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AGREEMENT 
BETWEEN 

COUNTY OF SAN MATE0 

AND 

CABRILLO UNIF1E.D SCHOOL DISTRICT 
For the period of 

JanuaIry I-, 2003 through December 31,2005 

Contact Person: 
Ernie Bednar 
Human Services Analyst 
(650) 802-7675 



FLAT RATE AGREEMENTiIWITH 
CABRILLO UNIFIED SCHOOlj DISTRICT 

FOR ALCOHOL AND DRUG PREVENTION SERVICES 
il 

THIS AGREEMENT, entered into this 1: day of 
2003, by and between the COUNTY OF SAN MATEO,ihereinafter called “County” and ’ 
CABRILLO UNIFIED SCHOOL DISTRICT hereinafter called “Contractor”; 

VV!TNESSETH:j -___---- 
I/ 

WHEREAS, pursuant to Government Code, Sedtion 31000, County may contract 
with independent contractors for the furnishing of such jiservices to or for County or any 
Department/Agency thereof; and II ;l 

i/ 
WHEREAS, it is necessary and desirable that Contractor be retained for the 

purpose of performing professional services of alcohol #nd drug services in accordance 
with state and federal laws, regulations and funding mandates. 

!; 
. . NOW, THERE,FORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 

FOLLOWS: jl 
I! !i 

1. Exhibits and Attachments ‘I 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. Ii 

II 

Exhibit A: 
I 

California Safe and Drug Free-Free Schools and Communites 
Grant Funded Prevention Services! 

Exhibit B: Payment for Services and Approved Budget (January I,2003 
through December 31,2003) 

Exhibit C: Outcome Based Management (OMB) and Budgeting 
Responsibilities I 

ii 
Attachment I: Compliance with Section 504 
Attachment 2: 
Attachment 3: 

Fingerprinting /Compliance 
Monitoring Procedures 

Attachment 4: Program Specific Requirements 
, Attachment 5: Equal Benefit4 Compliance 

‘I 
2. Services to be Performed by Contractor ;/ 

In consideration of the payments hereinafter setlforth in Exhibit B and 
Attachments herein, Contractor shall perform alcohol and drug prevention services as 
set forth in this Agreement, and Exhibit A and Attachments to the Agreement. 

il 
3. Payments 

A. Maximum Amount 
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in the Exhibits, the amount that County shall pay for services rendered under this 
Agreement shall not exceed ONE. HUNDRED SIXTEEN THOUSAND SIX HUNDRED 
TEN DOLLARS ($116,610) for the contract term. 

B. Rates, Amounts and Terms of Pavment 
The amounts, rates and terms of payment shall be specified in the Exhibit 

B to this Agreement. Any rate increase is subject to the approval of the Director of the 
Human Services Agency or her designee, and shall not be binding on County unless so 
approved in writing. In no event shall the maximum County obligation exceed the total 
specified in paragraph 3-A. above, unless a duly executed written Amendment to this 
Agreement authorizes an increase. Each payment shall be conditioned on the 
satisfactory performance of the services described in the Exhibits herein. In the event 
the Director of the Human Services Agency or her designee determines that Contractor 
has not satisfactorily performed services, and therefore decides to withhold payment, 
she shall issue written findings of unsatisfactory performance of services within seven 
(7) days of any decision to withhold payment. 

C. Time Limit for Swbmittinq Invoices 
Contractor shall submit an invoice for services to County in accordance 

with the provisions of the Exhibits and Attachment 4 herein. County shall not be 
obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (151’~) day of each month. 

D. Availabilitv of Fur& 
The County may terminate this Agreement or a portion of the services 

referenced in the Attachments’ and Eixhibits based upon unavailability of federal, state, 
or County funds, by providing thirty (30) days written notice to Contractor. Contractor 
shall be entitled to receive payment for services rendered under this Agreement during 
the thirty (30) day period. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two 

(2) independent parties and that no agency, employee, partnership, joint venture or 
other relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 
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5. Hold Harmless 
li 

Contractor shall indemnify and save harmless the County, its officers, agents, 
employees, and servants from all claims, suits, or actions of every name, kind and 
description, brought for, or on account of: (A) injuries td or death of any person, 
including Contractor, or (B) damages to any property ofi any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost, incldding but not limited to, the 
concurrent active or passive negligence of the County, lits officers, agents, employees 
and servants, resulting from the performance of any wdrk required of Contractor or 
payments made pursuant to the Agreement, provided that this shall not apply to injuries 
or damage for which the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

i II 
The duty of Contractor to indemnify and save harmless, as set forth herein, shall 

include the duty to defend as set forth in Section 2778, of the California Civil Code. 
Ii .’ 

‘6. Insurance jl 

A. 
. . )] 

Contractor shall not commence work or be required to commence work 
under this Agreement unless and until all insurance required under this section has 
been-obtained and such insurance has been approvediby the Director of the Human 
Services Agency and Contractor shall use diligence to obtain such issuance and to 
obtain such approval: The Contractor shall furnish the’l$uman Services Agency with 
certificates of insurance evidencing the required coverage, and there shall be a specific 
contractual liability endorsement extending the Contractor’s coverage to include the 
contractual liability assumed by the Contractor pursuant to this Agreement, These 
certificates shall specify or be endorsed to provide thatithirty (30) days’ notice must be 

- given, in writing, to the Human Services Agency or anylipending change in the limits of 
liability or of any cancellation or modification of the policy. 

; !j 
B. Workers’ Compensation and Emplover’sil!iability Insurance 

Contractor shall have in effect during the entire life of this Agreement, 
Workers’ Compensation and Employer’s Liability Insurance providing full statutory 
-coverage. In signing this Agreement, Contractor makes/ the following certification, 
required by Section 1861 of the California Labor Code:;1 

: ! 

I am aware of the pr&isions of Section 3700 of (he California Labor Code which 
requires every employer to be insured against lidbility for Workers’ 
Compensation or to undertake self-insurance iri hccordance with the provisions 
of the Code, and I will comply with such provisibhs before commencing the 
performance of the work of this Agreement.- : i 

: /I 
C. Liability Insurance : il I 

Contractor shall take out and maintain d$ing the life of this Agreement 
such Bodily Injury Liability and Property Damage Liability Insurance as shall protect 
him/her/it while performing work covered by this Agreement from any and all claims for 
damages for bodily injury, including accidental death, as well as any and all claims for 
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property damage which may arise from Contractor’s operations under this Agreement, 
whether such operations be by himself/herself/itself or by any subcontractor or by 
anyone directly or indirectly employed by either of them. Such insurance shall be 
combined single limit bodily injury and property damage for each occurrence and shall 
not be less than the amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO,OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO,OOO 
cc> Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ Q 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance against 
the loss covered by such a policy, such other insurance shall be excess insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished or 
canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discriminatio,n 
Contractor shall comply with the non-discrimination requirements described 

below: 
A. Section 504 oftRe Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12) the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, as 
amended, requires that all benefits, aids, and services are made available to disabled 
persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by I) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 

6. Non-Discrimination - General 
No person shall, on the grounds of age (over 40), ancestry, creed, 

color, disability, marital status, medical conditions, national origin, political or religious . 
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‘I 
! 

,/ 
!; 

! I! 
! j; 

affiliation, race, sex, sexual orientation or any non-job-related criteria be excluded from 
participation in, be denied the benefits, or be subjected1 to discrimination under this 
Agreement. 

ii 
C. Non-Discrimination - Emplovment 

Contractor shall ensure equal employment opportunity based on objective 
standards of recruitment, selection, promotion, classrfrcation, compensation, 
performance evaluations, and management relations,,for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made available 
to County upon request. jj 

,i iI 
D. Equal Benefits Compliance :I 

;/ 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee :with a domestic partner and an 
employee with a spouse. . . i/ 

E. Violation of the Non-Discrimination Provfsions 
1. Violation of the non-discrimination ‘provisions of this Agreement 

shall be considered a breach of this Agreement and subject the Contractor to penalties, 
to be determined by the County Manager, including bu$ not limited to: 

a. 
: 1, 

Termination of this Agreement; 
b: Disqualification of the Contractor from bidding on being 

awarded a County Contract for a period of up to 3 years; 

:: 
Liquidated damages of $2,$IO per violation; 
Imposition of other appropriate contractual and civil 

remedies and sanctions, as determined by the County Manager. 

2. 

Ii 
II 

i II 

To effectuate the provisions of thisijparagraph, the County Manager 
shall have thejauthority to: ’ :i I , 

:i 
a. Examine Contractor’s empfoyment records with respect to 

compliance with this paragraph; and/or ‘I 
b. Set off all or any portion of’t~he amount described in this 

paragraph against amounts due to Contractor under the Contract or any other contract 
between Contractor and County. / I : j: 

Contractor shall report to the County Ma$ager the filing by any person in 
any court of any complaint of discrimination or the filing: by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment 
and Housing Commission or any other entity charged with the investigation of 
allegations within thirty (30) days of such filing, provided that within such thirty (30) days 
such entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of$he complainant, a copy of such 

I’ :; 
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complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Re.porting and Finqerprintinq Requirements 
Contractor agrees to ensure that ali known or suspected instances of child abuse 

or neglect are reported to a child protective agency. Contractor agrees to fully comply 
with the Child Abuse and Neglect Repotting Act, California Penal Code Section 11164 
et seq. Contractor will ensure that all known or suspected instances of child abuse or 
neglect are reported to an agency (police department, sheriff’s department, County 
probation department if designated by the County to receive mandated reports, or the 
County welfare department) described in Penal Code Section 11165.9. This 
responsibility shall include: 

A. A requirement that all employees, consultants, or agents performing 
services under this contract who are required by Penal Code Section 11166(a), to 
report child abuse or neglect, sign a statement that he or she knows of the reporting 
requirement and will comply with it. 

B. Establishing procedures to ensure repotting even when employees, 
consultants, or agents who are not required to report child abuse under Penal Code 
Section 11166(a), gain knowledge of, or reasonably suspect that a child has been a 
victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a volunteer 
position at Contractor’s program who will have a supervisory or disciplinary power over 
a minor or any person under his or her care will be fingerprinted in order to determine 
whether they have a criminal history which would compromise the safety of such 
minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

0. The fingerprinting process set forth in subparagraph 8.C. above will be 
completed and the results of the process will be obtained before any of the Contractor’s 
employees, subcontractors, assignees or volunteers are assigned or permitted to work 
at the program. Alternatively, the Contractor may set a hire date prior to obtaining 
fingerprinting results contingent on the applicant c&tifying that: (1) his or her 
employment application truthfully and completely discloses whether he or she has ever 
been convicted of a felony or misdemeanor or been on parole or probation, and (2) that 
the applicant understands that a background check will be conducted, and that he or 
she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding 
convictions, has or omitted information regarding convictions, or if the fingerprinting 
results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon request, a 
written fingerprint certification required by subparagraph 8.C. above, for each applicant 
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for employment or a volunteer position at the program for whom fingerprinting is 
required pursuant to subparagraph 8.C. above. Such certification shall state that the 
individual has been fingerprinted, that the process hasI!disclosed no criminal history on 
the part of the individual, which would compromise theisafety of persons with whom that 
individual has contact. Fingerprint information receivedjfrom Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ firedive. 

9. Assignments and Subcontracts q 
A. Without the written consent of the Directdr of the Human Services Agency 

or her designee, this Agreement is not assignable in whole or in part. Any assignment 
by Contractor without the written consent of the Director of the Human Services Agency 
or her designee violates this Agreement and shall automatically terminate this 
Agreement. :i 

B. Contractor shall not employ subcontracto’rs or consultants to carry out the 
responsibilities undertaken pursuant to this contract wiihout the written consent of the 
Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the Director of 
the Human Services Agency or her designee shall be subject to the same terms and 
conditions applicable to Contractor under this Agreement, and Contractor shall be liable 
for the assignee’s, subcontractor’s or.consultant’s acts and/or omissions. 

I 
D. All agreements between. Contractor and $u bcontractor and/or assignee for 

services pursuant to’this Agreement shall be in writing pnd shall be provided to County. 

10. Records : 
A. Contractor agrees to provide to County, to any federal or state department 

having monitoring or.reviewing authority, to County’s authorized representatives and/or 
their appropriate audit agencies upon reasonable notice, access to and the right to 
examine and audit all records and documents necessary to determine compliance with 
relevant federal, state, and local statutes, rules and regulations, and this Agreement, 
and to evaluate the quality, appropriateness and timeliness of services performed. 

B. Contractor shall maintain and preserve all records relating to this 
Agreement in its possession of any third party perform&g work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. ’ 

11. Compliance with Applicable Laws 
A. All services shall be performed in accordlance with all applicable federal, 

state, County and municipal laws, ordinances, regulations, and funding mandates, 
including but not limited to appropriate licensure, certification regulations, and 
requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and state, 
’ ! 



federal, County or municipal law or regulations, the requirements of the applicable law 
will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Agreement 
A. This Agreement is entire and contains all the terms and conditions agreed 

upon by the parties. No alteration or variation shall be valid unless made in writing and 
signed by the parties hereto, and no oral understanding or agreement shall be binding 
on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 

13. Interpretation and Enforcement 
Controllinq Law 
The validity of this Agreement and of its terms or provisions, as well 

as the rights and duties of the parties hereunder, the interpretation and performance of 
this Agreement shall be governed by the laws of the State of California. 

14. Term and termination.of the Aqre,ement 
A. Subject to compliance with the terms and conditions of this Agreement, 

the term of this Agreement shall be from January 1,2003, through December 31,2005. 

B. This Agreement may be terminated by Contractor, the Director of the 
Human Services Agency or her designee at any time without a requirement of good 
cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont, CA 94002 



(2) In the case of Contractor, tc!: 
Cabrillo Unified School Distkct 
498 Kelly Ave 1 
Half Moon Bay, CA 94019 1 



IN WITNESS WHEREOF, the parties hereto, by their duly authorized 
representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

By: --- 

Rose Jacobs Gibson, President 
Board of Supervisors, County of San Mateo 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

CABRILLO UNIFIED SCHOOL DlSTRlCT 

Date:. 

03-05 sdfsaars 
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EXHIBIT A 
;I 
!I 

Cabrillo Unified School Didtrict 

1. 

Coastside Youth Development Pbrtnership 
Prevention Services Supported by California Safe and 

Drug-Free Schools and Communities G:rant # SDFO3-12 
January I,2003 through December 31,2005 

- j j 
Coastside Youth Development Partnership (YDP) 
Contractor will provide the following alcohol and @ug prevention services at 
mutually agreed upon locations in San Mateo Coknty in compliance with the 
requirements of the County’s Safe and Drug Free Schools Grant Agreement 
SDF03-12 with the State of California Departmen% of Alcohol and Drug Programs. 
The services described in Exhibit A of this Agreement address the first year of the 
Contract period, which begins January I,2003 and ends December 31,2003. 
Services for year two (2) and year three (3) of the project will be negotiated with 
the Contractor prior to December 31 of each yea$. The Contract will be amended 
to reflect the services to be provided for the sec?d and third year of the Contract 
period. ’ II 

A. Strateqic Planning: January I,2003 through June 30,2003 
Work in collaboration with San Mateo Collinty Alcohol and Other Drug 
Services (SMCADS) staff to develop a strbtegic plan for the central 
coastside component of the Coastside YDP in the foilowing ways: 

d 

I. Initiate strategic planning process for /he central coastside region. 
This responsibility will be shared by Contractor with San Mateo County 
SMCADS and the Coastside Collaborative for Children, Youth & 
Families. ,I 

2. 
II 

Facilitate information gathering and the involvement of youth, family 
and community members in the strategic planning process for the 
central coastside region. The effort wili be coordinated by San Mateo 
County Alcohol and Other Drug Servid$s (SMCADS). 

B. 
// 

Prevention Activities in the Central Coistside 
I. Implement an after school program at MaIf Moon Bay High School. The 

program will operate two (2) days per week for a minimum of two (2) 
hours per day. The program will serve ho fewer than seventy-five (75) 
students during the school year. ii 

II 
a. Program locations and/or scheduling may be modified if 

mutually agreed upon by the C&tractor and the County 
Alcohol and Drug Services Adiinistrator or her designee. 

2. Coordinate the after school program with the Sheriffs Activity League 



(SAL) program,.which operates an after school, program three (3) days 
a week at Half Moon Bay High School. The purpose of the 
collaboration is to ensure that students are provided after school 
services each day of the school week. 

3. Provide on-site tutoring and activities with a youth development focus 
two (2) hours per day, two (2) days per week at the after school 
program. 

4. Collaborate with Youth Leadership Institute to facilitate its 
implementation of a school-based Friday Night Live (FNL) chapter at 
Half Moon Bay High School by June 30, 2003, in coordination with the 
after school program in the following ways: 

a. Provide space and outreach to students 
b. Coordinate timing of other program activities to accommodate 

FNL meetings/project activities 
c. SAL/after school program staff will participate in FNL advisor 

training/technical assistance and other local and regional 
activities related to FNL and youth development goals as 
appropriate. 

d. Work collaboratively with Youth Leadership Unstitute to assure 
that a local FNL advisor is recruited and trained for the Half 
Moon Bay High School FNL chapter. 

5. Coordinate with El Centro de Libertad to schedule a twelve (12) week 
violence prevention workshop series at Pilarcitos Alternative School. 
The workshop will1 be provided by El Centro de Libertad. 

6. Assist in advertising/outreach for the two (2) information workshops per 
year that El Centro de Libertad will provide to parents of students at 
Half Moon Bay High School and Pilarcitos Alternative School. 

B. Preverntion HOUPS of Staff Availability 
Provide nine hundred forty-eight (948) hours of staff availability dedicated 
to alcohol and drug prevention direct program services, preparation time, 
and record keeping time. 

II. Environmental Prevention 
Work collaborative with County alcohol and Drug Services and Coastside 
YDP service providers and participants to develop and implement appropriate 
environmental prevention strategies. The environmental prevention efforts will 
work to effect changes in community attitudes and/or policies, in order to 
address identified issues/problems and positively influence an environment 
such as a school or community. Include progress on these efforts in quarterly 
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narrative reports. 
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EXI-UIBIT B 
Cabrilio Unified School District 

Coastside Youth Development Partnership 
Prevention Services Supported by California Safe and 

Drug-Free Schools and Communities Grant 
January I,2003 through December 31,2005 

I. Coastside Youth Development. Partnership Prevention Services, Payments 

1. Rates of Payment 

a. In full consideration of the Safe and Drug Free Schools and Communities 
Grant program services provided by Contractor, the total amount for 
prevention services contained in this Exhibit is ONE HUNDRED SIXTEEN 
THOUSAND SIX HUNDRED TEN DOLLARS ($116,610). The program 
funding for each year of the project is as follows: 

l January I,2003 through December 30,2003, is THIRTY EIGHT 
THOUSAND EIGHT HUNDRED AND SEVENTY DOLLARS ($38,870); 

l January I,2004 through December 30,2004, is THIRTY EIGHT 
THOUSAND EIGHT HUNDRED AND SEVENTY DOLLARS ($38,870); 

l January I,2005 through December 30,2005, is THIRTY EIGHT 
THOUSAND EIGHT HUNDRED AND SEVENTY DOLLARS ($38,870). 

2. Pavments 

a. County will pay Contractor monthly in arrears for actual program expenses 
based on the Contractor’s approved budget. 

b. Payments will be made within thirty (30) days after receipt and approval by 
the Alcohol and Other Drug Services Administrator or her designee of 
Contractor’s accurate line item monthly expenditure invoice and monthly 
activity report. 

C. Invoices and/or supporting documentation that are inaccurate or contain 
inconsistencies must be corrected by Contractor and a new invoice 
submitted prior to payment. 

d. Contractor is permitted to adjust expenditures up to ten (10) percent 
between line items of their approved program budget. Any adjustments 
shall be documented in Contractor’s line item monthly expenditure invoice 
and will remain within the approved program budget. 
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3. Required Fiscal Documentation 

a. 

b. 

C. 

Contractor’s approved program budget foi the period of January 1, 2003 
through December 31, 2003 is included in! Section II. of this Exhibit. An 
annual budget covering all contracted services under this Agreement for 
years two and three of the Contract period shall be submitted by 
November 15 of 2003, for year two, and Nlovember 152004, for year three 
of this Agreement. II 

I 
Contractor will submit to County a final/year-end Cost Report no later than 
sixty (60) days after the end of each program year. 

/I 

Contractor’s final-year-end Cost Report may serve as Contractor’s final 
budget revision upon approval of the Alcohol and Drug Services 
Administrator. I/ 

4. Withholdinq Payment for Failure to Submit Re!ports 
County may withhold all or part of Contractor’s monthly payment if Contractor 
fails to submit timely satisfactorily completed reports during the term of this 
Agreement or the term(s) of previous Agreements, including but not limited to: 

I 

;: 

:: 

;- 
9. 
h. 
i. 
j. 

annual budget proposal; 
line item monthly expenditure invoice; 
cost allocation plan; 
monthly Prevention Activity Data System (PADS) Reports; 
quarterly revenue, expenditure and units 4f service reports; 
monthly activity reports; 

I 

monthly hours of staff availability reports ; :i 
quarterly narrative report; 

II II 
outcome objectives data/report; 
final/year-end Cost Report; 

;: 
I’ 
;I 

County will release to Contractor any payments bithheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. I I 

5. Procedures in the Event of Termination of Aqkement 
County shall provide Contractor with thirty (30) d$ys notice of its intent not to 
continue to contract with Contractor for any of the services described in the 
Agreement in the following fiscal. year, and County may withhold all or part of 
Contractor’s final payment until: ! j I, 

a. Contractor satisfactorily submits all reports required by this Agreement and 
until County has reviewed all of these reports, including the final Cost 
Report. i; 
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6. 

7. 

II. 

b. 

C. 

Federal, state, or county government complete any audit that has been 
commissioned or is underway and submits the audit report, and County 
has reviewed said audit report. 

In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld more 
than one hundred eighty (180) days from notice of termination of the 
Agreement or from expiration of the term. 

Contractor Motiffication to County of lnabilitv to Provide All Units of 
Service 
If Contractor anticipates that it will not provide the fully contracted units of 
service, Contractor must notify the Alcohol and Drug Services Administrator or 
her designee, in writing, immediately upon discovery of such inability. 

Contractor’s Risk in Providing Extra Services 
Services provided by Contractor more than thirty (30) days after County has 
given notice of termination, in excess of County’s maximum contractual financial 
obligation, or in excess of Contractor’s contractual responsibility are solely at 
Contractor’s risk and financial responsibility, unless said extra services are 
specifically authorized in writing by the County and reflected in a duly executed 
Amendment to this Agreement. 

Approved Contract, Expenditure Budnet 

A. PERSONNEL COSTS 11uuuII 
Prevention Coordinator 50 weeks@ 11 h 

Admin Secretary 4.4 hrs/wk 

Director School-Linked Svcs. .I FTE 

EmPloYeeBene~s(Prev.Coo~.)@*7% 1=3,71311$3,713=3,7131 

Employee BeneMs(Director and 

Total Personnel Costs 

B. TRAVEL EXPENSES 

Total Travel Expenses 
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I 
C. OTHER DIRECT COSTS 

Rent 

ZficeKlassroom Supplies 

Program dev: spkr/actiiity stipends 

otal Other Direct Costa 

D. INDIRECT COSTS 

Total Indirect Costs @ -% 

E. CONTRACTUAL SERVlCES 

Total Contractual Services 

TOTAL BUDGET ESTIMATE ALL CATEGORIES 

4 



EXHIBIT C 
Outcome Based Management and Budgeting Responsibilities 

CABRULLO UNIFIED SCHOOL DISTRICT 
January I,2003 through December 31,2005 

I. Contractor’s Responsibilities 
Engage in activities and supply information required to implement the County’s 
Outcome Based Management and Budgeting (OBM) initiative. Activities include, 
but are not limited to: 

A. 

B. 

C. 

D. 

E. 

F. 

attend planning and informational meetings; 

develop program performance and outcome measurements-; 

collect and submit data necessary to fulfill measurement requirements; 

participate in technical assistance and training events offered by the 
Human Services Agency and seek technical assistance and training 
necessary ta fulfill measurement requirements; 

participate in a review of performance and outcome information; and 

comply with OBM Implementation Guidelines as specified in memos 
released by the Human Services Agency. 

II. Human Services Agency’s (HSA) Responsibilities 

A. provide technical assistance and support to assist Contractor’s 
implementation of the County’s OBM initiative; 

B. issue and review OBM Implementation Guidelines; and 

C. conduct review of performance and outcome information. 

Exhibit-C OBMaarcsat02-05 



ATTACHMENT 1 11 

(Required only from Cdntractors who provide services directly to the public on County’s behalf) 
ii 

Assurance of Compliance with Section 504 of the Rehat$tation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)!) hereby agrees that it &ill 
comply with Section 504 of the Rehabilitation Act of 19k3, as amended, all 
requirements imposed by the applicable DHHS regulation, and all guidelines and 
interpretations issued pursuant thereto. !/ 

li 
The Contractor(s) give/gives this assurance in consideration of and for the purpose of 
obtaining contracts after the date of this assurance. Tie Contractor(s) recognize/ 
recognizes and agree/agrees that contracts will be extended in reliance on the 
representations and agreements made in this assurance. This assurance is binding on 
the Contractor(s), its successors, transferees, and assignees, and the person or 
persons whose signatures appear below are authorize4 to sign this assurance on 
behalf of the Contractor(s). /! I’ II 

The Contractor(s): (Check a or b) /j 
a. ( ) employs fewer than 15 persons. ‘i 

b. o(, employs 15 or more persons and, pursuant to Section 84.7 (a) of 
the regulation (45 C.F.R. 84.7 (a));; has designated the following 
person(s) to coordinate its efforts to comply with the DHHS regu 

I 
a, 3. &l-~K-i E ;I 

Name of 504 Person - Type or Priht 
! 

Cabrillo Unified School District 498 Kellv Avel 
-Name of Contractor(s) Type or Print Street Addrest or P.O. Box 

Half Moon Bav CA :; 94019 
City State I’ Zip Code II 

st of my knowledge 

*Exception: DHHS regulations state that: “If a recipient with fewer than 15 employees 
finds that, after consultation with a handicapped person seeking its services, there is no 
method of complying with (the facility accessibility regul,ations).other than making a 
significant alteration in its existing facilities, the recipierjt may, as an alternative, refer 
the handicapped person to other providers of those set$ces that are accessible.” 

;; II .I 
03-05 sdfsnorcoydp 1 ! 



ATTACHMENT 2 

FINGERPRINTING COMPLIANCE 
Agreement with 

CABRIILLQ UNIFIED SCHOOL DISTRICT 
Alcohol and Drug Treatment Services 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, 
Contractor agrees as follows: Each applicant for employment or a volunteer position at 
Contractor’s program who will have a supervisory or disciplinary power over a minor or 
any person under his or her care will be fingerprinted in order to determine whether they 
have a criminal history which would compromise the safety of such minor(s) or person(s) 
under his or her care. (Penal Code 111053(a), as amended in 1990 by AB 2617). All 
fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be 
obtained before any of Contractor’s employees, subcontractors, assignees or volunteers 
are assigned or permitted to work at the program. Alternatively, the Contractor may set a 
hire date prior to obtaining fingerprinting results contingent on the applicant certifying 
that: (1) his or her employment application truthfully and completely discloses whether he 
or she has ever been convicted of a felony or misdemeanor or been on parole or 
probation, and (2) that the applicant understands that a background check will be 
conducted, and that he or she will be dismissed from employment immediately if he or 
she has failed to provide information regarding convictions, has provided incomplete 
information regarding convictions, has or omitted information regarding convictions, or if 
the fingerprinting results reveal any conviction incompatible with this employment. 

C. Contractor will maintain, and will make available to County upon request, a written 
fingerprint certification for each applicant for employment or a volunteer position at the 
program for whom fingerprinting is required. Such certification shall state that the 
individual has been fingerprinted, that the process has disclosed no criminal history on 
the par-t of the individual which would compromise the safety of persons with whom that 
individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

Ti$eE PT. SILL I’ # 

c113/03 
Date 1 I 

Revised 7/26/02 
Attach 2.docAARSnorcoYDP 



I. 

I 

ATTACHMENT 3 1 
CABRILLO UNIFIED SCHOOL iDISTRICT 

January I,2003 through December 31,2005 
Program Specific Requirekents 

I; 
General Administrative Requirements 
A. Attend each of the following meetings: 

// 
li 

B. 

1. Monthly Alcohol and Drug Prevent/on Provider’s meetings. 
2. Other meetings as required by thejcounty. 

il 
Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding so&rce on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: ji 
II 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may, subcontract for provision of services described in this Agreement 
with written approval of the Director ofii the Human Services Agency or 
her designee. If Contractor subcontracts for any services under this 
Agreement, Contractor will guarantee ithat any and all subcontractors 
have and maintain the same level of insurance coverage required of 
the Contractor under this Agreement. Contractor and County will be 
listed as additional insured on all applicable insurance of 
subcontractor. 

a. All subcontracts are subject to State ADP of 
Subcontract Workplan and 

II. Administrative Requirements for Prevention brograms 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following; ‘I 
II 

1. Sign-in sheets; :I 
jl 

2. 

3. 

4. 

Activity logs; ,i 
/I 

Documentation of referral criteria, evaluation materials, and reports 
pertaining to program activities; 1 

All documentation necessary to rebort on progress toward outcome 
objectives of services as specified fn Attachment A; and 

II 
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5. Other documentation and statistical information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. 

B. Administer alcohol and drug prevention program surveys and participate 
in other program evaluation efforts as directed by the Alcohol and Drug 
Services Administrator or her designee. 

III. Program Certificatiount 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

~. .-A. Program Requirements: 

1. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation posted 
in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
1) Non-English speaking; 

2 



2. 

3. 

2) 
3) 
4) 
5) 
6) 
7) 
8) 
9) 

hearing impaired; :I 
physically impaired. 11 
gay/lesbian; ’ il 
elderly (for adult senkces); 
pregnant women; il 

HIV-positive; 
I/ 
II 

persons with a co-ockurring disorder; and 
diverse cultures. : 

/I 

Demonstrate a commitment, in goid faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

:/ 
Assure that Contractors program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.1.c. above. !/ 

C. Administrative Requirements: 
( 

I li 
1. Allow San.Mateo County Drug and; Alcohol Advisory Board (DAAB) 

members to visit Contractor’s prog!am site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

,; 

I 

2. Provide statistical information upon reasonable request of County. 
Ii 

Facility Requirements: 
!i 

/I 
1. 

2. 

Maintain wheelchair accessibility to program activities according to 
governing law, including the Ameribans With Disabilities Act (ADA), 
as applicable. 

1 

Provide service site(s) that will promote attainment of Contractor’s 
program objectives. Arrange the pfysical environment to support 
those activities. 

D. 

E. 

3. Decrease program costs when po&ible by procuring items at no 
cost from County surplus stores ajd by accepting delivery of such 
items by County. ii 

Governance and Operational Requiremerfts: 
I ,! 
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1. . Comply with all federal, state, and San Mateo County governmental 
agencies regulations and requirements including applicable 
provisions of the County’s Combined Negotiated Net Amount and 
Drug Medi-Cal Contract that are or become effective during the 
term of the contract that relate to providing publicly funded alcohol 
and drug services. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractors 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel policies that discuss the following: 

1) Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

c. Program eligibility standards and policies and procedures for 
admission to and termination from the program. 

d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 

e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 

4 



cl. 

and the grievance procedure must be available to program 
participants. iI 

ii 
A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: ; j 

I! 
1) 42 Code of Federal Regulation (CFR) regulations 

related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. [I 

2) 

I 
;I 

California Mandated Blood Testing and Confidentiality 
to Protect Public He4lth Act of 1985 and all 
amendments, regardjng AIDS/HIV issues. 

3) 
1 

Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy by 
which Contractor will maint$in program structure, operation, 
and staffing. II ;; 

1) Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; a$d at any event that is sponsored 
by or on behalf of Contractor’s program (unless 
otherwise agreed upon in writing by the Alcohol and 
Drug Services Admidstrator). 

:i 

2) Contractor agrees thgt all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not primate the use of alcohol or illicit 
drugs. 

I! 

3) Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any com!pany or organization whose 
principal business is the manufacture, sale, 
distribution,. or promotion of alcohol or tobacco, 
including but not limitbd to, companies of the alcohol 
or tobacco industries;; 

i. A.policy statement on smok/ng in program facilities and 
during program activities. ,I II 

jl 
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j. A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

F. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
funct,ions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which is 
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detrimental to program participants, program implementation, or 
program functioning, County may bquire Contractor to cease said 
activity. 1, 

5. 
,i 

If Contractor does not cooperate v$th any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. I; I! 

IV. Fiscal Certifications ji 
In performing the services described in the Exhibits, Contractor shall perform-the 
following services and abide by the following prqvisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph IV.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has alteady received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state,ior San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full1 amount of the funds withheld. 

B. Maintain all financial records, perform all Lost allocations, and complete all 
financial reports according to standard accounting practices, as well as 
the California Department of Alcohol and i:Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-l 28 and A-l 33. 

C. If it is deemed necessary by the Alcohol +nd Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expense. 

II 
1. Contractor will perform audit according to standard accounting 

practices. I I/ 

2. This expense is an allowable cost b Contractor’s program budget. 
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3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must 
a single audit in accordance with Circular No. A-l 28 or A-l 33. If 
Contractor is a non-profit organization with only one federal program 
audit can be made for that one program only. 

have 

, the 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (I 994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D.l through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete t,he audit report, subject to County’s written approval. 
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E. 

; 

;/ 
II 

/I 
Make no capital equipment purchases nqt already included in Contractor’s 
approved budget, with contract funds, wrthout prior written approval from 
the Director of the Human Services Agen/lcy or her designee. 

I. 
I/ 

County has the option to retain oyership of capital equipment 
purchased with contract funds. :, 

II 
F. Contractor will spend no contract funds O/I fundraising. 

V. Unusual Incidents Policy 
j/ 

Contractor shall comply with Title g, section 10561 of the California Code of 
Regulations, and shall report any unusual inciddnts occurring in connection with 
the performance of this Agreement with regards;/to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as pell as a written report to the 
County Alcohol and Drug Services Administrator+ within seven (7) calendar days 
of any unusual incident. I 

I/ 
A. Unusual incidents include, but are not lim:jted to the following: 

,i 

1. 

2. 

3. 

Summoning of police/fire/emergen’cy services personnel to the 
program premises in order to handlIe disturbances or crimes. 

/; 
The death by any cause of a person currently receiving services 
from Contractor’s‘program(s). :I 

:i 
The death, under unusual circums]ances, of any individual who has 
received services during the past SIX (6) to twelve (12) months from 
the agency. :I 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services undel this Agreement with the County 
(including the loss of key personne/). 

II 
5. Serious personal injury. 

6. Serious property damage. 

Attachment3prev final arial.doc 



C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the 
PADS forms to the State of California. 

attachment 4 monitor&p aria1 



ATTACHMENT 5 1; 
I/ 

COUNTY OF SAN MATE0 
Equal Benefits Compliance Declakation Form 

I. Vendor Identification 

Name of Contractor: 

Contact Person: 

Address: 

Phone Number: 

II. 
;; 

Employees 

Does the Contractor have any employees? \c: .Yes i! No 

Does the Contractor provide benefits to spouses of employ?? Yes xz ----.-No 
* Ifthe answer to one or both of the above is no, please skip to Secti~ lV.* 

III. Equal Benefits Compliance (Check’one) :’ 
q Yes, the Contractor complies by offering equal benefits, a$ defined by Chapter 2.93, to its 
employees with spouses and its employees with domestic peers. 

Dyes, the Contractor complies by offering a cash equivalen) payment to eligible employees in lieu of 
equal benefits. 

:j 
q No, the Contractor does not comply. 

IV. 

JZ@he Contractor is under a@lecGve bargaining agrekmen: which began on .gfl?, / VW 
and expires on g tifj-1 (date). 

:i 
Declaration 

I declare under penalty of perjury under the laws of the St+ of California that the foregoing is true 
and correct, and that I am authorized to bind this entity contjactually. 

Executed this 
I 

,2Ofi at:! i-k&L F &Zocb hP+-j -C& 
jj (City> I I 

/i 
:I 
:i Name (Please print) 

i.lG ? ‘SLY (7. 
! 
II 

Title :i 
II 
:I 
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Contract ksmranee Approva! 

The fobllhwing is to be compIeted b the deparlmgnr before submission to Risk Managemrd: 

DOES TB CON’JXACTOR TUVEL -ti APAH- OF THE CONT&4CT SERT’ICES?: $&S” 
~hh!d 

lOJhmER 03 EMPLOYEES WORKING FOR COh~CTOR: ’ 

Thi foollowing WiIl be ca>m$Med by Risk Management: 

lI!GmLmcE colmL4Gx: 

Comprehensive G=eraI Liability 

qraive Modijr 

- - 

hkKOiV&~Cl~ Liabibility 

Worlcers’ Compensation 

Risk hhnagem?nt Sig-nanrre 



AGREEMENT 
BETWEEN 

COUNTY OF SAN MATE0 

AND 

Coastside Colllaborative For Children Youth &Z Families 

For the period of 

January 1,2003 through December 31,2005 

Contact Person: 
Ernie Bednar 
Human Services Analyst 
(650) 802- 7675 



AGREEMENT WlTH;i 
COASTSIDE COLLABORATIVE FOR CHILDFEN, YOUTH & FAMILES 

FOR ALCOHOL AND DRUG PREVEN,FION SERVICES 

THIS AGREEMENT, entered into this day of , 
2003, by and between the COUNTY OF SAN MATEO,!! hereinafter called “County” and 
COASTSIDE COLLABORATIVE FOR CHILDREN, YOiUTH & FAMILES hereinafter 
called “Contractor”; .I 

!I 
I 

vV!INESSETH:j/ -_----- 
Ii 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for-the furnishing of such$ervices to or for County or any 
Department/Agency thereof; and !I 

WHEREAS, it is necessary and desirable that C,ontractor be retained for the 
purpose of performing professional services of alcohollland drug services in accordance 
with state and federal laws, regulations and funding mandates. 

I 
iI 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: 

I. Exhibits and Attachments 
The following Exhibits and Attachments are attached hereto and incorporated by- 

reference herein. 

Exhibit A: California Safe and Drug Free-Free Schools and Communites 
Grant Funded Prevention Services 

Exhibit B: Payment for Services and Approvdd Budget (January I,2003 
through December 31,2003) I; 

Exhibit C: Outcome Based Management (OMB) and Budgeting 
Responsibilities ,I 

Attachment 1: 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 

Compliance 4th Section 504 
FingerprintingiCompliance 
Monitoring Procedures 
Program Spec$fic Requirements 
Equal Benefit! Compliance 

2. Services to be Performed by Contractor il 
In consideration of the payments hereinafter set forth in Exhibit B and 

Attachments herein, Contractor shall perform alcohol and drug prevention services as 
set forth in this Agreement, and Exhibit A and Attachments to the Agreement. 

I 

:/ 
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3. Payments .: 
A. Maximum Amour-J 

In full considerat.ion of Contractor’s performance of the services described 
in the Exhibits, the amount that County shall pay for services rendered under this 
Agreement shall not exceed SIXTEEN THOUSAND THREE HUNDRED SEVENTY- 
ONE DOLLARS ($16,371) for the contract term. 

B. Rates, Amounts and Terms of Payment 
The amounts, rates and terms of payment shall be specified in the Exhibit 

B to this Agreement. Any rate increase is subject to the approval of the Director of the 
Human Services Agency or her designee, and shall not be binding on County unless so 
approved in writing. In no event shall the maximum County obligation exceed the total 
specified in paragraph 3.A. above, unless a duly executed written Amendment to this 
Agreement authorizes an increase. Each payment shall be conditioned on the 
satisfactory performance of the services described in the Exhibits herein. In the event 
the Director of the Human Setvices Agency or her designee determines that Contractor 
has not satisfactorily performed services, and therefore decides to withhold payment, 
she shall issue written findings of unsatisfactory performance of services within seven 
(7) days of any decision to withhold payment. 

C. Time.Limit for Submitting Invoices 
Contractor shall submit an invoice for services to County in accordance 

with the provisions of the Exhibits and Attachment 4 herein. County shall not be 
obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (1 !Zth) day of each month. 

D. Availabilitv of Funds 
The County mayxminate this Agreement or a portion of the services 

referenced in the Attachments and Exhibits based upon unavailability of federal, state, 
or County funds, by providing thirty (30) days written notice to Contractor. Contractor 
shall be entitled to receive payment for services rendered under this Agreement during 
the thirty (30) day period. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two 

(2) independent parties and that no agency, employee, partnership, joint venture or 
other relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
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claims in any form whatsoever under, from, through at-/d/or pursuant to the San Mateo 
County Civil Service Rules. I 

I 
5. Hold Harmless Ii 

Contractor shall indemnify and save harmless the County, its officers, agents, 
employees, and servants from all claims, suits, or actions of every name, kind and 
description, brought for, or on account of; (A) injuries to or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost, inc(,uding but not limited to, the 
concurrent active or passive negligence of the County,:/ its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided ihat this shall not apply to injuries 
or damage forwhich the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

The duty of Contractor to indemnify and save harmless, as set forth herein, shall 
include the duty to defend as set forth in Section 2778fof the California Civil Code. 

6. Insurance il 
A. Contractor shall not commence work or be required to commence work 

under this Agreement unless and until all insurance required under this section has 
been obtained and such insurance has been approved: by the Director of the Human 
Services Agency and Contractor shall use diligence to [obtain such issuance and to 
obtain such approval. The Contractor shall furnish the ,jiu.man Services Agency with 
certificates of insurance evidencing the required coverkge, and there shall be a specific 
contractual liability endorsement extending the Contractor’s coverage to include the 
contractual liability assumed by the Contractor pursuant to this Agreement. These 
certificates shall specify or be endorsed to provide tha$ thirty (30) days’ notice must be 
given, in writing, to the Human Services Agency or any pending change in the limits of 
liability or of any cancellation or modification of the policy. 

B. 
I/ 

Workers’ Comoensation and Emplover’s Liabilitv Insurance 
Contractor shall have in effect during the/lentire life of this Agreement, 

Workers’ Compensation and Employer’s Liability insurance providing full statutory 
coverage. In signinglthis Agreement, Contractor makes the following certification, 
required by Section 1861 of the California Labor Code{ i/ 

I am aware of the provisions of Section 3700 of $he California Labor Code which 
requires every employer to be insured against /iAbility for Workers’ 
Compensation or to undertake self-insurance in jiaccordance with the provisions 
of the Code, and I will comply with such provisidns before commencing the 
performance of the work of this Agreement. i! 

C. Liabilitv Insurance Ii 
Contractor shall take out and.maintain during the life of this Agreement 

3 



such Bodily Injury Liability and Property Da’mage Liability Insurance as shall protect 
him/her/it while performing work covered by this Agreement from any and all claims for 
damages for bodily injury, including accidental death, as well as any and all claims for 
property damage which may arise from Contractor’s operations under this Agreement, 
whether such operations be by himself/herself/itself or by any subcontractor or by 
anyone directly or indirectly employed by either of them. Such insurance shall be 
combined single limit bodily injury and property damage for each occurrence and shall 
not be less than the amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO,OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 0 
(c) Professional -Liability . . . . . . . . . . . . . . . . . . . . . . . . $ 0 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance against 
the loss covered by such a policy, such other insurance shall be excess insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished or 
canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements described 

below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12), the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, as 
amended, requires that all benefits, aids, and services are made available to disabled 
persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment I, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 
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B. Non-Discrimination - General I 
No person shall, on the grounds of age (over 40), ancestry, creed, 

color, disability, marital status, medical conditions, natibnal origin, political or religious 
affiliation, race, sex, sexual orientation or any non-job-{elated criteria be excluded from 
participation in, be denied the benefits, or be subjected to discrimination under this 
Agreement. 

I . - 
C. Non-Discrimination - Emplovment il .. -’ 

Contractor shall ensure equal employment opportunity based on objective 
standards of recruitment, selection, promotion, classifiiation, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made available 
to County upon request. I/ 

I/ 

D. Equal Benefits Compliance 1 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits cot-$-actors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. / ! 

I 

E. Violation of the Non-Discrimination Provisions 
I. Violation of the non-discriminationilprovisions of this Agreement 

shall be considered a breach of this Agreement and su,bject the Contractor to penalties, 
to be determined by the County Manager, including but not limited to: 

il 
a. Termination of this Agreement; 
b. Disqualification of the Cont$actor from bidding on being 

awarded a County Contract for a period of up to 3 yea&; 

:: 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 

remedies and sanctions, as determined by the County IManager. 
II 

2. 
. /j 

To effectuate the provisions of this/ paragraph, the County Manager 
shall have the authority to: ii 

:! 
Ij 

a. Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or I 

b. Set off all or any portion of t’he amount described in this 
paragraph against amounts due to Contractor under the Contract or any other contract 
between Contractor and County. :I I! 

Contractor shall report to the County Madager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Com$ssion, the Fair Employment 
and Housing Commission or any other entity charged with the investigation of I 
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allegations within thirty (30) days of such filing, provided that within such thirty (30) days 
such entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall ‘provide County with a 
copy of their response to the complaint when filed. - 

8. Child Abuse Prevention, Reportinq and Fingerprinting Requirements 
Contractor agrees to ensure that all known or suspected instances of child abuse 

or neglect are reported to a child protective agency. Contractor agrees to fully comply 
with the Child Abuse and Neglect Reporting Act, California Penal Code Section 11164 
et seq. Contractor will ensure that all known or suspected instances of child abuse or 
neglect are reported to an agency (police department, sheriff’s department, County 
probation department if designated by the County to receive mandated reports, or the 
County welfare department) described in Penal Code Section 11165.9. This 
responsibility shall include: 

A. A requirement that all employees, consultants, or agents performing 
services under this contract who are required by Penal Code Section II 166(a), to 
report child abuse or neglect, sign a statement that he or she knows of the reporting 
requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when employees, 
consultants, or agents who are not required to report child abuse under Penal Code 
Section 11166(a), gain knowledge of, or reasonably suspect that a child has been a 
victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a volunteer 
position at Contractor’s program who will have a supervisory or disciplinary power over 
a minor or any person under his or her care will be fingerprinted in order to determine 
whether they have a criminal history which would compromise the safety of such 
minor(s) or person(s) under his or her care. (Penal Code Section 1 I 105.3(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above will be 
completed and the results of the process will be obtained before any of the Contractor’s 
employees, subcontractors, assignees or volunteers are assigned or permitted to work 
at the program. Alternatively, the Contractor may set a hire date prior to obtaining 
fingerprinting results contingent on the applicant certifying that: (1) his or her 
employment application truthfully and completely discloses whether he or she has ever 
been convicted of a felony or misdemeanor or been on parole or probation, and (2) that 
the applicant understands that a background check will be conducted, and that he or 
she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding 
convictions, has or omitted information regarding convictions, or if the fingerprinting 
results reveal any conviction incompatible with this employment. 
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E. 

:I 
II 

Contractor will maintain, and make available to County upon request, a 
written fingerprint certification required by subparagrap”h 8.C. above, for each-applicant 
for employment or a volunteer position at the program ior whom fingerprinting is 
required pursuant to subparagraph 8.C. above. Such certification shall state that the 
individual has been fingerprinted, that the process has’jdisclosed no criminal history on 
the part of the individual, which would compromise the/safety of persons with whom that 
individual has contact. Fingerprint information received! from Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

I 
9. Assignments and Subcontracts 

1 

A. Without the written consent of the Direct& of the Human Services Agency 
or her designee, this Agreement is not assignable in whole or in part. Any assignment 
by Contractor without the written consent of the Director of the Human Services-Agency 
or her designee violates this Agreement and shall auto!matically terminate this 
Agreement. : I/ 

B. Contractor shall not employ subcontractors or consultants to carry out the 
responsibilities undertaken pursuant to this contract without the written consent of the 
Director of the Human Services Agency or her designeb. 

j 

C. All assignees, subcontractors, or consultants approved by the Director of’ 
the Human Services Agency or her designee shall be &bject to the same terms and 
conditions applicable to Contractor under this Agreement, and Contractor shall be liable 
for the assignee’s, subcontractor’s or consultant’s acts !/and/or omissions. 

;j 
D. All agreements between Contractor and subcontractor and/or assignee for 

services pursuant to this Agreement shall be in writing bnd shall be provided to County. 
;! 

10. Records 
A. 

j/ 
Contractor agrees to provide to County, to any federal or state department 

having monitoring or reviewing authority, to County’s adthorized representatives and/or 
their appropriate audit agencies upon reasonable notice, access to and the right to 
examine and audit all records and documents necessa’ry to determine compliance with 
relevant federal, state, and local statutes, rules and regulations, and this Agreement, 
and to evaluate the quality, appropriateness and timeliness of services performed. 

$ 
B. Contractor shall maintain and preserve al’i records relating to this 

Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termidation date of this Agreement, or 
until audit findings are resolved, whichever is greater. /I 

!I 
‘I 

11. Compliance with Applicable Laws I 
A. All services shall be performed in accordance with all applicable federal, 

state, County and municipal laws, ordinances, regulafi$-rs, and funding mandates, 
including but not limited to appropriate licensure, certrfrcation regulations, and 



requirements pertaining to confidentiality, civil rights, and quality assurance. 
B. In the event of a conflict between the terms of this Agreement and state, 

federal, County or municipal law or regulations, the requirements of the applicable law 
will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Agreement 
A. This Agreement: is entire and contains all the terms and conditions agreed 

upon by the parties. No alteration or variation shall be valid unless made in writing and 
signed by the parties hereto, and no oral understanding or agreement shall be binding 
on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 

13. Interpretation and Enforcement 
Controllinq Law 
The validity of this Agreement and of its terms or provisions,.as well 

as the rights and duties of the parties hereunder, the interpretation and performance of 
this Agreement shall be governed by the laws of the State of California. 

14. Term and termination of the Aqreement 
A. Subject to compliance with the terms and conditions of this Agreement, 

the term of this Agreement shall be from January 1, 2003, through December 31, 2005. 

B. This Agreement may be terminated by Contractor, the Director of the 
Human Services Agency or her designee at any time without a requirement of good 
cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In ,the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont, CA 94002 
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(2) In the case of Contractor, t8: 
Coastside Collaborative for!Children, Youth & Families 
683 Myrtle St ! 
Half Moon Bay, CA 94019 1 I 

:I 
jl 

1, 

:! 
ii 
;I 
:I 
’ ! 



IN WITNESS WHEREOF, the parties hereto, by their duly authorized 
representatives, have affi.xed their hands. 

COUNTY OF SAN MATE0 

Rose Jacobs Gibson, President 
Board of Supervisors, County of San Mateo 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

Coastside Collaborative for Children, Youth & Families 

&cn iq”O 
Name, Title -. Print 

Date: 3 pp 

03-05 sdfscoastside 
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EXHIBIT A 
:j 
jl 

I. 

Coastside Collaborative for Children, kouth & Families 
Coastside Youth Development Partnership 

Prevention Services Supported by Catifornia Safe and 
Drug-Free Schools and Communities Grant # SDF03-12 

January I,2003 through December 31,2005 
Ii 

Coastside Youth Development Partnership ($DP) 
Contractor will provide the following alcohol and/;drug prevention services at 
mutually agreed upon locations in San Mateo Cgunty in compliance with the 
requirements of the County’s Safe and Drug Free Schools Grant Agreement 
SDF03-12 with the State of California Departmept of Alcohol and Drug Programs. 
The services described in Exhibit A of this Agreement address the first year of 
the Contract period, which begins January I,2003 and ends December 31,2003. 
Services for year two (2) and year three (3) of the project will be negotiated with 
the Contractor prior to December 31 of each ye!r. The Contract will be amended 
to reflect the services to be provided for the second and third year of the Contract 
period. ii 

i; II 
A. Strateqic Planning II 

1. In collaboration with San Mateo County Alcohol and Other Drug 
Services (SMCADS) and Cabrillo Uni!ed School District, initiate a 
strategic planning process for the Coastside YDP in the central 
coastside region. :; 

II. 

2. Facilitate information gathering and the involvement of youth, family 
and community members as part of thle strategic planning process as 
well as in the ongoing project planning and evaluation processes for 
the Coastside YDP in the central coaspide region. 

1, 
B. Prevention Hours of Staff Availability i 

Provide one hundred nineteen hours (1 I?) of staff availability dedicated to 
alcohol and drug prevention direct program services, preparation time, and 
record keeping time. 1; 

./ 
! 

Environmental Prevention 
I. i! 

Work collaboratively with County Alcohol and Drug Services and other Coastside 
YDP service providers and youth participants to 6tevelop and implement 
appropriate environmental prevention strategies.‘iThe environmental prevention 
efforts will work to effect changes in community attitudes and/or policies, in order 
to address identified issues/problems and positively influence an environment 
such as a school or community. Include progress’ on these efforts in quarterly 
narrative reports. I’ 

it 

il 

CoastsidecoWcoastYDP 



EXHIBIT B 
Coastside Collaborative for Children, Youth & Families 

Coastside Youth Development Partnership 
Prevention Services Supported by California Safe and 

Drug-Free’Schools and Communities Grant 
January 1,2003 through December 31,2005 

I. Coastside Youth Development Partnership Prevention Services, Payments 

1. Rates of Payment 

a. In full consideration of the Safe and Drug Free Schools and Communities 
Grant program services provided by Contractor, the total amount for 
prevention services contained in this Exhibit is SIXTEEN THOUSAND 
THREE HUNDRED SEVENTY-TWO DOLLARS ($16,371). The program 
funding for each year of the project is as follows: 

l January I,2003 through December 30,2003, is FIVE THOUSAND 
FOUR HUNDRED FIFTY-SEVEN DOLLARS ($5,457); 

l January I,2004 through December 30,2004, is FIVE THOUSAND 
FOUR HUNDRED FIFTY-SEVEN DOLLARS ($5,457); 

l January 1, 2005 through December 30, 2005, is FIVE THOUSAND 
FOUR HUNDRED FIFTY-SEVEN DOLLARS ($5,457). 

2. Payments 

a. County will pay Contractor monthly in arrears for actual program expenses 
based on the Contractor’s approved budget. 

b. Payments will be made within thirty (30) days after receipt and approval by 
the Alcohol and Other Drug Services Administrator or her designee of 
Contractor’s accurate line item monthly expenditure invoice and monthly 
activity report. 

C. Invoices and/or supporting documentation that are inaccurate or contain 
inconsistencies must be corrected by Contractor and a new invoice 
submitted prior to payment. 

d. Contractor is permitted to adjust expenditures up to ten (10) percent 
between line items of their approved program budget. Any adjustments 
shall be documented in Contractor’s line item monthly expenditure invoice 
and will remain within the approved program budget. 

3. Required Fiscal Documentation 

a. Contractor’s approved program budget for the period of January 1, 2003 
through December 31, 2003, is included in Section II. of this Exhibit. An 
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b. 

C. 

annual budget covering all contracted services under this Agreement for 
years two and three of the Contract period shall be submitted by November 
15, 2003, for year two, and November 15,/12004, for year three of this 
Agreement. I 

II 
Contractor will submit to County a finallyeir-end Cost Report no later than 
sixty (60) days after the end of each progrpm year. 

I 
Contractor’s final-year-end Cost Report may serve as Contractor’s final 
budget revision upon approval of the Alcohol and Drug Services 
Administrator. .: 

4. Withholding Payment for Failure to Submit Re’ports 
County may withhold all or part of Contractor’s monthly payment if Contractor fails 
to submit timely satisfactorily completed reports during the-term of this Agreement 
or the term(s) of previous Agreements, including /but not limited to: 

;: 
annual budget proposal; I I 
line item monthly expenditure invoice; I/ 

:: 
cost allocation plan; I/ 
monthly Prevention Activity Data System (PADS) Reports; 

it’ 
quarterly revenue, expenditure and units of service reports; 
monthly activity reports; I! 

9. monthly. hours of staff availability reports ; /: 
h. quarterly narrative report; ,i 

I: 

i. outcome objectives data/report; ,! . 
j. final/year-end Cost Report; II I 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor ihas submitted all required 
documents. I: :I 

I 
5. Procedures in the Event of Termination of Aqieement 

County shall provide Contractor with thirty (30) d.ays notice of its intent not to 
continue to contract with Contractor for any service described in the Agreement in 
the following fiscalyear, and County may withhold all or part of Contractor’s final 
payment until: II I 

a. 

b. 

C. 

Contractor satisfactorily submits all reports required by this Agreement and 
until County has reviewed all of these rep@&, including the final Cost 
Report. 
Federal, state, or county government complete any audit that has been 
commissioned or is underway and submit4 the audit report, and County 
has reviewed said audit report. jl 

/I 
In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final inboice shall not be withheld more 
than one hundred eighty (180) days from iotice of termination of the 
Agreement or from expiration of the term. 11 
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6. Contractor Notification to County of lnabilitv to Provide All Units of 
Service 
If Contractor anticipates that it will not provide the fully contracted units of service, 
Contractor must notify the Alcohol and Drug Services Administrator or her 
designee, in writing, immediately upon discovery of such inability. 

7. Contractor’s Risk in Providing Extra Services 
Services provided by Contractor more than thirty (30) days after County has given 
notice of termination, in excess of County’s maximum contractual financial 
obligation, or in excess of Contractor’s contractual responsibility are solely at 
Contractor’s risk and financial responsibility, unless said extra services are 
specifically authorized in writing by the County and reflected in a duly executed 
Amendment to this Agreement. 

II. Approved Contract Expenditure-Budqet 

Contractor: Coastside Collaborative for Children Youth & Families 

Executive Director (72 hrs @ $33/hr) ‘I”“““--------:xq-ixyF 
Office Manager (47 Hrs @ $15/hr) 

Employee Benefits @ 20 % $ 616 $ 616 $ 616 $ I,84 -- 
Total Personnel Costs $ 3,697 $ 3,697 $ 3,697 $ II,09 

IlB. TRAVEL EXPENSES II 

I---- ----- - _ j 
otal Travel Expenses $ 

I 
$ $ $ 

---- 
C. OTHER DIRECT COSTS 
c -------- 

Youth Summit Coordinator $ 760 $ 760 $ 760 $ 2,280 
------- 

Operating Costs (tele, postage, printing, dup) $ 500 $ 500 $ 500 $ 1,500 

Meeting Supplies $ 500 $ 500 $ 500 $ 1,500 

--- 
Total Other Direct Costs $ 1,760 $ 1,760 $ 1,760 $ 5,280 

I--==- 
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COST CATEGORY 
FISCAL iI 

YEAR (FY) ii 
ESTIMATES 

TOTAL COS 
TO PROJECl 

FY-1 Ii FY-1 FY-1 
Ol-Ol-03to Ol-Ol-04to Ol-Ol-05to 

12-31-03 I; 12-31-04 12-31-05 
,I 

D. INDIRECT COSTS II 

IF otal Indirect Costs @ -% $ 

II E. CONTRACTUAL SERVICES 11 
II 

lb otal Contractual Services 

IP OTAL BUDGET ESTIMATE ALL CATEGORIES I $ 5,457/p 54571 $ 5,4571 $ 16,37 

ji 

csc ex-b 
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EXHIBIT C 
Outcome Based Management and Budgeting Responsibilities 

COASTSIDE COLLABORATIVE FOR CHILDREN, YOUTH & FAMILIES 
January I,2003 through December 31,2005 

I. Contractor’s Responsibilities 
Engage in activities and supply information required to implement the County’s 
Outcome Based Management and Budgeting (OBM) initiative. Activities include, 
but are not limited to: 

A. attend planning and informational meetings; 

B. develop program performance and outcome measurements; 

C. collect and submit data necessary to fulfill measurement requirements; 

D. participate in technical assistance and training events offered by the 
Human Services Agency and seek technical assistance and training 
necessary to fulfill measurement requirements; 

E. participate in a review of performance and outcome information; and 

F. comply with OBM Implementation Guidelines as specified in memos 
released by the Human Services Agency. 

II. Human Services Aqency’s (HSA) Responsibilities 

A. provide technical assistance and support to assist Contractor’s 
implementation of the County’s OBM initiative; 

B. issue and review OBM Implementation Guidelines; and 

C. conduct review of performance and outcome information. 

Exhibit-C OBM -sdfs 



ATTACHMENT1 : II 

(Required only from Contractors who provide services directih to the public on County’s behalf) 

1 
Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

!a 
The undersigned (hereinafter called the “Contractor(s)‘!) hereby agrees that it will 
comply with Section 504 of the Rehabilitation Act of 19[3, as amended, all 
requirements imposed by the applicable DHHS regula;ron, and all guidelines and 
interpretations issued pursuant thereto. /I 

i/ 
! ! 

The Contractor(s) give/gives this assurance in considetation of and for the purpose of 
obtaining contracts after the date of this assurance. The Contractor(s) recognize/ 
recognizes and agree/agrees that contracts will be extended in reliance on the .~_ 
representations and agreements made in this assura$ce. This assurance is binding 
on the Contractor(s), its successors, transferees, and assignees, and the person or 
persons whose signatures appear below are authorizfd to sign this assurance on 
behalf of the Contractor(s). II 

The Contractor(s): (Check a or b) j/ 

a. o() employs fewer than 15 persons. i 

b. ( ) employs 15 or more persons and, pursuant to Section 84.7 (a) of 
the regulation (45 C.F.R. 84.7 (a)),:ihas designated the following 
person(s) to coordinate its efforts to comply with the DHHS 
regulations. :! 

I 

Name of 504 Person - Type or Prit$ 
II 

coastside Collaborative for Children, Youth & Fami1ies.i 683 Mvrtle St 
Name of Contractor(s) Type or Print Street Address $r P.O. Box 

j/ 
Half Moon Bav CA 1: 94019 
City State _ ii Zip Code 

I certify that the above information is ct to the best of my knowledge 
?>\I% a3 EAecJid Q;J-Y~~~ 

Date’ Sign.&&& and Title of Authorized Official 

*Exception: DHHS regulations state that: “If a recipient with fewer than 15 employees 
finds that, after consultation with a handicapped person seeking its services, there is 
no method of complying with (the facility accessibility regulations).other than making a 
significant alteration in its existing facilities, the recipient may, as an alternative, refer 
the handicapped person to other providers of those se&ices that are accessible.” 

03 -05 sdfsnorcoydp 1 



ATTACHMENT 2 

FIN GERPRINTING COMPLIANCE 
-4greement with 

COASTSIDE COLLABOR4TIVE FOR CHTLDREN, YOUTH & FAMHJES 
&ho1 and Drug Prevention Services 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, 
Contractor agrees as follows: Each applicant for employment or a volunteer position at 
Contractor’s program who will have a supervisory or disciplinary power over a minor or 
any person under his or her care will be fingerprinted in order to determine whether they 
have a criminal history which would compromise the safety of such minor(s) or 
person(s) under his or her care. (Penal Code 11105.3(a), as amended in 1990 by AB 
2617). All fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be 
obtained before any of Contractor’s employees, subcontractors, assignees or volunteers 
are assigned or permit,ted to work at the program. Alternatively, the Contractor may set a 
hire date prior to obtaining fingerprinting results contingent on the applicant certifying that: 
(1) his or her employment application truthfully and completely discloses whether he or 
she has ever been convicted of a felony or misdemeanor or been on parole or probation, 
and (2) that the applicant understands that a background check will be conducted, and 
that he or she will be dismissed from employment immediately if he or she has failed to 
provide information regarding convictions, has provided incomplete information regarding 
convictions, has or omitted irifonnation regarding convictions, or if the fingerprinting 
results reveal any conviction incompatible with this employment. 

C. Contractor will maintain, and will make available to County upon request, a written 
fingerprint certification for each applicant for employment or a volunteer position at the 
program for whom fingerprinting is required. Such certification shall state that the 
individual has been fingerprinted, that the process has disclosed no criminal history on 
the part of the individual which would compromise the safety of persons with whom that 
individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

,ct&ywd- 
Me’Qsignature) 

Revised 7/26/02 
Attach 2.docYDP 
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ATTACHMENT 3 1 

I. 

COASTSIDE COLLABORATIVE FOR CHILD$EN, YOUTH & FAMILIES 
January I,2003 through Decem,ber 31,2005 

Program Specific Requirdments 

General Administrative Requirements 
I/ 

A. Attend each of the following meetings: 
// 
; 
I! 
j 

1. Monthly Alcohol and Drug Prevention Provider’s meetings. 
2. Other meetings as required by the County. 

// 
B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 

the County of San Mateo as a funding sdurce on newly developed 
promotional materials. (Type size of ackdowledgment should be in 
keeping with the text print size of the materials.) 

II 
C. Subcontracting requirements: I! 

;I 
1. Pursuant to Paragraph 9 of the body bf this Agreement, Contractor 

may subcontract for provision of services described in this Agreement 
with written approval of the Director of the Human Services Agency or 
her designee. If Contractor subcontracts for any services under this 
Agreement, Contractor will guarantee! that any and all subcontractors 
have and maintain the same level of ihsurance coverage required of 
the Contractor under this Agreement./lContractor and County will be 
listed as additional insured on all app(,icable insurance of 
subcontractor. 

II :I 

II. 

a. All subcontracts are subject to prdbapproval by State ADP of 
Subcontractor’s Workplan and Line-Item Budget. 

il 
Administrative Requirements for Prevention !Proqrams 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following: 
II 

1. 

2. 

3. 

4. 

Sign-in sheets; 
Ii 
11 

Activity logs; // 
:I 

Documentation of referral criteria Ievaluation materials, and reports 
pertaining to program activities; ‘11 

I 
All documentation necessary to report on progress toward outcome 
objectives of services as specifiediiin Exhibit A; and 



5. Other documentation and statistical information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. 

B. Administer alcohol and drug prevention program surveys and participate 
in other program evaluation efforts as directed by the Alcohol and Drug 
Services Administrator or her designee. 

III. Prow-am Certification, 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 

1. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation posted 
in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
1) Non-English speaking; 
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2) 

3) 
4 
5) 
6) 
7) 
8) 
9) 

I: 
I 
II 

hearing impaired; I/ 
physically impaired; 1 
gay/lesbian; 
elderly (for adult ser$ces); 
pregnant women; :; 
HIV-positive; ,I 
persons with a co-occurring disorder; and 
diverse cultures. I: 

2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communic$e with and relate to diverse 
populations. /I 

I 

3. Assure that Contractor’s program btaff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or undtrserved populations designated 
in Paragraph B.1.c. above. I! 

C. Administrative Requirements: I 

1. 

2. 

Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is nelcessary. 

I I 
Provide statistical information upo$ reasonable request of County. 

Facility Requirements: 
ii 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

I/ 

2 
2. Provide service site(s) that will pro’mote attainment of Contractor’s 

program objectives. Arrange the physical environment to support 
those activities. !I ‘I ‘I 

E. 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores atd by accepting delivery of such 
items by County. ! 

I/ 

Governance and Operational Requiremebts: 

Ii 



1. Comply with all federal, state, and San Mateo County governmental 
agencies regulations and requirements including the requirements 
of the County’ Safe and Drug Free Schools Grant Agreement 
SDF03-12 with the State of California Department of Alcohol and 
Drug Programs. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel policies that discuss the following: 

I> Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a> Include criteria regarding the employment of 
current program participants. 

C. A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

1) 42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and Confidentiality 
to Protect Public Health Act of 1985 and all 
amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 1181 Z(c). 

d. An abstinence-based prevention and recovery philosophy by 
which Contractor will maintain program structure, operation, 
and staffing. 
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1) 

_ 
2) 

-3) 

Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is sponsored 
by or on behalf of Contractor’s program (unless 
otherwise agreed upon in writing by the Alcohol and 
Drug Services Admiiistrator). 

Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. B 

;I 

Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
principal business is/the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries,. 

I! ! ! 
e. 

!J. 

A policy statement on smoking in program facilities and 
during program activities. li 

bj I 
A policy statement on prevention of violence in the 
workplace. I 1: 

Conflict of Interest Requirements: .I i 
i/ 

1. ;I If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on N,on-Profit Corporations. 

2. 

3. 

Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, shy personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governi$rg board. 

Disclose to County in writing, withik fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. 
1; 
I 

When any of the following persons or organizations 
performs for compensation ‘any administrative or operational 
functions for Contractor wit6 respect to the performance of 

I /I 
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this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

1) Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
Contractor’s governing board has a substantial 
personal-financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which is 
detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

IV. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph IV.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 
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2. In the event that the federal, state\ or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and dietermines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. 
I 

Maintain all financial records, perform all icost allocations, and complete all 
financial reports according to standard a&ounting practices, as weil as 
the California Department of Alcohol and;iDrug Programs’ Alcohol 
Services Reporting System Manual (ASR,S) and the Federal Office of 
Management and Budget’s (OMB) Circulyr Nos. A-l 28 and A-l 33. 

C. 
i j 

If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expense. 

,i 
1. Contractor will perform audit acco$ing to standard accounting 

practices. 
Ii 

2. This expense is an allowable cost in Contractor’s program budget. 
ii 

3. If County reasonably believes thatfgoverning board may not have 
met its fiduciary and/or other contrbctual responsibilities, the 
Alcohol and Drug Services Adminiqtrator may deserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. II 

D. 
iI 

If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular-l/No. A-l 28 or A-l 33. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

I 
1. Contractors receiving annually an aggregate of ONE HUNDRED 

FIFTY THOUSAND DOLLARS ($1~~0,000) or more of funds from 
the County must have a financial audit. 

2. 

3. 

l 
All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision!), prescribed by the U.S. 
Comptroller General, covering all County programs. 

Ij 
Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. II 

:I 
7 Li 
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4. Audit reports will .identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D.1 through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90).days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

E. Make no capital equipment purchases not already included in Contractor’s 
approved budget, with contract funds, without prior written approval from 
the Director of the Human Services Agency or her designee. 

I. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

Unusual Incidents Policv 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

1. Summoning of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 

2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 
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‘I 

3. 

4. 

II 
:i 
I 
II 

ji 
The death, under unusual circumstances, of any individual who has 
received services during the past {ix (6) to twelve (12) months from 
the agency. j! 

I 

Situations arising which would se&sly hamper the ability of the 
agency to deliver its services unde,; this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

Attachment3prev final arial.doc 
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ATTACHMENT 4 
Monitoring Proc,edures 

COASTSIDE COLLABORATIVE FOR CHILDREN, YOUTH & FAMILIES 
January I, 2003 through December 31,2005 

I. Contractor’s Responsibilities 

A. Reporting Requirements for Alcohol and Drug Prevention Services 

I. Submit to County monthly activity reports for prevention services 
describing actual delivery of services provided, and Prevention 
Activities Data System (PADS) reports of monthly demographic 
information. Submit reports within ten (IO) calendar days after the 
end of each month. 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. 

2. Submit to County the Quarterly Expenses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter, 

3. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

4. Submit to Alcohol and Drug Services any alcohol and drug 
prevention outcome objectives data and reports as directed by the 
County Alcohol and Drug Services Administrator or her designee. 



II. Countv’s Responsibilities 
A. A County program liaison will monitor theisubmission of all 

correspondence required in this Agreement, including, but not limited to: 

1. monthly reports and bills; 

2. 

3. 

financial reports such as annual bidgets, cost allocation plans, and 
cost reports; I) 

II 
quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 1 ,, 

5. outcome data/reports; and 

6. other requested reports. \ 

B. 
:I 

A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may includ$, but is not limited to: 

1. 

2. 

Review all pertinent participant records. 
I 

Conduct appropriate interviews/di$ussions with participants 
served by Contractor. I’ 

3. Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. II 

II 

4. 

5. 

Meet with appropriate program minagement and operations staff. 
I! 

Conduct site visit(s) to Contractor’s! program(s) at least once during 
the term of the Agreement to revieh all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the ExhibitI. 

! 
a. Provide a written site reviei! report documenting areas of 

compliance and any neces$ry corrective action(s) required. 

6. A County program liaison will attend an organized activity of a 
selected component or selected c$mponents of Contractor’s 
program(s) at least once during the contract term. 



C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the 
PADS forms to t,he State of California. 
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ATTACHMENT 5 1 

COUNTY OF SAN MA+EO 
Equal Benefits Compliance Declakation Form 

I 

;i 
Vendor Identification 

Name of Contractor: GRsTslnE rA&--%zmm\/f 6R CNLQPctn, a 

Contact Person: Ecu sc_Ts $$uJc,rs i; 

J ~Od7y ci- 
o+l\ c 

Address: (Qzs” ~;Cc2--&-&~ ss . k loi+ 

4j-x pd\ed t& CA SW-J 

Phone Number: t&53- “kCL-\S>d / Fax Number: 11 -L- \5 9 k’ 

II. Employees ii 

-L 
!! 

Does the Contractor have any employees? . Yes I! No 

Does the Contractor provide benefits to spouses of employees? . Yes z 
II 

J No 
* Ifthe answer to one or both oft+ above is no, please skip to Secti~ IV.* 

III. Equal Benefits Compliance (Check one) I 
I) aYes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its 

employees with spouses and its employees with domestic pars. 

OYes, the Contractor complies by offering a cash equivalent payment to eligible employees in lieu of 
equal benefits. i j 

NO, the Contractor does not comply. 
;I 
,I q The Contractor is under a collective bargaining agreement,,which began on 

and expires on (date). I’ II !I 
(date) 

Iv. Declaration 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct, and that I am authorized to bind this entity con~actually. 

Title 
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SGN BUTEO CQKBT‘Y 
MXMOFUNDUM 

DATE: 03/25/03 

TO: 

FROM: 

Priscilla Harris Morse FAX: 363-4864 PONY: EPS 163 

TV-- 
Ernie Bednar, Human Services Contracts 
FAX: (650) 596-3476 PONY: HZ4210 

SUBSECT: Contract Insurance Approval 

The following is to be completed by the department before submission to Nsk Management: 

CONTRACTOR NAME: Co&side Collaborative for Children, Youth & Families 

DOES THE CONTRACTOR TRAVEL AS A PART OF THE CONTRACT SERVICES’?: 
NO \ 

NUMBER OF EMPLOYEES U’CXKNG FOR CO?JTRACTOR: 2 

DUTIES TO BE PERFORMED BY’ CONTRACTOR FOR COUNTY: Assist in the strategic 
planning process for the Youth Development Project in the Coastside Region of SM County. 
Contractor serves an administrative function and does not travel or provide direct setices. 
Request a waiver of Automobile Coverage. 

The followlag will be completed by Risk Management: 

INSURANCE COVERAGE: AmOUlll Approve Waive Modify 

Comprehensive General Liability $ 
0 q 

Motor Vehicle Liability 

Professional Liability 

$ -- ‘0 cl 

s -- cl EK- Cl 

Workers’ Compensation 
REI&IRKS/COMIMENTS: 

MGR-25-2083 17 : 26 

u 0 

--I 
a& -zQ@-JQ 

Risk Management Signature Date 

65Ef 363 4964 
TOTFIL P. 81 

P.O1 



1 PRODUCER 

Stratton Agency 
CA License #OA91356 
19925 Stevens Creek Blvd #116 
Cupertino, CA 95014 

I THIS CERTIFICATE I s Iss--m ~.- ~~ ~~~~..-~~ ~. ~~~~ ~-~. ;lJED AS A MATTER OF INFORMATION 
c . . . .a -..A a-..--. 
JNLY ANLJ GUNFtflS NO RIGHTS UPON THE CERTIFICATE Jn, nea huuxn. II ‘HIS CERTIFICATE DOES NOT AMEND. EXTEND OR 
ALTER THli COVERAGE AFFORDED BY THE POLiClES BELOW. 

‘1 COMPANIES AFFORDltiG COVERAGE 
COMPANY ii 

I --.. A Nonprofits’ Insurance 
INSURED 

Coastside Collaborative 
for Children Youth & Families 
625 Miramontes Street #104M 
Half Moon Bay, CA 94019 

COMPANY 
;I :I 

B State Compensastion Ins. Fund 
COMPANY ii 

c jl 

COMPANY I/ 

.&~&&<{ f :;I:: 7;::“: .j ;;;i?;; .:~;I.j;c~~~-,j; 
JAL D .i 

=.- ~_ =~.-- L.-Zlr.:m.=~. Y:L: . :‘.-.. .~. -~.L ..-. - ~.. .i $$ :=y;+:-:, z- ;;T.T:;y:{ y;=; ~~~~~~~l~~~~~~~~~~~~‘: ;j;fY?$“-;< y.l; ?<I,;~i;;dL ,-.;::zyz;;;, 1 ..+x.; ;;< >TJ .‘~- ?;?&;.~ _.:f;.-~.:y. -~~ .I I..... ~~-~ -...... .~.- .-~ - 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUEQ TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POL!iCIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUC’kD BY PAID CLAIMS. 

TYPE OF INSURANCE POLICY NUMBER 

Ill 
POLICY EFFECTIVE IPOLICY EXPIRATION 
DATE (MMIDDIYY) /,I DATE (MM/DD/YY) 

LIMITS 

OWNER’S 8 CONTRACTOR’S PROT 

12592NP0 01/06/03 

AUTOMOBILE LlABlLllY 

? 

ANY AUTO 

ALL OWNED AUTOS 

SCHEDULED AUTOS 

HIRED AUTOS 

=I 
NON-OWNED AUTOS 

--I 

01/06/04 GENERAL AGGREGATE 

~~~ 

MED EXP (Any one person) [ $ _~ 10.000 
I- 

COMBINED SINGLE LIMIT $ 

BODILY INJURY 
(Per person) 

PROPERTY DAMAGE s 

GARAGE LlABlLlTY AUTO ONLY - EA ACCIDENT 1 $ I 
I 

ANY AUTO OTHER THAN AUTO ONLY: 
I 

EACH ACCIDENT $ 
I 

AGGREGATE 5 

UMBRELLA FORM 

EACHOCCURRENCE I$ 

AGGREGATE L 

OTHERTHAN UMBRELLA FORM I I$ 

WORKERS COMPENSATION AND / 01/01/04 
1 WC STAT& 1 

B 1721374 ollollo3 x 1 TORY LIMITS 1 “2. 
EMPLOYERS LIABILITY 

EL EACH ACCIDENT $ 1,000,000 
THE PROPRIETOR/ INCL EL DISEASE - POLICY LIMIT 
PARTNERS/EXECUTIVE 

5 I 1,00~,000 
OFFICERS ARE: EXCL I EL DISEASE - EA EMPLOYEE $ 1,0~~.000 
OTHER 

DESCRlPTlON OF OPERATlONSROCATlONSHlCLES/SPEClAL ITEMS 

RE: Iusureds Operations. Certificate Holder, the County, its offkers, 
agents, employees and servants are shown as Additional Insured per 
contractual agreement. Coverage is deemed primary and non-contributor? 

Human Services Agency 
ATTN: Esther Lucas 
400 Harbor Blvd, Bldg C 
Belmont, CA 94002 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 

EXPIRATION ,,DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAIL 

30 DAY~ WRITTEN NOTICE TO THE cERnFlcATE HOLDER NAMED TO THE LEFT, 



AGREEMENT 
BETWEEN 

CO’ZJNTY OF SAN MATE0 

AND 

EL CENTRO DE LIBERTAD 

For dhe period of 

January I,2003 tlnrough December 31,2005 

Contact Person: 
Ernie Bednar 
Human Services Analyst 
(650) 802-7675 



AGREEMENT WITH! 
EL CENTRO DE LIBERTAD 

FOR ALCOHOL AND DRUG PREVEATION SERVICES 
i/ 

THIS AGREEMENT, entered into this 
I !i day of 

2003, by and between the COUNTY OF SAN MATEOil hereinafter called “County” and ’ 
EL CENTRO DE LIBERTAD hereinafter called “Contractor”; 

..!I . . . . ..:..., 

WITNESSETHi: 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such: services to or for County or any 
Department/Agency thereof; and I. 

ii 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcohotland drug services in accordance 
with state and federal laws, regulations and funding mbndates. 

NOW, THEREFORE, IT IS HEREBY AGREED :BY THE PARTIES HERETO AS 
FOLLOWS: !I 

il ;/ 
1. Exhibits and Attachments 

The foIlowing,Exhibits and Attachments are attiched hereto and incorporated by 
reference herein. ‘I 

Exhibit A: 

Exhibit B: 

Exhibit C: 

California Safe and Drug Free-Free Schools and Communites 
Grant Funded Prevention Services 
Payment for Services and Approved Budget (January I,2003 
through December 31,2003) :I 
Outcome Based Management (OMB) and Budgeting 
Responsibilities I 

Attachment 1: Compliance with Section 504 
Attachment 2: 
Attachment 3: 
Attachment 4: 
Attachment 5: 

Fingerprinting Compliance 
Monitoring Procedures 
Program Spepific Requirements 
Equal Benefits Compliance 

!I 
2. Services to be Performed bv Contractor I/ 

In consideration of the payments hereinafter set forth in Exhibit B and 
Attachments herein, Contractor shall perform alcohol And drug prevention services as 
set forth in this Agreement, and Exhibit A and Attachments to the Agreement. 

I 
3. 

‘, 
Pavments I/ 

A. Maximum Amount I! 

In full consideration of Contractor’s petfo:rmance of the services described 
:i 
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in the Exhibits, the amount that County shall pay for services rendered under this 
Agreement shall not exceed FORTY-FIVE THOUSAND DOLLARS ($45,000) for the 
contract term. 

B. Rates, Amounts and Terms of Pavment 
The amounts, rates and terms of payment shall be specified in the Exhibit 

B to this Agreement. Any rate increase is subject to the approval of the Director of the 
Human Services Agency or her designee, and shall not be binding on County unless so 
approved in writing. In no event shall the maximum County obligation exceed the total 
specified in paragraph 3.A. above, unless a duly executed written Amendment to this 
Agreement authorizes an increase. Each payment shall be conditioned on the 
satisfactory performance of the services described in the Exhibits herein. In the event 
the Director of the Human Services Agency or her designee determines that Contractor 
has not satisfactorily performed services, and therefore decides to withhold payment, 
she shall issue written findings of unsatisfactory performance of services within seven 
(7) days of any decision to withhold payment. 

C. Time Limit for Submitting invoices 
Contractor shall submit an invoice for services to County in accordance 

with the provisions of the Exhibits and Attachment 4 herein. County shall not be 
obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (1 5th) day of each month. 

D. Availability of Fu& 
The County may terminate this Agreement or a portion of the services 

referenced in the Attachments and Exhibits based upon unavailability of federal, state, 
or County funds, by providing thirty (30) days written notice to Contractor. Contractor 
shall be entitled to receive payment for services rendered under this Agreement during 
the thirty (30) day period. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two 

(2) independent parties and that no agency, employee, partnership, joint venture or 
other relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmless 
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Contractor shall indemnify and save harmless th’ie County, its officers, agents, 
employees, and servants from all claims, suits, or actidhs of every name, kind and 
description, brought for, or on account of: (A) injuries t$ or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost; inclbding but not limited to, the 
concurrent active or passive negligence of the County,iits officers, agents, employees 
and servants, resulting from the performance of any wgrk required of Contractor or 
payments made pursuant to the Agreement, provided ibat this shall not apply to injuries 
or damage for which the County has been found in a &rt of competent jurisdiction to 
be solely liable by reason of its own negiigence or willfhl misconduct. 

The duty of Contractor to indemnify and save hqrmless, as set forth herein, shall 
include the duty to defend as set forth in Section 2778 pf the California Civil Code. 

I: 
6. Insurance 

11 ! j 
A. 

Ij 
Contractor shall not commence work or top required to commence work 

i under this Agreement unless and until all insurance re&ired under this section has 
been obtained and such insurance has been approved’] by the Director of the Human 
Services Agency and Contractor shall use diligence to bbtain such issuance and to 
obtain such approval. The Contractor shall furnish the ruman Services Agency with 
certificates of insurance evidencing the required coverage, and there shall be a specific 
contractual liability endorsement extending the Contra&or’s coverage to include the 
contractual liability assumed by the Contractor pursuant to this Agreement. These 
certificates shall specify or be endorsed to provide that!thirty (30) days’ notice must be 
given, in writing, to the Human Services Agency or art91 pending change in the limits of 
liability or of any cancellation or modification of the pol$y. 

B. Workers’ Compensation and Employer’s Liabilitv insurance 
Contractor shall have in effect during thejlentire life of this Agreement, 

Workers’ Compensation and Employer’s Liability lnsurbnce providing full statutory 
coverage. In signing this Agreement, Contractor make& the following certification, 
required by Section 1861 of the California Labor Code:! 

i’ 
I am. aware of. the provisions of Section 3700 of &he California Labor Code :which 
requires every employer to be insured against l/Ability for Workers’ 
Compensation or to undertake self-insurance inijaccordance with the provisions 
of the Code, and I will comply with such provisidns before commencing the 
performance of the work of this Agreement. jj 

C. Liability insurance 
Contractor shall take out and maintain diring the life of this Agreement 

such Bodily Injury Liability and Property Damage Liabil’ity Insurance as shall protect 
him/her/it while performing work covered by this Agreekent from any and all claims for 
damages for bodily injury, including accidental death, 4s well as any and all claims for 
property damage which may arise from Contractor’s o#erations under this Agreement, 
whether such operations be by himself/herself/itself or;,by any subcontractor or by 



anyone directly or indirectly employed by either of them. Such insurance shall be 
combined single limit bodily injury and property damage for each occurrence and shall 
not be less than the amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO,OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO,OOO 

.(c) Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ Q 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County oi its-officers and employees have other insurance against 
the loss covered by such a policy, such other insurance shall be excess insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished or 
canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements described 

below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12), the Contractor 
agrees that no.otherwise qualified disabled inhividual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, as 
amended, requires that all benefits, aids, and services are made available to disabled 
persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 

B. Non-Discrimination - General 
No person shall, on the grounds of age (over 40), ancestry, creed, 

color, disability, marital status, medical conditions, national origin, political or religious 
affiliation, race, sex, sexual orientation or any non-job-related criteria be excluded from 
participation in, be denied the benefits, or be subjected to discrimination under this 
Agreement. 
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C. Non-Discrimination - Emplovment 1 
Contractor shall ensure equal employment opportunity based on objective 

standards of recruitment, selection, promotion, classifi(ation, compensation, 
performance evaluations, and management relations, f”r all employees under this 
Agreement. Contractor’s equal opportunity employmen! policies shall be made available 
to County upon request. II 

i 
: 

D. Equal Benefits Compliance iI 
With respect to the provision of employed benefits, Contractor shall 

comply with the County Ordinance which prohibits cot-$-actors from discriminating in the 
provision of employee benefits between an employee pith a domestic partner and an 
employee with a spouse. .-/.- 

E. 1 Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination [provisions of this Agreement 

shall be considered a breach of this Agreement and s&ject the Contractor to penalties, 
to be determined by the County Manager, including bui not limited to: 

i Termination of this Agreemknt; 
b. Disqualification of the Cont$actor,from bidding on being 

awarded a County Contract for a period of up to 3 yea& 

:: 
Liquidated damages of $2,500 per violation; 
Imposition of other appropribte contractual and civil 

.remedies and sanctions, as determined by the CountyliManager. 
.I 

2. To effectuate the provisions of thi{ paragraph, the County Manager 
shall have the authority to: I! 

a. Examine Contractor’s empl6yment records with respect to 
compliance with this.paragraph; and/or il 

b. Set off all or any portion of 3he amount described in this 
paragraph against amounts due to Contractor under ‘tip. Contract or any other contract 
between Contractoi and County. jl ,.‘- : 

:I 

Contractor shall report to the County Maiager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Com&ission, the Fair Employment 
and Housing Commission or any other entity charged hith the investigation of 
allegations within thirty (30) days of such filing, provi&$d that within such thirty (30) days 
such entity has not notified Contractor that such chargbs are dismissed or otherwise 
unfounded. Such notification shall include the name ofiithe complainant, a copy of such 
complaint and a description of the circumstance. Cont[actor shall provide County with a 
copy of their response to the complaint when filed. i 

1; 
8. Child Abuse Prevention, Reportinq and Finqkxprintinq Requirements 

ii 
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Contractor agrees to ensure that: all known or suspected instances of child abuse 
or neglect are reported to a child protective agency. Contractor agrees to fully comply 
with the Child Abuse and Neglect Reporting Act, California Penal Code Section 11164 
et seq. Contractor will ensure that all known or suspected instances of child abuse or 
neglect are reported to an agency (police department, sheriff’s department, County 
probation department if designated by the County to receive mandated reports, or the 
County welfare department) described in Penal Code Section 11165.9. This 
responsibility shall include: 

A. A requirement that all employees, consultants, or agents performing 
services under this contract who are required by Penal Code Section 11166(a), to 
report child abuse or neglect, sign a statement that he or she knows of the reporting 
requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when employees, 
consultants, or agents who are not required to report child abuse under Penal Code 
Section 11166(a), gain knowledge of, or reasonably suspect that a child has been a 
victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a volunteer 
position at Contractor’s program who will have a supervisory or disciplinary power over 
a minor or any person under his or her care will be fingerprinted in order to determine 
whether they have a criminal history which would compromise the safety of such 
minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as 
amended in 1990 by AB 2617’). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above will be 
completed and the results of the process will be obtained before any of the Contractor’s 
employees, subcontractors, assignees or volunteers are assigned or permitted to work 
at the program. Alternatively, the Contractor may set a hire date prior to obtaining 
fingerprinting results contingent on the applicant certifying that: (1) his or her 
employment application truthfully and completely discloses whether he or she has ever 
been convicted of a felony or misdemeanor or been on parole or probation, and (2) that 
the applicant understands that a background check will be conducted, and that he or 
she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding 
convictions, has or omitted information regarding convictions, or if the fingerprinting 
results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon request, a 
written fingerprint certification required by subparagraph 8.C. above, for each applicant 
for employment or a volunteer position at the program for whom fingerprinting is 
required pursuant to subparagraph 8.C. above. Such certification shall state that the 
individual has been fingerprimed, that the process has disclosed no criminal history on 
the part of the individual, which would compromise the safety of persons with whom that 
individual has contact; Fingerprint information received from Department of Justice 

6 



ii 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

I 

9. Assignments and Subcontracts 
1 

A. Without the written consent of the Directo’r of the Human Services Agency 
or her designee, this Agreement is not assignable in whole or in part. Any assignment 
by Contractor without the written consent of the Direct01 of the Human Services Agency 
or her designee violates this Agreement and shall automatically terminate this 
Agreement. ’ j[ 

B. Contractor shall not employ subcontracto$s or consultants to carry out the 
responsibilities undertaken pursuant to this contract without the written consent of the 
Director of the Human Services Agency or her designe!. 

C. Ii All assignees, subcontractors, or consultants approved by the Director of 
the Human Services Agency or her designee shall be subject to the same terms and 
conditions applicable to Contractor under this Agreement, and Contractor shall be liable 
for the assignee’s, subcontractor’s or consultants acts &d/or omissions. 

D. 
E 

All agreements between Contractor and s,ubcontractor and/or assignee for 
services pursuant to this Agreement shall be in writing Pnd shall be provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state department 

having monitoring or reviewing authority, to County’s a$horized representatives and/or 
their appropriate audit agencies upon reasonable notice, access to and the right to 
examine and audit all records and documents necessa:? to determine compliance with 
relevant federal, state, and local statutes, rules and regulations, and this Agreement, 
and to evaluate the quality, appropriateness and timeliqess of services performed. 

i/ 
B. Contractor shall maintain and preserve all records relating to this 

Agreement in its possession of any third party performihg work related to this 
Agreement for a period of five (5) years from the termination date of this Agreement, or 
until audit findings are resolved, whichever is greater. ./j 

._ :; ._ 
11. Compliance with Applicable Laws ‘I 

A. All services shall be performed in accordbnce with all applicable federal, 
state, County and municipal laws, ordinances, regulations, and funding mandates, 
including but not limited to appropriate licensure, certification regulations, and 
requirements pertaining to confidentiality, civil rights, afid quality assurance. 

B. 
1 

In the event of a conflict between the terms of this Agreement and state, 
federal, County or municipal law or regulations, the requirements of the applicable law 
will take precedence over the requirements set forth in iFhis Agreement. 

:, 
C. Contractor will timely and accurately complete, sign, and submit all 

necessary documentation of compliance. I/ ,I 



12. Entire Aqreement 
A. This Agreement: is entire and contains all the terms and conditions agreed 

upon by the parties. No alteration or variation shall be valid unless made in writing and 
signed by the parties hereto, and no oral understanding or agreement shall be binding 
on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 

13. Interpretation andl Enforcement 
Controllinq Law 
The validity of this Agreement and of its terms or provisions, as well 

as the rights and duties of the parties hereunder, the interpretation and performance of 
this Agreement shall be governed by the laws of the State of California. 

14. Term and termination of the Aqreement 
A. Subject to compliance with the terms and conditions of this Agreement, 

the term of this Agreement shall be from January 1, 2003, through December 31, 2005, 

B. This Agreement may be terminated by Contractor, the Director of the 
Human Services Agency or her designee at any time without a requirement of good 
cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont, CA 94002 

(2) In the case of Contractor, to: 
El Centro de Libertad 
1230- A Hopkins Ave 
Redwood City CA 94062 



IN WITNESS WHEREOF, the parties heieto, by their duly authorized 
representatives, have affixed their hands. !I 

]I 
II 
j! 

couwy 0F $AN MATES 

ATTEST: 

Clerk of Said Board 

Date: 

Ii 
By: !i 

I/ 
I 

Rose Jacobs Fibson, President 
Board of Sup$rvisors, County of San Mateo 

/ j 

Date: 
iI 
! j :I 
ji 
I’ 

EL CENTRO bE LIBERTAD 
jl 

Date: 3//r/& 
II 

03-05 sdfscoastside 
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EXHIBIT A 
El Centro de bibertad 

Coastside Youth Development Partnership 
Prevention Services Supported by California Safe and 

Drug-Free Schools and Communities Grant #SDF03-12 
January ,l, 2003 through December 31,2005 

I. Coastside Youth Development Partneaship (YDP) 
Contractor will provide the following alcohol and drug prevention services at 
mutually agreed upon locations in San Mateo County in compliance with the 
requirements of the County’s Safe and Drug Free Schools Grant Agreement 
SDF03-12 with the State of California Department of Alcohol and Drug Programs. 
The term of the Agreement January I,2003 and ends December 31,2005. The 
services described in Exhibit A of this Agreement address the first year of the 
Contract period, which begins January 1, 2003 and ends December 31,2003. 
Services for year two (2) and year three (3) of the project will be negotiated with 
the Contractor prior to December 31 of each year. The Contract will be amended 
to reflect the services to be provided for the second and third year of the Contract 
period. 

A. Strategic Planning: January I,2003 - June 30, 2003: 
Work in collaboration with San Mateo County Alcohol and Other Drug 
Services to gather information and involve youth, families and community 
members as part of the strategic planning processes for the southern and 
central coastside components of the Coastside YDP. 

B. Prevention Activities. for Parents in the Southern Coastside 
Communitv:. 
1. Provide three (3) informational workshops, each ninety (90) minutes in 

length, to parents of students attending Pescadero High School. 

a. Workshops will address a profile of local alcohol and drug use 
problems, the disease model, community treatment options, and 
ways to access local services. 

b. Thirty (30) parents will attend each of the three workshops. 

2. Coordinate advertising of the informational workshops with staff of 
South Coast Children’s Services. Advertising will include, at minimum, 
outreach to parents and the local community. 

C. Prevention Activites in the .Central Coastside Community 
1. Provide outreach and support to at risk students at Half Moon Bay 

High School and Pilarcitos Alternative School to encourage 
participation in the after school program at the Half Moon Bay High 
School site. 

1 



2. Coordinate the scheduling of a twelv$ (12) week violence prevention 
workshop series at. Pilarcitos Alternattve School. 

I/ 
a. Contractor will work with the Cabrillo Unified School District 

staff to schedule the workshopiseries. 
I/ 

b. Provide the twelve (12) week 4olence prevention workshop 
series at Pilarcitos Alternative School. At least fifteen (15) 
students per year will complet$ the workshop series. The focus 
of the workshop series will be dn violence prevention and anger 
management. Each workshop bession will be sixty (60) to 
ninety (90) minutes in length. 11 

3. Provide two (2) informational workshops on alcohol and drug use to 
parents of students attending Half M$n Bay High School and 
Pilarcitos Alternative School. 

a. /I Workshops will address a profileof local alcohol and drug use 
problems, the disease model, community treatment options, and 
ways to access local services. /I 

b. Thirty (30) parents will attend each of the two (2) workshops. 

4. Coordinate advertising of the informa!ional workshops with staff of 
Cabrillo Unified School District and the Youth Leadership Institute. 
Advertising will include at minimum outreach to parents and the local 
community. ‘I 

5. Provide a twelve (12) week preventioi education class series to youth 
at the Moonridge Housing Project. jj 

ii 

Prevention Hours of Staff Availability il 
Provide four hundred fifty-six (456) hours of staff availability dedicated 
to alcohol and drug prevention direct proglam services, preparation time, 
and--record keeping time.. .. -‘i - ,, 

B. 

-_. 

II. Environmental Prevention 
Work collaboratively with County Alcohol and Drug Services and other Coastside 
YDP service providers and youth participants to Gevelop and implement 
appropriate environmental prevention strategies.llThe environmental prevention 
efforts will work to effect changes -in community attitudes and/or policies, in order 
to address identified issues/problems and positively influence an environment 
such as a school or community. Include progres!$ on these efforts in quarterly 
narrative reports. II ‘I 

elcentrocoastside/ydp 
I/ 
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EXHIBIT B 
El Centro de Lib&-tad 

Coastside Youth Development Partnership 
Prevention Services Supported by California Safe and 

Drug-Free Schools and Communities Grant 
January ‘I, 2003 through December 31,2005 

I. Coastside Youth Development Partnership Prevention Services, Payments 

1. Rates of Payment 

a. In full consideration of the Safe and Drug Free Schools and Communities 
Grant program services provided by Contractor, the total amount for 

-~- -~- prevention services contained in this Exhibit is FORTY-FIVE THOUSAND 
DOLLARS ($45,000). The program funding for each year of the project is 
as follows: 

I 

l January I,2003 through December 30,2003, is FIFTEEN THOUSAND 
DOLLARS ($15,000); 

l January I,2004 through December 30,2004, is FIFTEEN THOUSAND 
DOLLARS ($15,000); 

l January I,2005 through December 30,2005, is FIFTEEN THOUSAND 
DOLLARS ($15,000). 

2. Pavments 

a. County will pay Contractor monthly in arrears for actual program expenses 
based on the Contractor’s approved budget. 

b. Payments will be made within thirty (30) days after receipt and approval by 
the Alcohol and Other Drug Services Administrator or her designee of 
Contractor’s accurate line item monthly expenditure invoice and monthly 
activity report. 

C. Invoices and/or supporting documentation that are inaccurate or contain 
inconsistencies must be corrected by Contractor and a new invoice 
submitted prior to payment. 

d. Contractor is permitted to adjust expenditures up to ten (10) percent 
between line items of their approved program budget. Any adjustments 
shall be documented in Contractor’s line item monthly expenditure invoice 
and will remain within the approved program budget. 

3. Required Fiscal Documentation 

a. Contractor’s approved program budget for the period of January 1, 2003 

1 



4. 

5. 

through December 31, 2003 is included inisection II. of this Exhibit. An 
annual budget covering all contracted sen$ices under this Agreement for 
years two and three of the Contract period] shall be submitted by November 
15,2003, for year two, and November 15,t2004, for year three of this 
Agreement. jl I 

b. Contractor will submit to County a final/year-end Cost Report no later than 
sixty (60) days after the end of each program year. I _ I __ 

!I 
C. Contractor’s final-year-end Cost Report may serve as Contractor’s final 

budget revision upon approval of the Alcohol and Drug Services 
Administrator. 1 

I I 
Withholding Payment-for F.ailure to Submit R&ports 
County may withhold all or part of Contractor’s mionthly payment if Contractor fails 
to submit timely satisfactorily completed reports during the term of this Agreement 
or the term(s) of previous Agreements, including but not limited to: 

a. 
b. 

:: 

if’ 
cl- 
h.. 
i. 
j. 

annual budget proposal; ‘: 
line item monthly expenditure invoice; 
cost allocation plan; 

:’ 
I 

monthly Prevention Activity Data System (‘PADS) Reports; 
quarterly revenue, expenditure and units df service reports; 
monthly activity reports; 
monthly hours of staff availability reports ;! 
quarterly narrative report; 
outcome objectives data/report; 

II 

final/year-end Cost Report; /; 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractori;has submitted all required 
documents. 

Procedures in the Event of Termination of A$eement 
County shall provide Contractor with thirty (30) days notice of its intent not to 
continue to contract with Contractor for any oftheservices described in the 
Agreement in the following fiscal year, and County may withhold all or part of 
Contractor’s final payment until: :I I 

a. 

b. 

Contractor satisfactorily submits all reports required by this Agreement and 
until County has reviewed all of these repbrts, including the final Cost 
Report. ;i 

Federal, state, or county government com’plete any audit that has been 
commissioned or is underway and submit the audit report, and County 
has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final invoice shall not be withheld more 
than one hundred eighty (180) days from :notice of termination of the 8: 

2 ,i 
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6. 

7. 

II. 

Agreement or from expiration of the term. 

Contractor Notification to Countv of Inability to Provide All Units of 
Service 
If Contractor anticipates that it will not provide the fully contracted units of service, 
Contractor must notify the Alcohol and Drug Services Administrator or her 
designee, in writing, immediately upon discovery of such inability. 

Contractor’s Risk in Providing Extra Services 
Services provided by Contractor more than thirty (30) days after County has given 
notice of termination, in excess of County’s maximum contractual financial 
obligation, or in excess of Contractor’s contractual responsibility are solely at 
Contractor’s risk and financial responsibility, unless said extra services are 
specifically authorized in writing by the County and reflected in a duly executed 
Amendment to this Agreement. 

Approved Contract Expenditure Budqet 

A. PERSONNEL COSTS 
Executive Director .014FTE 

[Office Assistants .063FTE 
-------kd&l .- 

.- 

p%gy=--- 

I I- .I----.-- I 
I$ lJ343.00 I$ ,,843.00 1 $ 5,529.oo 
I I 1 

.- 

.- 

.--- 

.--- 

7 ----- -/$~~I 

\B. TRAVEL EXPENSES I- I I- I I 
Total Travel Expenses 

C. OTHER DIRECT COSTS 

-$ -$ -$ - ----_- 

------ 

Rent 

Insurance 

Telephone 

$1,998 $1,998 $1,998 $5,994 
-------- 

$163 $163 $163 $489 
------- 

82 82 82 246, 
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COST CATEGORY 
TOTAL COST 
TO PROJECT 
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EXHIBIT C 
Outcome Based Management and Budgeting Responsibilities 

EL CENTRO DE LIBERTAD 
January I, 2003 through December 31,2005 

I. Contractor’s Responsibilities 
Engage in activities and supply information required to implement the County’s 
Outcome Based Management and Budgeting (OBM) initiative. Activities include, 
but are not limited to: 

A. 

B. 

C. 

D. 

E. 

F. 

attend planning and informational meetings; 

develop program performance and outcomemeasurements; 

collect and submit data necessary to fulfill measurement requirements; 

participate in technical assistance and training events offered by the 
Human Services Agency and seek technical assistance and training 
necessary to fulfill measurement requirements; 

participate in a review of performance and outcome information; and 

comply with OBM Implementation Guidelines as specified in memos 
released by the Human Services Agency. 

II. Human Services Ageeacy’s (WA) Responsibilities 

A. provide technical assistance and support to assist Contractors 
implementation of the County’s OBM initiative; 

B. issue and review OBM Implementation Guidelines; and 

C. conduct review of performance and outcome information. 
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ATTACHMENT I j 
I 

(Required only from Contractors who provide services direct& to the public on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabyrtation Act of 1973, as Amended 
I 

The undersigned (hereinafter called the 
with Section 504 of the Rehabilitation Act of 1973, 
imposed by the applicable DHHS regulation, and all 
issued pursuant thereto. 

The Contractor(s) give/gives this assurance in considet$tion of and for the purpose of 
obtaining contracts after the date of this assurance. The Contractor(s) recognize/ 
recognizes and agree/agrees that contracts will be extended in reliance on the 
representations and agreements made in this assurance. This assurance is binding on 
the Contractor(s), its successors, transferees, and assignees, and the person or 
persons whose signatures appear below are authorizeq to sign this assurance on behalf 
of the Contractor(s). 

II ! 
The Contractor(s): (Check a or b) ii 

a. ( ) employs fewer than 15 persons. ;! I 

b. ( x) employs 15 or more persons and, pursuant to Section 84.7 (a) of 
the regulation (45 C.F.R. 84.7 (a)),!!has designated the following 
person(s) to coordinate its efforts tb comply with the DHHS 
regulations. li 

,I 

Geh3m-e PWG 
Ii 
II 

Name of 504 Person - Type or Pri$it 

El Centro De Libertad 1230- A Hopkins Ave 
I/ 

Name of Contractor(s) Type or Print Street Addressior P.O. Box 
Ii 

Redwood Citv CA II 
City State j/ 

94062 
Zip Code 

I certify that the above information is corn e best of my knowledge 
5-/t+o3 

Date Signature”and Tith of Authoriied Official. 

*Exception: DHHS regulations state that: “If a recipier 11 

finds that, after consultation with a handicapped persor {i 
method of complying with (the facility accessibility regu iI/ 
significant alteration in its existing facilities, the recipier ‘1 
handicapped person ,to other providers of those servict ?! 
03-05 sdfsydp 

i! 

: with fewer than 15 employees 
~seeking its services, there is no 
$ions).other than making a 
i may, as an alternative, refer the 
s that are accessible.“ 



ATTACHMENT 2 

FINGERPRINTING COMPLIANCE 
Agreement with 

EL CENTRO DE LIBERTAD 
Alcohol and Drun Prevention Services 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, 
Contractor agrees as follows: Each applicant for employment or a volunteer position at 
Contractor’s program who will have a supervisory or disciplinary power over a minor or 
any person under his or her care will be fingerprinted in order to determine whether they 
have a criminal history which would compromise the safety of such minor(s) or person(s) 
under his or her care. (Penal Code ‘111053(a), as amended in 1990 by AB 2617). All 
fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be 
obtained before any of Contractor’s employees, subcontractors, assignees or volunteers 
are assigned or permitted to work at the program. Alternatively, the Contractor may set 
a hire date prior to obtaining fingerprinting results contingent on the applicant certifying 
that: (1) his or her employment application truthfully and completely discloses whether 
he or she has ever been convicted of a felony or misdemeanor or been on parole or 
probation, and (2) that the applicant understands that a background check will be 
conducted, and that he or she will be dismissed from employment immediately if he or 
she has failed to provide information regarding convictions, has provided incomplete 
information regarding convictions, has or omitted information regarding convictions, or if 
the fingerprinting results reveal any conviction incompatible with this employment. 

C. Contractor will maintain, and will make available to County upon request, a written 
fingerprint certification for each applicant for employment or a volunteer position at the 
program for whom fingerprinting is required. Such certification shall state that the 
individual has been fingerprinted, that the process has disclosed no criminal history on 
the part of the individual which would compromise the safety of persons with whom that 
individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

EstkadGea& 
Title 

ax753 

Date’ 

Revised 7/26/02 
Attach 2.docAARSnorcoYDP 



ATTACHMENT 3 j/ 
EL CENTRO DE LIBERT+D 

January I, 2003 through Decemqer 31, 
Program Specific Requirements 

’ ! 

2005 

I. General Administrative Requirements ‘I 

A. Attend each of the following meetings: 1 
11 

1. 
2. 

Monthly Alcohol and Drug Prevent!on Provider’s meetings. 
Other meetings as required by theCounty. 

I 1 
B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 

the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the mattrials.) 

C. Subcontracting requirements: I ‘I 
jl 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of servi$es described in this Agreement 
with written approval of the Director ofI the Human Services Agency or 
her designee. If Contractor subcontracts for any services under this 
Agreement, Contractor will guarantee ithat any and all subcontractors 
have and maintain the same level of iisurance coverage required of 
the Contractor under this Agreement. :Contractor and County will be 
listed as additional insured on all applicable insurance of 
subcontractor. jl 

jJ 
a. All subcontracts are subject to prejapproval by State ADP of 

Subcontractor’s Workplan and Line-Item Budget. 

II. Administrative Requirements for Prevention Programs 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following: 
!I 

1. Sign-in sheets; 
I! 
I! 

2. Activity logs; ‘1 
II 

3. Documentation of referral criteria, paluation materials, and reports 
pertaining to program activities; j/ 

i, 
4. 

jl 
All documentation necessary to report on progress toward outcome 
objectives of services as specified$n Exhibit A; and 



5. Other documentation and statistical information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. 

B. Administer alcohol and drug prevention program surveys and participate 
in other program evaluation efforts as directed by the Alcohol and Drug 
Services Administrator or her designee. 

Program Certification, 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 

1. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation posted 
in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
I> Non-English speaking; 
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2. 

2) hearing impaired; 
3) physically impaired; 
4) gay/lesbian; 
5) elderly (for adult ser 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-01 
9) diverse cultures. 

Demonstrate a commitment, in gc 
program staff who can communic 
populations. 

3. Assure that Contractor’s program 
addresses the prevention and tre; 
relevant to the special and/or und 
in Paragraph B.l .c. above. 

C. Administrative Requirements: 

1. Allow San Mateo County Drug an 
members to visit Contractor’s pro! 
time. One (1) day advance notific 
of the DAAB and the Alcohol and 
agree that an immediate visit is nc 

D. 

2. Provide statistical information upc 

Facility Requirements: 

ices); 

xrring disorder; and 

Id faith, to recruit and retain 
te with and relate to diverse 

staff receive training that 
:ment issues and approaches 
rserved populations designated 

Alcohol Advisory Board (DAAB) 
-am site(s) at a mutually agreed 
Ition will suffice when a member 
kug Services Administrator, 
:essary. 

I reasonable request of County. 

1. 

2. 

Maintain wheelchair accessibility to program activities according to 
governing law, including the Ameqcans With Disabilities Act (ADA), 
as applicable. .II 

;/ 

Provide service site(s) that will promote attainment of Contractor’s 
program objectives. Arrange the physical environment to. support 
those activities. 

3. Decrease program costs when pc 
cost from County surplus stores a 
items by County. 

3 

;sible by procuring items at no 
Id by accepting delivery of such 



E. Governance and Operational Requirements: 

1. Comply with all federal, state, and San Mateo County governmental 
agencies regulations and requirements including the requirements 
of the County’s Safe and Drug Free Schools Grant Agreement 
SDF03-1% with the State of California Department of Alcohol and 
Drug Programs. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel policies that discuss the following: 

1) 

2) 

Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a> Include criteria regarding the employment of 
current program participants. 

Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures for 
adrnission to and termination from the program. 

d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 

e. Policies far maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

4 



!I 
:i 
j! 

j 

f. A statement of participants’ !rights and the grievance 
procedure utilized to responkl to complaints. The statement 
and the grievance proceduri must be available to program 
participants. j 

9. A confidentiality policy that {omplies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: II 

/I 
1) 42 Code of Federal Regulation (CFR) regulations 

related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. II 

I/ 
2) California Mandated kIlood Testing and Confidentiality 

to Protect Public Hea/:lth Act of 1985 and all 
amendments, regarding AIDS/HIV issues. 

h. 

3) Health and Safety Cc/de Section 11812(c). 
// 

An abstinence-based prevention and recovery philosophy by 
which Contractor will maintain program structure, operation, 
and staffing. II 

II 

2) 

Contractor agrees that the use, sale, or distribution of 
alcohol and kcit drugs will be prohibited on all 
program premises; ahd at any event that is sponsored 
by or on behalf of C&tractor’s program (unless 
otherwise agreed upon in writing by the Alcohol and 
Drug Services Admijistrator). 

Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. j 

3) 
I 

Contractor agrees n& to accept any donations 
(including, bit not limited to, money, goods, services, 
promotional material!, entertainment, or use of any 
goods) from any company or organization whose 
principal business is ihe manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries/. 



i. A policy statement on smoking in program facilities and 
during program activities. 

1. A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

F. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose l:o County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

1) Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

6 



;I 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constit#es a conflict of interest which is 
detrimental to program participants; program implementation, or 
program functioning, County may rpquire Contractor to cease said 
activity. iI 4. ,I . ._ 

5. If Contractor does not cooperate w[th any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor-is non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. !I 

IV. Fiscal Certifications Ii 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following prqisions: 

A. In the event that Contractor’s program ow’bs money to any County agency 
for services or goods received specificall$ pursuant to this Agreement or 
owes money based on any audit as descqbed in -Paragraph IV.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. ,I 

/! 
1. In the event that Contractor has alteady received payment for 

services, Contractor shall promptly; refund to County, upon 
County’s request, the amount to be withheld. 

2. 

:. _ 

In the event that the federal, state,/lor San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and d&ermines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

II 
B. 

C. 

Maintain all financial records, perform all ‘cost allocations, and complete all 
financial reports according to standard accounting practices, as well as 
the California Department of Alcohol andi/Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-l 28 and A-l 33. 

‘i 
If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractors program at Contractor’s expense. 
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1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-l 28 or A-l 33. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D.l through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 



8. Contractor will submit a copy of thb audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject p County’s written approval. 

E. 

F. 

Make no capital equipment purchases not already included in Contractor’s 
approved budget, with contract funds, without prior written approval from 
the Director of the Human Services Agency or her designee. 

I/ 
I. County has the option to retain ow,nership of capital equipment 

purchased with contract funds. :I 
Ii 

Contractor will spend no contract funds on fundraising. 

.v. Unusual Incidents Policv il 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regardsito Contractor’s program(s), 
within twenty-four (24) hours of the incident, as Well as a written report to the 
County Alcohol and Drug Services Administrator!, within seven (7) calendar days 
of any unusual incident. 1 

A. Unusual incidents include, but are not lirt$ed to the following: 
I; 

1. Summoning of police/fire/emergency services personnel to the 
program premises in order to hand,le disturbances or crimes. 

2. The death by any cause of a persjn currently receiving services 
from Contractor’s program(s). ;: 

jl 
3. The death, under unusual circumstances, of any individual who has 

received services during the past {ix (6) to twelve (12) months from 
. _ the agency. !, . II 

4. 
!i 

Situations arising which would senously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key person@). 

5. Serious personal injury. /I 

6. Serious property damage. 

Attachment3prev final arial.‘doc 



ATTACHMENT 4 
Monitoring Procedures 

EL CENTRO DE LIBERTAD 
January I,2003 through December 31,2005 

Contractor’s Responsibilities 

A. Reportinq Requirements for Alcohol and Druq Prevention Services 

1. Submit to County monthly activity reports for prevention services 
describing actual delivery of services provided, and Prevention 
Activities Data System (PADS) reports of monthly demographic 
information. Submit reports within ten (10) calendar days after the ~-- 
end of each month. 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. 

2. Submit to County the Quarterly Expenses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

3. Submit to County. quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

4. Submit to Alcohol and Drug Services any alcohol and drug 
prevention outcome objectives data and reports as directed by the 
County Alcohol and Drug Services Administrator or her designee. 



II. County’s Responsibilities I 

A. A County program liaison will monitor the submission of all 
correspondence required in this Agreemeht, including, but not limited to: 

1. monthly reports and bills; 
jj 
I, 

2. financial reports such as annual b&gets, cost allocation plans, and 
cost reports; ii 

;i 

3. quarterly Expenses, Revenues and Units of Service reports; 

B. 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

A County program liaison will visit Contra&or during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may includ:e, but is not limited to: 

1. 

2. 

Review all pertinent participant records. 
jJ 

Conduct appropriate interviews/di$ussions with participants 
served by Contractor. I I 

3. Review and monitor all correspond,ence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. ;I 

4. 

5. 

Meet with appropriate program management and operations staff. 
I! 

Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may includ,e a review of Contractors 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibifs. 

6. 

a. Provide a written site review report documenting areas of 
compliance and any neces$ary corrective action(s) required. 

4 
I 

A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
program(s) at least once during the contract term. 

2 



C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the 
PADS forms to the State of California. 
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i! 

1. 

II. 

Ill. 

IV. 

il 
ATTACHMENT 5 j/ 

COUNTY OF SAN MATGO 
Equal Benefits Compliance Decljration Form 

1 I 

Vendor Identification 
I/ 

Name of Contractor: El Centro de Libertad 

1.. .. 

Contact Person: G eorGe&rG 
11 
!I 

Address: 1230- A Hopkins Ave, Redwood City CA 94/I62 

Phone Number:&o? r??-y%5 I 

Fax Number: 6y0) 5?7- 7272 c 
ii 
!I 5 
il !I 

Employees 
I( 

Does the Contractor have any employees? g Y& r No 
// 

Does the Contractor provide benefits to spouses of employees? r Yes ~No 

l If the answer to one or both of the above is no, ple&e skip to Section IV.* 
‘I 
II 

Equal Benefits Compliance (Check one) ; 

I?Yes, the Contractor complies by.offering equal benefits, as defined by Chapter 2.93, to 
its employees with spouses and its employees with[domestic partners. 

Eyes, the Contractor complies by offering a cash eqkivalent payment to eligible 
employees in lieu of equal benefits. II II 

n No, the Contractor does not comply. 

OThe Contractor is under a collective bargaining agieement which began on 
(date) and expires on j/ (date). 

Declaration /I 
/ ! 

I declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct, and that I am authorizeb to bind this entity contractually. 

Name (ylease print) 

’ Title 
7&+3/ff-9/P y 

Contrajtor Tax Identification Number 



__--__ -,v- - _ ._, .-. .-- --- .-- .-- -- . 
-d. .J 

.T 

COLNrY OF SkY MATE0 

Dq?amenti Comspondmx 

Date: Mzy X,2002 

Jane Ma&s, Almhoi md Drug Services 
Fax 802&40; Them: 8OMGI8; Pony: ELVd02PE 

SUBJECT: Conmd Thsuraxe !i.py~ow~! 

COliTRACTOR: El C&m ck Liba-kd (.fiEL4: Tk Freedom Center) 

. Yes 
.DUTES: 
hotides rronmidential alr:oho! xx! 
aclolescm!s in San Marco Couil@-. 

Compxhensive Liabili~ 
X, Additional .Insued 

Autmrmb<le Lizbiliq 

PmkssionzG Liabilirjl 

Wo~km’ Compxuticm 
- Ko exrqloyees 



AGREEMENT 
BETWEEN 

COUNTY OF SAN MATE0 

AND 

SOUTH COAST C’HILDREN’S SERVICES 

For the period of 

January I,2003 through December 31,2005 

Contact Person: 
Ernie Bednar 
Human Services Analyst 
(650) 802- 7675 



AGREEMENT WITH’ 
SOUTH COAST CHILDREN’S PERVICES 

FOR ALCOHOL AND DRUG PREVEYTION SERVICES 
I 

THIS AGREEMENT, entered into this !, day of 
2003, by and between the COUNTY OF SAN MATE011 hereinafter called “County” and ’ 
SOUTH COAST CHILDREN’S SERVICES hereinaftejcalled “Contractor”; 

. 
ii 

WITNESSETH:: -,------: 

WHEREAS, pursuant to Government Code, Sekion 31000, County may contract 
with independent contractors for the furnishing of sue! services to or for County or any 
Department/Agency thereof; and 

;i 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcoho(l and drug services in accordance 
with state and federal laws, regulations and funding mandates. 

I! 
NOW, THEREFORE, IT IS HEREBY AGREED/BY THE PARTIES HERETO AS 

FOLLOWS: 
I: 
/I 
I/ 

1. Exhibits and Attachments 8; 

The following Exhibits and Attachments are attached hereto and incorporated by 
reference herein. !I 

Exhibit A: California Safe and Drug Free-Free Schools and Communites 
Grant Funded Prevention Services 

Exhibit B: Payment for Services and Approved Budget (January I,2003 
December 31,2003) I! i’ 

Exhibit C: Outcome Based Management (OMB) and Budgeting 
Responsibilities // 

II 
Attachment 1: . 
Attachment 2: 

Compliance with Section 504 
Fingerprinting Compliance 

Attachment 3: Monitoring Procedures 
Attachment 4: Program Specific Requirements 
Attachment 5: Equal Benefit! Compliance 

!I 
2. Services to be Performed by Contractor 11 

In consideration of the payments hereinafter set forth in Exhibit B and 
Attachments herein, Contractor shall perform alcohol and drug prevention services as 
set forth in this Agreement, and Exhibit A and Attachmlents to the Agreement. 

II :I 
3. Payments 

\I 
;I 

A. Maximum Amount :i 
In full consideration of Contractor’s perfo%mance ofthe services described 

1 



Agreement shall not exceed ONE HUNDRED SIXTY-FIVE THOUSAND ONE 
HUNDRED SIXTY-EIGHT DC)L.LARS (Sl65,168) for the contract term. 

B. Rates, Amounts and Terms of Pavment 
The amounts, rates and terms of payment shall be specified in the Exhibit 

B to this Agreement. Any rate increase is subject to the approval of the Director of the 
Human Services Agency or her designee, and shall not be binding on County unless so 
approved in writing. In no event shall the maximum County obligation exceed the total 
specified in paragraph 3.A. above, unless a duly executed written Amendment to this 
Agreement authorizes an increase. Each payment shall be conditioned on the 
satisfactory performance of the services described in the Exhibits herein. In the event 
the Director of the Human Services Agency or her designee determines that Contractor 
has not satisfactorily performed services, and therefore decides to withhold payment, 
she shall issue written findings of unsatisfactory performance of services within seven 
(7) days of any decision to withhold payment. 

C. Time Limit for Submittinq Invoices 
Contractor shall submit an invoice for services to County in accordance 

with the provisions of the Exhibits and Attachment 4 herein. County shall not be 
obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier.. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (1 5’h) day of each month. 

D. Availabilitv of Fur& 
The County may terminate this Agreement or a portion of the services 

referenced in the Attachments and Exhibits based upon unavailability of federal, state, 
or County funds, by providing thirty (30) days written notice to Contractor. Contractor 
shall be entitled to receive payment for services rendered under this Agreement during 
the thirty (30) day period. 

4. Relationship of Partie.s 
It is expressly understood that this is an Agreement between two 

(2) independent parties and that no agency, employee, partnership, joint venture or 
other relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmless 
Contractor shall indemnify and save harmless the County, its officers, agents, 
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employees, and servants from all claims, suits, or actions of every name, kind and 
description, brought for, or on account of: (A) injuries t’b or death of any person, 
including Contractor, or (B) damages to any property df any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost, including but not limited to, the 
concurrent active or passive negligence of the County! its officers, agents, employees 
and servants, resulting from the performance of any work required of Contractor or 
payments made pursuant to the Agreement, provided [hat this shall not apply to injuries 
or damage for which the County has been found in a court of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

11 
The duty of Contractor to indemnify and save h$rmless, as set forth herein, shall 

include the duty to defend as set forth in Section 2778:of the California Civil Code. 
! 

~- -6. Insurance il 
A. Contractor shall not commence work or be required to commence work 

under this Agreement unless and until all insurance rebuired under this section has 
been obtained and such insurance has been approved by the Director of the Human 
Services Agency and Contractor shall use diligence toiobtain such issuance and to 
obtain such approval. The Contractor shall furnish theilHuman Services Agency with 
certificates of insurance evidencing the required coverage, and there shall be a specific 
contractual liability endorsement extending the Contractor’s coverage to include the 
contractual liability assumed by the Contractor pursuabt to this Agreement. These 
certificates shall specify or be endorsed to provide that thirty (30) days’ notice must be 
given, in writing, to the Human Services Agency or an4 pending change in the limits of 
liability or of any cancellation or modification of the pol’jcy. jl 

B. Workers’ Compensation and Emplover’s\Liabilitv Insurance 
Contractor shall have in effect during the; entire life of this Agreement, 

Workers’ Compensation and Employer’s Liability Insurance providing full statutory 
coverage. In signing this Agreement, Contractor makes the following certification, 
required by Section 1861 of the California Labor Code! 

:! 

I am aware of the provisions of Section 3700 o#he California Labor Code which 
requires.every employer to be insured against.l(~bility for Workers’ -. 
Compensation or to undertake self-insurance. IF; accordance with the provisions 
of the Code, and I will comply with such provrsrgns before commencing the 
performance of the work of this Agreement. :I 

II 
I! 

C. Liabilitv Insurance !! 
Contractor shall take out and maintain dhring the life of this Agreement 

such Bodily Injury Liability and Property Damage Liability Insurance as shall protect 
him/her/it while performing work covered by this Agreement from any and all claims for 
damages for bodily injury, including accidental death, as well as any and all claims for 
property damage which may arise from Contractor’s operations under this Agreement, 
whether such operations be by himself/herself/itself oriby any subcontractor or by 
anyone directly or indirectly employed by either of the.m. Such insurance shall be 
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combined single limit bodily injury and property damage-for each occurrence and shall 
not be less than the amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO,OOO 
(b) Automobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO.OOO 
w Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ Q 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance against 
the loss covered by such a policy, such other insurance shall be excess insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished or 
canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements described 

below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12), the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, as 
amended, requires that all benefits, aids, and services are made available to disabled 
persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 

B. Non-Discrimination - General 
No person shall, on the grounds of age (over 40), ancestry, creed, 

color, disability, marital status, medical conditions, national origin, political or religious 
affiliation, race, sex, sexual orientation or any non-job-related criteria be excluded from 
participation in, be denied the benefits, or be subjected to discrimination under this 
Agreement. 
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li 

C. Non-Discrimination - Emplovment jl 

Contractor shall ensure equal employment opportunity based on objective 
standards of recruitment, selection, promotion, classifi{ation, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employmen! policies shall be made available 
to County upon request. I I :i 

I 
D. Equal Benefits Compliance II 

With respect to the provision of employee benefits, Contractor shall 
comply with the County Ordinance which prohibits con&actors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. I/ II 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination /provisions of this Agreement 

shall be considered a breach of this Agreement and subject the Contractor to penalties, 
to be determined by the County Manager, including but not limited to: 

II 

“b: 
Termination of this Agreement; 
Disqualification of the Contractor from bidding on being 

awarded a County Contract for a period of up to. 3 years; 

:: 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual a.nd civil 

remedies and sanctions, as determined by the County !Manager. 
/j 

2. To effectuate the provisions of thi( paragraph, the County Manager 
shall have the authority to: !j 

!/ 

a. Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or 

! 
il 

b. Set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under thb Contract or any other contract 
between Contractor and County. ‘I 

il. ._ ..,... : 1 : : 

Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment 
and Housing Commission or any other entity charged with the investigation of 
allegations within thirty (30) days of such filing, provided that within such thirty (30) days 
such entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name ofjlthe complainant, a copy of such 
complaint and a description of the circumstance. Contr!actor shall provide County with a 
copy of their response to the complaint when filed. jl I/ 

II 
8. Child Abuse Prevention, Reportinq and Finq&rprintinq Requirements 

Contractor agrees to ensure that all known or sqspected instances of child abuse 
I 



Contractor agrees to ensure that all known or suspected instances of child abuse 
or neglect are reported to a child protective agency. Contractor agrees to fully comply 
with the Child Abuse and Neglect Reporting Act, California Penal Code Section 11164 
et seq. Contractor will ensure that all known or suspected instances of child abuse or 
neglect are reported to an agency (police department, sheriff’s department, County 
probation department if designated by the County to receive mandated reports, or the 
County welfare department) described in Penal Code Section 11165.9. This 
responsibility shall include: 

A. A requirement that all employees, consultants, or agents performing 
services under this contract who are required by Penal Code Section 11166(a), to 
report child abuse or neglect, sign a statement that he or she knows of the reporting 
requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when employees, 
consultants, or agents who are not required to report child abuse under Penal Code 
Section 11166(a), gain knowledge of, or reasonably suspect that a child has been a 
victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a volunteer 
position at Contractor’s program who will have a supervisory or disciplinary power over 
a minor or any person under his or her care will be fingerprinted in order to determine 
whether they have a criminal history which would compromise the safety of such 
minor(s) or person(s) under his or her care. (Penal Code Section I? 105.3(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above will be 
completed and the results of the process will be obtained before any of the Contractor’s 
employees, subcontractors, assignees or volunteers are assigned or permitted to work 
at the program. Alternatively, the Contractor may set a hire date prior to obtaining 
fingerprinting results contingent on the applicant certifying that: (1) his or her 
employment application truthfully and completely discloses whether he or she has ever 
been convicted of a felony or misdemeanor or been on parole or probation, and (2) that 
the applicant understands that a background check will be conducted, and that he or 
she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding 
convictions, has or omitted information regarding convictions, or if the fingerprinting 
results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon request, a 
written fingerprint certification required by subparagraph 8.C. above, for each applicant 
for employment or a volunteer position at the program for whom fingerprinting is 
required pursuant to subparagraph 8.C. above. Such certification shall state that the 
individual has been fingerprinted, that the process has disclosed no criminal history on 
the part of the individual, which would compromise the safety of persons with whom that 
individual has contact. Fingerprint information received from Department of Justice 
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9. Assiqnments and Subcontracts 
A. Without the written consent of the Directfr of the Human Services Agency 

or her designee, this Agreement is not assignable in whole or in part. Any assignment 
by Contractor without the written consent of the Director of the Human Services Agency 
or her designee violates this Agreement and shall automatically terminate this 
Agreement. !I 

I. ?I 
B. Contractor shall not employ subcontractors or consultants to carry out the 

responsibilities undertaken pursuant to this contract wr!hout the written consent of the 
Director of the Human Services Agency or her designeie. 

il 
C. All assignees, subcontractors, or consultants approved by the Director of 

the Human Services Agency or her designee shall be subject to the-same terms and 
conditions applicable to Contractor under this Agreement, and Contractor shall be liable 
for the assignee’s, subcontractor’s or consultants actslandlor omissions. 

D. All agreements between Contractor and &ubcontractor and/or assignee for 
services pursuant to this Agreement shall be in writing ibnd shall be provided to County. 

i! 
10. Records 

1; 

A. Contractor agrees to provide to County, to any federal or state department 
having monitoring or reviewing authority, to County’s authorized representatives and/or 
their appropriate audit agencies upon reasonable notice, access to and the right to 
examine and audit all records and documents necessalry to determine compliance with 
relevant federal, state, and local statutes, rules and regulations, and this Agreement, 
and to evaluate the quality, appropriateness and timeliness of services performed. 

:i 
B. Contractor shall maintain and preserve atI records relating to this 

Agreement in its possession of any third party performing work related to this 
Agreement for a period of five (5) years from the termidation date of this Agreement, or 
until audit findings are resolved, whichever is greater. i 

11. Compliance with Applicable Laws 
/I 
!I 

A. All services shall be performed in accordance with all applicable federal, 
state, County and municipal laws, ordinances, regulatiqns, and funding mandates, 
including but not limited to appropriate licensure, certification regulations, and 
requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the terms of this Agreement and state, 
federal, County or municipal law or regulations, the requirements of the applicable law 
will take precedence over the requirements set forth in jlthis Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

ii 
12. Entire Aqreement ‘I 

A. This Agreement is entire and contains all$he terms and conditions agreed 
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upon by the parties. No alteration or variation shall be valid unless made in writing and 
signed by the parties hereto, and no oral understanding or agreement shall be binding 
on- the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 

13. Interpretation and Ernforcement 
Controllino Law 
The validity of this Agreement and of its terms or provisions, as well 

as the rights and duties of the parties hereunder, the interpretation and p.erformance of 
this Agreement shall be governed by the laws of the State of California. 

14. Term and termination of the Agreement 
A. Subject to compiiance with the terms and conditions of this Agreement, 

the term of this Agreement shall be from January 1,2003, through December 31, 2005. 

B. This Agreement may be terminated by Contractor, the Director of the 
Human Services Agency or her designee at any time without a requirement of good 
cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont, CA 94002 

(2) In the case of Contractor, to: 
South Coast Children’s Services 
PC. Box 525 
Pescadero, CA 94060 



IN WITNESS WHEREOF, the parties hei 
representatives, have affixed their hands. 

COUNTY OF 

By: 

Rose Jacobs 
Board of Supc 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

to, by their duly authorized 

AN MATE0 

ibson, President 
visors, County of San Mateo 

‘I 

I) 
I 

SOUTH COAST CHILDREN’S SERVICES 
il 
ii 

Date: 3 &24 
1 ’ II 

03-05 sdfscoastside 
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EXHIBIT A 
SOUTH COAST CHILDREN’S SERVICES 
Coastside Youth Development Partnership 

Prevention Services Supported by California Safe and 
Drug-Free Schools and Communities Grant # SDF03-12 

January 1, 2003 through December 31,2005 

I. Coastside Youth Development Partnership (YDP) 
Contractor will provide the following alcohol and drug prevention services at 
mutually agreed upon locations in San Mateo County in compliance with the 
requirements of the County’s Safe and Drug Free Schools Grant Agreement 
SDF03-12 with the State of California Department of Alcohol and Drug Programs. 
The term of the Agreement is January I,2003 through December 31,2005. The 
services described in Exhibit A of this Agreement address the first year of the 
Contract period, which begins January I,2003 and ends December 31,2003. 
Services for year two (2) and year three (3) of the project will be negotiated with 
the Contractor prior to December 31 of each year. The Contract will be amended 
to reflect the services to be provided for the second and third year of the Contract 
period. 

A. Strategic Planning: January I,2003 through June 30, 2003 
1. Work in collaboration with San Mateo County Alcohol and Other 

Drug Services staff to develop a strategic plan for the southern 
coastside component of the Coastside YDP in the following ways: 
a. Initiate and facilitate a strategic planning process with 

Contractor’s Project Horizons Youth Council. 
b. Facilitate information gathering and the involvement of youth, 

family and community members in the strategic planning 
process. 

B. Proiect Horizons Youth Council 
1. Administer the operations of Project Horizons Youth Council and 

involve youth who are participants in development of all projects and 
activities. Participants will be involved in the planning, 
implementation and execution of projects and activities. At least ten 
(10) participants will attend monthly meetings during the school 
year. 

a. Provide outreach to at-risk youth attending Pescadero High 
School to involve them in program activities, including 
development and planning. 

2. Locate appropriate adults in the community who will use their 
knowledge and skills to facilitate each of the projects and activities 
with the participants. 
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il 
!i 

3. Provide support locating space forlthe projects and activities, 
purchasing supplies and arranging1 transportation for participants. 

I 

C. Prevention Activities in Southern Coakide Schools 
1. Develop at least two (2) activities, such as extracurricular classes or 

workshops to take place at the Pescadero High School site or another 
mutually agreed upon site. 

,/ 

a. At least five (5) members of Horizons Youth Council will 
assist in planning the activities. II 

2. 
II 

Develop twenty (20) activities each sfhool year at Pescadero High 
School. Involve the Youth Council in planning and developing 
activities utilizing information collecteb from youth through a youth 
interest inventory. Activities may include artistic expression, 
community service, cultural activities,! environmental strategies and 
appropriate recreational alternatives. ,jln addition to these activities 
participants will be offered tutoring, ald career guidance. 

a. 

b. 

C. 

A minimum of thirty (30) unduplicated participants will 
participate in a minimum of (26) hours of activities per 
participant. :/ 
Locate appropriate adults in the community who will use their 
knowledge and skills to facilitaie each of the projects and 
activities with the participants. j 
Facilitate the implementation of activities by securing space, 
purchasing supplies, providing transportation. 

D. 

3. Activities will be designed to help participants develop skills and to 
provide alternatives to violence and alcohol and drug use. 

II 
4. Assist El Centro de Libertad staff in advertising three (3) informational 

workshops for parents each year at Pescadero High School by: 
4 

a. Providing outreach to parents and the local community 
regarding the workshops. // 

b. Determining and suggesting appropriate topics, venues and 
scheduling for the workshops. 1 

I/ 
Prevention Hours of Staff Availabilitv 

:I 
!I 

Provide one thousand one hundred sixty-PO (1 ,I 62) hours of staff 
availability dedicated to alcohol and drug prevention direct program 
services, preparation time, and record ketping time. 

II 
II. Environmental Prevention _ i/ 

Work collaboratively-with County Alcohol Lnd Drug Services and other 
Ij C! 



Coastside YDP service providers and youth participants to develop and 
implement appropriate environmental prevention strategies. The 
environmental prevention efforts will work to effect changes in community 
attitudes and/or policies, in order to address identified issues/problems and 
positively influence an environment such as a school or community. 
Include progress on these efforts in quarterly narrative reports. 

Sccslydp 
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EXHIBIT B ii 
SOUTH COAST CHILDREN’S SFRVICES 
Coastside Youth Development Partnership 

Prevention Services Supported by Cal[fornia Safe and 
Drug-Free Schools and Commur$ties Grant 

January I,2003 through December 31,2005 
II 

I. Coastside Youth Development Partnership Prevkntion Services, Pavments 
(/ )I 

I. Rates of Pavment 

a. In full consideration of the Safe and Drug Free Schools and Communities 
Grant program services provided by Contractor, the total amount for 
prevention services contained in this Exhibit is ONE HUNDRED SIXTY- 
FIVE THOUSAND ONE HUNDRED SIXTY-EIGHT DOLLARS ($165,168). 
The program funding for each year of the project is as follows: 

II 

l January I,2003 through December 30;; 2003, is FIFTY-FIVE 
THOUSAND FIFTY-SIX DOLLARS ($55,056); 

l January I, 2004 through December 3012004, is is FIFTY-FIVE 
THOUSAND FIFTY-SIX DOLLARS ($55,056); 

l January I,2005 through December 3d, 2005, is is FIFTY-FIVE 
THOUSAND FIFTY-SIX DOLLARS ($$5,056). 

!I 
2. Pavments II 

II 
:i 

a. County will pay Contractor monthly in arrebrs for actual program expenses 
based onthe Contractor’s approved budget. 

’ ! 
b. Payments will-be made within thirty (30) days after receipt and approval by 

the Alcohol and Other Drug Services Adrnki&&or or her designee of 
Contractor’s accurate line item monthly edpenditure invoice and monthly 
activity report. II !! 

C. 

d. 

Invoices and/or supporting documentation! that are inaccurate or contain. 
inconsistencies must be corrected by Con~~ractor and a new invoice 
submitted prior to payment. il ! j 

il Contractor is permitted to adjust expendityres up to ten (10) percent 
between line item of their approved program budget. Any adjustments shall 
be documented in Contractor’s line item monthly expenditure invoice and 
will remain within the approved program bbdget. 

‘I 



3. Required Fiscal Documentation 

a. 

b. 

C. 

Contractor’s approved program budget for the period of January 1, 2003 
through December 31, 2003 is included in Section II. of this Exhibit. An 
annual budget covering all contracted services under this Agreement for 
years two and three of the Contract period shall be submitted by November 
15,2003, for year two, and November 15,2004, for year three of this 
Agreement. 

Contractor will submit to County a final/year-end Cost Report no later than 
sixty (60) days after the end of each program year. 

Contractor’s final-year-end Cost Report may serve as Contractor’s final 
budget revision upon approval of the Alcohol and Drug Services 
Administrator. 

4. Withholdinq Payment for Failure to Submit Reports 
County may withhold all or part of Contractor’s monthly payment if Contractor fails 
to submit timely satisfactorily completed reports during the term of this Agreement 
or the term(s) of previous Agreements, including but not limited to: 

a. 
b. 

:: 

F’ 
!a 
h. 
i. 
i 

annual budget proposal; 
line item monthly expenditure invoice; 
cost allocation plan; 
monthly Prevention Activity Data System (PADS) Reports; 
quarterly revenue, expenditure and units of service reports; 
monthly activity reports; 
monthly hours of staff availability reports ; 
quarterly narrative report; 
outcome objectives data/report; 
final/year-end Cost Report; 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 

5. Procedures in the Event of Termination of Aqreement 
County shall provide Contractor with thirty (30) days notice of its intent not to 
continue to contract with Contractor for any of the services described in the 
Agreement in the following fiscal year, and County may withhold all or part of 
Contractor’s final payment until: 

a. 

b. 

Contractor satisfactorily submits all reports required by this Agreement and 
until County has reviewed all of these reports, including the final Cost 
Report. 
Federal, state, or county government complete any audit that has been 
commissioned or is underway and submits the audit report, and County 
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6. 

7. 

II. 

C. 

has reviewed said audit report. 

In the events of audits, set forth above, pabment of amounts due and 
owing under the Agreement on the final inboice shall not be withheld more 
than one hundred eighty (180) days from $otice of termination of the 
Agreement or from expiration of the term. 1 

;i 

Contractor Notification to County of Inability b Provide All Units of 
Service jl 
If Contractor anticipates that it will not provide the fully contracted units of service, 
Contractor must notify the Alcohol and Drug Ser$ces Administrator or her 
designee, in writing, immediately upon-dimscovery/‘of such inability. 

Contractor’s Risk in Providing Extra Services! 
Services provided by Contractor more than thirty~~(30) days after County has given 
notice of termination, in excess of County’s maxiijnum contractual financial 
obligation, or in excess of Contractor’s contractual responsibility are solely at 
Contractor’s risk and financial responsibility, unless said extra services are 
specifically authorized in writing by the County and reflected in a duly executed 
Amendment to this Agreement. II ,I 

Approved Contract Expenditure Budget 

COST CATEGORY 

A. PERSONNEL COSTS 

Executive Director .05 FTE 

Program Director .GFTE 

Employee Benefits ~318% 

Total Personnel Costs 

B. TRAVEL EXPENSES 

Mileage 

Participant Transportation 

Total Travel Expenses 



C. OTHER DIRECT COSTS 

Office Supplies 

Postage/Mailing 

Printing/Duplicating 

Insurance 

Audit and Fiscal Costs 

Instruction 

Program Supplies 

Activity Fees 

otal Other Direct Costs 

D. INDIRECT COSTS 

Total Indirect Costs @ 5% 

E. CONTRACTUAL SERVICES 

Total Contractual Services 

TOTAL BUDGET ESTIMATE ALL CATEGORIES 
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I. 

EXHIBIT C i 
Outcome Based Management and Budgt$ing Responsibilities 

SOUTH COAST CHILDREN’S SERVICES 
January I,2003 through Decem!per 31,2005 

ji 
Contractor’s Responsibilities ‘I 
Engage in activities and supply information requ’ired to implement the County’s 
Outcome Based Management and Budgeting (GBM) initiative. Activities include, 
but are not limited to: !I 

A. 

B. 

C. 

attend planning and informational meetings; 
ii 

develop program performance and outco/ne measurements; 
!I 

collect and submit data necessary to fulfiiil measurement requirements; 

D. participate in technical assistance and trqining events offered by the 
Human Services Agency and seek technrcal assistance and training 
necessary to fulfill measurement requirements; 

!j 
E. participate in a review of performance and outcome information; and 

‘I 

F. comply with OBM Implementation Guidelines as specified in memos 
released by the Human Services Agencyi 

II. 
I 
II 

Human Services Agency’s (HSA) Responsibilities 

A. provide-technical assistance and suppor$o assist Contractor’s 
implementation of the County’s OBM initiative; jl 

B. issue and review OBM Implementation Guidelines; and 
)/ . . 

C. conduct review of performance and outcome information. 
!I 
1 
1; 

;/ 

.I 
il 
II 
II 
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ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will 
comply with Section 504 of the Rehabilitation Act of 1973, as amended, all 
requirements imposed by the applicable DHHS regulation, and all guidelines and 
interpretations issued pursuant thereto.. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of 
obtaining contracts after the date of this assurance. The Contractor(s) recognize/ 
recognizes and agree/agrees that contracts will be extended in reliance on-the 
representations and agreements made in this assurance. This assurance is binding on 
the Contractor(s), its successors, transferees, and assignees, and the person or 
persons whose signatures appear below are authorized to sign this assurance on 
behalf of the Contractor(s). 

(Check a or b) 
employs fewer than 15 persons. 

b. ( ) employs 15 or more persons and, pursuant to Section 84.7 (a) of 
the regulation (45 C.F.R. 84.7 (a)), has designated the following 
person(s) to coordinate its efforts to comply with the DHHS 
regulations. 

Name of 504 Person - Type or Print 

South Coast Children’s Services P.O. Box 525 
Name of Contractor(s) Type or Print Street Address or P.O. Box 

Pescadero, 
City 

CA ---- 
State 

94062 
Zip Code 

I ce ify th t the above information is h 
*Exception: DHHS regulations state that: “If a recipient with fewer than 15 employees 
finds that, after consultation with a handicapped person seeking its services, there is no 
method of complying with (the facility accessibility regulations).other than making a 
significant alteration in its existing facilities, the recipient may, as an alternative, refer 
the handicapped person to other providers of those services that are accessible.” 

03-05 sees 



ATTACHMENT 2 j/ 

A. 

B. 

C. 

FINGERPRINTING COMPLIANCE 
Agreement with ;j 

SOUTH COAST CHILDREN’S SERVICES 
Alcohol and Druq Prevention Services li 

II - 

In accordance with the Child Abuse Prevention and Reporting section of this Agreement, 
Contractor agrees as follows: Each applicant for employment or a volunteer position at 
Contractor’s program who will have a supervisory or disciplinary power over a minor or 
any person under his or her care will be fingerprintediin order to determine whether they 
have a criminal history which would compromise the safety of such minor(s) or person(s) 
under his or her care. (Penal Code 11105.3(a), as a$ended in 19.90 by AB 2617). All 
fingerprinting will be at Contractor’s sole expense. 

;I 
The fingerprinting process will be completed and the results of the process will be 
obtained before any of Contractor’s employees, subcontractors, assignees or volunteers 
are assigned or permitted to work at the program. Alternatively, the Contractor may set a 
hire date prior to obtaining fingerprinting results contingent on the applicant certifying 
that: (1) his or her employment application truthfully and completely discloses whether he 
or she has ever been convicted of a felony or misdemeanor or been on parole or 
probation, and (2) that the applicant understands that:a background check will be 
conducted, and that he or she will be dismissed from :‘employment immediately if he or 
she has failed to provide information regarding convictions, has provided incomplete 
information regarding convictions, has or omitted information regarding convictions, or if 
the fingerprinting results reveal any conviction incomtatible with this employment. 

Contractor will maintain, and will make available to County upon request, a written 
fingerprint certification for each applicant for employment or a volunteer position at the 
program for whom fingerprinting is required. Such certification shall state that the 
individual has been fingerprinted, that the process ha’s disclosed no criminal history on 
the part of the individual which would compromise the safety of persons with whom that 
individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DO,! directive. 

Revised 7/26/02 
Attach 2.docYDP 

‘! 

II 

‘I 
, _’ : :;.. 

: 

: 
1, 
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ATTACHMENT 3 
SOUTH COAST CHILDREN’S SERVICES 

January I,2003 through December 31,2005 
Program Specific Requirements 

I. General Administrative Requiremernts 
A. Attend each of the following meetings: 

1. Monthly Alcohol and Drug Prevention Provider’s meetings. 
2. Other meetings as required by the County. 

B. Acknowledge the San Mat.eo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

I. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this Agreement 
with written approval of the Director of the Human Services Agency or 
her designee. If Contractor subcontracts for any services under this 
Agreement, Contractor will guarantee that any and all subcontractors 
have and maintain the same level of insurance coverage required of 
the Contractor under this Agreement. Contractor and County will be 
listed as additional insured on all applicable insurance of 
subcontractor. 

a. All subcontracts are subject to pre-approval by State ADP of 
Subcontractor’s Workplan and Line-Item Budget. 

II. Administrative Requirements for Prevention Programs 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited t:o the following: 

1. 

2. 

3. 

Sign-in sheets; 

Activity logs; 

Documentation of referral criteria, evaluation materials, and reports 
pertaining to program activities; 

4. All documentation necessary to report on progress toward outcome 
objectives of services as specified in Exhibit A; and 

1 



5. 

1; 
Ii 

Other documentation and statistical information as determined by 
the Alcohol and Drug Services Adbinistrator in consultation with 
Contractor. I 

B. Administer alcohol and drug prevention drogram surveys and participate 
in other program evaluation efforts as dir&ted by the Alcohol and Drug 
Services Administrator or her designee. !I 

III. Proqram Certification 
1 
iI 

In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

I 
A. Program Requirements: 

II 
1. Commence new program servic$ no later than ninety (90) days 

after initiation of any start-up actrv$ies that are funded by County. 
ii 

2. Make use of available community i/-esources, including recreational 
resources. I 

I! 
3. Operate program(s) during times that provide reasonable 

accessibility for program participants with hours of operation posted 
in a conspicuous location. 1 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services/ to reach these services. 

‘i 

B. Underserved Populations Requirements:{ 
II 

1. Work collaboratively with the Cour$ty to provide outreach activities 
and prevention and treatment sen!ices to special and/or 
underserved populations that addiess their needs. 

I-,. -’ 
a. Work collaboratively with the County to provide multilingual, 

multicultural, and special population-oriented programs 
and/or alcohol and drug rel$ted materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. iI 

1 
b. Work collaboratively with Cpunty to ensure that Contractor’s 

program does not deny seyices based on language ability. 

C. Special and/or underserve? populations include the 
following: 
I> 

II 
Non-English speaking; 

I’ 
!I 

2 I 



2) hearing impaired; 
3) physically impaired; 
4) gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a co-occurring disorder; and 
9) diverse cultures. 

2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph B.1.c. above. 

C. Administrative Requirements: 

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide st,atistical information upon reasonable request of County. 

D. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor’s 
program objectives. Arrange the physical environment to support 
those activities. 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County.. 

E. Governance and Operational Requirements: 

3 



Comply with all federal, state, and/San Mateo County governmental 
agencies regulations and requireTents including requirements of 
the County’s Safe and Drug Free Schools Grant Agreement 
SDF03-12 with the State of Califobia Department of Alcohol and 
Drug Programs. I 

I 
Develop and enforce written policiks and procedures, to be 
maintained in an operations manubl available to all staff and 
volunteers. Include the following: :I 

II 
a. A conflict of interest policy qpplicable to all of Contractor’s 

program’s employees, which includes, but is not limited to, 
financial conflict of interest.1 

1 

b. Personnel policies that discbss the following: 

I> Criteria regarding eAployment of disabled people, 
including recovering !blcohol and drug abusers, for 
each position, including the minimum length of 
recovery required fo( each position. 

i/ 
a> Include criteri 

current progri 

2) Criteria describing tt 
experiential backgro 
treatment and preve 
use and related prot 
referral criteria such 
disorientation. 

C. Program eligibility standarc 
admission to and terminatic 

d. Procedures for obtaining m 
and emergency services. 

e. Policies for maintaining pal 
state and federal laws. Sur 
should Contractor’s progra: 

f. A statement of participants 
procedure utilized to respo 

4 
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m participants. 

3 required academic and/or 
Ind of Contractor’s program’s 
ltion staff in alcohol and drug 
terns, including recognition of 
3s jaundice, convulsions, and 

; and policies and procedures for 
n from the program. 

?dical, psychiatric evaluation, 

icipant records consistent with 
snder such records to County 
i cease operations. 

rights and the grievance 
d to complaints. The statement 



and the grievance procedure must be available to program 
participants. 

A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

1) 42 Code of F’ederal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and Confidentiality 
to Protect Public Health Act of 1985 and all 
amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy by 
which Contractor will maintain program structure, operation, 
and staffing. 

1) Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is sponsored 
by or on behalf of Contractor’s program (unless 
otherwise agreed upon in writing by the Alcohol and 
Drug Services Administrator). 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 

3) Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 
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j. A policy statement on the use of medically-prescribed drugs 
for dually diagnosed particip”ants or participants who have 
other medical problems. 1 

_ 

F. 

k. A policy statement on prevention of violence in the 
workplace. 

Conflict of Interest Requirements: 

1. If Contractor is a nonprofit will comply with the 
California Corporations 

2. 

3. 

I/ Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, an+ personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or othe!wise, without having first 
disclosed the same to the governing board. 

ji 
Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 4 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but &ot limited to, fiscal accounting 
or bookkeeping functions). ]I 

I> 

II 
Any member of Contractor’s governing board. 

II 
2) Any person who is re’iated by blood or marriage to a 

manager or a member of Contractor’s governing 
board. /I . .-. : : 

3) Any organization in which any person who is related 
by blood or marriage/it0 a manager or member of 
Contractor’s governing board has a substantial 
personal financial interest. 

Ii 
b. When Contractor enters into any agreement for the 

acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. II 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which is 

II 
6 I 



detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

IV. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph IV.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. Maintain all financial records, perform all cost allocations, and complete all 
financial reports according to standard accounting practices, as well as 
the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-l 28 and A-l 33. 

C. If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 
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3. 

ii 
I 

I 

If County reasonably believes thaigoverning board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Admin$trator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. I, 

D. 

;i 
ii 

If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular, No. A-l 28 or A-l 33. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

II 
- ~~ 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
’ FIFTY THOUSAND DOLLARS ($1150,000) or more of funds from 

the County must have a financial audit. 
I; 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revisiod), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two .(2) 
year period. ij. 

:I ! 
I 

4. Audit reports will identify each County program covered by the 
audit, including contract amounts gnd contract periods. 

5. 

6. 

7. 

8. 

il 
If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D.l through 3, directly above, those audit requirements shall apply 
in addition to the audit requiremen\s set forth herein. 

Contractor will permit independentljauditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

jj 

The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 1 

Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after terminaiion of this Agreement. 
Contractor shall submit a written rdquest for additional time to 
complete the audit report, subject io County’s written approval. .I 



E. Make no capital equipment purchases not already included in Contractor’s 
approved budget, with contract funds, without prior written approval from 
the Director of the Human Services Agency or her designee. 

1. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

V. Unusual Incidents Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incident:s include, but are not limited to the following: 

1. Summoning of police/fire/emergency services personnel to the 
program premises in order to handle disturbances or crimes. 

2. The death by any cause of a person currently receiving services 
from Cont,ractor’s program(s). 

3. The death, under unusual circumstances, of any individual who has 
received services during the past six (6) to twelve (12) months from 
the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 

AttachmenDprev final arial.doc 



ATTACHMENT 4 // 
Monitoring ProcedurFs 

SOUTH COAST CHILDREN’S FERVICES 
January I,2003 through Decemper 31,2005 

i 
I. Contractor’s Responsibilities !i _I, . . . . . 

II 
A. Reportinq Requirements for Alcohol and Druq Prevention Services 

Ji 

1. Submit to County monthly activity !eports for prevention services 
describing actual delivery of services provided, and Prevention 
Activities Data System (PADS) redorts of monthly demographic 
information. Submit reports within ten (10) calendar days after the 
end of each month. - II 

I/ 

Submit the annual PADS report, which is a year-end II a. 
compilation of demographicl information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. j: 

;/ 
2. Submit to County the Quarterly Expenses, Revenues and Units of 

Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar dabs after the end of each quarter. 

I 
3. Submit to County quarterly narrative reports describing actual 

delivery of services provided undef the Exhibits and listing the 
current members of Contractor’s gbverning board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

jl 
4. Submit to Alcohol and Drug Services any alcohol and drug 

- ._ prevention outcome objectives da& and reports as directed by the 
County Alcohol and Drug Servicesj/Administrator or her designee. 

II 



II. County’s Responsibilities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

1. 

2. 

monthly reports and bills; 

financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

B. 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. The visit may include, but is not limited to: 

1. 

2. 

3. 

4. 

5. 

6. 

Review all pertinent participant records. 

Conduct appropriate interviews/discussions with participants 
served by Contractor. 

Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

Meet with appropriate program management and operations staff. 

Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
compliance and any necessary corrective action(s) required. 

A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
program(s) at least once during the contract term. 

2 



C. Alcohol and Drug Services will conduct $onthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be i:nformation sharing, discussion of 
service delivery, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

II 

D. 

E. 

Provide ongoing technical assistance as fneeded. 
II 

Alcohol and Drug Services shall act as irkermediary on behalf of each 
contracted alcohol and drug service prov’/der in the submission of the 
PADS forms to the State of California. ji 

!I II 
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I. 

II. 

III. 

IV. 

ATTACHMENT 5 
COUNTY OF SAN MATE0 

Equal iBeunefits Compliance Declaration Form 

Vendor IdentificaQion 

Name of Contractor: South Coast Children’s Services 

Contact Person:.&L 
L 

JLZ. k- 

Address: P.O. Box 525, Pes&dero,CA 94060 

Phone Number: &5o)9? 9- 0 Q rS 
Fax Number: &3~~~5F~--0?0~ 

Employees 

Does the Contractor have any employees? ti es r No 

Does the Contractor provide benefits to spouses of employees? Iid ’ es r No 

* If the answer to one or both of the above is no, please skip to Section IV.* 

Equal Benefits Compliance (Check one) 

d es, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to 
its employees with spouses and its employees with domestic partners. 

q Yes, the Contractor complies by offering a cash equivalent payment to eligible 
employees in lieu of equal benefits,. 

q No, the Contractor does not comply. 

q The Contractor is under a collective bargaining agreement-which began on 
(date) and expires on (date). 

Declaration 

I declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct, and that I am authorized to bind this entity contractua,lly. 

Name (Please print) 



TO: 

FROM: 

Co-iKY- OF SAN MA? 
De-ptiental Correspond1 

Priscilla Harris-Morse, Risk &lanager 

he Mark-s, Alcoh.ol and Drug Swvices 
Fax: 5024440; Phone: 802-6418; Pony: HS? 

SUB.ECT: Contract lns~~ance Approwl 

CO??TR24CTOR: South Coast Childnx’s Sekces 

DOES CO~CTOR TIUVEL?, Yes 

DLTTIES: 
hotides alcohol and drug prevention serdws to you& or! ti 

lNZlU.NCE COVERAGE: 

Conpr&cnsive Liability 
X Additionalhued 

Automobile Liabtiity 

Improper Swl Conduct 

Workers’ Compensation 
- No employees 

RtmarksICcmnznts: 

Amount 

_$3M. 

bpprw 

A 

L.iL / 

0 
Cb 

ate: My 15; 2002 

: coastside. 

Insform.wp 

W$ve Mod@ 

i 

TOTAL F. 01 



AGREEMENT 
BETWEEN 

AGREEMENT 
BETWE-EN 

CO.UNT’Y OF SAN MATE0 

AND 

ASIAN AMERICAN RECOVERY SERVICES 

For the period of 

January 1,2003 through .December 31,2005 

Contact Person: 
Ernie Bednar 
Human Services Analyst 
(650) 802-7675 



FLAT RATE AGREEMENTIWITH 
ASIAN AMERICAN RECOVERY $ERVICES 

FOR ALCOHOL AND DRUG PREVEqION SERVICES 
i/ 

THIS AGREEMENT, entered into this !i day of 
2003, by and between the COUNTY OF SAN MATEO,;i hereinafter called “County” and ’ 
ASIAN AMERICAN RECOVERY SERVICES hereinaftfr called “Contractor”; 

/I 

W1TNESSETH.l -_---------i 1, 

WHEREAS, pursuant to Government Code, Sekion 31000, County may contract 
with independent contractors for the furnishing of suchkervices to or for County or any 
Department/Agency thereof; and _- I/ 

II 
ji 

WHEREAS, it is necessary and desirable that Contractor be retained for the 
purpose of performing professional services of alcoholland drug prevention services in 
accordance with state and federal laws, regulations a$ funding mandates. 

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 
FOLLOWS: II 

1. Exhibits and Attachments I 
The following Exhibits and Attachments are attgched hereto and incorporated by 

reference herein.. ; 

Exhibit A: California Safe and Drug Free-Free Schools and Communites 
Grant Funded Prevention Services 

Exhibit B: Payment for Services and Approved Budget (January I,2003 
through December 31,2003) i: 

Exhibit C: Outcome Based Management (OMB) and Budgeting 
Responsibilities !I 

I 

Attachment 1: Compliance with Section 504 
Attachment 2: Fingerprintingi Compliance 
Attachment 3: Program Specific Requirements 
Attachment 4: Monitoring Procedures 
Attachment 5: Equal Benefits Compliance 

2. Services to be Performed by Contractor jJ 
In consideration of the payments hereinafter set forth in Exhibit B and 

Attachments herein, Contractor shall perform alcohol and drug prevention services as 
set forth in this Agreement, and Exhibit A and Attachments to the Agreement. I 

I: 
3. Payments ‘I 

A. Maximum Amount /I 
II 

In full consideration of Contractor’s performance of the services described 
il 



Agreement shall not exceed THREE HUNDRED TWENTY FOUR THOUSAND 
DOLLARS ($324,000) for the contract term. 

B. Rates, Amounts and Terms of Pavment 
The amounts, rates and terms of payment shall be specified in the Exhibit 

B to this Agreement. Any rate increase is subject to the approval of the Director of the 
Human Services Agency or her designee, and shall not be binding on County unless so 
approved in writing. In no event shall the maximum County obligation exceed the total 
specified in paragraph 3.A. above, unless a duly executed written Amendment to this 
Agreement authorizes an increase. Each payment shall be conditioned on the 
satisfactory performance of the services described in the Exhibits herein. In the event 
the Director of the Human Services Agency or her designee determines that Contractor 
has not satisfactorily performed services and therefore decides to withhold payment, 
she shall issue written findings of unsatisfactory performance of services within seven 
(7) days of any decision to withhold payment. 

C. Time Limit for Submitting Invoices 
Contractor shall submit an invoice for services to County in accordance 

with the provisions of the Exhibit B herein. County shall not be obligated to pay 
Contractor for the services covered by any invoice if Contractor presents the invoice to 
County more than one hundred eighty (180) days after the date Contractor renders the 
services, or more than ninety (90) days after this Agreement terminates, whichever is 
earlier. To ensure full and timely payment for services provided, Contractor is required 
to submit invoices for services provided no later than the fifteenth (1 Sth) day of each 
month. 

D. Availability of Funds 
The County may terminate this Agreement or a portion of the services 

referenced in the Attachments and Exhibits based upon unavailability of federal, state, 
or County funds, by providing thirty (30) days written notice to Contractor. Contractor 
shall be entitled to receive payment for services rendered under this Agreement during 
the thirty (30) day period. 

4. Relationship of Parties 
It is expressly understood that this is an Agreement between two 

(2) independent parties and that no agency, employee, partnership, joint venture or 
other relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

5. Hold Harmless 
Contractor shall indemnify and save harmless the County, its officers, agents, 
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employees, and servants from all claims, suits, or actions of every name, kind and 
description, brought for, or on account of: (A) injuries to: or death of any person, 
including Contractor, or (B) damages to any property of any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost, including but not limited to, the 
concurrent active or passive negligence of the County, its officers, agents, employees 
and servants, resulting from the performance of any wdrk required of Contractor or 
payments made pursuant to the Agreement, provided that this shall:not apply to injuries 
or damage for which the County has been found in a cyurt of competent jurisdiction to 
be solely liable by reason of its own negligence or willfyl misconduct. 

The duty of Contractor to indemnify and save harmless, as set forth herein, shall 
include the duty to defend as set forth in Section 2778 of the California Civil Code. 

-~- 
6. Insurance 

/I 
i 

A. Contractor shall not commence work or be required to commence work 
under this Agreement unless and until all insurance required under this section has 
been obtained and such insurance has been approved/by the Director of the Human 
Services Agency and Contractor shall use diligence to bbtain such issuance and to 
obtain such approval. The Contractor shall furnish the puman Services Agency with 
certificates of insurance evidencing the required covemge, and there shall be a specific 
contractual liability endorsement extending the Contractor’s coverage to include the 
contractual liability assumed by the Contractor pursuant to this Agreement. These 
certificates shall specify or be endorsed to provide that!thirty (30) days’ notice must be 
given, in writing, to the Human Services Agency or anyipending change in the limits of 
liability or of any cancellation or modification of the policy. 

‘I 
I 

B. Workers’ Compensation and Employer’s Liabilitv Insurance 
Contractor shall have in effect during thepntire life of this Agreement, 

Workers’ Compensation and Employer’s Liability Insurance providing full statutory 
coverage. In signing.this Agreement, Contractor make{ the following certification, 
required by Section 1861 of the California Labor Coded 

jl 
I am aware of the provisions of Section 3700 of \he Califomia Labor Code which 
requires every employer to be insured against /iAbility for Workers’ 
Compensation or to undertake se/f-insurance in !)accordance with the provisions 
of the Code, and I will comply with such provisiTs before commencing the 
performance of the work of this Agreement. :, 

II 

C. Liability Insurance 
Contractor shall take out and maintain d 

such Bodily Injury Liability and Property Damage Liabi 
him/her/it while performing work covered by this Agree 
damages for bodily injury, including accidental death, 
property damage which may arise from Contractor’s o 
whether such operations be by himself/herself/itself or 
anyone directly or indirectly employed by either of the1 

3 
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ity Insurance as shall protect 
nent from any and all claims for 
s well as any and all claims for 
lerations under this Agreement, 
by any subcontractor or by 
I. Such insurance shall be 



combined single limit bodily injury and property damage for each occurrence and shall 
not be less than the amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO,OOO 

Automobile L.iability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO,OOO 
Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ 0 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance--against 
the loss covered by such a policy, such other insurance shall be excess insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished or 
canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements described 

below: 
A. Section 504 of the Rehabilitation Act of 1973 

1) Pursuant to Section 504 (Public Law 93-l 12) the Contractor 
agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, as 
amended, requires that all benefits, aids, and services are made available to disabled 
persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon as possible but not later than by the end of the 
current Fiscal Year. 

B. Non-Discrimination - General 
No person shall, on the grounds of age (over 40), ancestry, creed, 

color, disability, marital status, medical conditions, national origin, political or religious 
affiliation, race, sex, sexual orientation or any non-job-related criteria be excluded from 
participation in, be denied the benefits, or be subjected to discrimination under this 
Agreement. 
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il 
C. Non-Discrimination - Emplovment II 

Contractor shall ensure equal employme;t opportunity based on objective 
standards of recruitment, selection, promotion, classification, compensation, 
performance evaluations, and management relations, for all employees under this 
Agreement. Contractor’s equal opportunity employment policies shall be made available 
to County upon request. I 

ii j/ _ 
D. Equal Benefits Compliance ;( 

With respect to the provision of employee benefits, Contractor shall 
comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. I 

ii I 
E. Violation of the Non-Discrimination Provisions 

1. Violation of the non-discriminationiprovisions of this Agreement 
shall be considered a breach of this Agreement and subject the Contractor to penalties, 
to be determined by the County Manager, including but not limited to: 

a. 
I! 

Termination of this Agreement; 
b. Disqualification of the Cont{actor from bidding on being 

awarded a County Contract for a period of up to 3 years; 

:: 
Liquidated damages of $2,500 per violation; 
Imposition of other approprjate contractual and civil 

remedies and sanctions, as determined by the County !n/lanager. 
il 

2. To effectuate the provisions of this: paragraph, the County Manager 
shall have the authorityto: J . 

a. Examine Contractor’s employment records with respect to 
compliance with this paragraph; and/or j 

b. Set off all or any portion of the amount described in this 
paragraph against amounts due to Contractor under th,e Contract or any other contract 
between Contractor and County. !I. - . ..- 

I 

Contractor shall report to the County Maiager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment 
and Housing Commission or any other entity charged with the investigation of 
allegations within thirty (30) days of such filing, provided that within such thirty (30) days 
such entity has not notified Contractor that such charges are dismissed or otherwise 
unfounded. Such notification shall include the name ofithe complainant, a copy of such 
complaint and a description of the circumstance. Contcactor shall provide County with a 
copy of their response to the complaint when filed. /I , 

I 

8. Child Abuse Prevention, Reportinq and FinqArprintinq Requirements 
Contractor agrees to ensure that all known or s{spected instances of child abuse 



or neglect are reported to a child protective agency. Contractor agrees to fully comply 
with the Child Abuse and Neglect Reporting Act, California Penal Code Section 11164 
et seq. Contractor will ensure that all known or suspected instances of child abuse or 
neglect are reported to an agency (police department, sheriffs department, County 
probation department if designated by the County to receive mandated reports, or the 
County welfare department) described in Penal Code Section 11165.9. This 
responsibility shall include: 

A. A requirement that all employees, consultants, or agents performing 
services under this contract who are required by Penal Code Section 11166(a), to 
report child abuse or neglect, sign a statement that he or she knows of the reporting 
requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when employees, 
consultants, or agents who are not required to report child abuse under Penal Code 
Section 11166(a), gain knowledge of, or reasonably suspect that a child has been a 
victim of abuse or neglect. 

C. Contractor agrees that each applicant for employment or a volunteer 
position at Contractor’s program who will have a supervisory or disciplinary power over 
a minor or any person under his or her care will be fingerprinted in order to determine 
whether they have a criminal history which would compromise the safety of such 
minor(s) or person(s) under his or her care. (Penal Code Section 111053(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above will be 
completed and the results of the process will be obtained before any of the Contractor’s 
employees, subcontractors, assignees or volunteers are assigned or permitted to work 
at the program. Alternatively, the Contractor may set a hire date prior to obtaining 
fingerprinting results contingent on the applicant certifying that: (1) his or her 
employment application truthfully and completely discloses whether he or she has ever 
been convicted of a felony or misdemeanor or been on parole or probation, and (2) that 
the applicant understands that a background check will be conducted, and that he or 
she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding 
convictions, has or omitted information regarding convictions, or if the fingerprinting 
results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon request, a 
written fingerprint certification required by subparagraph 8.C. above, for each applicant 
for employment or a volunteer position at the program for whom fingerprinting is 
required pursuant to subparagraph 8-C. above. Such certification shall state that the 
individual has been fingerprinted, that the process has disclosed no criminal history on 
the part of the individual, which would compromise the safety of persons with whom that 
individual has contact. Fingerprint information received from Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 
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il 
j/ 

9. Assiqnments and Subcontracts 
A. Without the written consent of the of the Human Services Agency’ 

or her designee, this Agreement is not assignable in whole or in part. Any assignment 
by Contractor without the written consent of the Director of the Human Services Agency 
or her designee violates this Agreement and shall automatically terminate this 
Agreement. I j . 

ij 
I 

B. Contractor shall not employ subcontractgrs or consultants to carry out the 
responsibilities undertaken pursuant to this contract wrthout the written consent of the 
Director of the Human Services Agency or her designee. 

C. All assignees, subcontractors, or consultants approved by the Director of 
/I 

the Human Services Agency or her designee shall be &ubject to the same terms and 
conditions applicable to Contractor under this Agreement, and Contractor shall be liable 
for the assignee’s, subcontractor’s or consultants actsj)and/or omissions. 

il 
D. All agreements between Contractor and subcontractor and/or assignee for 

services pursuant to this Agreement shall be in writing’iand shall be provided to County. 

10. Records 
A. Contractor agrees to provide to County, to any federal or state department 

having monitoring or reviewing authority, to County’s authorized representatives and/or 
their appropriate audit agencies upon reasonable notice, access to and the right to 
examine and audit all records and documents necessary to determine compliance with 
relevant federal, state, and local statutes, rules and regulations, and this Agreement, 
and to evaluate the quality, appropriateness and timeliness of services performed. 

Ij 
B. Contractor shall maintain and preserve ail records relating to this 

Agreement in its possession of any third party perform’ing work related to this 
Agreement for a period of five (5) years from the termihation date of this Agreement, or 
until audit findings are resolved, whichever is greater. [ 

li I 
11. Compliance with Applicable Laws ;I 

A. All services shall be performed in accordance with all applicable federal, 
state, County and municipal laws, ordinances, regulatibns, and funding mandates, 
including but not limited to appropriate licensure, certification regulations, and 
requirements pertaining to confidentiality, civil rights, and quality assurance. 

B. In the event of a conflict between the te$ms of this Agreement and state, 
federal, County or municipal law or regulations, the requirements of the applicable law 
will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately cokplete, sign, and submit all 
‘1 

necessary documentation of compliance. 
I/ 



12. Entire Agreement 
A. This Agreement is entire and contains all the terms and conditions agreed 

upon by the parties. No alteration or variation shall be valid unless made in writing and 
signed by the parties hereto, and no oral understanding or agreement shall be binding 
on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in-this Agreement are 
computed on an annualized basis. 

13. Interpretation and Enf,oacemen~ 
Controlling Law 

not necessarily inclusive of start-up costs, or 

The validity of this Agreement and of its terms or provisions, as well 
as the rights and duties of the parties hereunder, the interpretation and performance of 
this Agreement shall be govemed by the laws of the State of California. 

14. Term and termination .of the Agreement 
A. Subject to compliance with the terms and conditions of this Agreement, 

the term of this Agreement shall be from January 1, 2003, through December 31, 2005. 

B. This Agreement may be terminated by Contractor, the Director of the 
Human Services Agency or her designee at any time without a requirement of good 
cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont, CA 94002 

(2) In the case of Contractor, to: 
Asian American Recovery Services 
965 Mission St # 325 
San Francisco. CA 94103 



IN WITNESS WHEREOF, the parties hereto, by their duly authorized 
representatives, have affixed their hands. Ij 

II 
.I 

coutm OF FAN MATEo 
!I 

By: I! 
11 
/I 

Rose Jacobs Gibson, President 
Board of Sup$rvisors, County of San Mateo 

I/ 
: j 

Date: 

ATTEST: 

Clerk of Said Board ;I 

Date: ;! 

03-05 sdfsaars 

ASIAN AMERICAN IECOVERY SERVICES 

~eorlardo A. % 

Name, Title - Print 

Date: MGW& 23,s 73 
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EXHIBIT A 
PROGRAM DESCRIPTION 

ASIAN. AMERICAN RECOVERY SERVICES 
North San Mateo County Youth Development Partnership 
Prevention Services Supported by a California Safe and 

Drug-Free Schools and Communities Grant (Grant # SDF03-05) 
January I, 2003 through December 31,2005 

I. North San Mateo County.Youth Development Partnership (YDP) 
Contractor will provide the following alcohol and drug prevention services at 
mutually agreed upon locations in San Mateo County in compliance with the 
requirements. of the County’s Safe and Drug Free Schools Grant Agreement 
SDF03-05 with the State of California Department of Alcohol and Drug Programs. 
The term of the Agreement is January I,2003 and ends December 31,2005. The 
services described in Exhibit A of this Agreement address the first year of the 
Contract period, which begins January I,2003 and ends December 31,2003. 
Services for year two (2) and year three (3) of the project will be negotiated with 
the Contractor prior to December 31 of each year. The Contract will be amended 
to reflect the services to be provided for the second and third year of the Contract 
period. 

A. Strategic Planning 
1. Assist in the development of a strategic plan for the YDP in 

cooperation with San Mateo County Alcohol and Other Drug 
Services staff and the Youth Leadership Institute. The 
completion date for the strategic plan is June 30, 2003. 

2. Facilitate information gathering and the involvement of youth, 
parents and community members in the strategic planning 
process. 

B. IFridav Night Live Proqram Implementation 
I, Develop a Friday Night Live (FNL) group at Jefferson High 

School. Groups will be tailored to address the specific needs of 
the school and ongoing training will be provided to address 
those needs. The groups will meet a minimum of two (2) hours 
per session for at least twenty (20) sessions during each school 
year. The groups will serve a minimum of twenty (20) 
unduplicated participants each school year. Participants will be 
ages fourteen (14) to eighteen (18). Participants trained in these 
groups will provide one-on-one mentoring to a minimum of (15) 
fifteen students from Pollicita Middle School. 

2. Develop a Friday Night Live (FNL) group at Westmoor High 
School. Groups will be tailored to address the specific needs of 
the school and ongoing training will be provided to address 

1 



those needs. The groups will meet a minimum of two (2) hours 
per session for at least twenty (20) sessions during each school 
year. The groups will serve a minimum of twenty (20) 
unduplicated participants during each school. Participants will be 
ages fourteen (14) to eighteen (il8). Participants trained in these 
groups will provided one-on-on& mentoring to a minimum of 
fifteen (15) students from Fernando Rivera Intermediate School. 

II 
3. Develop a Friday Night Live (Fl$lL) group at Oceana High 

School. Groups will be tailored to address the specific needs of 
the school and ongoing traininglwill be provided to address 
those needs,.The groups will mket a minimum of two (2) hours 
per session for at least twenty (20) sessions during each school 
year. The groups will serve a m,/nimum of twenty (20) 
unduplicated participants during each school. Participants will be 
ages fourteen (14) to eighteen (18). 

it 
4. Develop a Friday Night live (Fi$L) group at Terra Nova High 

School. Groups will be tailored to address the specific needs of 
the school and ongoing trainingiwill be provided to address 
those needs. The groups will meet a minimum of two (2) hours 
per session for at least twenty (20) sessions during each school 
year. The groups will serve a m’inimum of twenty (20) 
unduplicated participants during each school. Participants will be 
ages fourteen (14) to eighteen (I 8). 

1: 
5. Provide four (4) follow up group9 each school year at Jefferson, 

Westmoor, Oceana High, and prra Nova High Schools. The 
focus of the groups will be on vrolence prevention and they will 
be offered to all Challenge Dayjpatticipants and other interested 
students. The groups will serve/a minimum of forty (40) 
unduplicated participants per school year. Contractor will 
provide follow up and.dialogue on topics raised on Challenge 
Day. Each group will address the roots of violence and 
oppression and will develop a gouth-led project each year to 
promote a positive environment at their school. 

6. 
[I 

Coordinate and assist FNL participants in developing a minimum 
of four (4) environmental preve$ion projects each school year. 
The projects will raise commun$y awareness, create parent 

s involvement, or change local systems in positive ways. 
,I 

The activities will lead to a reduiction of alcohol or drug use 
among teens in Daly City and Pacifica. Each project will have 
the involvement of a minimum of (10) youth participants from 
FNL groups. li 



C. Prevention Hours of Staff Availability 
Provide three thousand one hundred twenty-seven (3,127) hours of 
staff availability dedicated to alcohol and drug prevention direct 
program services, preparation time, and record keeping time. 

II. Environmental Prevention 
Work collaborative with County alcohol and Drug Services and North San 
Mateo County YDP service providers and participants to develop and 
implement appropriate environmental prevention strategies. The 
environmental prevention efforts will work to effect changes in community 
attitudes and/or policies, in orderto-address identified issues/problems and 
positively influence an environment such as a school or community. Include 
progress on these efforts in quarterly narrative reports. 

Aars-ex-a 
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EXHIBIT B iI 
ASIAN AMERICAN RECOVERY %ERVicES 

North San Mateo County Youth Develoiment Partnership 
Prevention Services Supported by California Safe and 

Drug-Free Schools and Commur-$ties Grant 

I - January I,2003 through Decemb$r 31,2005 
I 

I. North San Mateo County Youth Development Pardership Prevention Services, 
Payments { 

/i 
1. Rates of Pavment Ii 

I: ;I 
a. In full consideration of the Safe and Drug Free Schools and Communities 

Grant program-services provided by Cont{actor, the total amount for 
prevention services contained in this Exhibit is THREE HUNDRED 
TWENTY-FOUR THOUSAND DOLLARS ($324,000). The program funding 
for each year of the project is as follows: “- 

I ii 
l January I,2003 through December 3Q 2003, is ONE HUNDRED 

EIGHT THOUSAND DOLLARS ($108,,000); 
I! 

l January I,2004 through December 3$2004, is ONE HUNDRED 
EIGHT THOUSAND DOLLARS ($108,ipOO); 

/I 
l January I,2005 through December 30,,2005, is ONE HUNDRED 

EIGHT THOUSAND DOLLARS ($108,~00). 
il 

2. Payments I/ 
.i 

a. County will pay Contractor monthly in arrears for actual program expenses 
based on the Contractor’s approved budget. 

‘I 
b. Payments will. be made within thirty (30) days after receipt and.approval by 

the Alcohol and Other Drug Services Addinistrator or her designee of 
Contractor’s accurate line item monthly ejpenditure invoice and monthly 
activity report. ‘I 

II 
C. Invoices and/or supporting documentation that are inaccurate or contain 

inconsistencies must be corrected by Contractor and a new invoice 
submitted prior to payment. ‘I 

;j 

d. Contractor is permitted to adjust expenditkes up to ten (10) percent 
between line items of their approved prog:am budget. Any adjustments 
shall be documented in Contractor’s line ijem monthly expenditure invoice 
and will remain within the approved progrhm budget. 



3. Required Fiscal Documentation 

a. Contractor’s approved program budget for the period of January I, 2003 
through December 31, 2003 is included in Section II. of this Exhibit. An 
annual budget covering all contracted services under this Agreement for 
years two and three of the Contract period shall be submitted by November 
15 of 2003, for year two, and November 15, 2004, for year three of this 
Agreement. 

b. Contractor will submit to County a final/year-end Cost Report no later than 
sixty (60) days after the end of each program year. 

C. -- Contractor’s final-year-end Cost Report may serve as Contractor’s final 
budget revision upon approval of the Alcohol and Drug Services 
Administrator.. 

4. Withholding Payment fo,r Failure to Submit Reports 
County may withhold altar part of Contractor’s monthly payment if Contractor fails 
to submit timely satisfactorily completed reports during the term of this Agreement 
or the term(s) of previous Agreements, including but not limited to: 

a. 
b. 

:: 

F’ 
cl* 
h. 
i. 
i. 

annual budget proposal; 
line item monthly expenditure invoice; 
cost allocation plan; 
monthly Prevention Activity Data System (PADS) Reports; 
quarterly revenue, expenditure and units of service reports; 
monthly activity reports; 
monthly hours of .staff availability reports ; 
quarterly narrative report; 
outcome objectives data/report; 
final/year-end Cost Report; 

County will release to Contractor any payments withheld under this section to 
Contractor when County verifies that Contractor has submitted all required 
documents. 

5. Procedures in the Event of Termination of Agreement 
County shall provide Contractor with thirty (30) days notice of its intent not to 
continue to contract with Contractor for any of the services described in the 
Agreement in the following fiscal year, and County may withhold all or part of 
Contractor’s final payment until: 

a. 

b. 

Contractor satisfactorily submits all reports required by this Agreement and 
until County has reviewed all of these reports, including the final Cost 
Report. 
Federal, state, or county government complete any audit that has been 
commissioned or is underway and submits the audit report, and County 
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has reviewed said audit report. 

C. In the events of audits, set forth above, payment of amounts due and 
owing under the Agreement on the final i$oice shall not be withheld more 
than one hundred eighty (180) days from ;notice of termination of the 
Agreement or from expiration of the term.1 

/I 
6. Contractor Notification to County of Inability to Provide All Units of 

Service /I 
If Contractor anticipates that it will not provide the fully contracted units of service, 
Contractor must notify the Alcohol and Drug SeTices Administrator or her 
designee, in writing, immediately upon discovery of such inability. 

I I 
7. Contractor’s Risk in Providinq Extra Service6 

Services provided by Contractor more than thirtq (30) days after County has given 
notice of termination, in excess of County’s maximum contractual financial 
obligation, or in excess of Contractor’s contractual responsibility are solely at 
Contractor’s risk and financial responsibility, unless said extra services are 
specifically authorized in writing by the County abd reflected in a duly executed 
Amendment to this Agreement. ‘I 

i/ 
II. Approved Contract Expenditure Budqet 

:; 
I! 

COST CATEGORY 

;EEE 

A. PERSONNEL COSTS 

Program Director (.25 FTE) E,Hb 

Health Educator (1 .O FTE) /$1m11$ 

Health Educator (50 FTE) ’ I$Is.oooG 

Employee Benefits @ 24 % =15,1201/j15,120/115.12( 

Total Personnel Costs 1$78,12011p 

6. TRAVEL EXPENSES 
II--III 

Local travel mileage 1$2.66711$2.661/$2,66i 

IilIIII 

I)I)IE 
otal Travel Expenses Js2,66711$2,661) 

3 I 

- 

Ii 
Ii 
I[ 
1 I[ 
I[ 
IL 
I[ ) ) I[ 
I[ T IL 
I[ 
I[ r I[ - 

TOTAL COST 

TO PROJECT I 

$ 45,000~ 

sss,oool 



C. OTHER DIRECT COSTS 

Rent 

Program Supplies 

otal Other Direct Costs 

D. INDIRECT COSTS 

Total Indirect Costs @ 8% 

E. CONTRACTUAL SERVICES 

Jefferson Union High School District 

Total Contractual Services 

TOTAL BUDGET ESTIMATE ALL CATEGORIES 

aars ex-b 
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I. 

EXHIBIT C j. 
Outcome Based Management and Budgetmg Responsibilities 

ASIAN AMERICAN RECOVERY jSERVlCES 
January I,2003 through Decemper 31,2005 

;I 
Contractor’s Responsibilities 1; 

Engage in activities and supply information required to implement the County’s 
Outcome Based Management and Budgeting (q;BM) initiative. Activities include, 
but are not limited to: i j 

A. 
iI 

attend planning and informational meetings; 
II 

B. develop program performance and outcome measurements; 
I 
I 

C. collect and submit data necessary to fulfil,i measurement requirements; 
‘I 

D. participate in technical assistance and training events offered by the 
Human’ Services Agency and seek technical assistance and training 
necessary to fulfill measurement requirejents; 

E. participate in a review of performance ani outcome information; and 

F. comply with OBM Implementation Guidelines as specified in memos 
released by the Human Services Agency/ 

.I 

II. Human Services Agency’s (HSA) Responsibi’/ities 
I 

A. provide technical assistance and supportlit assist Contractor’s 
implementation of the County’s OBM initibtive; 

B. issue and review OBM Implementation Guidelines; and 

C. 

;i :i 
conduct review of performance and outcqme information. 

Exhibit-C OBMaarcsat02-03 



ATTACHMENT 1 

(Required only from Contractors who provide services directly to the public on County’s behalf) 

Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

The undersigned (hereinafter called the “Contractor(s)“) hereby agrees that it will 
comply with Section 504 of the Rehabilitation Act of 1973, as amended, all 
requirements imposed by the applicable DHHS regulation, and all guidelines and 
interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in consideration of and for the purpose of 
obtaining contracts after the date of this assurance. The Contractor(s) recognize/ 
recognizes and agree/agrees that contracts will be extended in reliance on the 
representations and agreements made in this assurance. This assurance is binding on 
the Contractor(s), its successors, transferees, and assignees, and the person or 
persons whose signatures appear below are authorized to sign this assurance on 
behalf of the Contractor(s). 

The Contractor(s): (Check a or b) 
a. ( ) employs fewer than I5 persons. 

b. (3 ) employs I!5 or more persons and, pursuant to Section 84.7 (a) of 
the regulation (45 C.F.R. 84.7 (a)), has designated the following 
person(s) to coordinate its efforts to comply with the DHHS 
regulations. 

Ml;ly C~WYLDJ, Dir&r- O( (-hmu= &rotir~~ 
Name of 504 Person -Type or Print 

Asian American Recover-v Services 134 Hillside Blvd-------------- 
Name of Contractor(s) Type or Print Street Address or P.O. Box 

Dalv Citv, 
City 

CA --me-- 
State 

94014 
Zip Code 

I certify that the above information is complete and correc to the best of my knowledge 
my. 23,zoO3 

Date ##rized Official 

*Exception: DHHS regulations state that: “If a recipient with fewer than 15 employees 
finds that, after consultation with a handicapped person seeking its services, there is no 
method of complying with (the f:acility accessibility regulations).other than making a 
significant alteration in its existing facilities, the recipient may, as an alternative, refer 
the handicapped person to other providers of those services that are accessible.” 

03-05 sdfsnorcoydpl 



ATTACHMENT 2 
4 
1 

A. 

6. 

C. 

FINGERPRINTING COMPL$NCE 
Agreement with I~ 

ASIAN AMERICAN RECOVERY SERVICES 
Alcohol and Drug Prevention &vices 

In accordance with the Child Abuse Prevention and Reporting section of this Agreement, 
Contractor agrees as follows: Each applicant for employment or a volunteer position at 
Contractor’s program who will have a supervisory or d,isciplinary power over a minor or 
any person under his or her care will be fingerprinted in order to determine whether they 
have a criminal history which would compromise the $afety of.such minor(s) or person(s) 
under his or her care. (Penal Code 111053(a), as aTended In 1990 by AB 2617). All 
fingerprinting will be at Contractor’s sole expense. 

Ii 
The fingerprinting process will be completed and the $esults of the process will be 
obtained before any of Contractor’s employees, subcontractors, assignees.or volunteers 
are assigned or permitted to work at the program. Alternatively, the Contractor may set a 
hire date prior to obtaining fingerprinting results contir$gent on the applicant certifying 
that: (1) his or her employment application truthfully and completely discloses whether he 
or she has ever been convicted of a felony or misdemeanor or been on parole or 
probation, and (2) that the applicant understands that!a background check will be 
conducted, and that he or she will be dismissed from ‘employment immediately if he or 
she has failed to provide information regarding convidtions, has provided incomplete 
information regarding convictions, has or omitted infofmation regarding convictions, or if 
the fingerprinting results reveal any conviction incomqatible with this employment. 

I 
Contractor will maintain, and will make available to County upon request, a written 
fingerprint certification for each applicant for employment or a volunteer position at the 
program for whom fingerprinting is required. Such certification shall state that the 
individual has been fingerprinted, that the process has disclosed no criminal history on 
the part of the individual which would compromise the safety of persons with whom that 
individual has contact. Fingerprint information receiv$d from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DO{ directive. 

, 

;I.. 

ksSocl’& Dive&r 
Tjitie 

‘I 

~3/!2+3 
Date 
j( 

Revised 7/26/02 
Attach 2.docAARSnorcoYDP 



ATTACHMENT 3 
ASUAN AMERICAN RECOVERY SERVICES 

January I, 2003 through December 31,2005 
Program Specific Requirements 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

1. Monthly Alcohol and Drug Prevention Provider’s meetings. 
2. Other meetings as required by the County. 

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or 
the County of San Mateo as a funding source on newly developed 
promotional materials. (Type size of acknowledgment should be in 
keeping with the text print size of the materials.) 

C. Subcontracting requirements: 

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor 
may subcontract for provision of services described in this Agreement 
with written approval of the Director of the Human Services Agency or 
her designee. If Contractor subcontracts for any services under this 
Agreement, Contractor will guarantee that any and all subcontractors 
have and maintain the same level of insurance coverage required of 
the Contractor under this Agreement. Contractor and County will be 
listed as additional insured on all applicable insurance of 
subcontractor. 

a. All subcontracts are subject to pre-approval by State ADP of 
Subcontract Workplan and Line-Item Budget. 

II. Administrative Requirements for Prevention Proqrams 
A. Maintain service delivery documentation for all direct services that will 

include, but not be limited to the following: 

1. 

2. 

3. 

Sign-in sheets; 

Activity logs; 

Documentation of referral criteria, evaluation materials, and reports 
pertaining to program activities; 

4. .All documentation necessary to report on progress toward outcome 
objectives of services as specified in Exhibit A; and 



III. 

5. Other documentation and statistica! information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. I 

1; 
B. Administer alcohol and drug prevention ptogram surveys and participate 

-in other program evaluation efforts as directed by the Alcohol and Drug 
Services Administrator or her designee. 

II 

Program Certification 
I 
li 

In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following prokisions: 

A. Program Requirements: -~ !I 

/1 
1. Commence new program services ho later than ninety (90) days 

after initiation of any start-up activities that are funded by County. 
: 

2. Make use of available community <esources, including recreational 
resources. ) 

3. 
il Operate program(s) during times that provide reasonable 

accessibility for program participants with hours of operation posted 
in a conspicuous location. // 

B. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services b reach these services. 

Underserved Populations Requirements: /I 

1. 
1 

Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that addrtss their needs. 

j 1 
a. Work collaboratively with the County to provide multilingual, 

multicultural, and special population-oriented programs 
and/or alcohol and drug related materials in order to meet 
the needs of the people in t//e community(ies) served by 
Contractor. I 

II 
I 

b. Work collaboratively with CdJunty to ensure that Contractor’s 
program does not deny ser$ces based on language ability. 

:I 

C. 

. 

I] 
Special and/or underserved;ipopulations include the 
following: 
1) 

!I 
Non-English speaking; 

il 
2 

:I 
iJ 



2) hearing impaired; 
3) physically impaired; 
4) gay/lesbian; 
5) elderly (for adult services); 
6) pregnant women; 
7) HIV-positive; 
8) persons with a-co-occurring disorder; and 
9) diverse cultures. 

2. Demonstrate a commitment, in good faith, to recruit and retain 
program staff who can communicate with and relate to diverse 
populations. 

3. Assure that Contractor’s program staff receive training that 
addresses the prevention and treatment issues and approaches 
relevant to the special and/or underserved populations designated 
in Paragraph 6.1 .c. above. 

C. Administrative Requirements: 

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB) 
members to visit Contractor’s program site(s) at a mutually agreed 
time. One (I) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

2. Provide statistical information upon reasonable request of County. 

D. Facility Requirements: 

1. Maintain wheelchair accessibility to program activities according to 
governing law, including the Americans With Disabilities Act (ADA), 
as applicable. 

2. Provide service site(s) that will promote attainment of Contractor’s 
program objectives. Arrange the physical environment to support 
those activities. 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores and by accepting delivery of such 
items by County. 

E. Governance and Operational Requirements: 

3 



;I 

/i 
1. Comply with all federal, state, andilSan Mateo County governmental 

agencies regulations and requirements including requirements of 
the County’s Safe and Drug Free Schools Grant Agreement 
SDF03-05 with the State of Califotnia Department of Alcohol and 
Drug Programs. !I 

2. 
j/ 

Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 11 

Ij 
a. A conflict of interest policy applicable to all of Contractor’s 

program’s employees, which includes,-but is not limited to, 
financial conflict of interest.!1 

1 

il. 
/ 

Personnel policies that discuss the following: 

1) 

2) 

Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required fo$ each position. 

I I 
a) Include criteria regarding the employment of 

current progr* participants. 

Criteria describing th$ required academic and/or 
experiential backgro&td of Contractor’s program’s 
treatment and prevebtion staff in alcohol and drug 
use and related probiems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 1 

il 

C. 

d. 

Program eligibility standard!) and policies and procedures for 
admission to and termination from the program. 

il ,I 

Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 11 

e. 

f. 

;I 
Policies for maintaining participant records consistent with 
state and federal laws. Sur(;ender such records to County 
should Contractor’s program cease operations. 

I/ 
A statement of participants$ights and the grievance 
procedure utilized to respond to complaints. The statement 



and the grievance procedure must be available to program 
participants. 

g- A confidentiality policy that complies with all applicable state 
and federal laws and regulations, including but not limited to 
the following: 

1) 42 Code of Federal Regulation (CFR) regulations 
related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 

2) California Mandated Blood Testing and Confidentiality. 
to Protect Public Health Act of 1985 and all 
amendments, regarding AIDS/HIV issues. 

3) Health and Safety Code Section 11812(c). 

h. An abstinence-based prevention and recovery philosophy by 
which Contractor will maintain program structure, operation, 
and staffing. 

1) Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is sponsored 
by or on behalf of Contractor’s program (unless 
otherwise agreed upon in writing by the Alcohol and 
Drug Services Administrator). 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not promote the use of alcohol or illicit 
drugs. 

3) Contractor agrees not to accept any donations 
(including, but not limited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
principal business is the manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industries. 

i. A policy statement on smoking in program facilities and 
during program activities. 
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j. 

k. 

I 
A policy statement on the use of medically-prescribed drugs 
for dually diagnosed particifants or participants who have 
other medical problems. : 

II 
il 

A policy statement on preve:ntion of violence in the 
workplace. ! I 

.I 
F. Conflict of Interest Requirements: 1 

1. If Contractor is a nonprofit agency,! Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. 

3. 

I j 
Do not permit any member of Con\ractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or othe!wise, without having first 
disclosed the same to the governing board. 

ii 
I/ 

Disclose to County in writing, withit fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

/j 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but hot limited to, fiscal accounting 
or bookkeeping functions). I; 

I! 

1) 

2) 

3) 

Any member of Cant/actor’s governing board, 

Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. )I 

,I 
I! ., .._. 

Any organization jn which any person who is related 
by blood or marriage,lto a manager or member of 
Contractor’s governing board has a substantial 
personal financial intfrest. 

b. 
;I 

When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. ! j 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity consti$tes a conflict of interest which is 



detrimental to program participants, program implementation, or 
program functioning, County may require Contractor to cease said 
activity. 

5. If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractor’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. 

IV. Fiscal Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. In the event that Contractor’s program owes money to any County agency 
for services or goods received specifically pursuant to this Agreement or 
owes money based on any audit as described in Paragraph IV.A.2. 
hereinbelow, County may, at its option, deduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. 

1. In the event that Contractor has already received payment for 
services, Contractor shall promptly refund to County, upon 
County’s request, the amount to be withheld. 

2. In the event that the federal, state, or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from County due to Contractor’s performance, Contractor 
shall be liable to County for the full amount of the funds withheld. 

B. Maintain all financial recorcls, perform all cost allocations, and complete all 
financial reports according to standard accounting practices, as well as 
the California Department of Alcohol and Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circular Nos. A-128 and A-133. 

C. If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expense. 

1. Contractor will perform audit according to standard accounting 
practices. 

2. This expense is an allowable cost in Contractor’s program budget. 

7 



I 

jl 
li 
I 
1 
I 

3. If County reasonably believes thatilgoverning board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may-reserve the right to 
develop the use of said audit and !o approve the selection of the 
auditor. Ij 

I! 
If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circula{ No. A-128 or A-l 33. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program inly. 

D. 

1. /I Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($1~50,000) or more of funds from 
the County must have a financial &rdit. 

I 
2. All audits must be conducted in akordance with government 

Auditing Standards (1994 Revisio$, prescribed by the U.S. 
Comptroller General, covering all County programs. 

I 

3. Contractor may conduct audit eithir annually or biannually. If 
Contractor conducts audit biannua’ly, audit must cover a two (2) 
year period. ii 

II 

4. Audit reports will identify each County program covered by the 
audit, including contract amounts $nd contract periods. 

i! 
5. 

6. 

If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D.l through 3, directly above, tho{e audit requirements shall apply 
in addition to the audit requirements set forth herein. 

‘I 
Contractor will permit independen$auditors to have access to 
Contractor’s records and financial !statements as necessary to 
comply with all applicable audit requirements. 

7. 

8. 

II 
The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 1 

! 
Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination. of this Agreement. 
Contractor shall submit a written rdquest for additional time to 
complete the audit report, subject to County’s written approval. 



E. Make no capital equipment purchases not already included in Contractor’s 
approved budget, with contract funds, without prior written approval from 
the Director of the Human Services Agency or her designee. 

1. County has the option to retain ownership of capital equipment 
purchased with contract funds. 

F. Contractor will spend no contract funds on fundraising. 

V. Unusual Incidents. Policy 
Contractor shall comply with Title 9, section 10561 of the California Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this Agreement with regards to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as well as a written report to the 
County Alcohol and Drug Services Administrator, within seven (7) calendar days 
of any unusual incident. 

A. Unusual incidents include, but are not limited to the following: 

I. Summoning of police/fire/emergency services personnel to the 
program premises in order to handle’ disturbances or crimes. 

2. The death by any cause of a person currently receiving services 
from Contractor’s program(s). 

3. The death, under unusual circumstances, of any individual who has 
received services during the past six (6) to twelve (12) months from 
the agency. 

4. Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

5. Serious personal injury. 

6. Serious property damage. 
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ATTACHMENT 4 jj 

Monitoring Procedurk 
ASIAN AMERICAN RECOVERY:lSERVlCES 

January I,2003 through Decemjper 31,2005 
I 

I. Contractor’s Responsibilities 
I 
/I. . 

A. 
/I 

Reportinq Requirements for Alcohol and Druq Prevention Services I, 

1. 

2. 

3. 

4 
Submit to County monthly activity [eports for prevention services 
describing actual delivery of services provided, and Prevention 
Actjvitjes Data System (PADS) reports of monthly demographic 
information. Submit reports within ten (10) calendar days after the 
end of each month. ii 

I 
,I 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to tee County no later than June 30, 
2003. /; 

II I 
il 

Submit to County the Quarterly E<penses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar daks after the end of each quarter. 

ij 
Submit to County quarterly narrati$e reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service I&el. Submit quarterly narrative 
reports by the end of the month fot,lowing each quarter. 

‘I 

4. 
. -ii 

Submit to Alcohol and Drug Servrc,es any alcohol and drug 
‘- prevention outcome objectives data and reports as directed by the 

County Alcohol and Drug Service? Administrator or her designee. 
I, I 
/I 
!j 
Ii 
ji 
I 
I 

1 



II. County’s Responsibilities 
A. A County program liaison will monitor the submission of all 

correspondence required in this Agreement, including, but not limited to: 

I. monthly reports and bills; 

2. financial reports such as annual budgets, cost allocation plans, and 
cost reports; 

3. quarterly Expenses, Revenues and Units of Service reports; 

4. quarterly narrative reports; 

5. outcome data/reports; and 

6. other requested reports. 

B. A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of reviewing any aspect of Contractor’s 
program operations. .The visit may include, but is not limited to: 

1. Review all pertinent participant records. 

2. Conduct appropriate interviews/discussions with participants 
served by Contractor. 

3. Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. 

4. Meet with appropriate program management and operations staff. 

5. Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to review all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

a. Provide a written site review report documenting areas of 
compliance and any necessary corrective action(s) required. 

6. A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
program(s) at least once during the contract term. 

2 



C. Alcohol and Drug Services will conduct I 
representatives of all contracted service 
The purpose of these meetings shall be 
service delivery, progress on stated goa 
communication regarding policy and pro 

D. 

E. 

Provide ongoing technical assistance as 

Alcohol and Drug Services shall act as ir 
contracted alcohol and drug service pro\ 
PADS forms to the State of California. 
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ATTACHMENT 5 
COUNTY OF SAN MATE0 

Equal Benefits Compliance Declaration Form 

I. Vendor Identification 

Name of Contractor: Asian American Recovery Services, Inc. 

Contact Person: WV Che(nMg 

Address: 965 Mission Street #325 - San Francisco, CA 94103 

Phone Number: 415-541-9285 ex 225 

Fax Number: 415-541-9986 

II. Employees 

Does the Contractor have any employees? Id Yes r No 

Does the Contractor provide benefits to spouses of employees? ryes I’- No 

* If the answer to one or both of the above is no, please skip to Section IV.* 

III. Equal Benefits Compliance (Check one) 

d Yes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to 
its employees with spouses and its employees with domestic partners. 

q Yes, the Contractor complies by offering a cash equivalent payment to eligible 
employees in lieu of equal benefits. 

0 No, the Contractor does not comply. 

q The Contractor is under a collective bargaining agreement which began on 
(date) and expires on (date). 

IV. Declaration 

I declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct, and that I am authorized to bind this entity contractually. 

Executed this 23’ day of Mad- 2003 at /kSi* MGTP- P-&h? r cwkel, 16c. --pW..I 

Leo& pzJ&M-G, Jr. 
Name (Please print) 

Title 



‘Departmedal Correspor: 

‘Date: Sepmnber 25,2003, 

TO: -. Priscilla &rS-l&se~ Risk Manag= 

.FIKM Jane Ma+, AlCohol &d,brug Services 
Pax: XJ2-6440; Phone: 802-6418; Pony: B .‘.- 

iWJECT: Comict-Iisurapce Appfoval 

CQNTR%~TO&~ Asian American Recovery Services. 
: : 

‘DOI& CONTRACTOR TE&.vcJ,? Yes 
.. 

-DUTIES: 
Provide alcol~~l and &I$ prewention and treament sticr 

Compr+e&iive Liability 
A, . Additional Irmlpd 

Autonobile Liabiity 

Professional LiabiE& 

Wormers’ Compensation 
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AGREEMENT 
BETWEEN 

COZJNTY OF SAN MATE0 

AND 

YOUTH LEADIEIRSHIP INSTITUTE 

For the period of 

January 1,2003 through December 31,2005 

Contact Person: 
Ernie Bednar 
.Human Services Analyst 
(650) 802-7675 



FLAT RATE AGREEMENT1 WITH 
YOUTH LEADERSHIP INSijrITUTE 

FOR ALCOHOL AND DRUG PREVEv,TlON SERVICES 

THIS AGREEMENT, entered into this I/ day of 
2003, by and between the COUNTY OF SAN MATEOli hereinafter called “County” and ’ 
YOUTH LEADERSHIP INSTITUTE hereinafter called ‘IContractor”; 

WITNESSETH’ --- -___ ---: 

WHEREAS, pursuant to Government Code, Section 31000, County may contract 
with independent contractors for the furnishing of such’lservices to or for County or any 
Department/Agency thereof; and 1 

!( 
WHEREAS, it is necessary and desirable that qontractor be retained for the 

purpose of performing professional services of alcoholland drug services in accordance 
with state and federal laws, regulations and funding m$ndates. 

1 
NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS 

FOLLOWS: I 
jl 

1. Exhibits and Attachments 
The following Exhibits and Attachments are atta/ched hereto and incorporated by 

reference herein. I, i ! 

2. 

Exhibit A: 
ji 

California Safe and Drug Free-Free Schools and Communites 
Grant Funded Prevention Services 

Exhibit B: Payment for Services and Approved Budget (January I,2003 
through December 31,2003) 1 

Exhibit C: Outcome Based Management (OMB) and Budgeting 
Responsibilities I 

iI 
Attachment 1: 

il. 
Compliance wrth Section 504 

Attachment 2: Fingerprinting1 Compliance 
Attachment 3: Monitoring Precedures 
Attachment 4: Program Spekfic Requirements 
Attachment 5: Equal Benefit; Compliance 

Services to be Performed by Contractor 
1 
/ 

In consideration of the payments hereinafter set forth in Exhibit B and 
Attachments herein, Contractor shall perform alcohol and drug prevention services as 
set forth in this Agreement, and Exhibit A and AttachmInts to the Agreement. 

3. Pavments 
A. Maximum Amount 



in the Exhibits, the amount that County shall pay for services rendered under this 
Agreement shall not exceed TWO HUNDRED FORTY THOUSAND DOLLARS 
($240,000) for the contract term. 

B. Rates, Amounts and Terms of Payment 
The amounts, rates and terms of payment shall be specified in the Exhibit 

B to this Agreement. Any rate increase is subject to the approval of the Director of the 
Human Services Agency or her designee, and shall not be binding on County unless so 
approved in writing. In no event shall the maximum County obligation exceed the total 
specified in paragraph 3.A. above, unless a duly executed written Amendment to this 
Agreement authorizes an increase. Each payment shall be conditioned on the 
satisfactory performance of the services described in the Exhibits herein. In the event 
the Director of the Human Services Agency or her designee determines that Contractor 
has not satisfactorily performed services, and therefore decides to withhold payment, 
she shall issue written findings of unsatisfactory performance of services within seven 
(7) days of any decision to withhold payment. 

C. Time Limit for Submitting Invoices 
Contractor shall submit an invoice for services to County in accordance 

with the provisions of the Exhibits and Attachment 4 herein. County shall not be 
obligated to pay Contractor for the services covered by any invoice if Contractor 
presents the invoice to County more than one hundred eighty (180) days after the date 
Contractor renders the services, or more than ninety (90) days after this Agreement 
terminates, whichever is earlier. To ensure full and timely payment for services 
provided, Contractor is required to submit invoices for services provided no later than 
the fifteenth (I 5’h) day of each month. 

D. Availability of Funds 
The County may terminate this Agreement or a portion of the services 

referenced in the Attachments and Exhibits based upon unavailability of federal, state, 
or County funds, by providing thirty (30) days written notice to Contractor. Contractor 
shall be entitled to receive payment for services rendered under this Agreement during 
the thirty (30) day period. 

4. Relationship, of Parties 
It is expressly understood that this is an Agreement between two 

(2) independent parties and that no agency, employee, partnership, joint venture or 
other relationship is established by this Agreement. The intent by both County and 
Contractor is to create an independent contractor relationship. Contractor expressly 
acknowledges and accepts his/her/its tax status and the tax consequences of an 
independent contractor. Further, as an independent contractor, Contractor expressly 
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or 
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo 
County Civil Service Rules. 

2 



5. Hold Harmless 
Contractor shall indemnify and save harmless the County, its officers, agents, 

employees, and servants from all claims, suits, or actihns of every name, kind and 
description, brought for, or on account of: (A) injuries to or death of any person, 
including Contractor, or (B) damages to any property c!f any kind whatsoever and to 
whomever belonging; or (C) any other loss or cost, indjuding but not limited to, the 
concurrent active or passive negligence of the County! its officers, agents, employees 
and servants, resulting from the performance of any w:ork required of Contractor or 
payments made pursuant to the Agreement, provided [hat this shall not apply to injuries 
or damage for which the County has been found in a $ourt of competent jurisdiction to 
be solely liable by reason of its own negligence or willful misconduct. 

The duty of Contractor to indemnify and save harmless, as set forth herein, shall 
include the duty to defend as set forth in Section 2778//of the California Civil Code. 

;I 
6. lnsuranciz jl 

A. Contractor shall not commence work or be required to commence work 
under this Agreement unless and until all insurance required under this section has 
been obtained and such insurance has been approved by the Director of the Human 
Services Agency and Contractor shall use diligence to//obtain such issuance and to 
obtain such approval. The Contractor shall furnish the /,Human Services Agency with 
certificates of insurance evidencing the required coverpge, and there shall be a specific 
contractual liability endorsement extending the Contra$tor’s coverage to include the 
contractual liability.assumed by the Contractor pursuagt to this Agreement. These 
certificates shall specify or be endorsed to provide that thirty (30) days’ notice must be 
given, in writing, to the Human Services Agency or any pending change in the limits of 
liability or of any cancellation or modification of the policy. 

B. Workers’ Compensation and Emplover’s [Liabilitv Insurance 
Contractor shall have in effect during the! entire life of this Agreement, 

Workers’ Compensation and Employer’s Liability Insurance providing full statutory 
coverage. In signing this Agreement, Contractor makei’the following certification, 
required by Section 1861 of the California Labor Code! .. -- 

1 I am aware of the provisions of Section 3700 oq;the California Labor Code which 
requires every employer to be insured against I!ability for Workers’ 
Compensation or to undertake self-insurance inil accordance with the provisions 
of the Code, and I will comply with such provisiyns before commencing the 
performance of the work of this Agreement. ii 

C. Liabilitv Insurance ij 
ii 

Contractor shall take out and maintain during the life of this Agreement 
such Bodily Injury Liability and Property Damage Liability Insurance as shall protect 
him/her/it while performing work covered by this Agree’ment from any and all claims for 
damages for bodily injury, including accidental death, 4s well as any and all claims for 
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property damage which may arise from Contractor’s operations under this Agreement, 
whether such operations be by himself/herself/itself or by any subcontractor or by 
anyone directly or indirectly employed by either of them. Such insurance shall be 
combined single limit bodily injury and property damage for each occurrence and shall 
not be less than the amount specified below. 

Such insurance shall include: 
(a) Comprehensive General Liability..... $ 1 ,OOO,OOO 
(b) Au,tomobile Liability . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 ,OOO,OOO 
(c> Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . $ Q 

County and its officers, agents, employees and servants shall be named as 
additional insured on any such policies of insurance, which shall also contain a 
provision that the insurance afforded thereby to the County, its officers, agents, 
employees, and servants shall be primary insurance to the full limits of liability of the 
policy, and that if the County or its officers and employees have other insurance against 
the loss covered by such a policy, such other insurance shall be excess insurance only. 

In the event of the breach of any provision of this section, or in the event any 
notice is received which indicates any required insurance coverage will be diminished or 
canceled, the County of San Mateo at its option, may, notwithstanding any other 
provision of this Agreement to the contrary, immediately declare a material breach of 
this Agreement and suspend all further work pursuant to this Agreement. 

7. Non-Discrimination 
Contractor shall comply with the non-discrimination requirements described 

below: 

A. Section 504 of th.e Rehabilitation Act of 1973 
1) Pursuant to Section 504 (Public Law 93-112), the Contractor 

agrees that no otherwise qualified disabled individual shall, solely by reason of a 
disability, be excluded from the participation in, be denied the benefits of, or be 
subjected to discrimination in the performance of this contract. 

2) Compliance of Section 504 of the Rehabilitation Act of 1973, as 
amended, requires that all benefits, aids, and services are made available to disabled 
persons on an equivalent basis with those received by non-disabled persons. 
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing 
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by 
developing a plan for compliance to be submitted to the Section 504 Coordinator, 
Department of Health Services, as soon .as possible but not later than by the end of the 
current Fiscal Year. 

B. Non-Discrimination - General 
No person shall, on the grounds of age (over 40), ancestry, creed, 
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color, disability, marital status, medical conditions, natiknal origin, political or religious 
affiliation, race, sex, sexual orientation or any non-job-ielated criteria be excluded from 
participation in, be denied the benefits, or be subjected to discrimination under this 
Agreement. g 

II 
c. Non-Discrimination - Employment ji 
,. . Contractor shall ensure equal employme& opportunity based on objective 

standards of recruitment, selection, promotion, classifiGation, compensation, 
performance evaluations, and management relations, {or all employees under this 
Agreement. Contractor’s equal opportunity employmel/ policies shall be made available 
to County upon request. il 

D. Equal Benefits.Compliance- I 
With respect to the provision of employee benefits, Contractor shall 

comply with the County Ordinance which prohibits contractors from discriminating in the 
provision of employee benefits between an employee with a domestic partner and an 
employee with a spouse. 

II 
! 

E. Violation of the Non-Discrimination Provisions 
1. Violation of the non-discrimination\provisions of this Agreement 

shall be considered a breach of this Agreement and subject the Contractor to penalties, 
to be determined by the County Manager, including but not limited to: 

a. 
:i 

Termination of this Agreembnt; 
b. Disqualification of the Cont$rctor from bidding on being 

awarded a County Contract for a period of up to 3 yea@ 

i. 
Liquidated damages of $2,500 per violation; 
Imposition of other appropriate contractual and civil 

remedies and sanctions, as determined by the County [Manager. 
:I 

2. To effectuate the provisions of this paragraph, the County Manager 
shall- have the authority to: // 

i 
I 

. .._. .__.-... 

a. Examine Contractor’s empliyment records with respect to 
compliance with this paragraph; and/or I 

b. Set off all or any portion of {he amount described in this 
paragraph against amounts due to Contractor under th’/? Contract or any other contract 
between Contractor and County. li I 

II Contractor shall report to the County Manager the filing by any person in 
any court of any complaint of discrimination or the filing by any person of any and all 
charges with the Equal Employment Opportunity Commission, the Fair Employment 
and Housing Commission or any other entity charged with the investigation of 
allegations within thirty (30) days of such filing, provideld that within such thirty (30) days 
such entity has not notified Contractor that such chargfs are dismissed or otherwise 
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unfounded. Such notification shall include the name of the complainant, a copy of such 
complaint and a description of the circumstance. Contractor shall provide County with a 
copy of their response to the complaint when filed. 

8. Child Abuse Prevention, Reportinq and Finqerprintinq Requirements 
Contractor agrees to ensure that ail known or suspected instances of child abuse 

or neglect are reported to a child protective agency. Contractor agrees to fully comply 
with the Child Abuse and Neglect Reporting Act, California Penal Code Section 11164 
et seq. Contractor will ensure that all known or suspected instances of child abuse or 
neglect are reported to an agency (police department, sheriffs department, County 
probation department if designated by the County to receive mandated reports, or the 
County welfare department) described in Penal Code Section 11165.9. This 
responsibility shall include: 

A. A requirement that all employees, consultants, or agents performing 
services under this contract who are required by Penal Code Section 11166(a), to 
report child abuse or neglect, sign a statement that he or she knows of the reporting 
requirement and will comply with it. 

B. Establishing procedures to ensure reporting even when employees, 
consultants, or agents who are not required to report child abuse under Penal Code 
Section 11166(a), gain knowledge of, or reasonably suspect that a child has been a 
victim of abuse or neglect., 

C. Contractor agrees that each applicant for employment or a volunteer 
position at Contractor’s program who will have a supervisory or disciplinary power over 
a minor or any person under his or her care will be fingerprinted in order to determine 
whether they have a criminal history which would compromise the safety of such 
minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as 
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense. 

D. The fingerprinting process set forth in subparagraph 8.C. above will be 
completed and the results of the process will be obtained before any of the Contractor’s 
employees, subcontractors, assignees or volunteers are assigned or permitted to work 
at the program. Alternatively, the Contractor may set a hire date prior to obtaining 
fingerprinting results contingent on the applicant certifying that: (1) his or her 
employment application truthfully and completely discloses whether he or she has ever 
been convicted of a felony or rnisdemeanor or been on parole or probation, and (2) that 
the applicant understands that a background check will be conducted, and that he or 
she will be dismissed from employment immediately if he or she has failed to provide 
information regarding convictions, has provided incomplete information regarding 
convictions, has or omitted information regarding convictions, or if the fingerprinting 
results reveal any conviction incompatible with this employment. 

E. Contractor will maintain, and make available to County upon request, a 
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written fingerprint certification required by subparagragh 8.C. above, for each applicant 
for employment or a volunteer position at the program$for whom fingerprinting is 
required pursuant to subparagraph 8.C. above. Such !ertification shall state that the 
individual has been fingerprinted, that the process hasi disclosed no criminal history on 
the part of the individual, which would compromise the; safety of persons with whom that 
individual has contact. Fingerprint information received from Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ [directive. 

II 
9. Assignments and Subcontracts 

;/ 

A. 
I( 

Without the written consent of the Director of the Human Services Agency 
or her designee, this Agreement is not assignable in whole or in part. Any assignment 
by Contractor without the written consent of the Director of the Human Services Agency 
or her designee violates this Agreement and shall automatically terminate this 
Agreement. II ,I 

B. Contractor shall not employ subcontract&s or consultants to carry out the 
responsibilities undertaken pursuant to this contract wfthout the written consent of the 
Director of the Human Services Agency or her design$e. 

j 
C. All assignees, subcontractors, or consult$nts approved by the Director of 

the Human Services Agency or her designee shall be subject to the same terms and 
conditions applicable to Contractor under this Agreement, and Contractor shall be liable 
for the assignee’s, subcontractor’s or consultant’s acts/and/or omissions. 

:I 
D. All agreements between Contractor and subcontractor and/or assignee for 

services pursuant to this Agreement shall be in writing /‘and shall be provided to County. 
, 

10. Records [I 
A. Contractor agrees to provide to County, to any federal or state department 

having monitoring or reviewing authority, to County’s authorized representatives and/or 
their appropriate audit agencies upon reasonable notide, access to and the right to 
examine and audit all records and documents necessary to determine compliance with 
relevant federal, state, and local statutes, rules and regulations, and this Agreement, 
and to evaluate the quality, appropriateness and timelihess of services performed. 

B. Contractor shall maintain and preserve ai’l records relating to this 
Agreement in its possession of any third party perform[ng work related to this 
Agreement for a period of five (5) years from the termiyation date of this Agreement, or 
until audit findings are resolved, whichever is greater. 1 

11. Compliance with Applicable Laws Ii 
!I 

A. All services shall be performed in accord,ance with all applicable federal, 
state, County and municipal laws, ordinances, regulations, and funding mandates, 
including but not limited to appropriate licensure, certification regulations, and 
requirements pertaining to confidentiality, civil rights, abd quality assurance. 

!I 



6. In the event of a conflict between the terms of this Agreement and state, 
federal, County or municipal law or regulations, the requirements of the applicable law 
will take precedence over the requirements set forth in this Agreement. 

C. Contractor will timely and accurately complete, sign, and submit all 
necessary documentation of compliance. 

12. Entire Aweement 
A. This Agreement is entire and contains all the terms and conditions agreed 

upon by the parties. No alteration or variation shall be valid unless made in writing and 
signed by the parties hereto, and no oral understanding or agreement shall be binding 
on the parties hereto. 

B. This Agreement is not a representation or indication of subsequent 
funding or contracting for the services described herein. The levels of services and 
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or 
computed on an annualized basis. 

13. Interpretation and Enforcement 
Controllinq Law 
The validity of this Agreement and of its terms or provisions, as well 

as the rights and duties of the parties hereunder, the interpretation and performance of 
this Agreement shall be governed by the laws of the State of California. 

14. Term and termination of the Agreement 
A. Subject to compliance with the terms and conditions of this Agreement, 

the term of this Agreement shall be from January 1, 2003, through December 31, 2005. 

B. This Agreement may be terminated by Contractor, the Director of the 
Human Services Agency or her designee at any time without a requirement of good 
cause upon thirty (30) days’ written notice to the other party. 

15. Notices 
Any notice, request, demand or other communication required or 

permitted hereunder shall be deemed to be properly given when deposited in the 
United States mail, postage prepaid, or when deposited with a public telegraph 
company for transmittal, charges prepaid, addressed to: 

(1) In the case of County, to: 
San Mateo County Human Services Agency 
Alcohol and Drug Services 
400 Harbor Boulevard, Building C 
Belmont, CA 94002 
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(2) In the case of Contractor, t 
Youth Leadership Institute 
246 First St. Suite 400 
San Francisco, CA 94105 

!i 

:I !I 
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IN WITNESS WHEREOF, the parties hereto, by their duly authorized 
representatives, have affixed their hands. 

COUNTY OF SAN MATE0 

Rose Jacobs Gibson, President 
Board of Supervisors, County of San Mateo 

Date: 

ATTEST: 

Clerk of Said Board 

Date: 

YOUTH LEADERSHIP INSTITUTE 

flhvie-3 SWa&- ‘ f?bz(Jf, u= &Fec 
Name, Title -. Print 

m- 

Date: 3 y * o c * 3 

03-05 sdfsyli 
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EXHIBIT A 
I 
/I 

YOUTH LEADERSHIP INSTITUTE 
North San Mateo County and Coastside Youth $evelopment Partnerships 

Prevention Services Supported by Caljfornia Safe and 
Drug-Free Schools and Communities Grants #SDF03-05 and SDF03-12 

January I,2003 through Decembfr 31,2005 

I. North San Mateo County Youth Development bartnership (YDP) 
Contractor will. provide the following alcohol and [drug prevention services at 
mutually agreed upon locations in San Mateo County. Contractor will maintain 
compliance with the requirements of California Safe and Drug-Free Schools and 
Communities Grant # SDF03-05 with the State df California Department of 
Alcohol and Drug Programs. The Contract period begins on January I,2003 and 
ends December 31,2005. The services in this Agreement address the first year 
of the Contract period, which’begins January 1, 2003 and ends December 31, 
2003. Services for year two (2) and year three (3) of the project will be negotiated 
with the Contractor prior to December 31 of each year. The Agreement will be 
amended to reflect the services to be provided for the second and third year of 
the Contract period. 

A. Strategic Planning I 
Assist in the development of a strategic plan for the North San 
Mateo County YDP with San Mate& County Alcohol and Other Drug 
Services staff and Asian American!Recovery Services. The 
completion date for the strategic plbn is 6/30/03. 

B. Friday Night Live Program Imple’inentation 
Provide technical assistance and t$aining to Asian American 
Recovery Services staff to assist in the implementation of outcome 
driven Friday Night Live (FNL) programs at Jefferson, Oceana, 
Terra Nova and Westmoor High S$hools. 

I _ 1. Provide twenty (20) hours of group training to a minimum of five 
(5) Asian American Recovery Services staff from January 1, 
2003 to December 31,2003. The topics will include: Youth 
development, environmental prevention strategies, violence 
prevention and youth advocacy; 

2. Provide annual training workshops to the four high schools in 
the YDP. These services will be provided at Back to School 
Nights when possible. Participaints will include at minimum, 
school staff and parents of the four (4) high schools. Topics will 
include youth development and1 environmental prevention. Each 
training workshop will be a minimum of ninety (90) minutes in 
length will be serve at least twenty (20) unduplicated school staff 
and parents at each school. jl 



3. 

4. 

Provide technical assistance and support to Asian American 
Recovery Services staff and FNL participants during the 
development of environmental prevention activities at the four 
high schools in the YDP. At least one (1) project per site will be 
implemented each year with the Contractor’s assistance. 

Provide Contractor’s Youth Development Framework for the 
FNL groups. 

C. Fridav Night Live Implementation at Wilderness Program 
1. Contractor will develop and implement a Friday Night Live (FNL) 

group at the Wilderness Program. The group will meet at least 
two (2) hours per session for a minimum of thirty (30) sessions 
per school year. The group will serve at least thirty (30) 
unduplicated students per school year. 

2. Contractor will provide a focus group at the Wilderness 
Program on violence prevention. The group will offer follow 
up and dialogue regarding the topics raised on Challenge 
Day. The group will start with a discussion of the roots of 
violence and oppression and will develop a youth-led 
project to promote a positive school environment. 

II. Coastside Youth Development Partnership (YDP) Services 
Contractor will provide the following alcohol and drug prevention services at 
mutually agreed upon locations in San Mateo County. Contractor will maintain 
compliance with the requirements of California Safe and Drug-Free Schools and 
Communities Grant # SDF03-12. ‘The Contract period begins on January I,2003 
and ends December 31, 2005. The services in this Agreement address the first 
year of the Contract period, which begins January I,2003 and ends December 
31, 2003. Services for year two (2) and year three (3) of the project will be 
negotiated with the Contractor prior to December 31 of each year. The 
Agreement will be amended to reflect the services to be provided for the second 
and third year of the Contract period. 

A. Strategic Planning: January I,2003 - June 30, 2003. 
Work in collaboration with San Mateo County Alcohol and Other Drug 
Services to gather information and involve youth, families and community 
members as part of the strategic planning process for the central 
coastside component of the Coastside YDP. The completion date for the 
strategic plan is 6/30/03. 

B. Central Coastsids Fridav Night Live (FNL): 
1. Implement a Friday Night Live (FNL) chapter at Half Moon Bay High 

School by June 30, 2003. Implementation will include the following: 
a. Train and support a local FNL advisor. 
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ii 
b. Collaborate with the Sheriff’s Activijy League (SAL) and Cabrillo 

Unified School District (CUSD) to qake FNL participation available 
to youth as part of the after school services. 

c. Provide outreach to involve at-risk students in developing and 
participating in FNL projects and a$tivities. 

2. 
I j 

FNL participants at the Half Moon BayiiHigh School site will develop up 

to two (2) projects and implement them by December 31,2003. 

3. 
.!I 

Expand the FNL chapter at the Moonndge community in Half Moon Bay 
through outreach to at-risk youth who I,jve in the community. 

II 
arm The FNL chapter at the Moonridge IFommunity will meet at least two 

(2) hours per week for a minimum of twenty-four (24) sessions per 
year. The FNL chapter will serve a !/ninimum of twenty (20) 
unduplicated youth per year. 

b. The FNL chapter at the Moonridge bommunity will develop and 
implement alternative activities and1 environmental prevention 
strategies as a result of their meetings. 

11 
4. Provide information and outreach to the Main Street community and 

assess the feasibility of implementing a FNL chapter there. Report on 
progress regarding this assessment b$ June 30, 2003. 

5. 
; 

Offer opportunities to local youth to participate in county wide, regional 
and/or statewide FNL activities. Examfiles include leadership trainings 
and conferences. II 

!I 

C. Capacity BuildinnlPlanninq Activities dr the Central Coastside YDP 
1. Provide at least fifteen (15) hours of training to fifteen (15) parents and 

fifteen (15) youth who are or become ilvolved with one of the central 
coastside FNL chapters. The training &ill address youth development 
principles and the identification and pl&ning of environmental 
strategies. I/ 

/ 
2. Identify and facilitate an environmental1 prevention strategy co-created 

by youth and parents that addresses allocal alcohol, drug, or violence 
related issue. The project will be implemented in year two (2) of the 
Contract period. il 

I 

3. The environmental prevention efforts Jill work to effect changes in 
community attitudes and/or policies, inlorder to address identified 
issues/problems and positively influence an environment such as a 
school or community. I/ 
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III. Prevention Hours of Staff Availability 
Provide a total of two thousand five hundred and two hours (2,502) hours of staff 
availability dedicated to alcohol and drug prevention direct program services, 
preparation time, and record keeping time. The hours of staff availability will be 
provided as follows: 

A. Provide one thousand two hundred and fifty-one (1,251) hours of staff 
availability to North County YDP services. 

B. Provide one thousand two hundred and fifty-one (1,251) hours of staff 
availability to Coastside YDP services. 

yliyd p 
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EXHIBIT B 
YOUTH LEADERSHIP INS1 

Youth Development Partne 
Prevention Services Supported by Ca 

Drug-Free Schools and Commul 
January I,2003 through Decemb 

I. San Mateo County Youth Development Partnel 
Payments 

1. Rates of Payment 

A. In full consideration of the Safe..and Drug 
Grant program services provided by Cont 
prevention services contained in this Exhi 
THOUSAND DOLLARS ($240,000). The 
the project is as follows: 

1. January I,2003 through December 3( 
DOLLARS ($80,000); 

A. Total payments for servic 
County Youth Developm 
05 shall not exceed FOR 
($45,000). 

TUTE 
ships 
fornia Safe and 
ities Grant 
!r 31,2005 

;hib Prevention Services, 

‘ree Schools and Communities 
actor, the total amount for 
lit is TWO HUNDRED FORTY 
rogram funding for each year of 

,2003, is EIGHTY THOUSAND 

3s provided under the North 
nt Partnership Grant # SDF03- 
TY-FIVE THOUSAND DOLLARS 

B. Total payments for servides provided under the Coastside 
Youth Development Partbership Grant # SDFO3-12 shall 
not exceed THIRTY-FIVE THOUSAND DOLLARS 
($35,000). !I II 

ii 
I! 

2. January I,2004 through December 3$2004, is EIGHTY THOUSAND 
.DOLLARS ($80,000); II 

A. Total payments for servic!es provided under the North 
County Youth Development Partnership Grant # SDF03- 
05 shall not exceed FORFY-FIVE THOUSAND DOLLARS 
($45,000). i! 

II 

B. Total payments for servides provided under the Coastside 
Youth Development Partbership Grant # SDF03-12 shall 
not exceed THIRTY-FIVq THOUSAND DOLLARS 
($35,000). I! 

I( 
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3. January I, 2005 through December 30,2005, is EIGHTY THOUSAND 
DOLLARS ($80,000). 

A. Total payments for services provided under the North 
County Youth Development Partnership Grant # SDF03- 
05 shall not exceed FORTY-FIVE THOUSAND DOLLARS 
($45,000). 

B.. Total payments for services provided under the Coastside 
Youth Development Partnership Grant # SDF03-12 shall 
not exceed THIRTY-FIVE THOUSAND DOLLARS 
($35,000) 

2. Payments 

a. County will pay Contractor monthly in arrears for actual program expenses 
based on the Contractor’s approved budget. 

b. Payments will be made within thirty (30) days after receipt and approval by 
the Alcohol and Other Drug Services Administrator or her designee of 
Contractor’s accurate line item monthly expenditure invoice and monthly 
activity report. 

C. Invoices and/or supporting documentation that are inaccurate or contain 
inconsistencies must be corrected by Contractor and a new invoice 
submitted prior to payment. 

d. Contractor is perrnitted to adjust expenditures up to ten (10) percent 
between line items of their approved program budget. Any adjustments 
shall be documented in Contractor’s line item monthly expenditure invoice 
and will remain within the approved program budget. 

3. Required Fiscal Documentation 

a. Contractor’s approved program budget for the period of January I,2003 
through December 31, 2003 is included in Section II. of this Exhibit. An 
annual budget covering all contracted services under this Agreement for 
years two and three of the Contract period shall be submitted by November 
15,2003, for year two, and November 15,2004, for year three of this 
Agreement. 

b. Contractor will submit to County a final/year-end Cost Report no later than 
sixty (60) days after the end of each program year. 

C. Contractor’s final-year-end Cost Report may serve as Contractor’s final 
budget revision upon approval of the Alcohol and Drug Services 
Administrator. 
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4. Withholding Payment for Failure to Submit F 
County may withhold all or part of Contractor’s I 
to submit timely satisfactorily completed reports 
or the term(s) of previous Agreements, includin{ 

ii 
!&3olts 
Ti’onthly payment if Contractor fails 
huring 

3 ‘but 
the term of this Agreement 

II 
not limited to: 

I/ 
.; 

11 
(PADS) Reports; 

;: 
annual budget proposal; 
line item monthly expenditure invoice; 

i. 
cost allocation plan; 
monthly Prevention Activity Data System 

7 
quarterly revenue, expenditure and units 
monthly activity reports; 

9. monthly hours of staff availability reports 
h. quarterly narrative report; 
i. outcome objectives data/report; 
j. final/year-end Cost Report; 

County will release to Contractor any payments 
Contractor when County verifies that Contract0 
documents. 

{f service reports; 
;I 
:I . II I! 
II 

, bithheld under this section to 
ribas submitted all required 

5. Procedures in the Event of Termination of A! 
County shall provide Contractor with thirty (30) c 
continue to contract with Contractor for any of tt 
Agreement in the following fiscal year, and COUI 
Contractor’s final payment until: 

greement 
Gys notice of its intent not to 
6 services described in the 
lty may withhold all or part of 
II 

a. 

b. 

li 

I! 

Contractor kttisfactorily submits all repor 
until County has reviewed all of these reF 
Report. 
Federal, state, or county government con 
commissioned or is underway and submi 
has reviewed said audit report. 

t$ required by this Agreement and 
rqrts, including the final Cost 
] 

nplete any audit that has been 
tS the audit report, and County 
il 

c. . 
i. 

In the events of audits, set forth above, p 
owing under the Agreement on the final iI 
than one hundred eighty (180) days from 
Agreement or from expiration of the term 

Ii 
qyment of amounts due and 
nyoice shall not be withheld more 
notice of termination of the 
‘i 

. ‘: 

6. Contractor Notification to County of Inability 
Service 
If Contractor anticipates that it will not provide tt- 
Contractor must notify the Alcohol and Drug Se1 
designee, in writing, immediately upon discover! 

to Provide All Units of 
II 

12 fully contracted units of service, 
gices Administrator or her 
f/lof such inability. 
/I 

7. Contractor’s Risk in Providing Extra Service’ 
Services provided by Contractor more than thirt! 
notice of termination, in excess of County’s max 

+$30) days after County has given 
:ipum contractual financial 



obligation, or in excess of Contractor’s contractual responsibility are solely at 
Contractor’s risk and financial responsibility, unless said extra services are 
specifically authorized in writing by the County and reflected in a duly executed 
Amendment to this Agreement. 

Approved Contract Expenditure Budgets 

I-FEE- TOTAL COST II PERIOD 
ESTIMATES 

COST CATEGORY 

Y-l IL- Ol-Ol-03to 
12-31-03 

17 

Y-2 
Ol-Ol-04to 

12-31-04 

Y-3 
Ol-Ol-05to 

12-31-05 
Coastside YDP Grant # SDF03-12 

B-m 

4. PERSONNEL COSTS -____~ 
Iirector of Prevention .I 5 FTE k - 

$- - -NL Program Coordinator 1 FTE 

$1 
I 

- 
b 5000.00 $ 5,ooo.oo 

$ 3,!360.00 
$ 2,596.OO 

$ 2,640.OO 

-NL Program Administrative Asst. .20 FTE 
Director of Programs .20 FTE 

= 
Director Contracts Management .I5 FTE 

§ 3,960.OO 
§ 2,596.OO 

$ 2,640.OO -iscal Manager .I 5 FTE 
1 

$ 7,920.ooj 

Employee Benefits @28% 

rotai Personnel Costs 

3. TRAVEL EXPENSES 

3us and Van Rental 

;as 

nsurance 

Mileage Reimbursement 

rotal Travel Expenses 

C. OTHER DIRECT COSTS 

11 $ 3,975.oc 

$18,171.OC 1 

------jF 

~-pEiTlC 

J-TGEC 

3F 
$ 1,360.OC 

-----II 

$ 3,975.0( 

$ 18,171.0( 

$ 3,975.0( 

$18,171.0( 

$ 308.0( $ 308.0( 

$ 330.0( 

$ 

$ 330.0( 

$ 220.0( 

$ 502Li 

$ 220.0( 

$ 502.0( 

$ 1,360.0( $ 1,360.0( 

?ent 

Jtilities 

Telephone/Pagers/Fax 

‘rofessional Services 

‘ostage 

‘rinting/Photocopyirig 

2,440.OC 1 $ 

$ 1,056.OC 

4 

$ 2,440.0( $ 2,440.0( 

$ 1,056.0( $ 1,056.0( 

$ 1,204.0( $ 1,204.0( 

$ 440.0( $ 440.0( 

$ 528.0( $ 528.0( 

$ 800.0( $ 800.0( $ 2,400.OOj~ 



il 
!I 
1; 
:I 

Equipment 

Supplies 

Program Materials and Supplies 

Community Project Fund 

Identity Items 

TeenWork 2003, S. California 

otal Other Direct Costs 

D. INDIRECT COSTS 

Total Indirect Costs @ -% 

E. CONTRACTUAL SERVICES 

Total Contractual Services 

TOTAL BUDGET ESTIMATE ALL CATEGORIES 

FISCAL 1 
COST CATEGORY 

TOTAL COST 

Nortti County YDP Grant # SD03-05 

A. PERSONNEL COSTS 

Director of Prevention 

FNLP Program Coordinator 

FNLP Administrative Assistant 

Director of Programs 

Director Contracts Management 

Fiscal Manager 

IIIIIII 

I! 



Employee Benefits @ 28 % 

Total Personnel Costs 

B. TRAVEL EXPENSES 

Mileage Reimbursement 

Total Travel Expenses 

C. OTHER DIRECT COSTS 

Rent 

Utilities 

Professional Services 

Postage 

Printing/Photocopying 

Office Supplies 

Telephone/Pagers/Fax 

Program Materials and Supplies 

Community Project Fund 

Identity Items 

FNLP Interns 

- Teenwork 2003 Conference in So. California 

Transportation: Bus and Van Rental 

Gas 

insurance 

otal Other Direct Costs 

D. INDIRECT COSTS 
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Total Indirect Costs @ -% 

E. CONTRACTUAL SERVICES 

III 
Total Contractual Services 

TOTAL ~DGET ESTiMAiE ALL CATEGORIES 
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EXHIBIT c 
Outcome Based Management and Budgeting Responsibilities 

YOUTH LEADERSHIP INSTITUTE 
January I,2003 through December 31,2005 

I. Contractor’s Responsibilities 
Engage in activities and supply information required to implement the County’s 
Outcome Based Management and Budgeting (OBM) initiative, Activities include, 
but are not limited to: 

A. attend planning and informational meetings; 

-B. develop program performance and outcome measurements; 

C. collect and submit data necessary to fulfill measurement requirements; 

D. participate in technical assistance and training events offered by the 
Human Services Agency and seek technical assistance and training 
necessary to fulfill measurement requirements; 

E. participate in a review of performance and outcome information; and 

F. comply with OBM Implementation Guidelines as specified in memos 
released by the Human Services Agency. 

II. Human Services Agency’s (HSA) Responsibilities 

A. provide technical assistance and support to assist Contractor’s 
implementation of the County’s OBM initiative; 

B. issue and review OBM Implementation Guidelines; and 

C. conduct review of performance and outcome information. 

Exhibit-C OBMaarcsat02-05 
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ATTACHMENT 1 1 

(Required only from Contractors who provide services direct,/ to the public on County’s behalf) 

II 
Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended 

1 
The undersigned (hereinafter called the “Coritrtictor(s)“t) hereby agrees that it will 
comply with Section 504 of the Rehabilitation Act of 1973, as amended, all 
requirements imposed by the applicable DHHS regulation, and all guidelines and 
interpretations issued pursuant thereto. 

The Contractor(s) give/gives this assurance in of and for the purpose of 
obtaining contracts after the date of this 
recognizes and agree/agrees that 
representations and agreements made in this assurance. This assurance is binding on 
the Contractor(s), its successors, transferees, and assignees, and the person or 
persons whose signatures appear below are authorize? to sign this assurance on 
behalf of the Contractor(s). 

1 

The Contractor(s): (Check a or b) 
;i 

!I 
a. ( ) employs fewer than 15 persons. 1 

b. ( \r( employs 15 or more persons and, ,pursuant to Section 84.7 (a) of 
1 

the regulation (45 C.F.R. 84.7 (a)$ has designated the following 
person(s) to coordinate its efforts to comply with the DHHS regu 

Name of 504 Person - Type or Pr@t 

Youth Leadership Institute 
II 

246 First St 
Name of Contractor(s) Type or Print Street Addres$ or P.O. Box 

San Francisco, CA CA Ii 94105 
City State !I Zip Code 

I certify that the above information is 
3-w -a-% 

Date 
/ 

Signature ant 

*Exception: DHHS regulations state that: “If a recipk 
finds that, after consultation with a handicapped persc 
method of complying with (the facility accessibility reg 
significant alteration in its existing facilities, the recipk 
the handicapped person to other providers of those SC 

the best of my knowledge 
1 &x&-L- D&a+& 
Official 

It with fewer than 15 employees 
n seeking its services, there is no 
rlations).other than making a 
-tt may, as an alternative, refer 
rvices that are accessible.” 

03-05 sdfsnorcoydpl 



ATTACHMENT 2 

FINGERPRINTING COMPLIANCE 
Agreement with 

YOUTH LEADERSHIP INSTITUTE 
Alcohol and Drug Treatment Services 

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement, 
Contractor agrees as follows: Each applicant for employment or a volunteer position at 
Contractor’s program who will have a supervisory or disciplinary power over a minor or 
any person under his or her care will be fingerprinted in order to determine whether they 
have a criminal history which would compromise the safety of such minor(s) or person(s) 
under his or her care. (Penal Code 111053(a), as amended in 1990 by AB 2617). All 
fingerprinting will be at Contractor’s sole expense. 

B. The fingerprinting process will be completed and the results of the process will be 
obtained before any of Contractor’s employees, subcontractors, assignees or volunteers 
are assigned or permitted to work at the program. Alternatively, the Contractor may set a 
hire date prior to obtaining fingerprinting results contingent on the applicant certifying 
that: (1) his or her employment application truthfully and completely discloses whether he 
or she has ever been convicted of a felony or misdemeanor or been on parole or 
probation, and (2) that the applicant understands that a background check will be 
conducted, and that he or she will be dismissed from employment immediately if he or 
she has failed to provide information regarding convictions, has provided incomplete 
information regarding convictions, has or omitted information regarding convictions, or if 
the fingerprinting results reveal any conviction incompatible with this employment. 

C. Contractor will maintain, and will make available to County upon request, a written 
fingerprint certification for each applicant for employment or a volunteer position at the 
program for whom fingerprinting is required, Such certification shall state that the 
individual has been fingerprinted, that the process has disclosed no criminal history on 
the part of the individual which would compromise the safety of persons with whom that 
individual has contact. Fingerprint information received from the Department of Justice 
(DOJ) will be retained or disposed of pursuant to DOJ directive. 

7”- -A&-%- Name (Signature) 

Title 

3 J&dd3 
Date 

Revised 7/26/02 
Attach 2.docAARSnorcoYDP 



ATTACHMENT 3 
YOUTH LEADERSHIP INS’ 

January I,2003 through Decem 
Program Specific Requin 

I. General Administrative Requirements 
A. Attend each of the following meetings: 

1. Monthly Alcohol and Drug Preven 
2. Other meetings as required by tht 

B. Acknowledge the San Mateo County Ale 
the County of San Mateo as ti funding s( 
promotional materials. (Type size of ackl 
keeping with the text print size of the ma 

C. Subcontracting requirements: 

/ 
I 
II 

iti 
?I 

I 
80 
JI 
r-l 
d 
i/ 
iI 
I! 
i 
;I 
ii 
‘f 
Ii 
Ii ?i II 

ii; 

1. Pursuant to Paragraph 9 of the body 
may subcontract for provision of set-v 
with written approval of the Director c 
her designee. If Contractor subcontrz 
Agreement, Contractor will guarantee 
have and maintain the same level of 
the Contractor under this Agreement, 
listed as additional insured on all app 
sub’tiontractor. 

)f this Agreement, Contractor 
:es described in this Agreement 
the Human Services Agency or 

:ts for any services under this 
that any and all subcontractors 
lsurance coverage required of 
Contractor and County will be 
cable insurance of 

a. All subcontracts are subject to prc ,approval by State ADP of 
Subcontract Workplan and Line-It !m Budget. 

II. Administrative Requirements for Prevention 
A. Maintain service delivery documentation 

include, but not be limited to the followin! 

1. 

2. 

3. 

Sign-in sheets; 

Activity logs; 

Documentation of referral criteria, 
pertaining to program activities; 

4. All documentation necessary to rE 
bbjectives of services as specifiec 

1 

I 
ITUTE 
her 31,2005 
bents 

ion Provider’s meetings. 
~ County. 

bhol and Drug Services and/or 
urce on newly developed 
owledgment should be in 
trials.) 

Programs 
br all direct services that will 

evaluation materials, and reports 

jot-t on progress toward outcome 
in Exhibit A; and 



5. Other documentation and statistical information as determined by 
the Alcohol and Drug Services Administrator in consultation with 
Contractor. 

B. Administer alcohol and drug prevention program surveys and participate 
in other program evaluation efforts as directed by the Alcohol and Drug 
Services Administrator or her designee. 

Program Certifications 
In performing the services described in the Exhibits, Contractor shall perform the 
following services and abide by the following provisions: 

A. Program Requirements: 

1. Commence new program services no later than ninety (90) days 
after initiation of any start-up activities that are funded by County. 

2. Make use of available community resources, including recreational 
resources. 

3. Operate program(s) during times that provide reasonable 
accessibility for program participants with hours of operation posted 
in a conspicuous location. 

4. Perform outreach activities to encourage individuals in need of 
alcohol and/or other drug services to reach these services. 

B. Underserved Populations Requirements: 

1. Work collaboratively with the County to provide outreach activities 
and prevention and treatment services to special and/or 
underserved populations that address their needs. 

a. Work collaboratively with the County to provide multilingual, 
multicultural, and special population-oriented programs 
and/or alcohal and drug related materials in order to meet 
the needs of the people in the community(ies) served by 
Contractor. 

b. Work collaboratively with County to ensure that Contractor’s 
program does not deny services based on language ability. 

C. Special and/or underserved populations include the 
following: 
I> Non-English speaking; 

2 



2) 
3) 
4) 
5) 
6) 
7) 
8) 
9) 

i! 
jj 
!I 

hearing impaired; I 
physically impaired; 
gay/lesbian; 
elderly (for adult 
pregnant women; 
HIV-positive; 
persons with a co-ocjurring disorder; and 
diverse cultures. :I 

/I 

2. Demonstrate a commitment, in godd faith, to recruit and retain 
program staff who can communka~ with and relate to diverse 
populations. j 

!I 
3. Assure that Contractor’s 

addresses the 
relevant to the 
in Paragraph B.1.c. above. 

C. Administrative Requirements: 
1: 
II 
Ii 

D. 

1. Allow San Mateo County Drug andi!Alcohol Advisory Board (DAAB) 
members to visit Contractor’s progfam site(s) at a mutually agreed 
time. One (1) day advance notification will suffice when a member 
of the DAAB and the Alcohol and Drug Services Administrator, 
agree that an immediate visit is necessary. 

I/ 
2. Provide statistical information upof reasonable request of County. 

Facility Requirements: 1 
II 

1. 
v 

Maintain wheelchair accessibility t$ program activities according to 
governing law, including the Amencans With Disabilities Act (ADA), 

. as applicable. ii .- 

2. 
i 

Provide service site(s) that will proTote attainment of Contractor’s 
program objectives. Arrange the p$ysical environment to support 
those activities. iI 

II II 
I! 

3. Decrease program costs when possible by procuring items at no 
cost from County surplus stores ahd by accepting delivery of such 
items by County. j/ 

E. 
II. 

Governance and Operational Requiremen,ts: 



1. Comply with all federal, state, and San Mateo County governmental 
agencies regulations and requirements including requirements of 
California Safe and Drug-Free Schools and Communities Grant # 
SDF03-05 and SDF03-12 with the State of California Department 
of Alcohol and Drug Programs. 

2. Develop and enforce written policies and procedures, to be 
maintained in an operations manual available to all staff and 
volunteers. Include the following: 

a. A conflict of interest policy applicable to all of Contractor’s 
program’s employees, which includes, but is not limited to, 
financial conflict of interest. 

b. Personnel policies that discuss the following: 

1) Criteria regarding employment of disabled people, 
including recovering alcohol and drug abusers, for 
each position, including the minimum length of 
recovery required for each position. 

a) Include criteria regarding the employment of 
current program participants. 

2) Criteria describing the required academic and/or 
experiential background of Contractor’s program’s 
treatment and prevention staff in alcohol and drug 
use and related problems, including recognition of 
referral criteria such as jaundice, convulsions, and 
disorientation. 

C. Program eligibility standards and policies and procedures for 
admission to and termination from the program. 

d. Procedures for obtaining medical, psychiatric evaluation, 
and emergency services. 

e. Policies for maintaining participant records consistent with 
state and federal laws. Surrender such records to County 
should Contractor’s program cease operations. 

f. A statement of participants’ rights and the grievance 
procedure utilized to respond to complaints. The statement 



9. 

h. 

and the grievance procedule must be available to program 
participants. 

g 

A confidentiality policy that complies with all applicable state 
and federal laws and reguldtions, including but not limited to 
the following: ! 

II 
1) 42 Code of Federal Regulation (CFR) regulations 

related to Confidentiality of Alcohol and Drug Abuse 
Patient Records. 11 I 

I 
2) California MandatediiBlood Testing and Confidentiality 

to Protect Public Health Act of 1985 and all 
amendments, regarding AIDS/HIV issues. 

/ 

3) Health and Safety Cbde Section 11812(c). 
I 

An abstinence-based prevention and recovery philosophy by 
which Contractor will maintjin program structure, operation, 
and staffing. j 

1) Contractor agrees that the use, sale, or distribution of 
alcohol and illicit drugs will be prohibited on all 
program premises; and at any event that is sponsored 
by or on behalf of Contractor’s program (unless 
otherwise agreed upon in writing by the Alcohol and 
Drug Services Administrator). 

I! 

i. 

2) Contractor agrees that all materials utilized by 
Contractor and that all activities conducted by 
Contractor will not pkmote the use of alcohol or illicit 
drugs. :I 

;; II 
3) Contractor agrees n$t to accept any donations 

(including, but not lrmited to, money, goods, services, 
promotional materials, entertainment, or use of any 
goods) from any company or organization whose 
principal business is&he manufacture, sale, 
distribution, or promotion of alcohol or tobacco, 
including but not limited to, companies of the alcohol 
or tobacco industriej. 

II 
A policy statement on smo$ng in program facilities and 
during program activities. 11 

il 

5 



L A policy statement on the use of medically-prescribed drugs 
for dually diagnosed participants or participants who have 
other medical problems. 

k. A policy statement on prevention of violence in the 
workplace. 

F. Conflict of Interest Requirements: 

1. If Contractor is a nonprofit agency, Contractor will comply with the 
California Corporations Code on Non-Profit Corporations. 

2. Do not permit any member of Contractor’s governing board to have 
or acquire, directly or indirectly, any personal financial interest in 
the performance of this Agreement, as by providing goods or 
services for compensation, or otherwise, without having first 
disclosed the same to the governing board. 

3. Disclose to County in writing, within fourteen (14) calendar days of 
the occurrence of any of the following circumstances: 

a. When any of the following persons or organizations 
performs for compensation any administrative or operational 
functions for Contractor with respect to the performance of 
this contract (including, but not limited to, fiscal accounting 
or bookkeeping functions). 

Any member of Contractor’s governing board. 

2) Any person who is related by blood or marriage to a 
manager or a member of Contractor’s governing 
board. 

3) Any organization in which any person who is related 
by blood or marriage to a manager or member of 
Contractor’s governing board has a substantial 
personal financial interest. 

b. When Contractor enters into any agreement for the 
acquisition of goods or services for more consideration that 
would be paid for equivalent goods or services on the open 
market. 

4. If the Alcohol and Drug Services Administrator reasonably 
determines that any activity constitutes a conflict of interest which is 

6 



:i 

detrimental to program participanti, program implementation, or 
program functioning, County may pquire Contractor to cease said 
activity. II 

/I. 

If Contractor does not cooperate with any of the provisions of 
Paragraphs 1 through 4 of this Section, County may withhold 
payment subsequent to Contractob’s non-cooperation. County will 
describe intention to withhold payment with justification in writing to 
Contractor. / j 

5. 

IV. Fiscal Certifications ,[I 
In performing the services described in the Exhibits, Contractor shall perform the 

.-~ -following services and abide by the following provisions: 
I , 

A. .- In the event that Contractor’s program o&es money to any County agency 
for services or goods received specifrcall$ pursuant to this Agreement or 
owes money based on any audit as described in Paragraph IV.A.2. 
hereinbelow, County may, at its option, dbduct the amount owed from any 
payment due to Contractor or that will become due to Contractor under 
this Agreement. /I 

1. ln the event that Contractor has alieady received payment for 
services, Contractor shall prompt14 refund to County, upon 
Csunty’s request, the amount to be withheld. 

8 

2. In the event that the federal, state; or San Mateo County 
government performs an audit of Contractor’s program provided 
pursuant to this Agreement, and determines that funds should be 
withheld from County due to Cont{actor’s performance, Contractor 
shall be liable to County for the full, amount of the funds withheld. 

B. ‘I Maintain all financial records, perform all icost allocations, and complete all 
financial reports according to standard accounting practices, as well as 
the California Department of Alcohol andl/Drug Programs’ Alcohol 
Services Reporting System Manual (ASRS) and the Federal Office of 
Management and Budget’s (OMB) Circuler Nos. A-l 28 and A-l 33. 

C. 
I) 

If it is deemed necessary by the Alcohol and Drug Services Administrator, 
hire a Certified Public Accountant to perform a fully certified audit of 
Contractor’s program at Contractor’s expinse. 

1. 

2. 

Ii 
Contractor will perform audit acco5ding to standard accounting 
practices. II 

II 
/I 

This expense is an allowable cost In Contractor’s program budget. 



3. If County reasonably believes that governing board may not have 
met its fiduciary and/or other contractual responsibilities, the 
Alcohol and Drug Services Administrator may reserve the right to 
develop the use of said audit and to approve the selection of the 
auditor. 

D. If Contractor receives THREE HUNDRED THOUSAND DOLLARS 
($300,000) or more in federal funds in a fiscal year, Contractor must have 
a single audit in accordance with Circular No. A-l 28 or A-l 33. If 
Contractor is a non-profit organization with only one federal program, the 
audit can be made for that one program only. 

1. Contractors receiving annually an aggregate of ONE HUNDRED 
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from 
the County must have a financial audit. 

2. All audits must be conducted in accordance with government 
Auditing Standards (1994 Revision), prescribed by the U.S. 
Comptroller General, covering all County programs. 

3. Contractor may conduct audit either annually or biannually. If 
Contractor conducts audit biannually, audit must cover a two (2) 
year period. 

4. Audit reports will identify each County program covered by the 
audit, including contract amounts and contract periods. 

5. If a funding source has more stringent and specific audit 
requirements than the audit requirements set forth in Paragraphs 
D. 1 through 3, directly above, those audit requirements shall apply 
in addition to the audit requirements set forth herein. 

6. Contractor will permit independent auditors to have access to 
Contractor’s records and financial statements as necessary to 
comply with all applicable audit requirements. 

7. The cost of the audit must be reasonable and is an allowable cost 
in Contractor’s program budget. 

8. Contractor will submit a copy of the audit report to County no later 
than ninety (90) days after termination of this Agreement. 
Contractor shall submit a written request for additional time to 
complete the audit report, subject to County’s written approval. 

8 



E. Make no capital equipment purchases not already included in Contractor’s 
approved budget, with contract funds, wijhout prior written approval from 
the Director of the Human Services Agejcy or her designee. 

V. 

I. 
/! 

County has the option to retain oynership of capital equipment 
purchased with contract funds. 11 

F. Contractor will spend no contract funds 

Unusual Incidents Policy 
Contractor shall comply with Title 9, section Code of 
Regulations, and shall report any unusual incidents occurring in connection with 
the performance of this -Agreement with regardd to Contractor’s program(s), 
within twenty-four (24) hours of the incident, as !&ell as a written report to the 
County Alcohol and Drug Services Administratjb, within seven (7) calendar days 
of any unusual incident. ii 

II 

A. Unusual incidents include, but are not limited to the following: 
I 

1. Summoning of police/fire/emergency services personnel to the 
program premises in order to han$le disturbances or crimes. 

2. 

3. 

4. 

5. 

6. 

II 
The death by any cause of a person currently receiving services 
from Contractor’s program(s). II 

1 
The death, under unusual circumstances, of any individual who has 
received services during the past tix (6) to twelve (12) months from 
the agency. 

1 
Situations arising which would seriously hamper the ability of the 
agency to deliver its services under this Agreement with the County 
(including the loss of key personnel). 

:I :I 
Serious personal injury. !i 

j 
Serious property damage. 1 

attachment5prev final arial.doc 
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ATTACHMENT 4 
Monitoring Procedures 

YOUTH LEADERSHIP INSTITUTE 
January I,2003 through December 31,2005 

I. Contractor’s Responsibilities 

A. Reportinq Requirements for Alcohol and Druq Prevention Services 

1. Submit to County monthly activity reports for prevention services 
describing actual delivery of services provided, and Prevention 
Activities Data System (PADS) reports of monthly demographic 
information. Submit reports within ten (10) calendar days after the 
end of each month. 

a. Submit the annual PADS report, which is a year-end 
compilation of demographic information reflected on the 
monthly PADS reports, to the County no later than June 30, 
2003. 

2. Submit to County the Quarterly Expenses, Revenues and Units of 
Service Reports outlining expenses made, revenues received and 
units of service provided for each quarter, year-to-date. Submit 
reports within ten (10) calendar days after the end of each quarter. 

3. Submit to County quarterly narrative reports describing actual 
delivery of services provided under the Exhibits and listing the 
current members of Contractor’s governing board. Explain any 
variations from expected service level. Submit quarterly narrative 
reports by the end of the month following each quarter. 

4. Submit to Alcohol and Drug Services any alcohol and drug 
prevention outcome objectives data and reports as directed by the 
County Alcohol and Drug Services Administrator or her designee. 



II. County’s Responsibilities ‘I 
A. A County program liaison will monitor thj submission of all 

correspondence required in this Agreement, including, but not limited to: 
! 

1. monthly reports and bills; 11 
!I 

2. 

3. 

4. 

ii 
financial reports such as annual bkdgets, cost allocation plans, and 
cost reports; I/ 

iI 
quarterly Expenses, Revenues anp Units of Service reports; 

quarterly narrative reports; 
ii 

j/ 

5. outcome data/reports; and ‘i 

B. 

6. other requested reports. 1; 
i/ jl 

A County program liaison will visit Contractor during the contract term. 
The visits shall be for the purpose of revibwing any aspect of Contractor’s 
program operations. The visit may includ,e, but is not limited to: 

!j 
1. Review all pertinent participant reqords. 

2. Conduct appropriate interviewsldiicussions with participants 
served by Contractor. ‘I 

. 

3. Review and monitor all correspondence and reports submitted by 
Contractor related to Contractor’s services provided under this 
Agreement. I( 

4. Meet with appropriate program minagement and operations staff. 
/I 

5. Conduct site visit(s) to Contractor’s program(s) at least once during 
the term of the Agreement to revieb all aspects of program 
operations. Site visit(s) may include a review of Contractor’s 
programmatic and fiscal documentation related to required reports 
on services specified in the Exhibits. 

;) 

a. Provide a written site reviev$ report documenting areas of 
compliance and any neces$ary corrective action(s) required. 

6. 
II 

A County program liaison will attend an organized activity of a 
selected component or selected components of Contractor’s 
program(s) at least once during thf contract term. 

1 
!I 



C. Alcohol and Drug Services will conduct monthly provider meetings with 
representatives of all contracted service providers and appropriate staff. 
The purpose of these meetings shall be information sharing, discussion of 
service delivery,, progress on stated goals and objectives, and 
communication regarding policy and procedure issues. 

D. Provide ongoing technical assistance as needed. 

E. Alcohol and Drug Services shall act as intermediary on behalf of each 
contracted alcohol and drug service provider in the submission of the 
PADS forms to the State of California. 

attachment 4 monitoringp aria1 
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ATTACHMENT 5 ii 
COUNTY OF SAN MATE0 

Equal Benefits Compliance Decl’aration Form 
il 

I. Vendor Identification II 

Name of Contractor: Youth Leadership Institute, 
II 

Contact Person: Hb*Wch) 

I/ 
swoti$e~ I/ 

Address: 246 First St. Suite 400 San Francisco, CA !#I105 

Phone Number: Cwi) d&Ei - \tJ& 

Fax Number: L465) 45-G - \(&-z jl 

/i 
il 

II. Employees 1 
Does the Contractor have any employees? rJ<es 

1 
r No 

Does the Contractor provide benefits to spouses of ?mployees? l&es rNo 

* If the answer to one or both of the above is no, plesse skip to Section IV.* 
I 
I 

Ill. Equal Benefits Compliance (Check one) !I 

4 Yes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to 
its employees with spouses and its employees witq domestic partners. 

1IYes, the Contractor complies by offering a cash equivalent payment to eligible 
employees in lieu of equal benefits. jj 

IV. 

0 No, the Contractor does not comply. II 
1 

OThe Contractor is under a collective bargaining ag$eement which began on 
(date) and expires on !I 

ii 
(date). 

Declaration Ij 
!i 

I declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct, and that I am authorized to bind this entity contractually. 

Executed this 
& 

‘D day of’ Hfiaw II ,2003 at 9ba W+hSG II 

I) (&hh7- %isL Jr&s 
Signature Name @ease print) 

LJPC h) 

I’ 

Title 



Priscil22 Harris MC?%? FAX: 363-4864 POXIT: E?S 153 

Contract kasurance Approval 

The. folIowing is to be c~mpkted by the departmeut bef’are submission ta 3&i& &lmaga:nt: 

DOES THE CU~~CTOR IRAtVEL AS A PAIRJ OF THE COh,4CT SERIQCES?: 
Y 

EC, 

IWXIRANCE COW&GE: 

Comprehrrntive General Liability 

Motor Vehicle Lialdity 

hOtlIlt Approve WEiiVEZ Modify 

Pi~fessiond LiabZty 

Workers’ Compensation 

-l?.swRKsIcuh4MEk’Ts: 

TOTF\L P. Oi 


