
Contractor’s program staff will provide the following: 

1. 

2. 

3. 

Consultation with each FNUCL chapter advisor on a bi- 
monthly basis. 
Convene bi-monthly meetings for all chapter advisors to 
provide a forum for support, collaboration and training. 
Assistance to chapter advisors in maintaining chapters. 
Assistance may include but is not limited to: designing 
activities, facilitating a youth development process; Alcohol, 
Tobacco and Other Drug (ATOD) prevention and 
environmental prevention projects. 

B. Support for Local FNL/CL Participation in Regional and Statewide 
Activities. Contractor’s program staff will provide the following: 

1. Coordinate participation of San Mateo County youth in 
regional and statewide trainings, conferences and events 
including Contractor’s trainings, FL/CL regional events. 

2. Participate in State FNL/CL Consortiums 

3. Train FNL/CL participants to present workshops at regional 
and statewide conferences (such as Teenwork ‘02 which is 
the annual statewide youth ATOD prevention institute 
scheduled for April, 2003). 

C. Prevention Youth Council 

1. Recruit a diverse core group of youth participants 
representing different FNUCL chapters and San Mateo 
County communities to serve as the Youth Council for San 
Mateo County FNUCL, developing and coordinating 



activities, environmental prevention projects and 
communication between chapters. 

Activities: 

a. Recruit/maintain a Youth Council consisting of a 
diverse core group of eight (8) to ten (10) youth 
participants representing different FNL/CL chapters 
and San Mateo County communities. 

b. Contractor’s staff will meet with Youth Council 
members bi-monthly to plan activities, including 
appropriate assemblies and rallies, and/or 
coordination of larger countywide efforts. Contractor 
will maintain documentation of meetings to include: 
meeting times/dates; sign in sheets; agenda and 
minutes. 

C. The Youth Council will coordinate one (1) county-wide 
youth event. Examples of county-wide youth events 
include but are not limited to: environmental 
prevention projects; ATOD-free activities; and 
community events. 

d. The Youth Council will serve as a network to the 
FNL/CL chapters to share information about chapter 
activities, encourage chapters to support each other 
and provide opportunities for chapters to collaborate 
on projects. 

D. Training and Technical Assistance 

Contractor will provide county-wide and site-specific activities 
designed to increase FNL/CL youth participants’ awareness of 
alcohol, tobacco and other drug issues, environmental prevention, 
and increase their skills and ability to address these issues through 
county-wide and site specific activities. In addition, Contractor will 
provide training and skill-building assistance to parents and adult 
advisors of FNL/CL youth participants. Training and Technical 
Assistance will include the following activities: 

1. Intensive orientation and/or training based on the 
environmental approach to addressing ATOD and related 
problems. Include: 



a. 

b. 

ii: 

introduction to environmental approach; strategies 
and techniques; 
ATOD prevention, alcohol advertising and promotion 
strategies; 
strategies for change; and 
diversity awareness/community assessment. 

2. Skill training in the following as appropriate to projects to be 
determined by the Youth Council: 

a. 
b. 
C. 
d. 

i? 

letter writing 
event planning 
public speaking 
developing effective action projects 
working with the media 
presentation skills 

3. Orientation/training for adult advisors on topics such as 
ATOD prevention, asset mapping, action planning with 
youth, alcohol advertising, youth development and strategies 
for change. Contractor’s program staff will work with adult 
advisors on an as needed basis to provide training on one or 
more of these topics to parents, guardians and concerned 
community members. 

E. Prevention hours of staff availability: 

1. Provide one thousand nine hundred sixty-six (1,966) hours of 
staff availability dedicated to alcohol and drug prevention direct 
program services, preparation time, and record keeping time. 
The staff available hours are the contracted units of service. 
Provide the hours as follows: 

a. Provide one thousand one hundred eighty (1,180) hours 
of staff availability for the FNL program. 

b. Provide seven hundred eighty-six (786) hours of staff 
availability for the CL program. 

II. Collaboration and Linkaqes 
Contractor will work collaboratively with the Cabrillo Unified School District 
School Linked Services Family Resource Center, Pescadero Family 
Resource Center, Redwood City Family Centers and Samaritan House to 
improve communication, collaboration, and services provided to the 
communities served. Contractor will report progress on collaborative 
efforts in quarterly narrative reports. 
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Ill. Environmental Prevention 
Work collaboratively with County Alcohol and Drug Services and other 
alcohol and drug service providers to develop and implement appropriate 
environmental prevention strategies. Environmental Prevention Efforts 
work to effect changes in community attitudes, in order to influence the 
incidence and prevalence of the abuse of alcohol, tobacco and other 
drugs by the general population. Include progress on these efforts in 
quarterly narrative reports. 

IV. NNA Prevention Services Rates of Pavment 
In full consideration of the alcohol and drug prevention services provided 
by Contractor, the total amount for NNA prevention services contained in 
this Exhibit is NINETY THOUSAND DOLLARS ($90,000) which is 
comprised of FIFTY FOUR THOUSAND DOLLARS ($54,000) for FNL 
Program services and THIRTY SIX THOUSAND DOLLARS ($36,000) for 
CL Program services. Consistent with the payment methodology set forth 
in Attachment 3, the monthly rates of payment are as follows: 

A. County shall pay Contractor FOUR THOUSAND FIFTY DOLLARS 
($4,050) per month for FNL Program services. The monthly rate of 
payment is determined by withholding 10% of the total contract 
amount for the FNL Program services and dividing the balance of 
FORTY EIGHT THOUSAND SIX HUNDRED DOLLARS ($48,600) 
into twelve equal payments. 

B. In addition, County shall pay Contractor TWO THOUSAND SEVEN 
HUNDRED DOLLARS ($2,700) per month for CL Program 
services. The monthly rate of payment is determined by withholding 
10% of the total contract amount for the CL Program services and 
dividing the balance of THIRTY TWO THOUSAND FOUR 
HUNDRED DOLLARS ($32,400) into twelve equal payments. 

C. All payments under this Agreement must directly support services 
specified in this Agreement. 



ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public 
on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will comply with 
Section 504 of the Rehabilitation Act of 1973, as amended, alI requirements imposed by the 
applicable DHHS regulation, and all guidelines and interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(s) recognize/recognizes and 
agree/agrees that contracts will be extended in reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign 
this assurance on behalf of the Contractor(s). 

The Contractor(s): (Check a or b) 
a. ( ) employs fewer than 15 persons. 

b. o() employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)), has designated the following person(s) to 
coordinate its efforts to comply with the DHHS regulation. 

&I$&/, 3, l&uwzL/ 
ame of 504 Person - Type or Print 

Name of Contractor(s) - Type or Print Street Address or P.O. Box 

City State Zip Code 

I certi@ that the above information is complete and correct to the best of my knowledge. 

&~diqu4 _ Epp- J& 
Date Signature and Title of Authorized Official 

*Exception: DHHS regulations state that: “If a recipient with fewer than 15 employees finds 
that, after consultation with a handicapped person seeking its services, there is no method of 
complying with (the facility accessibility regulations)...other than making a significant alteration in 
its existing facilities, the recipient may, as an alternative, refer the handicapped person to other 
providers of those services that are accessible.” 



PENGERIWNI’ING C63BIWLMiWE 
Agreement with 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agree;nent, Contractor 
agrees that each appiicant for employment or a volunteer position at Contractor’s program who will 
have supervisory or disciplinary power over a minor or any person under his/her care will be 
fingerprinted in order to determine whether they have a criminal history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code 11105.3(a), as amended in 
1990 by Al3 26 17). All fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be obtained before any 
of Contractor’s employees, subcontractors, assignees or volunteers are assigned or permitted to work at 
the program. Alternatively, the Contractor may set a hire date prior to obtaining fingerprintjng results 
contingent on the candidate certifying that: (1) his or her employment application truthfully and 
completely discloses whether he or she has ever been convicted of a felony or misdemeanor.or been on 
parole or probation, and (2) that the applicant understands that a background check will be conducted, 
and that he or she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding convictions: has or 
omitted information regarding convictions, or if the fingerprinting results reveal any conviction 
incompatible with this employment. 

C. Contractor will maintain, and make available to County upon request, a written fingerprint 
certification for each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required. Such certification shall state that the individual has been fnlgerprinted: that 
the results of the fmgerprmting process have been obtained, and that the process has disclosed no 
crimiial history on the part of the individual which would compromise the safety of persons with 
whom that individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

Title 

Date 



1. General Provisions 

ATTACHMENT 3 

Payment Procedures (Flat Rate Contracts) 
YOUTH LEADERSHIP INSTITUTE 

July I,2002 through June 30,2003 

The payments are intended to compensate Contractor for a combination of 
factors: actual units of service provided, and the cost of maintaining its business 
on a continuous basis. Therefore, subject to the provisions of this Attachment, if 
Contractor provides fewer units of service than are specified in the Exhibits to 
the Agreement, County will compensate Contractor for part of its costs in 
maintaining its available capacity on a continuous basis. However, in no event 
will the total payments to Contractor exceed the maximum contract obligation 
specified in Paragraph 3.A of the body of this Agreement unless that maximum 
amount is changed by the execution of a written Amendment. 

2. Performance Required to Receive Full Pavment 

a. In light of the purposes set forth in the.preceding paragraph, County will 
consider Contractor’s performance as being acceptable for the purposes 
of full payment, and Contractor will not be financially penalized for 
providing fewer units of service than set forth in the Exhibit(s) to this 
Agreement unless performance, by modality, is below 90% of the number 
of units set forth in the Exhibit(s). 

b. The 10% service variance is based upon each modality and is not an 
overall contract variance. 

3. Corrective Action Plans 
After six months of the contract term have passed, Contractor shall provide a 
corrective action plan within thirty (30) days of the end of each month for which 
a monthly report indicates that the program’s performance is less than 90% of 
the prorated current year-to-date service level. The corrective action plan shall 
specify the time period during which the service provided was below 90% of 
contracted services, and shall specify how the Contractor plans to bring 
performance up to contracted service levels. 

4. Pavments 

a. County will withhold 10% of the total contract amount, and will divide the 
balance into twelve (12) equal monthly payments. 

b. County will pay Contractor’s monthly payment upon timely submission of 
satisfactorily completed documents, as follows: Monthly reports of direct 
services provided in the previous month and monthly bills in accordance 
with the County billing format. 
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C. To the extent the documentation is final, current, correct, and complete 
County shall pay Contractor within thirty (30) days of receipt of invoice 
and supporting documentation. 

d. The 10% withhold will be kept by County pending year-end settlement, 
after which a reconciliation shall take place as set forth in the next 
section of this Attachment. 

e. Any requests for variation, exemption or waiver of the payment 
procedures set forth in this section 4 of Attachment 3 must be submitted, 
in writing, to the County Alcohol and Drug Services Administrator, who 
will review the request and make a recommendation to the Director of the 
Human Services Agency, whose decision will be final. 

5. Year End Settlement 
At the conclusion of each year of the term of this Agreement, a year end 
settlement and reconciliation will take place as follows: 

a. County’s maximum payment to Contractor will be the lesser of the full 
contract amount or the actual Net Allowable Costs for actual or 
accrued expenditures made pursuant to the annual budget for 
contracted services submitted by Contractor for the term of the 
contract. Actual Net Allowable Costs will be determined by the 
final/year-end Cost Report. 

b. 

C. 

If Contractor performance by modality for the year is at or above 90% 
of the contracted service level set forth in the Exhibit(s) to this 
Agreement, County will pay Contractor the difference between the 
amount it has paid Contractor as of the year-to-date and the lesser of 
either the contract amount or Contractor’s actual Net Allowable Cost 
for each modality. This payment will be made within thirty (30) days of 
determination of year-end settlement. 

If Contractor performance by modality for the year is below 90% of the 
contracted service level, Contractor will reimburse the County the 
difference between the amount that County has paid Contractor as of 
the year-to-date and the lesser of Contractor’s performance 
percentage applied against the contract amount or contractor’s actual 
Net Allowable Cost for each modality. If it is determined that the 
Contractor has been paid in excess of its actual Net Allowable Costs, 
Contractor will reimburse County within thirty (30) days of written 
notification by the County Alcohol and Drug Services Administrator. 
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6. Required Fiscal Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August X,2003. 

b. Contractor’s final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

7. Withholding Payment for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited 
to: 

a. 
b. 

:: 

annual budget proposal; 
cost allocation plan; 

e. 
f. 

cl- 
h. 

i. 
i. 
k. 
I. 

-participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modality; 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availability reports (for services other than 
residential); 
quarterly narrative report; 
outcome objectives data/report; 
final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 

m. capacity/utilization report to the state. 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 



8.. Documentation Required for Pavment 

a. County shall pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

9. Procedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s final payment until: 

a. Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

b. Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 
County has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

10. Contractor Notification to County of Inability to Provide All Units of 
Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon discovery of such 
inability: Contractor will exercise best efforts to make said notification by 
February 28, 2003. 

1 I. Contractor’s Risk in Providins) Extra Services 
Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in excess of County’s maximum contractual 
financial obligation, or in excess of Contractor’s contractual responsibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement. 
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ATTACHMENT 4 
Monitoring Procedures 

YOUTH LEADERSHIP INSTITUTE 
July I, 2002 through June 30,2003 

I. Contractor’s Responsibilities 

A. Reportinq Requirements for Alcohol and Drug Prevention Services 

I. Submit to County monthly activity reports for prevention services 
describing actual delivery of services provided, and Prevention 
Activities Data System (PADS) reports of monthly demographic 
information. Submit reports within ten (10) calendar days after the 
end of each month. 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. 

2. Submit to County the Quarterly Expenses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

3. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

4. Submit to Alcohol and Drug Services any alcohol and drug 
prevention outcome objectives data and reports as directed by the 
County Alcohol and Drug Services Administrator or her designee. 



II. County’s Responsibilities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports.. 

6. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

I. Review all pertinent participant records. 

2. Conduct appropriate interviews/discussions with participants 
served by Contractor. 

3. Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

4. Meet with appropriate program management and operations staff. 

5. Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report docume.nting areas of 
compliance and any necessary corrective action(s) required. 

6. A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
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program(s) at least once during the contract term. 

C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the or 
PADS forms to the State of California. 

attachment 4 monitoringp aria1 



ATTACHMENT 5 

Program Specific Requirements (Flat Rate Agreements) 
YOUTH LEADERSHIP INSTITUTE 

July I, 2002 through June 30,2003 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

I. Monthly Alcohol and Drug Prevention Provider’s meetings. 
2. Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

I. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Requirements for Prevention Programs 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following: 

I. 

2. 

3. 

Sign-in sheets; 

Activity logs; 

Documentation of referral criteria, evaluation materials, and reports 
pertaining to program activities; 

4. All documentation necessary to report on progress toward outcome 
objectives of services as specified in Attachment 4; and 
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5. Other documentation and statistical information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. 

B. Administer alcohol and drug prevention program surveys as directed by 
the Alcohol and Drug Services Administrator or her designee. 

Ill. Program Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 

I. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
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C. 

D. 

1) Non-English speaking; 
2) hearing impaired; 
3) physically impaired: 
4) gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
9) diverse cultures. 

2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.1.c. above. 

Administrative Requirements: 

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor’s 
program objectives. Arrange the physical environment to support 
those activities. 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 



E. Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 
Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug services. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel policies that discuss the following: 

1) Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 

d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 



e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

1) 42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Alcohol and Drug Services Administrator). 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 

3) Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
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principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 

A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

F. Conflict of Interest Requirements: 

I. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

1) Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 

6 



Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

IV. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph IV.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. Maintain all financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as 

7 



the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-l 28 and A-l 33. 

C. If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. 

3. 

This expense is an allowable cost in Contractor’s program budget. 

If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-l 28 or A-l 33. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

1. 

2. 

3. 

4. 

5. 

Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
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D.l through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

a. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

E. Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 

1. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

Unusual Incidents Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar day+.. 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

1. Summoning of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 

2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 

9 



3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

attachment5prev final arial.doc 
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ATTACHMENT 6 

COUNTY OF SAN MATE0 
Equal Benefits Compliance Declaration Form 

I. Vendor Identification 

Name of Contractor: 

Contact Person: 

Address: 

Phone Number: 

II. Employees 
Does the Contractor have any employees? Yes -.---No 
Does the Contractor provide benefits to spouses of employees? 

%- 
Yes -No -. 

* Ifthe answer to one or both of the above is no, please skip to Section IV.* 

III. Equal Benefits Compliance (Check one) 
‘$&es, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its 

employees with spouses and its employees with domestic partners. 

F Yes, the Contractor complies by offering a cash equivalent payment to eligible employees in lieu of 
equal benefits. 

q NO, the Contractor does not comply. 

IV. 

q The Contractor is under a collective bargaining agreement which began on 
and expires on (date). 

Declaration 

(date) 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct, and that I am authorized to bind this entity contractually. 

Executed this ,20&t ~<G.fi ,&L&!!~~~ zg day of do$ L’s;4 

;n- 
Name (Please print) 

Ekdl~fl~UZ ~]~&~~ cz- i3/‘847/2 
Title Contractor Tax Identification Number 



ATTACHMENT 7 
ADDITIONAL NEGOTIATED NET AMOUNT (NNA) REQUIREMENTS 

The first Amendment to the County’s state 2001~ZOO5 NNA contract requires the 
County to include the following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or’voluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an explanation to this Agreement. (Required 
by NNA Amendment 1, Exhibit 6, Paragraph I.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

B. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

(Required by NNA Amendment 1, Exhibit B, Paragraph M) 

3. Confidentiality of information 
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A. Contractor and any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 dd-z, Part 2, Title 42 CFR; Welfare and 
Institutions Code (hereinafter referred to W&C), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22)’ Section 
51009. 

B. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title 42, CFR, Part 2; W&K, Section 14100.2; HSC, 
Section 11977; and Title 22, Section 51009. 

(Required by NNA Amendment 1, Exhibit B, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40), marital status, 
and denial of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Section 7285 et’seq.). The applicable regulations of the Fair 
Employment and l-lousing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 
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B. Contractor agrees to post, and further agrees to require its 
subcontractors to post, in conspicuous places, notices available to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)) in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of. 1973 (29 
USC 794). 

(Required by NNA Amendment 1, Exhibit B, Paragraph P) 

5. No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial support to any religious 
activity. (Required by NNAAmendment I, Exhibit B, Paragraph Q.6) 

6. No state or federal funds available under this contract will be used for 
- the acquisition, operation or maintenance of computer software in 

violation of copyright laws. (Required by NNA Amendment, Exhibit B, 
Paragraph V) 

7. If Contractor disagrees with state audit disallowances related to its 
programs, claims, or services, the Contractor may request an appeal 
through the County Alcohol and Drug Services Administrator, who shall 
promptly forward the Contractor’s appeal to State in accordance with 
Document IJ, “Audit Appeals Process.” (Required by NNA 
Amendment 1, Exhibit D, Article IV, I. 10) 
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AGREEMENT BETWEEN 
COUNTY OF SAN MATE0 

AND 

YOUTH EMPO WERING SYSTEMS, INC. 
For the Period of 

July I, 2002 through June 30,2003 

Agency Contact: 
Esther LUCQS 
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FLAT’ RATE AGREEMENT WITH 
YOUTH EMPOWERING SYSTEMS, INC. 
FOR ALCOHOL AN5 DRUG SERVICES 

THIS AGREEMENT, entered into this day of 
2002, by and between the COUNTY OF SAN MATEO, hereinafter called “County” and ’ 
YOUTH EMPOWERING SYSTEMS, INC., hereinafter called “Contractor”; 

WITNESSETH. ----------. 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnkhing of such services to or for County or any 
Department/ Agency thereof; and 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohol and drug prevention services in 
accordance with state and federal laws, regulations and funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

1: Exhibits and Attachments 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. 

Exhibit A: 

Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 
Attachment 6: 
Attachment 7: 

State Net Negotiated Amount (NNA) Funded 
Prevention Services and Rates of Payment for those 
Services 

Compliance with Section 504 
Fingerprinting Compliance 
Payment Procedures 
Monitoring Procedures 
Program Specific Requirements 
Equal. Benefits Compliance 
Additional (NNA) Requirements 

2. Services to be Performed by Contractor 
In consideration of the payments hereinafter set forth in the Exhibits and 

Attachments herein, Contractor shall perform alcohol and drug prevention services as 
set forth in this Agreement, and the Exhibits and Attachments to the Agreement. 
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3. Payments 

A. Maximum Amount 
In full consideration of Contractor’s performance of the services 

described in the Exhibits, the amount that County shall pay for services rendered under 
this Agreement shall not exceed FORTY EIGHT THOUSAND FOUR HUNDRED FIFTY 
DOLLARS ($48,450) for the contract term. 

B. Rates, Amounts and Terms of Payment 
The amounts, rates and terms of payment shall be specified in the 

Exhibits and Attachment 3 to this Agreement. Any rate increase is subject to the 
approval of the Director of the Human Services Agency or her designee, and shall not 
be binding on County unless so approved in writing. In no event shall the maximum 
County obligation exceed the total specified in paragraph 3.A. above, unless a duly 
executed written Amendment to this Agreement authorizes an increase. Each payment 
shall be conditioned on the satisfactory performance of the services described in the 
Exhibits herein. In the event the the Director of the Human Services Agency or her 
designee determines that Contractor has not satisfactorily performed services, and 
therefore decides to withhold payment, she shall issue written findings of unsatisfactory 
performance of services within seven (7) days of any decision to withhold payment. 

c. Time Limit for Submittinq invoices 
Contractor shall submit an invoice for services to County in 

accordance with the provisions of the Exhibits and Attachment 3 herein. County shall 
not be obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (15’“) day of each month. 

D. Availability of Funds 
The County may terminate this Agreement or a portion of the 

services referenced in the Attachments and Exhibits based upon unavailability of 
federal, state, or County funds, by providing thirty (30) days’ written notice to 
Contractor. Contractor shall be entitled to receive payment for services rendered under 
this Agreement during the thirty (30) day period. 

E. Proqram Budaet 
1. Contractor will expend funds received for operation of its 

program and services according to Contractor’s annual operating budget. The portions 
of said budget that reflect services performed or money paid to Contractor pursuant to 
this Agreement shall be subject to the approval of the Human Services Agency. 
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2. In the event Contractor determines a reasonable business 
necessity to transfer funding between personnel and operating expenses 
specified in the budget submitted to the Human Services Agency, the following 

~ will apply: 

a. Contractor will notify the Human Services Agency of 
transfers that in the aggregate are between 10% and 20% of the 
maximum contract amount. 

b. Contractor will further notify the Human Services Agency of 
transfers that in the aggregate equal or exceed 20% of the 
maximum contract amount, and in the event the Director of the 
Human Services Agency or her designee determines said transfer 
of 20% or more is inconsistent with the goals and objectives of the 
County Alcohol and Drug Services, she may require a 
renegotiation of the Agreement. 

F. Contract Renegotiation 
County shall notify Contractor of its intent to utilize the services of 

Contractor on or before February 15, 2003, with the understanding that said indication 
is not binding on the,County or on Contractor. From February 15, 2003 to May 15, 2003 
the parties shall negotiate a draft agreement. County shall exercise its best efforts to 
provide all contract parameters and requirements to Contractor by February 15, 2003 
to submit the document for processing by June I,2003 and to finalize the agreement 
by July 1, 2003 subject to receipt of necessary information from the state budget. 

4. Relationship bf Parties 
It is expressly understood that this is an Agreement between two (2) 

independent parties and that no agency, employee, partnership, joint venture or other 
relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmless 
Contractor shall indemnify and save harmless the County, its officers, 

agents, employees, and servants from all claims, suits, or actions of every name, kind 
and description, brought for, or on account of: (A) injuries to or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
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whomever belonging; or (C) any other loss or cost, including but not limited to, the 
concurrent active or passive negligence of the County, its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided that this shall not apply to injuries 
or damage for which the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

The duty of Contractor to indemnify and save harmless, as set forth 
herein, shall include the duty to defend as set forth in Section 2778 of the California 
Civil Code. 

6. Insurance 
A. Contractor shall not commence work or be required to commence 

work under this Agreement unless and until all insurance required under this section 
has been obtained and such insurance has been approved by the Director of the 
Human Services Agency and Contractor shall use diligence to obtain such issuance 
and to obtain such approval. The Contractor shall furnish the Human Services Agency 
with certificates of insurance evidencing the required coverage, and there shall be a 
specific contractual liability endorsement extending the Contractor’s coverage to 
include the contractual liability assumed by the Contractor pursuant to this Agreement. 
These certificates shall specify or be endorsed to provide that thirty (30) days’ notice 
must be given, in writing, to the Human Services Agency or any pending change in the 
limits of liability or of any cancellation or modification of the policy. 

B. Workers’ Comoensation and Emplover’s Liability Insurance 
Contractor shall have in effect during the entire life of this 

Agreement, Workers’ Compensation and Employer’s Liability Insurance providing full 
statutory coverage. In signing this Agreement, Contractor makes the following 
certification, required by Section 1861 of the California Labor Code: 

I am aware of the provisions of Section 3700 of the California Labor Code which 
requires every employer to be insured against liability for Workers’ Compensation 
or to undertake self-insurance in accordance with the provisions of the Code, 
and I will comply with such provisions before commencing the performance of 
fhe work of this Agreement. 

C. Liability Insurance 
Contractor shall take out and maintain during the life of this 

Agreement such Bodily Injury Liab,ility and Property Damage Liability Insurance 
as shall protect him/her/it while performing work covered by this Agreement from 
any and all claims for damages for bodily injury, including accidental death, as 
well as any and all claims for property damage which may arise from 
Contractor’s operations under this Agreement, whether such operations be by 
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himself/herself/itself or by any subcontractor or by anyone directly or indirectly 
employed by either of them. Such insurance shall be combined single limit bodily 
injury and property damage for each occurrence and shall not be less than the 
amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO,OOO 
(b) Automobile Liability . . . . . . . .._................ $ 1 ,OOO.OOO 
(c) Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ -O- 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance 
against the loss covered by such a policy, such other insurance shall be excess 
insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished 
or canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements 

described below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-112), the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract! 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, 
as amended, requires that all benefits, aids, and services are made available to 
disabled persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by I) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 



B. Non-Discrimination - General. No person shall, on the grounds of 
age (over 40) ancestry, creed, color, disability, marital status, medical conditions, 
national origin, political or religious affiliation, race, sex, sexual orientation or any non- 
job-related criteria be excluded from participation in, be denied the benefits, or be 
subjected to discrimination under this Agreement. 

C. Non-Discrimination - Emplovment 
Contractor shall ensure equal employment opportunity based on 

objective standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made 
available to County upon request. 

D. Equal Benefits Compliance 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating-in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination provisions of this 

Agreement shall be considered a breach of this Agreement and subject the Contractor 
to penalties, to be determined by the County Manager, including but not limited to: 

a) 
W 

C) 
d) 

Termination of this Agreement; 
Disqualification of the Contractor from bidding on or being 
awarded a County Contract for a period of up to 3 years; 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 
remedies and sanctions, as determined by the County 
Manager. 

2. To effectuate the provisions of this paragraph, the County 
Manager shall have the authority to: 

a) Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or 

W set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under the 
Contract or any other contract between Contractor and 
County. 

Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all . . 
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charges with the Equal Employment Opportunity Commission, the Fair Employment and 
Housing Commission or any other entity charged with the investigation of allegations 
within thirty (30) days of such filing, provided that within such thirty (30) days such 
entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Reporting and Fingerprinting Requirements 
Contractor agrees to ensure that all known or suspected instances of 

child abuse or neglect are reported to a child protective agency. Contractor agrees to 
fully comply with the Child Abuse and Neglect Reporting Act, California Penal Code 
Section 11164 et seq. Contractor will ensure that all known or suspected instances of 
child abuse or neglect are reported to an agency (police department, sheriffs 
department, County probation department if designated by the County to receive 
mandated reports, or the County welfare department) described in Penal Code Section 
11165.9. This responsibility shall include: 

A. A requirement that all employees, consultants, or agents 
performing services under this contract who are required by Penal Code Section 
11166(a), to report child abuse or neglect, sign a statement that he or she knows of the 
reporting requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when 
employees, consultants, or agents who are not required to report child abuse under 
Penal Code Section 11166(a), gain knowledge of, or reasonably suspect that a child 
has been a victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or .a 
volunteer position at Contractor’s program who will have a supervisory or disciplinary 
power over a minor or any person under his or her care will be fingerprinted in order to 
determine whether they have a criminal history which would compromise the safety of 
such minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as, 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above 
will be completed and the results of the process will be obtained before any of the 
Contractor’s employees, subcontractors, assignees or volunteers are assigned or 
permitted to work at the program. Alternatively, the Contractor may set a hire date prior 
to obtaining fingerprinting results contingent on the applicant certifying that: (1) his or 
her employment application truthfully and completely discloses whether he or she has 
ever been convicted of a felony or misdemeanor or been on parole or probation, and 
(2) that the applicant understands that a background check will be conducted, and that 
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he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information 
regarding convictions, has or omitted information regarding convictions, or if the 
fingerprinting results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon 
request, a written fingerprint certification required by subparagraph 8.C. above, for 
each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required pursuant to subparagraph 8.C. above. Such certification shall 
state that the individual has been fingerprinted, that the process has disclosed no 
criminal history on the part of the individual, which would compromise the safety of 
persons with whom that individual has contact. Fingerprint information received from ’ 
Department of Justice (DOJ) will be retained or disposed of pursuant to DOJ directive. 

9. Assignments and Subcontracts 
A. Without the written consent of the Director of the Human Services 

Agency or her designee, this Agreement is not assignable in whole or in part. Any 
assignment by Contractor without the written consent of the Director of the Human 
Services Agency or her designee violates this Agreement and shall automatically 
terminate this Agreement. 

B. Contractor shall not employ subcontractors or consultants to carry 
out the responsibilities undertaken pursuant to this contract without the written consent 
of the Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the 
Director of the Human Services Agency or her designee shall be subject to the same 
terms and conditions applicable to Contractor under this Agreement, and Contractor 
shall be liable for the assignee’s, subcontractor’s or consultant’s acts and/or omissions. 

D. All agreements between Contractor and subcontractor and/or 
assignee for services pursuant to this Agreement shall be in writing and shall be 
provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state 

department having monitoring or reviewing authority, to County’s authorized 
representatives and/or their appropriate audit agencies upon reasonable notice, access 
to and the right to examine and audit all records and documents necessary to 
determine compliance with relevant federal, state, and local statutes, rules and 
regulations, and this Agreement, and to evaluate the quality, appropriateness and 
timeliness of services performed. 
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B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. 

11. Compliance with Applicable Laws 
A. All services shall be performed in accordance.with all applicable 

federal, state, County and municipal laws, ordinances, regulations, and funding 
mandates, including but not limited to appropriate licensure, certification regulations, 
and requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and 
state, federal, County or municipal law or regulations, the requirements of the 
applicable law will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

.12. Entire Agreement 
A. This Agreement is entire and contains all the terms and conditions 

agreed upon by the parties. No alteration or variation shall be valid unless made in 
writing and signed by the parties hereto, and no oral understanding or agreement shall 
be binding on the parties hereto. 

B. This Agreement is not a representation or’indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 

13. Interpretation and Enforcement 
A. Controllinq Law 

The validity of this Agreement and of its terms or provisions, as 
well as the rights and duties of the parties hereunder, the interpretation and 
performance of this Agreement shall be governed by the laws of the State of 
California. 

B. Meet and Confer/Mediation 
In the event of any dispute or controversy concerning or relating to 

any provision of this Agreement or any Attachment or Exhibit, the parties shall 
first meet and confer directly or through counsel in an attempt to reach a 
common understanding on the meaning and effect of the provision in dispute. If 
the meet and confer meeting does not result in resolution of the dispute or 
controversy, and prior to filing any action in any court of law having competent 
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jurisdiction, the parties may agree to submit the dispute(s) or controversy(ies) to 
an agreed mediator within thirty (30) days of written request for mediation. 
Requests to meet and confer and to mediate shall be in writing. 

14. Term of the Agreement 
A. Subject to compliance with the terms and conditions of this 

Agreement, the term of this Agreement shall be from July 1, 2002, through June 
30, 2003. 

B. This Agreement may be terminated by Contractor, the Director of 
the Human Services Agency or her designee at any time without a requirement 
of good cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont CA 94002 
(650) 802-6400 

(2) In the case of Contractor, to: 
Youth Empowering Systems, Inc. 
808 Jonive Road 
P.O. Box 1335 
Sebastopol, CA 95473 

16. Outcome Based Management and Budgeting Responsibilities 

Contractor’s Responsibilities 
Engage in activities and supply information required to implement the 
County’s Outcome-Based Management and Budgeting (OBM) initiative. 
Activities include, but are not limited to: 

A. 
B. 
C. 

Attend planning and informational meetings; 
Develop program performance and outcome measurements; 
Collect and submit data necessary to fulfill measurement 
requirements; 
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D. 

E. 

F. 

Participate in technical assistance and training events offered by 
the Human Services Agency and seek technical assistance and 
training necessary to fulfill measurement requirements; 
Participate in a review of performance and outcome information; 
and 
Comply with OBM Implementation Guidelines as specified in 
memos released by the Human Service Agency. 

Human Services Aqencv’s (HSA) Responsibilities 
A. Provide technical assistance and support to assist Contractor’s 

implementation of the County’s Outcome-Based Management and 
Budgeting (OBM) initiative; 

B. Issue and review OBM Implementation Guidelines; and 
C. Conduct review of performance and outcome information. 



IN WITNESS WHEREOF, the parties hereto, by their duly authorized 

representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

By: 
Jerry Hill, President 
Board of Supervisors 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

YOUTH EMPOWERING SYSTEMS, INC. 

Signature 

Date: -5xqhnb 2k?, “YaoL I 

Contractor’s Tax I.D. # bg - 0&0%\q 

agreement body finalrevpb yes arial.doc 



EXHIBIT A 
PROGRAM DESCRIPTION 

YOUTH EMPOWERING SYSTEMS, INC. 
State Negotiated Net Amount (NNA) Funded Alcohol and Drug Prevention Services 

July I,2002 through June 30,2003 

Contractor will provide the following alcohol and drug prevention services at mutually 
agreed upon locations in San Mateo County. 

I. Prevention Services 
Contractor will provide program development and training for school personnel, 
students, parents, professionals, and community representatives to address 
areas that support alcohol and drug prevention services for youth in San Mateo 
County. Dates for each of these services will be determined in consultation with 
the Alcohol and Drug Services program liaison. 

A. Communitv Networkina Breakfast Speakers 
Provide the presenters for each of four (4) Community Breakfasts co- 
sponsored by the Contractor and Alcohol and Drug Services. Presenters 
will represent “best practices” programs and innovative approaches that 
have the potential to contribute new ideas to the target audiences. 

Format, dates, and content of these events will be determined in 
coordination with County Alcohol and Drug Services staff. Each event will 
target sixty (60) participants including health professionals, school 
personnel, law enforcement, service providers, and community members. 

B. Stress Reduction 
Provide a one (1) day workshop for fifty (50) individuals working with youth 
(i.e. classroom teachers, school administrators, counselors, Family 
Resource Center staffs, alcohol and other drug prevention providers, youth 
workers, probation officers, and health agency representatives). The 
presenter will be Karen Vadino, M.S.W. 

1. Time utilization and humor’will be examined as methods for 
effective stress management. Participants will leave with a 
personal plan for healthy stress reduction for both themselves and 
the individuals with whom they interact. 

C. Anoer Manaaement 
Provide a one (1) day workshop for fifty (50) individuals working with youth 
(the target audience includes classroom teachers, school administrators, 
counselors, Family Resource Center staffs, alcohol and other drug 
prevention providers, youth workers, probation officers, and health agency 
representatives). The presenter will be Karen Vadino, M.S.W. 



1. Participants will explore the function of anger, feelings underlying 
anger, and options for effectively dealing with anger in various life 
situations. 

D. Fosterinq Success for All Students 
Provide a one (1) day workshop for fifty (50) individuals working with youth 
(the target audience includes therapists, counselors, Family Resource 
Center staff, alcohol and other drug prevention providers, school staffs, law 
enforcement personnel, and agency representatives). The presenter will be 
Raleigh Philip, M.A. 

1. Participants will learn about the impact of various factors on learning 
and motivation, and ways to create learning environments to foster 
successful outcomes for all students. 

E. Prevention Hours of Staff Availabilitv 
Provide one thousand two hundred twenty-two (1,222) hours of staff 
availability dedicated to alcohol and drug prevention direct program 
services, preparation time, and record keeping time. The hours of staff 
availability are the contracted units of service. 

II. Collaboration and Linkages 
Deliver regional and/or on-site alcohol and other drug use prevention trainings as 
mutually agreed upon by Contractor and the following Family Resource Centers: 

The Family Center (Samaritan House) 
Pescadero Healthy Start Program 
Cabrillo Unified School District School-Linked Services 
Redwood City Family Centers 
Connect Family Center 

Each Family Resource Center will provide space and arrange for attendees for any 
local trainings. Contractor will arrange with El Centro de Libertad to provide 
trainings to Spanish speaking audiences as appropriate. Contractor will include 
progress on collaborative efforts in the quarterly narrative reports. 

Ill. Environmental Prevention 
Work collaboratively with County Alcohol and Drug Services and other alcohol and 
drug service providers to develop and implement appropriate environmental 
prevention strategies. Environmental Prevention Efforts work to effect changes in 
community attitudes, in order to influence the incidence and prevalence of the 
abuse of alcohol, tobacco and other drugs by the general population. Include 
progress on these efforts in quarterly narrative reports. 

IV. NNA Prevention Services Rates of Pavment 
In full consideration of the alcohol and drug prevention services provided by 
Contractor, the total amount for NNA prevention services contained in this Exhibit is 
FORTY EIGHT THOUSAND FOUR HUNDRED FIFTY DOLLARS ($48,450). 
Consistent with the payment methodology set forth in Attachment 3, the monthly 
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rate of payment is THREE THOUSAND SIX HUNDRED THIRTY-THREE 
DOLLARS AND SEVENTY-FIVE CENTS ($3,633.75). 

A. The monthly rate of payment is determined by withholding 10% of the total 
contract amount and dividing the balance of FORTY THREE THOUSAND 
SIX HUNDRED FIVE DOLLARS ($43,605) into twelve equal payments. 

9. All payments under this Agreement must directly support services 
specified in this Agreement. 

YES exhibit a 
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ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public 
on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will comply with 
Section 504 of the Rehabilitation Act of 1973, as amended, all requirements imposed by the 
applicable DHHS regulation, and all guidelines and interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of obtaining 
contracts after the date of this assurance. The Contractor(s) recognize/recognizes and 
agree/agrees that contracts will be extended in reliance on the representations and agreements 
made in this assurance. This assurance is binding on the Contractor(s), its successors, transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign 
this assurance on behalf of the Contractor(s). 

The Contractor(s):, (Check a or b) 
a. cJ> employs fewer than 15 persons. 

b. ( ) employs 15 or more persons and, pursuant to Section 84.7 (a) of the 
regulation (45 C.F.R. 84.7 (a)), has designated the following person(s) to 
coordinate its efforts to comply with the DHHS regulation. 

Name of 504 Person - Type’or Print 

Y&f-l LwlcAN.Pi nq ~~SkWS 

Name of Contractor(s) - F$p e or Print \ 

5(2L!Qhp0\ 
City 

P.0.b \‘335 
Street Address or P.O. Box 

CA q5q7 3 
State Zip Code 

I certify that the above information is complete and correct to the best of my knowledge. 

%zl, .oz 
Date 

\ ibFY&xii 
Signature and Title of Authorized Official 

*Exception: DHHS regulations state that: “If a recipient with fewer than 15 employees finds 
that, after consultation with a handicapped person seeking its services, there is no method of 
complying with (the facility accessibility regulations)...other than making a significant alteration in 
its existing facilities, the recipient may, as an alternative, refer the handicapped person to other 
providers of those services that are accessible.” 



ATTACHMENT 2 

FIN6EFWRINTING COMPLIANCE 
Agreement with 

%&I L4pouJsrbq ‘&ms. rrnt . 
Name of Codtractor 

huha~t,ba~~~?mx~hm 
S&vices 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, Contractor 
agrees that each applicant for employment or a volunteer position at Contractor’s program who will 
have supervisory or disciplinary power over a minor or any person under his/her care will be 
fingerprinted in order to determine whether they have a criminal history which would compromise the 
safety of such minor(s) or person(s) under his or her care. (Penal Code 11105.3(a), as amended in 
,199O by Al3 2617). All fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be obtained before any 
of Contractor’s employees, subcontractors, assignees or volunteers are assigned or permitted to work at 
the program. Alternatively, the Contractor may set a hire date prior to obtaining fmgerprinting results 
contingent on the candidate certifying that: (1) his or her employment application truthfully and 
completely discloses whether he or she has ever been convicted of a felony or misdemeanor or been on 
parole or probation, and (2) that the applicant understands that a background check will be conducted, 
and that he or she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding convictions, has or 
omitted information regarding convictions, or if the fingerprinting results reveal any conviction 
incompatible with this employment. 

c. Contractor will maintain, and make available to County upon request, a written fingerprint 
certification for each applicant for employment or a volunteer position at the program for whom 
fingerprinting is required. Such certification shall state that the individual has been fingerprinted, that 
the results of the fingerprinting process have been obtained, and that the process has disclosed no 
criminal history on the part of the individual which would compromise the safety of persons with 
whom that individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

Name (Signature) 

Title 

ft)&wJw 293, Loo ‘k 
Date ’ 



Payment Procedures (Flat Rate Contracts) 
YOUTH EMPOWERING SYSTEMS, INC. 

July 1, 200.2 through June 30,2003 

I. General Provisions 
The payments are intended to compensate Contractor for a combination of 
factors: actual units of service provided, and the cost of maintaining its business 
on a continuous basis. Therefore, subject to the provisions of this Attachment, if 
Contractor provides fewer units of service than are specified in the Exhibits to 
the Agreement, County will compensate Contractor for part of its costs in 
maintaining its available capacity on a continuous basis. However, in no event 
will the total payments to Contractor exceed the maximum contract obligation 
specified in Paragraph 3.A of the body of this Agreement unless that maximum 
amount is changed by the execution of a written Amendment. 

2. Performance Required to Receive Full Payment 

a. In light of the purposes set forth in the preceding paragraph, County will 
consider Contractor’s performance as being acceptable for the purposes 
of full payment, and Contractor will not be financially penalized-for 
providing fewer units of service than set forth in the Exhibit(s) to this 
Agreement unless performance, by modality, is below 90% of the number 
of units set forth in the Exhibit(s). 

b. The 10% service variance is based upon each modality and is not an 
overall contract variance. 

3. Corrective Action Plans 
After six months of the contract term have passed, Contractor shall provide a 
corrective action plan within thirty (30) days of the end of each month for which 
a monthly report indicates that the program’s performance is less than 90% of 
the prorated current year-to-date service level. The corrective action plan shall 
specify the time period during which the service provided was below 90% of 
contracted services, and shall specify how the Contractor plans to bring 
performance up to contracted service levels. 

4. Payments 

a. County will withhold 10% of the total contract amount; and will divide the 
balance into twelve (12) equal monthly payments. 

b. County will pay Contractor’s monthly payment upon timely submission of 
satisfactorily completed documents, as follows: Monthly reports of direct 
services provided in the previous month and monthly bills in accordance 
with the County billing format. 
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C. To the extent the documentation is final, current, correct, and complete 
County shall pay Contractor within thirty (30) days of receipt of invoice 
and supporting documentation. 

d. The 10% withhold will be kept by County pending year-end settlement, 
after which a reconciliation shall take place as set forth in the next 
section of this Attachment. 

e. Any requests for variation, exemption or waiver of the payment 
procedures set forth in this section 4 of Attachment 3 must be submitted, 
in writing, to the County Alcohol and Drug Services Administrator, who 
will review the request and make a recommendation to the Director of the 
Human Services Agency, whose decision will be final. 

5. Year End Settlement 
At the conclusion of each year of the term of this Agreement, a year end 
settlement and reconciliation will take place as follows: 

a. County’s maximum payment to Contractor will be the lesser of the full 
contract amount or the actual Net Allowable Costs for actual or 
accrued expenditures made pursuant to the annual budget for 
contracted service.s submitted by Contractor for the term of the 
contract. Actual Net Allowable Costs will be determined by the 
final/year-end Cost Report. 

b. 

C. 

If Contractor performance by modality for the year is at or above 90% 
of the contracted service level set forth in the Exhibit(s) to this 
Agreement, County will pay Contractor the difference between the 
amount it has paid Contractor as of the year-to-date and the lesser of 
either the contract amount or Contractor’s actual Net Allowable Cost 
for each modality. This payment will be made within thirty (30) days of 
determination of year-end settlement. 

If Contractor performance by modality for the year is below 90% of the 
contracted service level, Contractor will reimburse the County the 
difference between the amount that County has paid Contractor as of 
the year-to-date and the lesser of Contractor’s performance 
percentage applied against the contract amount or contractor’s actual 
Net Allowable Cost for each modality. If it is determined that the 
Contractor has been paid in excess of its actual Net Allowable Costs, 
Contractor will reimburse County within thirty (30) days of written 
notification by the County Alcohol and Drug Services Administrator. 



6. Required Fiscal Documentation 
Prior to execution of this Agreement, Contractor will have submitted to 
County for review and approval an annual budget covering all contracted 
services under this Agreement. 

a. Contractor will submit to County a final/year-end Cost Report no later 
than August 15,2003. 

b. Contractor’s final year-end Cost Report may serve as Contractor’s 
final budget revision upon approval of the County Alcohol and Drug 
Services Administrator. Subject to Paragraph 3.E. of the body of this 
Agreement, Contractor may transfer funds between personnel and 
operating expenses in the final/year-end Cost Report. 

7. Withholding Pavment for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited to: 

annual budget proposal; 
cost allocation plan; 

cl. 
h. 

i. 
i 
k. 
I. 

participation fee schedule; 
California Alcohol and Drug Data System (CADDS) participant 
records, and/or Prevention Activities Data System (PADS) reports as 
appropriate by program modality; 
quarterly revenue, expenditure, and units of service reports; 
monthly Drug Abuse Treatment Access Report (DATAR) as 
appropriate by program modality; 
monthly units of service reports; 
monthly hours of staff availability reports (for services other than 
residential); 
quarterly narrative report; 
outcome objectives data/report; 
final/year-end cost report; 
Addiction Severity Index (ASI) at intake; 3-month and g-month follow- 
up; and 

m. capacity/utilization report to the state. 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 



8. Documentation Required for Pavment 

a. County shall pay Contractor within thirty (30) days of receipt of 
invoice, provided invoice is accurate and any supporting 
documentation required for payment of invoice is also accurate. 

b. Invoices and/or supporting documentation that are inaccurate or 
contain inconsistencies must be corrected by Contractor and a new 
invoice submitted prior to payment. 

9. Procedures in the Event of Non-renewal of Contract 
County shall provide Contractor with thirty (30) days’ notice of its intent not to 
renew this Agreement.or to contract with Contractor for any of the modalities 
described in the Agreement in the following fiscal year, and County may 
withhold all or part of Contractor’s final payment until: 

a. Contractor satisfactorily submits all reports required by this Agreement 
and until County has reviewed all of these reports, including the final 
Cost Report. 

b. Federal, state, or County government complete any audit that has 
been commissioned or is underway and submits the audit report, and 
County has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld 
more than one hundred eighty (180) days from notice of termination of 
the Agreement or from expiration of the term. 

10. Contractor Notification to Countv of Inability to Provide All Units of 
Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service for one or more modalities, Contractor must notify the Alcohol and 
Drug Services Administrator, in writing, immediately upon discovery of such 
inability. Contractor will exercise best efforts to make said notification by 
February 28,2003. 

II. Contractor’s Risk in Providinq Extra Services 
Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in excess of County’s maximum contractual 
financial obligation, or in excess of Contractor’s contractual respansibility 
are solely at Contractor’s risk and financial responsibility, unless said extra 
services are specifically authorized in writing by County and reflected in a 
duly executed Amendment to this Agreement 

attachment 3pmt fkairevpb yes arial.doc 
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ATTACHMENT 4 
Monitoring Procedures 

YOUTH EMPOWERING SYSTEMS, INC. 
July I,2002 through June 30,2003 

I. Contractor’s Responsibilities 

A. Reporting Requirements for Alcohol and Drug Prevention Services 

1. Submit to County monthly activity reports for prevention services 
describing actual delivery of services provided, and Prevention 
Activities Data System (PADS) reports of monthly demographic 
information. Submit reports within ten (10) calendar days after the 
end of each month. 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. 

2. Submit to County the Quarterly Expenses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

3. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

4. Submit to Alcohol and Drug Services any alcohol and drug 
prevention outcome objectives data and reports as directed by the 
County Alcohol and Drug Services Administrator or her designee. 
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II. County’s Responsibilities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

6. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

1. Review all pertinent participant records. 

2. Conduct appropriate interviews/discussions with participants 
served by Contractor. 

3. Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

4. Meet with appropriate program management and operations staff. 

5. Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a writtensite review report documenting areas of 
compliance and any necessary corrective action(s) required. 

6. A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
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program(s) at least once during the contract term. 

C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the or 
PADS forms to the State of California. 

attachment 4 monitor&g aria1 
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ATTACHMENT 5 

Program Specific Requirements (Flat Rate Agreements) 
YOUTH EMPOWERING SYSTEMS, INC. 

July I,2002 through June 30,2003 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

1. Monthly Alcohol and Drug Prevention Provider’s meetings. 
2. Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this 
Agreement with written approval of the Director of the Human 
Services Agency or her designee. If Contractor subcontracts for 
any services under this Agreement, Contractor will guarantee that 
any and all subcontractors have and maintain the same level of 
insurance coverage required of the Contractor under this 
Agreement. Contractor and County will be listed as additional 
insured on all applicable insurance of subcontractor. 

II. Administrative Requirements for Prevention Programs 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following: 

I. 

2. 

3. 

Sign-in sheets; 

Activity logs; 

Documentation of referral criteria, evaluation materials, and reports 
pertaining to program activities; 

4. All documentation necessary to report on progress toward outcome 
objectives of services as specified in Attachment 4; and 
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5. Other documentation and statistical information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. 

B. Administer alcohol and drug prevention program surveys as directed by 
the Alcohol and Drug Services Administrator or her designee. 

Procrram Certification 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 

I. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation 
posted in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

I. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

c. Special.and/or underserved populations include the 
following: 
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1) 
2) 
3) 
4 
5) 
6) 
7) 
8) 
9) 

Non-English speaking; 
hearing impaired; 
physically impaired; 
gay/lesbian; 
elderly (for adult services); 
pregnant women; 
HIV-positive; 
persons with a co-occurring disorder; and 
diverse cultures. 

2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.l .c. above. 

C. Administrative Requirements: 

I. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time, One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

D. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor’s 
program objectives. Arrange the physical environment to support 
those activities. 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 
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E. Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County 
governmental agencies regulations and requirements including 
applicable provisions of the County’s Combined Negotiated Net 

.Amount and Drug Medi-Cal Contract that are or become effective 
during the term of the contract that relate to providing publicly 
funded alcohol and drug services. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel policies that discuss the following: 

1) Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

c. Program eligibility standards and policies and procedures 
for admission to and termination from the program. 

d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 



e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 
and the grievance procedure must be available to program 
participants. 

9. A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

1) .42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and 
Confidentiality to Protect Public Health Act of 1985 
and all amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy 
by which Contractor will maintain program structure, 
operation, and staffing. 

Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is 
sponsored by or on behalf of Contractor’s program 
(unless otherwise agreed upon in writing by the 
Alcohol and Drug Services Administrator). 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 

3) Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
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principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 

j. A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

F. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

1) Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which ‘any person who is related 
by blood or marriage to a manager or member of 
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Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which 
is detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs I through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

IV. Fiscal Certifications 
In performing the services described .in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph IV.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. Maintain all financial records, perform all cost allocations, and complete 
all financial reports according to standard accounting practices, as well as 
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the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-l 28 and A-l 33. 

C. If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to ~-: 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-128 or A-133. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

I. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 

8 



D.1 through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

E. Make no capital equipment purchases not already included in 
Contractor’s approved budget, with contract funds, without prior written 
approval from the Director of the Human Services Agency or her 
designee. 

1. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

Unusual Incidents Policv 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as-well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

1. Summoning of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 

2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 



3. The death, under unusual circumstances, of any individual who 
has received services during the past six (6) to twelve (12) months 
from the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

attachment5prev fin4 arial.doc 
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ATTACHMENT 6 

COUNTY OF SAN MATE0 
Equal Benefits Compliance Declaration Form 

I. Vendor Identification 

Name of Contractor: 

Contact Person: 

Address: 

Phone Number: 

II. Employees 
Does the Contractor have any employees? J Yes ----No 

Does the Contractor provide benefits to spouses of employees? No Yes L. / 

* If the answer to one or both of the above is no, please skip to Section IV.* 

III. Equal Benefits Compliance (Check one) 
q Yes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its 
employees with spouses and its employees with domestic partners. 

Dyes, the Contractor complies by offering a cash equivalent payment to eligible employees in lieu of 
equal benefits. 

q No, the Contractor does not comply. 

q The Contractor is under a collective bargaining agreement which began on 
and expires on (date). 

(date) 

IV. Declaration 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct, and that I am authorized to bind this entity contractually. 

Executed this 210% day of &&2&W : 2Oa at Seesaw\ 
(b9 

Signature Name (Please print) 

Pccsi&n* b% - oaoqb 19 
Title Contractor Tax identification Number 



ATTACHMENT 7 
ADDITIONAL NEGOTIATED NET AMOUNT (NNA) REQUIREMENTS 

The first Amendment to the County’s state 2001-2005 NNA contract requires the 
County to include the following provisions in all contracts in which state NNA 
funds are used to pay for drug and alcohol services. The parenthetical references 
in this Attachment refer to the section of the NNA Amendment that specify the 
requirements. 

1. The official signing for Contractor certifies, to the best of his or her 
knowledge and belief, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in this transaction by any 
federal department or agency. If Contractor is unable to certify to 
any of the statements in this certification, such prospective 
participant shall attach an explanation to this Agreement. (Required 
by NNA Amendment 1, Exhibit 6, Paragraph I.) 

2. Contractor hereby acknowledges the applicability of California 
Government Code Sections 16645 through Section 16649 to this 
contract. 

A. Contractor will not assist, promote or deter union organizing by 
employees performing work on a state service contract, 
including a public works contract. 

9. No state funds received under this contract will be used to 
assist, promote or deter union organizing. 

C. Contractor will not, for any business conducted under this 
contract, use any state property to hold meetings with 
employees or supervisors, if the purpose of such meetings is to 
assist, promote or deter union organizing unless the state 
property is equally available to the general public for holding 
meetings. 

D. If Contractor incurs costs, or makes expenditures to assist, 
promote or deter union organizing, Contractor will maintain 
records sufficient to show that no reimbursement from state 
funds has been sought for these costs, and Contractor shall 
provide those records to the Attorney General upon request. 

(Required by NNA Amendment 1, Exhibit B, Paragraph M) 

3. Confidentiality of Information 
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A. Contractor and any subcontractor that provides services 
covered by this contract shall comply with all state and federal 
statutes and regulations regarding confidentiality, including, but 
not limited to, the confidentiality of information requirements in 
42 USC Section 290 dd-z, Part 2, Title 42 CFR; Welfare and 
Institutions Code (hereinafter referred to W&IC), Section 
14100.2; Section 11977 of the HSA; and Title 22, California 
Code of Regulations (hereinafter referred to as Title 22), Section 
51009. 

9. Contractor shall ensure that no list of persons receiving services 
under this contract is published, disclosed, or used for any 
purpose except for the direct administration of this program or 
other uses authorized by law that are not in conflict with 
requirements for confidentiality contained in 42 USC Section 90 
dd-z, Title 42, CFR, Part 2; W&IC, Section 14100.2; HSC, 
Section 11977; and Title 22, Section 51009. 

(Required by NNA Amendment .I, Exhibit B, Paragraph 0) 

4. Nondiscrimination in Employment 

A. During the performance of this contract, Contractor and its 
subcontractors shall not unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment 
because of sex, race, color, ancestry, religious creed, national 
origin, physical disability (including HIV and AIDS), mental 
disability, medical condition (cancer), age (over 40), marital status, 
and denial of family care leave. Contractor and subcontractors shall 
insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and 
harassment. Contractor and subcontractors shall comply with the 
provisions of the Fair Employment and Housing Act (Government 
Code Section 12990 (a-f) et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, 
Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government 
Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of 
Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in 
full. Contractor and its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which 
they have a collective bargaining or other Agreement. 



9. Contractor agrees to post, and further agrees to require its 
subcontractors to post, in conspicuous places, notices available to 
all employees and applicants for employment setting forth the 
provisions of the Equal Opportunity Act (42 USC 2000(e)} in 
conformance with federal Executive Order No. 11246. Contractor 
agrees to comply, and further agrees to require its subcontractors 
to comply, with the provisions of the Rehabilitation Act of 1973 (29 
USC 794). 

(Required by NNA Amendment 1, Exhibit B, Paragraph P) 

5. No state or federal funds shall be used by Contractor or any 
subcontractors for sectarian worship, instruction, or proselytization. No 
state funds shall be used by Contractor or any subcontractors to 
provide direct, immediate or substantial support to any religious 
activity. (Required by NNA Amendment I, Exhibit 9, Paragraph Q.6) 

6. No state or federal funds available under this contract will be used for 
the acquisition, operation or maintenance of computer software in 
violation of copyright laws. (Required by NNA Amendment, Exhibit B, 
Paragraph V) 

7. If Contractor disagrees with state audit disallowances related to its 
programs, claims, or services, the Contractor may request an appeal 
through the County Alcohol and Drug Services Administrator, who shall 
promptly forward the Contractor’s appeal to State in accordance with 
Document 1 J, “Audit Appeals Process.” (Required by NNA 
Amendment I, Exhibit D, Article IV, I. 10) 
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ACQR&, CERTIFICATE OF LIABILITY INSURANCE DATE ;:.X.;;;;, , 

05/14/2002 
PRODUCER THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATIc 

GENE GAFFNEY INSURANCE SERVICES INC ONLY AND CONFERS NO RIGHTS UPON THE CERTlFlCA 
P 0 BOX 428 HOLDER. Tl-ilS CERTIFICATE DOES NOT AMEND, EXTEND cm 
OCCIDENTAL CA 95465-0428 ALTER THE COVERAGE AFFORDED BY THE POLICIES BELL 

707 -874-2666 I INSURERS AFFORDING COVERAGE 

INSURED 
I 

YOUTH EMPOWERING SYSTEMS, INC. 1 INSURERA: TRAVELERS INSURANCE COMPANY 
P 0 BOX 1335 
SEBASTOPOL CA 95473-1335 

I INSURER B: 

I INSURER c: 

I INSURER D: 

, INRl IRFR F. 

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANBi!:: 
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED C: 
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUC: 
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 1 
_______ - _.._ -__ ._-- _- -~ 

LTR 1 NFE OF INSURANCE I POLICY NUMBER 
; X&i E;F;giiVE I POLiCi EXPIHATION I 

(M / NYI 1 DATE fMMlDD/YY) i LIMITS 

1 GENERAL LlABlUlY EACHOCCUP.RENCE - t 1,000,: 
FIRE DAMAGE (Any one fire) ! S 50,: 

i ME0 MP (Any one person) /$ 

X-660-426X5299-TCT-02 06/24/2002 / 66/24/2003 ; PERSONAL & A,r,,, ,NJURY j 5 
5,: 

1,000,: I 
I 1 ’ GENERAL AGGREGATE S 2,000,:: 

GEN’L AGGREGATE LIMIT APPLIES PER:, I PRODUCTS - COMPlOP AGG S 

POLICY fl ygg q LOC I 

3,000,:: 
I 

AUTOMOBILE LIABILITY h ANY AUTO 
; COMBINED SINGLE LIMIT 
i (Ea accident) l,OOO,II 

I \ 
I 
, 1 BODILY INJtiitY 

SCHEDULED AUTOS ! (Per person) 5 

A X-660-426X5299-TCT-02 06/24/2002 j 06/24/2003 
BODILY INJURY 

1 (Per accident) S 
I 
I 

/i 
PROPERT? DAMAGE I 
(Per accident) IS 

, 

’ AUTO ONLY - EA ACCIDENT / S 

l-l 
! ANY AUTO ; OTHER THAN EAACC j 5 

/ ! I , AUTO ONLY: nor: .p. 

i EXCESS UABILIN 
I 

9 d OCCUR 

h DEDUCTIBLE 

c CLAIMSMADE 1 
I 
I 

I 1 
/ RETENTION 6 I I , 

WORKERS COMPENSATION AND 
! 

1 1 WCSTATU- , 
EMPLOYERS LIABILITY 

I TORY LIMITS , 
yr- I 

E.L EACH ACCIDENT I$ 

E.L DISEASE. EA EMPLOYEE 5 

OTHER 
1 EL. D!SEASE -POLICY LIMIT S 

I 
I 
I 
I 

I I 1 
DESCRIPTION OF OPERATIONS/LOCATIONS/VEHlCLES/EXCLUSlONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS 

Certificate Holder is named as additional Insured: 
cc: Emily Garfield 

#4 Maywxxl Lane 
Menlo Park CA 94025 

CERTIFICATE HOLDER I x 1 ADDITIONAL INSURED; INSURER LETTER: A CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION 

County of San Mateo, Prevention and Early 
Intervention Services 
400 Harbor Blvd. Building B 
Belmont CA 94002 

“.CORD 25-8 (7/97) 

DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL 30 DAYS WRITTEN 

NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT. BUT FAILURE TO DO SO SHAU 

IMPOSE NO O$lGATlON OR LIABILITY OF ANY,,+0 UP,PN-_THE INSURER, ITS AGENTS OR 
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. . . .: ( . . 
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,,, 
: L ._: ._ .‘; ..~ __ (.’ ,,,: _ 

:’ ; ‘<.. ., ? 
: ) ,-;.. ‘. __. . ~ -. 1. ,_. L’l, ,. 
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., . . I: .:‘,.’ 

~. 
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-j ’ ‘.. 

,_,. 
.;’ . 

._. a j, ., : ,..., ,, . ‘_ ., _ ‘I - , 
_. >“. . . ;. .* 

,-.: 
< -. _ 
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: ,. 
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” , 
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