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AGREEMENT
BETWEEN

COUNTY OF SAN MATEO
AND

CABRILLO UNIFIED SCHOOL DISTRICT
For the period of

January 1, 2003 through December 31, 2005

Contact Person:

Ernie Bednar

Human Services Analyst
(650) 802-7675




FLAT RATE AGREEMENT’iWITH
CABRILLO UNIFIED SCHOOLl DISTRICT
FOR ALCOHOL AND DRUG PREVEN|TION SERVICES
:I
THIS AGREEMENT, entered into this i day of
2003, by and between the COUNTY OF SAN MATEO, |herelnafter called "County" and
CABRILLO UNIFIED SCHOOL DISTRICT hereinafter called "Contractor";

WHEREAS, pursuant to Government Code, Sectlon 31000, County may contract
with independent contractors for the furnishing of such; .serwces to or for County or any
Department/Agency thereof; and .1 : .

|I

WHEREAS, it is necessary and desirable that Contractor be retained for the
purpose of performing professional services of alcohol and drug services in accordance
with state and federal laws, regulations and funding mandates '

- NOW, THEREFORE ITIS HEREBY AGREED BY THE PARTIES HERETO AS
FOLLOWS:

1. ‘Exhibits and Attachments i
The following Exhibits and Attachments are attached hereto and incorporated by

reference herein.

||

Exhibit A: Callforma Safe and Drug Free-Free Schools and Communites
Grant Funded Prevention Serwces
Exhibit B: Payment for Services and Approved Budget (January 1, 2003
through December 31, 2003) i
- Exhibit C:  Outcome Based Management (OMB) and Budgeting
ResponSIbllltles

Attachment 1: Compliance W|th Section 504
Attachment 2: Fingerprinting |Compl|ance
Attachment 3: Monitoring Prqcedures
Attachment 4: Program Specific Requirements
. Attachment 5: Equal Benefitsf: Compliance
2. Services to be Performed by Contractor |

: In consideration of the payments hereinafter set forth in Exhibit B and
Attachments herein, Contractor shall perform alcohol and drug prevention services as
set forth in this Agreement, and Exhibit A and Attachments to the Agreement.

3.  Payments o
A Maximum Amount :
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in the Exhibits, the amount that County shall pay for services rendered under this
Agreement shall not exceed ONE HUNDRED SIXTEEN THOUSAND SIX HUNDRED
TEN DOLLARS ($116,610) for the contract term.

B. Rates, Amounts and Terms of Payment

The amounts, rates and terms of payment shall be specified in the Exhibit
B to this Agreement. Any rate increase is subject to the approval of the Director of the
Human Services Agency or her designee, and shall not be binding on County unless so
approved in writing. In no event shall the maximum County obligation exceed the total
specified in paragraph 3.A. above, unless a duly executed written Amendment to this .
Agreement authorizes an increase. Each payment shall be conditioned on the
satisfactory performance of the services described in the Exhibits herein. In the event
the Director of the Human Services Agency or her designee determines that Contractor
has not satisfactorily performed services, and therefore decides to withhold payment,
she shall issue written findings of unsatisfactory performance of services within seven
(7) days of any decision to withhold payment.

C.  Time Limit for Submitting Invoices _

Contractor shall submit an invoice for services to County in accordance
with the provisions of the Exhibits and Attachment 4 herein. County shall not be
obligated to pay Contractor for the services covered by any invoice if Contractor
presents the invoice to County more than one hundred eighty (180) days after the date
Contractor renders the services, or more than ninety (90) days after this Agreement
terminates, whichever is earlier. To ensure full and timely payment for services
provided, Contractor is required to submit invoices for services provided no later than
the fifteenth (15") day of each month.

D. Availability of Funds
The County may terminate this Agreement or a portion of the services
referenced in the Attachments and Exhibits based upon unavailability of federal, state,
or County funds, by providing thirty (30) days written notice to Contractor. Contractor
shall be entitled to receive payment for services rendered under this Agreement during
the thirty (30) day period.

4. Relationship of Parties

It is expressly understood that this is an Agreement between two
(2) independent parties and that no agency, employee, partnership, joint venture or
other relationship is established by this Agreement. The intent by both County and
Contractor is to create an independent contractor relationship. Contractor expressly
acknowledges and accepts his/her/its tax status and the tax consequences of an
independent contractor. Further, as an independent contractor, Contractor expressly
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo
County Civil Service Rules.
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5. Hold Harmless i
Contractor shall indemnify and save harmless the County, its officers, agents,
employees, and servants from all claims, suits, or actiofrs of every name, kind and
description, brought for, or on account of: (A) injuries td or death of any person,
including Contractor, or (B) damages to any property of| any kind whatsoever and to
whomever belonging; or (C) any other loss or cost, lncludlng but not limited to, the
concurrent active or passive negligence of the County, |ts officers, agents, employees
and servants, resulting from the performance of any work required of Contractor or
payments made pursuant to the Agreement, provided that this shall not apply to.injuries
or damage for which the County has been found in a court of competent jurisdiction to
be solely liable by reason of its own negligence or WI||fU|| misconduct.

-The duty of Contractor to mdemnlfy and save harmless as set forth herern shall
include the duty to defend as set forth in Sectlon 2778 of the California Civil Code.
6. Insurance ; ;;

A Contractor shall not commence work or bé required to commence work
under this Agreement unless and until all insurance req'uwed under this section has
been obtained and such insurance has been approved l'by the Director of the Human
Services Agency and Contractor shall use diligence to obtaln such issuance and to
obtain such approval. The Contractor shall furnish the' Human Services Agency with
certificates of insurance evidencing the required coverage, and there shall be a specific
contractual liability endorsement extending the Contractor's coverage to include the '
contractual liability assumed by the Contractor pursuant to this Agreement. These
certificates shall specify or be endorsed to provide that thrrty (30) days’ notice must be
“given, in writing, to the Human Services Agency or anypending change in the limits of
liability or of any cancellation or modification of the poll|cy

B. Workers' Compensation and Employer’ s'L'rabrlrtv Insurance

Contractor shall have in effect during the entire life of this Agreement,
Workers' Compensation and Employer’s Liability tnsura'nce providing full statutory
It
‘coverage. In signing this Agreement, Contractor makes|the following certification,
required by Section 1861 of the California Labor Code

| am aware of the provisions of Section 3700 of the California Labor Code which
requires every employer to be insured against Iia'bility for Workers'’
Compensation or to undertake self-insurance in accordance with the provisions
of the Code, and | will comply with such provrsrons before commencing the
performance of the work of this Agreement. f,

. ,|
C. Llabrhtv Insurance !

Contractor shall take out and maintain dunng the life of this Agreement
such Bodily Injury Liability and Property Damage Llablhty Insurance as shall protect
him/her/it while performing work covered by this Agreement from any and all claims for
damages for bodily injury, including accidental death as well as any and all claims for
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property damage which may arise from Contractor's operations under this Agreement,
whether such operations be by himself/herself/itself or by any subcontractor or by
anyone directly or indirectly employed by either of them. Such insurance shall be
combined single limit bodily injury and property damage for each occurrence and shall
not be less than the amount specified below.

Such insurance shall include:

(@) Comprehensive General Liability..... $ 1,000,000

(b)  Automobile Liability..............cc.......... $ 1,000,000

()  Professional Liability........................ $0

County and its officers, agents, employees and servants shall be named as

additional insured on any such policies of insurance, which shall also contain a
provision that the insurance afforded thereby to the County, its officers, agents,
employees, and servants shall be primary insurance to the full limits of liability of the
policy, and that if the County or its officers and employees have other insurance against
the loss covered by such a policy, such other insurance shall be excess insurance only.

In the event of the breach of any provision of this section, or in the event any
notice is received which indicates any required insurance coverage will be diminished or
canceled, the County of San Mateo at its option, may, notwithstanding any other
provision of this Agreement to the contrary, immediately declare a material breach of
this Agreement and suspend all further work pursuant to this Agreement.

7. Non-Discrimination :

Contractor shall comply with the non-discrimination requirements described
below:

A. Section 504 of the Rehabilitation Act of 1973

1) Pursuant to Section 504 (Public Law 93-112), the Contractor

agrees that no otherwise qualified disabled individual shall, solely by reason of a
disability, be excluded from the participation in, be denied the benefits of, or be
subjected to discrimination in the performance of this contract.

2) Compliance of Section 504 of the Rehabilitation Act of 1973, as
amended, requires that all benefits, aids, and services are made available to disabled
persons on an equivalent basis with those received by non-disabled persons.
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by
developing a plan for compliance to be submitted to the Section 504 Coordinator,
Department of Health Services, as soon as possible but not later than by the end of the
current Fiscal Year.

B. Non-Discrimination - General
No person shall, on the grounds of age (over 40), ancestry, creed,
color, disability, marital status, medical conditions, national origin, political or religious
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affiliation, race, sex, sexual orientation or any non-job:Pelated criteria be excluded from

participation in, be denied the benefits, or be subjected to discrimination under this

Agreement. !
. [

C. Non-Discrimination - Employment N
Contractor shall ensure equal employment opportunity based on objective
standards of recruitment, selection, promotion, classrf|cat|on compensation, :
performance evaluations, and management relations, for all employees under this
Agreement. Contractor’s equal opportunity employment policies shall be made available
to County upon request.

' ;!
D.  Equal Benefits Compliance g '
With respect to the provision of employee benefits, Contractor shall
-comply with the County Ordinance which prohibits contractors from discriminating in the
~ provision of employee benefits between an employee thh a domestic partner and an

employee with a spouse. X

l
E. Vlolatlon of the Non Discrimination Prowsllons
1. Violation of the non-discrimination provisions of this Agreement
shall be considered a breach of this Agreement and subject the Contractor to penalties,
to be determined by the County Manager, including but not limited to:

a. Termination of this Agreement;

b.- Disqualification of the Contractor from bidding on being
awarded a County Contract for a period of up to 3 years;

C. Liquidated damages of $2,500 per violation;

d. Imposition of other approprlate contractual and civil
remedies and sanctions, as determined by the County Manager

2. To effectuate the provisions of thls paragraph the County Manager

shall have the, authority to: .
; ’!

a. Examine Contractor’s employment records with respect to
compliance with this paragraph; and/or , ]
b. Set off all or any portion of the amount described in this

“paragraph against amounts due to Contractor under the Contract or any other contract
between Contractor and County. ' g ;:
1

Contractor shall report to the County Mafn:fager the filing by any person in
any court of any complaint of discrimination or the filing by any person of any and all
charges with the Equal Employment Opportunity Commnssmn the Fair Employment
and Housing Commission or any other entity charged W|th the investigation of
allegations within thirty (30) days of such filing, prowded that within such thirty (30) days
such entity has not notified Contractor that such charges are dismissed or otherwise
unfounded. Such notification shall include the name of the complalnant a copy of such
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complaint and a description of the circumstance. Contractor shall provide County with a
copy of their response to the complaint when filed.

8. Child Abuse Prevention, Reporting and Fingerprinting Requirements

Contractor agrees to ensure that all known or suspected instances of child abuse
or neglect are reported to a child protective agency. Contractor agrees to fully comply
with the Child Abuse and Neglect Reporting Act, California Penal Code Section 11164
et seq. Contractor will ensure that all known or suspected instances of child abuse or
neglect are reported to an agency (police department, sheriff's department, County
probation department if designated by the County to receive mandated reports, or the
County welfare department) described in Penal Code Section 11165.9. This
responsibility shall include:

A. A requirement that all employees, consultants, or agents performing
services under this contract who are required by Penal Code Section 11166(a), to
report child abuse or neglect, sign a statement that he or she knows of the reporting
requirement and will comply with it.

B. Establishing procedures to ensure reporting even when employees,
consultants, or agents who are not required to report child abuse under Penal Code
Section 11166(a), gain knowledge of, or reasonably suspect that a child has been a
victim of abuse or neglect.

C. Contractor agrees that each applicant for employment or a volunteer
position at Contractor’'s program who will have a supervisory or disciplinary power over
a minor or any person under his or her care will be fingerprinted in order to determine
whether they have a criminal history which would compromise the safety of such
minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as
amended in 1990 by AB 2617). All fingerprinting will be at Contractor's expense.

D. The fingerprinting process set forth in subparagraph 8.C. above will be
completed and the results of the process will be obtained before any of the Contractor’s
employees, subcontractors, assignees or volunteers are assigned or permitted to work
at the program. Alternatively, the Contractor may set a hire date prior to obtaining
fingerprinting results contingent on the applicant certifying that: (1) his or her
employment application truthfully and completely discloses whether he or she has ever
been convicted of a felony or misdemeanor or been on parole or probation, and (2) that
the applicant understands that a background check will be conducted, and that he or
she will be dismissed from employment immediately if he or she has failed to provide
information regarding convictions, has provided incomplete information regarding
convictions, has or omitted information regarding convictions, or if the fingerprinting
results reveal any conviction incompatible with this employment.

E. Contractor will maintain, and make available to County upon request, a
written fingerprint certification required by subparagraph 8.C. above, for each applicant
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for employment or a volunteer position at the program | for whom fingerprinting is
required pursuant to subparagraph 8.C. above. Such certification shall state that the
individual has been fingerprinted, that the process has'dlsclosed no criminal history on
the part of the individual, which would compromise thelsafety of persons with whom that
individual has contact. Fingerprint information received;from Department of Justice
(DOJ) will be retalned or disposed of pursuant to DOJ dlrectlve

9. Assignments and Subcontracts i
A. Without the written consent of the Drrector of the Human Services Agency
~or her designee, this Agreement is not assignable in whole or in part. Any assignment
by Contractor without the written consent of the Dlrector of the Human Services Agency
or her designee violates this Agreement and shall automatlcally terminate this
Agreement. -

B. Contractor shall not employ subcontractors or consultants to carry out the
responsibilities undertaken pursuant to this contract wrthout the written consent of the
Director of the Human Services Agency or her desrgneﬂe

C. All assignees, subcontractors, or consultants approved by the Director of
the Human Services Agency or her designee shall be subject to the same terms and
conditions applicable to Contractor under this Agreemént, and Contractor shall be liable
for the assignee's, subcontractor's or consultant's acts and/or omissions.

D. All agreements between. Contractor and s%ubcontractor and/or assignee for
services pursuant to this Agreement shall be in writing j;and shall be provided to County.

10. Records :

A. Contractor agrees to provide to County, to any federal or state department
having monitoring or: rewewrng authority, to County's authorlzed representatives and/or
their appropriate audit agencies upon reasonable notice, access to and the right to
examine and audit all records and documents necessary to determine compliance with
relevant federal, state, and local statutes, rules and regulations, and this Agreement,

“and to evaluate the quality, appropriateness and timeliness of services performed.

B. Contractor shall maintain and preserve all records relating to this
Agreement in its possession of any third party performing work related to this
Agreement for a period of five (5) years from the termination date of this Agreement, or
until audit findings are resolved, whichever is greater.

11. Compliance with Applicable Laws t

A. All services shall be performed in accordance with all applicable federal
state, County and municipal laws, ordinances, regulations, and funding mandates, -
including but not limited to appropriate licensure, certification regulations, and
requirements pertaining to confidentiality, civil rights, and quality assurance.

B. In the event of a conflict between the terins of this Agreement and state,




federal, County or municipal law or regulations, the requirements of the applicable law
will take precedence over the requirements set forth in this Agreement.

C. Contractor will timely and accurately complete, sign, and submit all
necessary documentation of compliance.

12. Entire Agreement
A. This Agreement is entire and contains all the terms and conditions agreed
“upon by the parties. No alteration or variation shall be valid unless made in writing and
signed by the parties hereto, and no oral understanding or agreement shall be binding
on the parties hereto.

B. This Agreement is. not a representation or indication of subsequent
funding or contracting for the services described herein. The levels of services and
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or
computed on an annualized basis.

13. Interpretation and Enforcement

Controlling Law

The validity of this Agreement and of its terms or provisions, as well
as the rights and duties of the parties hereunder, the interpretation and performance of
this Agreement shall be governed by the laws of the State of California.

14. Term and termination of the Agreement
A. Subject to compliance with the terms and conditions of this Agreement,
the term of this Agreement shall be from January 1, 2003, through December 31, 2005.

B. This Agreement may be terminated by Contractor, the Director of the
Human Services Agency or her designee at any time without a requirement of good
cause upon thirty (30) days' written notice to the other party.

15. Notices -

Any notice, request, demand or other communication required or
permitted hereunder shall be deemed to be properly given when deposited in the
United States mail, postage prepaid, or when deposited with a public telegraph
company for transmittal, charges prepaid, addressed to:

(1)  Inthe case of County, to:
San Mateo County Human Services Agency
Alcohol and Drug Services
400 Harbor Boulevard, Building C
Belmont, CA 94002



(2)

Iin the case of Contractor, to1
Cabrillo Unified School DIStITICt

498 Kelly Ave [
Half Moon Bay, CA 94019 !



IN WITNESS WHEREOF, the parties hereto, by their duly authorized
representatives, have affixed their hands.

COUNTY OF SAN MATEO

By:

Rose Jacobs Gibson, President
Board of Supervisors, County of San Mateo

Date:

ATTEST:

Clerk of Said Board

Date:

CABRILLO UNIFIED SCHOOL DISTRICT

€3 3 MACKLE. -~ DER,. SUPl.

e, Title - Print

Mﬁﬁz y

) 'Slg@gkﬁre
Date: 4 ‘I %'/ 0%

03-05 sdfsaars
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EXHIBIT A |
Cabrillo Unified School Dlstrlct
Coastside Youth Development Partnershlp
Prevention Services Supported by Cahforma Safe and
Drug-Free Schools and Communities Grant # SDF03-12
January 1, 2003 through December 31, 2005

Coaswlde Youth Development Partnership (YDP)

Contractor will provide the following alcohol and drug prevention services at
mutually agreed upon locations in San Mateo County in compliance with the
requirements of the County’s Safe and Drug Free Schools Grant Agreement
SDF03-12 with the State of California Department of Alcohol and Drug Programs.
The services described in Exhibit A of this Agreement address the first year of the
Contract period, which begins January 1, 2003 and ends December 31, 2003.
Services for year two (2) and year three (3) of the project will be negotiated with
the Contractor prior to December 31 of each year. The Contract will be amended
to reflect the servrces to be provided for the secolnd and third year of the Contract
period. h

A Strategic Planning: January 1, 2003 through June 30, 2003
Work in collaboration with San Mateo County Alcohol and Other Drug
Services (SMCADS) staff to develop a strategic plan for the central
coastside component of the Coastside YDP in the following ways:

1. Inrtrate strategic planning process for the central coastside region.
This responsibility will be shared by Contractor with San Mateo County
SMCADS and the Coastside Collaboratrve for Children, Youth &
Families. |

2. Facilitate information gathering and the involvement of youth, family
and community members in the strategrc planning process for the
central coastside region. The effort will be coordinated by San Mateo
County Alcohol and Other Drug Services (SMCADS).

B. Prevention Activities in the Central Coastside
1. Implement an after school program at t["-lalf Moon Bay High School. The
program will operate two (2) days per week for a minimum of two (2)
hours per day. The program will serve no fewer than seventy-five (75)
students during the school year. rI

a. Program locations and/or schef;iuling may be modified if
mutually agreed upon by the Contractor and the County
Alcohol and Drug Services Admlmstrator or her designee.

2. Coordmate the after school program wrth the Sheriff's Activity League
h

|
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(SAL) program, which operates an after school, program three (3) days
a week at Half Moon Bay High School. The purpose of the

.collaboration is to ensure that students are provided after school

services each day of the school week.

. Provide on-site tutoring and activities with a youth development focus

two (2) hours per day, two (2) days per week at the after school
program.

. Collaborate with Youth Leadership Institute to facilitate its

implementation of a school-based Friday Night Live (FNL) chapter at
Half Moon Bay High School by June 30, 2003, in coordination with the
after school program in the following ways:

a. Provide space and outreach to students

b. Coordinate timing of other program activities to accommodate
FNL meetings/project activities

c. SAl/after school program staff will participate in FNL advisor
training/technical assistance and other local and regional
activities related to FNL and youth development goals as
appropriate.

d. Work collaboratively with Youth Leadership Institute to assure
that a local FNL advisor is recruited and trained for the Half
Moon Bay High School FNL chapter.

. Coordinate with El Centro de Libertad to schedule a twelve (12) week

violence prevention workshop series at Pilarcitos Alternative School.
The workshop willl be provided by El Centro de Libertad.

. Assist in advertising/outreach for the two (2) information workshops per

year that El Centro de Libertad will provide to parents of students at
Half Moon Bay High School and Pilarcitos Alternative School.

Prevention Hours of Staff Availabiiity

Provide nine hundred forty-eight (948) hours of staff availability dedicated
to alcohol and drug prevention direct program services, preparation time,
and record keeping time.

Environmental Prevention

Work collaborative with County alcohol and Drug Services and Coastside
YDP service providers and participants to develop and implement appropriate
environmental prevention strategies. The environmental prevention efforts will
work to effect changes in community attitudes and/or policies, in order to
address identified issues/problems and positively influence an environment
such as a school or community. Include progress on these efforts in quarterly
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narrative reports. : f




EXHIBIT B
Cabrillo Unified School District
Coastside Youth Development Partnership
Prevention Services Supported by California Safe and
" Drug-Free Schools and Communities Grant
January 1, 2003 through December 31, 2005

. Coastside Youth Development Partnership Prevention Services, Payments

1. Rates of Payment

a.

In full consideration of the Safe and Drug Free Schools and Communities

Grant program services provided by Contractor, the total amount for

prevention services contained in this Exhibit is ONE HUNDRED SIXTEEN
THOUSAND SIX HUNDRED TEN DOLLARS ($116,610). The program
funding for each year of the project is as follows:

» January 1, 2003 through December 30, 2003, is THIRTY EIGHT
THOUSAND EIGHT HUNDRED AND SEVENTY DOLLARS ($38,870);

e January 1-., 2004 through December 30, 2004, is THIRTY EIGHT
THOUSAND EIGHT HUNDRED AND SEVENTY DOLLARS ($38,870);

e January 1, 2005 through December 30, 2005, is THIRTY EIGHT
THOUSAND EIGHT HUNDRED AND SEVENTY DOLLARS ($38,870).

2. Payments

a.

County will pay Contractor monthly in arrears for actual program expenses
based on the Contractor’s approved budget.

Payments will be made within thirty (30) days after receipt and approval by
the Alcohol and Other Drug Services Administrator or her designee of
Contractor’s accurate line item monthly expenditure invoice and monthly
activity report.

Invoices and/or supporting documentation that are inaccurate or contain
inconsistencies must be corrected by Contractor and a new invoice
submitted prior to payment.

Contractor is permitted to adjust expenditures up to ten (10) percent
between line items of their approved program budget. Any adjustments
shall be documented in Contractor’s line item monthly expenditure invoice
and will remain within the approved program budget.



3. Required Fiscal Documentation il

a.

Contractor's approved program budget for, the period of January 1, 2003
through December 31, 2003 is included in|Section 1. of this Exhibit. An
annual budget covering all contracted services under this Agreement for
years two and three of the Contract penod shall be submitted by
November 15 of 2003, for year two, and November 15, 2004, for year three
of this Agreement.

Contractor will submit to County a final/year-end Cost Report no later than
sixty (60) days after the end of each progr?m year.

: !
Contractor’s final-year-end Cost Report may serve as Contractor’s final
budget revision upon approval of the Alcohol and Drug Services
Administrator. L

4. Withholding Payment for Failure to Submit Reports

County may withhold all or part of Contractor’s monthly payment if Contractor
fails to submit timely satisfactorily completed reports during the term of this
Agreement or the term(s) of previous Agreements including but not limited to:

T ose@moacow

annual budget proposal; -
line item monthly expenditure invoice;
cost allocation plan; if

monthly Prevention Activity Data System (PADS) Reports;
quarterly revenue, expenditure and units of service reports;
monthly activity reports;

monthly hours of staff availability reports |

quarterly narrative report;
outcome objectives data/report;

final/year-end Cost Report; | .

.. | : ,
County will release to Contractor any payments withheld under this section to
Contractor when County verifies that Contractor has submitted all required
documents . ;;

5. Procedures in the Event of Termination of Agreement

County shall provide Contractor with thirty (30) days notice of its intent not to
continue to contract with Contractor for any of the services described in the
Agreement in the following fiscal year, and County may withhold all or part of
Contractor’s final payment until: |

a.

Contractor satisfactorily submits all reports required by this Agreement and
until County has reviewed all of these reports including the final Cost
Report. i



b. Federal, state, or county government complete any audit that has been
commissioned or is underway and submits the audit report, and County
has reviewed said audit report.

C. In the events of audits, set forth above, payment of amounts due and
owing under the Agreement on the final invoice shall not be withheld more
than one hundred eighty (180) days from notice of termination of the

Agreement or from expiration of the term.

6. Contractor Notification to County of Inability to Provide All Units of

Service

If Contractor anticipates that it will not provide the fully contracted units of
service, Contractor must notify the Alcohol and Drug Services Administrator or
her designee, in writing, immediately upon discovery of such inability.

7. Contractor’s Risk in Providing Extra Services

Services provided by Contractor more than thirty (30) days after County has
given notice of termination, in excess of County’s maximum contractual financial
obligation, or in excess of Contractor’s contractual responsibility are solely at
Contractor’s risk and financial responsibility, unless said extra services are
specifically authorized in writing by the County and reflected in a duly executed

Amendment to this Agreement.

L. Approved Contract Expenditure Budget

BUDGET

COST CATEGORY PERIOD Ig{,%oﬁgg
ESTIMATES
Y1 Y-2 Y-3
01-01-03 to || 01-01-04 to [|01-01-05 to
12-31-03 12-31-04 12-31-05
IA. PERSONNEL COSTS ]
uPrevention Coordinator 50 weeks@ 11 hrs/wk $ 13,750 ||$ 13,750 4% 13,750 ([ $ 41,250
lAdmin Secretary 4.4 hrsiwk $ 3310$ 3310[8 3310 9930
Director School-Linked Svcs. .1FTE $ 7,379 % 7,379 % 7,379 ||$ 22,137
[Employee Benefits (Prev. Coord.) @27% $ 3713|s 3713ls  3713)s 11,138
Employee Benefits(Director and Secretary) @32% $ 34200 $ 3,420} $ 34201 $ 10,260f
Total Personnel Costs $ 35721 $ 315721 $ 31,572)| $ 94,715

B. TRAVEL EXPENSES

Total Travel Expenses




lc. OTHER DIRECT cOSTS

Iis 388700 § 38,870

Rent $ 1,798” $ 1,798“ $ 1,798" $ 5,394“
(Office/Classroom Supplies $ 500] $ 500] $ 500{ $ 1,500]
Program dev: spkr/activity stipends $ 5,000f $ 5,000] $ 5,000 $ 15,000
Total Other Direct Costs $ 7298's 7298 § 7,298 $ 21,894

BUDGET

COST CATEGORY PERIOD :g:?albggg
ESTIMATES|/
Y1 | v2 Y3

01-01-03 to || 01-01-04 to || 01-01-05 to

123103 || 123104 | 123105
{D. INDIRECT COSTS |
Total Indirect Costs @ __% $ -
E. CONTRACTUAL SERVICES
Total Contractual Services i $ )
TOTAL BUDGET ESTIMATE ALL CATEGORIES $ 3887 $ 116,609




EXHIBIT C
Outcome Based Management and Budgeting Responsibilities
CABRILLO UNIFIED SCHOOL DISTRICT
January 1, 2003 through December 31, 2005

L. Contractor’s Responsibilities
Engage in activities and supply information required to implement the County’s
Outcome Based Management and Budgeting (OBM) initiative. Activities include,
but are not limited to:

A. attend planning and informational meetings;

B develop program performance and outcome measurements; - -

C. collect and submit data necessary to fulfill measurement requirements;
D participate in technical assistance and training events offered by the

Human Services Agency and seek technical assistance and training
necessary to fulfill measurement requirements;

m

participate in a review of performance and outcome information; and

F. comply with OBM Implementation Guidelines as specified in memos
released by the Human Services Agency.

Il. Human Services Agency’s (HSA) Responsibilities

A. provide technical assistance and support to assist Contractor's
implementation of the County’s OBM initiative;

B. issue and review OBM Implementation Guidelines; and

C. conduct review of performance and outcome information.

Exhibit-C OBMaarcsat02-05



ATTACHMENT 1 |
§|
(Required only from Contractors who prowde services dlrectly to the public on County's behalf)
' i
Assurance of Compliance with Section 504 of the Rehablhtatlon Act of 1973, as Amended

The undersigned (hefeinaﬁer called the "Contractor(s)") hereby égrees that it will
comply with Section 504 of the Rehabilitation Act of 1973, as amended, all
requirements imposed by the applicable DHHS regulatlon and all guidelines and
interpretations issued pursuant thereto. |I
_ .|
The Contractor(s) glve/glves this assurance in con3|derat|on of and for the purpose of
obtaining contracts after the date of this assurance. The Contractor(s) recognize/
recognizes and agree/agrees that contracts will be extended in reliance on the
representations and agreements made in this assurance This assurance is binding on
the Contractor(s), its successors, transferees, and aSS|gnees and the person or
persons whose signatures appear below are authorlzed to sign this assurance on
“behalf of the Contractor(s). - ﬁ

‘The Contractor(s): (Check a or b)
a. () employs fewerthan 15 persons.

b. ()() employs 15 or more persons and, pursuant to Section 84.7 (a) of
the regulation (45 C.F.R. 84.7 (a)), has designated the following
person(s) to coordinate |ts efforts to comply with the DHHS regu

9. 3. MAce E ‘:
Name of 504 Person — Type or Pnnt

Cabrillo Unified School District 498 Kelly Avei
_Name of Contractor(s) Type or Print Street Addrese:, or P.O. Box
Half Moon Bay _CcA 94019
City , State | Zip Code
1
| certify that the above information is compWect to %st of my knowledge
4/3/0% | @A
Date Signajdre ana(,fl'ltle of Authorized Official

*Exception: DHHS regulations state that: "If a reC|p|en:t with fewer than 15 employees
finds that, after consultation with a handicapped persor seeking its services, there is no
method of complying with (the facility accessibility regulations).other than making a
significant alteration in its existing facilities, the recipient may, as an alternative, refer
the handicapped person to other providers of those services that are accessible."

03-05 sdfsnorcoydpl - o



ATTACHMENT 2

FINGERPRINTING COMPLIANCE
Agreement with
CABRILLO UNIFIED SCHOOL DISTRICT
Alcohol and Drug Treatment Services

A In accordance with the Child Abuse Prevention and Reporting section of this Agreement,
Contractor agrees as follows: Each applicant for employment or a volunteer position at
Contractor's program who will have a supervisory or disciplinary power over a minor or
any person under his or her care will be fingerprinted in order to determine whether they
have a criminal history which would compromise the safety of such minor(s) or person(s)
under his or her care. (Penal Code 11105.3(a), as amended in 1990 by AB 2617). All
fingerprinting will be at Contractor’s sole expense.

B. The fingerprinting process will be completed and the results of the process will be
obtained before any of Contractor’s employees, subcontractors, assignees or volunteers
are assigned or permitted to work at the program. Alternatively, the Contractor may set a
hire date prior to obtaining fingerprinting results contingent on the applicant certifying
that: (1) his or her employment application truthfully and completely discloses whether he
or she has ever been convicted of a felony or misdemeanor or been on parole or
probation, and (2) that the applicant understands that a background check will be
conducted, and that he or she will be dismissed from employment immediately if he or
she has failed to provide information regarding convictions, has provided incomplete
information regarding convictions, has or omitted information regarding convictions, or if
the fingerprinting results reveal any conviction incompatible with this employment.

C. Contractor will maintain, and will make available to County upon request, a written
fingerprint certification for each applicant for employment or a volunteer position at the
program for whom fingerprinting is required. Such certification shall state that the
individual has been fingerprinted, that the process has disclosed no criminal history on
the part of the individual which would compromise the safety of persons with whom that
individual has contact. Fingerprint information received from the Department of Justice
(DOJ) will be retained or disposed of pursuant to DOJ directive.

Revised 7/26/02
Attach 2.docAARSnorcoYDP



ATTACHMENT 3 |

CABRILLO UNIFIED SCHOOL IDISTRICT
January 1, 2003 through December 31, 2005
Program Specific Reqwrel'nents

||
1

l. General Administrative Requirements :
A. Attend each of the following meetings: - |

]
1. Monthly Alcohol and Drug Prevention Provider's meetlngs
2. Other meetings as required by the .County
’ I
B. Acknowledge the San Mateo County Alco"hol and Drug Services and/or
the County of San Mateo as a funding source on newly developed
promotional materials. (Type size of acknowledgment should be in
keeping with the text print size of the materials.)
||
|
C. Subcontracting requirements: i

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor
may subcontract for provision of servrces described in this Agreement
with written approval of the Director of the Human Services Agency or
her designee. If Contractor subcontracts for any services under this
Agreement, Contractor will guarantee: that any and all subcontractors
have and maintain the same level of i msurance coverage required of
the Contractor under this Agreement. IContractor and County will be
listed as additional insured on all applrcable insurance of
subcontractor. 3!

a. All subcontracts are subject to pre-“approval by State ADP of

Subcontract Workplan and Lme-lte|m Budget.
[

. Administrative Requirements for Prevention llaroqrams
' A. Maintain service delivery documentation for all direct services that will
include, but not be limited to the followmg

I
Sign-in sheets; i{
|

Activity logs; :
Documentation of referral criteria, E—:ﬁvaluation materials, and reports
pertaining to program activities; ii

4. All documentation necessary to report on progress toward outcome
objectives of services as specrﬂed in Attachment A; and



5. Other documentation and statistical information as determined by
the Alcohol and Drug Services Admmlstrator in consultation with
Contractor.

B. Administer alcohol and drug prevention program surveys and participate
in other program evaluation efforts as directed by the Alcohol and Drug
Services Administrator or her designee.

Program Certification

In performing the services described in the Exhibits, Contractor shall perform the
following services and abide by the following provisions:

~A Program Requirements:

1. Commence new program services no later than ninety (90) days
after initiation of any start-up activities that are funded by County.

2. Make use of available community resources, including recreational
resources.
3. Operate program(s) during times that provide reasonable

accessibility for program participants with hours of operation posted
in a conspicuous location.

4. Perform outreach activities to encourage individuals in need of
alcohol and/or other drug services to reach these services.

B. Underserved Populations Requirements:

1. Work collaboratively with the County to provide outreach activities
and prevention and treatment services to special and/or
underserved populations that address their needs.

a. Work collaboratively with the County to provide multilingual,
muilticultural, and special population-oriented programs
and/or alcohol and drug related materials in order to meet
the needs of the people in the community(ies) served by
Contractor.

b. Work collaboratively with County to ensure that Contractor’s
program does not deny services based on language ability.

c. Special and/or underserved populations include the
following:
1) Non-English speaking;

2




2) hearing impaired; |

3) physically impaired; !|

4) gay/lesbian; !!

5) elderly (for adult servllces)

6) pregnant women; ’;

7) HIV-positive; :

8) persons with a co-occurring disorder; and

H
9) diverse cultures. !
;I

2. Demonstrate a commitment, in good faith, to recruit and retain
program staff who can communlcate with and relate to diverse
populations.

3. Assure that Contractor's program Staff receive training that

addresses the prevention and trea'tment issues and approaches
relevant to the special and/or underserved populations designated
in Paragraph B.1.c. above. :g

|!
Administrative Requirements: ‘

1. Allow San-Mateo County Drug andf: Alcohol Advisory Board (DAAB)
members to visit Contractor's program site(s) at a mutually agreed
time. One (1) day advance notification will suffice when a member
of the DAAB and the Alcohol and Drug Services Administrator,
agree that an immediate visit is necessary

2. Provide statistical information uporg reasonable request of County.
. j .
1
Facility Requirements: |
I
1. Maintain wheelchair accessibility to program activities according to
governing law, including the Amerrcans With Disabilities Act (ADA),

as applicable. _ l'

2. Provide service site(s) that will prorlnote attainment of Contractor’s
program objectives. Arrange the physrcal environment to support
those activities.

|

- 3. Decrease program costs when possrble by procuring items at no
cost from County surplus stores and by accepting delivery of such
items by County.

Governance and Operational Requirements:



Comply with all federal, state, and San Mateo County governmental
agencies regulations and requirements including applicable
provisions of the County’'s Combined Negotiated Net Amount and
Drug Medi-Cal Contract that are or become effective during the
term of the contract that relate to providing publicly funded alcohol
and drug services.

Develop and enforce written policies and procedures, to be
maintained in an operations manual available to all staff and
volunteers. Include the following:

a.

A conflict of interest policy applicable to all of Contractor’s

program’s employees, which includes, but is not limited to,

financial conflict of interest.

Personnel policies that discuss the following:

1) Criteria regarding employment of disabled people,
including recovering alcohol and drug abusers, for
each position, including the minimum length of
recovery required for each position.

a) Include criteria regarding the employment of
current program participants.

2) Criteria describing the required academic and/or
experiential background of Contractor’'s program'’s
treatment and prevention staff in alcohol and drug
use and related problems, including recognition of
referral criteria such as jaundice, convulsions, and
disorientation.

Program eligibility standards and policies and procedures for
admission to and termination from the program.

Procedures for obtaining medical, psychiatric evaluation,
and emergency services.

Policies for maintaining participant records consistent with
state and federal laws. Surrender such records to County
should Contractor’s program cease operations.

A statement of participants’ rights and the grievance
procedure utilized to respond to complaints. The statement

4



li
and the grievance procedure must be available to program
participants. |‘

A confidentiality policy that complres with all applicable state
and federal laws and regulatlons including but not limited to
the following: ,!
] .
1) 42 Code of Federal I';\?egulation (CFR) regulations
related to Confidentiality of Alcohol and Drug Abuse
Patient Records. |

2) California Mandated :IBIood Testing and Confidentiality
' to Protect Public Health Act of 1985 and all
amendments, regarding AIDS/HIV issues.

3) Health and Safety Code Section 11812(c).
An abstinence-based prevention and recovery philosophy by

which Contractor will mamtc{m program structure, operation,
and staffing. I

. i
1) Contractor agrees that the use, sale, or distribution of
alcohol and illicit drugs will be prohibited on all
program premises; and at any event that is sponsored
by or on behalf of Co"ntractor s program (unless
otherwise agreed upon in writing by the Alcohol and
Drug Services Adm|n|strator)

2) Contractor agrees that all materials utilized by
' Contractor and that aII activities conducted by
Contractor will not promote the use of alcohol or illicit
drugs.

|i
3) Contractor agrees not to accept any donations
(including, but not hmlted to, money, goods, services,
promotional materlals entertainment, or use of any
goods) from any company or organization whose
principal business is the manufacture, sale,
distribution,. or promotlon of alcohol or tobacco,
including but not Ilmlted to, companies of the alcohol
-or tobacco mdustrres !

A pohcy statement on smokmg in program facilities and
during program activities.



A policy statement on the use of medically-prescribed drugs
for dually diagnosed participants or participants who have
other medical problems.

k. A policy statement on prevention of violence in the
workplace.

F.  Conflict of Interest Requirements:

1. If Contractor is a nonprofit agency, Contractor will comply with the
California Corporations Code on Non-Profit Corporations.

2. Do not permit any member of Contractor’'s governing board to have
or acquire, directly or indirectly, any personal financial interest in
the performance of this Agreement, as by providing goods or
services for compensation, or otherwise, without having first
disclosed the same to the governing board.

3. Disclose to County in writing, within fourteen (14) calendar days of
the occurrence of any of the following circumstances:

a. When any of the following persons or organizations
performs for compensation any administrative or operational
functions for Contractor with respect to the performance of
this contract (including, but not limited to, fiscal accounting
or bookkeeping functions).

1) Any member of Contractor's governing board.

2) Any person who is related by blood or marriage to a
manager or a member of Contractor's governing
board.

3) Any organization in which any person who is related
by blood or marriage to a manager or member of
Contractor's governing board has a substantial
personal financial interest.

b. When Contractor enters into any agreement for the
acquisition of goods or services for more consideration that
would be paid for equivalent goods or services on the open
market. :

4. If the Alcohol and Drug Services Administrator reasonably

determines that any activity constitutes a conflict of interest which is
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’i

I

detrimental to program partICIpants program implementation, or
program functioning, County may requ1re Contractor to cease said
activity.

5. If Contractor does not cooperate W|th any of the provisions of
Paragraphs 1 through 4 of this Sectlon County may withhold
payment subsequent to Contractor s non-cooperation. County will
describe intention to withhold payment with justification in writing to
Contractor. : 1

ll

Fiscal Certifications i

In performing the services described in the EXthltS Contractor shall perform the
following services and abide by the following provisions: -

A

|

I
in the event- that Contractor's program owes money to any County agency
for services or goods received specifically pursuant to this Agreement or
owes money based on any audit as described in Paragraph {V.A.2.
hereinbelow, County may, at its option, deduct the amount owed from any
payment due to Contractor or that will become due to Contractor under
this Agreement. :

1. In the event that Contractor has alfeady received payment for
services, Contractor shall promptly refund to County, upon
County's request, the amount to be withheld.

2. In the event that the federal, state,lor San Mateo County
government performs an audit of Contractor's program provided
pursuant to this Agreement, and determmes that funds should be
withheld from County due to Contractors performance, Contractor
shall be liable to County for the fuII| amount of the funds withheld.

Malntaln all financial records, perform all cost allocations, and complete all
financial reports according to standard accountmg practices, as well as
the California Department of Alcohol and Drug Programs’ Alcohol
Services Reporting System Manual (ASRS) and the Federal Office of
Management and Budget's (OMB) C|rcular Nos. A-128 and A-133.

If it is deemed necessary by the Alcohol and Drug Services Administrator,
hire a Certified Public Accountant to perform a fully certified audit of

Contractor’'s program at Contractor’s expense.
|

1. Contractor will perform audit accordmg to standard accounting
practices. i
2. This expense is an allowable cost m Contractor’s program budget.



3. If County reasonably believes that governing board may not have
met its fiduciary and/or other contractual responsibilities, the
Alcohol and Drug Services Administrator may reserve the right to
develop the use of said audit and to approve the selection of the
auditor.

if Contractor receives THREE HUNDRED THOUSAND DOLLARS
($300,000) or more in federal funds in a fiscal year, Contractor must have
a single audit in accordance with Circular No. A-128 or A-133. If
Contractor is a non-profit organization with only one federal program, the
audit can be made for that one program only.

1. Contractors receiving annually an aggregate of ONE HUNDRED
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from
the County must have a financial audit.

2. All audits must be conducted in accordance with government
Auditing Standards (1994 Revision), prescribed by the U.S.
Comptroller General, covering all County programs.

3. Contractor may conduct audit either annually or biannually. If
Contractor conducts audit biannually, audit must cover a two (2)
year period.

4, Audit reports will identify each County program covered by the
audit, including contract amounts and contract periods.

5. If a funding source has more stringent and specific audit
requirements than the audit requirements set forth in Paragraphs
D.1 through 3, directly above, those audit requirements shall apply
in addition to the audit requirements set forth herein.

6. Contractor will permit independent auditors to have access to
Contractor’s records and financial statements as necessary to
comply with all applicable audit requirements.

7. The cost of the audit must be reasonable and is an allowable cost
in Contractor’s program budget.

8. Contractor will submit a copy of the audit report to County no later
than ninety (90) days after termination of this Agreement.
Contractor shall submit a written request for additional time to
complete the audit report, subject to County’s written approval.



:i
i
ki

E. Make no capital equipment purchases no|t already included in Contractor's
approved budget, with contract funds, w:thout prior written approval from
the Director of the Human Services Agency or her designee.

I

1. County has the option to retain ownershlp of capital equipment
purchased with contract funds. fi
F. Contractor will spend no contract funds o'n fu-ndraising.

Unusual Incidents Policy "

Contractor shall comply with Title 9, section 1 0561 of the California Code of
Regulations, and shall report any unusual mmdents occurring in connection with
the performance of this Agreement with regards;to Contractor's program(s),
within twenty-four (24) hours of the incident, as well as a written report to the
County Alcohol and Drug Services Admlmstrator within seven (7) calendar days
of any unusual incident.

A. Unusual incidents include, but are not Iirr{ited to the following:

1.

5.
6.

Attachment3prev final arial.doc b

'I
Summoning of pohce/ﬂre/emergency services personnel to the
program premises in order to handle disturbances or crimes.

',!
The death by any cause of a person currently recelvmg services
from Contractor’s program(s). !

The death, under unusual CIrcumstances of any individual who has
received services during the past SIX (6) to twelve (12) months from
the agency. :
Situations arising which would serif(!)usly hamper the ability of the
agency to deliver its services under this Agreement with the County
(including the loss of key personnel).

Serious personal injury. |

Serious property damage.



C. Alcohol and Drug Services will conduct monthly provider meetings with
representatives of all contracted service providers and appropriate staff.
The purpose of these meetings shall be information sharing, discussion of
service delivery, progress on stated goals and objectives, and
communication regarding policy and procedure issues.

D. Provide ongoeing technical assistance as needed.
E. Alcohol and Drug Services shall act as intermediary on behalf of each

contracted alcohol and drug service provider in the submission of the
PADS forms to the State of California.

attachment 4 monitoringp arial




ATTACHMENT 5 %
|
COUNTY OF SAN MATEO
Equal Benefits Compliance Declaratlon Form

|
i

i
L]

'

I Vendor Identification ' )

- Name of Contractor: CLARRWLLD bUUn' Fiew Scifeol  O15MRec T
Contact Person: RowA (il S N
Address: 494 KEw ¥ ave
7 Mm@ C/H 903 %
Phone Number: 4 ‘ :i Fax Number:

1L Employees
Does the Contractor have any employees? ¥ Yes . No

- Does the Contractor provide benefits to spouses of employees? _ X  Yes No
* If the answer to one or both of the above is no, please skip to Sectigm v.*

1.  Equal Benefits Compliance (Check one) |
OYes, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to its
employees with spouses and its employees with domestic partners

OYes, the Contractor complies by offering a cash equ1valent payment to eligible employees in lieu of
equal benefits. ;

ONo, the Contractor does not comply. :i

YThe Contractor is under a collective bargaining agreement which began on __J¢10 / (date)
and expires on ;? 20N (date). '

: :i
V. Declaration ' ]
i
I declare under penalty of perjury under the laws of the State of California that the foregoing is true
and correct, and that [ am authorized to bind this entity contractually

0
Executedthls 3‘!\} dayof P RIUIL- ,2003 at HALE Moo 6/‘?‘7 , <X
L (City)

(’,‘/)?Wm

f ' Name (Please print)

¢ ¢ Sup. ?i
Title




- SANMATEQ COUNTY

- MEMORANDUM
DATE: “I-10-02
TO: Priscille Harris Morse FAX:363-4864 PONY: EPS 163
E’ROM: Esryele. Juths 024440 PONY HsA 202 PE
/f/cofa o/ 411{%@();2{5
SUBJECT: Contract Insurance Approval

- The following is to be completed by the department before submission to Risk Maianagement:

CONTRACTORNAME: CABRILLO LUnFIED Zhho) Disteict .
DOES THE CONTRACTOR TRAVEL 4S A PART OF THE CONTRACT SERVICES%: s, )
' ' | | .- MNP

NUMBER QF EMP LOYEES WDRK]NG FOR CON'IRACTOR

DUTIES TOBE PERFORMED BY COI\IT}\ACTOR FOR COUNTY: .
' Frovide s aleohs! and ruﬁ pawmhm after sc&oo/ Lrice §

The following will be completed by Risk Managzment:

INSURANCE COVERAGE: * Amount

2 Ay, Waive - Modify
Comprehensive General Liability ] i D:QDTDaO / P :
. Motor Vehicle Liability ' [ _CHID_’_QD‘D :
Professional Liability — / l/ !
Worlcers’ Compénsation 6'} .h. "71:\ m (/

REMARKS/COMMENTS: oy
B
T e Ohtl i,

Rxsk Management S]gnamre Date

TOTAEL P.@L



AGREEMENT
BETWEEN

COUNTY OF SAN MATEO
AND

Coastside Collaborative For Children Youth & Families
For the period of

January 1, 2003 through December 31, 2005

Contact Person:
Ernie Bednar

Human Services Analyst
(650) 802-7675



AGREEMENT WITH
COASTSIDE COLLABORATIVE FOR CHILDREN YOUTH & FAMILES
FOR ALCOHOL AND DRUG PREVENTION SERVICES
i|
THIS AGREEMENT, entered into this : day of
2003, by and between the COUNTY OF SAN MATEO, hereinafter called "County" and
COASTSIDE COLLABORATIVE FOR CHILDREN, YOUTH & FAMILES hereinafter
called "Contractor”; ‘

|
WITNESSETH: f
WHEREAS, pursuant to Government Code, Sectlon 31000, County may contract
with independent contractors for the furnishing of such! Iservnces to or for County or any
Department/Agency thereof; and it
WHEREAS, it is necessary and desirable that Cjontractor be retained for the
purpose of performing professional services of alcohol;and drug services in accordance
‘with state and federal laws, regulations and funding mandates
NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS
FOLLOWS:

1. Exhibits and Attachments
The following Exhibits and Attachments are attached hereto and mcorporated by -
reference herein.

Exhibit A: California Safe and Drug Free- Free Schools and Communites
Grant Funded Prevention Serwces
Exhibit B: Payment for Services and Approved Budget (January 1, 2003
through December 31, 2003) :}
Exhibit C:  Outcome Based Management (OMB) and Budgeting
: : Responsnbllltles

Attachment 1: Compliance WIth Section 504

Attachment 2: Fingerprinting 'Comphance
Attachment 3: Monitoring Procedures
Attachment 4: Program Speqmc Requirements
Attachment 5: Equal Benefits Compliance
[
2.  Services to be Performed by Contractor !

In consideration of the payments hereinafter set forth in Exhibit B and
Attachments herein, Contractor shall perform alcohol and drug prevention services as
_set forth in this Agreement, and Exhibit A and Attachments to the Agreement.



3. Payments
A. Maximum Amount

In full consideration of Contractor's performance of the services described
in the Exhibits, the amount that County shall pay for services rendered under this
Agreement shall not exceed SIXTEEN THOUSAND THREE HUNDRED SEVENTY-
ONE DOLLARS ($16,371) for the contract term.

B. Rates, Amounts and Terms of Payment

The amounts, rates and terms of payment shall be specified in the Exhibit
B to this Agreement. Any rate increase is subject to the approval of the Director of the
Human Services Agency or her designee, and shall not be binding on County unless so
approved in writing. In no event shall the maximum County obligation exceed the total
. specified in paragraph 3.A. above, unless a duly executed written Amendment to this
Agreement authorizes an increase. Each payment shall be conditioned on the
satisfactory performance of the services described in the Exhibits herein. In the event
the Director of the Human Services Agency or her designee determines that Contractor
has not satisfactorily performed services, and therefore decides to withhold payment,
she shall issue written findings of unsatisfactory performance of services within seven
(7) days of any decision to withhold payment.

C.  Time Limit for Submitting Invoices

Contractor shall submit an invoice for services to County in accordance
with the provisions of the Exhibits and Attachment 4 herein. County shall not be
obligated to pay Contractor for the services covered by any invoice if Contractor
presents the invoice to County more than one hundred eighty (180) days after the date
Contractor renders the services, or more than ninety (90) days after this Agreement
terminates, whichever is earlier. To ensure full and timely payment for services
provided, Contractor is required to submit invoices for services provided no later than
the fifteenth (15™) day of each month.

D. Availability of Funds
The County may terminate this Agreement or a portion of the services
referenced in the Attachments and Exhibits based upon unavailability of federal, state,
or County funds, by providing thirty (30) days written notice to Contractor. Contractor
shall be entitled to receive payment for services rendered under this Agreement during
the thirty (30) day period.

4. Relationship of Parties

It is expressly understood that this is an Agreement between two
(2) independent parties and that no agency, employee, partnership, joint venture or
other relationship is established by this Agreement. The intent by both County and
Contractor is to create an independent contractor relationship. Contractor expressly
acknowledges and accepts his/her/its tax status and the tax consequences of an
independent contractor. Further, as an independent contractor, Contractor expressly
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or
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|!
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo
County Civil Service Rules. !
5. Hold Harmless !'

Contractor shall indemnify and save harmless the County, its officers, agents,
employees, and servants from all claims, suits, or actlons of every name, kind and
description, brought for, or on account of: (A) injuries to or death of any person,
including Contractor, or (B) damages to any property of any kind whatsoever and to
whomever belonging; or (C) any other loss or cost, lnclludmg but not limited to, the
concurrent active or passive negligence of the County, its officers, agents, employees
and servants, resulting from the performance of any work required of Contractor or
- payments made pursuant to the Agreement, provided that this shall not apply to injuries
or damage for.-which the County has been found in a court of competent jurisdiction to
_ be solely liable by reason of its own negligence or W|Ilfu| misconduct.

The duty of Contractor to indemnify and save harmless as set forth herein, shall
~ include the duty to defend as set forth in Section 2778! of the California Civil Code.

6. Insurance
, A. Contractor shall not commence work or be required to commence work
under this Agreement unless and until all insurance reqwred under this section has
been obtained and such insurance has been approved by the Director of the Human
Services Agency and Contractor shall use diligence to lobtain such issuance and to
- obtain such approval. The Contractor shall furnish the Human Services Agency with
-certificates of insurance evidencing the required cover'ége and there shall be a specific
contractual liability endorsement extending the Contractor s coverage to include the
contractual liability assumed by the Contractor pursuant to this Agreement. These
certificates shall specify or be endorsed to provide that thirty (30) days’ notice must be
given, in writing, to the Human Services Agency or any pending change in the limits of
liability or of any cancellation or modification of the policy.
B. Workers' Compensation and Employer's Liability Insurance
Contractor shall have in effect during thelentire life of this Agreement,
- Workers' Compensation and Employer’s Liability Insurance providing full statutory
. coverage. In signing this Agreement, Contractor makes the following certification,
required by Section 1861 of the California Labor Code:i-

| am aware of the provisions of Section 3700 of! the California Labor Code WhICh
requires every employer to be insured against Ilablllty for Workers'
Compensation or to undertake self-insurance in 'accordance with the provisions
of the Code, and | will comply with such provisio:'ns before commencing the
performance of the work of this Agreement. !

i
C. Liability Insurance i

Contractor shall take out and maintain durlng the life of this Agreement
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such Bodily Injury Liability and Property Damage Liability Insurance as shall protect
him/her/it while performing work covered by this Agreement from any and all claims for
damages for bodily injury, including accidental death, as well as any and all claims for
property damage which may arise from Contractor's operations under this Agreement,
whether such operations be by himself/herselffitself or by any subcontractor or by
anyone directly or indirectly employed by either of them. Such insurance shall be
combined single limit bodily injury and property damage for each occurrence and shall
not be less than the amount specified below.

Such insurance shall include:
(a) Comprehensive General Liability..... $ 1,000,000
(b)  Automobile Liability...........c.ceeuene. $0

(c)  Professional Liability...........c.c........ $0

County and its officers, agents, employees and servants shall be named as
additional insured on any such policies of insurance, which shall also contain a
provision that the insurance afforded thereby to the County, its officers, agents,
employees, and servants shall be primary insurance to the full limits of liability of the
policy, and that if the County or its officers and employees have other insurance against
the loss covered by such a policy, such other insurance shall be excess insurance only.

In the event of the breach of any provision of this section, or in the event any
notice is received which indicates any required insurance coverage will be diminished or
canceled, the County of San Mateo at its option, may, notwithstanding any other
provision of this Agreement to the contrary, immediately declare a material breach of
this Agreement and suspend all further work pursuant to this Agreement.

7. Non-Discrimination

Contractor shall comply with the non-discrimination requirements described
below:

A Section 504 of the Rehabilitation Act of 1973

1) Pursuant to Section 504 (Public Law 93-112), the Contractor

agrees that no otherwise qualified disabled individual shall, solely by reason of a
disability, be excluded from the participation in, be denied the benefits of, or be
subjected to discrimination in the performance of this contract.

2) Compliance of Section 504 of the Rehabilitation Act of 1973, as
amended, requires that all benefits, aids, and services are made available to disabled
persons on an equivalent basis with those received by non-disabled persons.
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by
developing a plan for compliance to be submitted to the Section 504 Coordinator,
Department of Health Services, as soon as possible but not later than by the end of the
current Fiscal Year.



B. Non-Discrimination - General l
No person shall, on the grounds of age (over 40), ancestry, creed,
color, disability, marital status, medical conditions, natronal origin, political or religious
affiliation, race, sex, sexual orientation or any non-job- related criteria be excluded from
participation in, be denied the benefits, or be subjectec to discrimination under this
Agreement.

. . |
C. Non-Discrimination - Employment l
Contractor shall ensure equal employment opportunity based on objective
standards of recruitment, selection, promotion, classmratlon compensation,
performance evaluations, and management relations, for all employees under this
Agreement. Contractor’s equal opportunity employmert pollcres shall be made available
to County upon request. :

D. Equal Benefits Compliance “

With respect to the provision of employee benefits, Contractor shall
comply with the County Ordinance which prohibits contractors from discriminating in the
provision of employee benefits between an employee W|th a domestic partner and an
employee with a spouse i

E. Violation of the Non-Discrimination Prov19|ons '

1. Violation of the non-discrimination! iprovisions of this Agreement
shall be considered a breach of this Agreement and subject the Contractor to penalties,
to be determmed by the County Manager, including but not limited to:

|
a. Termination of this Agreement
b. Disqualification of the Contractor from bidding on being
awarded a County Contract for a period of upto 3 years
. C. Liquidated damages of $2,500 per violation;
d. Imposition of other appropnate contractual and civil
remedies and sanctions, as determined by the County Manager

2. To effectuate the provisions of th|s| paragraph, the County Manager
shall have the authority to:

||

a. Examine Contractor's employment records with respect to
compliance with this paragraph; and/or
b. Set off all or any portion of the amount described in this

paragraph against amounts due to Contractor under the Contract or any other contract
between Contractor and County. - ;l

Contractor shall report to the County Manager the filing by any person in
any court of any complaint of discrimination or the f|l|ng by any person of any and all
charges with the Equal Employment Opportunity Commission, the Fair Employment
and Housing Commission or any other entity charged with the investigation of

5 !



allegations within thirty (30) days of such filing, provided that within such thirty (30) days
such entity has not notified Contractor that such charges are dismissed or otherwise
unfounded. Such notification shall include the name of the complainant, a copy of such
complaint and a description of the circumstance. Contractor shall provide County with a
copy of their response to the complaint when filed. ’

8. Child Abuse Prevention, Reporting and Fingerprinting Requirements

Contractor agrees to ensure that all known or suspected instances of child abuse
or neglect are reported to a child protective agency. Contractor agrees to fully comply
with the Child Abuse and Neglect Reporting Act, California Penal Code Section 11164
et seq. Contractor will ensure that all known or suspected instances of child abuse or
neglect are reported to an agency (police department, sheriff's department, County
probation department if designated by the County to receive mandated reports, or the
County welfare department) described in Penal Code Section 11165.9. This
responsibility shall include:

A. A requirement that all employees, consultants, or agents performing
services under this contract who are required by Penal Code Section 11166(a), to
report child abuse or neglect, sign a statement that he or she knows of the reporting
requirement and will comply with it.

B. Establishing procedures to ensure reporting even when employees,
consultants, or agents who are not required to report child abuse under Penal Code

Section 11166(a), gain knowledge of, or reasonably suspect that a child has been a
victim of abuse or neglect.

C. Contractor agrees that each applicant for employment or a volunteer
position at Contractor's program who will have a supervisory or disciplinary power over
a minor or any person under his or her care will be fingerprinted in order to determine
whether they have a criminal history which would compromise the safety of such
minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(2a), as
amended in 1990 by AB 2617). All fingerprinting will be at Contractor's expense.

D. The fingerprinting process set forth in subparagraph 8.C. above will be
completed and the results of the process will be obtained before any of the Contractor’s
employees, subcontractors, assignees or volunteers are assigned or permitted to work
at the program. Alternatively, the Contractor may set a hire date prior to obtaining
fingerprinting results contingent on the applicant certifying that: (1) his or her
employment application truthfully and completely discloses whether he or she has ever
been convicted of a felony or misdemeanor or been on parole or probation, and (2) that
the applicant understands that a background check will be conducted, and that he or
she will be dismissed from employment immediately if he or she has failed to provide
information regarding convictions, has provided incomplete information regarding
convictions, has or omitted information regarding convictions, or if the fingerprinting
results reveal any conviction incompatible with this employment.

6



E. Contractor will maintain, and make available to County upon request, a
written fingerprint certification required by subparagraph 8.C. above, for each applicant
for employment or a volunteer position at the program "for whom fingerprinting is
required pursuant to subparagraph 8.C. above. Such certification shall state that the
individual has been fingerprinted, that the process hasldrsclosed no criminal history on
the part of the individual, which would compromise the!safety of persons with whom that
individual has contact. Fingerprint information received from Department of Justice
(DOJ) will be retained or disposed of pursuant to DOJ t:lirective.

.I
9. Assrgnments and Subcontracts

A. Without the written consent of the D|rector of the Human Services Agency
or her designee, this Agreement is not assignable in whole or in part. Any assignment
by Contractor without the written consent of the Drrector of the Human Services Agency
or her designee violates this Agreement and shall automatlcally terminate this
Agreement. : 'I

B. Contractor shall not employ subcontractors or consultants to carry out the
responsibilities undertaken pursuant to this contract wrthout the written consent of the
Director of the Human Services Agency or her deS|gne|e

C. All assignees, subcontractors, or consultants approved by the Director of
the Human Services Agency or her designee shall be subject to the same terms and
conditions appllcable to Contractor under this Agreement and Contractor shall be liable
for the assignee's, subcontractors or consultant's acts land/or omissions.

D. All agreements between Contractor and eubcontractor and/or assignee for
services pursuant to this Agreement shall be in writing :and shall be provided to County.
i
|

10. Records Ii
A. Contractor agrees to provide to County, to any federal or state department
having monitoring or reviewing authority, to County's al.'lthorlzed representatives and/or
their appropriate audit agencies upon reasonable notice, access to and the right to
-examine and audit all records and documents necessa'ry to determine compliance with
relevant federal, state, and local statutes, rules and reg'ulatlons and this Agreement,
and to evaluate the qualrty, appropriateness and trmelrri\ess of services performed.

B. Contractor shall maintain and preserve aI' records relating to this
Agreement in its possession of any third party performing work related to this
Agreement for a period of five (5) years from the termination date of this Agreement, or-
until audit findings are resolved, whichever is greater. {
11. Compliance with Applicable Laws "

A. All services shall be performed in accord ance with all applicable federal,
state, County and municipal laws, ordinances, regulatrons and funding mandates,

including but not limited to appropriate licensure, certlfrratlon regulations, and
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requirements pertaining to confidentiality, civil rights, and quality assurance.

B. In the event of a conflict between the terms of this Agreement and state,
federal, County or municipal law or regulations, the requirements of the applicable law
will take precedence over the requirements set forth in this Agreement.

C. Contractor will timely and 'accurately complete, sign, and submit all
necessary documentation of compliance.

12. Entire Agreement

A. This Agreement is entire and contains all the terms and conditions agreed
upon by the parties. No alteration or variation shall be valid unless made in writing and
signed by the parties hereto, and no oral understanding or agreement shall be blndlng
on the parties hereto.

B. This Agreement is not a representation or indication of subsequent
funding or contracting for the services described herein. The levels of services and
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or
computed on an annualized basis.

13. Interpretation and Enforcement

Controlling Law

The validity of this Agreement and of its terms or provisions,-as well
as the rights and duties of the parties hereunder, the interpretation and performance of
this Agreement shall be governed by the laws of the State of California.

14. Term and termination of the Agreement
A. Subject to compliance with the terms and conditions of this Agreement,
the term of this Agreement shall be from January 1, 2003, through December 31, 2005.

B. This Agreement may be terminated by Contractor, the Director of the
Human Services Agency or her designee at any time without a requirement of good
cause upon thirty (30) days' written notice to the other party.

15. Notices

Any notice, request, demand or other communication required or
permitted hereunder shall be deemed to be properly given when deposited in the
United States mail, postage prepaid, or when deposited with a public telegraph
company for transmittal, charges prepaid, addressed to:

(1)  Inthe case cof County, to:
San Mateo County Human Services Agency
Alcohol and Drug Services
400 Harbor Boulevard, Building C
Belmont, CA 94002



(2)  Inthe case of Contractor, to:
Coastside Collaborative foriChildren, Youth & Families
683 Myrtle St f
Half Moon Bay, CA 94019 |




IN WITNESS WHEREOF, the parties hereto, by their duly authorized
representatives, have affixed their hands.

ATTEST:

Clerk of Said Board

Date:

03-05 sdfscoastside

' COUNTY OF SAN MATEO

By:

Rose Jacobs Gibson, President
Board of Supervisors, County of San Mateo

Date:

Coastside Collaborative for Children, Youth & Families

S\‘SC“ K\\V“"“\‘ ZXech'\Vt Du'ree/"rur’

Néme, Title - Print

S OL—="

S} ¢

Date: __ 3 \_‘ViQE
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EXHIBIT A
Coastside Collaborative for Children, Youth & Families
Coastside Youth Development Partnershlp
Prevention Services Supported by Cahforma Safe and
Drug-Free Schools and Communities Grant # SDF03-12
January 1, 2003 through December 31, 2005

Coastside Youth Development Partnership (YDP)

Contractor will provide the following alcohol and|drug prevention services at
mutually agreed upon locations in San Mateo County in compliance with the
requirements of the County’s Safe and Drug Free Schools Grant Agreement
SDF03-12 with the State of California Department of Alcohol and Drug Programs.
The services described in Exhibit A of this Agreement address the first year of
the Contract period, which begins January 1, 2003 and ends December 31, 2003.
Services for year two (2) and year three (3) of the project will be negotiated with
the Contractor prior to December 31 of each year The Contract will be amended
to reflect the services to be provided for the second and third year of the Contract
period. ”

A. Strategic Planning i
1. In collaboration with San Mateo County Alcohol and Other Drug
Services (SMCADS) and Cabrillo Unified School District, initiate a
strategic planning process for the CoastSIde YDP in the central
coastS|de region.

2. Facilitate information gathering and the involvement of youth, family
and community members as part of the strategic planning process as
well as in the ongoing project plannlng and evaluation processes for
the Coastside YDP in the central coastSIde region.

I
B. Preventlon Hours of Staff Availability 'i

Provide one hundred nineteen hours (1 19) of staff availability dedicated to

alcohol and drug prevention dlrect program services, preparation time, and

record keeping time.

i
|
II

Enwronmental Prevention 1

Work collaboratively with County Alcohol and Drug Services and other Coastside
YDP service providers and youth participants to develop and implement
appropriate environmental prevention strategies.: ‘The environmental prevention
efforts will work to effect changes in community attltudes and/or policies, in order
to address identified issues/problems and posntlvlely influence an environment
such as a school or community. Include progress on these efforts in quarterly

narrative reports.

Coastsidecoll/coastYDP



EXHIBIT B
Coastside Collaborative for Children, Youth & Families
Coastside Youth Development Partnership
Prevention Services Supported by California Safe and
Drug-Free Schools and Communities Grant
January 1, 2003 through December 31, 2005

I. Coastside Youth Development Partnership Prevention Services, Payments

1. Rates of Payment

a.

In full consideration of the Safe and Drug Free Schools and Communities
Grant program services provided by Contractor, the total amount for
prevention services contained in this Exhibit is SIXTEEN THOUSAND
THREE HUNDRED SEVENTY-TWO DOLLARS ($16,371). The program
funding for each year of the project is as follows:

e January 1, 2003 through December 30, 2003, is FIVE THOUSAND
FOUR HUNDRED FIFTY-SEVEN DOLLARS ($5,457);

e January 1, 2004 through December 30, 2004, is FIVE THOUSAND
FOUR HUNDRED FIFTY-SEVEN DOLLARS ($5,457);

e January 1, 2005 through December 30, 2005, is FIVE THOUSAND
FOUR HUNDRED FIFTY-SEVEN DOLLARS ($5,457).

2. Payments

a.

County will pay Contractor monthly in arrears for actual program expenses
based on the Contractor’'s approved budget.

Payments will be made within thirty (30) days after receipt and approval by
the Alcohol and Other Drug Services Administrator or her designee of
Contractor’'s accurate line item monthly expenditure invoice and monthly
activity report.

Invoices and/or supporting documentation that are inaccurate or contain
inconsistencies must be corrected by Contractor and a new invoice
submitted prior to payment.

Contractor is permitted to adjust expenditures up to ten (10) percent
between line items of their approved program budget. Any adjustments
shall be documented in Contractor’s line item monthly expenditure invoice
and will remain within the approved program budget.

3. Required Fiscal Documentation

a.

Contractor’'s approved program budget for the period of January 1, 2003
through December 31, 2003, is included in Section ll. of this Exhibit. An
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annual budget covering all contracted servrces under this Agreement for
years two and three of the Contract penod shall be submitted by November
15, 2003, for year two, and November 15'12004 for year three of this
Agreement. ;

b. Contractor will submit to County a fmal/year—end Cost Report no later than
sixty (60) days after the end of each program year.
l
C. Contractor’s final-year-end Cost Report may serve as Contractor’s final
budget revision upon approval of the Alcohol and Drug Services
Administrator.
| si
4. Withholding Payment for Failure to Submit Reports
County may withhold all or part of Contractor's monthly payment if Contractor fails
to submit timely satisfactorily completed reports during the term of this Agreement
or the term(s) of previous Agreements, including, ‘but not limited to:

annual budget proposal;

line item monthly expenditure invoice; j
cost allocation plan; "

monthly Prevention Activity Data System (PADS) Reports;

quarterly revenue, expenditure and units of service reports;

monthly activity reports;

monthly hours of staff availability reports

quarterly narrative report; :

outcome objectives data/report; i

final/year-end Cost Report; i

County will release to Contractor any payments \|Nithheld under this section to
Contractor when County verifies that Contractor has submitted all required
documents. !i

|

S@ e a0 T

[

il
5. Procedures in the Event of Termination of Agreement
County shall provide Contractor with thirty (30) days notice of its intent not to
continue to contract with Contractor for any service described in the Agreement in
- the following fiscal year, and County may W|thhold all or part of Contractor’s final

payment until: _ i

a. Contractor satlsfactdnly submits all reporté required by this Agreement and
until County has reviewed all of these reports including the final Cost
Report.

b. Federal, state, or county government complete any audit that has been

commissioned or is underway and submlts the audit report, and County
has reviewed said audit report. n
II
C. In the events of audits, set forth above, payment of amounts due and -
owing under the Agreement on the final rnvorce shall not be withheld more
than one hundred eighty (180) days from r,potrce of termination of the
Agreement or from expiration of the term. !

2 :
!
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6. Contractor Notification to County of Inability to Provide All Units of

Service

If Contractor anticipates that it will not provide the fully contracted units of service,
Contractor must notify the Alcohol and Drug Services Administrator or her
designee, in writing, immediately upon discovery of such inability.

7. Contractor's Risk in Providing Extra Services

Services provided by Contractor more than thirty (30) days after County has given
notice of termination, in excess of County’s maximum contractual financial
obligation, or in excess of Contractor's contractual responsibility are solely at
Contractor’s risk and financial responsibility, unless said extra services are
specifically authorized in writing by the County and reflected in a duly executed

Amendment to this Agreement.

| Approved Contract Expenditure Budget

Contractor: Coastside Collaborative for Children Youth & Families

TOTAL COST
COST CATEGORY FISCAL YEAR (FY) ESTIMATES TO PROJECT
FY-1 FY-2 FY-3
01-01-03 to | 01-01-04 to | 01-01-05 to
12-31-03 12-31-04 12-31-05
IA. PERSONNEL COSTS
Executive Director (72 hrs @ $33/hr) $ 2376 | $ 2376|g 2376 | % 7,128
Office Manager (47 Hrs @ $15/hr) 3 705 |$ 705 | g 705 | $ 2,115
[Employee Benefits @ 20 % 616 $ 616, $ 616 $ 1,848
[Total Personnel Costs 3,697 $ 3,697 $ 3,697 $ 11,091
B. TRAVEL EXPENSES
$ i
$
Total Travel Expenses $ 18 19 18
C. OTHER DIRECT COSTS
Youth Summit Coordinator $ 760 $ 7600 $ 760, $ 2,280
Operating Costs (tele, postage, printing, dup) $ 500, $ 5000 $ 500 $ 1,500
Meeting Supplies $ 500 $ 500 $ 500 $ 1,500
Total Other Direct Costs $ 1,760 $ 1,760 $ 1,760 $ 5,280




COST CATEGORY

FISCAL

YEAR (FY) |i
ESTIMATES|

FY-1
01-01-03 to
12-31-03

| FY-1
01-01-04 to
| 12-31-04

FY-1
01-01-05 to
12-31-05

TOTAL COST
TO PROJECT

D. INDIRECT COSTS

otal Indirect Costs @ __% - -

E. CONTRACTUAL SERVICES

Total Contractual Services

TOTAL BUDGET ESTIMATE ALL CATEGORIES

$ 5457

$ --5,457

$ 5,457

$ 16,371

¢sc ex-b



EXHIBIT C
Outcome Based Management and Budgeting Responsibilities
COASTSIDE COLLABORATIVE FOR CHILDREN, YOUTH & FAMILIES
January 1, 2003 through December 31, 2005

L Contractor’s Responsibilities
Engage in activities and supply information required to impiement the County’s
Outcome Based Management and Budgeting (OBM) initiative. Activities include,
but are not limited to:

A. attend planning and informational meetings;

B develop program performance and outcome measurements;

C. collect and submit data necessary to fulfill measurement requirements;
D participate in technical assistance and training events offered by the

- Human Services Agency and seek technical assistance and training
necessary to fulfill measurement requirements;

E. participate in a review of performance and outcome information; and
F. comply with OBM Implementation Guidelines as specified in memos

released by the Human Services Agency.

L. Human Services Agency’s (HSA) Responsibilities

A. provide technical assistance and support to assist Contractor’s
implementation of the County’s OBM initiative;

B. issue and review OBM Implementation Guidelines; and

C. conduct review of performance and outcome information.

Exhibit-C OBM -sdfs



ATTACHMENTA1

(Required only from Contractors who provide services directfy to the public on County's behalf)

Assurance of Compliance with Section 504 of the Rehabilj:tation Act of 1973, as Amended
b

The undersigned (hereinafter called the "Contractor(s)‘i‘}) hereby agrees that it will
comply with Section 504 of the Rehabilitation Act of 1973, as amended, all
requirements imposed by the applicable DHHS regulaltron, and all guidelines and
interpretations |ssued pursuant thereto. | .
i
The Contractor(s) grve/grves this assurance in consrdelration of and for the purpose of
obtaining contracts after the date of this assurance. The Contractor(s) recognize/
recognizes and agree/agrees that contracts will be extended in reliance on the o
representatrons and agreements made in this assurance This assurance is blndlng
on the Contractor(s), its successors, transferees, and assrgnees and the person or
persons whose signatures appear below are authorlzed to sign this assurance on

behalf of the Contractor(s). :!

The Contractor(s): (Check a or b) |
a.  (Y) employs fewer than 15 persons. |

b. ( ) employs 15 or more persons and, pursuant to Section 84.7 (a) of
the regulation (45 C.F.R. 84.7 (a)),;has designated the following
person(s) to coordinate its efforts to comply with the DHHS
regulations. : !

i
Name of 504 Person — Type or Print

— | :
Coastside Collaborative for Children, Youth & Families | 683 Myrtle St
Name of Contractor(s) Type or Print Street Address c?r P.O. Box

Half Moon Bay ‘ CA 94019
City o State ?! Zip Code
| certify that the above information is complete and correct to the best of my knowledge
2 ‘05 2 () 'r Ldecvtive Direct™
Date _ Siéna}?ur\é and Trtle o‘f Authorized Official

*Exception: DHHS regulations state that: "If a recrprent with fewer than 15 employees
finds that, after consultation with a handicapped person seeking its services, there is
no method of complying with (the facility accessibility regulatrons) other than making a
significant alteration in its existing facilities, the recrplent may, as an alternative, refer

the handicapped person to other providers of those servrces that are accessible."

03-05 sdfsnorcoydpl



ATTACHMENT 2

FINGERPRINTING COMPLIANCE
Agreement with
COASTSIDE COLLABORATIVE FOR CHILDREN, YOUTH & FAMILIES

Alcohol and Drug Prevention Services

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement,
Contractor agrees as follows: Each applicant for employment or a volunteer position at
Contractor’'s program who will have a supervisory or disciplinary power over a minor or
any person under his or her care will be fingerprinted in order to determine whether they
have a criminal history which would compromise the safety of such minor(s) or
person(s) under his or her care. (Penal Code 11105.3(a), as amended in 1990 by AB
2617). All fingerprinting will be at Contractor's sole expense.

B. The fingerprinting process will be completed and the resuits of the process will be
obtained before any of Contractor's employees, subcontractors, assignees or volunteers
are assigned or permitted to work at the program. Altemnatively, the Contractor may set a
hire date prior to obtaining fingerprinting results contingent on the applicant certifying that:
(1) his or her employment application truthfully and completely discloses whether he or
she has ever been convicted of a felony or misdemeanor or been on parole or probation,
and (2) that the applicant understands that a background check will be conducted, and
that he or she will be dismissed from employment immediately if he or she has failed to
provide information regarding convictions, has provided incomplete information regarding
convictions, has or omitted information regarding convictions, or if the fingerprinting
results reveal any conviction incompatible with this employment.

C. Contractor will maintain, and will make available to County upon request, a written
fingerprint certification for each applicant for employment or a volunteer position at the
program for whom fingerprinting is required. Such certification shall state that the
individual has been fingerprinted, that the process has disclosed no criminal history on
the part of the individual which would compromise the safety of persons with whom that
individual has contact. Fingerprint information received from the Department of Justice
(DOJ) will be retained or disposed of pursuant to DOJ directive.

Yoras
Name\(Signature)

Ex2 euhive Q e
Title

%{i?(a‘s

Date

Revised 7/26/02
Attach 2.docYDP



ATTACHMENT 3 ||

COASTSIDE COLLABORATIVE FOR CHILDREN YOUTH & FAMILIES

January 1, 2003 through December 31, 2005
Program Specific ReqwreTments

l. General Administrative Requirements ‘i

A.

Attend each of the following meetings: |

1.
2.

ii
Monthly Alcohol and Drug Preventlon Provider's meetings.
Other meetings as requwed by the County.

Acknowledge the San Mateo County Alcohol and Drug Services and/or
the County of San Mateo as a funding source on newly developed
promotional materials. (Type size of acknowledgment should be in
keepmg with the text print size of the materlals )

Subcontracting requirements: I|

1.

Pursuant to Paragraph 9 of the body of this Agreement, Contractor
may subcontract for provision of servrces described in this Agreement
with written approval of the Director of the Human Services Agency or
her designee. If Contractor subcontracts for any services under this
Agreement, Contractor will guarantee|that any and all subcontractors
have and maintain the same level of insurance coverage required of
the Contractor under this Agreement.| | Contractor and County will be
listed as additional insured on aII appllcable insurance of
subcontractor.

a. All subcontracts are subject to pre-approval by State ADP of

Subcontractor's Workplan and L|n'e -ltem Budget.
]

. l
Il Administrative Requirements for Prevention .|Proqrams

A.

Maintain service delivery documentation .for all direct services that will
include, but not be limited to the foIIowmg

||
|
Activity logs; I

Sign-in sheets;

Documentation of referral criteria, \evaluatlon materials, and reports
pertaining to program activities; ,I

|
|

All documentation necessary to refport on progress toward outcome
objectives of services as speciﬁed}lin Exhibit A; and



5. Other documentation and statistical information as determined by
the Alcohol and Drug Services Administrator in consultation with
Contractor.

B. Administer alcohol and drug prevention program surveys and participate
in other program evaluation efforts as directed by the Alcohol and Drug
Services Administrator or her designee.

Program Certification
In performing the services described in the Exhibits, Contractor shall perform the
following services and abide by the following provisions:

A. Program Requirements:

1. Commence new program services no later than ninety (90) days
after initiation of any start-up activities that are funded by County.

2. Make use of available community resources, including recreational
resources.
3. Operate program(s) during times that provide reasonable

accessibility for program participants with hours of operation posted
in a conspicuous location.

4. Perform outreach activities to encourage individuals in need of
alcohol and/or other drug services to reach these services.

B. Underserved Populations Requirements:

1. Work collaboratively with the County to provide outreach activities
and prevention and treatment services to special and/or
underserved populations that address their needs.

a. Work collaboratively with the County to provide multilingual,
multicultural, and special population-oriented programs
and/or alcohol and drug related materials in order to meet
the needs of the people in the community(ies) served by
Contractor.

b. Work collaboratively with County to ensure that Contractor’s
program does not deny services based on language ability.

C. Special and/or underserved populations include the
following:
1) Non-English speaking;

2



2) hearing impaired; |

3)  physically impaired; |

4) gay/lesbian; i|

5) elderly (for adult serwces)
6) pregnant women; ;;
7) HIV-positive; i

8) persons with a co- occurring disorder; and

9) diverse cultures.

2. Demonstrate a commitment, in go?_lod faith, to recruit and retain
' program staff who can communicate with and relate to diverse
populations. ii
3. Assure that Contractor's program staff receive training that

addresses the prevention and treatment issues and approaches
relevant to the special and/or underserved populations designated

|n Paragraph B.1.c. above. :g
Administrative Requirements: ,

1. Allow San Mateo County Drug and AIcohoI Advisory Board (DAAB)
members to visit Contractor’s program site(s) at a mutually agreed
time. One (1) day advance notification will suffice when a member
of the DAAB and the Alcohol and Drug Services Admlnistrator
agree that an immediate visit is necessary

2. Provide statistical lnformation upoin reasonable request of County.

1

Facility Requirements: : '

i|

1. Maintain wheelchair accessibility to program activities according to
governing law, including the Amerlcans With Disabilities Act (ADA),
as applicable.

2. Provide service site(s) that will promote attainment of Contractor’'s
program objectives. Arrange the phyS|cal environment to support

those activities. i

3. Decrease program costs when p033|bie by procuring items at no
cost from County surplus stores arlid by accepting delivery of such
items by County.

Governance and Operational Requnrements



Comply with all federal, state, and San Mateo County governmental
agencies regulations and requirements including the requirements
of the County’ Safe and Drug Free Schools Grant Agreement
SDF03-12 with the State of California Department of Alcohol and
Drug Programs.

Develop and enforce written policies and procedures, to be
maintained in an operations manual available to all staff and
volunteers. Include the following:

a. A conflict of interest policy applicable to all of Contractor’s
program’'s employees, which includes, but is not limited to,
financial conflict of interest.

b. Personnel policies that discuss the following:

1) Criteria regarding employment of disabled people,
including recovering alcohol and drug abusers, for
each position, including the minimum length of
recovery required for each position.

a) Include criteria regarding the employment of
current program participants.

C. A confidentiality policy that complies with all applicable state
and federal laws and regulations, including but not limited to
the following:

1) 42 Code of Federal Reguiation (CFR) regulations
related to Confidentiality of Alcohol and Drug Abuse
Patient Records.

2) California Mandated Blood Testing and Confidentiality
to Protect Public Health Act of 1985 and all
amendments, regarding AIDS/HIV issues.

3) Health and Safety Code Section 11812(c).

d. An abstinence-based prevention and recovery philosophy by
which Contractor will maintain program structure, operation,
and staffing.



1) Contractor agrees tﬁ:at the use, sale, or distribution of
alcohol and illicit drugs will be prohibited on all
program premises; and at any event that is sponsored
by or on behalf of Contractor s program (unless
otherwise agreed uplon in writing by the Alcohol and

Drug Services Admlrlustrator)

2) Contractor agrees th’at all materials utilized by

Contractor and that aII activities conducted by
“Contractor will not promote the use of alcohol or illicit
drugs. l

.3) Contractor agrees not to accept any donations
(including, but not Ilmlted to, money, goods, services,
promotional materlals entertainment, or use of any
goods) from any company or organization whose
principal business |s,|the manufacture, sale,
distribution, or promotion of alcohol or tobacco,
including but not llmlted to, companles of the alcohol
or tobacco mdustrles

e. A policy statement on smolgng in program facilities and

during program activities. |

g. A policy statement on prevé,fntion of violence in the
workplace. ! _
F. Conflict of Interest Requirements: "

1.

ii

If Contractor is a nonprofit agency, Contractor will comply with the
California Corporations Code on Non Profit Corporations.

il
Do not permit any member of Contractor's governing board to have
or acquire, directly or indirectly, any personal financial interest in
the performance of this Agreement, as by providing goods or
services for compensation, or otherwise, without having first

dlsclosed the same to the govermng board.

Disclose to County in writing, ththn fourteen (14) calendar days of
the occurrence of any of the following circumstances:
I
a. When any of the following persons or organizations
performs for compensation any administrative or operational
functions for Contractor with respect to the performance of

-i



this contract (including, but not limited to, fiscal accounting
or bookkeeping functions).

1) Any member of Contractor's governing board.

2) Any person who is related by blood or marriage to a
manager or a member of Contractor’'s governing
board.

3) Any organization in which any person who is related
by blood or marriage to a manager or member of
Contractor’s governing board has a substantial
personal-financial interest.

b. When Contractor enters into any agreement for the
acquisition of goods or services for more consideration that
would be paid for equivalent goods or services on the open
market.

4, If the Alcohol and Drug Services Administrator reasonably
determines that any activity constitutes a conflict of interest which is
detrimental to program participants, program implementation, or
program functioning, County may require Contractor to cease said
activity.

5. If Contractor does not cooperate with any of the provisions of
Paragraphs 1 through 4 of this Section, County may withhold
payment subsequent to Contractor's non-cooperation. County will
describe intention to withhold payment with justification in writing to
Contractor.

Fiscal Certifications
In performing the services described in the Exhibits, Contractor shall perform the
following services and abide by the following provisions:

A. In the event that Contractor’s program owes money to any County agency
for services or goods received specifically pursuant to this Agreement or
owes money based on any audit as described in Paragraph IV.A.2.
hereinbelow, County may, at its option, deduct the amount owed from any
payment due to Contractor or that will become due to Contractor under
this Agreement.

1. In the event that Contractor has already received payment for
services, Contractor shall promptly refund to County, upon
County’s request, the amount to be withheld.

6



2. In the event that the federal, state'| or San Mateo County
government performs an audit of Contractor’s program provided
pursuant to this Agreement, and determines that funds should be
withheld from County due to Contractor s performance, Contractor
shall be liable to County for the fuII amount of the funds withheld.

|

Maintain all financial records, perform allicost allocations, and complete all

financial reports according to standard aocounting practices, as well as

the California Department of Alcohol and; ,Drug Programs’ Alcohol

Services Reporting System Manual (ASRS) and the Federal Office of

Management and Budget's (OMB) Crrcular Nos A-128 and A-133.

If it is deemed necessary by the Alcohol and Drug Serwces Administrator,
hire a Certified Public Accountant to perform a fully certified audit of
Contractor’s program at Contractor's expense

1. Contractor will perform audit accordlng to standard accounting
practices.
2. This expense is an allowable cost 'i'n Contractor’s program budget.
. 'I
3. If County reasonably believes that! governlng board may not have

met its fiduciary and/or other contractual responsibilities, the
Alcohol and Drug Services Admrnrstrator may reserve the right to
develop the use of said audit and to approve the selection of the

auditor. : u
|

If Contractor receives THREE HUNDRED! THOUSAND DOLLARS
($300,000) or more in federal funds in a fiscal year, Contractor must have
a single audit in accordance with Crrcular|No A-128 or A-133. If
Contractor is a non-profit organization W|th only one federal program, the
audlt can be made for that one program only

1. Contractors receiving annually an aggregate of ONE HUNDRED
FIFTY THOUSAND DOLLARS ($1|50 000) or more of funds from
the County must have a financial a:‘udit.

. . ll

2. All audits must be conducted in acﬁ:ordance with government
Auditing Standards (1994 Revisionl), prescribed by the U.S.
Comptroller General, covering all Gounty programs.

3. Contractor may conduct audit erther annually or biannually. If
Contractor conducts audit brannually, audlt must cover a two (2)
year period. ||

|
I

r



Audit réports will identify each County program covered by the
audit, including contract amounts and contract periods.

If a funding source has more stringent and specific audit
requirements than the audit requirements set forth in Paragraphs
D.1 through 3, directly above, those audit requirements shall apply
in addition to the audit requirements set forth herein.

Contractor will permit ‘independent auditors to have access to
Contractor’s records and financial statements as necessary to
comply with all applicable audit requirements.

The cost of the audit must be reasonable and is an allowable cost
in Contractor’s program budget.

Contractor will submit a copy of the audit report to County no later
than ninety (90) days after termination of this Agreement.
Contractor shall submit a written request for additional time to
complete the audit report, subject to County’s written approval.

E. Make no capital equipment purchases not already included in Contractor’s
approved budget, with contract funds, without prior written approval from
the Director of the Human Services Agency or her designee.

1. County has the option to retain ownership of capital equipment
purchased with contract funds.
F. Contractor will spend no contract funds on fundraising.

Unusual Incidents Policy

Contractor shall comply with Title 9, section 10561 of the California Code of
Regulations, and shall report any unusual incidents occurring in connection with
the performance of this Agreement with regards to Contractor's program(s),
within twenty-four (24) hours of the incident, as well as a written report to the
County Alcohol and Drug Services Administrator, within seven (7) calendar days
of any unusual incident.

A. Unusual incidents include, but are not limited to the following:

1.

Summoning of police/fire/emergency services personnel to the
program premises in order to handle disturbances or crimes.

The death by any cause of a person currently receiving services
from Contractor’s program(s).

8



'I
'I
3. The death, under unusual CIrcumstances of any individual who has
received services during the past Six (6) to twelve (12) months from
the agency. ,l
4. Situations arising which would serlously hamper the ability of the
agency to deliver its services under this Agreement with the County
(including the loss of key personnql)

5. Serious personal injury. ;;
6. Serious property damage. i
Attachment3prev final arial.doc }
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ATTACHMENT 4
Monitoring Procedures

COASTSIDE COLLABORATIVE FOR CHILDREN, YOUTH & FAMILIES

January 1, 2003 through December 31, 2005

L. Contractor’'s Responsibilities

A. Reporting Requirements for Alcohol and Drug Prevention Services

1.

Submit to County monthly activity reports for prevention services
describing actual delivery of services provided, and Prevention
Activities Data System (PADS) reports of monthly demographic
information. Submit reports within ten (10) calendar days after the
end of each month.

a. Submit the annual PADS report, which is a year-end
compilation of demographic information reflected on the
monthly PADS reports, to the County no later than June 30,
2003.

Submit to County the Quarterly Expenses, Revenues and Units of
Service Reports outlining expenses made, revenues received and
units of service provided for each quarter, year-to-date. Submit

reports within ten (10) calendar days after the end of each quarter.

Submit to County quarterly narrative reports describing actual
delivery of services provided under the Exhibits and listing the

. current members of Contractor’s governing board. Explain any

variations from expected service level. Submit quarterly narrative
reports by the end of the month following each quarter.

Submit to Alcohol and Drug Services any alcohol and drug
prevention outcome objectives data and reports as directed by the
County Alcohol and Drug Services Administrator or her designee.



. County’s Responsibilities

A.

A County program liaison will monitor the'submission of all
correspondence required in this Agreement including, but not limited to:

1.

2.

5.

6.

4
monthly reports and bills; Ii

1
i

financial reports such as annual budgets cost allocation plans, and
cost reports; .1

II

quarterly Expenses, Revenues ancgli Units of Service reports;
i

quarterly narrative reports; |

outcome data/reports; and i

other requested reports.

A County program liaison will visit Contractor during the contract term.

The visits shall be for the purpose of rewewmg any aspect of Contractor's
program operations. The visit may lnclude but is not limited to: '

1.

2.

Review all pertinent participant rec‘ords.

|

!
Conduct appropriate interviews/discussions with participants
served by Contractor. !'

Review and monitor all correspondence and reports submitted by
Contractor related to Contractor’s serv:ces provided under this
Agreement. ;i
|

Meet with appropriate program ménagement and operations staff.

Conduct site visit(s) to Contractor’ s program(s) at least once during
the term of the Agreement to reV|ew all aspects of program
operations. Site visit(s) may mclude a review of Contractor’s
programmatic and fiscal documentatlon related to required reports
on services specified in the EXthItS
a. Provide a written site revuew: report documenting areas of
compliance and any necesslary corrective action(s) required.
A County program liaison will attend an organized activity of a
selected component or selected components of Contractor’s

program(s) at least once during the contract term.
i



C. Alcohol and Drug Services will conduct monthly provider meetings with
representatives of all contracted service providers and appropriate staff.
The purpose of these meetings shall be information sharing, discussion of
service delivery, progress on stated goals and objectives, and
communication regarding policy and procedure issues.

D. Provide ongoing technical assistance as needed.
E. Alcohol and Drug Services shall act as intermediary on behalf of each

contracted alcohol and drug service provider in the submission of the
PADS forms to the State of California.

attachment 4 monitoringp arial
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ATTACHMENT 5 ']

COUNTY OF SAN MATEO
Equal Benefits Compliance Declaratlon Form

'| _
Vendor Identification ;
Name of Contractor: ConsTs e CoLLA ELATIVE 6& CMLDLEN, \(on\-l. c
Contact Person: Sousen NWe | CAmLC
Address: (2SS Micermantbs . *ad

LN Moo &y op Tl S

Phone Number: G- TULATIK :I Fax Number: M 2-\S J¥

IL

Employees E
Does the Contractor have any employees? __ ./ Yes _'
Does the Contractor provide benefits to spouses of employees‘7 VY__ No

* If the answer to one or both of the above is no, please skip to Sectu:Im wv*

IIL.

Equal Benefits Compliance (Check one) ||

OYes, the Contractor complies by offering equal benefits, a'sl defined by Chapter 2.93, to its
employees with spouses and its employees with domestic pzirtners

OYes, the Contractor complies by offering a cash equlvalent payment to eligible employees in lieu of
equal benefits. [l

ONo, the Contractor does not comply.

oThe Contractor is under a collective bargaining agreement, !whlch began on (date)
and expires on (date).

.i
Declaration
l
I declare under penalty of perjury under the laws of the State of California that the foregoing is true
and correct, and that 1 am authorized to bind this entity contractually

Executed this __ /. g/day of /'-’45@/4 200.sat' J—}z; i /3‘4‘,@'\ g&'}/ 64
(City)

% W ngé,, A/V'&fkecu'h ve Djetctr
Ulém{ture ;i Name (Please print)
|
i

gxfc,u}‘\\rt D‘Yrc/b/ '
Title : i:




SAN MATEO COUNTY

MEMORANDUM
DATE: 03/25/03
TO: Priscilla Harris Morse FAX:363-4864 PONY: EPS 163
FROM: Ernie Bednar, I%n/s(;ervices Contracts
FAX: (650) 596-3478 PONY: HSA210
SUBJECT: Contract Insurance approval

The following is to be completed by the department before submission to Risk Management:

CONTRACTOR NAME: Coastside Collaborative for Children, Youth & Families

DOES THE CONTRACTOR TRAVEL AS A PART OF THE CONTRACT SERVICES?:
NO )

NUMBER OF EMPLOYEES WORKING FOR CONTRACTOR: 2

DUTIES TO BE PERFORMED BY CONTRACTOR FOR COUNTY: Assist in the strategic
planning process for the Youth Development Project in the Coastside Region of SM County.
Contractor serves an administrative function and does not trave] or provide direct services.
Request a waiver of Automobile Coverage.

The following will be completed by Risk Management:

INSURANCE COVERAGE: Amount Approve Wajve Modify
‘Comprehensive General Liability § / m K ] O
Motor Vehicle Liability $ O ﬁ O
Professional Liability 5 O = O
Workers’ Compensation $ 5‘[‘@7& O D
REMARKS/COMMENTS: _

Risk Management Signature Date

TOTAL P.@1
MAR-25-20B3 17:26 658 363 4864 93 P.81



PRODUCER

Stratton Agency
CA License #0A91356

19925 Stevens Creek Blvd #116

Cupertino, CA 95014

" DATE (MWDDIYY)
03/20/03
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

| COMPANIES AFFORDING COVERAGE

COMPANY i
A N_jonprofits’ Insurance
INSURED COMPANY :!

Coastside Collaborative B State Compensastion Ins. Fund
for Childrén Youth & Families COMPANY ” -
625 Miramontes Street #104M c ]
Half Moon Bay, CA 94019 f -

COMPANY d e

JAL D

IFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

co oLk POLICY EFFECTIVE I}Pou...v EXPIRATION
LTh TYPE OF INSURANCE POLICY NUMBER DATE (MWDD/YY) || DATE (MWDDIYY) LIMITS
A | GENERAL LIABILITY 12592NPO 01/06/03 01/06/04 GENERAL AGGREGATE $ 1,000,000
X | COMMERCIAL GENERAL LIABILITY ' PRODUCTS - COMP/OP AGG | § 1,000,000
’ ] CLAIMS MADE OCCUR i PERSONAL & ADV INJURY | § 1,000,000
OWNER'S & CONTRACTOR'S PROT ! EACH OCCURRENCE $ 1,000,000
° L) S
k FIRE DAMAGE (Any one fire) | § 100,000
MED EXP (Anyoneperson) | § . 10.000
AUTOMOBILE LIABILITY ,
ANY AUTO l COMBINED SINGLE LiMIT $
| ,
| | ALL OWNED AUTOS l BODILY INJURY .
SCHEDULED AUTOS 1 (Per person)
HIRED AUTOS [ BODILY INJURY $
NON-OWNED AUTOS | (Per accident)
: .
— ; PROPERTY DAMAGE $
i
GARAGE LIABILITY | AUTO ONLY - EA ACCIDENT | §
ANY AUTO ! OTHER THAN AUTOONLY: | ..
. ' EACH ACCIDENT | §
| AGGREGATE | § .
EXCESS LIABILITY I EACH QCCURRENCE $
UMBRELLA FORM ! AGGREGATE $
OTHER THAN UMBRELLA FORM 8
WC STATU- ot .
B WORKERS COMPENSATION AND 1721374 01/01/03 01/01/04 X [ TORY LI MlTS ER | - .ol
" LIABILITY
EMPLOYERS' LIABIL EL EACH AGCIDENT s 1,000,000
::E;I\TE%PS?IIEE(TE%TJITNE INCL EL DISEASE - POLICY LIMIT | § 1,000,000
OFFICERS ARE: EXCL EL DISEASE - EA EMPLOYEE | § 1.000.600
OTHER

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/SPECIAL ITEMS
RE: Insureds Operations. Certificate Holder, the County, its officers, |
agents, employees and servants are shown as Additional Insured per II
contractual agreement. Coverage is deemed primary and non-contributory

Human Services Agency
ATTN: Esther Lucas
400 Harbor Blvd, Bldg C
Belmont, CA 94002

SHOULD AN* OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE
EXPIRATION IDATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAIL
_lL DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT,
BUT FI\]I.UF{E| TO MAIL SUCH NOTICE SHALL IMPOSE NO OBLIGATION OR LIABILITY

OF AN? KIND UPON THE COMPANY, ITS AGENTS OR REPRESENTATIVES.




AGREEMENT
BETWEEN

COUNTY OF SAN MATEO
AND

EL CENTRO DE LIBERTAD

For the period of

January 1, 2003 through December 31, 2005

Contact Person:

Ernie Bednar

Human Services Analyst
(650) 802-7675




;f
 AGREEMENT WITH,
EL CENTRO DE LIBERTAD

FOR ALCOHOL AND DRUG PREVENTION SERVICES

THIS AGREEMENT, entered into this day of ;
2003, by and between the COUNTY OF SAN MATEO| hereinafter called "County" and
EL CENTRO DE LIBERTAD herelnafter called "Contractor"
WITNESS E T H

WHEREAS, pursuant to Government Code, Sec|:t|on 31000, County may contract
with independent contractors for the furnishing of such‘ services to or for County or any
Department/Agency thereof; and ||

WHEREAS, it is necessary and desirable that Contractor be retained for the
purpose of performing professional services of alcoholland drug services in accordance
with state and federal laws, regulations and funding mandates

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS
FOLLOWS:

ii
| 1.. Exhibits and Attachments '
The following Exhibits and Attachments are attached hereto and incorporated by

reference herein.

Exhibit A:  California Safe and Drug Free-Frée Schools and Communites
Grant Funded Prevention Services

Exhibit B:  Payment for Services and Approved Budget (January 1, 2003
through December 31, 2003) i

Exhibit C:  Outcome Based Management (OMB) and Budgeting
Responsibilities

i
=|

Attachment 1: Compliance WIth Section 504
Attachment 2: Flngerprlntmg Compliance
Attachment 3: Monitoring Procedures
Attachment 4. Program Specific Requirements
Attachment 5: Equal Benefits Compliance

2. Services to be Performed by Contractor

In consideration of the payments hereinafter set forth in Exhibit B and
Attachments herein, Contractor shall perform alcohol and drug prevention services as
set forth in this Agreement and Exhibit A and Attachments to the Agreement.

3. Payments

A.  Maximum Amount '

In full consrderatlon of Contractor's performance of the services described




in the Exhibits, the amount that County shall pay for services rendered under this
Agreement shall not exceed FORTY-FIVE THOUSAND DOLLARS ($45,000) for the
contract term.

B. Rates, Amounts and Terms of Payment

The amounts, rates and terms of payment shall be specified in the Exhibit
B to this Agreement. Any rate increase is subject to the approval of the Director of the
Human Services Agency or her designee, and shall not be binding on County unless so
approved in writing. In no event shall the maximum County obligation exceed the total
specified in paragraph 3.A. above, unless a duly executed written Amendment to this
Agreement authorizes an increase. Each payment shall be conditioned on the
satisfactory performance of the services described in the Exhibits herein. In the event
the Director of the Human Services Agency or her designee determines that Contractor
‘has not satisfactorily performed services, and therefore decides to withhold payment,
she shall issue written findings of unsatisfactory performance of services within seven
(7) days of any decision to withhold payment..

C. Time Limit for Submitting invoices

Contractor shall submit an invoice for services to County in accordance
with the provisions of the Exhibits and Attachment 4 herein. County shall not be
obligated to pay Contractor for the services covered by any invoice if Contractor
presents the invoice to County more than one hundred eighty (180) days after the date
Contractor renders the services, or more than ninety (90) days after this Agreement
terminates, whichever is earlier. To ensure full and timely payment for services
provided, Contractor is required to submit invoices for services provided no later than
the fifteenth (15™) day of each month.

D.  Availability of Funds
The County may terminate this Agreement or a portion of the services
referenced in the Attachments and Exhibits based upon unavailability of federal, state,
or County funds, by providing thirty (30) days written notice to Contractor. Contractor
shall be entitled to receive payment for services rendered under this Agreement during
the thirty (30) day period.

4. Relationship of Parties

It is expressly understood that this is an Agreement between two
(2) independent parties and that no agency, employee, partnership, joint venture or
other relationship is established by this Agreement. The intent by both County and
Contractor is to create an independent contractor relationship. Contractor expressly
acknowledges and accepts his/her/its tax status and the tax consequences of an
independent contractor. Further, as an independent contractor, Contractor expressly
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo
County Civil Service Rules.

5. Hold Harmless




Contractor shall indemnify and save harmless the County, its officers, agents,
employees, and servants from all claims, suits, or actlons of every name, kind and
description, brought for, or on account of: (A) injuries to or death of any person,
including Contractor, or (B) damages to any property of any kind whatsoever and to
whomever belonging; or (C) any other loss or cost, rncludmg but not limited to, the
concurrent active or passive negligence of the County,!rlts officers, agents, employees
and servants, resulting from the performance of any work required of Contractor or
payments made pursuant to the Agreement, provided that this shall not apply to injuries
or damage for which the County has been found in a court of competent jurisdiction to
be solely liable by reason of its own negligence or w:llful misconduct.

The duty of Contractor to indemnify and save harmless, as set forth herein, shall
include the duty to defend as set forth in Section 2778 ilof the California Civil Code.

6. Insurance
A. Contractor shall not commence work or be required to commence work

. under this Agreement unless and until all insurance rec uired under this section has
been obtained and such insurance has been approved by the Director of the Human
Services Agency and Contractor shall use diligence to obtain such issuance and to
obtain such approval. The Contractor shall furnish the Human Services Agency with
certificates of insurance evidencing the required coverage and there shall be a specific
contractual liability endorsement extending the Contractors coverage to include the
contractual liability assumed by the Contractor pursuant to this Agreement. These

“certificates shall specify or be endorsed to provide that'thlrty (30) days’ notice must be
given, in writing, to the Human Services Agency or any| pending change in the limits of

“liability or of any cancellation or modification of the pohcy

B. Workers' Compensation and Employer's Lrablhtv Insurance
- Contractor shall have in effect during the| |ent|re life of this Agreement,
- Workers' Compensation and Employer’s Liability Insurance providing full statutory
coverage. In signing this Agreement, Contractor makes the following certification,
required by Section 1861 of the California Labor Code
I
| am aware of.the provisions of Section 3700 of ;;‘he California Labor Code which
requires every employer to be insured against liability for Workers'
Compensation or to undertake self-insurance iniaccordance with the provisions
of the Code, and | will comply with such provisio:ns before commencing the
performance of the work of this Agreement. 1 -

C. Liability Insurance
Contractor shall take out and maintain dunng the life of this Agreement
such Bodily Injury Liability and Property Damage Lrabllllty Insurance as shall protect
- him/her/it while performing work covered by this Agreement from any and all claims for
damages for bodily injury, including accidental death, as well as any and all claims for
property damage which may arise from Contractor's operatlons under this Agreement,

whether such operations be by hrmself/herselflltself or: by any subcontractor or by
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anyone directly or indirectly employed by either of them. Such insurance shall be
combined single limit bodily injury and property damage for each occurrence and shall
not be less than the amount specified below.

Such insurance shall include:

(a) Comprehensive General Liability..... $ 1,000,000

(b)  Automobile Liability.............ccoeennenn. $ 1,000,000

(¢) . Professional Liability............ccooeenn. $0

County and its officers, agents, employees and servants shall be named as

additional insured on any such policies of insurance, which shall also contain a
provision that the insurance afforded thereby to the County, its officers, agents,
employees, and servants shall be primary insurance to the full limits of liability of the
policy, and that if the County or its officers and employees have other insurance against
the loss covered by such a policy, such other insurance shall be excess insurance only.

In the event of the breach of any provision of this section, or in the event any
notice is received which indicates any required insurance coverage will be diminished or
canceled, the County of San Mateo at its option, may, notwithstanding any other
provision of this Agreement to the contrary, immediately declare a material breach of
this Agreement and suspend all further work pursuant to this Agreement.

7. Non-Discrimination

Contractor shall comply with the non-discrimination requirements described
below:

A. Section 504 of the Rehabilitation Act of 1973 _

1) Pursuant to Section 504 (Public Law 93-112), the Contractor

agrees that no otherwise qualified disabled individual shall, solely by reason of a
disability, be excluded from the participation in, be denied the benefits of, or be
subjected to discrimination in the performance of this contract.

2) Compliance of Section 504 of the Rehabilitation Act of 1973, as
amended, requires that all benefits, aids, and services are made available to disabled
persons on an equivalent basis with those received by non-disabled persons.
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by
developing a plan for compliance to be submitted to the Section 504 Coordinator,
Department of Health Services, as soon as possible but not later than by the end of the
current Fiscal Year.

B. Non-Discrimination - General
No person shall, on the grounds of age (over 40), ancestry, creed,
color, disability, marital status, medical conditions, national origin, political or religious
affiliation, race, sex, sexual orientation or any non-job-related criteria be excluded from
participation in, be denied the benefits, or be subjected to discrimination under this
Agreement. '




C. - Non-Discrimination - Employment b
Contractor shall ensure equal employment opportunity based on objective
standards of recruitment, selection, promotion, classification, compensation,
performance evaluations, and management relations, for all employees under this
Agreement. Contractor’s equal opportunity employment policies shall be made available

to County upon request. |
.
D.  Equal Benefits Compliance i{

With respect to the provision of employee benefits, Contractor shall
comply with the County Ordinance which prohibits contractors from discriminating in the
provision of employee benefits between an employee v,wth a domestic partner and an
employee with a spouse. ' l,

E. Violation of the Non-Discrimination Prowsjlons
1. Violation of the non- dlscrlmmatronlpI’OV|S|ons of this Agreement
shall be considered a breach of this Agreement and subject the Contractor to penalties,
to be determined by the County Manager, mcludlng but not limited to:

a. Termination of this Agreement

b. Disqualification of the Contractor from bidding on belng
awarded a County Contract for a period of up to 3 years

C. Liquidated damages of $2, 500 per violation;
, d. Imposition of other appropnate contractual and civil
remedies and sanctions, as determined by the County _Manager

2. To effectuate the provisions of thls paragraph, the County Manager
shall have the authority to: ,!

a. Examine Contractor’'s employment records with respect to
compliance with this paragraph; and/or I
b. Set off all or any portion of the amount described in this

paragraph against amounts due to Contractor under the Contract or any other contract
between Contractor and County. = =~ 1 . :

Contractor shall report to the County Manager the filing by any person in
any court of any complaint of discrimination or the frllng by any person of any and all
charges with the Equal Employment Opportunity Commrssron the Fair Employment
and Housing Commission or any other entity charged with the investigation of
allegations within thirty (30) days of such filing, provrded that within such thirty (30) days
such entity has not notified Contractor that such charges are dismissed or otherwise
unfounded. Such notification shall include the name of[ ithe complainant, a copy of such
complaint and a descnptlon of the circumstance. Contractor shall provide County with a
copy of their response to the complaint when filed. :

8. Child Abuse Prevention, Reporting and Fingerprinting Requirements

5



Contractor agrees to ensure that all known or suspected instances of child abuse
or neglect are reported to a child protective agency. Contractor agrees to fully comply
with the Child Abuse and Neglect Reporting Act, California Penal Code Section 11164
et seq. Contractor will ensure that all known or suspected instances of child abuse or
neglect are reported to an agency (police department, sheriff's department, County
probation department if designated by the County to receive mandated reports, or the
County welfare department) described in Penal Code Section 11165.9. This
responsibility shall include:

A. A requirement that all employees, consultants, or agents performing
services under this contract who are required by Penal Code Section 11166(a), to
report child abuse or neglect, sign a statement that he or she knows of the reporting
requirement and will comply with it.

B. Establishing procedures to ensure reporting even when employees,
consultants, or agents who are not required to report child abuse under Penal Code
Section 11166(a), gain knowledge of, or reasonably suspect that a child has been a
victim of abuse or neglect.

C. Contractor agrees that each applicant for employment or a volunteer
position at Contractor's program who will have a supervisory or disciplinary power over
a minor or any person under his or her care will be fingerprinted in order to determine
whether they have a criminal history which would compromise the safety of such
minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as
amended in 1990 by AB 2617). All fingerprinting will be at Contractor's expense.

D. The fingerprinting process set forth in subparagraph 8.C. above will be
completed and the results of the process will be obtained before any of the Contractor’s
employees, subcontractors, assignees or volunteers are assigned or permitted to work
at the program. Alternatively, the Contractor may set a hire date prior to obtaining
fingerprinting results contingent on the applicant certifying that: (1) his or her
employment application truthfully and completely discloses whether he or she has ever
been convicted of a felony or misdemeanor or been on parole or probation, and (2) that
the applicant understands that a background check will be conducted, and that he or
she will be dismissed from employment immediately if he or she has failed to provide
information regarding convictions, has provided incomplete information regarding
convictions, has or omitted information regarding convictions, or if the fingerprinting
results reveal any conviction incompatible with this employment.

E. Contractor will maintain, and make available to County upon request, a
written fingerprint certification required by subparagraph 8.C. above, for each applicant
for employment or a volunteer position at the program for whom fingerprinting is
required pursuant to subparagraph 8.C. above. Such certification shall state that the
individual has been fingerprinted, that the process has disclosed no criminal history on
the part of the individual, which would compromise the safety of persons with whom that
individual has contact: Fingerprint information received from Department of Justice

6



(DOJ) will be retained or disposed of pursuant to DOJ c}irective.
9. Assignments and Subcontracts l"

A. Without the written consent of the Drrector of the Human Services Agency
or her designee, this Agreement is not assignable in whole or in part. Any assignment
by Contractor without the written consent of the Drrector of the Human Services Agency
or her designee wolates this Agreement and shall automat|cally termmate this
Agreement. ;

B. Contractor shall not employ subcontractors or consultants to carry out the
responsibilities undertaken pursuant to this contract wrthout the written consent of the
Director of the Human Services Agency or her desrgnee

|

C. All assignees, subcontractors or consulta“nts approved by the Director of
the Human Services Agency or her designee shall be subject to the same terms and
conditions applrcable to Contractor under this Agreement and Contractor shall be liable
for the assignee's, subcontractor's or consultant's acts and/or omissions.

D. All agreements between Contractor and s_!ubcontractor and/or assignee for
services pursuant to this Agreement shall be in writing "T:md shall be provided to County.

10. Records i

A. Contractor agrees to provide to County, to any federal or state department
having monitoring or reviewing authority, to County's authonzed representatives and/or
their appropriate audit agencies upon reasonable notlce access to and the right to
examine and audit all records and documents necessary to determine compliance with
relevant federal, state, and local statutes, rules and regulations, and this Agreement,
and to evaluate the quality, appropriateness and timeliness of services performed.

i

r
B. Contractor shall maintain and preserve all records relating to this

Agreement in its possession of any third party performing work related to this
Agreement for a period of five (5) years from the termination date of this Agreement, or
until audit findings are resolved whlchever is greater
11. Compliance wrth Appllcable Laws :‘
A. All services shall be performed in accordance with all applicable federal,
state, County and municipal laws, ordinances, regulations, and funding mandates,
including but not limited to appropriate licensure, certifi'c;:ation regulations, and
requirements pertaining to confidentiality, civil rights and quality assurance.

B. In the event of a conflict between the terms of this Agreement and state,
federal, County or municipal law or regulations, the requrrements of the applicable law
will take precedence over the requirements set forth ln'thns Agreement.

C. Contractor will timely and accurately complete sign, and submit ali
necessary documentation of compliance. i



12. Entire Agreement

A. This Agreement is entire and contains all the terms and conditions agreed
upon by the parties. No alteration or variation shall be valid unless made in writing and
signed by the parties hereto, and no oral understanding or agreement shall be binding
on the parties hereto.

B. This Agreement is not a representation or indication of subsequent
funding or contracting for the services described herein. The levels of services and
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or
computed on an annualized basis.

13. Interpretation and Enforcement

Controlling Law

The validity of this Agreement and of its terms or provisions, as well
as the rights and duties of the parties hereunder, the interpretation and performance of
this Agreement shall be governed by the laws of the State of California.

14. Term and termination of the Agreement
A. Subject to compliance with the terms and conditions of this Agreement,
the term of this Agreement shall be from January 1, 2003, through December 31, 2005.

B. This Agreement may be terminated by Contractor, the Director of the
Human Services Agency or her designee at any time without a requirement of good
cause upon thirty (30) days' written notice to the other party.

15. Notices

Any notice, request, demand or other communication required or
permitted hereunder shall be deemed to be properly given when deposited in the
United States mail, postage prepaid, or when deposited with a public telegraph
company for transmittal, charges prepaid, addressed to:

(1)  Inthe case of County, to:
San Mateo County Human Services Agency
Alcohol and Drug Services
400 Harbor Boulevard, Building C
Beimont, CA 94002

(2)  Inthe case of Contractor, to:
El Centro de Libertad
1230- A Hopkins Ave
Redwood City CA 94062



IN WITNESS WHEREOQF, the parties hereto by thelr duly authorized
representatives, have affixed their hands.
||
i

COUNTY OF :SAN MATEO
Y

i

By: ]

T
f

Rose Jacobs Glbson President
Board of Superwsors County of San Mateo

Date: i

ATTEST: | |

Clerk of Said Board

Date: : i

EL CENTRO DE LIBERTAD
||

George. BOI"@? ExecuTive Direcler

Namyle Print |
1082 1@%/

- Signature || .

Date: 3///& e

03-05 sdfscoastside 7 '



EXHIBIT A
El Centro de Libertad
Coastside Youth Development Partnership
Prevention Services Supported by California Safe and
Drug-Free Schools and Communities Grant #SDF03-12
January 1, 2003 through December 31, 2005

Coastside Youth Development Partnership (YDP)

Contractor will provide the following alcohol and drug prevention services at
mutually agreed upon locations in San Mateo County in compliance with the
requirements of the County’s Safe and Drug Free Schools Grant Agreement
SDF03-12 with the State of California Department of Alcohol and Drug Programs.
The term of the Agreement January 1, 2003 and ends December 31, 2005. The
services described in Exhibit A of this Agreement address the first year of the
Contract period, which begins January 1, 2003 and ends December 31, 2003.
Services for year two (2) and year three (3) of the project will be negotiated with
the Contractor prior to December 31 of each year. The Contract will be amended
to reflect the services to be provided for the second and third year of the Contract
period.

A. Strategic Planning: January 1, 2003 - June 30, 2003:
Work in collaboration with San Mateo County Alcohol and Other Drug
Services to gather information and involve youth, families and community
members as part of the strategic planning processes for the southern and
central coastside components of the Coastside YDP.

B. Prevention Activities for Parents in the Southern Coastside
Community:
1. Provide three (3) informational workshops, each ninety (90) minutes in
length, to parents of students attending Pescadero High School.

a. Workshops will address a profile of local alcohol and drug use
problems, the disease model, community treatment options, and
ways to access local services.

b. Thirty (30) parents will attend each of the three workshops.

2. Coordinate advertising of the informational workshops with staff of
South Coast Children’s Services. Advertising will include, at minimum,
outreach to parents and the local community.

C.  Prevention Activites in the Central Coastside Community
1. Provide outreach and support to at risk students at Half Moon Bay
High School and Pilarcitos Alternative School to encourage
participation in the after school program at the Half Moon Bay High
School site.




|
|

2. Coordinate the scheduling of a twelve (12) week violence prevention

workshop series at Pilarcitos Alternan”ve School.

a. Contractor will work with the Cabrillo Unified School District
staff to schedule the workshop[{serles

'I

b. Provide the twelve (12) week vrolence prevention workshop
series at Pilarcitos Alternative School At least fifteen (15)
students per year will complete] the workshop series. The focus
of the workshop series will be on violence prevention and anger
management. Each workshop sessron will be sixty (60) to
ninety (90) minutes in length. ll

3. Provide two (2) informational workshops on alcohol and drug use to
parents of students attending Half Moon Bay High School and
Pilarcitos Alternative School.

a. Workshops will address a profi Ie"of local alcohol and drug use
problems, the disease model, commumty treatment options, and
ways to access local services. |

b. Thirty (30) parents will attend eac:;;h of the two (2) workshops.

f
4. Coordinate advertising of the informaéional workshops with staff of
Cabrillo Unified School District and the Youth Leadership Institute.
Advertising will include at minimum outreach to parents and the local
community. ' 1
)
5. Provide a twelve (12) week preventiorll education class series to youth
at the Moonridge Housing Project. i
]
B.  Prevention Hours of Staff Availability |
Provide four hundred fifty-six (456) hours of staff availability dedicated
to alcohol and drug prevention drrect program services, preparatron time,
and-record keeping time.- -~ - 1

|
|

Il Environmental Prevention
Work collaboratlvely with County Alcohol and Drug Services and other Coastsrde
YDP service providers and youth participants to develop and implement
appropriate environmental prevention strategies. The environmental prevention
efforts will work to effect changes in community alttltudes and/or policies, in order
to address identified issues/problems and posrtrvely influence an environment
such as a school or community. Include progress on these efforts in quarterly
narrative reports. !:

§

| elcentrocoastside/ydp ;



EXHIBIT B
El Centro de Libertad
Coastside Youth Development Partnership
Prevention Services Supported by California Safe and
Drug-Free Schools and Communities Grant
January 1, 2003 through December 31, 2005

l. Coastside Youth Development Partnership Prevention Se_rvices, Payments

1. Rates of Payment

In full consideration of the Safe and Drug Free Schools and Communities
Grant program services provided by Contractor, the total amount for
prevention services contained in this Exhibit is FORTY-FIVE THOUSAND
DOLLARS ($45,000). The program funding for each year of the project is
as follows:

e January 1, 2003 through December 30, 2003, is FIFTEEN THOUSAND
DOLLARS ($15,000);

e January 1, 2004 through December 30, 2004, is FIFTEEN THOUSAND
- DOLLARS ($15,000);

e January 1, 2005 through December 30, 2005, is FIFTEEN THOUSAND
DOLLARS ($15,000).

2. Payments

a.

County will pay Contractor monthly in arrears for actual program expenses
based on the Contractor's approved budget.

Payments will be made within thirty (30) days after receipt and approval by
the Alcohol and Other Drug Services Administrator or her designee of
Contractor’s accurate line item monthly expenditure invoice and monthly
activity report.

Invoices and/or supporting documentation that are inaccurate or contain
inconsistencies must be corrected by Contractor and a new invoice
submitted prior to payment.

Contractor is permitted to adjust expenditures up to ten (10) percent
between line items of their approved program budget. Any adjustments
shall be documented in Contractor’s line item monthly expenditure invoice
and will remain within the approved program budget.

3. Required Fiscal Documentation

a.

Contractor’s approved program budget for the period of January 1, 2003
1
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through December 31, 2003 is included in; Sectlon 1. of this Exhibit. An
annual budget covering all contracted services under this Agreement for
years two and three of the Contract period shall be submitted by November
15, 2003, for year two, and November 15 r2004, for year three of this
Agreement. ]

b. Contractor will submit to County a fmal/year-end Cost Report no later than
sixty (60) days after the end of each program year.

C. Contractor’s final-year-end Cost Report may serve as Contractor’s final
budget revision upon approval of the AIcohoI and Drug Services
Administrator. gl

4 Withholding Pavment for Failure to Submit Reports

County may withhold all or part of Contractor’s mpnthly payment if Contractor fails

to submit timely satisfactorily completed reports during the term of this Agreement

or the term(s) of previous Agreements, mcludmg but not limited to:

annual budget proposal; ii

line item monthly expenditure invoice; '

cost allocation plan;

monthly Prevention Activity Data System (PADS) Reports;
quarterly revenue, expenditure and units of service reports;
monthly activity reports;

monthly hours of staff availability reports

quarterly narrative report; -

outcome objectives data/report; ;

final/year-end Cost Report; ;i

T Taemeao o

County will release to Contractor any payments W|thheld under this section to
Contractor when County verifies that Contractor has submitted all required
documents. .

5. Procedures in the Event of Termination of Ag“reement
County shall provide Contractor with thirty (30) d?ys notice of its intent not to
continue to contract with Contractor for any of the services described in the
Agreement in the following fiscal year, and County may withhold all or part of
Contractor's final payment untit:

a. Contractor satisfactorily submits all reports required by this Agreement and
until County has reviewed all of these reports including the final Cost
Report. !

b. Federal, state, or county government complete any audit that has been

commissioned or is underway and submlt's the audit report, and County
has reviewed said audit report. i

C. In the events of audits, set forth above, payment of amounts due and
owing under the Agreement on the final mvorce shall not be withheld more
than one hundred eighty (180) days from notlce of termination of the

2
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Agreement or from expiration of the term.

6. Contractor Notification to County of Inability to Provide All Units of
Service
If Contractor anticipates that it will not provide the fully contracted units of service,
Contractor must notify the Alcohol and Drug Services Administrator or her
designee, in writing, immediately upon discovery of such inability.

7. Contractor’s Risk in Providing Extra Services
Services provided by Contractor more than thirty (30) days after County has given
notice of termination, in excess of County’s maximum contractual financial
obligation, or in excess of Contractor's contractual responsibility are solely at
Contractor’s risk and financial responsibility, unless said extra services are
specifically authorized in writing by the County and reflected in a duly executed
Amendment to this Agreement.

1. Approved Contract Expenditure Budget

FISCAL
COST CATEGORY YEAR (FY) :lr'g.ll;ARLO(.:J(E)g:
ESTIMATES
FY-1
FY-2 FY-2
01-011-23;10 01-01-04 to| 01-01-05 to
s 12-31-04 12-31-05
03
A. PERSONNEL COSTS
Executive Director .014FTE $ 1,207.00 | $ 1,207.00|¢ 1207.00 | 9% 3,621.00
Counselor Supervisor .014FTE $ 677.00 | $ 677.00|$ 677.00% 2,031.00
Counselor .036FTE $ 149200 |$ 149200 |g 149200 |$ 447600
Counselor .022FTE $ 76600|$ 766005 7ep.00| % 229800
Counselor .0BFTE $ 23600 ¢ o3p.00(3 23600 % 708.00
3,057.00 9,171.00
Counselor .10FTE $ $ 3'057.00 $ 3,05700 $
Employee Benefits @25% $ 2,320.00 2,320.0 2,320.0| $ 6,959.00
Total Personnel Costs $ 11,598.00 11,598.0 11,598.0{ $ 34,794.00
B. TRAVEL EXPENSES
Total Travel Expenses $ - $ - 8 - $ -
- |C. OTHER DIRECT COSTS

Rent $1,998 $1,998 $1,998 $5,994
Insurance $163 $163 $163 $489
Telephone 82 82 82 Zﬁj




Office Equipment 130, 130 130 390
Office Supplies 147 | 147 147 441
Program Supplies 114 | 114 114 342
Advertising 179) | 179 179 537
Postage 33 | 33 33 99
Bookkeeping 360 [ 360 360 1,080
Audit 49| | .49 49 147
Tax and License 16§ 16 16 48
Miscellaneous 41| 41 41 123
Training 90| | 90 90 270
‘ﬁ"‘
Total Other Direct Costs $3,402 ; $3,402 $3,402 $10,206
|
FISCAL ||
f
COST CATEGORY YEAR (FY) |! ;gﬁal_oﬁgcs;
ESTIMATES| |
FY-1 |l FY-1 FY-1
01-01-03 to |01-01-04 to | 01-01-05 to
1231- || 1231 12-31-
03 i 04 05
D. INDIRECT COSTS .
Total Indirect Costs @ _ % H $0
E. CONTRACTUAL SERVICES i
A
il
|!
Total Contractual Services i $0
TOTAL BUDGET ESTIMATE ALL CATEGORIES $15,000 $:15,ooo $15,000 $45,000
'f
|




EXHIBIT C
Outcome Based NManagement and Budgeting Responsibilities
EL CENTRO DE LIBERTAD
January 1, 2003 through December 31, 2005

. Contractor’s Responsibilities
Engage in activities and supply information required to implement the County’s
Outcome Based Management and Budgeting (OBM) initiative. Activities include,
but are not limited to:

A. attend planning and informational meetings;

B develop program performance and outcome méasurements;

C. collect and submit data necessary to fulfill measurement requirements;
D participate in technical assistance and training events offered by the

Human Services Agency and seek technical assistance and training
necessary to fulfill measurement requirements;

E. participate in a review of performance and outcome information; and

F. comply with OBM Implementation Guidelines as specified in memos
released by the Human Services Agency.

Il Human Services Agency’s (HSA) Responsibilities

A. provide technical assistance and support to assist Contractor’'s
implementation of the County’s OBM initiative;

B. issue and review OBM Implementation Guidelines; and

C. conduct review of performance and outcome information.

Exhibit-C OBMaarcsat02-05
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ATTACHMENT 1 |
!

(Required only from Contractors who provide services directl"y to the public on County's behalf)
Assurance of Compliance with Section 504 of the Rehab_i"ﬁtation Act of 1973, as Amended

The undersigned (hereinafter called the "Contrac’cor(s)")I hereby agrees that it will comply
with Section 504 of the Rehabilitation Act of 1973, as amended all requirements
imposed by the applicable DHHS regulation, and all gmdehnes and interpretations

issued pursuant thereto.

The Contractor(s) give/gives this assurance in cons:deratron of and for the purpose of -
obtaining contracts after the date of this assurance. The Contractor(s) recognize/
recognizes and agree/agrees that contracts will be extended in reliance on the
representations and agreements made in this assurance This assurance is binding on
the Contractor(s), its successors, transferees, and aSS|gnees and the person or
persons whose signatures appear below are authonzed' to sign this assurance on behalf
of the Contractor(s). : ||

The Contractor(s): (Check a or b) ,|
a. ( ) employs fewer than 15 persons. ,‘

b. ( X) employs 15 or more persons and, pursuant to Section 84.7 (a) of
the regulation (45 C.F.R. 84.7 (a)), 'lhas designated the following
person(s) to coordinate its efforts to comply with the DHHS
regulations. '{

Georce Lors |
Name of 504 Person — Type or Print

El Centro De Libertad 1230- A Hopkins Ave
Name of Contractor(s) Type or Print Street Address or P.O. Box
!

Redwood City CA___ 94062
City State 5 Zip Code
| certify that the above information is completg and correct to the best of my knowledge
2~/§-03 M
Date ' Signaturé and Tltl'e of Authorized Official.

*Exception: DHHS regulations state that. "If a recap|ent with fewer than 15 employees
finds that, after consuitation with a handicapped personlseekmg its services, there is no
method of complying with (the facility accessibility regulatlons) other than making a
significant alteration in its existing facilities, the reC|p|ent may, as an alternative, refer the
handicapped person to other providers of those serwces that are accessible."

03-05 sdfsydp i



ATTACHMENT 2

FINGERPRINTING COMPLIANCE
Agreement with
EL CENTRO DE LIBERTAD
Alcohol and Drug Prevention Services

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement,
Contractor agrees as follows: Each applicant for employment or a volunteer position at
Contractor's program who will have a supervisory or disciplinary power over a minor or
any person under his or her care will be fingerprinted in order to determine whether they
have a criminal history which would compromise the safety of such minor(s) or person(s)
under his or her care. (Penal Code 11105.3(a), as amended in 1990 by AB 2617) All
fingerprinting will be at Contractor’'s sole expense.

B. The fingerprinting process will be completed and the results of the process will be
obtained before any of Contractor's employees, subcontractors, assignees or volunteers
are assigned or permitted to work at the program. Alternatively, the Contractor may set
a hire date prior to obtaining fingerprinting results contingent on the applicant certifying
that: (1) his or her employment application truthfully and completely discloses whether
he or she has ever been convicted of a felony or misdemeanor or been on parole or
probation, and (2) that the applicant understands that a background check will be
conducted, and that he or she will be dismissed from employment immediately if he or
she has failed to provide information regarding convictions, has provided incomplete
information regarding convictions, has or omitted information regarding convictions, or if
the fingerprinting results reveal any conviction incompatible with this employment.

C. Contractor will maintain, and will make available to County upon request, a written
fingerprint certification for each applicant for employment or a volunteer position at the
program for whom fingerprinting is required. Such certification shall state that the
individual has been fingerprinted, that the process has disclosed no criminal history on
the part of the individual which would compromise the safety of persons with whom that
individual has contact. Fingerprint information received from the Department of Justice
(DOJ) wili be retained or disposed of pursuant to DOJ directive.

Name ;Signaeure) ‘ '

Title

2oz

Date”

Revised 7/26/02
Attach 2.docAARSnorcoYDP
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ATTACHMENT 3 |
EL CENTRO DE LIBERTAD

January 1, 2003 through Decembler 31, 2005
Program Specific Reqmrements

l. General Administrative Requirements ;
A. Attend each of the following mestings: |
|
1. Monthly Alcohol and Drug Preventlpn Provider's meetings.
2. Other meetings as required by the'County
B. Acknowledge the San Mateo County Alcchol and Drug Services and/or
the County of San Mateo as a funding source on newly developed
~ promotional materials. (Type size of acknowledgment should be in

keeping with the text print size of the matenals )

C. Subcontracting requirements: i

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor
may subcontract for provision of serwces described in this Agreement
with written approval of the Director of| the Human Services Agency or
her designee. If Contractor subcontracts for any services under this
Agreement, Contractor will guarantee .lthat any and all subcontractors
have and maintain the same level of ir[psurance coverage required of
the Contractor under this Agreement. Contractor and County will be
listed as additional insured on all appllcable insurance of
subcontractor ]

'l
a. All subcontracts are subject to pre-approval by State ADP of
Subcontractor's Workplan and Llne ltem Budget.

Il. Administrative Requirements for Prevention Proqrams
A. Maintain service delivery documentation for all direct services that will
include, but not be limited to the followmg

Sign-in sheets; lg
Activity logs; |
Documentation of referral criteria, fevaluation materials, and reports
pertaining to program activities;

|
4. All documentation necessary to report on progress toward outcome
objectives of services as specifiediin Exhibit A; and



5. Other documentation and statistical information as determined by
the Alcohol and Drug Services Administrator in consultation with
Contractor.

B. Administer alcohol and drug prevention program surveys and participate
in other program evaluation efforts as directed by the Alcohol and Drug
Services Administrator or her designee.

Program Certification
In performing the services descrlbed in the Exhibits, Contractor shall perform the
following services and abide by the following provisions:

A. Program Requirements:

1. Commence new program services no later than ninety (90) days
after initiation of any start-up activities that are funded by County.

2. Make use of available community resources, including recreational
resources.
3. Operate program(s) during times that provide reasonable

accessibility for program participants with hours of operation posted
in a conspicuous location.

4. Perform outreach activities to encourage individuals in need of
alcohol and/or other drug services to reach these services.

B. Underserved Populations Requirements:

1. Work collaboratively with the County to provide outreach activities
and prevention and treatment services to special and/or
underserved populations that address their needs.

a. Work collaboratively with the County to provide multilingual,
multicultural, and special population-oriented programs
and/or alcohol and drug related materials in order to meet
the needs of the people in the community(ies) served by
Contractor.

b. Work collaboratively with County to ensure that Contractor’s
program does not deny services based on language ability.

C. Special and/or underserved populations include the
following:
1) Non-English speaking;

2



C. Administrative Requirements:

1.

2.

2) hearing impaired; ;
3) physically impaired; h
4) gay/lesbian; :
5) elderly (for adult serv |ces);
6) pregnant women,;

7) HIV-positive; i
8) persons with a co- occurnng disorder; and
9) diverse cultures. |
i
Demonstrate a commitment, in good faith, to recruit and retain
program staff who can communicate with and relate to diverse

populations.

i|
Assure that Contractor's program staff receive training that
addresses the prevention and treatment issues and approaches

relevant to the special and/or undérserved populations designated
in Paragraph B.1.c. above.
Allow San Mateo County Drug ano Alcohol Advisory Board (DAAB)
members to visit Contractor’'s program site(s) at a mutually agreed
time. One (1) day advance notlflcatron will suffice when a member
of the DAAB and the Alcohol and Drug Services Administrator,
agree that an immediate visit is necessary.

i :
Provide statistical information upof1 reasonable request of County.
i

D. Facility Requirements: |

1.

!

Maintain wheelchair accessibility to program activities according to
governing law, including the Amencans With Disabilities Act (ADA),
as applicable. 'l

|I

I
Provide service S|te(s) that will promote attainment of Contractor’s
program objectives. Arrange the physrcal environment to. support
those activities.

’I

ii
Decrease program costs when possrble by procuring items at no
cost from County surplus stores arpd by accepting delivery of such

items by County. ll



E. Governance and Operational Requirements:

1.

Comply with all federal, state, and San Mateo County governmental

agencies regulations and requirements including the requirements
of the County’'s Safe and Drug Free Schools Grant Agreement
SDF03-12 with the State of California Department of Alcohol and
Drug Programs.

Develop and enforce written policies and procedures, to be
maintained in an operations manual available to all staff and
volunteers. Include the following:

a.

A conflict of interest policy applicable to all of Contractor's
program’s employees, which includes, but is not limited to,
financial conflict of interest.

Personnel policies that discuss the following:

1)

2)

Program eligibility standards and policies and procedures for

Criteria regarding employment of disabled people,
including recovering alcohol and drug abusers, for
each position, including the minimum length of
recovery required for each position.

a) Include criteria regarding the employment of
current program participants.

Criteria describing the required academic and/or
experiential background of Contractor's program’s
treatment and prevention staff in alcohol and drug
use and related problems, including recognition of
referral criteria such as jaundice, convulsions, and
disorientation.

admission to and termination from the program.

Procedures for obtaining medical, psychiatric evaluation,
and emergency services.

Policies for maintaining participant records consistent with
state and federal laws. Surrender such records to County
should Contractor’'s program cease operations.



|
A statement of participants’ ;nghts and the grievance
procedure utilized to respond to complaints. The statement

and the grievance procedure must be available to program
participants. g'

A confidentiality policy that complles with all applicable state
and federal laws and regulatlons including but not limited to
the following: ,|

1) '42 Code of Federal Regulatlon (CFR) regulations
" related to Confidentiality of Alcohol and Drug Abuse
_t?ettent Records.

2) California Mandated Blood Testing and Confidentiality
to Protect Public Health Act of 1985 and all
amendments, regard'ng AIDS/HIV issues.

3) Health and Safety Cc de Section 11812(c).

An abstinence-based preventron and recovery philosophy by

which Contractor will maintain program structure, operation,

and staffing. '

I

1) Contractor agrees that the use, sale, or distribution of
alcohol and illicit drugs will be prohibited on all
program premises; abd at any event that is sponsored
by or on behalf of Co;;ntractor’s program (unless
otherwise agreed upcli)n in writing by the Alcohol and

Drug Services Adminﬁiistrator).

2) Contractor agrees that all materials utilized by
Contractor and that aII activities conducted by
Contractor will not promote the use of alcohol or illicit
drugs. ,I

[I

3) Contractor agrees not to accept any donations
(including, but not I|m|ted to, money, goods, services,
promotional matenals entertainment, or use of any
goods) from any con?pany or organization whose
principal business is' the manufacture, sale,
distribution, or promotlon of alcohol or tobacco,
including but not Ilmlted to, companies of the alcohol
or tobacco mdustrres'.



A policy statement on smoking in program facilities and
during program activities.

A policy statement on the use of medically-prescribed drugs
for dually diagnosed participants or participants who have
other medical problems.

k. A policy statement on prevention of violence in the
workplace.
F. Conflict of Interest Requirements:
1. If Contractor is a nonprofit agency, Contractor will comply with the

California Corporations Code on Non-Profit Corporations.

2. Do not permit any member of Contractor’s governing board to have
or acquire, directly or indirectly, any personal financial interest in
the performance of this Agreement, as by providing goods or
services for compensation, or otherwise, without having first
disclosed the same to the governing board.

3. Disclose to County in writing, within fourteen (14) calendar days of
the occurrence of any of the following circumstances:

a.

When any of the following persons or organizations
performs for compensation any administrative or operational
functions for Contractor with respect to the performance of
this contract (including, but not limited to, fiscal accounting
or bookkeeping functions).

1) Any member of Contractor's governing board.

2) Any person who is related by blood or marriage to a
manager or a member of Contractor's governing
board.

3) Any organization in which any person who is related
by blood or marriage to a manager or member of
Contractor’'s governing board has a substantial
personal financial interest.

When Contractor enters into any agreement for the
acquisition of goods or services for more consideration that
would be paid for equivalent goods or services on the open
market.
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4. If the Alcohol and Drug Services Admlnrstrator reasonably
determines that any activity constltutes a conflict of interest which is
detrimental to program participants, program implementation, or
program functioning, County may requtre Contractor to cease said
act|v1ty I.

5. If Contractor does not cooperate wrth any of the provisions of
Paragraphs 1 through 4 of this Sectlon County may withhold
payment subsequent to Contractors non- -cooperation. County will
describe intention to withhold payment with justification in writing to
Contractor. |

n,

Fiscal Certifications

In performing the services described in the Exhlblts Contractor shall perform the
following services and abide by the following provrsrons

A.

In the event that Contractor’'s program ow”es money to any County agency
for services or goods received spemﬁcally pursuant to this Agreement or
owes money based on any audit as descrlbed in Paragraph IV.A.2.
hereinbelow, County may, at its option, deduct the amount owed from any
payment due to Contractor or that will become due to Contractor under
this Agreement ‘
1. in the event that Contractor has already received payment for
services, Contractor shall promptly refund to County, upon
County’s request, the amount to be withheld.

2. In the event that the federal, state,; or San Mateo County
government performs an audit of Contractors program provided
pursuant to this Agreement, and determlnes that funds should be
withheld from County due to Contractor’s performance, Contractor

- shall be liable to County for the full amount of the funds withheld.

|

Maintain all financial records, perform all cost allocations, and complete all

financial reports according to standard accountlng practices, as well as

the California Department of Alcohol and! iDrug Programs’ Alcohol
Services Reporting System Manual (ASRS) and the Federal Office of
Management and Budget's (OMB) Clrcular Nos. A-128 and A-133.

If it is deemed necessary by the Alcohol and Drug Services Administrator,
hire a Certified Public Accountant to perform a fully certified audit of
Contractor’'s program at Contractor's expense



1. Contractor will perform audit according to standard accounting

practices.
2. This expense is an allowable cost in Contractor's program budget.
3. If County reasonably believes that governing board may not have

met its fiduciary and/or other contractual responsibilities, the
Alcohol and Drug Services Administrator may reserve the right to
develop the use of said audit and to approve the selection of the
auditor.

If Contractor receives THREE HUNDRED THOUSAND DOLLARS
($300,000) or more in federal funds in a fiscal year, Contractor must have
a single audit in accordance with Circular No. A-128 or A-133. If
Contractor is a non-profit organization with only one federal program, the
audit can be made for that one program only.

1. Contractors receiving annually an aggregate of ONE HUNDRED
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from
the County must have a financial audit.

2. All audits must be conducted in accordance with government
Auditing Standards (1994 Revision), prescribed by the U.S.
Comptroller General, covering all County programs.

3. Contractor may conduct audit either annually or biannually. If
Contractor conducts audit biannually, audit must cover a two (2)
year period.

4. Audit reports will identify each County program covered by the
audit, including contract amounts and contract periods.

5. If a funding source has more stringent and specific audit
requirements than the audit requirements set forth in Paragraphs
D.1 through 3, directly above, those audit requirements shall apply
in addition to the audit requirements set forth herein.

6. Contractor will permit independent auditors to have access to
Contractor’s records and financial statements as necessary to
comply with all applicable audit requirements.

7. The cost of the audit must be reasonable and is an allowable cost
in Contractor’'s program budget.



8. Contractor will submit a copy of the audit report to County no later
than ninety (90) days after termmatlon of this Agreement.
Contractor shall submit a written request for additional time to
complete the audit report, subject t|o County’s written approval.
E. Make no capital equipment purchases not already included in Contractor’s

approved budget, with contract funds, W|thout prior written approval from
the Director of the Human Services Agen‘icy or her designee.

1.

County has the option to retain ow';hership of capital equipment

purchased with contract funds. i
|

F. Contractor will spend no contract funds on fundraising.
I

Unusual Incidents Policy |

Contractor shall comply with Title 9, section 10561 of the California Code of
Regulations, and shall report any unusual mcnde'nts occurring in connection with
the performance of this Agreement with regards'|to Contractor’'s program(s),
within twenty-four (24) hours of the incident, as weII as a written report to the
County Alcohol and Drug Services Admlnlstrator within seven (7) calendar days
of any unusual incident. :

A. Unusual incidents include, but are not Ilmlted to the following:

1.

5.

6.

Attachment3prev final arial.doc i

-the agency.

Summoning of pollce/flre/emergency services personnel to the
program premises in order to handle disturbances or crimes.

The death by any cause of a person currently receiving services
from Contractor’'s program(s). f;
The death, under unusual cwcumstances of any individual who has
received services during the past snx (6) to twelve (12) months from
ii

Sltuatlons arising which would sen'ously hamper the ability of the
agency to deliver its services under this Agreement with the County

(|nclud|ng the loss of key personnel)

Serious personal injury. ,|
: |
Serious property damage. |



ATTACHMENT 4
Monitoring Procedures
EL CENTRO DE LIBERTAD
January 1, 2003 through December 31, 2005

Contractor’s Responsibilities

A.

Reporting Requirements for Alcohol and Drug Prevention Services

1.

Submit to County monthly activity reports for prevention services
describing actual delivery of services provided, and Prevention
Activities Data System (PADS) reports of monthly demographic
information. Submit reports within ten (10) calendar days after the
end of each month.

a. Submit the annual PADS report, which is a year-end
compilation of demographic information reflected on the
monthly PADS reports, to the County no later than June 30,
2003.

Submit to County the Quarterly Expenses, Revenues and Units of
Service Reports outlining expenses made, revenues received and
units of service provided for each quarter, year-to-date. Submit

reports within ten (10) calendar days after the end of each quarter.

Submit to County quarterly narrative reports describing actual
delivery of services provided under the Exhibits and listing the
current members of Contractor's governing board. Explain any
variations from expected service level. Submit quarterly narrative
reports by the end of the month following each quarter.

Submit to Alcohol and Drug Services any alcohol and drug
prevention outcome objectives data and reports as directed by the
County Alcohol and Drug Services Administrator or her designee.



County’s Responsibilities

)
1
I
|

A.

A County program liaison will monitor the submrssron of all
correspondence required in this Agreement including, but not limited to:

1.
2.
3.
4.

5.

6.

I
monthly reports and bills; :I
financial reports such as annual bndgets cost allocation plans, and
cost reports; gi
quarterly Expenses, Revenues and; Units of Service reports;
quarterly narrative reports; |
outcome data/reports; and 'I

]
other requested reports. 3

A County program liaison will visit Contrag;::tor during the contract term.
The visits shall be for the purpose of reviewing any aspect of Contractor's
program operations. The visit may includ:e, but is not limited to:

1.

2.

Review all pertinent participant recffords.

Conduct appropriate interviews/disi:cussions with participants

served by Contractor. _!

Review and monitor all correspondence and reports submitted by

Contractor related to Contractor’s servrces provided under this

Agreement.

Meet with appropriate program ménagement and operations staff.
[

Conduct site visit(s) to Contractor's program(s) at least once during

the term of the Agreement to rewew all aspects of program

operations. Site visit(s) may mclude a review of Contractor’s

programmatic and fiscal documentatlon related to required reports

on services specified in the Exhibitis.

a. Provide a written site review report documenting areas of
compliance and any necessfjary corrective action(s) required.

A County program liaison will attend an organized activity of a
selected component or selected components of Contractor’s
program(s) at least once during the contract term.



C. Alcohol and Drug Services will conduct monthly provider meetings with
representatives of all contracted service providers and appropriate staff.
The purpose of these meetings shall be information sharing, discussion of
service delivery, progress on stated goals and objectives, and
communication regarding policy and procedure issues.

D. Provide ongoing technical assistance as needed.
E. Alcohol and Drug Services shall act as intermediary on behalf of each

contracted alcohol and drug service provider in the submission of the
PADS forms to the State of California.

attachment 4 monitoringp arial



- ATTACHMENT5 |

COUNTY OF SAN MAT!“EO
Equal Benefits Compliance Declaration Form
;

i
]

Vendor Identificat_ipn

~ Name of Contractor: El Centro de Libertad
Contact Person:__Georee Bore ; !
Address: 1230- A Hopkins Ave, Redwood City CA 94062
Phone Number: @50-) §99-5555 !
Fax Number: (GS'DZ 557—-5273 !

Employees : '

i
|
|
|

Does the Contractor have any employees? |4 Yes I No

l
Does the Contractor provide benefits to spouses of employees') I Yes XNo
* If the answer to one or both of the above is no, pleqse skip to Section IV.*
!
Equal Benefits Compliance (Check one)

[l Yes, the Contractor complies by offerlng equal benefts as defined by Chapter 2.93, to
its employees with spouses and its employees with; domestuc partners.

UYes, the Contractor complies by offering a cash equ1valent payment to eligible
employees in lieu of equal benefits.

ONo, the Contractor does not comply. [

OThe Contractor is under a collective bargaining agreement which began on
(date) and expires on ;! (date).

l
Declaration : i
I

| declare under penalty of perjury under the laws of th'e State of California that the
foregoing is true and correct, and that | am authorlzed to bind this entity contractually.

Executed this ZE ;czi(ayof ]}/ﬁ»\&é ,2003 i’c /?eééapw/c«ﬁ;

JMO—/ George Bors

S _m

Signature ~ Name (I?Iease print)
Ctgentie, DuveeTor 94-3/69/25

Title Contractor Tax ldentification Number



TO:

FROM:

SUBJECT:

COUNTY OF SAN MATEO
Departmentz] Correspondence

Date: May 23,2002
Priscilla Harris-Morse, Risk Manager

Jane Marks, Alcchol end Drug Services '
Fax: 802-6440; Phone: 802-6418; Pony: HSA202PE

Comtract Insuraace Approval

CONTRACTOR: E] Centro de Liberted (AKA: The Freedom Center)

DOES CONTRACTOR TRAVEL?

Yes

DUTIES:

Provides nonresidential alcoho! and drug n:r=atmcnt and prevenuion services to adults and
adolescents in San Mateo County.

INSURANCE COVERACE Amount Approve Watve Modify
Comprehensive Liahility SoM

¥ Addional lnsured /

Automobile Liability SIM

Professional Liability ' _SaM /

Workers' Compensetion
No employees

Sty /

Remarks/ Comments:

@Mm Mpens

Insform.wp

Risk Msnagement

TOTAL

P.e1



AGREEMENT
BETWEEN

COUNTY OF SAN MATEO
AND

SOUTH COAST CHILDREN’S SERVICES

For the period of

January 1, 2003 through December 31, 2005

Contact Person:

Ernie Bednar

Human Services Analyst
(650) 802-7675




AGREEMENT WITH
SOUTH COAST CHILDREN’S lSERVICES
FOR ALCOHOL AND DRUG PREVENTION SERVICES
THIS AGREEMENT, entered into this ’ day of ,
2003, by and between the COUNTY OF SAN MATEO! hereinafter called "County" and
SOUTH COAST CHILDREN S SERVICES herelnafter called "Contractor”;

WITN ESSET ti
WHEREAS, pursuant to Government Code, Selctron 31000, County may contract
with independent contractors for the furnishing of such services to or for County or any
Department/Agency thereof; and 'l
WHEREAS, it is necessary and desirable that Contractor be retained for the
- purpose of performing professional services of alcoholI and drug services in accordance
with state and federal laws, regulations and funding mandates

NOW, THEREFORE, IT IS HEREBY AGREEDrBY THE PARTIES HERETO AS
FOLLOWS: , ‘l
I
1. Exhibits and Attachments '
The following Exhibits and Attachments are attached hereto and incorporated by
reference herein. : S

Exhibit A: - California Safe and Drug Free- Free Schools and Communites
Grant Funded Prevention Serwces
Exhibit B: Payment for Services and Approved Budget (January 1, 2003
December 31, 2003)
Exhibit C:  Outcome Based Management (OMB) and Budgeting
|

Responsibilities
.|

Attachment 1: Compliance W|th Section 504
Attachment 2: Flngerprlntlng Compliance
Attachment 3: Monitoring Procedures
Attachment 4: Program Spelcmc Requirements
Attachment &: Equal Benefits Compliance
. [
2. Services to be Performed by Contractor fl

In consideration of the payments hereinafter set forth in Exhibit B and
Attachments herein, Contractor shall perform alcohol and drug prevention services as
set forth in this Agreement, and Exhibit A and Attachments to the Agreement.

3. Payments '
A.  Maximum Amount !

in full consideration of Contractor's performance of the services described




Agreement shall not exceed ONE HUNDRED SIXTY-FIVE THOUSAND ONE
HUNDRED SIXTY-EIGHT DOLLARS ($165,168) for the contract term.

B. Rates, Amounts and Terms of Payment

The amounts, rates and terms of payment shall be specified in the Exhibit
B to this Agreement. Any rate increase is subject to the approval of the Director of the
Human Services Agency or her designee, and shall not be binding on County unless so
approved in writing. In no event shall the maximum County obligation exceed the total
specified in paragraph 3.A. above, unless a duly executed written Amendment to this
Agreement authorizes an increase. Each payment shall be conditioned on the
satisfactory performance of the services described in the Exhibits herein. In the event
the Director of the Human Services Agency or her designee determines that Contractor
has not satisfactorily performed services, and therefore decides to withhold payment,
she shall issue written findings of unsatisfactory performance of services within seven
(7) days of any decision to withhold payment.

C. Time Limit for Submitting Invoices

Contractor shall submit an invoice for services to County in accordance
- with the provisions of the Exhibits and Attachment 4 herein. County shall not be
obligated to pay Contractor for the services covered by any invoice if Contractor
presents the invoice to County more than one hundred eighty (180) days after the date
Contractor renders the services, or more than ninety (90) days after this Agreement
terminates, whichever is earlier. To ensure full and timely payment for services
provided, Contractor is required to submit invoices for services provided no later than
the fifteenth (15™) day of each month.

D. Availability of Funds
The County may terminate this Agreement or a portion of the services
referenced in the Attachments and Exhibits based upon unavailability of federal, state,
or County funds, by providing thirty (30) days written notice to Contractor. Contractor
shall be entitled to receive payment for services rendered under this Agreement during
the thirty (30) day period.

4. Relationship of Parties ;

It is expressly understood that this is an Agreement between two
(2) independent parties and that no agency, employee, partnership, joint venture or
other relationship is established by this Agreement. The intent by both County and
Contractor is to create an independent contractor relationship. Contractor expressly
acknowledges and accepts his/her/its tax status and the tax consequences of an
independent contractor. Further, as an independent contractor, Contractor expressly
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo
County Civil Service Rules.

5. Hold Harmless
Contractor shall indemnify and save harmless the County, its officers, agents,

2



employees, and servants from all claims, suits, or actlons of every name, kind and
description, brought for, or on account of: (A) injuries to or death of any person,
including Contractor, or (B) damages to any property of any kind whatsoever and to
whomever belonging; or (C) any other loss or cost, lncludlng but not limited to, the
concurrent active or passive negligence of the County, its officers, agents, employees
and servants, resulting from the performance of any work required of Contractor or
payments made pursuant to the Agreement, provided nthat this shall not apply to injuries
or damage for which the County has been found in a court of competent jurisdiction to
be solely liable by reason of its own negligence or wnllf|ul misconduct.

The duty of Contractor to |ndemn|fy and save harmless as set forth herein, shall
include the duty to defend as set forth in Section 2778Iof the California Civil Code.

6. Insurance : ||

A. Contractor shall not commence work or be required to commence work
under this Agreement unless and until all insurance requ:red under this section has
~ been obtained and such insurance has been approved by the Director of the Human
Services Agency and Contractor shall use diligence to"obtarn such issuance and to
obtain such approval. The Contractor shall furnish the'IHuman Services Agency with
certificates of insurance evidencing the required coverage and there shall be a specific
- contractual liability endorsement extending the Contractors coverage to include the
contractual liability assumed by the Contractor pursuant to this Agreement. These
_certificates shall specify or be endorsed to provide that thirty (30) days’ notice must be
given, in writing, to the Human Services Agency or any pending change in the limits of
liability or of any cancellation or modification of the pollcy

B. Workers' Compensation and Emplovers-iLrabllitv Insurance
Contractor shall have in effect during the:i entire life of this Agreement,
Workers' Compensation and Employer’s Liability Insurance providing full statutory
coverage. In signing this Agreement, Contractor makes the following certification,
required by Section 1861 of the California Labor Code

| am aware of the provisions of Section 3700 ofqthe California Labor Code whlch

requires.every employer to be insured against Ilablllty for Workers' :

Compensation or to undertake self-insurance /nl accordance with the prowsrons

of the Code, and | will comply with such prowsmns before commencing the

performance of the work of this Agreement. ;l

C. L|ab|I|tv Insurance :i

- Contractor shall take out and maintain durlng the life of this Agreement

such Bodily Injury Liability and Property Damage anblllty Insurance as shall protect
him/her/it while performing work covered by this Agreement from any and all claims for
damages for bodily injury, including accidental death, as well as any and all claims for
property damage which may arise from Contractor's operatlons under this Agreement,
whether such operations be by himself/herself/itself oriby any subcontractor or by
anyone directly or indirectly employed by either of them. Such insurance shall be




combined single limit bodily injury and property damage for each occurrence and shall
not be less than the amount specified below.

Such insurance shall include:

(a) Comprehensive General Liability..... $ 1,000,000

(b)  Automobile Liability..........ccccccoeeennnnn. $ 1,000,000

(c) Professional Liability............ccc.c...... $0

County and its officers, agents, employees and servants shall be named as

additional insured on any such policies of insurance, which shall also contain a
provision that the insurance afforded thereby to the County, its officers, agents,
employees, and servants shall be primary insurance to the fuil limits of liability of the
policy, and that if the County or its officers and employees have other insurance against
the loss covered by such a policy, such other insurance shall be excess insurance only.

In the event of the breach of any provision of this section, or in the event any
notice is received which indicates any required insurance coverage will be diminished or
canceled, the County of San Mateo at its option, may, notwithstanding any other
provision of this Agreement to the contrary, immediately declare a material breach of
this Agreement and suspend all further work pursuant to this Agreement.

7. Non-Discriminatidn
Contractor shall comply with the non-discrimination requirements described

below:
A. Section 504 of the Rehabilitation Act of 1973
1) Pursuant to Section 504 (Public Law 93-112), the Contractor
agrees that no otherwise qualified disabled individual shall, solely by reason of a
disability, be excluded from the participation in, be denied the benefits of, or be
subjected to discrimination in the performance of this contract.

2) Compliance of Section 504 of the Rehabilitation Act of 1973, as
amended, requires that all benefits, aids, and services are made available to disabled
persons on an equivalent basis with those received by non-disabled persons.
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by
developing a plan for compliance to be submitted to the Section 504 Coordinator,
Department of Health Services, as soon as possible but not later than by the end of the
current Fiscal Year.

B. Non-Discrimination - General
No person shall, on the grounds of age (over 40), ancestry, creed,
color, disability, marital status, medical conditions, national origin, political or religious
affiliation, race, sex, sexual orientation or any non-job-related criteria be excluded from
participation in, be denied the benefits, or be subjected to discrimination under this
Agreement.
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C. Non-Discrimination - Employment ;;

Contractor shall ensure equal employment opportunity based on objectlve
standards of recruitment, selection, promotion, classrflqatlon compensation,
performance evaluations, and management relations, for all employees under this
Agreement. Contractor’'s equal opportunity employment policies shall be made available
to County upon request. .l

l
I

D. Equal Benefits Compliance
With respect to the provision of employeel benefits, Contractor shall
comply with the County Ordinance which prohibits contractors from discriminating in the
provision of employee benefits between an employee with a domestic partner and an -
employee with a spouse.

E. Violation of the Non-Discrimination Provrsrons
1. Violation of the non-discrimination [provisions of this Agreement
shall be considered a breach of this Agreement and suLbject the Contractor to penalties,
to be determined by the County Manager, including but not limited to:
a. Termination of this Agreement
b. Disqualification of the Contractor from bidding on being
awarded a County Contract for a period of up to 3 years :
C. Liquidated damages of $2, 500 per violation;
d. Imposition of other appropriate contractual and civil
remedies and sanctions, as determined by the County Manager
ll
2. To effectuate the prov13|ons of thls paragraph, the County Manager
shall have the-authority to: l.

a. Examine Contractor's employment records with respect to
compliance with this paragraph; and/or
b. Set off all or any portion of the amount described in this

paragraph against amounts due to Contractor under the Contract or any other contract
between Contractor and County. , ,!
Contractor shall report to the County Manager the filing by any person in
any court of any complaint of discrimination or the flllng by any person of any and all
charges with the Equal Employment Opportunity Commlssmn the Fair Employment
and Housing Commission or any other entity charged with the investigation of
allegations within thirty (30) days of such filing, prowde”d that within such thirty (30) days
such entity has not notified Contractor that such charges are dismissed or otherwise
unfounded. Such notification shall include the name of.lthe complainant, a copy of such
complaint and a description of the circumstance. Contractor shall provide County with a
copy of their response to the complaint when filed. ||
8. Child Abuse Prevention, Reporting and Fingerprinting Requirements
Contractor agrees to ensure that all known or suspected instances of child abuse




Contractor agrees to ensure that all known or suspected instances of child abuse
or neglect are reported to a child protective agency. Contractor agrees to fully comply
with the Child Abuse and Neglect Reporting Act, California Penal Code Section 11164
et seq. Contractor will ensure that all known or suspected instances of child abuse or
neglect are reported to an agency (police department, sheriff's department, County
probation department if designated by the County to receive mandated reports, or the
County welfare department) described in Penal Code Section 11165.9. This
responsibility shall include:

A. A requirement that all employees, consultants, or agents performing
services under this contract who are required by Penal Code Section 11166(a), to
report child abuse or neglect, sign a statement that he or she knows of the reporting
requirement and will comply with it.

B. Establishing procedures to ensure reporting even when employees,
consultants, or agents who are not required to report child abuse under Penal Code
Section 11166(a), gain knowledge of, or reasonably suspect that a child has been a
victim of abuse or neglect.

C. Contractor agrees that each applicant for employment or a volunteer
position at Contractor's program who will have a supervisory or disciplinary power over
a minor or any person under his or her care will be fingerprinted in order to determine
whether they have a criminal history which would compromise the safety of such
minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as
amended in 1990 by AB 2617). All fingerprinting will be at Contractor's expense.

D. The fingerprinting process set forth in subparagraph 8.C. above will be
completed and the results of the process will be obtained before any of the Contractor's
employees, subcontractors, assignees or volunteers are assigned or permitted to work
at the program. Alternatively, the Contractor may set a hire date prior to obtaining
fingerprinting results contingent on the applicant certifying that: (1) his or her
employment application truthfully and completely discloses whether he or she has ever
been convicted of a felony or misdemeanor or been on parole or probation, and (2) that
the applicant understands that a background check will be conducted, and that he or
she will be dismissed from employment immediately if he or she has failed to provide
information regarding convictions, has provided incomplete information regarding
convictions, has or omitted information regarding convictions, or if the fingerprinting
results reveal any conviction incompatible with this employment.

E. Contractor will maintain, and make available to County upon request, a
written fingerprint certification required by subparagraph 8.C. above, for each applicant
for employment or a volunteer position at the program for whom fingerprinting is
required pursuant to subparagraph 8.C. above. Such certification shall state that the
individual has been fingerprinted, that the process has disclosed no criminal history on
the part of the individual, which would compromise the safety of persons with whom that
individual has contact. Fingerprint information received from Department of Justice

6




9. Assignments and Subcontracts j
A. Without the written consent of the Dlrector of the Human Services Agency
or her designee, this Agreement is not assignable in whole or in part. Any assignment
by Contractor without the written consent of the Dlrector of the Human Services Agency
or her designee violates this Agreement and shall automatrcally terminate this
Agreement. |

B. Contractor shall not employ subcontractors or consulitants to carry out the
responsibilities undertaken pursuant to this contract W||thout the written consent of the
Director of the Human Services Agency or her desrgneﬁe

|

C. All assignees, subcontractors, or consult::ants approved by the Director of
the Human Services Agency or her designee shall be subject to the same terms and
conditions appllcable to Contractor under this Agreement and Contractor shall be liable
for the assignee's, subcontractor's or consultant's acts and/or omissions.

'I

D. All agreements between Contractor and subcontractor and/or assignee for
services pursuant to this Agreement shall be in wntlng and shall be provided to County.
10. Records _ :

A. Contractor agrees to provide to County, to any federal or state department
having monitoring or reviewing authority, to County's authorized representatives and/or
their appropriate audit agencies upon reasonable notice, access to and the right to
examine and audit all records and documents necessary to determine compliance with
relevant federal, state, and local statutes, rules and regulations, and this Agreement,
and to evaluate the quality, appropriateness and timelihess of services performed.

B. Contractor shall maintain and preserve aII records relating to this
Agreement in its possession of any third party performlng work related to this
Agreement for a period of five (86) years from the termrr'tatron date of this Agreement, or
until audit findings are resolved, whichever is greater. I|
11. Compliance with Applicable Laws |

A. All services shall be performed in accordance with all applicable federal,
state, County and municipal laws, ordinances, regulatlolns and funding mandates,
including but not limited to appropriate licensure, certification regulations, and
requirements pertaining to confidentiality, civil rights, and quality assurance.

B. In the event of a conflict between the terms of this Agreement and state,
federal, County or municipal law or regulations, the requwements of the applicable law
will take precedence over the requirements set forth inithis Agreement.

i

C. Contractor will timely and accurately complete sign, and submit all

necessary documentation of compliance. |

12. Entire Agreement
A. This Agreement is entire and contains allqthe terms and conditions agreed




upon by the parties. No alteration or variation shall be valid unless made in writing and
signed by the parties hereto, and no oral understanding or agreement shall be binding
on the parties hereto.

B. = This Agreement is not a representation or indication of subsequent
funding or contracting for the services described herein. The levels of services and
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or
computed on an annualized basis. '

13. Interpretation and Enforcement

Controlling Law

The validity of this Agreement and of its terms or provisions, as well
as the rights and duties of the parties hereunder, the interpretation and performance of
this Agreement shall be governed by the laws of the State of California.

14. Term and termination of the Agreement
A. Subject to compliance with the terms and conditions of this Agreement,
the term of this Agreement shall be from January 1, 2003, through December 31, 2005.

B. This Agreement may be terminated by Contractor, the Director of the
Human Services Agency or her designee at any time without a requirement of good
cause upon thirty (30) days' written notice to the other party.

15. Notices

Any notice, request, demand or other communication required or
permitted hereunder shall be deemed to be properly given when deposited in the
United States mail, postage prepaid, or when deposited with a public telegraph
company for transmittal, charges prepaid, addressed to:

(1)  Inthe case of County, to:
San Mateo County Human Services Agency
Alcohol and Drug Services
400 Harbor Boulevard, Building C
Belmont, CA 94002

(2) Inthe case of Contractor, to:
South Coast Children's Services
P.0O. Box 525
Pescadero, CA 94060



IN WITNESS WHEREOF, the partles hereto by their duly authorized
representatives, have affixed their hands. ‘

|
COUNTY OF l‘s.AN MATEO

i
i

By: !

I
Rose Jacobs élbson President
Board of Superwsors County of San Mateo.

Date: l

!

|

ATTEST: 'I
| |

Clerk of Said Board
Date: ,l

SOUTH COAST CHILDREN'S SERVICES

J ué\k—f ME Ke& Exeeddive Diceh

Name, Tille - Print | ?

03-05 sdfscoastside



EXHIBIT A
SOUTH COAST CHILDREN’S SERVICES
Coastside Youth Development Partnership
Prevention Services Supported by California Safe and
Drug-Free Schools and Communities Grant # SDF03-12
January 1, 2003 through December 31, 2005

Coastside Youth Development Partnership (YDP)

Contractor will provide the following alcohol and drug prevention services at
mutually agreed upon locations in San Mateo County in compliance with the
requirements of the County’s Safe and Drug Free Schools Grant Agreement
SDF03-12 with the State of California Department of Alcohol and Drug Programs.
The term of the Agreement is January 1, 2003 through December 31, 2005. The
services described in Exhibit A of this Agreement address the first year of the
Contract period, which begins January 1, 2003 and ends December 31, 2003.
Services for year two (2) and year three (3) of the project will be negotiated with
the Contractor prior to December 31 of each year. The Contract will be amended
to reflect the services to be provided for the second and third year of the Contract
period.

A. Strateqgic Planning: January 1, 2003 through June 30, 2003
1. Work in collaboration with San Mateo County Alcohol and Other
Drug Services staff to develop a strategic plan for the southern
coastside component of the Coastside YDP in the following ways:

a. Initiate and facilitate a strategic planning process with
Contractor’'s Project Horizons Youth Council.

b. Facilitate information gathering and the involvement of youth,
family and community members in the strategic planning
process.

B. Project Horizons Youth Council
1. Administer the operations of Project Horizons Youth Council and

involve youth who are participants in development of all projects and
activities. Participants will be involved in the planning,
implementation and execution of projects and activities. At least ten
(10) participants will attend monthly meetings during the school
year.

a. Provide outreach to at-risk youth attending Pescadero High
School to involve them in program activities, including
development and planning.

2. Locate appropriate adults in the community who will use their
knowledge and skills to facilitate each of the projects and activities
with the participants.



C.

:i

|

3. Provide support locating space forFthe projects and activities,
purchasing supplies and arrangingjtransportation for participants.

" Prevention Activities in Southern Coaétside Schools

1. Develop at least two (2) activities, sué;:h as extracurricular classes or
workshops to take place at the Pescadero High School site or another
mutually agreed upon site. li

|

a. Atleast five (5) members of Project Horizons Youth Council will
assist in planning the activities. |
ll

2. Develop twenty (20) activities each sclzhool year at Pescadero High
School. Involve the Youth Council in planmng and developing
activities utilizing information collected from youth through a youth
interest inventory. Activities may include artistic expression,
community service, cultural activities,;environmental strategies and
appropriate recreational alternatives. ,iln addition to these activities
participants will be offered tutoring, and career guidance.

a. A minimum of thirty (30) unduphcated participants will

participate in a minimum of (2@) hours of activities per
. participant. i

b. Locate appropriate adults in the community who will use their
knowledge and skills to facmtate each of the projects and
activities with the participants.! .|

c. Facilitate the implementation of activities by securing space,
purchasing supplies, prowdlng| transportation.

3. Activities will be designed to help partié:ipants develop skills and to
provide alternatives to violence and alc’i:ohol and drug use.
l
4. Assist El Centro de Libertad staff in advertlsmg three (3) informational
workshops for parents each year at Pe(scadero High School by:

a. Providing outreach to parents and the local community
regarding the workshops. li

b. Determining and suggesting appropnate topics, venues and
scheduling for the workshops. Il

Prevention Hours of Staff Availability |

Provide one thousand one hundred S|xty-two (1,162) hours of staff
availability dedicated to alcohol and drug preventlon direct program
services, preparation time, and record kec'?pmg time.

|

Environmental Prevention l ‘
Work collaboratively with County Alcohol and Drug Services and other
|

) |




Coastside YDP service providers and youth participants to develop and
implement appropriate environmental prevention strategies. The
environmental prevention efforts will work to effect changes in community
attitudes and/or policies, in order to address identified issues/problems and
positively influence an environment such as a school or community.
Include progress on these efforts in quarterly narrative reports.

Sccslydp
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EXHIBITB |
SOUTH COAST CHILDREN’S SERVICES
Coastside Youth Development P'artnershlp
Prevention Services Supported by Callfomra Safe and
Drug-Free Schools and Communltles Grant
January 1, 2003 through December 31, 2005

. Coastside Youth Development Partnership Preventlon Services, Payments

f!
:I

1. Rates of Payment

-

In full consideration of the Safe and Drug Free Schools and Communities

Grant program services provided by Contractor the total amount for

prevention services contained in this Exhlblt is ONE HUNDRED SIXTY-

FIVE THOUSAND ONE HUNDRED SIXTY-EIGHT DOLLARS ($165,168).

The program funding for each year of the pro;ect is as follows:

o January 1, 2003 through December 30' 2003, is FIFTY-FIVE
THOUSAND FIFTY-SIX DOLLARS ($55 056);

o January1 2004 through December 3OI 2004, is is FIFTY-FIVE
THOUSAND FIFTY-SIX DOLLARS ($55 056);

e January 1, 2005 through December 30l 2005, is is FIFTY—FIVE
THOUSAND FIFTY-SIX DOLLARS ($E?|5 056).

2. Payments !

a.

County will pay Contractor monthly in arrears for actual program expenses
based on'the Contractor’'s approved budget

'|
Payments will be made within thirty (30) days after receipt and approval by
the Alcohol and Other Drug Services Admmrstrator or her designee of
Contractor’s accurate line item monthly expendlture invoice and monthly
activity report. _ r
Invoices and/or supporting documentatron; that are inaccurate or contain
inconsistencies must be corrected by Contractor and a new invoice

submitted prior to payment i
|

1]

Contractor is permitted to adjust expendnttfjres up to ten (10) percent
between line item of their approved prograllm budget. Any adjustments shall
be documented in Contractor’s line item monthly expenditure invoice and
will remain within the approved program budget



- 3. Required Fiscal Documentation

a. Contractor's approved program budget for the period of January 1, 2003
through December 31, 2003 is included in Section ll. of this Exhibit. An
annual budget covering all contracted services under this Agreement for
years two and three of the Contract period shall be submitted by November
15, 2003, for year two, and November 15, 2004, for year three of this
Agreement.

b. Contractor will submit to County a final/year-end Cost Report no later than
sixty (60) days after the end of each program year.

c.  Contractors final-year-end Cost Report may serve as Contractor's final
budget revision upon approval of the Alcohol and Drug Services
Administrator.

4. Withholding Payment for Failure to Submit Reports
County may withhold all or part of Contractor’'s monthly payment if Contractor fails
to submit timely satisfactorily completed reports during the term of this Agreement
or the term(s) of previous Agreements, including but not limited to:

annual budget proposal;

line item monthly expenditure invoice;

cost allocation plan;

monthly Prevention Activity Data System (PADS) Reports;
quarterly revenue, expenditure and units of service reports;
monthly activity reports;

monthly hours of staff availability reports ;

quarterly narrative report;

outcome objectives data/report;

final/year-end Cost Report;

T TQMe o0 TD

County will release to Contractor any payments withheld under this section to
Contractor when County verifies that Contractor has submitted all required
documents.

5. Procedures in the Event of Termination of Agreement
County shall provide Contractor with thirty (30) days notice of its intent not to
continue to contract with Contractor for any of the services described in the
Agreement in the following fiscal year, and County may withhold all or part of
Contractor’s final payment until:

a. Contractor satisfactorily submits all reports required by this Agreement and
until County has reviewed all of these reports, including the final Cost
Report.

b. Federal, state, or county government complete any audit that has been

commissioned or is underway and submits the audit report, and County
2



has reviewed said audit report.

In the events of audits, set forth above, payment of amounts due and

owing under the Agreement on the final |ny0|ce shall not be withheld more
than one hundred eighty (180) days from notice of termination of the
'Agreement or from expiration of the term. u

it
I

6. Contractor Notification to County of Inability to Provide All Units of

Service

!
I
i

If Contractor anticipates that it will not provide the fully contracted units of service,
Contractor must notify the Alcohol and Drug Serwces Administrator or her
designee, in wntmg, lmmedlately upon. dlscovery"of such inability.

Contractor’s Rlsk in Prowdlng Extra Serwces

Services provided by Contractor more than thirty|(30) days after County has given
notice of termination, in excess of County’s maximum contractual financial
obligation, or in excess of Contractor’s contractual responsibility are solely at
Contractor’s risk and financial responsibility, unless said extra services are
specifically authorized in writing by the County and reﬂected in a duly executed

Amendment to this Agreement.

Approved Contract Expenditure Budget

ﬂ

i

BUDGET |
COST CATEGORY | PERIOD | I‘g:%oigg:‘
ESTIMATES }
Y-1 ]
1 v2 Y-3
01-01.93 10 Jl01-01-04 to | 01-01-05 to
<l 12-3104 | 12-31-05
03 ! :
A. PERSONNEL COSTS |
Executive Director .05 FTE In-kind  Jl In-kind  Jin-kind
Program Director .6FTE s 33600 ls~ 33600(g 336009 100,800
'I
Employee Benefits @18% $ 6,048]1$ 6,048 $ 6,048 $ 18,144
otal Personnel Costs $ 39,648('$ 39,648 § 39,648 § 118,944
B. TRAVEL EXPENSES
) ! $
"Mlleage $ 307, ii$ 3071 $ 307 921
Participant Transportation $ 100448 1,004 $ 1,004] $ 3,282
;; 5 -
li
1@
Total Travel Expenses $ 1,401IE$ 1,401 $ 1,401 $ 4,203




Hc. OTHER DIRECT COSTS
I[Oifﬁce Supplies $ 300] $ 3000 $ - 300 oo
' IFJstage/Mailing $ 50" sgl($ 50" 1 sg
“!;intinnguplicating $ 240 ( $ 2@“ $ 240 7o
insurance $ 2446 $ 2,4446" $ 2446 $ 7,33
udit and Fiscal Costs $ 750 $ 750|| $ 750 $ 2,250
Instruction $ 3,eoo|| $ 3,60&!735 3,600“ $ 10,800
Program Supplies I's 2639|§ 2639 § 2639 § 7,017
ST
nctivity Fees s 2000]s 2000 § 20003 6,000
L
Total Other Direct Costs J s 120250 s 12028 s 12025 s 36,075
BUDGET
COST CATEGORY PERIOD _;r g:‘;'bﬁgg
ESTIMATES
Y-1
-2 Y-3
01-011-(;3;10 01-01-04 to || 01-01-05 to
311423104 | 123105
03
D. INDIRECT COSTS
Total Indirect Costs @ 5% $ 1982ls 19825 1982 5,946
E. CONTRACTUAL SERVICES
Total Contractual Services
TOTAL BUDGET ESTIMATE ALL CATEGORIES $ 55056| $ 55056] $ 55056 $ 165,168




l
|
I
|
ji
i
1

EXHIBIT C
Outcome Based Management and Budgetlng Responsibilities
SOUTH COAST CHILDREN’S SERVICES
January 1, 2003 through Decem”ber 31, 2005

L Contractor’s Responsibilities |
Engage in activities and supply information required to implement the County's
Outcome Based Management and Budgeting (OBM) initiative. Activities include,
but are not limited to:

A. attend planning and informational meetings;
]
B develop program performance and outco%ne measurements;
C. collect and submit data necessary to fquiI;I measurement requirements;
D participate in technical assistance and trelmng events offered by the

Human Services Agency and seek techmcal assistance and training
necessary to fulfill measurement reqmrements

E. partICIpate in a review of performance and outcome mformatlon and

F. comply with OBM Implementation Gu1deIInes as specified in memos
released by the Human Services Agency!

L Human Services Agency’s (HSA) Responsibiﬂlities
’ .I
A. provide-technical assistance and support’to assist Contractor's
implementation of the County’s OBM Inltratlve
B. issue and review OBM Implementation G:'uidelineS' and
C. conduct review of performance and outcelrne Informatron
.|

I
|.
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ATTACHMENT 1

(Required only from Contractors who provide services directly to the public on County's behalf)
Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended

The undersigned (hereinafter called the "Contractor(s)") hereby agrees that it will
comply with Section 504 of the Rehabilitation Act of 1973, as amended, all
requirements imposed by the applicable DHHS regulation, and all guidelines and
interpretations issued pursuant thereto. .

The Contractor(s) give/gives this assurance in consideration of and for the purpose of
obtaining contracts after the date of this assurance. The Contractor(s) recognize/
recognizes and agree/agrees that contracts will be extended in reliance on-the
representations and agreements made in this assurance. This assurance is binding on
the Contractor(s), its successors, transferees, and assignees, and the person or
persons whose signatures appear below are authorized to sign this assurance on
behalf of the Contractor(s).

The Contractor(s),” (Check a or b)
a. (V') employs fewer than 15 persons.

b. () employs 15 or more persons and, pursuant to Section 84.7 (a) of
the regulation (45 C.F.R. 84.7 (a)), has designated the following
person(s) to coordinate its efforts to comply with the DHHS
regulations.

Name of 504 Person — Type or Print

South Coast Children’s Services P.O. Box 525
Name of Contractor(s) Type or Print Street Address or P.O. Box
Pescadero, CA 94062

City State Zip Code

| cettify that the above information is complete and corpect to the best of my knowledge

3|3  Efecud ve ‘ur«:(war
I Date ighaure and Title of Authorized Official

*Exception: DHHS regulations state that: "If a recipient with fewer than 15 employees
finds that, after consultation with a handicapped person seeking its services, there is no
method of complying with (the facility accessibility regulations).other than making a
significant alteration in its existing facilities, the recipient may, as an alternative, refer
the handicapped person to other providers of those services that are accessible."

03-05 scces
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ATTACHMENT 2 ii

FINGERPRINTING COMPLIANCE
Agreement with |
SOUTH COAST CHILDREN’S SERVICES
Alcohol and Druq Prevention Services
:I

In accordance with the Child Abuse Preventlon and Reportlng section of this Agreement,
Contractor agrees as follows: Each applicant for employment or a volunteer position at
Contractor's program who will have a supervisory or disciplinary power over a minor or
any person under his or her care will be fi fngerprlntedﬂln order to determine whether they
have a criminal history which would.compromise the safety of such minor(s) or person(s)
under his or her care. (Penal Code 11105.3(a), as amended in 1990 by AB 2617). All

l

fingerprinting wxll be at Contractor’s sole expense. {
The fingerprinting process will be completed and the results of the process will be .
obtained before any of Contractor's employees, subcontractors, assignees or volunteers
are assigned or permitted to work at the program. Alternatlvely, the Contractor may set a
hire date prior to obtaining fingerprinting results contingent on the applicant certifying
that: (1) his or her employment application truthfully and completely discloses whether he
or she has ever been convicted of a felony or misdemeanor or been on parole or
probation, and (2) that the applicant understands that a background check will be
conducted, and that he or she will be dismissed from‘empioyment immediately if he or
she has failed to provide information regarding convictions, has provided incomplete -
information regarding convictions, has or omitted mformatlon regarding convictions, or if
the ’r‘ ingerprinting results reveal any conviction mcompa’uble with this employment.

Contractor will maintain, and will make available to County upon request, a written
fingerprint certification for each applicant for employmient or a volunteer position at the
program for whom fingerprinting is required. Such certn‘" cation shall state that the
individual has been fingerprinted, that the process has disclosed no criminal history on
the part of the individual which would compromise the safety of persons with whom that
individual has contact. Fingerprint information received from the Department of Justice
(DOJ) will be retained or disposed of pursuant to DOJ directive.

ii

A
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ATTACHMENT 3
SOUTH COAST CHILDREN’S SERVICES
January 1, 2003 through December 31, 2005
Program Specific Requirements

I General Administrative Requirements
A. Attend each of the following meetings:

1. Monthly Alcoho! and Drug Prevention Provider's meetings.
2. Other meetings as required by the County. '

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or
the County of San Mateo as a funding source on newly developed
promotional materials. (Type size of acknowledgment should be in
keeping with the text print size of the materials.)

C. Subcontracting requirements:

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor
may subcontract for provision of services described in this Agreement
with written approval of the Director of the Human Services Agency or
her designee. If Contractor subcontracts for any services under this
Agreement, Contractor will guarantee that any and all subcontractors
have and maintain the same level of insurance coverage required of
the Contractor under this Agreement. Contractor and County will be
listed as additional insured on all applicable insurance of
subcontractor.

a. All subcontracts are subject to pre-approval by State ADP of
Subcontractor's Workplan and Line-ltem Budget.

1. Administrative Requirements for Prevention Programs
A. Maintain service delivery documentation for all direct services that will
include, but not be limited to the following:

Sign-in sheets;

2. Activity logs;
Documentation of referral criteria, evaluation materials, and reports
pertaining to program activities;

4, All documentation necessary to report on progress toward outcome
objectives of services as specified in Exhibit A; and



5. Other documentation and statlstlcal information as determined by
the Alcohol and Drug Services Admlnlstrator in consultation with
Contractor. ']

B. Administer alcohol and drug prevention pirogram surveys and participate
in other program evaluation efforts as directed by the Alcohol and Drug
Serwces Administrator or her designee. ';

I
Program Certification |
in performing the services described in the Exhibits, Contractor shall perform the

following services and abide by the following pro'vusnons
|

A Program Requirements:

1. Commence new program services no later than ninety (90) days
after initiation of any start-up activities that are funded by County.
|

2. Make use of available community resources, including recreational
resources. |
3. Operate program(s) during times that provide reasonable

accessibility for program participants with hours of operation posted
in a conspicuous location. |

4. Perform outreach activities to encourage individuals in need of
alcohol and/or other drug services|to reach these services.
[I
i

B. Underserved Populations Requirementszfi

1. Work collaboratively with the County to provide outreach activities
and prevention and treatment serwces to special and/or
underserved populatlons that add ress thelr needs.

[
, l
a. Work collaboratively with the County to provide multilingual,
- multicultural, and special populatlon-onented programs
and/or alcohol and drug relfaflted materials in order to meet
the needs of the people in the community(ies) served by
Contractor. '

[
i
I

b. Work collaboratively with County to ensure that Contractor’s
program does not deny serl\nces based on language ability.

c. Special and/or underserved populations include the
following:
1) Non-English speaklng,

2

|
|



2) hearing impaired;

3) physically impaired;

4) gay/lesbian;

5) elderly (for adult services);

6) pregnant women;

7) HIV-positive;

8) persons with a co-occurring disorder; and
9) diverse cultures.

2. Demonstrate a commitment, in good faith, to recruit and retain
program staff who can communicate with and relate to diverse
populations.

3. Assure that Contractor's program staff receive training that

addresses the prevention and treatment issues and approaches
relevant to the special and/or underserved populations designated
in Paragraph B.1.c. above.

Administrative Requirements:

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB)
members to visit Contractor's program site(s) at a mutually agreed
time. One (1) day advance notification will suffice when a member
of the DAAB and the Alcohol and Drug Services Administrator,
agree that an immediate visit is necessary.

2. Provide statistical information upon reasonable request of County.

Facility Requirements:

1. Maintain wheelchair accessibility to program activities according to
governing law, including the Americans With Disabilities Act (ADA),
as applicable.

2. Provide service site(s) that will promote attainment of Contractor’s

program objectives. Arrange the physical environment to support
those activities. :

3. Decrease program costs when possible by procuring items at no
cost from County surplus stores and by accepting delivery of such
items by County.

Governance and Operational Requirements:



Comply with all federal, state, and|San Mateo County governmental
agencies regulations and requirements including requirements of
the County’s Safe and Drug Free Schools Grant Agreement
SDF03-12 with the State of Callfornla Department of Alcohol and
Drug Programs.

Develop and enforce written policies and procedures, to be
maintained in an operations manual available to all staff and

volunteers. Include the following:
i
a. A conflict of interest policy applicable to all of Contractor's
program’s employees, which includes, but is not limited to,
financial conflict of interest.

b. Personnel policies that disc{uss the following:
l

1) Criteria regarding errliployment of disabled people,
including recovering alcohol and drug abusers, for
each position, including the minimum length of
recovery required forii each position.

a) Include crltena regarding the employment of
current program participants.

2) Criteria describing the required academic and/or
experiential background of Contractor’s program’s
treatment and prever||tron staff in alcohol and drug
use and related problems including recognition of
referral criteria such ; as jaundice, convulsions, and
disorientation. r!

C. Program eligibility standards and policies and procedures for

admission to and termlnatlo'n from the program.
l

d. Procedures for obtaining m%zdical, psychiatric evaluation,
and emergency services. "

I
e. Policies for maintaining partrcrpant records consistent with
state and federal laws. Surrender such records to County
should Contractor's program cease operations.
I
f. A statement of participants’jrights and the grievance
procedure utilized to respond to complaints. The statement
!

|
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and the grievance procedure must be available to program
participants.

A confidentiality policy that complies with all applicable state
and federal laws and regulations, including but not limited to
the following:

1)

2

3)

42 Code of Federal Regulation (CFR) regulations
related to Confidentiality of Alcohol and Drug Abuse
Patient Records.

California Mandated Blood Testing and Confidentiality
to Protect Public Health Act of 1985 and all
amendments, regarding AIDS/HIV issues.

Health and Safety Code Section 11812(c).

An abstinence-based prevention and recovery philosophy by
which Contractor will maintain program structure, operation,
and staffing.

1)

2)

3

Contractor agrees that the use, sale, or distribution of
alcohol and illicit drugs will be prohibited on all
program premises; and at any event that is sponsored
by or on behalf of Contractor’'s program (uniess
otherwise agreed upon in writing by the Alcohol and
Drug Services Admlnlstrator)

Contractor agrees that all materials utilized by
Contractor and that all activities conducted by
Contractor will not promote the use of alcohol or illicit
drugs.

Contractor agrees not to accept any donations
(including, but not limited to, money, goods, services,
promotional materials, entertainment, or use of any
goods) from any company or organization whose
principal business is the manufacture, sale,
distribution, or promation of alcohol or tobacco,
including but not limited to, companies of the alcohol
or tobacco industries.

A policy statement on smoking in program facilities and
during program activities.



}

]

j- A policy statement on the uéle of medically-prescribed drugs
for dually diagnosed participants or participants who have

other medical problems.
: |

k. A policy statement on prevention of violence in the
workplace. !
) . [
: !
F. Conflict of Interest Requirements: :
1. If Contractor is a nonprofit agency,EContractor will comply with the

California Corporations Code on Non-Profit Corporations.

2. Do not permlt any member of Contractors governing board to have
or acquire, directly or indirectly, any personal financial interest in
the performance of this Agreement, as by providing goods or
services for compensation, or otherwise, without having first
disclosed the same to the govermng board.

|

3. Disclose to County in writing, within fourteen (14) calendar days of

the occurrence of any of the foIIowing circumstances:

a. When any of the following pffersons or organizations
performs for compensation any administrative or operational
functions for Contractor W|th| respect to the performance of
this contract (including, but not limited to, fiscal accounting
or bookkeepmg functions). l|

‘I

1) Any member of Contr|actor’s governing board.

2) Any person who is related by blood or marriage to a
manager or a membér of Contractor's governing
board. '!

3) Any orgamzatlon in WhICh any person who is related
by blood or marnagelto a manager or member of
Contractor’s governlng board has a substantial
personal financial mterest

|
b. When Contractor enters |nto any agreement for the
acquisition of goods or serwces for more consideration that -
would be paid for equwalent goods or services on the open
market. 'f
|
4. If the Alcohol and Drug Services Admlnlstrator reasonably
determines that any activity constltutes a conflict of interest which is

6 ;



detrimental to program participants, program implementation, or
program functioning, County may require Contractor to cease said
activity.

- 5. If Contractor does not cooperate with any of the provisions of

Paragraphs 1 through 4 of this Section, County may withhold
payment subsequent to Contractor's non-cooperation. County will
describe intention to withhold payment with justification in writing to
Contractor.

Fiscal Certifications

In performing the services described in the Exhibits, Contractor shall perform the
following services and abide by the following provisions:

A.

In the event that Contractor's program owes money to any County agency
for services or goods received specifically pursuant to this Agreement or
owes money based on any audit as described in Paragraph IV.A.2.
hereinbelow, County may, at its option, deduct the amount owed from any
payment due to Contractor or that will become due to Contractor under
this Agreement.

1. In the event that Contractor has already received payment for
services, Contractor shall promptly refund to County, upon
County’s request, the amount to be withheld.

2. In the event that the federal, state, or San Mateo County
government performs an audit of Contractor’s program provided
pursuant to this Agreement, and determines that funds should be
withheld from County due to Contractor's performance, Contractor
shall be liable to County for the full amount of the funds withheld.

Maintain all financial records, perform all cost allocations, and complete all
financial reports according to standard accounting practices, as well as
the California Department of Alcohol and Drug Programs’ Alcohol
Services Reporting System Manual (ASRS) and the Federal Office of
Management and Budget's (OMB) Circular Nos. A-128 and A-133.

If it is deemed necessary by the Alcohol and Drug Services Administrator,
hire a Certified Public Accountant to perform a fully certified audit of
Contractor's program at Contractor’s expense.

1. Contractor will perform audit according to standard accounting
practices.
2. This expense is an allowable cost in Contractor’s program budget.

7
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If County reasonably believes that governing board may not have
met its fiduciary and/or other contrlactual responsibilities, the
Alcohol and Drug Services Administrator may reserve the right to
develop the use of said audit and to approve the selection of the
auditor.

i
I

If Contractor receives THREE HUNDRED THOUSAND DOLLARS
($300,000) or more in federal funds in a flscal year, Contractor must have
a single audit in accordance with Clrcular No. A-128 or A-133. If
Contractor is a non-profit organization wnth only one federal program, the

audit can be made for that one program cii)nly

1.

|
Contractors receiving annually an flaggregate of ONE HUNDRED
FIFTY THOUSAND DOLLARS ($1|50 000) or more of funds from
the County must have a financial audit.

l
All audits must be conducted in accordance with government
Auditing Standards (1994 ReV|S|on) prescribed by the U.S.
Comptroller General, covering all County programs.

Contractor may conduct audit elther annually or biannually. If
Contractor conducts audit biannually, audit must cover a two 2)
year period. I

1
i
Audit reports will identify each Cou'nty program covered by the
audlt including contract amounts and contract periods.

If a funding source has more stnngent and specific audit
requirements than the audit requirements set forth in Paragraphs
D.1 through 3, directly above, those audit requirements shall apply
in addition to the audit requiremen&s set forth herein.

» |

Contractor will permit mdependent auditors to have access to
Contractor's records and financial statements as necessary to
comply with all applicable audit reqmrements

The cost of the audit must be reas'onable and is an allowable cost
in Contractor’'s program budget. :'

Contractor will submit a copy of the audit report to County no later
than ninety (90) days after termlnatlon of this Agreement.
Contractor shall submit a written request for additional time to
complete the audit report, subject to County’s written approval.



E. Make no capital equipment purchases not already included in Contractor’s
approved budget, with contract funds, without prior written approval from
the Director of the Human Services Agency or her designee.

1. County has the option to retain ownership of capital equipment
purchased with contract funds.

F. Contractor will spend no contract funds on fundraising.

V. Unusual Incidents Policy
Contractor shall comply with Title 9, section 10561 of the California Code of
Regulations, and shall report any unusual incidents occurring in connection with
the performance of this Agreement with regards to Contractor’s programy(s),
within twenty-four (24) hours of the incident, as well as a written report to the
County Alcohol and Drug Services Administrator, within seven (7) calendar days
of any unusual incident.

A Unusual incidents include, but are not limited to the following:

1. Summoning of police/fire/emergency services personnel to the
program premises in order to handle disturbances or crimes.

2. The death by any cause of a person currently receiving services
from Contractor’'s program(s).

3. The death, under unusual circumstances, of any individual who has
received services during the past six (6) to twelve (12) months from
the agency.

4. Situations arising which would seriously hamper the ability of the

agency to deliver its services under this Agreement with the County
(including the loss of key personnel).

5. Serious personal injury.

6. Serious property damage.

Attachment3preyv final arial.doc



Contractor’s Responsibilities ;

ATTACHMENT 4 |
Monitoring Procedures

SOUTH COAST CHILDREN’S SERVICES
January 1, 2003 through Decem ber 31, 2005

A

Reporting Requirements for Alcohol and Drug Prevention Services

1.

Submit to County monthly activity 'eports for prevention services
describing actual delivery of serwces provided, and Prevention
Activities Data System (PADS) reports of monthly demographic
information. Submit reports within ten (10) calendar days after the
end of each month. ‘I

a. Submit the annual PADS re|port which is a year-end
compilation of demographrc information reflected on the
monthly PADS reports, to the County no later than June 30,
2003. L

Submit to County the Quarterly Ex"penses Revenues and Units of

Service Reports outlining expenses made, revenues received and

units of service provided for each quarter year-to-date. Submit

reports within ten (10) calendar days after the end of each quarter.

Submit to County quarterly narratlve reports descrlblng actual
delivery of services provided under the Exhibits and listing the
current members of Contractor’s governlng board. Explain any
variations from expected service IeveI Submit quarterly narrative
reports by the end of the month followmg each quarter.

'|
Submit to Alcohol and Drug Servrc'es any alcohol and drug

- prevention outcome objectives data and reports as directed by the

County Alcohol and Drug Services,

Administrator or her designee.




In. County’s Responsibilities

A. A County program liaison will monitor the submission of all
correspondence required in this Agreement, including, but not limited to:

1. monthly reports and bills;
2. financial reports such as annual budgets, cost allocation plans, and
cost reports;
3. quarterly Expenses, Revenues and Units of Service reports;
4. quarterly narrative reports;
5. outcome data/reports; and
6. other requested reports.
B. A County program liaison will visit Contractor during the contract term.

The visits shall be for the purpose of reviewing any aspect of Contractor’s
program operations. The visit may include, but is not limited to:

1.

2.

Review all pertinent participant records.

Conduct appropriate interviews/discussions with participants
served by Contractor.

Review and monitor all correspondence and reports submitted by
Contractor related to Contractor's services provided under this
Agreement.

Meet with appropriate program management and operations staff.

Conduct site visit(s) to Contractor's program(s) at least once during
the term of the Agreement to review all aspects of program
operations. Site visit(s) may include a review of Contractor’s
programmatic and fiscal documentation related to required reports
on services specified in the Exhibits.

a. Provide a written site review report documenting areas of
compliance and any necessary corrective action(s) required.

A County program liaison will attend an organized activity of a
selected component or selected components of Contractor's
program(s) at least once during the contract term.



C. Alcohol and Drug Services will conduct monthly provider meetings with
representatives of all contracted service prowders and appropriate staff.
The purpose of these meetings shall be mformatlon sharing, discussion of
service delivery, progress on stated goals and objectives, and
communication regarding policy and procedure issues.

|
0

D. Provide ongoing technical assistance as glneeded.

]
E. Alcohol and Drug Services shall act as in"termediary on behalf of each
contracted alcohol and drug service provuder in the submission of the
PADS forms to the State of California.

f
l
|
attachment 4 monitoringp arial |
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ATTACHMENT 5
COUNTY OF SAN MATEO
Equal Benefits Compliance Declaration Form

Vendor ldentification

Name of Contractor: South Coast Children’s Services
Contact Person: REY .l.,u Mé@a -

Address: P.O. Box 525, Pesc\adero,CA 94060
Phone Number: é’éﬁ Q\M:_D Ol

Fax Number: /e;%o\l ! 19— 0108

Employees
Does the Contractor have any employees? Mes I"No

Does the Contractor provide benefits to spouses of employees? Mes I'No

* If the answer to one or both of the above is no, please skip to Section IV.*

Equal Benefits Compliance (Check one)

l])fgs, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to
its employees with spouses and its employees with domestic partners.

OYes, the Contractor complies by offering a cash equivalent payment to eligible
employees in lieu of equal benefits.

[ONo, the Contractor does not comply.

[The Contractor is under a collective bargaining agreement-which began on
(date) and expires on (date).

Declaration

| declare under penalty of perjury under the laws of the State of California that the
foregoing is true and correct, and that | am authorized to bind this entity contractually.

So uth Coast Childrens Sues,
Executed this_ < day of _M@"C/é 2003 at QoA Pescadecs BL
Frégdzaﬂ(g/f_o; CA qyoz0o

MW-L | Nd g MeKee.

0 (j Signature Name (Pl&ase print)

Executive Dicector

Title




TO:

FROM:

SUBJECT:

CONTRACTOR: South Coast Child:gn’s Services

* DOES CONTRACTOR TRAVEL? Yes

DUTIES:

~ Priscilla Ha.tris-l\ridrse, Risk Manager

COUNTY OF SAN MATEU
Deparr:mental Con'"spondenc’

- Date: me 15,2002

Jane Marks, Alcohol and Drug Services

- Fax: 802-6440; Phone: 802-6418; Pony: HSAZGZP

Contract Insurance Approval '1

Provides alcohol and drug prevention services to youth on the coastside.

INSURANCE COVERAGE:  Amount  Apprové

Compruh ensive anbuty $3M :
X Additional Insured

et
N
Automobile Liability $1M o //
i

Improper Sexual Condnet $250.000 -
|
_ ' ]
Workers' Compensation Statutory / i

- Remarks/Comments:

Signature:

Insform.wp

Waive

Modify

No employses

‘Risk \/Ianagament

TOTAL P. &

=



AGREEMENT
BETWEEN

AGREEMENT
BETWEEN

COUNTY OF SAN MATEO
AND

ASTAN AMERICAN RECOVERY SERVICES

For the period of

January 1, 2003 through December 31, 2005

Contact Person:
Ernie Bednar

Human Services Analyst
(650) 802-7675



|
i .
FLAT RATE AGREEMENTEWITH
ASIAN AMERICAN RECOVERY SERVICES
FOR ALCOHOL AND DRUG PREVEN}JTION SERVICES

THIS AGREEMENT, entered into this | day of
2003, by and between the COUNTY OF SAN MATEO |here|nafter called "County” and
ASIAN AMERICAN RECOVERY SERVICES heremafter called "Contractor”;

WITNESSET ﬂ !

WHEREAS, pursuant to Government Code, Sectlon 31000, County may contract
with mdependent contractors for the furmshmg of such;lserwces to or for County or any
Department/Agency thereof; and - !

l

WHEREAS, it is necessary and desirable that Contractor be retained for the
purpose of performing professional services of alcoholyand drug prevention services in
accordance with state and federal laws, regulations and funding mandates.

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS
FOLLOWS:

1. Exhibits and Attachments |
The following Exh|b|ts and Attachments are attached hereto and mcorporated by
reference herein. ;

Exhibit A:  California Safe and Drug Free-Free Schools and Communites
' Grant Funded Prevention Services
Exhibit B:  Payment for Services and Approvéd Budget (January 1, 2003
through December 31, 2003) i
Exhibit C:  Outcome Based Management (OMB) and Budgeting
]

Responsnbllltles .i

Attachment 1: Compliance w1th Section 504
Attachment 2: Flngerprlntlngl Compliance
Attachment 3: Program Specific Requirements
Attachment 4: Monitoring Prc')cedures
Attachment 5: Equal Beneflts Compliance

2. Services to be Performed by Contractor I

In consideration of the payments hereinafter se”t forth in Exhibit B and
Attachments herein, Contractor shali perform alcohol and drug prevention services as
set forth in this Agreement, and Exhibit A and Attachments to the Agreement.

3. Payments . - ’
A. Maximum Amount {'
In full consideration of Contractor's performance of the services described




Agreement shall not exceed THREE HUNDRED TWENTY FOUR THOUSAND
DOLLARS ($324,000) for the contract term.

B. Rates, Amounts and Terms of Payment

The amounts, rates and terms of payment shall be specified in the Exhibit
B to this Agreement. Any rate increase is subject to the approval of the Director of the
Human Services Agency or her designee, and shall not be binding on County unless so
approved in writing. In no event shall the maximum County obligation exceed the total
specified in paragraph 3.A. above, unless a duly executed written Amendment to this
Agreement authorizes an increase. Each payment shall be conditioned on the
satisfactory performance of the services described in the Exhibits herein. In the event
the Director of the Human Services Agency or her designee determines that Contractor
has not satisfactorily performed services, and therefore decides to withhold payment,
she shall issue written findings of unsatisfactory performance of services within seven
(7) days of any decision to withhold payment.

C.  Time Limit for Submitting Invoices

Contractor shall submit an invoice for services to County in accordance
with the provisions of the Exhibit B herein. County shall not be obligated to pay
Contractor for the services covered by any invoice if Contractor presents the invoice to
County more than one hundred eighty (180) days after the date Contractor renders the
services, or more than ninety (90) days after this Agreement terminates, whichever is
earlier. To ensure full and timely payment for services provided, Contractor is required
to submit invoices for services provided no later than the fifteenth (15™) day of each
month.

D. Availability of Funds
The County may terminate this Agreement or a portion of the services
referenced in the Attachments and Exhibits based upon unavailability of federal, state,
or County funds, by providing thirty (30) days written notice to Contractor. Contractor
shall be entitled to receive payment for services rendered under this Agreement during
the thirty (30) day period.

4. Relationship of Parties

It is expressly understood that this is an Agreement between two
(2) independent parties and that no agency, employee, partnership, joint venture or
other relationship is established by this Agreement. The intent by both County and
Contractor is to create an independent contractor relationship. Contractor expressly
acknowledges and accepts his/her/its tax status and the tax consequences of an
independent contractor. Further, as an independent contractor, Contractor expressly
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or
claims in.any form whatsoever under, from, through and/or pursuant to the San Mateo
County Civil Service Rules.

5. Hold Harmless
Contractor shall indemnify and save harmless the County, its officers, agents,

2




employees, and servants from all claims, suits, or actlons of every name, kind and

description, brought for, or on account of: (A) injuries toI
including Contractor, or (B) damages to any property ofI

or death of any person,
any kind whatsoever and to

whomever belonging; or (C) any other loss or cost, mcludmg but not limited to, the

concurrent active or passive negligence of the County, | i
and servants, resulting from the performance of any wo
payments made pursuant to the Agreement, provided t
or damage for which the County has been found in a cc
be solely liable by reason of its own negligence or Wi||fL

The duty of Contractor to mdemnlfy and save ha
include the duty to defend as set forth in Section 2778
6. Insurance
A. Contractor shall not commence work or b
under this Agreement unless and until all insurance req
been obtained and such insurance has been approved;

its officers, agents, employees
rk required of Contractor or

hat this shall-not apply to injuries
urt of competent jurisdiction to

| misconduct.

rmiess, as set forth herein, shall
of the California Civil Code.

e required to commence work

uired under this section has
by the Director of the Human

Services Agency and Contractor shall use diligence to obtaln such issuance and to
_obtain such approval. The Contractor shall furnish the Human Services Agency with

certificates of insurance evidencing the required covera

ge, and there shall be a specific

contractual liability endorsement extending the Contractor's coverage to include the
contractual liability assumed by the Contractor pursuant to this Agreement. These
certificates shall specify or be endorsed to provide that!thirty (30) days’ notice must be

given, in writing, to the Human Services Agency or any.l

pending change in the limits of

liability or of any cancellation or modification of the pollcy

B.

Workers' Compensation and Employer's Llabllltv Insurance

Contractor shall have in effect during the ientire life of this Agreement,

Workers' Compensation and Employer’s Liability Insura
coverage. In signing this Agreement, Contractor makes
required by Section 1861 of the California Labor Code d

nce providing full statutory
the following certification,

. I am aware of the provisions of Section 3700 of the California Labor Code which
requires every employer to be insured against Ilablllty for Workers'

|

i

Compensation or to undertake self-insurance in

accordance with the provisions

of the Code, and | will comply with such provisions before commencing the

l}
|

!
i

h

performance of the work of this Agreement.
C. L|ab|I|tv Insurance
Contractor shall take out and maintain du
such Bodily Injury Liability and Property Damage Liabil
him/her/it while performlng work covered by this Agree
damages for bodily injury, including accidental death,

property damage which may arise from Contractor's Op

ring the life of this Agreement

ty Insurance as shall protect
ment from any and all claims for
as well as any and all claims for
»erations under this Agreement,

whether such operations be by himself/herself/itself orlby any subcontractor or by

anyone directly or indirectly employed by either of therp
: 3 !

li
4
|
|

Such insurance shall be



combined single limit bodily injury and property damage for each occurrence and shall
not be less than the amount specified below.

Such insurance shall include:

(@)  Comprehensive General Liability..... $ 1,000,000
(b)  Automobile Liability..........c..cceeenenee.. $ 1,000,000
(¢)  Professional Liability........................ $0

County and its officers, agents, employees and servants shall be named as
additional insured on any such policies of insurance, which shall also contain a
provision that the insurance afforded thereby to the County, its officers, agents,
employees, and servants shall be primary insurance to the full limits of liability of the
policy, and that if the County or its officers and employees have other insurance-against
the loss covered by such a policy, such other insurance shall be excess insurance only.

In the event of the breach of any provision of this section, or in the event any
notice is received which indicates any required insurance coverage will be diminished or
canceled, the County of San Mateo at its option, may, notwithstanding any other
provision of this Agreement to the contrary, immediately declare a material breach of
this Agreement and suspend all further work pursuant to this Agreement.

7. Non-Discrimination

Contractor shall comply with the non-discrimination requirements described
below:

A. Section 504 of the Rehabilitation Act of 1973

1) Pursuant to Section 504 (Public Law 93-112), the Contractor

agrees that no otherwise qualified disabled individual shall, solely by reason of a
disability, be excluded from the participation in, be denied the benefits of, or be
subjected to discrimination in the performance of this contract.

2) Compliance of Section 504 of the Rehabilitation Act of 1973, as
amended, requires that all benefits, aids, and services are made available to disabled
persons on an equivalent basis with those received by non-disabled persons.
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by
developing a plan for compliance to be submitted to the Section 504 Coordinator,
Department of Health Services, as soon as possible but not later than by the end of the
current Fiscal Year.

B. Non-Discrimination - General
No person shall, on the grounds of age (over 40), ancestry, creed,
color, disability, marital status, medical conditions, national origin, political or religious
affiliation, race, sex, sexual orientation or any non-job-related criteria be excluded from
participation in, be denied the benefits, or be subjected to discrimination under this
Agreement.




i
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C. Non-Discrimination - Employment
Contractor shall ensure equal employment opportunity based on objective
standards of recruitment, selection, promotion, classification, compensation, :
performance evaluations, and management relations, for all employees under this
Agreement. Contractor’s equal opportunity employment policies shall be made available
to County upon request. ;

D. Equal Benefits Compliance |
With respect to the provision of employee benefits, Contractor shall
comply with the County Ordinance which prohibits contractors from discriminating in the
provision of employee benefits between an employee wrth a domestrc partner and an
employee with a spouse.

||
E. Violation of the Non-Discrimination Provigions
1. Violation of the non- drscrrmrnatronllprovrsrons of this Agreement
shall be considered a breach of this Agreement and subject the Contractor to penalties,
to be determined by the County Manager, including but not limited to:

. a. Termination of this Agreement

b. Disqualification of the Contr,actor from bidding on being
awarded a County Contract for a period of up to 3 years;

C. Liquidated damages of $2, 5|00 per violation;

d. Imposition of other appropriate contractual and civil
remedies and sanctions, as determined by the County Manager.

f
2. To effectuate the provisions of thrs paragraph the County Manager

‘shall have the authority to:

a. Examine Contractor’s emptoyment records with respect to

compliance with this paragraph; and/or
b. Set off all or any portion of the amount described in this

paragraph against amounts due to Contractor under the Contract or any other contract

between Contractor and County. . : '| : - »
Contractor shall report to the County Manager the filing by any person in

any court of any complaint of discrimination or the fllrng by any person of any and all
charges with the Equal Employment Opportunity Commrssron the Fair Employment
and Housing Commission or any other entity charged with the investigation of
allegations within thirty (30) days of such filing, provrded that within such thirty (30) days
such entity has not notified Contractor that such charges are dismissed or otherwise
unfounded. Such notification shall include the name of.|the complainant, a copy of such
complaint and a description of the circumstance. Contractor shall provide County with a
copy of their response to the complaint when filed. ,}

. !
8. Child Abuse Prevention, Reporting and Fingerprinting Requirements
Contractor agrees to ensure that all known or s@spected instances of child abuse




or neglect are reported to a child protective agency. Contractor agrees to fully comply
with the Child Abuse and Neglect Reporting Act, California Penal Code Section 11164
et seq. Contractor will ensure that all known or suspected instances of child abuse or
neglect are reported to an agency (police department, sheriff's depariment, County
probation department if designated by the County to receive mandated reports, or the
County welfare department) described in Penal Code Section 11165.9. This
responsibility shall include:

A. A requirement that all employees, consultants, or agents performing
services under this contract who are required by Penal Code Section 11166(a), to
report child abuse or neglect, sign a statement that he or she knows of the reporting
requirement and will comply with it.

B. Establishing procedures to ensure reporting even when employees,
consultants, or agents who are not required to report child abuse under Penal Code
Section 11166(a), gain knowledge of, or reasonably suspect that a child has been a
victim of abuse or neglect.

C. Contractor agrees that each applicant for employment or a volunteer
position at Contractor's program who will have a supervisory or disciplinary power over
a minor or any person under his or her care will be fingerprinted in order to determine
whether they have a criminal history which would compromise the safety of such
minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense.

D. The fingerprinting process set forth in subparagraph 8.C. above will be
completed and the results of the process will be obtained before any of the Contractor’s
employees, subcontractors, assignees or volunieers are assigned or permitted to work
at the program. Alternatively, the Contractor may set a hire date prior to obtaining
fingerprinting results contingent on the applicant certifying that: (1) his or her
employment application truthfully and completely discloses whether he or she has ever
been convicted of a felony or misdemeanor or been on parole or probation, and (2) that
the applicant understands that a background check will be conducted, and that he or
she will be dismissed from employment immediately if he or she has failed to provide
information regarding convictions, has provided incomplete information regarding
convictions, has or omitted information regarding convictions, or if the fingerprinting
results reveal any conviction incompatible with this employment.

E. Contractor will maintain, and make available to County upon request, a
written fingerprint certification required by subparagraph 8.C. above, for each applicant
for employment or a volunteer position at the program for whom fingerprinting is
required pursuant to subparagraph 8.C. above. Such certification shall state that the
individual has been fingerprinted, that the process has disclosed no criminal history on
the part of the individual, which would compromise the safety of persons with whom that
individual has contact. Fingerprint information received from Department of Justice
(DOJ) will be retained or disposed of pursuant to DOJ directive.

6



9. Assignments and Subcontracts

A.

Without the written consent of the Directér of the Human Services Agency

or her designee, this Agreement is not assignable in whole or in part. Any assignment
by Contractor without the written consent of the Dlrector of the Human Services Agency
or her designee violates this Agreement and shalil automatlcally terminate this

Agreement.

B.

fl

Contractor shall not employ subcontractors or-consultants to carry out the

responsibilities undertaken pursuant to this contract wrthout the written consent of the
Director of the Human Services Agency or her desrgnee

C. All assignees, subcontractors, or consult
the Human Services Agency or her designee shall be
conditions applicable to Contractor under this Agreem

for the assignee's, subcontractor's or consultant's acts[]

ants approved by the Director of
:lejeCt to the same terms and
=nt and Contractor shall be liable
and/or omissions.

D. All agreements between Contractor and
services pursuant to this Agreement shall be in writing'
10. Records
A.
. having monitoring or reviewing authority, to County's a

>ubcontractor and/or assignee for
land shall be provided to County.

Contractor agrees to provide to County, to any federal or state department

uthorized representatives and/or

their appropriate audit agencies upon reasonable notlce access to and the right to
examine and audit all records and documents necessary to determine compliance with
relevant federal, state, and local statutes, rules and regulatlons and this Agreement,

and to evaluate the quality, appropriateness and timeli

ness of services performed.

B. Contractor shall maintain and preserve a
Agreement in its possession of any third party perform
Agreement for a period of five (5) years from the termi
until audit findings are resolved, whichever is greater. |
j
11. Compliance wrth Applicable Laws ’
A.
state, County and municipal laws, ordinances, regulati
including but not limited to appropriate licensure, certif

requirements pertaining to confidentiality, civil rights, a;

B. In the event of a conflict between the ter

I records relating to this
ng work related to this
nation date of this Agreement, or

All services shall be performed in accordance with all applicable federal,

ons, and funding mandates,
cation regulations, and
nd quality assurance.

ms of this Agreement and state,

federal, County or municipal law or regulations, the requrrements of the applicable law

will take precedence over the requirements set forth |r

C.
necessary documentation of compliance.

this Agreement.

Contractor will timely and accurately corinplete, sign, and submit all




12. Entire Agreement

A. This Agreement is entire and contains all the terms and conditions agreed
upon by the parties. No alteration or variation shall be valid unless made in writing and
signed by the parties hereto, and no oral understanding or agreement shall be binding
on the parties hereto. '

B. This Agreement is not a representation or indication of subsequent
funding or contracting for the services described herein. The levels of services and
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or
computed on an annualized basis.

13. Interpretation and Enforcement

Controlling Law

The validity of this Agreement and of its terms or provisions, as well
as the rights and duties of the parties hereunder, the interpretation and performance of
this Agreement shall be governed by the laws of the State of California.

14. Term and termination of the Agreement
A. Subject to compliance with the terms and conditions of this Agreement,
the term of this Agreement shall be from January 1, 2003, through December 31, 2005.

B. This Agreement may be terminated by Contractor, the Director of the
Human Services Agency or her designee at any time without a requirement of good
cause upon thirty (30) days' written notice to the other party.

15. Notices

Any notice, request, demand or other communication required or
permitted hereunder shall be deemed to be properly given when deposited in the
United States mail, postage prepaid, or when deposited with a public telegraph
company for transmittal, charges prepaid, addressed to:

(1)  Inthe case of County, to:
San Mateo County Human Services Agency
Alcohol and Drug Services
400 Harbor Boulevard, Building C
Belmont, CA 94002

(2) Inthe case of Contractor, to:
Asian American Recovery Services
965 Mission St # 325
San Francisco, CA 94103



IN WITNESS WHEREOF, the parties her=to, by their duly authorized

representatives, have affixed their hands. |

ATTEST:

Clerk of Said Board

Date:

03-05 sdfsaars

)
COUNTY OF SAN MATEO

)
:
|

By:

Rose Jacobs Gibson, President

Board of Supervisors, County of San Mateo
i
Date:

ASIAN AMERICAN I';\;’ECOVERY SERVICES
n

Leonardo A. lcoﬂl’*ﬂ ,3r = Associate Direch
Name, Title - Print {
I

Signature U

Date: March 2%, 2002




EXHIBIT A
PROGRAM DESCRIPTION
ASIAN AMERICAN RECOVERY SERVICES
North San Mateo County Youth Development Partnership
Prevention Services Supported by a California Safe and
Drug-Free Schools and Communities Grant (Grant # SDF03-05)
January 1, 2003 through December 31, 2005

North San Mateo County Youth Development Partnership (YDP)

Contractor will provide the following alcohol and drug prevention services at
mutually agreed upon locations in San Mateo County in compliance with the
requirements_of the County’s Safe and Drug Free Schools Grant Agreement
SDF03-05 with the State of California Department of Alcohol and Drug Programs.
The term of the Agreement is January 1, 2003 and ends December 31, 2005. The
services described in Exhibit A of this Agreement address the first year of the
Contract period, which begins January 1, 2003 and ends December 31, 2003.
Services for year two (2) and year three (3) of the project will be negotiated with
the Contractor prior to December 31 of each year. The Contract will be amended
to reflect the services to be provided for the second and third year of the Contract
period.

A. Strategic Planning
1. Assist in the development of a strategic plan for the YDP in
cooperation with San Mateo County Alcohol and Other Drug
Services staff and the Youth Leadership Institute. The
completion date for the strategic plan is June 30, 2003.

2. Facilitate information gathering and the involvement of youth,
parents and community members in the strategic planning
process.

B. Friday Night Live Program Implementation

1. Develop a Friday Night Live (FNL) group at Jefferson High
School. Groups will be tailored to address the specific needs of
the school and ongoing training will be provided to address
those needs. The groups will meet a minimum of two (2) hours
per session for at least twenty (20) sessions during each school
year. The groups will serve a minimum of twenty (20)
unduplicated participants each school year. Participants will be
ages fourteen (14) to eighteen (18). Participants trained in these
groups will provide one-on-one mentoring to a minimum of (15)
fifteen students from Pollicita Middle School.

2. Develop a Friday Night Live (FNL) group at Westmoor High
School. Groups will be tailored to address the specific needs of
the school and ongoing training will be provided to address

1



those needs. The groups will meet a minimum of two (2) hours
per session for at least twenty (20) sessions during each school
year. The groups will serve a mqnlmum of twenty (20)
unduplicated participants during each school. Participants will be
ages fourteen (14) to eighteen (i18) Participants trained in these
groups will provided one- on-one mentoring to a minimum of
fifteen (15) students from Fernando Rivera Intermediate School.

. Develop a Friday Night Live (FNL) group at Oceana High
School. Groups will be tailored to address the specific needs of

the school and ongoing trammg
those needs. The groups will m;
per session for at least twenty (;
year. The groups will serve a m
unduplicated participants during

will be provided to address

eet a minimum of two (2) hours
20) sessions during each school

nimum of twenty (20)
each school. Participants will be

ages fourteen (14) to eighteen (i18).

I
. Develop a Friday Night Live (FNL) group at Terra Nova High
School. Groups will be tailored to address the specific needs of
the school and ongoing tralnlng 'will be provided to address
those needs. The groups will meet a minimum of two (2) hours
per session for at least twenty (20) sessions during each school
year. The groups will serve a mlnlmum of twenty (20)
unduplicated participants durlng each school. Participants will be
ages fourteen (14) to eighteen (18)

. Provide four (4) follow up groups each school year at Jefferson,
Westmoor, Oceana High, and 'l|'erra Nova High Schools. The
focus of the groups will be on wolence prevention and they will
be offered to all Challenge Day"partlmpants and other interested
students. The groups will serveja minimum of forty (40)
unduplicated participants per school year. Contractor will
provide follow up and. dialogue | on topics raised on Challenge
Day. Each group will address the roots of violence and
oppression and will develop a y_outh -led project each year to
promote a positive environment at their school.

|
. Coordinate and assist FNL participants in developing a minimum
of four (4) environmental prevehtion projects each school year.
The projects will raise communlty awareness, create parent
involvement, or change local systems in positive ways.

The activities will lead to a redu,ptlon of alcohol or drug use
among teens in Daly C!ty and Pacifica. Each project will have
the involvement of a minimum of (10) youth participants from
FNL groups. 1



C. Prevention Hours of Staff Availability
Provide three thousand one hundred twenty-seven (3,127) hours of
staff availability dedicated to alcohol and drug prevention direct
program services, preparation time, and record keeping time.

I. Environmental Prevention
Work collaborative with County alcohol and Drug Services and North San
Mateo County YDP service providers and participants to develop and
implement appropriate environmental prevention strategies. The
environmental prevention efforts will work to effect changes in community
attitudes and/or policies, in order to address identified issues/problems and
positively influence an environment such as a school or community. Include
progress on these efforts in quarterly narrative reports.

Aars-ex-a



EXHIBITB |
ASIAN AMERICAN RECOVERY SERVICES
North San Mateo County Youth Development Partnership
- Prevention Services Supported by Cal fornia Safe and
Drug-Free Schools and Commumtres Grant
January 1, 2003 through December 31, 2005

. North San Mateo County Youth Development Partrirlership Prevention Services,
Payments !

i
1. Rates of Payment |

l
a. In full con3|derat|on of the Safe and Drug | Free Schools and Communities
- Grant program services provided by Contractor the total amount for
prevention services contained in this Exh|b|t is THREE HUNDRED
TWENTY-FOUR THOUSAND DOLLARS ($324,000). The program funding
for each year of the project is as follows: '|
e January 1, 2003 through December 3q 2003, is ONE HUNDRED
EIGHT THOUSAND DOLLARS ($108,000);
- o January 1, 2004 through December 30 2004, is ONE HUNDRED
EIGHT THOUSAND DOLLARS ($108, OOO)

. January 1, 2005 through December 3Q, 2005, is ONE HUNDRED
EIGHT THOUSAND DOLLARS ($108 OOO) '
I
2. Payments l
a. County will pay Contractor monthly in arref;'ars for actual program expenses
based on the Contractor's approved budget.
||
b. - Payments will be made within thirty (30) days after recelpt and approval by
the Alcohol and Other Drug Services Admlnlstrator or her designee of
Contractor’s accurate line item monthly expendlture invoice and monthly
activity report :

C. Invoices and/or supporting documentatlon that are inaccurate or contain
inconsistencies must be corrected by Contractor and a new invoice
submitted prlor to payment. .}

;1

d. Contractor is permitted to adjust expendltures up to ten (10) percent
between line items of their approved prog"ram budget. Any adjustments
shall be documented in Contractor’s line |tem monthly expenditure invoice
and will remain within the approved program budget.



3. Required Fiscal Documentation

a. Contractor's approved program budget for the period of January 1, 2003
through December 31, 2003 is included in Section Il. of this Exhibit. An
annual budget covering all contracted services under this Agreement for
years two and three of the Contract period shall be submitted by November
15 of 2003, for year two, and November 15, 2004, for year three of this
Agreement.

b. Contractor will submit to County a final/year-end Cost Report no later than
sixty (60) days after the end of each program year.

C. Contractor’s final-year-end Cost Report may serve as Contractor’s final
budget revision upon approval of the Alcohol and Drug Services
Administrator.

4. Withholding Payment for Failure to Submit Reports
County may withhold all or part of Contractor's monthly payment if Contractor fails
to submit timely satisfactorily completed reports during the term of this Agreement
or the term(s) of previous Agreements, including but not limited to:

annual budget proposal;

line item monthly expenditure invoice;

cost allocation plan;

monthly Prevention Activity Data System (PADS) Reports;
quarterly revenue, expenditure and units of service reports;
monthly activity reports;

monthly hours of staff availability reports ;

quarterly narrative report;

outcome objectives data/report;

final/year-end Cost Report;

- I NN L

County will release to Contractor any payments withheld under this section to
Contractor when County verifies that Contractor has submitted all required
documents.

5. Procedures in the Event of Termination of Agreement
County shall provide Contractor with thirty (30) days notice of its intent not to
continue to contract with Contractor for any of the services described in the
Agreement in the following fiscal year, and County may withhold all or part of
Contractor’s final payment until:

a. Contractor satisfactorily submits all reports required by this Agreement and
until County has reviewed all of these reports, including the final Cost
Report.

b. Federal, state, or county government complete any audit that has been

commissioned or is underway and submits the audit report, and County
2



has reviewed said audit report.

In the events of audits, set forth above, payment of amounts due and

owing under the Agreement on the final anOIce shall not be withheld more
than one hundred eighty (180) days from notlce of termination of the
Agreement or from expiration of the term. ||

6. Contractor NOtification to County of Inabilitho Provide All Units of

Service

If Contractor anticipates that it will not provide the

e fully contracted units of service,

Contractor must notify the Alcohol and Drug Serwces Administrator or her

designee, in writing, immediately upon dlscovery

Contractor’s Rlsk in Providing Extra Serwces

of such inability.

Services provided by Contractor more than thlrtyl (30) days after County has given
notice of termination, in excess of County’s maximum contractual financial
obligation, or in excess of Contractor’s contractual responsibility are solely at
Contractor’s risk and financial responsibility, unless said extra services are

specifically authorized in writing by the County a

Amendment to this Agreement.

Approved Contract Expenditure Budget

nd reflected in a duly executed

FISCAL
COST CATEGORY YEAR (FY) Ig.ll;%oigg;
ESTIMATES
FY-1 FY-2 FY-3
01-01-03 to }|01-01-04 to || 01-01-05 to
12-31-03 12-31-04 12-31-05
IA. PERSONNEL COSTS m
Frogram Director (.25 FTE) $ 15 000”r 15 oog $ 15,000f $ 45,000
“Health Educator (1.0 FTE) 32,000 ]L $ 320004 % 96,000
2,000 )
IlHealth Educator (.50 FTE) , $ 16 000J16 000 $ 16,000 || $ 48,000
Employee Benefits @ 24 % 15 120|[ 15, 120 15,120 45,360
|
Total Personnel Costs 78 120|[ 78, 120 $ 78,120) $ 234,360
[B. TRAVEL EXPENSES IL
Local travel mileage $2 667Jh $2,667] $2,667 $8,001
] :
| g
Total Travel Expenses $2 667JF © $2,667 $2,667 $8,001

|
|
|1



C. OTHER DIRECT COSTS "
Rent $8,806 $8,806“ $8,806 $26,418
Program Supplies 3,000 3,000 3,000 9,000
0
Total Other Direct Costs $11,806 $11,806] $11,806 $35,418
FISCAL
AL ST
COST CATEGORY YEAR (FY) lgTPRO(.:J(E)CT
ESTIMATES
FY-1 FY-2 FY-3
01-01-03 to || 01-01-04 to || 01-01-05 to
12-31-03 12-31-04 12-31-05
D. INDIRECT COSTS
otal Indirect Costs @ 8% $7,407 $7.,407 $7,407 $22,222
E. CONTRACTUAL SERVICES
Jefferson Union High School District $8,000h $8,000L $8,000 $24,000
Total Contractual Services $8,000] $8,000] $8,000] $24,000
TOTAL BUDGET ESTIMATE ALL CATEGORIES $108,000” $108,00(ﬂl $108,00(ﬂ‘ $324,001

aars ex-b



EXHIBIT C I|

Outcome Based Management and Budgetmg Responsibilities

ASIAN AMERICAN RECOVERY'SERVICES
January 1, 2003 through December 31, 2005

Contractor’s Responsibilities I

Engage in activities and supply information réquwed to implement the County’s
Outcome Based Management and Budgetlng (OBM) initiative. Activities include,

but are not limited to: .

A.

B
C.
D

1

attend planning and informational meetings;

develop program performance and outcome measurements;

collect and submit data necessary to fulfill measurement requirements;
- I

participate in technical assistance and training events offered by the
Human Services Agency and seek techm,al assistance and training
necessary to fulfill measurement requ1rements :

participate in a review of performance and outcome information; and

comply with OBM Implementation Gu1dehnes as specified in memos
released by the Human Services Agency'!

"
h

1
Human Services Agency’s (HSA) Reg:onsibi_lities

A.

provide technical assistance and supportiito assist Contractor’s
implementation of the County’'s OBM initi:el'wtive;

issue and review OBM Implementation G’hidelineS' and

conduct review of performance and outcome information.
i
I
I

[

Exhibit-C OBMaarcsat02-05 i




ATTACHMENT 1

(Required only from Contractors who provide services directly to the public on County's behalf)
Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended

The undersigned (hereinafter called the "Contractor(s)") hereby agrees that it will
comply with Section 504 of the Rehabilitation Act of 1973, as amended, all
requirements imposed by the applicable DHHS regulation, and all guidelines and
interpretations issued pursuant thereto.

 The Contractor(s) give/gives this assurance in consideration of and for the purpose of
obtaining contracts after the date of this assurance. The Contractor(s) recognize/
recognizes and agree/agrees that contracts will be extended in reliance on the
representations and agreements made in this assurance. This assurance is binding on
the Contractor(s), its successors, transferees, and assignees, and the person or
persons whose signatures appear below are authorized to sign this assurance on
behalf of the Contractor(s).

The Contractor(s): (Check a or b)
a. ( ) employs fewer than 15 persons.

b. (x ) employs 15 or more persons and, pursuant to Section 84.7 (a) of
the regulation (45 C.F.R. 84.7 (a)), has designated the following
person(s) to coordinate its efforts to comply with the DHHS
regulations.

Mory Cheung , Director of Human Resource s
' Name of 504 Person — Type or Print

Asian American Recovery Services 134 Hillside Blvd-—----------
Name of Contractor(s) Type or Print Street Address or P.O. Box

Daly City, CA 94014
City State Zip Code
| certify that the above information is complete and correct to the best of my knowledge
Mar. 22,2¢007 : .
Date Signature and Tit{e bf Authorized Official

*Exception: DHHS regulations state that: "If a recipient with fewer than 15 employees
finds that, after consultation with a handicapped person seeking its services, there is no
method of complying with (the facility accessibility regulations).other than making a
significant alteration in its existing facilities, the recipient may, as an alternative, refer
the handicapped person to other providers of those services that are accessible."

03-05 sdfsnorcoydpl



ATTACHMENT 2

|

;

FINGERPRINTING COMPLIANCE
Agreement with |

ASIAN AMERICAN RECOVERY SERVICES

Alcohol and Drug Prevention Services

|

A In accordance with the Child Abuse Prevention and Reportlng section of this Agreement,
Contractor agrees as follows: Each applicant for employment or a volunteer position at
Contractor’s program who will have a supervisory or disciplinary power over a minor or
any person under his or her care will be fingerprinted in order to determine whether they
have a criminal history which would compromise the safety of such minor(s) or person(s)
under his or her care. (Penal Code 11105.3(a), as amended in 1990 by AB 2617). All
fingerprinting ! wnII be at Contractor’s sole expense. |

B. The fingerprinting process will be completed and the r‘lesu!ts of the process will be
obtained before any of Contractor’'s employees, subcontractors assignees-or volunteers
are assigned or permitted to work at the program. A|ternat|vely, the Contractor may set a
hire date prior to obtaining fingerprinting results contirigent on the applicant certifying
that: (1) his or her employment application truthfully and completely discloses whether he
or she has ever been convicted of a felony or mlsdemeanor or been on parole or
probation, and (2) that the applicant understands that a background check will be
conducted, and that he or she will be dismissed from Iemployment immediately if he or
she has failed to provide information regarding conwctnons has provided incomplete
information regarding convictions, has or omitted lnformatlon regarding convictions, or if
the fingerprinting results reveal any conviction mcompatlble with this employment.

C. Contractor will maintain, and will make available to County upon request, a written
fingerprint certification for each applicant for employment or a volunteer position at the
program for whom fingerprinting is required. Such certlflcatlon shall state that the
individual has been fingerprinted, that the process has disclosed no criminal history on
the part of the individual which would compromise the safety of persons with whom that
individual has contact. Fingerprint information received from the Department of Justice
(DOJ) will be retained or disposed of pursuant to DOt.lI directive.

i
'

v

mu

|
'Assomm Di raobf
Tltle

|
03/22/03
Date

Revised 7/26/02 )
Attach 2.docAARSnorcoYDP




ATTACHMENT 3
ASIAN AMERICAN RECOVERY SERVICES
January 1, 2003 through December 31, 2005
Program Specific Requirements

L. General Administrative Requirements
A. Attend each of the following meetings:

1. Monthly Alcohol and Drug Prevention Provider's meetings.
2. Other meetings as required by the County.

B. Acknowledge the San Mateo County Alcohol and Drug Services and/or
the County of San Mateo as a funding source on newly developed
promotional materials. (Type size of acknowledgment should be in
keeping with the text print size of the materials.)

C. Subcontracting requirements:

1. Pursuant to Paragraph 9 of the body of this Agreement, Contractor
may subcontract for provision of services described in this Agreement
with written approval of the Director of the Human Services Agency or
her designee. If Contractor subcontracts for any services under this
Agreement, Contractor will guarantee that any and all subcontractors
have and maintain the same level of insurance coverage required of
the Contractor under this Agreement. Contractor and County will be
listed as additional insured on all applicable insurance of
subcontractor.

a. All subcontracts are subject to pre-approval by State ADP of
Subcontract Workplan and Line-ltem Budget.

I Administrative Requirements for Prevention Programs
A. Maintain service delivery documentation for all direct services that will
include, but not be limited to the following:

Sign-in sheets;

Activity logs;

Documentation of referral criteria, evaluation materials, and reports
pertaining to program activities;

4. All documentation necessary to report on progress toward outcome
objectives of services as specified in Exhibit A; and



5. Other documentation and statistical information as determined by
the Alcohol and Drug Services Admiinistrator in consultation with
Contractor.
i
B. Administer alcohol and drug prevention pr;'ogram surveys and participate

in other program evaluation efforts as dire
Services Administrator or her designee.

i

Program Certification !

cted by the Alcohol and Drug

In performing the services described in the Exh|b|ts Contractor shall perform the
following services and abide by the following prowsmns

A. Program Requ;rements:

1. Commence new program services |
after initiation of any start-up activit

2. Make use of available community r
resources. ,

no later than ninety (90) days

es that are funded by County.

esources, including recreational

3. Operate program(s) dunng times th|at provide reasonable
acceSS|b|l|ty for program parhcnpants with hours of operation posted

in a conspicuous location. ,]

1|

4, Perform outreach activities to encourage individuals in need of
alcohol and/or other drug services to reach these services.

'I
B. Underserved Populations Requirements: |

1. Work collaboratively with the County to provide outreach activities
and prevention and treatment serwces to special and/or
underserved populat|ons that address thelr needs

a. Work collaboratively with the County to provide multilingual,
multicultural, and special populatlon -oriented programs
and/or alcohol and drug related materials in order to meet
the needs of the people in ﬂlwe community(ies) served by

Contractor. I

|

b. Work collaboratively with County to ensure that Contractor’s

program does not deny serv

C. Special and/or underservedu
' following:

ices based on language ability.

populatlons include the

1) Non-English speaklng!;

.|
? |

!



2) hearing impaired;
3) physically impaired;
4) gay/lesbian;
5) elderly (for adult services);
6) pregnant women;
- 7) HIV-positive;
8) persons with a-co-occurring disorder; and
9) diverse cultures.

2. Demonstrate a commitment, in good faith, to recruit and retain
program staff who can communicate with and relate to diverse
populations.

3. Assure that Contractor's program staff receive training that
addresses the prevention and treatment issues and approaches
relevant to the special and/or underserved populations designated
in Paragraph B.1.c. above.

Administrative Requirements:

1. Allow San Mateo County Drug and Alcohol Advisory Board (DAAB)
members to visit Contractor’'s program site(s) at a mutually agreed
time. One (1) day advance notification will suffice when a member
of the DAAB and the Alcohol and Drug Services Administrator,
agree that an immediate visit is necessary.

2. Provide statistical information upon reasonable request of County.

Facility Requirements:

1. Maintain wheelchair accessibility to program activities according to
governing law, including the Americans With Disabilities Act (ADA),
as applicable.

2. Provide service site(s) that will promote attainment of Contractor’s

program objectives. Arrange the physical environment to support
those activities.

3. Decrease program costs when possible by procuring items at no
cost from County surplus stores and by accepting delivery of such
items by County.

Governance and Operational Requirements:



Comply with all federal, state, and
agencies regulations and requirem
the County’s Safe and Drug Free :
SDF03-05 with the State of Callfor

San Mateo County governmental
ents including requirements of
Schools Grant Agreement

nia Department of Alcohol and

Drug Programs.

Develop and enforce written policies and procedures, to be

maintained in an operations manual available to all staff and
volunteers. Include the following:
a. pplicable to all of Contractor’s
h includes, but is not limited to,

A conflict of interest policy
program’s employees, whic
financial conflict of interest.,

Personnel policies that disc uss the foIIowing'

1) Criteria regardlng employment of disabled people,
including recovering alcohol and drug abusers, for
each position, including the minimum length of
recovery required forl: each position.

Include cntena regarding the employment of
current program participants.

Criteria describing the required academic and/or
experiential background of Contractor’'s program’s
treatment and preventlon staff in alcohol and drug
use and related problems including recognition of
referral criteria such as jaundice, convulsrons and

disorientation. ' '|

Program eligibility standards and policies and procedures for

admission to and termrnatlon from the program.
|I

a)

2)

Procedures for obtaining medical, psychiatric evaluation,
and emergency services. El

. |
Policies for maintaining parhcrpant records consistent with
state and federal laws. Surr,ender such records to County

|
should Contractor’s program cease operations.

A statement of participants’%;rights and the grievance
procedure utilized to respond to complaints. The statement



and the grievance procedure must be available to program
participants.

A confidentiality policy that complies with all applicable state
and federal laws and regulations, including but not limited to

the following:

1) 42 Code of Federal Regulation (CFR) regulations
related to Confidentiality of Alcohol and Drug Abuse
Patient Records.

2) California Mandated Blood Testing and Confidentiality.
to Protect Public Health Act of 1985 and all
amendments, regarding AIDS/HIV issues.

3) Health and Safety Code Section 11812(c).

An abstinence-based prevention and recovery philosophy by
which Contractor will maintain program structure, operation,
and staffing.

1)

2)

3)

Contractor agrees that the use, sale, or distribution of
alcohol and illicit drugs will be prohibited on all
program premises; and at any event that is sponsored
by or on behalf of Contractor’s program (unless
otherwise agreed upon in writing by the Alcohol and
Drug Services Administrator). :

Contractor agrees that all materials utilized by
Contractor and that all activities conducted by
Contractor will not promote the use of alcohol or illicit
drugs.

Contractor agrees not to accept any donations
(including, but not limited to, money, goods, services,
promotional materials, entertainment, or use of any
goods) from any company or organization whose
principal business is the manufacture, sale,
distribution, or promotion of alcohol or tobacco,
including but not limited to, companies of the alcohol
or tobacco industries.

A policy statement on smoking in program facilities and
during program activities.



A policy statement on the use of medically-prescribed drugs
for dually diagnosed partlcnpants or participants who have

other medical problems.
I

k. A policy statement on prevelntlon of violence in the
workplace. ;}
F. Conflict of Interest Requirements: !

1.

4.

If Contractor is a nonprofit agency,ii Contractor will comply with the

- California Corporations Code on N"on-Profit Corporations.

|
Do not permit any member of Conrractor s governing board to have
or acquire, directly or indirectly, any personal financial interest in
the performance of this Agreement as by providing goods or
services for compensation, or otherwise, without having first

l
disclosed the same to the govermng board.

h

Disclose to County in writing, withm fourteen (14) calendar days of
the occurrence of any of the foIIowmg circumstances:

a.

'l
When any of the following persons or organizations
performs for compensation any administrative or operational

_functions for Contractor Wlth respect to the performance of

this contract (including, but not limited to, fiscal accounting
or bookkeeping functlons)

1) Any member of Contractor’s governing board.

2) Any person who is related by blood or marnage toa
manager or a member of Contractor’s governing
board ;!

3) Any organization in V\I/hiCh any person who is related
by blood or marrlage lto a manager or member of
Contractor's governlng board has a substantial
personal financial lnt_erest

. |

When Contractor enters int!oi any agreement for the

acquisition of goods or services for more consideration that

would be paid for equrvalent goods or services on the open
market. !j :

If the Alcohol and Drug Services Admlnlstrator reasonably

determmes that any activity constrtutes a conflict of interest which is

h
i
|
i

6



detrimental to program participants, program implementation, or
program functioning, County may require Contractor to cease said
activity.

5. If Contractor does not cooperate with any of the provisions of
Paragraphs 1 through 4 of this Section, County may withhold
payment subsequent to Contractor's non-cooperation. County will
describe intention to withhold payment with justification in writing to
Contractor.

Fiscal Certifications

In performing the services described in the Exhibits, Contractor shall perform the
following services and abide by the following provisions:

A.

In the event that Contractor’'s program owes money to any County agency
for services or goods received specifically pursuant to this Agreement or
owes money based on any audit as described in Paragraph IV.A.2.
hereinbelow, County may, at its option, deduct the amount owed from any
payment due to Contractor or that will become due to Contractor under
this Agreement.

1. In the event that Contractor has already received payment for
services, Contractor shall promptly refund to County, upon
County’s request, the amount to be withheld.

2. In the event that the federal, state, or San Mateo County
government performs an audit of Contractor's program provided
pursuant to this Agreement, and determines that funds should be
withheld from County due to Contractor’'s performance, Contractor
shall be liable to County for the full amount of the funds withheld.

Maintain all financial records, perform all cost allocations, and complete all
financial reports according to standard accounting practices, as well as
the California Department of Alcohol and Drug Programs’ Alcohol
Services Reporting System Manual (ASRS) and the Federal Office of
Management and Budget's (OMB) Circular Nos. A-128 and A-133.

If it is deemed necessary by the Alcohol and Drug Services Administrator,
hire a Certified Public Accountant to perform a fully certified audit of
Contractor’s program at Contractor's expense.

1. Contractor will perform audit according to standard accounting
practices.
2. This expense is an allowable cost in Contractor’'s program budget.

7



If County reasonably believes that

governing board may not have

met its fiduciary and/or other contractual responsibilities, the
Alcohol and Drug Services Admlnlstrator may reserve the right to
develop the use of said audit and To approve the selection of the

auditor.

J
If Contractor receives THREE HUNDRE[? THOUSAND DOLLARS
($300,000) or more in federal funds in a fliscal year, Contractor must have
a single audit in accordance with CircularjNo. A-128 or A-133. If
Contractor is a non-profit organization W|th only one federal program, the
audit can be made for that one program only

1.

Contractors receiving annually an
FIFTY THOUSAND DOLLARS ($1

,aggregate of ONE HUNDRED

50,000) or more of funds from

the County must have a financial audit.

!

~All audits must be conducted in ad

cordance with government

Auditing Standards (1994 Rewsuor) prescribed by the U.S.
Comptroller General, covering all (.,ounty programs.

Contractor may conduct audit elther annually or biannually. If

Contractor conducts audit blannua
year period. .

Ily, audit must cover a two (2)
|

Audit reports will identify each Cou,lnty program covered by the
audit, including contract amounts and contract periods.

- ]

If a funding source has more stringent and specific audit
requirements than the audit requir{aments set forth in Paragraphs

D.1 through 3, directly above, thos
in addition to the audit requiremen

e audit requirements shall apply
s set forth herein.

Contractor will permit mdependentl auditors to have access to

Contractor’s records and financial

:.tatements as necessary to

comply with all applicable audit requirements.

f
The cost of the audit must be reas

in Contractor’'s program budget. |
|

onable and is an allowable cost

Contractor will submit a copy of the audit report to County no later
than ninety (90) days after termination of this Agreement.
Contractor shall submit a written réquest for additional time to
complete the audit report, subject ﬁo County’s written approval.



E. Make no capital equipment purchases not already included in Contractor’s
approved budget, with contract funds, without prior written approval from
the Director of the Human Services Agency or her designee.

1.

County has the option to retain ownership of capital equipment
purchased with contract funds.

F. Contractor will spend no contract funds on fundraising.

Unusual Incidents Policy

Contractor shall comply with Title 9, section 10561 of the California Code of
Regulations, and shall report any unusual incidents occurring in connection with
the performance of this Agreement with regards to Contractor’s program(s),
within twenty-four (24) hours of the incident, as well as a written report to the
County Alcohol and Drug Services Administrator, within seven (7) calendar days
of any unusual incident.

A. Unusual incidents include, but are not limited to the following:

1. Summoning of police/fire/femergency services personnel to the
program premises in order to handle disturbances or crimes.

2. The death by any cause of a person currently receiving services
from Contractor’s program(s).

3. The death, under unusual circumstances, of any individual who has
received services during the past six (6) to twelve (12) months from
the agency.

4, Situations arising which would seriously hamper the ability of the
agency to deliver its services under this Agreement with the County
(including the loss of key personnel).

5. Serious personal injury.

6. Serious property damage.

Attachment3prev final arial.doc
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ATTACHMENT 4 |

Monitoring Procedure-s

ASIAN AMERICAN RECOVERY. SERVICES

January 1, 2003 through December 31, 2005

Contractor’s Responsibilities i ‘
k|

A

Reporting Requirements for Alcohol a

nd Drug Prevention Services

1.

I
l
I
i
|

Submit to County monthly activity reports for prevention services
describing actual delivery of servuies provided, and Prevention
Activities Data System (PADS) reports of monthly demographic
information. Submit reports within [ten (10) calendar days after the
end of each month.

a. Submit the annual PADS report which is a year-end
compilation of demographlc information reflected on the
monthly PADS reports, to the County no later than June 30,
2003. i

|
Submlt to County the Quarterly Expenses Revenues and Units of
Service Reports outlining expenses made, revenues received and
units of service provided for each quarter year-to-date. Submit

reports within ten (10) calendar days after the end of each quarter.

Submit to County quarterly narratlye reports describing actual
delivery of services provided undefjr the Exhibits and listing the
current members of Contractor’s gpvernlng board. Explain any
variations from expected service level. Submit quarterly narrative
reports by the end of the month foIIowmg each quarter.

Submit to Aicohol and Drug Serwces any alcohol and drug

- prevention outcome objectives data and reports as directed by the

County Alcohol and Drug Serwces Administrator or her designee.




1. County’s Responsibilities

A. A County program liaison will monitor the submission of all
correspondence required in this Agreement, including, but not limited to:

1. monthly reports and bills;
2. financial reports such as annual budgets, cost allocation plans, and
cost reports;
3. quarterly Expenses, Revenues and Units of Service reports;
4. quarterly narrative reports;
5. outcome data/reports; and
6. other requested reports.
B. A County program liaison will visit Contractor during the contract term.

The visits shall be for the purpose of reviewing any aspect of Contractor's
program operations. The visit may include, but is not limited to:

1.

2.

Review all pertinent participant records.

Conduct appropriate interviews/discussions with participants
served by Contractor.

Review and monitor all correspondence and reports submitted by
Contractor related to Contractor’s services provided under this
Agreement.

Meet with appropriate program management and operations staff.

Conduct site visit(s) to Contractor’s program(s) at least once during
the term of the Agreement to review all aspects of program
operations. Site visit(s) may include a review of Contractor’s
programmatic and fiscal documentation related to required reports
on services specified in the Exhibits.

a. Provide a written site review report documenting areas of
compliance and any necessary corrective action(s) required.

A County program liaison will attend an organized activity of a
selected component or selected components of Contractor’s
program(s) at least once during the contract term.



|

|

r|

C. Alcohol and Drug Services will conduct mlonthly provider meetings with

representatives of all contracted service provrders and appropriate staff.
The purpose of these meetings shall be lnformatlon sharing, discussion of
service delivery, progress on stated goals and objectives, and
communication regarding policy and procedure issues.

D. Provide ongoing technical assistance as rreeded

E. Alcohol and Drug Services shall act as |n$ermed|ary on behalf of each
contracted alcohol and drug service provider in the submission of the
PADS forms to the State of California. |

attachment 4 monitoringp arial
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ATTACHMENT 5
COUNTY OF SAN MATEO

Equal Benefits Compliance Declaration Form

Vendor Identification

Name of Contractor: Asian American Recovery Services, Inc.
Contact Person:_Mary Cheu ng

Address: 965 Mission Street #325 — San Francisco, CA 94103
Phone Number: 415-541-9285 ex 225

Fax Number: 415-541-9986

Employees
Does the Contractor have any employees? E/Yes I'No

Does the Contractor provide benefits to spouses of employees? 1 Yes I'No

* If the answer to one or both of the above is no, please skip to Section IV.*

Equal Benefits Compliance (Check one)

Bﬁ(es, the Contractor complies by offering equal benefits, as defined by Chapter 2.93, to
its employees with spouses and its employees with domestic partners.

LYes, the Contractor complies by offering a cash equivalent payment to eligible
employees in lieu of equal benefits.

[No, the Contractor does not comply.

UThe Contractor is under a collective bargaining agreement which began on
(date) and expires on (date).

Declaration

| declare under penalty of perjury under the laws of the State of California that the
foregoing is true and correct, and that | am authorized to bind this entity contractually.

Executed this_23< day of March 2003 at Asiam Awenga~ Recower, Sernces, \rc.
=) Ty — Leorado P. Tocots, Ir.
Signatute’ Name (Please print)

Associake Director
Title




'COUNTY. OF SAN MATEO |
Departmenta] Correspondence - o ~,

Date: ' September 25, 2002

TO: Priscilla Harr-.'.s-Mdrse'REk Manager

FROM:  Jane Marks, Alcohol and Dnug Services ; '
' Fax: 802-6440; Phone: 802-6418; Pony *-ISA.’ZO?PE

o S
SUBJECT: Contract Insurance App_r’oval ‘ I
CONTRACTOK: Asian American Recovery Services |

' 'DOES 'CONTRACTOR'IRAVEL‘?-. Yes - |
o | |

DUT]ES , . i e =
Provr.ie alcohol and d:rug prevention and treaiment scrvmes fo adolescents and adults,
INSURANCE COVE.RAG:: - Amount App_rn}iie/ Waive - Modify

Comp*el;enswe anb1hty - 3M N V
.~ Additional Insured _ - .
" Automobi.lgiLia'bility, - _SIM {Z?
Professional Lizbility ~ ~ _§IM - _j
' ' . L e
Workers' Compensation - Stewtery g7
—_ NXNo employe’s DU .

Rcmarks/Commcnts f' ST 1

© Risk Management

Insurance Requést Form.doc

u S L. TOTAL P.GL



AGREEMENT
BETWEEN

COUNTY OF SAN MATEO
AND

YOUTH LEADERSHIP INSTITUTE

For the period of

January 1, 2003 through December 31, 2005

Contact Person:

Ernie Bednar

Human Services Analyst
(650) 802-7675



;

FLAT RATE AGREEMENT
YOUTH LEADERSHIP INS]

WITH
TITUTE

FOR ALCOHOL AND DRUG PREVENTION SERVICES

I
THIS AGREEMENT, entered into this !

day of ,

2003, by and between the COUNTY OF SAN MATEO|
YOUTH LEADERSHIP INSTITUTE hereinafter called

WlTNESSETH

hereinafter called "County and
Contractor

WHEREAS, pursuant to Government Code, Seg;:tlon 31000, County may contract

with independent contractors for the furnishing of such|
Department/Agency thereof; and

WHEREAS, it is necessary and desirable that C
purpose of performing professional services of alcohol;

services to or for County or any

ontractor be retained for the
and drug services in accordance

with state and federal laws, regulations and funding mrlslmdates.

|

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO AS

FOLLOWS:

]

i
i

1. Exhibits and Attachments

The following Exhibits and Attachments are attalched hereto and incorporated by

reference herein. . i'

Ii
f
.

Exhibit A:  California Safe and Drug Free- Free Schools and Communites
Grant Funded Prevention Serwces
Exhibit B: Payment for Services and Approved Budget (January 1, 2003

through December 31,2003) |

Exhibit C:  Outcome Based Management (OMB) and Budgeting

Responsibilities ,
?I

Attachment 1: Compliance W|th ‘Section 504
Attachment 2: - Flngerpnntmg,Compllance
Attachment 3: Monitoring Pr@cedures
Attachment 4: Program Specmc Requirements
Attachment 5: Equal Beneflts Compliance

2. Services to be Performed by Contractor

In consideration of the payments hereinafter set
Attachments herein, Contractor shall perform alcohol a

forth in Exhibit B and
nd drug prevention services as

set forth in this Agreement, and Exhibit A and Attachm:ents to the Agreement.

3. Payments !
A. Maximum Amount :




in the Exhibits, the amount that County shall pay for services rendered under this
Agreement shall not exceed TWO HUNDRED FORTY THOUSAND DOLLARS
($240,000) for the contract term.

B. Rates, Amounts and Terms of Payment -

The amounts, rates and terms of payment shall be specified in the Exhibit
B to this Agreement. Any rate increase is subject to the approval of the Director of the
Human Services Agency or her designee, and shall not be binding on County unless so
approved in writing. In no event shall the maximum County obligation exceed the total
specified in paragraph 3.A. above, unless a duly executed written Amendment to this
Agreement authorizes an increase. Each payment shall be conditioned on the
satisfactory performance of the services described in the Exhibits herein. In the event
the Director of the Human Services Agency or her designee determines that Contractor
has not satisfactorily performed services, and therefore decides to withhold payment,
she shall issue written findings of unsatisfactory performance of services within seven
(7) days of any decision to withhold payment.

C. Time Limit for Submitting Invoices

Contractor shall submit an invoice for services to County in accordance
with the provisions of the Exhibits and Attachment 4 herein. County shall not be
obligated to pay Contractor for the services covered by any invoice if Contractor
presents the invoice to County more than one hundred eighty (180) days after the date
Contractor renders the services, or more than ninety (90) days after this Agreement
terminates, whichever is earlier. To ensure full and timely payment for services
provided, Contractor is required to submit invoices for services provided no later than
the fifteenth (15™) day of each month.

D. Availability of Funds
The County may terminate this Agreement or a portion of the services
referenced in the Attachments and Exhibits based upon unavailability of federal, state,
or County funds, by providing thirty (30) days written notice to Contractor. Contractor
shall be entitled to receive payment for services rendered under this Agreement during
the thirty (30) day period.

4. Relationship of Parties
It is expressly understood that this is an Agreement between two

(2) independent parties and that no agency, employee, partnership, joint venture or
other relationship is established by this Agreement. The intent by both County and
Contractor is to create an independent contractor relationship. Contractor expressly
acknowledges and accepts his/her/its tax status and the tax consequences of an
independent contractor. Further, as an independent contractor, Contractor expressly
acknowledges and accepts that he/she/it has no rights, benefits, privileges and/or
claims in any form whatsoever under, from, through and/or pursuant to the San Mateo
County Civil Service Rules.



5. Hold Harmless

Contractor shall indemnify and save harmless t

he County, its officers, agents,

employees, and servants from all claims, suits, or actlons of every name, kind and

description, brought for, or on account of: (A) rnjurrest

including Contractor, or (B) damages to any property é

whomever belonging; or (C) any other loss or cost, inc
concurrent active or passive negligence of the County

and servants, resulting from the performance of any w

payments made pursuant to the Agreement, provided

o or death of any person,

f any kind whatsoever and to
uding but not limited to, the

its officers, agents, employees
ork required of Contractor or

that this shall not apply to injuries

or damage for which the County has been found in a court of competent jurisdiction to
be solely liable by reason of its own negligence or W|lIfuI misconduct.

The duty of Contractor to indemnify and save h
include the duty to defend as set forth in Section 2778
6. Insurance

' A.

armless as set forth herein, shall
'| of the California Civil Code

i
il

i
I

~ Contractor shall not commence work or be required to commence work

under this Agreement unless and until all insurance requ1red under this section has

been obtained and such insurance has been approvec
Services Agency and Contractor shall use diligence to]

obtain such approval. The Contractor shall furnish the

by the Director of the Human
obtain such issuance and to
'Human Services Agency with

certificates of insurance evidencing the required coverage and there shall be a specific
contractual liability endorsement extending the Contractors coverage to include the
contractual liability assumed by the Contractor pursuant to this Agreement. These -
certificates shall specify or be endorsed to provide that thirty (30) days’ notice must be
given, in writing, to the Human Services Agency or any pending change in the limits of

liability or of any cancellation or modification of the pol

B. Workers' Compensation and Emplovyer's

cy.

Liability Insurance

Contractor shall have in effect during the

Workers' Compensation and Employer’s Liability lnsur‘

coverage. In signing this Agreement, Contractor makes
required by Section 1861 of the California Labor Code

| am aware of the provisions of Section 3700 ofln

requires every employer to be insured against i
Compensation or to undertake self-insurance inj

of the Code, and I will comply with such prows:c

performance of the work of this Agreement.

C. Llablhtv Insurance

entire life of this Agreement,
ance providing full statutory
S the followmg certification,

the California Labor Code which
ablllty for Workers'
accordance with the provisions
ns before commencing the

l

|
h

Contractor shall take out and maintain durlng the life of this Agreement
such Bodily Injury Liability and Property Damage Llablhty Insurance as shall protect

- him/her/it while performing work covered by this Agree

ment from any and all claims for

damages for bodily injury, including accidental death, as well as any and all claims for

3



property damage which may arise from Contractor's operations under this Agreement,
whether such operations be by himself/herself/itself or by any subcontractor or by
anyone directly or indirectly employed by either of them. Such insurance shall be
combined single limit bodily injury and property damage for each occurrence and shall
not be less than the amount specified below.

Such insurance shall include:

(a) Comprehensive General Liability..... $ 1,000,000

(b)  Automobile Liability.............cceuve.e.... $ 1,000,000

(c) Professional Liability........................ $0

County and its officers, agents, employees and servants shall be named as

additional insured on any such policies of insurance, which shall also contain a
provision that the insurance afforded thereby to the County, its officers, agents,
employees, and servants shall be primary insurance to the full limits of liability of the
policy, and that if the County or its officers and employees have other insurance against
the loss covered by such a policy, such other insurance shall be excess insurance only.

In the event of the breach of any provision of this section, or in the event any
notice is received which indicates any required insurance coverage will be diminished or
canceled, the County of San Mateo at its option, may, notwithstanding any other
provision of this Agreement to the contrary, inmediately declare a material breach of
this Agreement and suspend all further work pursuant to this Agreement.

7. Non-Discrimination
Contractor shall comply with the non-discrimination requirements described
below:

A. Section 504 of the Rehabilitation Act of 1973
1) Pursuant to Section 504 (Public Law 93-112), the Contractor
agrees that no otherwise qualified disabled individual shall, solely by reason of a
disability, be excluded from the participation in, be denied the benefits of, or be
subjected to discrimination in the performance of this contract. -

2) Compliance of Section 504 of the Rehabilitation Act of 1973, as
amended, requires that all benefits, aids, and services are made available to disabled
persons on an equivalent basis with those received by non-disabled persons.
Contractor shall agree to be in compliance with Section 504 requirements by 1) signing
the Letter of Assurance, attached and incorporated herein as Attachment 1, or 2) by
developing a plan for compliance to be submitted to the Section 504 Coordinator,
Department of Health Services, as soon as possible but not later than by the end of the
current Fiscal Year.

B. Non-Discrimination - General
No person shall, on the grounds of age (over 40), ancestry, creed,

4
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color, disability, marital status, medical conditions, natlrlanal origin, political or religious
affiliation, race, sex, sexual orientation or any non-job- related criteria be excluded from
participation in, be denied the benefits, or be subjectec to discrimination under this
Agreement.

ll
C.  Non-Discrimination - Employment i
- Contractor shall ensure equal employmernt opportunity based on objective
standards of recruitment, selection, promotion, classification, compensation,
performance evaluations, and management relations, tor all employees under this
Agreement. Contractor’s equal opportunity employment polrmes shall be made available
to County upon request .I

D. Equal Benefits Compliance Ei
With respect to the provision of employee benefits, Contractor shall
comply with the County Ordinance which prohibits contractors from discriminating in the
provision of employee benefits between an employee wrth a domestic partner and an
employee with a spouse. |
|I
E. Violation of the Non-Discrimination Provisions
1. Violation of the non-dlscrlmrnatronlprovrsmns of this Agreement
“shall be considered a breach of this Agreement and subject the Contractor to penalties,
to be determined by the County Manager, including but not limited to:

|
a. Termmatron of this Agreement
b. Disqualification of the Contractor from bidding on being
awarded a County Contract for a period of up to 3 years
C. Liquidated damages of $2, 5|00 per violation;
d. Imposition of other approprlate contractual and civil
remedies and sanctions, as determined by the County |Manager
l
2. To effectuate the provisions of this paragraph, the County Manager
shall- have the authorrty to: |
a. Examrne Contractor's employment records with respect to

compliance with this paragraph; and/or
b. Set off all or any portion of the amount described in this

~paragraph against amounts due to Contractor under th'e Contract or any other contract

between Contractor and County. . 'i
Contractor shall report to the County Marll‘ager the filing by any person in
any court of any complaint of discrimination or the frlrng by any person of any and all
charges with the Equal Employment Opportunity Commrssmn the Fair Employment
and Housing Commission or any other entity charged wrth the investigation of
allegations within thirty (30) days of such filing, provrded that within such thirty (30) days
such entity has not notified Contractor that such charges are dismissed or otherwise
5 {l |
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unfounded. Such natification shall include the name of the complainant, a copy of such
complaint and a description of the circumstance. Contractor shall provide County with a
copy of their response to the complaint when filed.

8. Child Abuse Prevention, Reporting and Fingerprinting Requirements

Contractor agrees to ensure that all known or suspected instances of child abuse
or neglect are reported to a child protective agency. Contractor agrees to fully comply
with the Child Abuse and Neglect Reporting Act, California Penal Code Section 11164
et seq. Contractor will ensure that all known or suspected instances of child abuse or
neglect are reported to an agency (police department, sheriff's department, County
probation department if designated by the County to receive mandated reports, or the
County welfare department) described in Penal Code Section 11165.9. This
responsibility shall include:

A. A requirement that all employees, consultants, or agents performing
services under this contract who are required by Penal Code Section 11166(a), to
report child abuse or neglect, sign a statement that he or she knows of the reporting
requirement and will comply with it.

B. Establishing procedures to ensure reporting even when employees,
consultants, or agents who are not required to report child abuse under Penal Code
Section 11166(a), gain knowledge of, or reasonably suspect that a child has been a
victim of abuse or neglect.

C. Contractor agrees that each applicant for employment or a volunteer
position at Contractor's program who will have a supervisory or disciplinary power over
a minor or any person under his or her care will be fingerprinted in order to determine
whether they have a criminal history which would compromise the safety of such
minor(s) or person(s) under his or her care. (Penal Code Section 11105.3(a), as
amended in 1990 by AB 2617). All fingerprinting will be at Contractor’s expense.

D. The fingerprinting process set forth in subparagraph 8.C. above will be
completed and the results of the process will be obtained before any of the Contractor’s
employees, subcontractors, assignees or volunteers are assigned or permitted to work
at the program. Alternatively, the Contractor may set a hire date prior to obtaining
fingerprinting results contingent on the applicant certifying that: (1) his or her
employment application truthfully and completely discloses whether he or she has ever
been convicted of a felony or misdemeanor or been on parole or probation, and (2) that
the applicant understands that a background check will be conducted, and that he or
she will be dismissed from employment immediately if he or she has failed to provide
information regarding convictions, has provided incomplete information regarding
convictions, has or omitted information regarding convictions, or if the fingerprinting
results reveal any conviction incompatible with this employment.

E. Contractor will maintain, and make available to County upon request, a

6



written fingerprint certification required by subparagrar
for employment or a volunteer position at the program

h 8.C. above, for each applicant
for whom fingerprinting is

required pursuant to subparagraph 8.C. above. Such certlfrcatlon shall state that the

individual has been fingerprinted, that the process has
the part of the individual, which would compromise the

disclosed no criminal history on
safety of persons with whom that

individual has contact. Fingerprint information recelved from Department of Justice

(DOJ) will be retained or disposed of pursuant to DOJ

9. Assrqnments and Subcontracts

A.

|dlrectlve
|

1
li

Without the written consent of the D|rector of the Human Services Agency

or her designee, this Agreement is not assignable in whole or in part. Any assignment
by Contractor without the written consent of the Dlrector of the Human Services Agency
or her designee violates this Agreement and shall automatlcally terminate this

Agreement.

B.
responsibilities undertaken pursuant to this contract wi

Contractor shall not employ subcontractors or consultants to carry out the

thout the written consent of the

Director of the Human Services Agency or her desrgnee
.!

C.

All aSS|gnees subcontractors, or consultants approved by the Director of

- the Human Services Agency or her designee shall be subject to the same terms and
conditions appllcable to Contractor under this Agreement and Contractor shall be liable

for the assignee's, subcontractor's or consultant's acts

D.
services pursuant to this Agreement shall be in writing

10. Records
A.

having monitoring or reviewing authority, to County's a

i
i

and/or omissions.

All agreements between Contractor and subcontractor and/or assignee for

\and shall be provided to County.

i

Contractor agrees to provide to County, to any federal or state department

uthorlzed representatives and/or

their appropriate audit agencies upon reasonable notrcle access to and the right to
examine and audit all records and documents necessary to determine compliance with
relevant federal, state, and local statutes, rules and regulatlons and this Agreement,

and to evaluate the quality, appropriateness and timelir

B. Contractor shall maintain and preserve a
Agreement in its possession of any third party perform
Agreement for a period of five (5) years from the termi
until audit findings are resolved, whichever is greater.
11. Compliance with Applicable Laws
A.

ness of services performed.

fi

|

| records relating to this

ng work related to this

nation date of this Agreement, or

All services shall be performed in accordance with all applicable federal,

state, County and municipal laws, ordinances, regulatrons and funding mandates,

including but not limited to appropriate licensure, certif
requirements pertaining to confidentiality, civil rights, a

7

catlon regulations, and
nd quality assurance.

:I
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B. In the event of a conflict between the terms of this Agreement and state,
federal, County or municipal law or regulations, the requirements of the applicable law
will take precedence over the requirements set forth in this Agreement.

C. Contractor will timely and accurately complete, sign, and submit all
necessary documentation of compliance.

12. Entire Agreement

A. This Agreement is entire and contains all the terms and conditions agreed
upon by the parties. No alteration or variation shall be valid unless made in writing and
signed by the parties hereto, and no oral understanding or agreement shall be binding
on the parties hereto.

B. This Agreement is not a representation or indication of subsequent
funding or contracting for the services described herein. The levels of services and
payments set forth in this Agreement are not necessarily inclusive of start-up costs, or
computed on an annualized basis.

13. Interpretation and Enforcement

Controlling Law

The validity of this Agreement and of its terms or provisions, as well
as the rights and duties of the parties hereunder, the interpretation and performance of
this Agreement shall be governed by the laws of the State of California.

14. Term and termination of the Agreement
A. Subject to compliance with the terms and conditions of this Agreement,
the term of this Agreement shall be from January 1, 2003, through December 31, 2005.

B. This Agreement may be terminated by Contractor, the Director of the
Human Services Agency or her designee at any time without a requirement of good
cause upon thirty (30) days' written notice to the other party.

15. . . Notices

Any notice, request, demand or other communication requ1red or
permitted hereunder shall be deemed to be properly given when deposited in the
United States mail, postage prepaid, or when deposited with a public telegraph
company for transmittal, charges prepaid, addressed to:

(1) In the case of County, to:
San Mateo County Human Services Agency
Alcohol and Drug Services
400 Harbor Boulevard, Building C
Belmont, CA 94002



(2)

“Youth Leadership Institute

|
|
|
|

In the case of Contractor, to:

246 First St. Suite 400
San Francisco, CA 94105




IN WITNESS WHEREOF, the parties hereto, by their duly authorized
representatives, have affixed their hands.

COUNTY OF SAN MATEQ

'By:

Rose Jacobs Gibson, President
Board of Supervisors, County of San Mateo

Date:

ATTEST:

Clerk of Said Board

Date:

YOUTH LEADERSHIP INSTITUTE

MA«AY'.(_@_.O S.EDQQC—A/"—‘
Name, Title - Print

A Sedor e

/ Signature

E?‘e.o/fﬂ/" ~D//‘ec7ﬁ/-

L

Date: 3 -3 © - 0

03-05 sdfsyli
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EXHIBITA |

YOUTH LEADERSHIP INSTITUTE
North San Mateo County and Coastside Youth Development Partnerships
Prevention Services Supported by Cal fornia Safe and

Drug-Free Schools and Communities Grants #SDFO3 05 and SDF03-12
January 1, 2003 through December 31, 2005

North San Mateo County Youth Development |Partnersh|p (YDP)

Contractor will provide the foIlowmg alcohol and |drug prevention services at
mutually agreed upon locations in San Mateo County. Contractor will maintain
compliance with the requirements of California Safe and Drug-Free Schools and
Communities Grant # SDF03-05 with the State of California Department of
Alcohol and Drug Programs. The Contract penod begins on January 1, 2003 and
ends December 31, 2005. The services in this Agreement address the first year
of the Contract period, which begins January 1, 2003 and ends December 31,
2003. Services for year two (2) and year three (3|) of the project will be negotiated
with the Contractor prior to December 31 of each year. The Agreement will be
amended to reflect the services to be provided for the second and third year of
the Contract period. 1

A. Strategic Planning
Assist in the development of a stral tegic plan for the North San
Mateo County YDP with San Mateo County Alcohol and Other Drug
Services staff and Asian American. Recovery Services. The
completion date for the strategic plan is 6/30/03.

B. Friday Night Live Program Implementatlon
Provide technical assistance and trlalnlng to Asian American
Recovery Services staff to assist m the implementation of outcome
driven Friday Night Live (FNL) programs at Jefferson, Oceana,
Terra Nova and Westmoor High Schools.

r
1. Provide twenty (20) hours of group training to a minimum of five
(5) Asian American Recovery Slerwces staff from January 1,
2003 to December 31, 2003. The topics will include: Youth
development, environmental preventlon strategies, violence
prevention and youth advocacy
|
2. Provide annual training workshops to the four high schools in
the YDP. These services will be provided at Back to School
Nights when possible. Part|C|pa”nts will include at minimum,
school staff and parents of the four (4) high schools. Topics will
include youth development and environmental prevention. Each
training workshop will be a m|n|mum of ninety (90) minutes in
length will be serve at least twenty (20) unduplicated school staff
and parents at each school. |



3. Provide technical assistance and support to Asian American

Recovery Services staff and FNL participants during the
development of environmental prevention activities at the four
high schools in the YDP. At least one (1) project per site will be
implemented each year with the Contractor’s assistance.

. Provide Contractor's Youth Development Framework for the

FNL groups.

Friday Night Live Implementation at Wilderness Program

1. Contractor will develop and implement a Friday Night Live (FNL)

group at the Wilderness Program. The group will meet at least
two (2) hours per session for a minimum of thirty (30) sessions
per school year. The group will serve at least thirty (30)
unduplicated students per school year.

. Contractor will provide a focus group at the Wilderness

Program on violence prevention. The group will offer follow
up and dialogue regarding the topics raised on Challenge
Day. The group will start with a discussion of the roots of
violence and oppression and will develop a youth-led
project to promote a positive school environment.

Coastside Youth Development Partnership (YDP) Services

Contractor will provide the following alcohol and drug prevention services at
mutually agreed upon locations in San Mateo County. Contractor will maintain
compliance with the requirements of California Safe and Drug-Free Schools and
Communities Grant # SDF03-12. The Contract period begins on January 1, 2003
and ends December 31, 2005. The services in this Agreement address the first
year of the Contract period, which begins January 1, 2003 and ends December
31, 2003. Services for year two (2) and year three (3) of the project will be
negotiated with the Contractor prior to December 31 of each year. The
Agreement will be amended to reflect the services to be provided for the second
and third year of the Contract period.

A

Strategic Planning: January 1, 2003 - June 30, 2003.

Work in collaboration with San Mateo County Alcohol and Other Drug
Services to gather information and involve youth, families and community
members as part of the strategic planning process for the central

coastside component of the Coastside YDP. The completion date for the
strategic plan is 6/30/03.

Central Coastside Friday Night Live (FNL):

. Implement a Friday Night Live (FNL) chapter at Half Moon Bay High
School by June 30, 2003. Implementation will include the following:
a. Train and support a local FNL advisor.

2



b. Collaborate with the Sheriff's Actlwty League (SAL) and Cabirillo
Unified School District (CUSD) to npake FNL participation available
to youth as part of the after school services.

c. Provide outreach to involve at-risk students in developing and
participating in FNL projects and aC’tIVItIeS

FNL participants at the Half Moon Bay{High School site will develop up

to two (2) projects and implement thenin by December 31, 2003.

Expand the FNL chapter at the Moonri:ldge community in Half Moon Bay
through outreach to at-risk youth who ljve in the community.

a- The FNL chapter at the Moonridge [community will meet at least two
(2) hours per week for a minimum of twenty-four (24) sessions per
year. The FNL chapter will serve a minimum of twenty (20)
unduplicated youth per year.

b. The FNL chapter at the Moonridge .community will develop and
implement alternative activities and environmental prevention
strategies as a result of their meetirllgs.

|

Provide information and outreach to the Main Street community and

assess the feasibility of implementing a FNL chapter there. Report on

progress regarding this assessment by. June 30, 2003.

|

Offer opportunities to local youth to partICIpate in county wide, regional

and/or statewide FNL activities. Examples include leadership trainings

and conferences. ﬂ

Capacity Building/Planning Activities for the Central Coastside YDP

1.

Provide at least fifteen (15) hours of tramlng to fifteen (15) parents and
fifteen (15) youth who are or become mvolved with one of the central
coastside FNL chapters. The training will address youth development
principles and the identification and planning of environmental
strategies.

Identify and facilitate an enwronmental prevention strategy co-created
by youth and parents that addresses ajlocal alcohol, drug, or violence
related issue. The project will be |mplemented in year two (2) of the

Contract period. !
|
The environmental prevention efforts will work to effect changes in

-community attitudes and/or policies, in!order to address identified

issues/problems and positively influence an environment such as a
school or community.




[l. Prevention Hours of Staff Availability
Provide a total of two thousand five hundred and two hours (2,502) hours of staff
availability dedicated to alcohol and drug prevention direct program services,
preparation time, and record keeping time. The hours of staff availability will be
provided as follows:

A. Provide one thousand two hundred and fifty-one (1,251) hours of staff
availability to North County YDP services.

B. Provide one thousand two hundred and fifty-one (1,251) hours of staff
availability to Coastside YDP services.

yliydp



EXHIBIT B

YOUTH LEADERSHIP INSTITUTE
Youth Development Partnegships
Prevention Services Supported by California Safe and
Drug-Free Schools and Communities Grant
January 1, 2003 through December 31, 2005

San Mateo County Youth Development Pannethlp Prevention Services,

Payments

1. Rates of Payment

]
I|
[

A. In full consideration of the Safe and Drug lrree Schools and Communities
Grant program services provided by Contractor, the total amount for
prevention services contained in this EXhII)It is TWO HUNDRED FORTY
THOUSAND DOLLARS ($240,000). The program fundlng for each year of
the pro;ect is as follows:

I.

1. January 1, 2003 through December 30 2003, is EIGHTY THOUSAND

DOLLARS ($80,000); h
A. Total payments for serwces provided under the North

County Youth Development Partnership Grant # SDF03-
05 shall not exceed FORTY—FIVE THOUSAND DOLLARS
($45,000). : ,|

. Total payments for servrces provided under the Coastside

Youth Development Partnershlp Grant # SDF03-12 shall
not exceed THIRTY-FIVE THOUSAND DOLLARS
($35 000). ;|

li

2. January 1, 2004 through December 30 2004, is EIGHTY THOUSAND

- ($35,000).

DOLLARS ($80,000);
A. Total payments for serwces provrded under the North

County Youth Development Partnership Grant # SDF03-
05 shall not exceed FORWI'Y-FIVE THOUSAND DOLLARS
($45,000).

rl

. Total payments for servrces provided under the Coastside

Youth Development Partnershlp Grant # SDF03-12 shall
not exceed THIRTY-FIVE THOUSAND DOLLARS



3. January 1, 2005 through December 30, 2005, is EIGHTY THOUSAND
DOLLARS ($80,000). '
A. Total payments for services provided under the North
County Youth Development Partnership Grant # SDF03-
05 shall not exceed FORTY-FIVE THOUSAND DOLLARS
($45,000).

B.. Total payments for services provided under the Coastside
Youth Development Partnership Grant # SDF03-12 shall
not exceed THIRTY-FIVE THOUSAND DOLLARS

($35,000)
2. Payments
a. County will pay Contractor monthly in arrears for actual program expenses

based on the Contractor’s approved budget.

Payments will be made within thirty (30) days after receipt and approval by
the Alcohol and Other Drug Services Administrator or her designee of
Contractor’s accurate line item monthly expenditure invoice and monthly
activity report. '

Invoices and/or supporting documentation that are inaccurate or contain
inconsistencies must be corrected by Contractor and a new invoice
submitted prior to payment.

Contractor is permitted to adjust expenditures up to ten (10) percent
between line items of their approved program budget. Any adjustments
shall be documented in Contractor’s line item monthly expenditure invoice
and will remain within the approved program budget.

3. Required Fiscal Documentation

a.

Contractor’s approved program budget for the period of January 1, 2003
through December 31, 2003 is included in Section Ii. of this Exhibit. An
annual budget covering all contracted services under this Agreement for
years two and three of the Contract period shall be submitted by November
15, 2003, for year two, and November 15, 2004, for year three of this
Agreement.

Contractor will submit to County a final/year-end Cost Report no later than
sixty (60) days after the end of each program year.

Contractor’s final-year-end Cost Report may serve as Contractor’s final
budget revision upon approval of the Alcohol and Drug Services
Administrator.



4. Withholding Payment for Failure to Submit Réports
County may withhold all or part of Contractor’s m|onth|y payment if Contractor fails
to submit timely satisfactorily completed reports dunng the term of this Agreement
or the term(s) of previous Agreements, lncludlng}ibut not limited to:

annual budget proposal; !|

line item monthly expenditure invoice; ;i

cost allocation plan; [

monthly Prevention Activity Data System (PADS) Reports;
quarterly revenue, expenditure and units of service reports;
monthly activity reports;

monthly hours of staff availability reports r
quarterly narrative report; :g
outcome objectives data/report; |
final/year-end Cost Report; '

i L

County will release to Contractor any payments W|thheld under this section to
Contractor when County verifies that Contractor has submitted all required
documents. . 'f
5. Procedures in the Event of Termination of Ag}eement
County shall provide Contractor with thirty (30) days notice of its intent not to
continue to contract with Contractor for any of thé services described in the
Agreement in the following fiscal year, and County may withhold all or part of
Contractor’s final payment untit: -I
i

a. Contractor satlsfactorlly submits all reporte required by this Agreement and
until County has reviewed all of these reports including the final Cost
Report.

b. Federal, state, or county government complete any audit that has been

commissioned or is underway and submlts the audit report, and County
has reviewed said audit report. p

C. In the events of audits, set forth above, pal’yment of amounts due and
owing under the Agreement on the final in$/oice shall not be withheld more
than one hundred eighty (180) days from notice of termination of the
Agreement or from expiration of the term. '

I|
6. Contractor Notlflcatlon to County of Inability to Provide All Units of
If Contractor anticipates that it will not provide the fully contracted units of service,
- Contractor must notify the Alcohol and Drug Serwces Administrator or her
designee, in writing, immediately upon dlscovery of such inability.
'|
7. Contractor’s Risk in Providing Extra Services!

Services provided by Contractor more than thirty!(30) days after County has given

notice of termination, in excess of County’s maxilﬂnum contractual financial
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obligation, or in excess of Contractor’s contractual responsibility are solely at
Contractor’s risk and financial responsibility, unless said extra services are
specifically authorized in writing by the County and reflected in a duly executed

Amendment to this Agreement.

il Approved Contract Expenditure Budgets

BUDGET
OTAL COST
COST CATEGORY PERIOD 10 PRO JE(S;T
ESTIMATES
Y-1 Y-2 Y-3
Coastside YDP Grant # SDF03-12 01-01-03 to || 01-01-04 to || 01-01-05 to
12-31-03 | 12-31-04 | 12-31-05
. PERSONNEL COSTS
Director of Prevention .15 FTE $ 3 g ki -3 )
|k=NL Program Coordinator 1 FTE $ - ¥ -['® -8 ’
IFNL Program Administrative Asst. .20 FTE $ 5000.00 [$ 500000[$ 500000 $ 15000.00
[Pirector of Programs .20 FTE $ 3,960.00 [$ 3,960.00{$ 3,960.00 |$  11,880.00
ILDirector Contracts Management .15 FTE $ 2596.00 }$ 2,596.00($ 2596.00 ) $ 7,788.00
Fiscal Manager .15 FTE S 264000 |3 2,640.00]% 264000 | $  7,920.00
Employee Benefits @28% $ 3,975.00f $ 3,975.000 $ 3,975.00] $ 12,351.00
otal Personnel Costs $18,171.00] $ 18,171.00] $18,171.00] $  54,513.00
B. TRAVEL EXPENSES

lB:s and Van Rental $ 308.00|$ 308000 $  308.00 $ 924.00)
lcas s 33000[s 33000]$ 33000 $ 990.00
I[Insurance |IE 220.00J[$ 220.oo]f$ 220.00] $ 660.00
Mileage Reimbursement JL:B 502000 502000 § 50200 §  1,506.00

Total Travel Expenses JL$ 1,360.00( $ 1.360.00r$ 1,360.00] $ 4,080.00
C. OTHER DIRECT COSTS 1

Rent $ 2,440.00| $ 244000 $ 244000 $  7,320.00
Utilities $ 1056000 § 1056.00] $ 1056.000 $  3,168.00
Telephone/Pagers/Fax § 1204.00) $ 1,204.00] $ 1,204.00| §  3,612.00
Professional Services $  440.00($ 44o.ool[$ 440000 §  1,320.00
[Postage $ 52800($ 528000 $ 528000 §  1.584.00
[Printing/Photocopyig $ 800.00[s 800.00] $ 800.00] §  2.400.00
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Equipment s 1320.00)s 1320000 § 132000 $  3,960.00
Supplies s 86200058 86200 $ 862001 § 258600
Program Materials and Supplies $ 880&"$ 880.0&[ $ 880.001 $ 2,640.00
lcommunity Project Fund $ 1,100.00(]$ 1,100.00 $ 110000/ §  3,300.00
Identity ltems '$ 3079.00]|$ 3079000 $ 3,079.000 §  9,237.00
reenWork 2003, S. California $ 1.76000[[$ 1760.00) $ 176000 §  5.280.00
Total Other Direct Costs $ 15,469.00, $15469.00; $15,469.000 $ 46,407.00
BUDGET ||
LC
COST CATEGORY PERIOD || :gTFf‘\QO Jgg;r_
ESTIMATES||
| Y-3
01_01_03 o |o1-o1-n4 to 01-01-051':;_
123103 1o 3104 | 3105
D. INDIRECT COSTS ﬂ:
Total Indirect Costs @ __ % m $0
E. CONTRACTUAL SERVICES m
|
Total Contractual Services m $0
TOTAL BUDGET ESTIMATE ALL CATEGORIES $35, <0IH $35,0000  $35,000 $105,000
FISCAL ||
COST CATEGORY YEAR (FY) ingoggcs:I
: ESTIMATES‘
o _ FY-1 | FY-2 FY-3
North County YDP Grant # SD03-05 01-01-03 to || 01-01-04 | 01-01-05to
. 12-31-03 [ t012-31-04 | 12-31-05
A. PERSONNEL COSTS H
$ - [$ - -19 -
Director of Prevention :
19 - -1% - 3
FNLP Program Coordinator 9
FNLP Administrative Assistant $ 5,000 (| $ 5,000( $ 5,000 15,000
Director of Programs ' $ 3960]$ 39603 3960 11,880
, 7.788
Director Contracts Management $ 2,596 || $ 2,596} $ 2,596 ,
Fiscal Manager $ 2640  2640|$ 2640 7,920




Employee Benefits @ 28 % 3,975 3,975 3,975 11,925
Total Personnel Costs $ 18,1711 $ 18,1711 § 18,171 $54,513
B. TRAVEL EXPENSES
Mileage Reimbursement $639 $639 $639 $1,917
0
0
otal Travel Expenses $639 $639 $639 $1,917,
C. OTHER DIRECT COSTS
Rent $3,106 $3,106 $3,106 $9,318
lutiities 1,344 1,344) 1,344 4,032
IProfessional Services 1,423 1,423 1,423 4,269
[Postage 972 972 972 2,916
lh’rinting/Photocopying 1,260| 12600 1,260 3,780
Office Supplies 1,096| 1,008 1,006 3,288
elephone/Pagers/Fax 1,680] 1,680 1,680| 5,040
E}uipment (Computer, Digital Camera, Prin_ter) 1,680" 1,680]L 1,680“ 5,040
IErogram Materials and Supplies 1,12@! 1,1ﬂL 1@" 3,360
Icommunity Project Fund 1400 1.400) 1,400| 4,200
lidentity tems 5,120 51200 5120 15,360
ENLP Interns 30000 30000 3,000
iTeenwork 2003 Conference in So. California 1,789" 1,789,L 1,789]r 5,367
ransportation: Bus and Van Rental so0f  s500] 500] 1,500
Gas 420 420 420 1,260
Insurance 280 280 280 840
[Total Other Direct Costs $26,190 $26,190 $26,190 $78,570
COST CATEGORY YEAR G=LY) ;8@:‘0323;
ESTIMATES
FY-1 FY-2 FY-3
01-01-03 to || 01-01.04 to | 01-01-05 to
12-31.03 | 12-31-04 | 12-31-05
D. INDIRECT COSTS




Total Indirect Costs @ __%

E. CONTRACTUAL SERVICES

[Total Contractual Services

TOTAL BUDGET ESTIMATE ALL CATEGORIES | s45,000f  $45,000 $45,000 $135,000




EXHIBIT C
Outcome Based Management and Budgeting Responsibilities
YOUTH LEADERSHIP INSTITUTE
January 1, 2003 through December 31, 2005

I Contractor’s Responsibilities
Engage in activities and supply information required to implement the County’s
- Outcome Based Management and Budgeting (OBM) initiative. Activities include,
but are not limited to:

A. attend planning and informational meetings;

B develop program performance and outcome measurements;

C. collect and submit data necessary to fulfill measurement requirements;
D participate in technical assistance and training events offered by the

Human Services Agency and seek technical assistance and training
necessary to fulfill measurement requirements;

participate in a review of performance and outcome information; and

m

F. comply with OBM Implementation Guidelines as specified in memos
released by the Human Services Agency.

il Human Services Agency’s (HSA) Responsibilities

A. provide technical assistance and support to assist Contractor’s
implementation of the County’s OBM initiative;

B. issue and review OBM Implementation Guidelines; and

C. conduct review of performance and outcome information.

Exhibit-C OBMaarcsat02-05



ATTACHMENT 1

(Required only from Contractors who provide services directl
Assurance of Compliance with Section 504 of the Rehab

The undersigned (hereinafter called the "Contractor(s)'
comply with Section 504 of the Rehabilitation Act of 19
requirements imposed by the applicable DHHS regulat
mterpretatlons issued pursuant thereto.

y to the public on County's behaif)
|

|
i’litation Act of 1973, as Amended

':) hereby agrees that it will
73, as amended, all
|on and all guidelines and

The Contractor(s) give/gives this assurance in consuder'atlon of and for the purpose of

obtaining contracts after the date of this assurance. The Contractor(s) recognize/

recognizes and agree/agrees that contracts will be extended in reliance on the
‘representations and agreements made in this assurance This assurance is binding on

the Contractor(s), its successors, transferees, and assi

gnees and the person or

persons whose signatures appear below are authonzed to sign this assurance on

behalif of the Contractor(s)

The Contractor(s): (Check a or b)

l

[

5

[pursuant to Section 84.7 (a) of
has designated the following

person(s) to coordinate its efforts to comply with the DHHS regu
i

a. ( ) employs fewer than 15 persons.
b. ( \/) employs 15 or more persons and,
the regulation (45 C.F.R. 84.7 (a))
Mo SEQoNBTH

!
1

Name of 504 Person — Type or Print
Youth Leadership Institute 246 First S!t
Name of Contractor(s) Type or Print Street Addressf' or P.O. Box
San Francisco, CA CA | 94105
City State Zip Code
| certify that theﬁabove information is LCf)}lete and cor;rect to the best of my knowledge
3-20 -0% AR r’%ﬁlmﬁ-&at/\—/. 6)(66&—}‘1«:*’ D,J‘c‘g—}-‘,

Date / Signature and

Title of Authorized Official

*Exception: DHHS regulations state that: "If a remplent with fewer than 15 employees
finds that, after consultation with a handicapped person seeking its services, there is no
method of complying with (the facility accessibility regL"JIatlons) other than making a
significant alteration in its existing facilities, the rempuent may, as an alternative, refer

the handicapped person to other providers of those se[

- 03-05 sdfsnorcoydpi

|
l
|

j
l

rvices that are accessible."



ATTACHMENT 2

FINGERPRINTING COMPLIANCE
Agreement with
- YOUTH LEADERSHIP INSTITUTE
Alcohol and Drug Treatment Services

A. In accordance with the Child Abuse Prevention and Reporting section of this Agreement,
Contractor agrees as follows: Each applicant for employment or a volunteer position at
Contractor’s program who will have a supervisory or disciplinary power over a minor or
any person under his or her care will be fingerprinted in order to determine whether they
have a criminal history which would compromise the safety of such minor(s) or person(s)
under his or her care. (Penal Code 11105.3(a), as amended in 1990 by AB 2617). All
fingerprinting will be at Contractor’s sole expense.

B. The fingerprinting process will be completed and the results of the process will be
obtained before any of Contractor's employees, subcontractors, assignees or volunteers
are assigned or permitted to work at the program. Alternatively, the Contractor may set a
hire date prior to obtaining fingerprinting results contingent on the applicant certifying
that: (1) his or her employment application truthfully and completely discloses whether he
or she has ever been convicted of a felony or misdemeanor or been on parole or
probation, and (2) that the applicant understands that a background check will be
conducted, and that he or she will be dismissed from employment immediately if he or
she has failed to provide information regarding convictions, has provided incomplete
information regarding convictions, has or omitted information regarding convictions, or if
the fingerprinting results reveal any conviction incompatible with this employment.

C. Contractor will maintain, and will make available to County upon request, a written
fingerprint certification for each applicant for employment or a volunteer position at the
program for whom fingerprinting is required. Such certification shall state that the
individual has been fingerprinted, that the process has disclosed no criminal history on
the part of the individual which would compromise the safety of persons with whom that
individual has contact. Fingerprint information received from the Department of Justice
(DOJ) will be retained or disposed of pursuant to DOJ directive.

Ao
/Name (Signature)

Cxee aF s e o
Title

3 o -93
Date

Revised 7/26/02
Attach 2.docAARSnorcoYDP



ATTACHMENT 3

YOUTH LEADERSHIP INST
January 1, 2003 through December 31, 2005

Program Specific Require

General Administrative Requirements

A.

Attend each of the following meetings:

i

Monthly Alcohol and Drug Preventi
Other meetings as required by thel

Subcontracting requirements:

ITUTE

ments

l
|
on Provider's meetings.
County.

Acknowledge the San Mateo County Alcohol and Drug Services and/or
the County of San Mateo as a funding sol
promotional materials. (Type size of ackn'owledgment should be in
keeping with the text print size of the materlals )

urce on newly developed

‘!

il

a. All subcontracts are subject to pre:

. Pursuant to Paragraph 9 of the body c!)f this Agreement, Contractor
may subcontract for provision of serwces described in this Agreement
with written approval of the Director of the Human Services Agency or
her designee. If Contractor subcontra cts for any services under this
Agreement, Contractor will guarantee
have and maintain the same level of i
the Contractor under this Agreement. 'Contractor and County will be
listed as additional insured on all appl
subcontractor. ' .

that any and all subcontractors
nsurance coverage required of

cable insurance of

rapproval by State ADP of

Subcontract Workplan and Line-ltem Budget.

|
Administrative Requirements for Prevention Programs

A

Sign-in sheets;
Activity logs;

Documentation of referral criteria,

pertaining to program activities;

All documentation necessary to re
objectives of services as specified

Maintain service delivery documentation for all direct servnces that will
include, but not be limited to the followmg

I

i
evaluation materials, and reports

port on progress toward outcome
in Exhibit A; and '




5. Other documentation and statistical information as determined by
the Alcohol and Drug Services Administrator in consultation with
Contractor.
B. Administer alcohol and drug prevention program surveys and participate

in other program evaluation efforts as directed by the Alcohol and Drug
Services Administrator or her designee.

Program Certification

In performing the services described in the Exhibits, Contractor shall perform the
following services and abide by the following provisions:

A. Program Requirements:

1.

Commence new program services no later than ninety (90) days
after initiation of any start-up activities that are funded by County.

2. Make use of available community resources, including recreational
resources.

3. Operate progfam(s) during times that provide reasonable
accessibility for program participants with hours of operation posted
in a conspicuous location.

4. Perform outreach activities to encourage individuals in need of
alcohol and/or other drug services to reach these services.

B. Underserved Populations Requirements:
1. Work collaboratively with the County to provide outreach activities

and prevention and treatment services to special and/or
underserved populations that address their needs.

a. Work collaboratively with the County to provide multilingual,
multicultural, and special population-oriented programs
and/or alcohol and drug related materials in order to meet
the needs of the people in the community(ies) served by
Contractor.

b. Work collaboratively with County to ensure that Contractor’s
program does not deny services based on language ability.

C. Special and/or underserved populations include the
following:
1) Non-English speaking;

2



2) hearing impaired;

3) physically impaired;
4) gay/lesbian; |
5) elderly (for adult services);
6) pregnant women,;
7) HIV-positive; [
8) persons with a co-occurring disorder; and
9) diverse cultures. '

!

h
h

Demonstrate a commitment, in goéd faith, to recruit and retain
program staff who can communicate with and relate to diverse
populations.

Assure that Contractor’'s program s;taff receive training that
addresses the prevention and treatment issues and approaches -

relevant to the special and/or underserved populations designated

in Paragraph B.1.c. above.

Administrative Requirements:

1.

2.
Facility Requirements:

1.

||

Allow San Mateo County Drug andllAIcohoI Advisory Board (DAAB)
members to visit Contractor’s program site(s) at a mutually agreed
time. One (1) day advance notlﬂcatlon will suffice when a member
of the DAAB and the Alcohol and Drug Services Administrator,

agree that an immediate visit is necessary
l

Provide statistical information upoq‘ reasonable request of County.

I
I
I
1]

Maintain wheelchair accessibility to program activities according to
governing law, including the Amencans With Disabilities Act (ADA),

- as applicable. |

.’ .
Provide service site(s) that will prorl'note attainment of Contractor’s
program objectives. Arrange the phyS|caI environment to support

those actlvmes ”

Decrease program costs when possrble by procuring items at no
cost from County surplus stores and by accepting delivery of such
items by County. |

Governance and Operatlonal Reqmrements

|
i

K
I
il




Comply with all federal, state, and San Mateo County governmental
agencies regulations and requirements including requirements of
California Safe and Drug-Free Schools and Communities Grant #
SDF03-05 and SDF03-12 with the State of California Department
of Alcohol and Drug Programs.

Develop and enforce written policies and procedures, to be
maintained in an operations manual available to all staff and
volunteers. Include the following:

a. A conflict of interest policy applicable to all of Contractor’s
program’s employees, which includes, but is not limited to,
financial conflict of interest.

b. Personnel policies that discuss the following:

1) Criteria regarding employment of disabled people,
including recovering alcohol and drug abusers, for
each position, including the minimum length of
recovery required for each position.

a) Include criteria regarding the employment of
current program participants.

2) Criteria describing the required academic and/or
experiential background of Contractor's program’s
treatment and prevention staff in alcohol and drug
use and related problems, including recognition of
referral criteria such as jaundice, convulsions, and
disorientation.

C. Program eligibility standards and policies and procedures for
admission to and termination from the program.

d. Procedures for obtaining medical, psychiatric evaluation,
and emergency services.

e. Policies for maintaining participant records consistent with
state and federal laws. Surrender such records to County
should Contractor’'s program cease operations.

f. A statement of participants’ rights and the grievance
procedure utilized to respond to complaints. The statement



and the grievance procedure must be available to program
participants. "

A confidentiality policy that |comphes with all applicable state
and federal laws and regulatlons including but not limited to
the following: !l

!

1) 42 Code of Federal Regulation (CFR) regulations
related to Confidentiality of Alcohol and Drug Abuse
Patient Records. !

2) California Mandated|Blood Testing and Confidentiality
to Protect Public Health Act of 1985 and all
amendments, regarding AIDS/HIV issues.

3)  Health and Safety céade Section 11812(c).

An abstinence-based preventlon and recovery philosophy by
which Contractor will malntam program structure, operation,
and staffing. ,g

1) Contractor agrees th’:at the use, sale, or distribution of
alcohol and illicit drugs will be prohibited on all
' program premises; a:nd at any event that is sponsored
by or on behalf of Contractor s program (unless
otherwise agreed upon in writing by the Alcohol and
Drug Services Admlnlstrator)
I
2) Contractor agrees thlat all materials utilized by
Contractor and that all activities conducted by
Contractor will not promote the use of alcohol or illicit
drugs. ;|
.|
3) Contractor agrees ncpt to accept any donations
(including, but not I|n|1|ted to, money, goods, services,
promotional materials, entertainment, or use of any
goods) from any conjpany or organization whose
principal business is uthe manufacture, sale,
distribution, or promotlon of alcohol or tobacco,
including but not limited to, companies of the alcohol

|
or tobacco mdustrlesI

1

Lo I
A policy statement on smoking in program facilities and
during program activities. |



A policy statement on the use of medically-prescribed drugs
for dually diagnosed participants or participants who have
other medical problems.

k. A policy statement on prevention of violence in the
workplace.

F. Conflict of Interest Requirements:

1. If Contractor is a nonprofit agency, Contractor will comply with the
California Corporations Code on Non-Profit Corporations.

2. Do not permit any member of Contractor's governing board to have
or acquire, directly or indirectly, any personal financial interest in
the performance of this Agreement, as by providing goods or
services for compensation, or otherwise, without having first
disclosed the same to the governing board.

3. Disclose to County in writing, within fourteen (14) calendar days of
the occurrence of any of the following circumstances:

a. When any of the following persons or organizations
performs for compensation any administrative or operational
functions for Contractor with respect to the performance of
this contract (including, but not limited to, fiscal accounting
or bookkeeping functions).

1) Any member of Contractor's governing board.

2) Any person who is related by blood or marriage to a
manager or a member of Contractor’s governing
board.

3) Any organization in which any person who is related
by blood or marriage to a manager or member of
Contractor’s governing board has a substantial
personal financial interest.

b. When Contractor enters into any agreement for the
acquisition of goods or services for more consideration that
would be paid for equivalent goods or services on the open
market.

4. If the Alcohol and Drug Services Administrator reasonably

determines that any activity constitutes a conflict of interest which is

6



Fiscal Certifications .|

|
1
%i
3!

detrimental to program part|0|pants program implementation, or
program functioning, County may lreqmre Contractor to cease said

activity. !

If Contractor does not cooperate with any of the provisions of
Paragraphs 1 through 4 of this Section, County may withhold

payment subsequent to Contracto

s non-cooperation. County will

describe intention to withhold payment with justification in writing to

Contractor.

In performing the services described in the Exhibits, Contractor shall perform the

A

--following services and abide by the following prC;I)VISlonS

- In the event that Contractor’s program owes money to any County agency

for services or goods received speciﬁcall{l pursuant to this Agreement or

owes money based on any audit as desc
hereinbelow, County may, at its option, d

ribed in Paragraph IV.A.2.

educt the amount owed from any

payment due to Contractor or that will bei(l:ome due to Contractor under

this Agreement. i

1.

Maintain all financial records, perform all
financial reports according to standard ac
the California Department of Alcohol and

In the event that Contractor has all

|

ready received payment for

services, Contractor shall promptly refund to County, upon
County’s request, the amount to be withheld.

4

I
In the event that the federal, state'

or San Mateo County

government performs an audit of Contractor s program provided
pursuant to this Agreement, and determlnes that funds should be

withheld from County due to Contr
shall be liable to County for the ful

actor's performance, Contractor
amount of the funds withheld.

cost allocations, and complete all
counting practices, as well as
Drug Programs’ Alcohol

Services Reporting System Manual (ASRS) and the Federal Office of
Management and Budget's (OMB) Clrcular Nos. A-128 and A-133. .

if it is deemed necessary by the Aicohol and Drug Services Administrator,
hire a Certified Public Accountant to perform a fully certified audit of

Contractor's program at Contractor’'s exp

1.

2.

Contractor will perform audit accor
practices.

ense.

dlng to standard accounting

This expense is an allowable cost

7

n Contractor's program budget.




3. If County reasonably believes that governing board may not have
met its fiduciary and/or other contractual responsibilities, the
Alcohol and Drug Services Administrator may reserve the right to
develop the use of said audit and to approve the selection of the
auditor.

If Contractor receives THREE HUNDRED THOUSAND DOLLARS
($300,000) or more in federal funds in a fiscal year, Contractor must have
a single audit in accordance with Circular No. A-128 or A-133. If
Contractor is a non-profit organization with only one federal program, the
audit can be made for that one program only.

1. Contractors receiving annually an aggregate of ONE HUNDRED
FIFTY THOUSAND DOLLARS ($150,000) or more of funds from
the County must have a financial audit.

2. All audits must be conducted in accordance with government
Auditing Standards (1994 Revision), prescribed by the U.S.
Comptroller General, covering all County programs.

3. Contractor may conduct audit either annually or biannually. If
Contractor conducts audit biannually, audit must cover a two (2)
year period.

4, Audit reports will identify each County program covered by the
audit, including contract amounts and contract periods.

5. If a funding source has more stringent and specific audit
requirements than the audit requirements set forth in Paragraphs
D.1 through 3, directly above, those audit requirements shall apply
in addition to the audit requirements set forth herein.

6. Contractor will permit independent auditors to have access to
Contractor’s records and financial statements as necessary to
comply with all applicable audit requirements.

7. The cost of the audit must be reasonable and is an allowable cost
in Contractor's program budget.

8. - Contractor will submit a copy of the audit report to County no later

' than ninety (90) days after termination of this Agreement.
Contractor shall submit a written request for additional time to
complete the audit report, subject to County’s written approval.



E. Make no capital equipment purchases not already included in Contractor’s
approved budget, with contract funds, without prior written approval from
the Director of the Human Services Agency or her designee.

1.

County has the option to retain ovanership of capital equipment
purchased with contract funds.

|

F. Contractor will spend no contract funds on fundraising.

V. Unusual Incidents Policy

l

Contractor shall comply with Title 9, section 10561 of the California Code of
Regulations, and shall report any unusual mcndents occurring in connection with
the performance of this Agreement with regardsI to Contractor’'s program(s),
within twenty-four (24) hours of the incident, as well as a written report to the
County Alcohol and Drug Services Admmlstrato'r within seven (7) calendar days

of any unusual incident.

A. Unusual incidents include, but are not limited to the following:
. |

1. Summoning of police/fire/emergeljcy services personnel to the
program premises in order to handle disturbances or crimes.

2. The death by any cause of a person currently receiving services
from Contractor’s program(s). ,

3. The death, under unusual curcumsltances of any individual who has
received services during the past snx (6) to twelve (12) months from
the agency.

_ '|

4, Situations arising which would serfl‘ously hamper the ability of the
agency to deliver its services under this Agreement with the County
(including the loss of key personnel)

5. Serlous personal injury.

|
6. |

‘attachmentSprev final arial.doc -

Serious property damage. ‘




ATTACHMENT 4
Monitoring Procedures
YOUTH LEADERSHIP INSTITUTE
January 1, 2003 through December 31, 2005

l. Contractor’'s Responsibilities

A. Reporting Requirements for Alcohol and Drug Prevention Services

1.

Submit to County monthly activity reports for prevention services
describing actual delivery of services provided, and Prevention
Activities Data System (PADS) reports of monthly demographic
information. Submit reports within ten (10) calendar days after the
end of each month.

a. Submit the annual PADS report, which is a year-end
compilation of demographic information reflected on the
monthly PADS reports, to the County no later than June 30,
2003.

Submit to County the Quarterly Expenses, Revenues and Units of
Service Reports outlining expenses made, revenues received and
units of service provided for each quarter, year-to-date. Submit

reports within ten (10) calendar days after the end of each quarter.

Submit to County quarterly narrative reports describing actual
delivery of services provided under the Exhibits and listing the
current members of Contractor’'s governing board. Explain any
variations from expected service level. Submit quarterly narrative
reports by the end of the month following each quarter.

Submit to Alcohol and Drug Services any alcohol and drug
prevention outcome objectives data and reports as directed by the
County Alcohol and Drug Services Administrator or her designee.



1. County’s Responsrbrlrtres

A. A County program liaison will monitor thei submission of all o
correspondence required in this Agreement, including, but not limited to:
1. monthly reports and bills;
2. financial reports such as annual budgets, cost allocation plans, and
cost reports; ;
3. quarterly Expenses, Revenues angd Units of Service reports;
4. quarterly narrative reports;r E
5. outcome data/reports; and [! |
6. other requested reports. ‘:
i
B. A County program liaison will visit Contraﬁctor during the contract term.

The visits shall be for the purpose of reviewing any aspect of Contractor's
program operations. The visit may includle, but is not limited to:

1.

2.

. fi
Review all pertinent participant rec"ords.

'I
Conduct approprlate mtervrews/drscussrons with participants
served by Contractor. _-g

i
Review and monitor all correspondence and reports submitted by
Contractor related to Contractor’'s servrces provided under this
Agreement. ll

Meet with appropriate program management and operations staff.
Conduct site visit(s) to Contractors program(s) at least once during
the term of the Agreement to review all aspects of program
operations. Site visit(s) may rnclude a review of Contractor's
programmatic and fiscal documentatron related to required reports
on services specified in the Exhrbrts
u

a. Provide a wrrtten site revrew report documenting areas of

compliance and any necessary corrective action(s) required.

A County program liaison will attend an organized activity of a
selected component or selected components of Contractor's
program(s) at least once during the contract term.



C. Alcohol and Drug Services will conduct monthly provider meetings with
representatives of all contracted service providers and appropriate staff.
The purpose of these meetings shall be information sharing, discussion of
service delivery, progress on stated goals and objectives, and
communication regarding policy and procedure issues.

D. Provide ongoing technical assistance as needed.
E. Alcohol and Drug Services shall act as intermediary on behalf of each

contracted alcohol and drug service provider in the submission of the
PADS forms to the State of California.

attachment 4 monitoringp arial
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ATTACHMENT 5 |
COUNTY OF SAN MAT|iEO
Equal Benefits Compliance Declaration Form
!

f
l
Vendor Identification i

Name of Contractor: Youth Leadership Institute
Contact Person;_ T\PWCEEN  SEoompe
Address: 246 First St. Suite 400 San Francisco, CA 94105
Phone Number: _(418) 455 -1 f
Fax Number: CA18) 4GE - &3 i
f

Employees

Does the Contractor have any employees? F/Y;es I' No

: l-
Does the Contractor provide benefits to spouses of qimployees? ];:K(es I" No
* If the answer to one or both of the above is no, ple:fc:se skip to Section IV.*

|

Equal Benefits Compliance (Check one) '

E'./Yes, the Contractor complies by offering equal benfeﬁts, as defined by Chapter 2.93, to
its employees with spouses and its employees with’i domestic partners.
[Yes, the Contractor complies by offering a cash equnvalent payment to eligible

employees in lieu of equal benefits. i
|
[ONo, the Contractor does not comply. !

H
I

[IThe Contractor is under a collective bargaining agr|eement which began on
(date) and expires on i (date).

Declaration ”

| declare under penalty of perjury under the laws of the State of California that the
foregoing is true and correct, and that am authonzed to bind this entity contractually.

Executed this_ 2%~ day of MApa 2003 é't Uy TRASAS LD

%,e___. e A A e a’L N S Dpes ne A)
Signature Name (P|ease print)

Ex ec_u74 ve PG A— :
Title ' '




SANMATEO COUNTY

MEMORANDUM
DATE:
TO: PﬁscmaFmis Morse FAX: 3634864 PONY: EPS 163
. E’STM‘, P r
FROM: ﬁkc/xyfand Wf E F-‘w.XXoZ%ZQQ ONY f{.S 5 262 PE
SUBJECT: Contract Insurance Approval

- The following is to be completed by the department before submission tb Risk Management:

CONTRACTOR NAME: “/a/f?% feadershy Institute.

DOES THE CONTRACTOR TRA-VEL AS A PART OF THE CONTRACT SERVICES?: )’ES _

NUMBER. OF EMPLOYEES WORKING FOR CONTRACTOR:

DU'II%SD}YD BE PERFORMED B CONTRACTOR FOR COUNTY: \ecth 2epelopmusy’
adcohol 0n g PFroeEnton Services |

The following will b2 completed by Risk Management:

INSURANCE COVERAGE: Amount Approve  Waive Modify
Comprehénsive General Liability ’ ermo
Motor Vehicle Liability ! \ MD ‘ J/ _

Professional Liability ' _— // ‘
Workers’ Compensation | [

REMARKXS/COMMENTS:
- ()/\/uw% //)’l/@%,e/ .
Date _

~‘5\151\ I\/Lmagement Signature

TOTAL P.B1



