
STATE OF CAilFORNlA 
STAQDARD AGREEMENT 
STD 213 (Rev W/01) 

1. This Agreement is entered into between the State Agency and the Contractor named below: 
STAE AGmc~S NAME 
California Department of He&b Services 
COMRACTOR’S NAME 
San Mateo County Health Services Agency - Public Health Division 

2. The term of this July 1,2002 through June 30,2005 
Agreement is: 

3. The maximum amount $645;534.00 
of this Agreement is: Six hundred forty five thousand, five hundred and thirty four dollars 

4. The parties agree to comply with the terms and conditions of the following exhibits, which are by this reference made a 
part of this Agreement. 
Exhibit A - Scope of Work 2 pages 

Exhibii A, Attachment I-Program Scope of Work 10 pages 
Exhibit A, Attachment II-Work Plan 19 pages 

Exhibit B - Budget Detail and Payment Provisions 3 pages 
Exhibit 6, Attachment I - Budget (Year 1) 1 paw 
Exhibit 8. Attachment II - Budget (Year 2) 1 page 
Exhibit B, Attachment Ill - Budget (Year 3) 1 paw 

Exhibit C l - General Terms and Conditions 
Exhibit D(F) -Special Terns and Conditions (Attached hereto as part of this agreement) 
Not withstanding provision 10 which does not apply to this agreement. 

GTC 201 dated 2/20101 
26 pages 

Exhibit E -Additional Provisions 1 paw 
Exhibit F-Contractor’s Release 1 we 
Exhibit G  -Travel Reimbursement Information 2 pages 

See Exhibit E, Provision 1 for additional incorporated exhibits. 
Items shown above with an Asterisk (‘). are hereby incorporated by reference and made part of this agreement as if attached hereto. 
These documents can be viewed at hn~-~~-,.dnsCo.Pov/eonnYlcfs. 

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto. 
CONTRACTOR 

CONTRACTORs NAME (ifcmm-ma” an i-,, state whemers corporabbn. pfbllwhhip, a., 
San Mateo County Health Services Agency-Public Health Divison 
BY (nurmim, s,pa,m, mse JaCODS CllDSOn, P’reSlUen DATE SIGNED (00 n&type) 

6 Board of Supervisors 
PRINTED NAME AND T,TE OF PERSON S,GN,NG 

AITEST: Clerk of Said Board 
AIJORESS 
c/o CLPPB 225 37” Avenue San M&q CA. 94403 

STATE OF CALIFORNIA 
AGENCY NAME 
California Department of Health Services 
BY @ lub?omed signakile, 
.a 
PRlNTED NAME AND TlTLE OF PERSON SlGNlNG 

Edward Stahlberg. Chief. Program Support Branch 
ADDRESS 

1800 3rd. Street, Rm 455, P.O. Box 942732, Sacramento, CA 94234-7320 

0 Exempt per: 
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S a n  M a te o  C o u n ty 
0 2 - 2 5 0 7 3  

Exhib i t  A  
S c o p e  o f W o r k  

1 . C o n tractor a g r e e s  to  p rov ide  to  th e  D e p a r tm e n t o f Hea l th  Serv ices  (DHS)  th e  serv ices desc r i bed  
h e r e i n : 

T h e  S a n  M a te o  C o u n ty C h i l d h o o d  L e a d  P o ison ing  P r e v e n tio n  P r o g r a m  wil l  p rov ide  direct  case  
m a n a g e m e n t fo r  ch i ld ren  as  wel l  as  e d u c a tio n  to  th e  c o m m u n i ties, fa m il ies a n d  h e a l th  ca re  p rov iders  
wi th in its jur isdict ion. T h e  C o n tractor wil l  coo rd i na te  l ead- re la ted  activit ies o f a  r a n g e  o f loca l  agenc ies  
a n d  o rgan i za tio n s , a ler t  th e  C h i l d h o o d  L e a d  P o ison ing  P r e v e n tio n  B r a n c h  to  n e w  sources  o f l e a d  
e x p o s u r e  a n d  bar r ie rs  in  th e  c o n tin u u m  o f ca re  a n d  p r e v e n tio n , a n d  h e l p  d e v e l o p  creat ive n e w  
strategies to w a r d s  rea l iz ing  a  m u tua l  v is ion o f a  h e a l thy, l ead-sa fe  e n v i r o n m e n t in  wh ich  al l  ch i ld ren  c a n  
ach ieve  the i r  fu l l  p o te n tial. 

2 . T h e  serv ices shal l  b e  p e r fo r m e d  a t app l i cab le  faci l i t ies in  S a n  M a te o  C o u n ty. 

3 . T h e  serv ices shal l  b e  p rov i ded  d u r i n g  n o r m a l  C o n tractor work ing  h o u r s , M o n d a y  th r o u g h  
Fr iday,  exc lud ing  o fficia l  ho l idays.  

4 . T h e  pro ject  r e p r e s e n ta tives  d u r i n g  th e  te r m  o f th is  a g r e e m e n t wil l  b e : 

D e p a r tm e n t o f Hea l th  Serv ices  C o n tractor 
Ka r l a  M c L e m o r e , C o n tract M a n a g e r  S a lly B r o th e r , C L P P P  C o o r d i n a to r  
T e l e p h o n e : ( 5 1 0 )  6 2 2 5 0 2 3  T e l e p h o n e : ( 6 5 0 )  5 7 3 - 2 3 4 8  
Fax:  ( 5 1 0 )  6 2 2 5 0 3 2  Fax:  ( 6 5 0 )  5 7 3 - 2 8 5 9  
E m a il: kmc lemor@ d h s .ca .g o v  E m a il: sb ro ther@ co.sanmateo.ca.us  

Direct  al l  inqu i r ies  to : 

D e p a r tm e n t o f Hea l th  Serv ices  C o n tractor 
C h i l d h o o d  L e a d  P o ison ing  P r e v e n tio n  C h i l d h o o d  L e a d  P o ison ing  P r e v e n tio n  
B r a n c h  ( C L P P B )  P r o g r a m  ( C L P P P )  
A tte n tio n : Ka r l a  M c L e m o r e  A tte n tio n : S a lly B r o th e r  
1 5 1 5  Clay  S treet, S u ite  1 8 0 1  2 2 5  3 7 ’h  A v e n u e  # I 0 4  
O a k land,  C A  9 4 6 1 2  S a n  M a te o . C A  9 4 4 0 3  

T e l e p h o n e : ( 5 1 0 )  6 2 2 - 5 0 0 0  ( recep t ion  desk)  T e l e p h o n e : ( 6 5 0 )  5 7 3 - 2 3 4 8  
Fax:  ( 5 1 0 )  6 2 2 - 5 0 0 2  Fax:  ( 6 5 0 )  5 7 3 - 2 8 5 9  
E m a il: kmc lemor@ d h s .ca .g o v  E m a il: sb ro ther@ co.sanmateo.ca.us  

E ith e r  p a r ty m a y  m a k e  c h a n g e s  to  th e  in fo rmat ion  a b o v e  by  g iv ing  wr i t ten n o tice  to  th e  o th e r  p a r ty. 
S a id  c h a n g e s  shal l  n o t r equ i re  a n  a m e n d m e n t to  th is  a g r e e m e n t. 

5 . A l l owab le  In fo r m a l  S c o p e  o f W o r k  C h a n g e s  

A . T h e  C o n tractor o r  th e  S ta te  m a y  p r o p o s e  in forma l  c h a n g e s  o r  rev is ions to  th e  activit ies, tasks, 
de l i ve rab les  a n d /o r  p e r fo r m a n c e  tim e  f rames  spec i f ied in  th e  S c o p e  o f W o r k , p rov i ded  such  
c h a n g e s  d o  n o t a l ter  th e  overa l l  goa l s  a n d  bas ic  p u r p o s e  o f th e  a g r e e m e n t. 
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Exhibit A 
Scope of Work 

San Mateo County 
02-25073 

B. Informal SOW changes may include the substitution of specified activities or tasks; the alteration or 
substitution of agreement deliverables and modifications to anticipated completion/target dates. 

C. Informal SOW changes processed hereunder, shall not require a formal agreement amendment, 
provided the Contractor’s annual budget does not increase or decrease as a result of the informal 
SOW change. 

D. Unless otherwise stipulated in this contract, all informal SOW changes and revisions are subject to 
prior written approval by the State. 

E. In implementing this provision, the State may provide a format for the Contractor’s use to request 
informal SOW changes. If no format is provided by the State, the Contractor may devise its own 
format for this purpose. 

6. Required Deliverables for Program Review and Evaluation 

A. The Contractor will submit as deliverables to Childhood Lead Poisoning Prevention Branch the 
following documents: 

1) Biannual Progress Reports using the CLPPB Progress Report format. 
2) Quarterly invoices as outlined in Exhibit B, Provision 1, page 1 of 3. 
3) Status reports, case management information, and other contract-related information as 

requested by CLPPB for program review. 

7. Subcontracts Requirements 

A. Subcontracts are allowed. Contractors shall adhere to the provisions in Exhibit D(F), “Special Terms 
and Conditions”, paragraph 5Subontract Requirements, 

B. Subcontractor Budget detail will be attached and incorporated herein, and made a part hereof only 
when the subcontract budget total exceeds $50,000. 

8. See Exhibit A, Attachment l-Program Scope of Work, for a detailed description of the work to be 
performed. 

9. See Exhibit A, Attachment II-Work Plan, for a detailed description of the Contractor’s plan 
for meeting the requirements outlined in the Program Scope of Work. 

Page 2 of 2 



San Mateo County 
02-25073 

Exhibit A, Attachment I 
Program Scope of Work 

Goal 1: A Childhood Lead Poisoning Prevention Program (CLPPP) shall be successfully 
administered in the jurisdiction of each local health deoartment throughout California. 

Objective l-l. 
Maintain (or establish) and successfully administer a local Childhood Lead Poisoning 
Prevention Program (CLPPP). 

A. Timeline - ongoing 
B. Major activities 

1. Designate a CLPPP Coordinator responsible for conducting or overseeing the 
activities below. 

a. Prepare and implement a CLPPP work plan that identifies appropriate 
activities and staff for the needs of the local health jurisdiction. 
b. Coordinate all CLPPP services and activities within the local health 
jurisdiction. 
c. Act as primary program contact with the Branch. 
d. Ensure adherence with and implementation of all Branch contract 
requirements, including the CLPPP work plan, and with Branch policies 
and procedures. 
e. Ensure CLPPP representation at Branch-sponsored meetings and 
trainings, and Branch working groups as requested, including but not 
limited to regional and statewide program meetings, and trainings for new 
CLPPP coordinators, time study documentation, use of the Branch data 
system, etc. 
f. Ensure that contract-supported staff have and maintain the 
qualifications and criteria required by the Branch. 
g. Convene and conduct CLPPP Team quarterly meetings. The Team 
includes all staff responsible for lead-related activities, including program 
administration, case identification, case management, health education, 
nutrition interventions and environmental health investigations. 

2. The CLPPP is encouraged to add further activities to support the objective as 
resources allow. 

C. Additional deliverables 
1. Written designation of a CLPPP Coordinator, 

2. The CLPPP is encouraged to develop evaluation strategies as resources 
allow. 

PageloflO 



Exhibit A, Attachment I 
Program Scope of Work 

San Mateo County 
02-25073 

Goal 2. Decrease the exposure of children to lead and the incidence of childhood lead 
poisoning. 

Objective 2-l. 
Inform families and child caregivers who are responsible for children at risk of lead 
poisoning about how to prevent lead poisoning. 

A. Timeline -ongoing 
B. Major activities 

1. Provide outreach and education to families of high-risk children and to child 
caregivers for such families, regarding lead hazards and ways to prevent lead 
poisoning. (For guidance, you may refer to Branch’s A Planning Guide for Lead 
Program Coordinators: Planning Outreach and Education to Prevent Childhood 
Lead Exposure.) As a group, children eligible for or enrolled in government- 
assisted hea!th care programs are known to be at high risk of lead exposure and 
poisoning: .These children are more likely to live or spend time in older housing 
with deteriorating, lead-based paint. In its application, the CLPPP may propose 
activities for other children if resources permit or if a high risk is demonstrated. 
Below are two examples of activities for this objective: 

a. Raise awareness or alter opinions/attitudes through a media campaign, 
outreach through community-based organizations or businesses, a series 
of health fairs or a neighborhood information campaign. 
b. Increase knowledge levels through education or training programs 
targeting parents, child care providers or other professional groups. 

2. The CLPPP is encouraged to add further activities to support the objective as 
resources allow. 

C. Additional deliverables 
1. The CLPPP is encouraged to develop evaluation strategies as resources 
allow. 

Objective 2-11. 
Inform health care providers of their legal responsibilities with respect to counseling on 
how to avoid lead poisoning and of available case management services. 

A. Timeline - ongoing 
B. Major activities 

1. Provide outreach and education to health care providers. 
2. The CLPPP is encouraged to add further activities to support the objective as 
resources allow. 

C. Additional deliverables 
1. The CLPPP is encouraged to develop evaluation strategies as resources 

allow. 
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San Mateo County 

02-25073 
Exhibit A, Attachment I 
Program Scope of Work 

Objective 2-111. Increase awareness of lead hazards among those local governmental 
agencies and businesses that can assist in decreasing lead exposures to children. 

A. Timeline - ongoing 
B. Major activities 

1. Update (or prepare) and maintain a list of local agencies that enforce housing 
and building standards in the jurisdiction, including contact name, address, 
phone, fax, and e-mail address. 
2. Educate local governmental agencies that issue permits for remodeling and 
renovation of public and residential buildings about lead hazards associated with 
remodeling activities; inform them about applicable federal and State regulations; 
and encourage them to disseminate information to permit applicants. 
3. The CLPPP is encouraged to add further activities to support the objective as 
resources allow. Below is an example: 

a. Promote displays and education concerning lead hazard awareness in 
hardware and home improvemeht stores. 

C. Additional deliverables 
1. The CLPPP is encouraged to develop evaluation strategies as resources 
allow. 

Objective 2-IV. 
Inform the Branch of any newly suspected sources of childhood lead exposure, such as 
specific home remedies and brands of imported foods, so that the Branch can follow up 
with State and federal agencies. (Once the Branch confirms that the source is lead- 
contaminated, the Branch will advise all the CLPPPs and provide information to help 
them address the problem locally, as appropriate. The Branch will also work with State 
and federal authorities to eliminate the source.) 

A. Timeline - ongoing/episodic 
B. Major activities 

1. The CLPPP shall be alert to potential new sources of childhood lead exposure 
and report any such sources to the Branch as soon as possible. 
2. The CLPPP is encouraged to add further activities to support the objective as 
resources allow. 

C. Additional deliverables 
1. Any reports of sources by telephone, fax, mail, e-mail or in person to Branch. 
2. The CLPPP is encouraged to develop evaluation strategies as resources 
allow. 

Page3oflO 
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San Mateo County 

02-25073 
Exhibit A, Attachment I 
Program Scope of Work 

Objective 2-V. 
Identify and maintain contact with liaisons in other health programs in the CLPPP’s 
jurisdiction to facilitate information-sharing and potential development of joint outreach 
and education programs. Other health programs include, in particular, Child Health and 
Disability Prevention (CHDP), Maternal and Child Health (MCH), Supplemental Nutrition 
Program for Women, infants and Children (WIG), Medi-Cal, Head Start, and appropriate 
managed care plans serving low-income children, including those in Healthy Families 
and Medi-Cal Managed Care. 

A. Timeline - If the CLPPP has not already established such relationships, they shall be 
established within the first quarter of FY 2002-03. 
B. Major activities 

1. If liaisons with the above programs have not been identified by the CLPPP, 
the CLPPP shall identify and meet with them during the first quarter of FY 2002- 
03. 
2. Collaborate with the liaisons in developing strategies for and implementing the 
CLPPP outreach and education activities and in disseminating information on 
available government-assisted health care programs. 
3. The CLPPP is encouraged to add further activities to support the objective as 
resources allow. Below is an example: 

a. Conduct liaison activities with additional groups such as Early Start, 
Black Infant Health, and other local groups in the jurisdiction that conduct 
health-related outreach and education. 

C. Additional deliverables 
1. The CLPPP is encouraged to develop evaluation strategies as resources 

allow. 

Page4oflO 



San Mateo County 
02-25073 

Exhibit A. Attachment I 
Program Scope of Work 

Goal 3: Improve the detection of lead-poisoned children by assuring that all at-risk 
children receive blood lead screening tests at appropriate ages. 

Objective 3-l. 
Develop and implement strategies to increase the proportion of at-risk children who are 
screened for lead poisoning using as a baseline 1998-99 screening data for CHDP clients 
or other appropriate data source chosen in consultation with Branch. 

A. Timeline -ongoing 
B. Major activities 

1. Provide outreach and education to families of high-risk children and to child 
caregivers for such families, regarding screening for lead poisoning. (For 
guidance, you may refer to Branch’s A Planning Guide for Lead Program 
Coordinators: Planning Outreach and Education to Prevent Childhood Lead 
Exposure.) As a group, children eligible for or enrolled in government-assisted 
health care programs are known to be at high risk of lead exposure and 
poisoning. These children are more likely to live or spend time in older housing 
with deteriorating, lead-based paint. In its application, the CLPPP may propose 
activities for other children if resources permit or if a high risk is demonstrated. 
2. Inform health care providers of their legal responsrbrlrtres with respect to 
screening and testing for lead poisoning and of available case management 
services. 
3. In the event that the CLPPP receives a referral from the Branch regarding a 
family at risk from take-home exposure, the CLPPP will contact the family to 
advise of the need for screening. 
4. The applicant is encouraged to consider additional activities, including but not 
limited to the following: 

a. Improve access and remove barriers to screening by building 
fingerstick testing capacity, setting up (with prior Branch approval) 
screening sites that are alternatives to existing clinical sites, making use 
of Early Periodic Screening, Diagnosis and Treatment (EPSDT) 
reimbursement strategies for transportation, etc. 
b. Engage local community-based and ethnic organizations to assist in 
outreach to at-risk communities or providers. 
c. Identify high-risk communities or neighborhoods in which to focus the 
activities. 

5. The CLPPP is encouraged to add further activities to support the objective as 
resources allow. 

C. Additional deliverables 
1. The CLPPP is encouraged to develop evaluation strategies as resources 
allow. 

Page5of 10 
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Exhibit A, Attachment I 
Program Scope of Work 

San Mateo County 
02-25073 

Goal 4: Case management of lead-poisoned children shall meet standards of care. 

Objective 4-l: Assure timely and appropriate case management of lead-poisoned 
children in accordance with Branch standards. 

A. Timeline -ongoing 
B. Major activities 

1. Assure that, when the CLPPP is notified of a lead-poisoned child, the Public 
Health Nurse (PHN) shall coordinate the case in compliance with: 

* California Health and Safety Code Sec. 105275 et seq. (appropriate 
case management); 
l Title 17 Sec. 35000 et seq. (Lead-Related Construction, Accreditation, 
Certification and Work Practice Standards); 
* The Branch Binder of Program Letters. 

2. Assure that all appropriate case management activities, including 
maintenance of accurate and complete surveillance and case management 
documentation, are conducted in accordance with: 

l The Branch Public Health Nursing Manual (PHN Manual) and Updates; 
l Environmental Health on the Childhood Lead Poisoning Prevention 
(CLPP) Team, interim Guidance, August 1998 and updates; 
l Lead Poisoning Follow-Up Form pages 1-14; 
l Lead Test Kit Fact Sheet 3101 (use of Lead Check Swabs by CLPPP 
staff). 
l The Branch Surveillance and Data Management Manual. 

3. Assure that, when notified of a lead-poisoned child or child with an elevated 
blood lead level, the primary care provider following the child is contacted 
about the lead level, knows of the services being provided by the CLPPP, is 
informed of resources for medical follow-up and treatment as indicated, and 
recommends an environmental investigation. 

4. Assure that the lead-poisoned child is referred to California Children’s 
Services for determination of ellgibillty and medical case management, as 
appropriate. 

5. Assure that if the child receives services through a government-assisted 
health care program (Medi-Cal. CHDP, Healthy Families or local plan), that 
program is notified of the elevated blood lead level as soon as possible on a 
case-by-case basis. 

Page6of 10 



San Mateo County 
02-25073 

Exhibit A, Attachment I 
Program Scope of Work 

6. Assure that if the child is eligible for but does not receive services through a 
government-assisted health care or nutrition program (MediCal, CHDP, 
Healthy Families or local plan, and WIC), the family is advised of the 
availability of such services. 

7. Assure that if take-home lead exposure is suspected as the source of the 
child’s elevated blood lead level, the PHN will contact the California 
Occupational Lead Poisoning Prevention Program, as per the PHN Manual. 

8. Submit Follow-up Forms to Branch in a timely fashion as specified in the PHN 
Manual and Updates and the Branch binder of Program Letters. 

9. Assure that, when a lead-poisoned child moves out of the jurisdiction, case 
management is coordinated with other CLPPPs as described in the PHN 
Manual. 

10. If the applicant is or applies to be a participant in the Branch X-Ray 
Flourescence (XRF) tnstrument Loan Program, the applicant shall participate 
fully in that program as specified in the Branch Binder of Program Letters. 

11. The CLPPP is encouraged to add further activities to support the objective as 
resources allow. 

C. Additional deliverables 
1. Branch Follow-up Forms, 
2. The CLPPP is encouraged to develop evaluation strategies as resources 
allow. 
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San Mateo County 
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Exhibit A, Attachment I 
Program Scope of Work 

Goal 5: Lead hazards identified durina Environmental lnvestiaations shall be eliminated. 

Objective 5-l. 
Use progressive notification and action to achieve lead hazard elimination, as described 
in the Branch document, Environmental Healfh on the Childhood Lead Poisoning 
Prevention (CLPP) Team, Interim Guidance, August 1998. 

A. Timeline -ongoing 
B. Major activities 

1. Identify the progressive enforcement procedures in use in the CLPPP 
jurisdiction (procedures may vary among cities in the jurisdiction). Progressive 
enforcement procedures include, for example, a letter to a property owner, 
followed by a Notice of Violation, then an Administrative Hearing, and an Order to 
Abate. If applicable, provide examples of enforcement-related challenges that 
the CLPPP has faced. 
2. When lead hazards are identified during an environmental investigation, the 
Registered Environmental Health Specialist (REHS) will use progressive 
notification as needed to ensure that sources of exposure are reduced or 
eliminated and that the address has achieved clearance. 
3. When a property owner fails to comply with lead hazard reduction or 
elimination, the REHS will contact local enforcement agencies and take other 
steps to secure enforcement, as described in a forthcoming Branch guidance 
document. See Appendix B for a summary of local enforcement authority. 
4. The CLPPP is encouraged to add further activities to support the objective as 
resources allow. 

C. Additional deliverables 
1. A copy of the description of procedures and any enforcement challenges, 
attached to the Progress Report due December 2002. 
2. A copy of page 13 of the Branch Lead Poisoning Follow-up Form for those 
addresses achieving clearance, attached to the appropriate Progress Report. 
3. A summary of steps taken to achieve lead hazard elimination attached to the 
appropriate Progress Report, with documentation available on Branch request. 
4. The CLPPP is encouraged to develop evaluation strategies as resources 
allow. 
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San Mateo County 
02-25073 

Exhibit A, Attachment I 
Program Scope of Work 

Goal 6: A surveillance system will be in place that will enable the collection, analysis, and 
dissemination of information on childhood lead poisoning that can be used effectively for 
case management, epidemiology, evaluation, and program planning. 

Objective 6-l: 

Laboratory, case management, and environmental data will be maintained in an 
electronic database that will allow access to timely and accurate information on 
individual cases, exposure sources, administrative status, summary statistics, and 
quality of care indicators. 

A. Timeline -- ongoing 
B. Major activities 

I. The Branch data system, RASSCLE (Response and Surveillance System for 
Childhood Lead Exposure), stores extensive statewide blood lead level and case 
management follow-up data. When feasible, it is recommended that CLPPPs 

.- ~utilize RASSCLE. Jurisdictions using RASSCLE shall maintain it as follows: 
a. Electronically store and manage all data regarding lead poisoning 
cases and screening tests. 
b. At the direction of the Branch, have or obtain the capability for 
accomplishing the electronic transfer of data from the Branch. 
c. At the direction of the Branch, have or obtain the capability for 
accomplishing the electronic transfer of data to the Branch. 
d. Attend RASSCLE Regional Trainings. When possible, attendance will 
comprise a broad spectrum of user types, including public health nurses, 
data entry personnel, REHSs and other environmental professionals, 
epidemiologists, and nutritionists. 
e. Coordinate with the CLPPP’s Information Technology department or 
the local department that supports CLPPP data functions to ensure the 
department’s participation in the installation, upgrade, and maintenance 
of Branch information technology systems, as specified in the Branch 
Surveillance and Data Management Manual. 
f. In addition to the above minimum activities, a CLPPP may also be 
asked to support this objective through additional activities as CLPPP 
resources allow. Two examples of possible requests are: 

1) Prior to the implementation or substantial upgrade of electronic 
surveillance, case, and environmental management systems, 
participate in the beta testing of such systems. Beta testing 
may involve participating in new branch-supported technical 
applications, and providing feedback on such applications. 

2) At the direction of the Branch, the CLPPP may upgrade its 
equipment to remain in compliance with Branch technical 
infrastructure recommendations as specified in the 
Survei//ance and Data Management Manual. 
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Exhib i t  A , A tta c h m e n t I 
P r o g r a m  S c o p e  o f W o r k  

2 . Jur isdict ions n o t us ing  R A S S C L E  shal l  m a inta in  d a ta  as  fo l lows:  
a . S to r e  d a ta  us ing  M i n i m u m  D a ta  F ie lds  r e fe r e n c e d  in  th e  B r a n c h  
Surve i l l ance  a n d  D a ta  M a n a g e m e n t M a n u a l . 
b . If a d d i tio n a l  d a ta  e l e m e n ts c o n ta i n e d  o n  th e  L e a d  P o ison ing  Fo l l ow-up  
F o r m  a r e  sto r e d  electronical ly ,  th e y  m u s t b e  sto r e d  o r  read i ly  e x p o r ta b l e  
in  a  fo r m a t c o m p a tib l e  wi th R A S S C L E . 
c. C o o r d i n a te  wi th th e  C L P P P ’s In fo r m a tio n  Techno logy  d e p a r tm e n t, o r  
th e  loca l  d e p a r tm e n t th a t s u p p o r ts C L P P P  d a ta  fu n c tio n s  to  e n s u r e  th a t 
d e p a r tm e n t’s p a r t ic ipat ion in  th e  instal lat ion, u p g r a d e , a n d  m a in tenance  
o f B r a n c h  in fo rmat ion  techno logy  systems, as  spec i f ied in  th e  
Surve i l l ance  a n d  D a ta  M a n a g e m e n t M a n u a l . 
d . Consu l t  wi th B r a n c h  fo r  app rova l  in  th e  des i gn  o f th is  loca l  d a ta  
sto r a g e  system. 
e . In  a d d i tio n  to  th e  a b o v e  m i n i m u m  activit ies, a  C L P P P  m a y  a lso  b e  
asked  to  s u p p o flth is  ob ject ive th r o u g h  a d d i tio n a l  activit ies as  C L P P P  
resources  a l low.  Fo r  e x a m p l e , a  C L P P P  m a y  b e  asked  to  m a k e  
m o d if icat ions to  exist ing e lect ron ic  loca l  d a ta  sto r a g e  systems (e .g ., 
m o d if icat ions to  d a ta  e l e m e n ts to  sta n d a r d i z e  exist ing sto r a g e  systems to  
c o n fo r m  with R A S S C L E ) . 

3 . A ll C L P P P s , w h e th e r  us ing  R A S S C L E  o r  n o t, a r e  e n c o u r a g e d  to  a d d  fu r th e r  
activit ies to  s u p p o r t th e  ob jec tive as  resources  a l low.  

C . A d d i tio n a l  de l i ve rab les  
1 . R e p o r ts as  spec i f ied in  th e  Surve i l l ance  a n d  D a ta  M a n a g e m e n t M a n u a l . 
2 . T h e  C L P P P  is e n c o u r a g e d  to  d e v e l o p  a d d i tio n a l  activit ies as  resources  a l low.  

P a g e  1 0  o f 1 0  



Exhibit A-Attachment II 
Childhood Lead Poisoning Prevention Program Work Plan 

San Mateo County 02-25073 

Goal I: A Childlrood Led /‘oisnmhg Prc~verrtio~r /+ogrm~~ (CLPPP) shall bc succ~s,sfirlly nhirtistsred irr f/w jrrrisrlictio~r of ecrclr local I~errlflr 
rkpcrrfnrerrt tlwoughoul Califhrriu. 
I14jective 1-I: Maintain (or establish) and s~~ccessti~lly administer n local C:I,I’I’I’. _..--.-._- 
Activities to Support the Objective Timelin~ Stal’TI %FTE Evsluntion/Deliverables ‘-” --- .._,.__. - .._. -_.- ,,,,.... - . - 
I. lksignak ;1 CIPPP Coordinator rcsponsihle for .luly I, “‘% Health Services The following ilcms apply to (he aclivitics 
conducting or ovcrsccing the activilics lxlow: 2002 Manager, also I’HE 4% under this ohjcct,ivc: 
-- - .,.. - _._ ..__ --,.- (Total I:?‘E ror I a- g _ . . . .,. 
a. Prepare and implcmcnl $8 CLPPP Work Plan that, Ongoing HSM/PHE l Written designation ofa coordinator; 

identifies appropriale activities and staff for the l Hiamlual I’rogrcss Reports using the 

K 
needs of the local health jurisdiction. .----. .- Branch Progress Kcport format; 
C~oordinatc all CLPPP services and act,ivirics within Ongoing IISM/PI.III 
the local hcallh jurisdiction, 

l Quarterly invoices; 
l Stalus reports, cast management ,_,- ..,.,. 

c. Act as primary program contact with the Hranch. Ongoing HSMlPHE inform:~tion, and other contract-related 
inllxmation as requested by Branch for 

ii. 
.,..,, .-- _,-.., .--- 

Ensure adhcrcncc with and in~plemcntation of all Ongoing I ISMII’I~II’ program review (such as ‘l‘eam 
Umnch contract requirements, including the CT,PPl’ Ineeling minutes kept on file). 
work plan, and with Branch policies a”d l Form for skilled professional medical 
procedures. personnel updated annually 

c. IXnsure CI.PPP represenl,ation al BrYnch-sponsored 
---,...- 

Ongoing I-ISMIPHE 
meetings and trainings, and Dranch working groups 
as rcqucslcd, includirlg but not limited lo regional 
and stat&de program meetings, trainings for new 
U,l’I’l’ coordinators, time study documentation and < 
USC of the Branch data system, etc. 

.-_.,,._.... ----.- -.__ __ . . - .,.. -- 
f. Ensure that contract-supported staff have and ongoing HSM/PHE 

maintain ~hc qualilications a”d criteria rcquircd hy 
the Hranch. 

g, 0J”VC”C and condG CLPPP Team quarterly 
.-- 

Ongoing HSM/PHE 
meetings (set Scope of Work for Team 
composition). 

--- .,.. -._-.-. - -.-. -. 

Revision date: November 13, 2002 (revised) 
San Mateo County 
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Exhibit A-Attachment II 
Childhood Lead Poisoning Prevention Program Work Plan 

San Mateo County 02-25073 

Goal 2. lhwcrse the cxposrrre of children to lead and the incidence of chikllroorl lcurl yoisorriq. 
Objective 2-l: Inform families and childcare givers who are responsible for children at risk of lead poisoning 
about how to prevent lead poisoning. .-, 
Activities to Support the Objective Timehc Staff r Evnloiltion/Deliver;lbles 

% FT E --.._-- 
I. I’rovidc oulreach and education to families of - I:ach FY or cw-40% . 
high-risk children and to child caregivcrs fix such 

Hianllllal PI-ogress Reports using the 
contract cm rr- I ox 

families. (II’or guidance, you mny rcfcr to Branch’s n 
Brunch Progress Report limnat. 

Pm-@%,, . 

(Total FTT: for 

eligible for or enrolled in govcrnmcnt assisted health 
I a, h, 2) 

information as rcqucsted by the Branch for 
progrilm K!YICW. 

. At lwst 100 health fair xttendees (per year) 
will dcmonstra(e swilreness of basic CLPPP 

care programs are known to bc at high risk of lead 
exposure nnd poisoning. Thcsc children are more 
likely to live or spend time in older housing with 
deteriorating, lead-based paint. In its application, the 
CXWI’ may proposc activities for other children if 
resources permit or ifs high risk is demonstrated. 
[Lktds to be specified by the Cl .Pl’l’.] 

concups by answering correctly 2 questions on 
a lead quiz at health fG 

a. ‘I‘0 raise awareness or alter opinionsi:lttitudes Each FY of 
(I) CLI’I’I’ will participate in at least 6 Colltract~ cycle, 

cw, CPS, PIK. 
MOA 

To be kept on file at the (,::LI)PP: 
For all health fairs-- 

community health fGrs rcxhing a total of at least 250 schcdulc: 0 Outreach evenI rcJ>“rl rolY”s 
persons. At least IO0 health fair attendees will 2002. East Palo u Lead quiz and tally of quiz results 
demonstrate awareness of basic CLPPP concepts by Alto 

answering correctly 2 questions on a lead quiz. (In 2003, Coastsidc 
0 Inccnlivc item samples 
0 

2004, Daly City 
copy or event flyer 

addition. will respond, as nblc, to requests for health For C:ommunity group prcscntat,ions 
fair pwticipation) 2005, East Palo AltO 0 summary or presentation, list of community 

(2) CLPPP will provide lead 1.1’ presentations to goups receiving 6i calendar of aclivities 
St&or clients of at lcasl 4 community groups. l?ach planned by ench group 
group will commit to :L spccilic lead-related outreach 
activity --. - -- 

Revision date: November 13. 2002 (revised) 
San Mate” County 
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Exhibit A -Attachment II 
Childhood Lead Poisoning Prevention Program Work Plan 

San Mateo County 02-25073 

-.- 
Activities to Support the Objective 

-_-... 

-._.- 
b. Incruise knowledge levels throueh education or _. 
training progsms targeting parcnts7 I’rcscntations to 
at least 4 HcadStart or other prc-school parent groups 
per year LO reach a total per year “fat least 60 
paren1s. 
At least 80% “f’the parents will correctly identify 
lead hazards on the ewluation form. 

7. CI.PPT’ will send topics “(‘iill materiuls to be 
dcvcloped in early developmental stage to the Branch 
hr review and comment 

Revision date: November 13,2002 (revised) 
San Matao County 

-_..,..-- 
l’irneline 

Fall 2002TEast 
Palo Alto 
Spring 2003. 
Coastside 
Fall 2004. Daly Cil,y 
Spring 200.5, East, 
Pnlo Aho 

As developed I’HE 

-- 

l l’resentation outline, handouts ;md cvslustion 
f”tlllS 

l Tally ol’tcst results (copy “f’originals kept in 
objective file) 

l Outreach event report form 

‘To be kept on file st the C:LPPl’: 
l Copy ol‘ product to be revised/developed that 

was sent LO the Branch 
. copy of final product that WBS scnl to Dranch 

with the I’rogress I<eport 

3of19 



Exhibit A-Attachment II 
Childhood Lead Poisoning Prevention Program Work Plan 

San Mateo County 02-25073 

Objective 2-H: Inform health care providers of their legal responsibilities with rcspcct to counseling oo how to avoid lead 
nnirnnino nnrl nf avail?,hlo P~PP m~nao~rnr~nt .P~V~P.W .,..I” .  .  .  .  .  k  “..” “. .  .  .  .  .  .  .  .  .  . , .- _““- .......“bu.,.s... “... . .--., .  

-Activities to Support the Objective 
_... 

Timclinc St,aff / ‘54 FIX Evaluation/Deliverahies --._-- 
I. Provide outreach and cduczion to heahh cart 

_,-. _____, - _.,_ -- ._-..-,._. -_-, 
Public Health . Biann~~:il Progress Reports using the Branch 

providers. Nurse (PHN)- Progress Report format. 
3%, MOA-6”4; . Status reports, and other contract-rclatcd 
1’1~~1 E- I ‘%, information as requested by Hranch fol 
(,Tot;il ‘FTE for I progmn rcvicw. 

a- d) 
-- _..._- -- 
a. In conjunction with the Children’s Health Services Annually, nt 0 Copy of letter and/or materials sent to providers 
I’rovidcr Relations Committee, CXPPP updates will lcast I’HN, PI-IF,, MOA 
lx sent nt lcast annu;illy lo sll CHIX’ providers -..- .,.., .,.._ -,. 

‘- b. Within 3 months ofcnrollmcnt ~11 new CHILI’ As new I’HN, PHE. MOA 0 Copy of cover letter to new providers 
providers, will he sent information on lead protocols providers 
and relntcd legal responsibilities regarding counseling xe 
and screening identified - . .,,,. --. 
c. At least once each ycx PI,IN/ CM will give it Once esch PHN, I’IIE, MOA Copy of presentations, numbcl- of atlcndccs, summary 
prcscntstion and/or consultat,ion to ;11 le:lst 2 provider fiscal ycal ofcvalualion of knowledge gained. And/or signed 
practices to increase ilwarcncss of screening and/or or altcndance sheet with 2 statement 31 top th>lt they 
provide updates on legal responsibilities and case In rcsponsc participated in presentntions. 

,.!nana~emellt,,s~rvices. to rcqucst - ,_., ,-..- ...,- -. _.,...,.. ----. 
d. In con,junction with a yenrly mailing of the lwd once a yc3r PI-IN, I’HE, MOA Copy of lcttcr and materials sent to providers 
calendars to all providers in counly clinics, include an or in 
update snd review of CLI’I’I’ rcsourccs, sctivities, rcsponsc to 

stnffcontact names and numbers, case management request 
services snd other relevant up-dates. (,Thcsc 
providers serve over 70% of county CI-IDP and 
Medi-(:a1 Igmilies.) .-- _. .-. 

Revision date: November 13. 2002 (revised) 
San Mate” County 

4of19 Jurisdiction: 



Exhibit A-Attachment II 
Childhood Lead Poisoning Prevention Program Work Plan 

San Mateo County 02-25073 

Ohiective 2-111: Increase awareness of lead hazards among those local governmental agencies and businesses that can assist in 
de&casing lead exposures to children. -.- 
Activities to Support the Ohjec,tive ---.-.. 
I. IJpdate (or prepnrc) and maini& a list of local 

.41.111’ ..I. I I - - 
:;._ 1 

.I : 

II-- 5%; (Total 
FI‘E for 1 - 5) 

-...---.---_ --- 
Evaluation/Deliverables 
For activities I and 2: 

agencies that cnforcc housing and building standards 
in the jurisdiction, including conlacl name, address, 
phone, Lax, and e-mail address. 

Timeline -.- 
DWC"lh 

2002 0 Biannual Progtus Reports using the Hranch 
r+0grcss iceport foIlnat. 

u Status reports, case managemen information, and 
other contract-related information as rcqucst,cd hy 
the Branch for program review (such as the list of 
local aycncics and documentation of meetings 
wilh local agencies kept on tile). -.,-- ,,..__,_... ,... --. 

U Copy of letter t,o building officials 
u Maintain lilt on each govcmnw~tal agency which 

contams infomxition about their status on 
promoting reduction of lead hazards 

---- .-_,-_ 
2. Educate local govemme”tal aycncirs that issue 
permits for remodeling and rcnowtion of public and 
residential buildings about lead hazards associated 
with remodeling activities; inl’otm them about 
applicable Fcdcral and State regulations; encourage 
them to tlisscrnin;~te infommntion to pcrmil applicants. 

.._... .--- 
3. Provide an infomx~tional meeting on the public -_ 
hcnlth point of view rclatcd to Icad hazards and invite 
assessors and Icadcrs of other building rclatcd 
orgnnizalions _._- 

‘-- 4. I’rovidc education to businesses involved with 
building and remodeling 
a. I’romo~c displays and education concerning lead 

hazard nwarcncss in hardware and home 
I"lpr"v'"l""t stores. 

- _.__. 
5. C:ont,inuc collaboration on grant with l’cdcral 
office of EPA, the City of East Palo Alto (EPA) and 
inkrested CIBO’s and businesses in thal city; 
collaboralc on cducntion and awareness activities 

Revision date: November 13, 2002 (revised) 
San Mateo County 

. 
once ii year 

in the spring 

Spring 2003 
or fall 2004 

3"CC a year 

in 0ctobct 

slmnxr and 

Fall of 2002 

-..- -- 
U Copy of lisl of organizations invited and those 

attending 
U Presentation outline 
0 Evaluation form summarizing infortwltion learn -_.. ,... ..- 
3 Simple displays on hand; co~~cspondcnce with 

hardware and home improvwcnt stores 
documcntcd; list of participating stores on tilt 

1 Maintain copies of minutes from meclings and 
other COm~ltllliCatioll (such as c-mail) ahout the 
activilics 11s well as flyers of cvcnts 

1 I~ocumcnt~ spccilic support provided by Cl,lW 

.,- ,.,, - -.,.. - ,-..., ~,.- 

5of19 Jurisdiction: 



Exhibit A-Attachment II 
Childhood Lead Poisoning Prevention Program Work Plan 

San Mateo County 02-25073 : 

Ohjcctive 2-IV: Inform the ‘Brunch of any newly suspected sources of childhood Ieud exposure, such us specific home remedies 
and hrsnds of imported foods, so that the Branch can follow up with State und fcdernl ngencics. (Once the Branch confirms 
that the source is lead-contaminated, the Branch will advise all the CLPPPs and providc.information to help them address the 
problem locally, ns npproprintc. The Branch will also work with State and federal nut,horitics to eliminate the source.) 

Activities to Support the Objective _ 

/ 1 , 1 

A desigmatcd staff’membcr ol’team will be the 
reporter for IhC locill C’LPPP 

As nectlcd PI-1 N CM Kcport sent to branch 

Revision date: November 13, 2002 (revised) 
San Mateo County 
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Exhibit A - Attachment II 
Childhood Lead Poisoning Prevention Program Work Plan 

San Mateo County 02-25073 

Objective 2-V: Identify and maintain contact wit,h liaisons in other health programs in the CI,PPP’s jurisdiction to facilitate 
information-sharing and potential development of joint outreach and education programs. Other health programs include, in 
particular, Child Health and Disability Prevention (CHDP), Maternal and Child Health (MCI{), Supplemental Nutrition 
Program for Women, Infants and Children (WIC), Medi-Cal, Head Start,, and appropriate managed care plans serving Iow- 
income children, including those in Healthy Fnmilies and Medi-Cal Managed Care. 

~valuation/DelivcrabIes ..‘- 
.- 

Activities Lo Support the Objective Timeline Staff / ‘%FTF 2 
~1. If liaisons with the above programs have not been 711102 to 0130102 -‘- -Coordinator- (1%) ‘-_. 

-- 
Biann& I’rogrcss Reports using the I>ranch 

identilicd by the CLPPI’, the CLPPP shall identify Progess Report Format. 
and meet with them during the first quarter of FY l Slatus reports, cast management information, 
2002-03. :md other contract-related information ils 

rcqucsted by the l3ranch for program review 

- 
2. C:ollaborat&ith the liaisons in developing- 

_- (such as the list of liaisons kcp! on lile). 
. i-s above 

,, 
Ongoing 1’11E -4X, PHN - 

stratcgics for and implementing the CLPYP outreach 2% 
and education activities and in disseminaling CPS II -10%. CW- 
information on available govemmcnt assisted health IO% 
CXh-e ,,rObTSl,lS. (Total F-w for I - 

-,. ,.-.--. ..,. 
u 3. Provide (raining on childhood lcaa poisonilyi 

_,_.- ..,, 4’~) ,.,.,,_ 
Summer of each (PHE, 1’1 IN, CI’SU, To% kept on lilt-‘at the CL%l~: -- 

..- 

to 2.5 WIG staff from 6 WIC sites. 80% of staff FY of contrxt CW) U Copy of training program rnatcrials 
will score 100% on quiz. cycle U Copies of training quiz, tally of quiz results. 

0 Over at least ;1 I month period, WIG staffwill On-going 0 Copy of information given to WIG clients 
provide lwd education to all enrolled WIG: moms u WIC tlllly sheet ofclients educated 

q Over this period, WIG will maintain a tally sheet 
of the nymber of-cbcnts recclving lead education __ _,. ..-..-_,,~I,-_- 

- ,.., -.._- . ..--._ -_,~- 

Revision date: November 13,2002 (revised) 
Mateo County 
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Exhibit A-Attachment II 
Childhood Lead Poisoning Prevention Program Work Plan 

San Mateo County 02-25073 

Activities toaort the Objective ._. --. y’I.imelineytaff/ %I:‘I’E / .,j y-- Galu Ition/l)elivLrables 

CONTINUE’D: Objective 2-V: Identify and maintain contact with liaisolrs in other health programs in the ClA’PP’s jurisdiction to 
facilitate information-sharing and potential development of joint, outreach and education programs. Other health programs include, 
in particular, Child Health and Disabilit,y Prcvcntion (Cl-IDP), Maternal and Child Ikalth (MC’II), Supplemental Nutrition Program 
for Women, Infants and Children (WIC), Medi-Cal, Head Start, and appropriate managed care plans serving low-income children, 
including those in Healthy Families and Medi-Cal Managed Cart -. 
4. Conduct intra-acencv coordinalion meet~incl to me&w in I” rw PHN CI’SII 

quarter or-each FY c;w’ ’ ’ 

(02,03,04) 
Aclivities f’ol 
rwic Heallh 
Week in 02,04,05 

develop collaborat~~c p&rams with groups -’ 
providing outreach in the community. Plan at lwst I 
collabomtivc project a year (Public llcalth Week). 
(I’al-ticipants include I’H nursing, Black Infant 
Ilcalth, WK, immunizalion program, I’re-to-5 
program, Smokefree Start program, staff’ from clinics 
and oulreach vans) 

!. 

1 
‘i’;;be kcpl on‘riic at the c:LwP: 
u Notes of meetings showing inromution sharing 

about up-coming community wents and problem- 
solving on how to collaborate to get inrormation to 
clients 

U Outreach went reporl Ibrm for activities 
0 Doc~~ncnl~lion ofcollalwrations planned and 

implcmentcd 
_,..,. 

Revision date: November 13. 2002 (revised) 
Mateo County 
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Exhibit A-Attachment II 
Childhood Lead Poisoning Prevention Program Work Plan 

San Mateo County 02-25073 

-- Acl,ivities to Support the Objccdve Eva~,lation/L)cliverables 
‘-7 

Timeline Staff / %FTE -- 
a. Conduct outreach xlivilies with staffofat least Each’fal1 and each I’HF,, I’HN, C%,.- 

: __,.,... --.._~- 
To be kept on tile at the CLPPP: 

two of the following groups: Early Ilcad Start, spring ofcach CW u Log sheet ofcontac~,s mndc and/or letters scnl to 
public and private I’rc-schools, Child Cart fiscal year slaffconlirming appointments 
Coordinating Council, stntc child-cart licensing 
and/or other local groups in the jurisdiction that 
conduct health-related early-childhood outreach 
and education. 

b. Provide training and/or updates on the childhood Each FY of 
lead poisoning program to staff in at Icast 2 of the contract cycle, U Copy of presentation to staff 
abovc agcncics per year fall and spring U IZwlwtion form listing infornulion Ic;mxd and 

0 ObPain commitment from abovc staff on how Respond to plan of action for disscminaling lead info to clienls 
they will implement information gained at agency requests X00/n orsiaf~ will score 100% on lead quiz 
training each I’Y of a. At the cod ofthc training to parents, at, least XO’%~ 

o ‘Throughout the year conducl information contract, cycle ofthc parents will correctly idcnt,ify lcad hazards 
sessions for clicntsiparcnts in at least-one of Each I;Y or on the cvoluution form, copy kept on iilc, 
above situ in rc.sponse to ;qency rcqucsts contract cycle h. Prcscntation outline, hnndouls XKI cwltution form. 

copy of quiz and tally kcpl in file 

_- .,.._, - ._ _.. .___... ..,.., -- ,..... -,., .,, .,._ -- 

Goal 3: Improve the detection of lead-poisoned children by assuring that all at-risk children receive blood lead 
screening tests at appropriate age&. 

Objective 3-l: Develop and implement strategies to increase the proportion of at-risk children who are screened for 
lead poisoning using as a baseline 1998-99 screening data CHDP clients or other appropriate data source chosen 
in consultation with Branch. 
Activities to Supp -- 

._-, 
ort the Objective ) TimeI& 

_-., 
) Stnl’f/ ‘/OFT&, J Evaloatior~/Deliverables _.._ -, ..,.,,..,.,,., ,.... 2 

Revision data: November 13,2002 (revised) 
Mateo County 
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Exhibit A-Attachment II 
Childhood Lead Poisoning Prevention Program Work Plan 

San Mateo County 02-25073 

Act,ivities to Supp ort the Objcctivc- Timelinc 
I. Provide outreach and education to families or .- Each FY of 
high-risk children and to child caregivcrs for such contrac1 cycle 
families, regarding screening for lcad poisoning. 
(For guidance, you may r&r to Hranch’s A Narmiwg 
Guidc,/iw Lend I’rogrcm C?m7linators: I’lrnrrirry 
Outrcwclr cd Edumtion to Prevmt Childl~ood kad 
Ex~xxure.) As a group, children eligible for or 
enrolled in government-assisted health cart programs 
are known to be at high risk of lead cxposurc and 
poisoning. These children are more likely to live or 
spend time in older housing with dctcriorating, lend- 
based paint. In its application. the CLI’I’I’ may 
proposc activities for other children ifrcsources 
pamit or if ~1 high risk is demonstrated. 

-_-- 
S t>I ff / ‘%I FTE ‘~villuntion/Deliverables - . ..-. 
CPS II--S%, q l3iannnal I’rogrcss Reports using the Hr&ch 
(-:w-*s’)/o. MO,+- I’rogrcss Report Format. 
#J’S,. ,.‘)jE ,.,,., 2 U SLnlus reports, case management information, and 
(Total FTE for I - other contract-related infornulion as request,cd by 
SC) the Hranch for program review (such as topics of 

outreach malcrials/cvcnt schcdulcs kept on lilt). 

_...,.. ,..,..,. - ._..._ - _ ..,. .., 
2. Inform Iulth care providers ofthcir legal At lcast once each PHN 5% ‘To bc kept on iilc at the C;I.PI’I’: 
rcsponsihilities with respect to screening and testing FY of contract l As shove 

fix lcad poisoning and of available cast management cycle and as . Materials sent to providers will be tracked 
serwces. nceded l 

2 a. Coordinate with Branch clinicians Ibr lalks to 
Copies of screwing and testing materials & rclntcd 

local provider groups. 
information sent to providers, e.g., letters, provide! 
packets, prcsentat~ion announcements, ncwslcttcrs, 

Each Fiscal Year articles etc. 
of contract cycle l Documentation of on-site presentations and 

cval~alion topics 

-_.-- ._..,,__, ,,.,,,.. -- .._ ._.._.- 
3. In the event that the CLI’PP rcceivcs :I referral Ongoing WI N To hc kept on lile at the CLPPP: 
from the Ranch regarding a family at risk from take- * As above 
home cxposurc, the CLI’I’I’ will contact the family to 
advise 0r the need for screening. 

.,__,. - _... - - . . - - 

Revision date: November 13, 2002 (revised) 
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Exhibit A -Attachment II 
Childhood Lead Poisoning Prevention Program Work Plan 

San Mateo County 02-25073 

-- 
Activities to Supp ort the Objective Timeline Stuff / ‘%,FTE - Evaluntio~i/Deliverrhles .,--__ .--- --... 
4. Build capillary stick capacity by training 31 lcast Spring 2003, 2004 P1.m To be kept on iilc ~11 the CXI’I’P: 
one provider prclcticc on the Constsidc whcrc thcrc is and 2005 on the l Sumrn:~ry ofrcsults of co~~sullations with clinic 
poor lab Kxess. C:oastside l PHN will maintain list of clinics and staffreceiving 

Others as lrml”g 
-. 
5. Offer capillary stick rc-twining to at Icast two 

rcqucstcd -. ,,. ..,. - ,,,.,,.....~-.^.... - .,,_ - ,,.._. - -..-.... -- 
Fall 2002. 2003, PI-IN ‘l‘o be kept on lilt at the CI.PPP: 

clinics B year, or as nccded, to clinics involved in on- 2004 l Maintain in Glc a summary report for each clinic 
site testing where thcrc xc high numbers ofncw participating in the rctraininy sessions with st,:~M 
Starr. evilluntions of rc-training sessions. 

* I’IIN will maintain list ofclinics and staffrcccivitq 

2,. Consult with nCic;lst 2 provider prac~ticcs’\Krc 
tr;Gng ., 

17aL.h fiscal year of PIIN 
,,,,,; .--..- 

‘1‘0 bc kept on 111~ 31 lhe CXPPI’: 
there is a dccrwsc in numbers of children tcstcd. 
Assist providers in problem-solving obstacles to 
testing. Provide summary report listing suggested 
steps for overcoming ban-iers. 

contract cycle o L)ata sbcct on clinics which nre testing their kids 
u Summary report for each provider practice 

pwticipating in the consult,;ltion sessions. 

--, 
h. Conduct finger stick clinics in arcas where there is Coast,sidc%Tl I’HN To bc kept on file nt the CLI’I’P: 
poor medical ilcccss to C:Ht)P services 2002, 2003, 2004 l Outrcxh flyer 
l Conduct outreach in community where Cap. stick & as requested or l List ofnumbcrs tcstcd and results 

clinics xc planned and schedule appoinlmcnts planned in l Summary of follow-through after event 
wit,h fiunilies in conjunction with Iowl WlC Objcctivc. 2-V l 1)ocumentaiion of any trainings 
programs 

. Work with on-site medical Ihcilitics such as 
health “an staff 

I_---. Train local staff as ncccssary 
q c. To identify at-risk kids, conduct assessments 

of at least 100 children in at least 4 of the 
highest-risk WIC situ; r&r for testing as 
needed. At least 20% ofchildrcn needing BL 
testing will receive it. 

Assess I site per PHN To bc kept on lilt at the CLPPI’:~w- 
qnartcr each FY of 0 Assessment data including the nnmbcr of kids 
contract cycle assessed, number of kids needing testing, number 

of those kids tested, sitcs tcsted, tlcmogaphics 01 
SILC CIC. 

0 Information given to WIG: clients 

..- ..,. - _. _ ., ,.. ,.. . .,- -.,,.- 
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-1 
Goal 4: Case management of lead-poisoned children shall meet standards of care. 
Objective 4-l: AssurcVtimely and app&priate --- 
Activities to Support tlx Objective _... 
1. Assure that, when the C:LI,‘l’l’ is notit?:d<f a lead- 
poisonctl child, the Public Ilcalth Nurse (J’HNI) shall 
coordinate the cast in compliance with: 
l C:alifomia Health and Safety Code Section 

JO.5275 cl .req (approprintc cssc nranagemcnt); 
. Title 17 Section 35000 cf seq. (J.ead-Related 

CZonstruction, Accrcditntion, CZertification, and 
Work Practice Standards); 

. ‘I’hc l3ranch Binder of Program Lcttcrs. -.. 
2. Assure thal all appropriate cilsc management 
activities, including maintenance ofaccuratc and 
complete surveillance and cw management 
documentation, are conducted in xcordnnce with: 
. The Branch Public 11~~1th Numiug Mur~urrl (PIIA, 

Mmtul) and I,Jpdatcs; 
. ~tll~i~owmc’rr!al tlc?alrk WI t/w cJliltllroocl Lccrd 

Poisoning Prcvet~tion (CLPP) Tu~nr, lr!terint 
Chidtrrw, August I!?#, and updates; 

l 1.d ‘Poisoning Follow-IJp Form pages l-14; 
l I..catJ Test Kit Fact Sheet 3/01 (we of J.ead 

C.:heck Swnhs by C:J>PPP staff); 
l The J<ranch Suwc~illurrce (11x1 Data Matu,~rmenf 

Ma,rlral. 

cas ;e management ( 
rimeline -- 
Each FY 

i%, FY 

,r lead-poisoned cl! - 
Staff/ %FTE -...-..-_ 
PHN--2X”%; 
MOA--7%; C:W-- 
20% REJ-JS- 13% 
(Toti IC1‘E for l- 
JI) 

..--- 
PI-IN, MOA, C:W, 

iltl 
I 

7 

lrea in accordaoce wit11 Branch standards. 
Evaluation/DeliveraIbles 
ior ~111 of the activities under this oly~cl~vc: 

l Uiannual Progress Reports using the Uranch 
Progress Report Format. 

. Status reports, cssc managcmcnl information, 
and other contract-related information ss 
requested by the Branch for program rcvicw. 

. ‘13ranch Lead Poisoning Follow-up Ibrms. 

. ‘l‘he CLPPl’ is encouraged to develop 
cvalnation strategies as resources allow. 

l CZomplctcd nursing cnrc plan 
. C:olIIplctcd SUlC lilrms 
. C:omplet,ed ctrn~act shcc~s 

..,- ..,,,, 
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Activities to Supp 
-- -- 

ort the Objective Timelinc striT/ “/;IlTTE Evrluation/Deliverables 
fissure that, whc” “oti‘tied of a lead-poisoK;h 

-- . . . -.._ -~--__---. .--,- 
Each l+‘Y l Complclcd nursing cxc plan 

child or child with 1” clevated blood lcad Icvel, the I’HN. MOA, CW l Completed state forms 
prinwy care provider following the child is contactctl l 

about the lead level, knows of the services being 
C:ompleted contact sheets 

provided by the CLPPP, is infonncd ofrcsourccs for 
medical follow-up and trcatmcnl as indicated, and 
recommends an environmental investigation. 

..- . -_ .._..,..,,. ---- -.-.,, 
CONTINUED Ob,iectivc 4-1: Assore timely and appropriate C8Se msnagement of lead-poisoned children in accordance with Branch 
standards --- --_._., 
4. Assure that the lead-poisoned child is referred to EL& FY PHN, MO/t, CW - . Completed nursing care plan 
the California Children’s Services for dctcrmination l complclcd state lim11s 
of eligibility ;md medical case management, as l 

approprinlc. 
C:omplcted contact sheets 

--.. -,,_ --. - _,- ,_,. -. 
5. Assure that if the child receives xl-vices through B Ed1 FY PI-IN, MOA. CW l Complctcd nursing cilrc plan 
govcrnmcnt-nssisted hcnlth cilrc program (Mcdi-&I, l c,kmq~lctcd state fonm 
CXIDP, Ilcalthy ‘Families or local plan), that program 
is nolificd of the clcvated blood lcad Icvcl as soo” as 

. C:ompleted contact sheets 

possible on a cast-by-case basis. _ ,._ . . .,. 
6. Assure tllat, if the child is eligible for but dots not Ongoing PIIN, MOA, CW l C:o”lplctcd nursing care pl311 
receive services through il government-assisted health l Complctcd stntc Ibrms 
care or nutrition program (Medi-Cal, CXIDP, Healthy 
Families or locill plsn, and WIG), the family is 

l C::ompletcd contnct sheets 

advised oflhc availtibility of such services. _ _. --.. _..^,. 
7. Assure that if take-home lead exposure is Ongoing I’IIN, MOA, CW l Completed nursing cwc plan 
suspcctcd ils the source of the child’s clcvatcd blood l Completed state forms 
lcad Icvcl, the PHN will contact the California l 

Occupational Lead Poisoni”g Prevention Prognm, iis 
Complctcd contact shcc~s 

per the I’HN Mmrrrul. _.__ _- . 
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pctivitics to Support the Objective Tirneli~ Staff / %,lWl’, I~valuatioo/l~eliverables .-- .__.. -. 
8. Submit Follow-IJp Forms to Branch in ZI timely Ongoi11g PIIN, MOA, CW l C:omplctcd nursing cart pG 
fashion, as speciticd in the PHNMuriuc~l and the l Completed state forms 
Uranch Binder of Program Letters. l C:ompleted contact sheets 
.__ . -,---.-.- ._.. -_--_- 
9. Assurc th;lt when a lead-poisoned child moves out Ongoing I’I’IN. MOA. CW l C;omplctcd nursing cnrc plan 
zf the jurisdiction, case management is coordinated l Completed state forms 
with other CLPl’Ps as described in the PHN A4muul. .-_ ..--_--. . Complctcd contact sheets _,,. 
IO. If the applicant is or applies to be 3. participant in Ongoing PIIN, MOA, CW l Chmplclcd nursing cart plan 
Lhe Brllnch XRF Instrument Loan Program, the 1~l31S 7% l Completed state rorms 
applicnnt shall participate fully ils specilicd in the 
Branch Binder of Program Letters. 

. Complctcd contact sheets 
-_.,- 

CONTINUED Objective 4-l: Assure timely and appropriate Case mauageticnt of lead-poisoned children in accordance with 
Branch standards - ._.._ - _...., - .-,,-, 

11. ‘l’mck and monitor children with EBLs of IO -IS PI-IN, MOA, CW l Completed nursing care plan 
DT who have a sin& ULI. >I5 that do no meet case . C:omplcled state forms 
jefinitions. . Complctcd contact sheets 

l Provide initial asscssrncnt for potential . 
sources of contamination 

IIIocumcntation of protocols and procedurer 
developed 

l Provide counseling and education’ 
. ‘Provide rcfcrrals to rcso~~rccs as needed 
l Review tracked clients, develop follow-up 

plans 
l Develop protocols and procedures for case 

management by non CZLPPP PHNs ._~_.,....... - .__,.,_. -., .._ ,.,.,,.,,.,,._.,. -..- ..,. --__-,,, ,. ,..., -.- ,..,,,.... 
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Goal 5: Lead hazards identified during Environmental Investigations shall be eliminated. 

Objective S-I: Use progressive notification and action to achieve lead hazard elimination, i\s described in the Branch document, 
En virorr mcn~ul IIenltk on 111 e Childi~ood Lead Poisoning Preventiort (CLPP) Teurrr, Interinr G’uidurrce, A ugrrst 19YS. 
-.--.._ 
Activities to Support the Object&e 

_.-,- _,_,,._... -_ _- 
Timeline Stidl’/ ‘%,FTE Evaluation/l)eliverables 

7. Itlcntify lhc progressive enforccmcnt proLedures 
_ . .,,,. -. -.. .-.__ 

711102 ‘- 1213 1102 RI:.HS as needed l A copy of the description of procedures and any 
in use in the C:LPI’I’ jurisdiction (procedures may I% c”r”rccmcllt ch;lllc”gcs, attached to t11c Progress 

vary uiong cities in the jurisdiction). Progressive Report due Deccmbcr 2002. 
enforcement procedures include, for example, a lcttcr l 

lo n property owner, followed by a Notice of 
For oil ihc: crctivities Mow, the CLPPP troy 

Violation, then an Administrative hearing, and an 
dcvclo(, cldwltiorl .stratc$$c!s as r~!.YoIIrcc!s allow. 

Order to Abate. If applicable, provide examples of 
enli)rccmcnt-related challenges that the CX.pI’P has 
t”wxd. _.- ---.- ,,-,,-.- .__. - 
2. When lead hazards arc identified during an Ongoing R!ms 2%) . A copy of page 13 of the Branch Lead Poisoning 
cnvironmcntal investigation, the Registcrcd Follow-up Form for those addrcsscs xhicving 
Environmental Health Specialist (REIIS) will use clcxance, attached to the appropriate Progress 
progrcssivc notification as needed to ensure that Report. 
sources ofexposurc arc rcduccd or eliminated and 
that the address has achieved clcarancc. 
3. When a property owl& lhils to comply with lead Ongoing RIIHS 2% ‘. I A summary of steps taken attached to the 
hazard reduction or elimination, the REHS will appropriate Progress Report, with documentation 
contact local enforcement agcncics and take other available on Branch rcqucst. 
slcps to sccurc cnforcemenl, as described in a 
forthcoming Branch guidance document. See 
Appendix n for B summary of local cnforccment 
authority. ---_ _,...,... -- ..._..,. -- -- -... . _,_-_.- ,,.., - 
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Goal 6: A surveillance system will be in place that will enable the collection, analysis, and dissemination of 
information on childhood lead poisoning that can be used effectively for case management, epidemiology, 
evaluation, and program planning. 

Objective 6-l: Laboratory, case management, and environmental data will be maintained in an electronic database 
that will allow access t timelv and accurate information on individual cases. exoosure sources. administrative 

- -- - - - , - - . . . . . . -. - .- _. 1_. - - ( -. . I --... . . -...- . ..-.-...-.-. 

-,.. 

Activities to Support the Objective Timeline Staff / %FTE ~vnluation/Deliver:lbles ..- - ,..,.,.. -- 
1. The Hranch data system, RASSCLE (Response MN -2%); l Reports as spccificd in the Branch A’wveilltrrwe curd 
lnd Surveillance System for Childhood Lead CLI’PI’ tkta Mwl~onol t  Mmuc1/. 
I’.xposurc), stores cxtcnsive sl,atewidc blood lead coordinator- (1%) l The CL PPP wq~ tlcwlop cvczlutrtiot~ .strrrtc~icv m 
!evel and cast managcmcnt follow-up data. When MO.&((PA) rc!.w,,i-c~‘,Y dlOM’. 
kasiblc, it is rccommcnded that CLPH’s utilize CW- (4%); Total 
RASSCLlX:. Jurisdictions using RASSCLE shall FT13 for I -h) 
n8aintain it ss follows: ..,...- .._. . ..^. -..-...- .,.,... ,...,... ~ 
1. Electronically store and manage all data Ongoing l Store print outs rcccived from labs 

regarding lead poisoning cases and screening l Mainlain dala on GISCS king muugcd whcrc there 
tests. arc clevntcd blood lcvcls 

_-.,.-.,-- 
3. At the direction of the Branch, lvavc or obtain the Annually 

capability for accomplishing the electronic 
transfer of data from the Branch. 

:. At the direction ofthc Branch, have or obtain the When dird%~~~ ---.“.“.‘---. 
-...---...- - ,_.. -.,-.~ 

capability for accomplishing the elect:ronic the Dranch 
transfer of data to the Hranch. 

-..--,.- 
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ktivitics to Supportthe Objective ---. _._- 
j. Attend I<ASSC:LE Kegional Trainings. When 

possible, attendance will comprise a broad 
spectrum ofuscr types, including public health 
nurses, data entry personnel, IEI-ISs and other 
environmental professionals, epidemiologists, 
and nutrilionist,s. 

‘Emeline SlalT/ %FTE Evalurtion/Dcliverablcs _- ___- -.-_- _.,_. - ,,__,.,._.._.,, ,.......,.~..,.~_,, -_,-.- -.,-- .- 
When directed by 
the Hranch 

CONTINUED Objective 6-l: Laboratory, case management, and environmental data will dk maintained in an electro 
zlatabase that will allow access t timely and accurate information on individual cases, exposure sources, administra 
status, summary statistics, and quality of care indicators. 

_-..-. 
:. Coordinate with the C:Ll’l’l”s Information As needed 

‘l‘echnology department or the local dcpartmcnt 
that supports CLPI’I’ dara ftmclions Lo ensure the 
department’s participation in the installalion, 
upgrade, and maintenance of Branch infonnntion 
technokg~ systems, as specified in the Uranch 
Swvcillmcc wd lhltr Mm~u Mmml. --..,-- ._.,,,,__,,,___._ - -_-- ,__. --,.- 

~:Ll’l’l’s using RASSCLE may be asked by Branch 
luring the contract period to support Objective 6-1 
hrough additional nctivitics as resources allow. 
Examples of such rcqucsts are in f. and g., below. If 
ntcrcstcd in these activities, the C~LI’I’I’ should so 
,ndicate in this work plan and the budget, in 
xmsultation with the Branch. -,-.. -.,..- - ,,.-.... - 
r. Prior to the implcmcntation or substantial When directed by 

upgrade of’clcctronic survcillancc, USC, and the Rmnch 
environmental managcmcnls systems, participate 
in the beta testing of such systems. Beta testing 
may involve participnting in new branch- 
supported technical applications, and providing 
feedback on such applications. - .-- ..__ - ,.___.___..... ..,.,..__,._._ -.- .,_,.__,.,.,,.._ - ,.... 

I nit 
ltive 
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Activities to Support the Objective -, --..- 
!A Al the direction of the Rranch. the CLI’I’I’ mw . 

upgrade its cquipmcnt to remain in compliance 
with Branch technical infrastructure 
rccommendat,ions as specified in the Survcikmcc 
md Lkrru Ma~rwr~~ Mtrt~zrtrl. -.- 

h lfaddilional data clemcnts contained on the Lead 
Poisoning Follow-up Form are stored 
electronically, they must bc sk~rcd or readily 
exportahlc in il Ibrmnt compatible with 
rbuscui 

; 
-_-,-. 

(Zoordinnte with the CLPPP’s Inlixnmation 
Technology department, or the local department 
that supports CLPPP data functions lo cnsurc the 
dcpwtment’s participation in the installation, 
upgrade, and mnintcnancc of Branch information 
technology systems, u specilied in the Branch 

design of this local data storage system 

Revision data: November 13, 2002 (revised) 
Mate0 County 
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Exhibit B 
Budget Detail and Payment Provisions 

1. invoicing and Payment 

A. For services satisfactorily rendered, and upon receipt and approval of the invoices, the 
State agrees to compensate the Contractor for actual expenditures incurred in 
accordance with the rates specified herein. 

B. Invoices shall include the Agreement Number and shall be submitted in duplicate not 
more frequently than quarterly in arrears to: 

Department of Health Services 
Childhood Lead Poisoning Prevention Branch (CLPPB) 
Attn: Karla McLemore 
1515 Clay Street, Suite 1801 
Oakland, CA 94612 

C. Invoices shall: 

1) Be prepared and submitted in the format determined by the branch. Upon 
signed approval of this agreement the branch will provide a computer diskette, 
which will include an invoice format for each budget year and instructions, to the 
program coordinator. 

2) Be signed by the program coordinator and an authorized official, employee or 
agent certifying that the expenditures claimed represent actual expenses for the 
services performed under this contract. 

2. Budget Contingency Clause 

A. It is mutually agreed that if the Budget Act of the current year and/or any subsequent 
years covered under this Agreement does not appropriate sufficient funds for the 
program, this Agreement shall be of not further force and effect. In this event, the State 
shall have no liability to pay any funds whatsoever to the Contractor or to furnish any 
other considerations under this Agreement and Contractor shall not be obligated to 
perform any provisions of the Agreement. 

B. If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this 
program, the State shall have the option to either cancel this Agreement with no liability 
occurring to the State, or offer an agreement amendment to Contractor to reflect the 
reduced amount. 

3. Prompt Payment Clause 

Payment will be made in accordance with, and within the time specified in, Government 
Code Chapter 4.5, commencing with Section 927. 
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Exhib i t  B  
B u d g e t D e tai l  a n d  P a y m e n t Prov is ions  

S a n  M a te o  C o u n ty 
0 2 - 2 5 0 7 3  

4 . A m o u n ts P a y a b l e  

A . T h e  a m o u n ts p a y a b l e  u n d e r  th is  a g r e e m e n t shal l  n o t e x c e e d : 

1 )  $ 2 1 2 ,2 6 9  fo r  th e  b u d g e t p e r i o d  o f 7 /l/0 2  th r o u g h  6 /3 0 /0 3 . 
2 )  $ 2 1 6 ,3 7 4  fo r  th e  b u d g e t p e r i o d  o f 7 /l/0 3  th r o u g h  6 /3 0 /0 4 . 
3 )  $ 2 1 6 ,8 9 1  fo r  th e  b u d g e t p e r i o d  o f 7 1 1 1 0 4  th r o u g h  6 1 3 0 1 0 5 . 

B . R e i m b u r s e m e n t shal l  b e  m a d e  fo r  a l l owab le  expenses  u p  to  th e  a m o u n t annua l l y  
e n c u m b e r e d  c o m m e n s u r a te  wi th th e  S ta te  f iscal yea r  in  wh ich  serv ices a r e  p e r fo r m e d  
a n d /o r  g o o d s  a r e  rece ived.  

5 . T ime ly  S u b m iss ion o f F ina l  Invo ice  

A . 

B . 

C . 

A  fina l  u n d i s p u te d  invo ice shal l  b e  subm i tte d  fo r  p a y m e n t n o  m o r e  th a n  n i n e ty ( 90 )  
ca l enda r  days  fo l l ow ing  th e  exp i ra t ion  o r  te r m i n a tio n  d a te  o f th is  a g r e e m e n t, un less  a  
la ter  o r  a l te rnate  d e a d l i n e  is a g r e e d  to  in  wr i t ing by  th e  b r a n c h  c o n tract m a n a g e r . S a id  
invo ice shou ld  b e  c lear ly  m a r k e d  “F ina l  Invo ice”, th u s  ind icat ing th a t al l  p a y m e n t 
ob l iga t ions  o f th e  S ta te  u n d e r  th is  a g r e e m e n t h a v e  c e a s e d  a n d  th a t n o  fu r th e r  p a y m e n ts 
a r e  d u e  o r  o u tsta n d i n g . 

T h e  S ta te  m a y , a t its d iscret ion,  c h o o s e  n o t to  h o n o r  a n y  d e l i n q u e n t fina l  invo ice if th e  
C o n tractor fai ls to  o b ta in  p r io r  wr i t ten S ta te  app rova l  o f a n  a l te rnate  fina l  invo ice 
submiss ion  d e a d l i n e . Wr i t ten app rova l  shal l  b e  s o u g h t f rom th e  b r a n c h  c o n tract 
m a n a g e r  p r io r  to  th e  exp i ra t ion  o r  te r m i n a tio n  d a te  o f th is  a g r e e m e n t. 

T h e  C o n tractor is h e r e b y  adv i sed  o f its ob l iga t ion  to  subm i t, wi th th e  fina l  invoice,  a  
“C o n tractor’s Re lease  (Exhib i t  F )” acknow ledg ing  submiss ion  o f th e  fina l  invo ice to  
th e  S ta te  a n d  cert i fy ing th e  a p p r o x i m a te  p e r c e n ta g e  a m o u n t, if a n y , o f recyc led 
p r o d u c ts u s e d  in  p e r fo r m a n c e  o f th is  a g r e e m e n t. 

6 . A l l owab le  L i n e  Ite m  S h ifts 

A . S u b j e c t to  th e  p r io r  rev iew a n d  app rova l  o f th e  S ta te , l ine  ite m  shifts o f u p  to  1 0 %  o f th e  
a n n u a l  a g r e e m e n t to tal, n o t to  e x c e e d  a  m a x i m u m  o f S 5 0 ,O O O  annua l l y  a r e  a l l owed , so  
l o n g  as  th e  a n n u a l  a g r e e m e n t to ta l  ne i ther  inc reases  n o r  decreases .  

B . L i n e  Ite m  shifts m e e tin g  th is  cr i ter ia shal l  n o t r equ i re  a  n o r m a l  a g r e e m e n t a m e n d m e n t. 

C . T h e  C o n tractor shal l  a d h e r e  to  S ta te  r e q u i r e m e n ts r e g a r d i n g  th e  p rocess  to  fo l low in  
r e q u e s tin g  app rova l  to  m a k e  l ine  ite m  shifts. 

D . L i n e  ite m  shifts m a y  b e  p r o p o s e d / reques ted  by  e i ther  th e  S ta te  o r  th e  C o n tractor. 

P a g e  2  o f 3  
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E. Line item shift requests which are submitted by the Contractor for approval by the 
branch and which reflect changes in personnel must be accompanied by an updated 
“Personnel Supplement to the Budget Detail” (refer to paragraph 7, Additional Budget 
Detail). 

F. The Contractor shall prepare and submit line item shifts on the format provided by the 
branch. Upon signed approval of this agreement by the Contractor the branch will 
provide a computer diskette, which will include a formatted form and instructions, 
to the program coordinator. The completed form will include: 

1) An explanation that will justify the need for the proposed change. 
2) Identification of the line item(s) in Exhibit B, BB or BBB and the amount of each 

to be reduced or increased in order to provide for the proposed change. 
3) Notice of the accounting period in which the change is to take place. 
4) The signature of the program coordinator. 

7. Additional Bud&& Detail 

A. The following documents and any subsequent updates are not attached, but are 
incorporated herein and made a part hereof by this reference: 

1) “Budget Detail Sheet”, as submitted by the Contractor in the Request for 
Funding Application and approved by the CLPPB. 

2) “Personnel Supplement to the Budget Detail” as submitted by the Contractor in 
the Request for Funding Application and approved by the CLPPB. 

B. Subsequent updates by the Contractor of the “Personnel Supplement to the Budget 
Detail” must be approved by the CLPPB. 

C. Refer to Exhibit A, provision 78, for additional Subcontract Budget Detail attachments 
required. 
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San Mateo County 
02-25073 

Personnel s 

Fringe Benefits 
(30% of Personnel) 

Medi-Cal Lead Program 
Primary PHN Case Mgt Administrative Activities Total 

Contract Services Non-Enhanced Enhanced Budget 

Indirect Costs 9,256 2,847 6,067 
Indirect Costs associated with Enhanced 
(12% of Personnel B Fringe) 2,798 

Operating Expenses 6.666 200 850 200 

Equipment 

Exhibit B 

Attachment I 

Budget, Year 1 

7/l/02 Through 6/30/03 

Travel 1,000 500 842 500 

Subcontracts 

Other Costs 5,801 

S 

59,714 $ 18,817 $ 38.891 S 17,939 

17.423 4,909 11,667 5.382 

99,860 S 27,273 S 61,115 $ 24,021 



PerXlnnel s 

Fringe Benefits 
(30% of Personnel) 

Indirect Costs 9,510 3,472 
Indirect Costs associated with Enhanced 
(12% of Personnel 8 Fringe) 

San Mateo County 
02-25073 

Exhibit B 
Attachment II 

Budget, Year 2 
711103 Through 6/30/04 

Medi-Cal Lead Program 
Primary PHN Case Mgt Administrative Activities Total 
Contract Services Non-Enhanced Enhanced Budget 

Operating Expenses 1,939 446 1.450 287 4,122 

Equipment 

Travel 

Subcontracts 

Other Costs 

61,353 $ 23.825 

17.895 5,105 

1,000 300 

4,300 

s 39,900 $ 

11,970 

6,224 .. ~_ 19.206 
2,882 2,862 

300 

la.474 s 143,552 

5,542 40,512 

200 1,800 

4,300 

S 95,997 $ 33,148 s 62,726 $ 24,503 $ 216,374 



Exhibit B 

Attachment II1 
Budget, Year 3 

7/l/04 Through 6/30/05 

San Mateo County 
02-25073 

Medi-Cal Lead Program 
Primary PHN Case Mgt Administrative Activities Total 
Contract Services Non-Enhanced Enhanced Budget 

Personnel 

Fringe Benefits 
(30% of Personnel) 

s 62,631 $ 

18,279 

23,825 S 40.834 S 18,787 

5,105 12,250 5,636 

Indirect Costs 
Indirect Costs associated with Enhanced 
(12% of Personnel & Fringe) 

9,709 3,472 6,370 
2,931 

Operating Expenses 

Equipment 

1,504 250 1,050 252 

Travel 

Subcontracts 

500 250 125 125 

Other Costs 3,006 

5 95,629 S 32,902 $ 63,560 S 24.800 



Contractor’s Release 
Exhibit F 

Instructions to Contractor: 

With final invoice(s) submit one (1) original and two (2) copies. The original must bear the original signature of a person 
authorized to bind the Contractor. The additional copies may bear photocopied signatures. 

Submission of Final Invoice 

Pursuant to contract number 0225073 entered into between the State of California Department of Health Services 
(DHS) and the Contractor (identified below). the Contractor does acknowledge that final payment has been requested via 
invoice number(s) , in the amount(s) of $ and dated 
If necessary, enter “See Attached” in the appropriate blocks and attach a list of invoice numbers, dollar amounts and invoice 
dates. 

Release of all Obligations 

By signing this form. and upon receipt of the amount specified in the invoice number(s) referenced above. the Contractor does 
hereby release and discharge the State, its officers. agents and employees of and from any and all liabilities. obligations. 
claims, and demands whatsoever arising from the above referenced contract. 

Repayments Due to Audit Exceptions I Record Retention 

By signing this form. Contractor acknowledges that expenses authorized for reimbursement does not guarantee final 
allowability of said expenses. Contractor agrees that the amount of any sustained audit exceptions resulting from any 
subsequent audit made afier tinal payment. will be refunded to the State. 

All expense and accounting records related to the above referenced contract must be maintained for audit purposes for no 
less than three years beyond the date of final payment. unless a longer term is stated in said contract. 

Recycled Product Use Certification 

By signing this form, Contractor certifies under penalty of perjury that a percentage (0% lo 100%) of the materials, goods. 
supplies or products offered or used in the performance of the above referenced contract meets or exceeds the minimum 
percentage of recycled material. as defined in Public Contract Code Sections 12161 and 12200. 

Reminder to Return State Equipment/Property (If Applicable) 
(Applies only if equipment was provided by DHS or purchased with or reimbursed by contract funds) 

Unless DHS has approved the continued use and possession of State equipment (as defined in the above referenced 
contract) for use in connection with another DHS agreement, Contractor agrees to promptly initiate arrangements to account 
for and return said equipment to DHS, at DHS’s expense, if said equipment has not passed its useful life expectancy as 
defined in the above referenced contract. 

Patents I Other Issues 

By signing this form. Contractor further agrees, in connection with patent matters and with any claims that are not specifically 
released as set forth above. that it will comply with all of the provisions contained in the above referenced contract, including, 
but not limited lo, those provisions relating to notification to the State and related to the defense or prosecution of litigation. 

Contractor’s Legal Name (As on contract): San Mateo County 

Signature of Contractor or Official Designee: 

Printed Name/Title of Person Signing: 

DHS Distribution: Accounting (Original) Program 

Date: 



Exhibit D(F) 

Special Terms and Conditions 

(For federally funded service contracts and grant awards) 

The use of headings or titles throughout this exhibit is for convenience only and shall not be used to 
interpret or to govern the meaning of any specific term or condition. The terms “contract”. “Contractor” 
and “Subcontractor” shall also mean “grant”, ” Grantee” and “Subgrantee” respectively. 

Index of Special Terms and Conditions 

1. Federal Equal Employment Opportunity 18. Novation Requirements 
Requirements ! 19. Debarment and Suspension Certification 

2. Travel and Per Diem Reimbursement 20. Smoke-Free Workplace Certification 
3. Procurement Rules 21. Covenant Against Contingent Fees 
4. Equipment Ownership I Inventory I 

Disposition 
22. Payment Withholds 

5. Subcontract Requirements 
j 23. Performance Evaluation 

6. Income Restrictions 
24. Officials Not to Benefit 

7. Audit and Record Retention 25. Year 2000 Compliance 

8. Site Inspection 
26. Prohibited Use of State Funds for Software 

9. Federal Contract Funds 
I 27. University of California Mutual 

Indemnification 
10. Intellectual Property Rights 28. Use of Small. Minority Owned and Women’s 
Il. Air or Water Pollution Requirements Businesses 

12. Prior Approval of Training Seminars, 29. Alien Ineligibility Certification 
Workshops or Conferences 

13. Confidentiality of Information 

14. Documents, Publications, and Written 
Reports 

15. Dispute Resolution Process 

16. Financial and Compliance Audit 
Requirements 

i 30. Union Organizing 

! 31. Contract Uniformity (Fringe Benefit 
Allowability) 

32. Lobbying Restrictions and Disclosure 
Certification 

17. Human Subjects Use Requirements 
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1. Federal Equal Opportunity Requirements 

(Applicable to all federally funded agreements.) 

Exhibit D(F) 

a. The Contractor will not discriminate against any employee or applicant for employment because of 
race. color, religion, sex, national origin, physical or mental handicap, disability, age or status as a 
disabled veteran or veteran of the Vietnam era. The Contractor will take affirmative action to 
ensure that qualified applicants are employed, and that employees are treated during 
employment, without regard to their race, color, religion, sex, national origin, physical or mental 
handicap, disability, age or status as a disabled veteran or veteran of the Vietnam era. Such 
action shall include, but not be limited to the following: employment, upgrading, demotion or 
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and career development opportunities and selection for training, including 
apprenticeship. The Contractor agrees to post in conspicuous places, available to employees and 
applicants for employment, notices to be provided by the Federal Government or DHS, setting 
forth the provisions of the Equal Opportunity clause, Section 503 of the Rehabilitation Act of 1973 
and the affirmative action clause required by the Vietnam Era Veterans’ Readjustment Assistance 
Act of 1974 (36 U.S.C. 4212). Such notices shall state the Contractor’s obligation under the law to 
take affirmative action to employ and advance in employment qualified applicants without 
discrimination based on their race, color, religion, sex, national origin physical or mental handicap, 
disability, age or status as a disabled veteran or veteran of the Vietnam era and the rights of 
applicants and employees. 

b. The Contractor will, in all solicitations or advancements for employees placed by or on behalf of 
the Contractor, state that all qualified applicants will receive consideration for employment without 
regard to race, color, religion, sex. national origin physical or mental handicap, disability, age or 
status as a disabled veteran or veteran of the Vietnam era. 

c. The Contractor will send to each labor union or representative of workers with which it has a 
collective bargaining agreement or other contract or understanding a notice, to be provided by the 
Federal Government or the State, advising the labor union or workers’ representative of the 
Contractor’s commitments under the provisions herein and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 

d. The Contractor will comply with all provisions of and furnish all information and reports required by 
Section 503 of the Rehabilitation Act of 1973, as amended, the Vietnam Era Veterans’ 
Readjustment Assistance Act of 1974 (38 U.S.C. 4212) and of the Federal Executive Order No. 
11246 as amended, and of the rules, regulations, and relevant orders of the Secretary of Labor. 

e. The Contractor will furnish all information and reports required by Federal Executive Order No. 
11246 as amended, and the Rehabilitation Act of 1973, and by the rules, regulations. and orders 
of the Secretary of Labor, or pursuant thereto, and will permit access to its books, records, and 
accounts by the State and its designated representatives and the Secretary of Labor for purposes 
of investigation to ascertain compliance with such rules, regulations, and orders. 

f. In the event of the Contractor’s noncompliance with the requirements of the provisions herein or 
with any federal rules, regulations, or orders which are referenced herein, this agreement may be 
cancelled. terminated, or suspended in whole or in part and the Contractor may be declared 
ineligible for further federal and state contracts in accordance with procedures authorized in 
Federal Executive Order No. 11246 as amended and such other sanctions may be imposed and 
remedies invoked as provided in Federal Executive Order No. 11246 as amended, or by rule, 
regulation, or order of the Secretary of Labor. or as otherwise provided by law. 

g. The Contractor will include the provisions of Paragraphs a through g in every subcontract or 
purchase order unless exempted by rules, regulations, or orders of the Secretary of Labor issued 
pursuant to Federal Executive Order No. 11246 as amended, or Section 503 of the Rehabilitation 
Act of 1973 or (38 U.S.C. 4212) of the Vietnam Era Veteran’s Readjustment Assistance Act, so 
that such provisions will be binding upon each subcontractor or vendor. The Contractor will take 
such action with respect to any subcontract or purchase order as the Director of the Office of 
Federal Contract Compliance Programs or DHS may direct as a means of enforcing such 

CMSOZ(OZ02) Page2of26 



ca,i‘ornia Department 0‘ Health servicer -Special Terms and Condition* Exhibit D(F) 
. . 

provisions including sanctions for noncompliance provided, however. that in the event the 
Contractor becomes involved in, or is threatened with litigation by a subcontractor or vendor as a 
result of such direction by DHS. the Contractor may request in writing to DHS, who, in turn, may 
request the United States to enter into such litigation to protect the interests of the State and of 
the United States. 

2. Travel and Per Diem Reimbursement 

(Applicable if travel and/or per diem expenses are reimbursed with contract funds.) 

Reimbursement for travel and per diem expenses from DHS under this agreement shall, unless 
otherwise specified in this agreement, be at the rates currently in effect, as established by the 
California Department of Personnel Administration (DPA), for nonrepresented state employees. If the 
DPA rates change during the term of the agreement, the new rates shall apply upon their effective 
date and no amendment to this agreement shall be necessary. Exceptions to DPA rates may be 
approved by DHS upon the submission of a statement by the Contractor indicating that such rates are 
not available to the Contractor. No travel outside the State of California shall be reimbursed without 
prior written authorization from DHS. 

3. Procurement Rules 

(Applicable to all agreements in which equipment, miscellaneous property, commodities and/or 
supplies are furnished by DHS or expenses for said items are reimbursed with state or federal funds.) 

a. Equipment definitions 

Wherever the term equipment and/or miscellaneous property is used, the following definitions 
shall apply: 

(1) Major equipment: A tangible or intangible item having a base unit cost of $5,000 or more 
with a life expectancy of one (1) year or more and is either furnished by DHS or the cost is 
reimbursed through this agreement. Software and videos are examples of intangible items 
that meet this definition. 

(2) Minor equipment: A tangible item having a base unit cost of less than $5,000 with a life 
expectancy of one (1) year or more that is listed on the DHS Asset Management Unit’s Minor 
Equipment List and is either furnished by DHS or the cost is reimbursed through this 
agreement. Contractors may obtain a copy of the Minor Equipment List by making a request 
through the DHS program contract manager. 

(3) Miscellaneous property: A specific tangible item with a life expectancy of one (1) year or 
more that is either furnished by DHS or the cost is reimbursed through this agreement. 
Examples include, but are not limited to: furniture (excluding modular furniture), cabinets. 
typewriters, desktop calculators, porlable dictators, non-digital cameras, etc. 

b. Government and public entities (including state colleges/universities and auxiliary 
organizations), whether acting as a contractor and/or subcontractor, may secure all commodities, 
supplies, equipment and services related to such purchases that are required in performance of 
this agreement. Said procurements are subject to Paragraphs d through h of Provision 3. 
Paragraph c of Provision 3 shall also apply, if equipment purchases are delegated to 
subcontractors that are nonprofit organizations or commercial businesses. 

c. Nonprofit organizations and commercial businesses, whether acting as a contractor and/or 
subcontractor, may secure commodities, supplies, equipment and services related to such 
purchases for performance under this agreement. 

(1) Equipment purchases shall not exceed $50,000 annually 

To secure equipment above the annual maximum limit of $50.000. the Contractor shall make 
arrangements through the appropriate DHS program contract manager, to have all remaining 
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equipment purchased through DHS’ Purchasing Unit. The cost of equipment purchased by or 
through DHS shall be deducted from the funds available in this agreement. Contractor shall 
submit to the DHS program contract manager a list of equipment specifications for those 
items that the State must procure. The State may pay the vendor directly for such arranged 
equipment purchases and title to the equipment will remain with DHS. The equipment will be 
delivered to the Contractor’s address, as stated on the face of the agreement, unless the 
Contractor notifies the DHS program contract manager. in writing, of an alternate delivery 
address. 

(2) All equipment purchases are subject to Paragraphs d through h of Provision 3. Paragraph b 
of Provision 3 shall also apply, if equipment purchases are delegated to subcontractors that 
are either a government or public entity. 

(3) Nonprofit organizations and commercial businesses, shall use a procurement system that 
meets the following standards: 

(a) Maintain a code or standard of conduct that shall govern the performance of its officers, 
employees, or agents engaged in awarding procurement contracts. No employee, officer, 
or agent shall participate in the selection, award, or administration of a procurement 
contract in which, to his or her knowledge, he or she has a financial interest. 

(b) Procurements shall be conducted in a manner that provides, to the maximum extent 
practical, open, and free competition. 

(c) Procurements shall be conducted in a manner that provides for all of the following: 

[I] Avoid purchasing unnecessary or duplicate items. 

[Z] Equipment solicitations shall be based upon a clear and accurate description of the 
technical requirements of the goods to be procured. 

[3] Take positive steps to utilize small and veteran owned businesses. 

d. Unless waived or otherwise stipulated in writing by DHS, prior written authorization from the 
appropriate DHS program contract manager will be required before the Contractor will be 
reimbursed for any purchase of $5,000 or more for commodities, supplies, equipment, and 
services related to such purchases. The Contractor must provide in its request for authorization 
all particulars necessary, as specified by DHS. for evaluating the necessity or desirability of 
incurring such costs. The term “purchase” excludes the purchase of services from a 
subcontractor and public utility services at rates established for uniform applicability to the general 
public. 

e. In special circumstances, determined by DHS (e.g., when DHS has a need to monitor certain 
purchases, etc.), DHS may require prior written authorization and/or the submission of paid 
vendor receipts for any purchase, regardless of dollar amount. DHS reserves the right to either 
deny claims for reimbursement or to request repayment for any Contractor and/or subcontractor 
purchase that DHS determines to be unnecessary in carrying out performance under this 
agreement. 

f. The Contractor and/or subcontractor must maintain a copy or narrative description of the 
procurement system, guidelines, rules, or regulations that will be used to make purchases under 
this agreement. The State reserves the right to request a copy of these documents and to inspect 
the purchasing practices of the Contractor and/or subcontractor at any time. 

g. For all purchases, the Contractor and/or subcontractor must maintain copies of all paid vendor 
invoices, documents, bids and other information used in vendor selection, for inspection or audit. 
Justifications supporting the absence of bidding (i.e.. sole source purchases) shall also be 
maintained on file by the Contractor and/or subcontractor for inspection or audit. 
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h. DHS may, with cause (e.g., with reasonable suspicion of unnecessary purchases or use of 
inappropriate purchase practices, etc.), withhold, cancel, modify, or retract the delegated 
purchase authority granted under Paragraphs b and/or c of Provision 3 by giving the Contractor no 
less than 30 calendar days written notice. 

4. Equipment Ownership I Inventory I Disposition 

(Applicable to agreements in which equipment and/or miscellaneous property is furnished by DHS 
and/or when said items are purchased or reimbursed with state or federal funds.) 

a. Wherever the term equipment and/or miscellaneous property is used in Provision 4, the definitions 
in Provision 3, Paragraph a shall apply. 

All equipment and/or miscellaneous property that are purchased/reimbursed with agreement 
funds or furnished by DHS under the terms of this agreement and not fully consumed in 
performance of this agreement shall be considered state equipment and the property of DHS. 

(1) DHS requires the reporting, tagging and annual inventorying of all equipment and/or 
miscellaneous property that is furnished by DHS or purchased/reimbursed with funds 
provided through this agreement. 

Upon receipt of equipment and/or miscellaneous property, the Contractor shall report the 
receipt to the DHS program contract manager. To report the receipt of said items and to 
receive property tags, Contractor shall use a form.oi.format designated by DHS’ Asset 
Management Unit. If the appropriate form (i.e., Contractor Equipment Purchased with DHS 
Funds) does not accompany this agreement, Contractor shall request a copy from the DHS 
program contract manager. 

(2) If the Contractor enters into an agreement with a term of more than twelve months, the 
‘Contractor shall submit an annual inventory of state equipment and/or miscellaneous property 
to the DHS program contract manager using a form or format designated by DHS’ Asset 
Management Unit. If an inventory report form (i.e.. Inventory/Disposition of DHS-Funded 
Equipment) does not accompany this agreement, Contractor shall request a copy from the 
DHS program contract manager. Contractor shall: 

(a) Include in the inventory report, equipment and/or miscellaneous property in the 
Contractor’s possession and/or in the possession of a subcontractor (including 
independent consultants). 

(b) Submit the inventory report to DHS according to the instructions appearing on the 
inventory form or issued by the DHS program contract manager. 

(c) Contact the DHS program contract manager to learn how to remove, trade-in, sell, 
transfer or survey off. from the inventory report, expired equipment and/or miscellaneous 
property that is no longer wanted, usable or has passed its life expectancy. Instructions 
will be supplied by DHS’ Asset Management Unit. 

b. Title to state equipment and/or miscellaneous property shall not be affected by its incorporation or 
attachment to any property not owned by the State. 

c. Unless otherwise stipulated, DHS shall be under no obligation to pay the cost of restoration, or 
rehabilitation of the Contractor’s and/or Subcontractor’s facility which may be affected by the 
removal of any state equipment and/or miscellaneous property. 

d. The Contractor and/or Subcontractor shall maintain and administer a sound business program for 
ensuring the proper use, maintenance, repair, protection, insurance and preservation of state 
equipment and/or miscellaneous property. 

(1) In administering this provision, DHS may require the Contractor and/or Subcontractor to repair 
or replace, to DHS’ satisfaction, any damaged, lost or stolen state equipment and/or 
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miscellaneous property. Contractor and/or Subcontractor shall immediately file a theft report 
with the appropriate police agency or the California Highway Patrol and Contractor shall 
promptly submit one copy of the theft report to the DHS program contract manager. 

e. Unless otherwise stipulated by the program funding this agreement, equipment and/or 
miscellaneous property purchased/reimbursed with agreement funds or furnished by DHS under 
the terms of this agreement, shall only be used for performance of this agreement or another DHS 
agreement. 

f. Within sixty (60) calendar days prior to the termination or end of this agreement, the Contractor 
shall provide a final inventory report of equipment and/or miscellaneous property to the DHS 
program contract manager and shall, at that time, query DHS as to the requirements, including 
the manner and method, of returning state equipment and/or miscellaneous property to DHS. 
Final disposition of equipment and/or miscellaneous property shall be at DHS expense and 
according to DHS instructions. Equipment and/or miscellaneous property disposition instructions 
shall be issued by DHS immediately after receipt of the final inventory report. At the termination or 
conclusion of this agreement, DHS may at its discretion, authorize the continued use of state 
equipment and/or miscellaneous property for performance of work under a different DHS 
agreement. 

g. Motor Vehicles 

(Applicable only if motor vehicles are purchased/reimbursed with agreement funds or furnished by 
DHS under this agreement.) 

(1) If motor vehicles are purchased/reimbursed with agreement funds or furnished by DHS under 
the terms of this agreement. within thirty (30) calendar days prior to the termination or end of 
this agreement, the Contractor and/or Subcontractor shall return such vehi,cles to DHS and 
shall deliver all necessary documents of title or registration to enable the proper transfer of a 
marketable title to DHS. 

(2) If motor vehicles are purchased/reimbursed with agreement funds or furnished by DHS under 
the terms of this agreement, the State of California shall be the legal owner of said motor 
vehicles and the Contractor shall be the registered owner. The Contractor and/or a 
subcontractor may only use said vehictes for performance and under the terms of this 
agreement. 

(3) The Contractor and/or Subcontractor agree that all operators of motor vehicles, 
purchased/reimbursed with agreement funds or furnished by DHS under the terms of this 
agreement, shall hold a valid State of California driver’s license. In the event that ten or more 
passengers are to be transported in any one vehicle, the operator shall also hold a State of 
California Class B driver’s license. 

(4) If any motor vehicle is purchased/reimbursed with agreement funds or furnished by DHS 
under the terms of this agreement, the Contractor and/or Subcontractor, as applicable, shall 
provide, maintain, and certify that, at a minimum, the following type and amount of automobile 
liability insurance is in effect during the term of this agreement or any period of contract 
extension during which any vehicle remains in the Contractor’s and/or Subcontractor’s 
possession: 

Automobile Liability Insurance 

(a) The Contractor, by signing this agreement. hereby certifies that it possesses or will obtain 
automobile liability insurance in the amount of $1 ,OOO,OOO per occurrence for bodily injury 
and property damage combined. Said insurance must be obtained and made effective 
upon the delivery date of any motor vehicle, purchased/reimbursed with agreement funds 
or furnished by DHS under the terms of this agreement, to the Contractor and/or 
Subcontractor. 
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(b) The Contractor and/or Subcontractor shall, as soon as practical, furnish a copy of the 
certificate of insurance to the DHS program contract manager. 

(c) The Contractor and/or Subcontractor agree that bodily injury and property damage liability 
insurance, as required herein, shall remain in effect at all times during the term of this 
agreement or until such time as the motor vehicle is returned to DHS. 

(d) The Contractor and/or Subcontractor agree to provide, at least thirty (30) days prior to the 
expiration date of said insurance coverage, a copy of a new certificate -of insurance 
evidencing continued coverage, as indicated herein, for not less than the remainder of the 
term of this agreement, the term of any extension or continuation thereof, or for a period 
of not less than one (1) year. 

(e) The Contractor and/or Subcontractor, if not a self-insured government and/or public 
entity, must provide evidence. that any required certificates of insurance contain the 
following provisions: 

[l] The insurer will not cancel the insured’s coverage without giving thirty (30) calendar 
days prior written notice to the State (California Department of Health Services). 

[2] The State of California, its officers, agents, employees, and servants are included as 
additional insureds, but only with respect to work performed for the State under this 
agreement and any extension or continuation of this agreement. 

[3] The insurance carrier shall notify the State of California Department of Health 
Services, in writing, of the Contractor’s failure to pay premiums; its cancellation of 
such policies; or any other substantial change, including, but not limited to, the status, 
coverage, or scope of the required insurance. Such notices shall contain a reference 
to the agreement number for which the insurance was obtained. 

(f) The Contractor and/or Subcontractor is hereby advised that copies of certificates of 
insurance may be subject to review and approval by the Department of General Services 
(DGS), Office of Risk and Insurance Management. The Contractor shall be notified by 
DHS, in writing, if this provision is applicable to this agreement. If DGS approval of the 
certificate of insurance is required, the Contractor agrees that no work or services shall be 
performed prior to obtaining said approval. 

(g) In the event the Contractor and/or Subcontractor fails to keep insurance coverage, as 
required herein, in effect at all times during vehicle possession, DHS may, in addition to 
any other remedies it may have, terminate this agreement upon the occurrence of such 
event. 

5. Subcontract Requirements 

(Applicable to agreements under which services are to be performed by subcontractors including 
independent consultants.) 

a. Prior written authorization will be required before the Contractor enters into or is reimbursed for 
any subcontract for services costing $5,000 or more. Except as indicated in Paragraph a(3) 
herein, when securing subcontracts for services exceeding S5,OOO. the Contractor shall obtain at 
least three bids or justify a sole source award. 

(1) The Contractor must provide in its request for authorization. all particulars necessary for 
evaluating the necessity or desirability of incurring such cost. 

(2) The State may identify the information needed to fulfill this requirement. 
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(3) Subcontracts performed by the following entities or for the service types listed below are 
exempt from the bidding and sole source justification requirements: 

(a) A local governmental entity or the federal government, 
(b) A State college or university from any State, 
(c) A Joint Powers Authority, 
(d) An auxiliary organization of a California State University or a California community 

college, 
(e) A foundation organized to support the Board of Governors of the California Community 

Colleges, 
(f) An auxiliary organization of the Student Aid Commission established under Education 

Code 5 69522, 
(g) Entities of any type that will provide subvention aid or direct services to the public. 
(h) Entities and/or service types identified as exempt from advertising in State Administrative 

Manual Section 1233 subsection 3. View this publication at the following Internet 
address: http://sam.dgs.ca.gov. 

(4) Unless otherwise mandated by the funding agency (i.e., federal government), DHS may only 
pay the Contractor’s overhead charges or indirect costs on the first S25.000 of each 
subcontract. 

DHS reserves the right to approve or disapprove the selection of subcontractors and with advance 
written notice, require the substitution of subcontractors and require the Contractor to terminate 
subcontracts entered into in support of this agreement. 

(1) Upon receipt of a written notice from DHS requiring the substitution and/or termination of a 
subcontract, the Contractor shall take steps to ensure the completion of any work in progress 
and select a replacement. if applicable, within 30 calendar days, unless a longer period is 
agreed to by DHS. 

Actual subcontracts (i.e., written agreement between the Contractor and a subcontractor) of 
$5.000 or more are subject to the prior review and written approval of DHS. DHS may, at its 
discretion, elect to waive this right. All such waivers shall be confirmed in writing by DHS. 

Contractor shall maintain a copy of each subcontract entered into in support of this agreement 
and shall, upon request by DHS, make said copies available for approval, inspection, or audit. 

Sole responsibility rests with the Contractor to ensure that subcontractors, used in performance of 
this agreement, are paid in a timely manner. The timeliness of said payments may be affected by 
the timeliness of payments issued by DHS to the Contractor. 

The Contractor is responsible for all performance requirements under this agreement even though 
performance may be carried out through a subcontract. 

The Contractor shall ensure that all subcontracts for services include provision(s) requiring 
compliance with applicable terms and conditions specified in this agreement. 

The Contractor agrees to include the following clause, relevant to record retention, in all 
subcontracts for services: 

“(Subconfracfor Name) agrees to maintain and preserve, until three years after 
termination of (Agreement Number) and final payment from DHS. to permit DHS or any 
duly authorized representative, to have access to. examine or audit any pertinent books, 
documents, papers and records related to this subcontract and to allow interviews of any 
employees who might reasonably have information related to such records.” 

Unless otherwise stipulated in writing by DHS, the Contractor shall be the subcontractor’s sole 
point of contact for all matters related to performance and payment under this agreement. 
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j. Contractor shall, as applicable, advise all subcontractors of their obligations pursuant to the 
following numbered provisions of this Exhibit: 1. 2, 3. 4, 5, 6. 7, 8, IO, 11. 12. 13, 14, 17. 19, 20. 
24, and 32. 

6. Income Restrictions 

Unless otherwise stipulated in this agreement, the Contractor agrees that any refunds, rebates, 
credits, or other amounts (including any interest thereon) accruing to or received by the Contractor 
under this agreement shall be paid by the Contractor to DHS. to the extent that they are properly 
allocable to costs for which the Contractor has been reimbursed by DHS under this agreement. 

7. Audit and Record Retention 

(Applicable to agreements in excess of SlO,OOO.) 

a. The Contractor and/or Subcontractor shall maintain books, records, documents, and other 
evidence, accounting procedures and practices, sufficient to properly reflect all direct and indirect 
costs of whatever nature claimed to have been incurred in the performance of this agreement, 
including any matching costs and expenses. The foregoing constitutes “records” for the purpose 
of this provision. 

b. The Contractor’s and/or subcontractor’s facility or office or such part thereof as may be engaged 
in the performance of this agreement and his/her records shall be subject at all reasonable times 
to inspection, audit, and reproduction. 

c. Contractor agrees that DHS, the Department of General Services, the Bureau of State Audits, or 
their designated representatives including the Comptroller General of the United States shall have 
the right to review and to copy any records and supporting documentation pertaining to the 
performance of this agreement. Contractor agrees to allow the auditor(s) access to such records 
during normal business hours and to allow interviews of any employees who might reasonably 
have information related to such records. Further, the Contractor agrees to include a similar right 
of the State to audit records and interview staff in any subcontract related to performance of this 
agreement. (GC 8546.7. CCR Title 2, Section 1896). 

d. The Contractor and/or Subcontractor shall preserve and make available his/her records (1) for a 
period of three years from the date of final payment under this agreement, and (2) for such longer 
period, if any, as is required by applicable statute, by any other provision of this agreement, or by 
subparagraphs (1) or (2) below. 

(1) If this agreement is completely or partially terminated, the records relating to the work 
terminated shall be preserved and made available for a period of three years from the date of 
any resulting final settlement. 

(2) If any litigation, claim, negotiation, audit. or other action involving the records has been started 
before the expiration of the three-year period, the records shall be retained until completion of 
the action and resolution of all issues which arise from it, or until the end of the regular three- 
year period, whichever is later. 

e. The Contractor and/or Subcontractor shall comply with the above requirements and be aware of 
the penalties for violations of fraud and for obstruction of investigation as set forth in Public 
Contract Code § 10115.10. if applicable. 

f. The Contractor and/or Subcontractor may. at its discretion, following receipt of final payment 
under this agreement, reduce its accounts, books and records related to this agreement to 
microfilm, computer disk, CD ROM, or other data storage medium. Upon request by an 
authorized representative to inspect, audit or obtain copies of said records, the Contractor and/or 
Subcontractor must supply or make available applicable devices, hardware, and/or software 
necessary to view, copy and/or print said records. Applicable devices may include, but are not 
limited to, microfilm readers and microfilm printers, etc. 

CMS 02 (02/02) Page 9 of 26 



8. Site Inspection 

Exhibit D(F) 

The State, through any authorized representatives, has the right at all reasonable times to inspect or 
otherwise evaluate the work performed or being performed hereunder including subcontract 
supported actrvtttes and’the premises in which it is being performed. If any inspection or evaluation is 
made of the premises of the Contractor or Subcontractor, the Contractor shall provide and shall 
require Subcontractors to provide all reasonable facilities and assistance for the safety and 
convenience of the authorized representatives in the performance of their duties. All inspections and 
evaluations shall be performed in such a manner as will not unduly delay the work. 

9. Federal Contract Funds 

(Applicable only to that portion of an agreement funded in part or whole with federal, funds.) 

a. It is mutually understood between the parties that this agreement may have been written before 
ascertaining the availability of congressional appropriation of funds, for the mutual benefit of both 
parties, in order to avoid program and fiscal delays which would occur if the agreement were 
executed after that determination was made. 

b. This agreement is valid and enforceable only if sufficient funds are made available to the State by 
the United States Government for the fiscal years covered by the term of this agreement. In 
addition, this agreement is subject to any additional restrictions, limitations, or conditions enacted 
by the Congress or any statute enacted by the Congress which may affect the provisions, terms or 
funding of this agreement in any manner. 

c. It is mutually agreed that if the Congress does not appropriate sufficient funds for the program, 
this agreement shall be amended to reflect any reduction in funds. 

d. DHS has the option to void or cancel the agreement with 30-days advance written notice or to 
amend the agreement to reflect any reduction in funds. 

10. Intellectual Property Rights 

a. Ownership 

(1) Except where DHS has agreed in a signed writing to accept a license, DHS shall be and 
remain, without additional compensation, the sole owner of any and all rights, title and interest 
in all Intellectual Property, from the moment of creation, whether or not jointly conceived, that 
are made, conceived, derived from, or reduced to practice by Contractor or DHS and which 
result directly or indirectly from this agreement. 

(2) For the purposes of this agreement, Intellectual Property means recognized protectable rights 
and interest such as: patents, (whether or not issued) copyrights, trademarks, service marks, 
applications for any of the foregoing, inventions. trade secrets, trade dress, logos. insignia, 
color combinations, slogans, moral rights, right of publicity, author’s rights, contract and 
licensing rights, works, mask works, industrial design rights, rights of priority, know how, 
design flows, methodologies, devices, business processes, developments, innovations, good 
will and all other legal rights protecting intangible proprietary information as may exist now 
and/or here after come into existence, and all renewals and extensions, regardless of whether 
those rights arise under the laws of the United States, or any other state, country or 
jurisdiction. 

(a) For the purposes of the definition of intellectual Property, ‘tiorks” means all literary works, 
writings and printed matter including the medium by which they are recorded or 
reproduced. photographs, art work, pictorial and graphic representations and works of a 
similar nature, film, motion pic!ures, digital images, animation cells, and other audiovisual 
works including positives and negatives thereof, sound recordings, tapes, educational 
materials, interactive videos and any other materials or products created, produced, 
conceptualized and fixed in a tangible medium of expression. It includes preliminary and 
final products and any materials and information developed for the purposes of producing 
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(3) 

(4) 

(5) 

those final products. Works does not include articles submitted to peer review or 
reference journals or independent research projects. 

In the performance of this agreement, Contractor will exercise and utilize certain of its 
Intellectual Property in existence prior to the effective date of this agreement. In addition, 
under this agreement, Contractor may access and utilize certain of DHS’ Intellectual Property 
in existence prior to the effective date of this agreement. Except as otherwise set forth 
herein, Contractor shall not use any of DHS’ Intellectual Property now existing or hereafter 
existing for any purposes without the prior written permission of DHS. Except as otherwise 
set forth herein, neither the Contractor nor DHS shall give any ownership interest in or 
rights to its Intellectual Property to the other Party. If during the term of this agreement, 
Contractor accesses any third-party Intellectual Property that is licensed to DHS. Contractor 
agrees to abide by all license and confidentiality restrictions applicable to DHS in the third- 
party’s license agreement. 

Contractor agrees to cooperate with DHS in establishing or maintaining DHS’ exclusive rights 
in the Intellectual Property, and in assuring DHS’ sole rights against third parties with respect 
to the Intellectual Property. If the Contractor enters into any agreements or subcontracts with 
other parties in order to perform this agreement, Contractor shall require the terms of the 
agreement(s) to include all Intellectual Property provisions. Such terms must include, but are 
not limited to, the subcontractor assigning and agreeing to assign to DHS all rights, title and 
interest in Intellectual Property made, conceived, derived from, or reduced to practice by the 
subcontractor, Contractor or DHS and which result directly or indirectly from this agreement or 
any subcontract. 

Contractor further agrees to assist and cooperate with DHS in all reasonable respects, and 
execute all documents and, subject to reasonable availability, give testimony and take all 
further acts reasonably necessary to acquire, transfer, maintain, and enforce DHS Intellectual 
Property rights and interests. 

b. Retained Rights I License Rights 

(1) 

(2) 

Except for Intellectual Property made, conceived, derived from, or reduced to practice by 
Contractor or DHS and which result directly or indirectly from this agreement, Contractor shall 
retain title to all of its Intellectual Property to the extent such Intellectual Property is in 
existence prior to the effective date of this agreement. Contractor hereby grants to DHS, 
without additional compensation, a permanent, non-exclusive, royalty free. paid-up, 
worldwide, irrevocable, perpetual, non-terminable license to use, reproduce, manufacture. 
sell, offer to sell, import, export, modify, publicly and privately display/perform, distribute, and 
dispose Contractor’s Intellectual Property with the right to sublicense through multiple layers, 
for any purpose whatsoever, to the extent it is incorporated in the Intellectual Property 
resulting from this agreement, unless Contractor assigns all rights, title and interest in the 
Intellectual Property as set forth herein. 

Nothing in this provision shall restrict, limit. or otherwise prevent Contractor from using any 
ideas, concepts, know-how, methodology or techniques related to its performance under this 
agreement, provided that Contractor’s use does not infringe the patent, copyright, trademark 
rights, license or other Intellectual Property rights of DHS or third party, or result in a breach or 
default of any provisions of this Exhibit or result in a breach of any provisions of law relating to 
confidentiality. 

c. Copyright 

(1) Contractor agrees that for purposes of copyright law, all works [as defined in Section a, 
subparagraph (Z)(a) of this provision] of authorship made by or on behalf of Contractor in 
connection with Contractor’s performance of this agreement shall be deemed “works made 
for hire”. Contractor further agrees that the work of each person utilized by Contractor in 
connection with the performance of this agreement will be a “work made for hire,” whether 
that person is an employee of Contractor or that person has entered into an agreement with 
Contractor to perform the work. Contractor shall enter into a written agreement with any such 
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person that: (i) all work performed for Contractor shall be deemed a “work made for hire” 
under the Copyright Act and (ii) that person shall assign all right, title. and interest to DHS to 
any work product made, conceived, derived from. or reduced to practice by Contractor or 
DHS and which result directly or indirectly from this agreement. 

(2) All materials, including, but not limited to, visual works or text, reproduced or distributed 
pursuant to this agreement that include Intellectual Property made, conceived, derived from, 
or reduced to practice by Contractor or DHS and which result directly or indirectly from this 
agreement, shall include DHS’ notice of copyright, which shall read in 3mm or larger typeface: 
‘0 2001. State of California, Department of Health Services. This material may not be 
reproduced or disseminated without prior written permission from the Department of Health 
Services.” This notice should be placed prominently on the materials and set apart from other 
matter on the page where it appears. Audio productions shall contain a similar audio notice of 
copyright. 

d. Patent Rights 

With respect to inventions made by Contractor in the performance of this agreement, which did 
not result from research and development specifically included in the agreement’s scope of work, 
Contractor hereby grants to DHS a license as described under Section b of this provision for 
devices or material incorporating, or made through the use of such inventions. If such inventions 
result from research and development work specifically included within the agreement’s scope of 
work, then Contractor agrees to assign to DHS, without additional compensation, all its right, title 
and interest in and to such inventions and. td.assist DHS in securing United States and foreign 
patents with respect thereto. 

e. Third-Party Intellectual Property 

Except as provided herein, Contractor agrees that its performance of this agreement shall not be 
dependent upon or include any Intellectual Property of Contractor or third party without first: (i) 
obtaining DHS’ prior written approval; and (ii) granting to or obtaining for DHS. without additional 
compensation, a license. as described in Section b of this provision, for any of Contractor’s or 
third-party’s Intellectual Property in existence prior to the effective date of this agreement. If such 
a license upon the these terms is unattainable, and DHS determines that the Intellectual Property 
should be included in or is required for Contractor’s performance of this agreement, Contractor 
shall obtain a license under terms acceptable to DHS. 

f. Warranties 

(1) Contractor represents and warrants that: 

(a) It is free to enter into and fully perform this agreement 

(b) It has secured and will secure all rights and licenses necessary for its performance of this 
agreement. 

(c) Neither Contractor’s performance of this agreement, nor the exercise by either Party of 
the rights granted in this agreement, nor any use, reproduction, manufacture, sale, offer 
to sell. import, export. modification, public and private display/performance. distribution, 
and disposition of the Intellectual Property made, conceived, derived from, or reduced to 
practice by Contractor or DHS and which result directly or indirectly from this agreement 
will infringe upon or violate any Intellectual Properly right, non-disclosure obligation, or 
other proprietary right or interest of any third-party or entity now existing under the laws of, 
or hereafter existing or issued by, any state, the United States, or any foreign country. 
There is currently no actual or threatened claim by any such third party based on an 
alleged violation of any such right by Contractor. 

(d) Neither Contractor’s performance nor any part of its performance will violate the right of 
privacy of, or constitute a libel or slander against any person or entity. 
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(e) It has secured and will secure all rights and licenses necessary for Intellectual Property 
including, but not limited to, consents, waivers or releases from all authors of music or 
performances used, and talent (radio, television and motion picture talent), owners of any 
interest in and to real estate, sites, locations, property or props that may be used or 
shown. 

(f) It has not granted and shall not grant to any person or entity any right that would or might 
derogate, encumber, or interfere with any of the rights granted to DHS in this agreement. 

(g) It has appropriate systems and controls in place to ensure that state funds will not be 
used in the performance of this agreement for the acquisition, operation or maintenance 
of computer software in violation of copyright laws. 

(h) It has no knowledge of any outstanding claims, licenses or other charges, liens, or 
encumbrances of any kind or nature whatsoever that could affect in any way Contractor’s 
performance of this agreement. 

(2) DHS MAKES NO WARRANTY THAT THE INTELLECTUAL PROPERTY RESULTING FROM 
THIS AGREEMENT DOES NOT INFRINGE UPON ANY PATENT, TRADEMARK. 
COPYRIGHT OR THE LIKE, NOW EXISTING OR SUBSEQUENTLY ISSUED. 

g. Intellectual Property Indemnity 

(1) Contractor shall indemnify, defend and hold harmless DHS and its. licensees and assignees, 
and its officers, directors, employees, agents, representatives, successors, and users of its 
products, (“lndemnitees”) from and against all claims, actions, damages, losses, liabilities (or 
actions or proceedings with respect to any thereof). whether or not rightful, arising from any 
and all actions or claims by any third party or expenses related thereto (including, but not 
limited to, all legal expenses, court costs, and attorney’s fees incurred in investigating, 
preparing, serving as a witness in, or defending against, any such claim, action, or 
proceeding, commenced or threatened) to which any of the lndemnitees may be subject, 
whether or not Contractor is a party to any pending or threatened litigation, which arise out of 
or are related to (i) the incorrectness or breach of any of the representations, warranties, 
covenants or agreements of Contractor pertaining to Intellectual Property; or (ii) any 
Intellectual Property infringement, or any other type of actual or alleged infringement claim, 
arising out of DHS’ use, reproduction, manufacture, sale, offer to sell, distribution, import, 
export, modification, public and private performance/display, license, and disposition of the 
Intellectual Property made, conceived, derived from. or reduced to practice by Contractor or 
DHS and which result directly or indirectly from this agreement. This indemnity obligation 
shall apply irrespective of whether the infringement claim is based on a patent, trademark or 
copyright registration that issued after the effective date of this agreement. DHS reserves the 
right to participate in and/or control, at Contractor’s expense, any such infringement action 
brought against DHS. 

(2) Should any Intellectual Property licensed by the Contractor to DHS under this agreement 
become the subject of an Intellectual Property infringement claim. Contractor will exercise its 
authority reasonably and in good faith to preserve DHS’ right to use the licensed Intellectual 
Property in accordance with this agreement at no expense to DHS. DHS shall have the right 
to monitor and appear through its own counsel (at Contractor’s expense) in any such claim or 
action. In the defense or settlement of the claim, Contractor may obtain the right for DHS to 
continue using the licensed Intellectual Property; or, replace or modify the licensed Intellectual 
Property so that the replaced or modified Intellectual Property becomes non-infringing 
provided that such replacement or modification is functionally equivalent to the original 
licensed Intellectual Property. If such remedies are not reasonably available, DHS shall be 
entitled to a refund of all monies paid under this agreement, without restriction or limitation of 
any other rights and remedies available at law or in equity. 

(3) Contractor agrees that damages alone would be inadequate to compensate DHS for breach 
of any term of this Intellectual Property Exhibit by Contractor. Contractor acknowledges DHS 
would suffer irreparable harm in the event of such breach and agrees DHS shall be entitled to 
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obtain equitable relief, including without limitation an injunction, from a court of competent 
jurisdiction, without restriction or limitation of any other rights and remedies available at law or 
in equity. 

h. Federal Funding 

In any agreement funded in whole or in part by the federal government, DHS may acquire and 
maintain the Intellectual Property rights, title, and ownership, which results directly or indirectly 
from the agreement; except as provided in 37 Code of Federal Regulations part 401.14; however, 
the federal government shall have a non-exclusive, nontransferable, irrevocable, paid-up license 
throughout the world to use, duplicate, or dispose of such Intellectual Property throughout the 
world in any manner for governmental purposes and to have and permit others to do so. 

i. Survival 

The provisions set forth herein shall survive any termination or expiration of this agreement or any 
project schedule. 

11. Air or Water Pollution Requirements 

Any federally funded agreement and/or subcontract in excess of $100,000 must comply with the 
following provisions unless said agreement is exempt under 40 CFR 15.5. 

a. Government contractors agree to comply with all applicable standards, orders, or requirements -- 
issued under section 306 of the Clean Air Act [42 USC. 1657(h)]. section 508 of the Clean Water 
Act (33 U.S.C. 1366), Executive Order 11738. and Environmental Protection Agency regulations 
(40 CFR part 15). 

b. Institutions of higher education, hospitals, nonprofit organizations and commercial businesses 
agree to comply with all applicable standards, orders, or requirements issued under the Clean Air 
Act (42 U.S.C. 7401 et seq.), as amended, and the Federal Water Pollution Control Act (33 U.S.C. 
1251 et seq.), as amended. 

12. Prior Approval of Training Seminars, Workshops or Conferences 

Contractor shall obtain prior DHS approval of the location. costs, dates, agenda, instructors, 
instructional materials, and attendees at any reimbursable training seminar, workshop, or conference 
conducted pursuant to this contract and of any reimbursable publicity or educational materials to be 
made available for distribution. The Contractor shall acknowledge the support of the State whenever 
publicizing the work under this agreement in any media. This provision does not apply to necessary 
staff meetings or training sessions held for the staff of the Contractor or Subcontractor to conduct 
routine business matters. 

13. Confidentiality of Information 

a. The Contractor and its employees, agents, or subcontractors shall protect from unauthorized 
disclosure names and other identifying information concerning persons either receiving services 
pursuant to this agreement or persons whose names or identifying information become available 
or are disclosed to the Contractor. its employees, agents, or subcontractors as a result of services 
performed under this agreement, except for statistical information not identifying any such person. 

b. The Contractor and its employees, agents, or subcontractors shall not use such identifying 
information for any purpose other than carrying out the Contractor’s obligations under this 
agreement. 

c. The Contractor and its employees, agents, or subcontractors shall promptly transmit to the DHS 
program contract manager all requests for disclosure of such identifying information not 
emanating from the client or person. 
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d. The Contractor shall not disclose, except as otherwise specifically permitted by this agreement or 
authorized by then client, any such identifying information to anyone other than DHS without prior 
written authorization from the DHS program contract manager. 

e. For purposes of this provision, identity shall include, but not be limited to name, identifying 
number, symbol, or other identifying particular assigned to the individual, such as finger or voice 
print or a photograph. 

14. Documents, Publications and Written Reports 

(Applicable to agreements over $5,000 under which publications, written reports and documents are 
developed or produced. Government Code Section 7550.) 

Any document, publication or written report (excluding progress reports, financial reports and normal 
contract communications) prepared as a requirement of this agreement shall contain, in a separate 
section preceding the main body of the document, the number and dollar amounts of all contracts and 
subcontracts relating to the preparation of such document or report, if the total cost for work by 
nonemployees of the State exceeds $5,000. 

15. Dispute Resolution Process 

a. A Contractor grievance exists whenever the Contract believes there is a dispute arising from DHS’ 
action in the administration of an agreement. If the Contractor believes there is a dispute or 
grievance between the Contractor and DHS, both parties shall follow the procedure outlined 
below. 

(1) 

(2) 

The Contractor should first discuss the problem informally with the DHS program contract 
manager. If the problem cannot be resolved at this stage, the Contractor shall direct its 
grievance together with any evidence, in writing, to the program Branch Chief. The grievance 
shall state the issues in dispute, the legal authority.or other basis for the Contractor’s position 
and the remedy sought. The Branch Chief shall make a determination on the problem within 
ten (10) working days after receipt of the written communication from the Contractor. The 
Branch Chief shall respond in writing to the Contractor indicating the decision and reasons 
therefore. Should the Contractor disagree with the Branch Chiefs decision, the Contractor 
may appeal to the second level. 

The Contractor must prepare a letter indicating the reasons for disagreement with Branch 
Chiefs decision. The Contractor shall include with the letter a copy of the Contractor’s 
original statement of dispute with any supporting documents and a copy of the Branch Chiefs 
response. This letter shall be sent to the Deputy Director of the division in which the branch is 
organized within ten (10) working days from receipt of the Branch Chiefs decision. The 
Deputy Director of the division funding this agreement or his/her designee shall meet with the 
Contractor to review the issues raised. A written decision signed by the Deputy Director of the 
division funding this agreement or his/her designee shall be returned to the Contractor within 
twenty (20) working days of receipt of the Contractor’s letter. 

b. If the Contractor wishes to appeal the decision of the Deputy Director of the division funding this 
agreement or his/her designee, the Contractor shall follow the procedures set forth in Division 
25.1 (commencing with Section 38050) of the Health and Safety Code and the regulations 
adopted thereunder. (Title 1, Subchapter 2.5. commencing with Section 251, California Code of 
Regulations.) 

c. Disputes arising out of an audit, examination of an agreement or other action not covered by 
subdivision (a) of Section 20204, of Chapter 2.1, Title 22, of the California Code of Regulations, 
and for which no procedures for appeal are provided in statute, regulation or the agreement, shall 
be handled in accordance with the procedures identified in Sections 51016 through 51047, Title 
22, California Code of Regulations. 

d. Unless otherwise stipulated by DHS, dispute, grievance and/or appeal correspondence shall be 
directed to the DHS program contract manager. 
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16. Financial and Compliance Audit Requirements 

a. The definitions used in this provision are contained in Section 38040 of the Health and Safety 
Code, which by this reference is made a part hereof. 

b. Direct service contract means a contract for services contained in local assistance or subvention 
programs or both (see Health and Safety [H&S] Code section 38020). Direct service contracts 
shall not include contracts, grants, or subventions to other governmental agencies or units of 
government nor contracts with regional centers or area agencies on aging (H&S Code section 
38030). 

c. The Contractor, as indicated below, agrees to obtain one of the following audits: 

(1) If the Contractor is a nonprofit orqanization (as defined in H&S Code section 38040) a 
receives $25,000 or more from any State aqencv under a direct service contract; the 
Contractor agrees to obtain an annual single, organization wide, financial and compliance 
audit. Said audit shall be conducted according to Generally Accepted Auditing Standards. 
This audit does not fulfill the audit requirements of Paragraph c(3) below. The audit shall be 
completed by the 15th day of the fifth month following the end of the Contractor’s fiscal year, 
and/or 

(2) If the Contractor is a nonprofit orqanization (as defined in H&S Code section 38040) g@ 
receives less than $25,000 per year from any State aqencv under a direct service contract, 
the Contractor agrees to obtain a biennial single, organization wide financial and compliance 
audit, unless there is evidence of fraud or other violation of state law in connection with this 
agreement. This audit does not fulfill the audit requirements of Paragraph c(3) below. The 
audit shall be completed by the 15th day of the fifth month following the end of the 
Contractor’s fiscal year, andlor 

(3) If the Contractor is a State or Local Government entitv or Nonprofit orqanization (as defined 
by the Federal Office of Management and Budget [OMB] Circular A-133) and expends 
$300,000 or more in Federal awards, the Contractor agrees lo obtain an annual single, 
organization wide, financial and compliance audit according to the requirements specified in 
OMB Circular A-133 entitled “Audits of States, Local Governments, and Non-Profit 
Organizations”. Ari audit conducted pursuant to this provision will fulfill the audit requirements 
outlined in Paragraphs c(l) and c(2) above. The audit shall be completed by the end of the 
ninth month following the end of the audit period. The requirements of this provision apply if: 

(a) The Contractor is a recipient expending Federal awards received directly from Federal 
awarding agencies. or 

(b) The Contractor is a subrecipient expending Federal awards received from a pass-through 
entity such as the State, County or community based organization. 

(4) If the Contractor submits to DHS a report of an audit other than an OMB A-133 audit, the 
Contractor must also submit a certification indicating the Contractor has not expended 
$300.000 or more in federal funds for the year covered by the audit report. 

d. Two copies of the audit report shall be delivered to the DHS program funding this agreement. 
The audit report must identify the Contractor’s legal name and the number assigned to this 
agreement. The audit report shall be due within 30 days after the completion of the audit. Upon 
receipt of said audit report, the DHS program contract manager shall forward the audit report to 
DHS’ Audits and Investigations Unit. 

e. The cost of the audits described herein may be included in the funding for this agreement up to 
the proportionate amount this agreement represents of the Contractor’s total revenue. The DHS 
program funding this agreement must provide advance written approval of the specific amount 
allowed for said audit expenses. 
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f. ’ The State or its authorized designee, including the Bureau of State Audits, is responsible for 
conducting agreement performance audits which are not financial and compliance audits. 
Performance audits are defined by Generally Accepted Government Auditing Standards. 

g. Nothing in this agreement limits the State’s responsibility or authority to enforce State law or 
regulations, procedures. or reporting requirements arising thereto. 

h. Nothing in this provision limits the authority of the State to make audits of this agreement, 
provided however, that if independent audits arranged for by the Contractor meet Generally 
Accepted Governmental Auditing Standards, the State shall rely on those audits and any 
additional audit work and shall build upon the work already done. 

i. The State may, at its option, direct its own auditors to perform either of the audits described 
above. The Contractor will be given advance written notification, if the State chooses to exercise 
its option to perform said audits. 

j. The Contractor shall include a clause in any agreement the Contractor enters into with the audit 
firm doing the single organization wide audit to provide access by the State or Federal 
Government to the working papers of the independent auditor who prepares the single 
organization wide audit for the Contractor. 

k. Federal or state auditors shall have “expanded scope auditing” authority to conduct specific 
program audits during the same period in which a single organization wide audit is being 
performed, but the audit report has not been issued. The federal or state auditors shall review and 
have access to the current audit work being conducted and will not apply any testing or review 
procedures which have not been satisfied by previous audit work that has been completed. 

The term “expanded scope auditing” is applied and defined in the U.S. General Accounting Office 
(GAO) issued Standards for Audit of Government Organizations, Programs, Activities and 
Functions, better known as the “yellow book”. 

17. Human Subjects Use Requirements 

(Applicable only to federally funded agreements/grants in which performance, directly or through a 
subcontracffsubaward. includes any tests or examination of materials derived from the human body.) 

By signing this agreement, Contractor agrees that if any performance under this agreement or any 
subcontract or subagreement includes any tests or examination of materials derived from the human 
body for the purpose of providing information, diagnosis. prevention, treatment or assessment of 
disease, impairment, or health of a human being, all locations at which such examinations are 
performed shall meet the requirements of 42 USC. Section 263a (CLIA) and the regulations 
thereunder. 

18. Novation Requirements 

If the Contractor proposes any novation agreement, DHS shall act upon the proposal within 60 days 
after receipt of the written proposal. DHS may review and consider the proposal, consult and 
negotiate with the Contractor, and accept or reject all or part of the proposal. Acceptance or rejection 
of the proposal may be made orally within the 60.day period and confirmed in writing within five days 
of said decision. Upon written acceptance of the proposal, DHS will initiate an amendment to this 
agreement to formally implement the approved proposal. 

19. Debarment and Suspension Certification 

(Applicable to all agreements funded in part or whole with federal funds.) 

a. By signing this agreement, the Contractor/Grantee agrees to comply with applicable. federal 
suspension and debarment regulations including, but not limited to 7 CFR Part 3017, 45 CFR 76. 
40 CFR 32 or 34 CFR 85. 
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b. ’ By signing this agreement. the Contractor certifies to the best of its knowledge and belief, that it 
and its principals: 

(1) Are not presently debarred, suspended. proposed for debarment, declared ineligible, or 
voluntarily excluded by any federal department or agency; 

(2) Have not within a three-year period preceding this application/proposal/agreement been 
convicted of or had a civil judgment rendered against them for commission of fraud or a 
criminal offense in connection with obtaining, attempting to obtain, or performing a public 
(Federal, State or local) transaction or contract under a public transaction; violation of Federal 
or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification 
or destruction of records, making false statements, or receiving stolen property; 

(3) Are not presently indicted for or otherwise criminally or civilly charged by a governmental 
entity (Federal, State or local) with commission of any of the offenses enumerated in 
Paragraph b(2) herein; and 

(4) Have not within a three-year period preceding this application/proposal/agreement had one or 
more public transactions (Federal, State or local) terminated for cause or default. 

(5) Shall not knowingly enter into any lower tier covered transaction with a person who is 
proposed for debarment under federal regillations (i.e., 46 CFR part 9, subpart 9.4). debarred, 
suspended, declared ineligible, or voluntarily excluded from participation in such transaction, 

~_ unless authorized by the State. 

(6) Will include a clause entitled, “Debarment and Suspension Certification” that essentially sets 
forth the provisions herein, in all lower tier covered transactions and in all solicitations for 
lower tier covered transactions. 

c. If the Contractor is unable to certify to any of the statements in this certification, the Contractor 
shall submit an explanation to the DHS program funding this contract. 

d. The terms and definitions herein have the meanings set out in the Definitions and Coverage 
sections of the rules implementing Federal Executive Order 12549. 

e. If the Contractor knowingly violates this certification, in addition to other remedies available to the 
Federal Government, the DHS may terminate this agreement for cause or default. 

20. Smoke-Free Workplace Certification 

(Applicable to federally funded agreements/grants and subcontractslsubawards. that provides health. 
day care, early childhood development services, education or library services to children under 16 
directly or through local governments.) 

a. Public Law 103-227, also known as the Pro-children Act of 1994 (Act), requires that smoking not 
be permitted in any portion of any indoor facility owned or leased or contracted for by an entity and 
used routinely or regularly for the provision of health, day care, early childhood development 
services, education or library services to children under the age of 18. if the services are funded 
by federal programs either directly or through state or local governments, by federal grant, 
contract, loan, or loan guarantee. The law also applies to children’s services that are provided in 
indoor facilities that are constructed, operated, or maintained with such federal funds. The law 
does not apply to children’s services provided in private residences; portions of facilities used for 
inpatient drug or alcohol treatment; service providers whose sole source of applicable federal 
funds is Medicare or Medicaid; or facilities where WIC coupons are redeemed. 

b. Failure to comply with the provisions of the law may result in the imposition of a civil monetary 
penalty of up to $1,000 for each violation and/or the imposition of an administrative compliance 
order on the responsible party. 
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c. By signing this agreement, Contractor or Grantee certifies that it will comply with the requirements 
of the Act and will not allow smoking within any portion of any indoor facility used for the provision 
of services for children as defined by the Act. The prohibitions herein are effective 
December 26, 1994. 

d. Contractor or Grantee further agrees that it will insert this certification into any subawards 
(subcontracts or subgrants) entered into that provide for children’s services as described in the 
Act. 

21. Covenant Against Contingent Fees 

(Applicable only to federally funded agreements.) 

The Contractor warrants that no person or selling agency has been employed or retained to 
solicit/secure this agreement upon an agreement of understanding for a commission, percentage, 
brokerage, or contingent fee, except bona fide employees or bona fide established commercial or 
selling agencies retained by the Contractor for the purpose of securing business. For breach or 
violation of this warranty, DHS shall have the right to annul this agreement without liability or in its 
discretion to deduct from the agreement price or consideration, or otherwise recover, the full amount 
of such commission, percentage, and brokerage or contingent fee. 

22. Payment Withholds 

(Applicable only if a final report-is required by this agreement. Not applicable to government entities.) 

Unless waived or otherwise stipulated in this contract, DHS may, at its discretion, withhold 10 percent 
(10%) of the face amount of the agreement, 50 percent (50%) of the final invoice, or $3.000 whichever 
is greater, until DHS receives a final report that meets the terms, conditions and/or scope of work 
requirements of this agreement. 

23. Performance Evaluation 

(Not applicable to grant agreements.) 

DHS may, at its discretion, evaluate the performance of the Contractor at the conclusion of this 
agreement. If performance is evaluated, the evaluation shall not be a public record and shall remain 
on file with DHS. Negative performance evaluations may be considered by DHS prior to making 
future contract awards. 

24. Officials Not to Benefit 

No members of or delegate of Congress or the State Legislature shall be admitted to any share or part 
of this agreement, or to any benefit that may arise therefrom. This provision shall not be construed to 
extend to this agreement if made with a corporation for its general benefits. 

25. Year 2000 Compliance 

(Applicable to agreements in which Information Technology (IT) services are provided to DHS or if IT 
equipment is procured.) 

The Contractor warrants and represents that the goods or services sold, leased, or licensed to the 
State of California, its agencies, or its political subdivisions, pursuant to this agreement are “Year 2000 
Compliant.” For the purposes of this agreement, a good or services is Year 2000 compliant if it will 
continue to fully function before, at. and after the Year 2000 without interruption and, if applicable, with 
full ability to accurately and unambiguously process, display, compare, calculate, manipulate. and 
otherwise utilize da!e information. This warranty and representation supersedes all warranty 
disclaimers and limitations and all limitations on liability provided by or through the Contractor. 
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(Applicable to agreements in which computer software is used in performance of the work.) 

Contractor certifies that it has appropriate systems and controls in place to ensure that state funds will 
not be used in the performance of this agreement for the acquisition, operation or maintenance of 
computer software in violation of copyright laws. 

27. University of California Mutual Indemnification 

(Applicable only to agreements entered with the Regents of the University of California or a University 
of California campus under its jurisdiction.) 

a. The State and the Regenis of the University of California shall mutually defend, indemnify and 
hold each other and their respective agencies, officers, employees, and agents harmless from 
and against any and all liability, loss. expense. attorneys’ fees, or claims for injury or damages 
arising out of the performance of this contract but only in proportion to and to the extent such 
liability, loss, expense. attorneys’ fees, or claims for injury or damages are caused by or result 
from the negligent or intentional acts or omissions of either the State or the Regents of the 
University of California. 

b. It should be expressly understood that the obligations hereunder shall be conditioned upon this 
contract being one that falls within the purview of Section 895 of the Government Code. 

26. Use of Small, Minority Owned and Women’s Businesses. 

(Applicable to that portion of an agreement that is federally funded and entered into with institutions of 
higher education, hospitals, nonprofit organizations or commercial businesses.) 

Positive efforts shall be made to use small businesses, minority-owned firms and women’s business 
enterprises, whenever possible (i.e.. procurement of goods and/or services). Contractors shall take 
all of the following steps to further this goal. 

(1) Ensure that small businesses, minority-owned firms, and women’s business enterprises are used 
to the fullest extent practicable. 

(2) Make information on forthcoming purchasing and contracting opportunities available and arrange 
time frames for purchases and contracts to encourage and facilitate participation by small 
businesses, minority-owned firms, and women’s business enterprises. 

(3) Consider in the contract process whether firms competing for larger contracts intend to 
subcontract with small businesses, minority-owned firms, and women’s business enterprises. 

(4) Encourage contracting with consortiums of small businesses, minority-owned firms and women’s 
business enterprises when a contract is too large for one of these firms to handle individually. 

(5) Use the services and assistance, as appropriate, of such organizations as the Federal Small 
Business Administration and the U.S. Department of Commerce’s Minority Business Development 
Agency in the solicitation and utilization of small businesses, minority-owned firms and women’s 
business enterprises. 

29. Alien lnellglblllty Certification 

(Applicable to sole proprietors entering federally funded agreements.) 

By signing this agreement, the Contractor certifies that he/she is not an alien that is ineligible for state 
and local benefits, as defined in Subtitle B of the Personal Responsibility and Work Opportunity Act. 
(8 U.S.C. 1601. et seq.) 
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Grantee, by signing this agreement, hereby acknowledges the applicability of Government Code 
16645 through 16649 to this agreement. Furthermore, Grantee, by signing this agreement, hereby 
certifies that: 

a. 

b. 

C. 

d. 

No state funds disbursed by this grant will be used to assist, promote or deter union organizing. 

Grantee shall account for state funds disbursed for a specific expenditure by this grant, to show 
those funds were allocated to that expenditure. 

Grantee shall, where state funds are not designated as described in b herein, allocate, on a pro- 
rata basis, all disbursements that support the grant program. 

If Grantee makes expenditures to assist, promote or deter union organizing, Grantee will maintain 
records sufficient to show that no state funds were used for those expenditures, and that Grantee 
shall provide those records to the Attorney General upon request. 

31. Contract Uniformity (Fringe Benefit Allowability) 

(Applicable only to nonprofit organizations.) 

Pursuant to the provisions of Article 7 (commencing with Section 100525) of Chapter 3.of Part 1 of 
Division 101 of the Health and Safety Code. DHS sets forth the following policies, procedures, and 
guidelines regarding the reimbursement of fringe benefits. 

a. As used herein fringe benefits shall mean an employment benefit given by one’s employer to an 
employee in addition to one’s regular or normal wages or salary. 

b. As used herein, fringe benefits do not include: 

(1) Compensation for personal services paid currently or accrued by the Contractor for services 
of employees rendered during the term of this agreement, which is identified as regular or 
normal salaries and wages. annual leave, vacation, sick leave, holidays, jury duty and/or 
military leave/training. 

(2) Director’s and executive committee member’s fees. 
(3) Incentive awards and/or bonus incentive pay. 
(4) Allowances for off-site pay. 
(5) Location allowances. 
(6) Hardship pay. 
(7) Cost-of-living differentials 

c. Specific allowable fringe benefits include: 

(1) Fringe benefits in the form of employer contributions for the employer’s portion of payroll taxes 
(i.e., FICA, SUI. SDI), employee health plans (i.e., health, dental and vision), unemployment 
insurance, worker’s compensation insurance, and the employer’s share of pension/retirement 
plans, provided they are granted in accordance with established written organization policies 
and meet all legal and Internal Revenue Service requirements. 

d. To be an allowable fringe benefit, the cost must meet the following criteria: 

(1) Be necessary and reasonable for the performance of the agreement. 
(2) Be determined in accordance with generally accepted accounting principles. 
(3) Be consistent with policies that apply uniformly to all activities of the Contractor, 

e. Contractor agrees that all frinqe benefits shall be at actual cost. 
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(1) Compensation for vacation. sick leave and holidays is limited to that amount earned/accrued 
within the agreement term. Unused vacation. sick leave and holidays earned from periods 
prior to the agreement term cannot be claimed as allowable costs. See Provision f (3)(a) for 
an example. 

(2) For multiple year contracts. vacation and sick leave compensation. which is earned/accrued 
but not paid, due to employee(s) not taking time off may be carried over and claimed within 
the overall term of the multiple years of the agreement. Holidays cannot be carried over from 
one contract year to the next. See Provision f (3)(b) for an example. 

(3) For single year agreements, vacation. sick leave and holiday compensation that is 
earned/accrued but not paid, due lo employee(s) not taking time off within the term of the 
agreement, cannot be claimed as an allowable cost. See Provision f (3)(c) for an example. 

(a) Example No. 1: 

If an employee, John Doe, earns/accrues three weeks of vacation and twelve days of sick 
leave each year, then that is the maximum amount that may be claimed during a contract 
period of one year. If John Doe has five weeks of vacation and eighteen days of sick 
leave at the beginning of the agreement, the Contractor during a one-year agreement 
term may only claim up lo three weeks of vacation and twelve days of sick leave actually 
used by the employee. Amounts earned/accrued in periods prior to the beginning of the 
agreement are not an allowable cost. 

(b) Example No. 2: 

If during a three-year (multiple year) agreement, John Doe does not use his three weeks 
of vacation in year one. or his three weeks in year two. but he does actually use nine 
weeks in year three; the Contractor would be allowed to claim all nine weeks paid for in 
year three. The total compensation over the three-year period cannot exceed 156 weeks 
(3 x 52 weeks). 

(c) Example No. 3: 

If during a single year agreement. John Doe works fifty weeks and used one week of 
vacation and one week of sick leave and all fifty-two weeks have been billed to DHS, the 
remaining unused two weeks of vacation and seven days of sick leave may not be 
claimed as an allowable cost. 

32. Lobbying Restrictions and Disclosure Certification 

(Applicable to federally funded contracts in excess of S100.000 per Section 1352 of the 31, USC.) 

a. Certification and Disclosure Requirements 

(1) Each person (or recipient) who requests or receives a contract, subcontract. grant, or 
subgrant, which is subject to Section 1352 of the 31, U.S.C., and which exceeds S100.000 at 
any tier, shall file a certification (in the form set forth in Attachment 1, consisting of one page, 
entitled “Certification Regarding Lobbying”) that the recipient has not made, and will not make, 
any payment prohibited by Paragraph b of this provision. 

(2) Each recipient shall file a disclosure (in the form set forth in Attachment 2, entitled “Standard 
Form-LLL ‘disclosure of Lobbying Activities”‘) if such recipient has made or has agreed to 
make any payment using nonappropriated funds (to include profits from any covered federal 
action) in connection with a contract or grant or any extension or amendment of that contract 
or grant, which would be prohibited under Paragraph b of this provision if paid for with 
appropriated funds. 



Exhibit D(F) 

(3) Each recipient shall file a disclosure form at the end of each calendar quarter in which there 
occurs any event that requires disclosure or that materially affect the accuracy of the 
information contained in any disclosure form previously filed by such person under Paragraph 
a(2) herein. An event that materially affects the accuracy of the information reported includes: 

(a) A cumulative increase of $25,000 or more in the amount paid or expected to be paid for 
influencing or attempting to influence a covered federal action; 

(b) A change in the person(s) or individuals(s) influencing or attempting to influence a 
covered federal action; or 

(c) A change in the officer(s), employee(s), or member(s) contacted for the purpose of 
influencing or attempting to influence a covered federal action. 

(4) Each person (or recipient) who requests or receives from a person referred to in Paragraph 
a(1) of this provision a contract, subcontract, grant or subgrant exceeding $100,000 at any tier 
under a contract or grant shall file a certification, and a disclosure form, if required, to the next 
tier above. 

(5) All disclosure forms (but not certifications) shall be forwarded from tier to tier until received by 
the person referred to in Paragraph a(1) of this provision. That person shall forward all 
disclosure forms to DHS program contract manager. 

b. Prohibition 

Section 1352 of Title 31, U.S.C., provides in part that no appropriated funds may be expended by 
the recipient of a federal contract, grant, loan, or cooperative agreement to pay any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with any of the following covered federal actions: the awarding of any federal contract. 
the making of any federal grant, the making of any federal loan, entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any federal 
contract, grant. loan, or cooperative agreement. 
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Attachment 1 
STATE OF CALIFORNIA 

DEPARTMENT OF HEALTH SERVICES 

CERTIFICATION REGARDING LOBBYING 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of an agency, 
a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the making, awarding or entering into of this Federal contract, Federal grant, or 
cooperative agreement, and the extension. continuation, renewal, amendment. or modification of this 
Federal contract, grant, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid lo any 
person for influencing or attempting to influence an officer or employee of any agency of the United States 
Government. a Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this Federal contract. grant. or cooperative agreement, the undersigned shall 
complete and submit Standard Form LLL. “Disclosure of Lobbying Activities” in accordance with its 
instructions. 

(3) The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontractors. subgrants, and contracts under grants 
and cooperative agreements) of SlOO.000 or more, and that all subrecipients shall certify and disclose 
accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by Section 1352, Title 31, U.S.C., any person who fails to file the required certification 
shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such 
failure. 

After execution by or on behalf of Contractor, please return to: 

Department of Health Services 
(Name of the DHS program providing the funds) 
P.O. Box 942732 
714 P Street 
Sacramento, CA 94234-7320 
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Attachment 2 

CERTIFICATION REGARDING LOBBYING 4PI)?Iec C” Cl.% 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See reverse for public burden disclosure) 
03:%X45 

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type: 
0 a. COntraCt 0 a. bid%&r;application 0 a. .‘. mtmal tiling 

b. grant I b. initial award b. material change 
c. cooperative agreement j t. post-award For Material Change Only: 
d. loan 

Y.. 
toan guarantee &?arp q”altetp 
km” ln*“rance dale of last report 

I. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is Subawardee. Enter Name 
and Address of Prime: 

0 Prime ,, Subawardee 
Tier if know”: 

Congressional District. If knavn: Congressional District, If known: 

5. Federal DepartmenVAgency: 7. Federal Program Name/Description: 

CDFA Number, if applicable: 

B. Federal Action Number. if known: 9. Award Amount. if known: 

10. a. Name and Address of Lobbying Entity b. Name and Address of Lobbying Entity 
(If individual, last name, first name. MI): (If individual. last name. first name, kll): 

(a:tach Continuation Sheets(s) SF-LLL-A, If necessary) 
11. Amount of Payment (check all that apply): 13. Type of Payment (check a,, that apply): 

$ 0 actual 0 planned 0 a. retainer 
12. Form of Payment (check all that apply): 0 b. one-time fee 

0 c. colnrni**io” 
0 a. cash 0 d. contingent fee 
0 b. in-kind, specify: Nature 0 e. deferred 

Value 0 f. other, specify: 

14. Brief Description of Services Performed or to be Performed and Dates(s) of Service, including Officer(s). Employee(s), 
or Member(s) Contracted for Payment indicated in item 11: 

(Attach Continuation Sheet(s) SF-LLL-A, If necessary) 
15. Continuation Sheet(s) SF-LLL-A Attached: 0 Yes 0 NO 
16. Information requested through this form is authorized by Title 31, 

U.S.C.. Section 1352. This disclosure of lobbying activities is a 
material representation of fact upon which reliance was 

! Signature: 

placed by the tier above when this transaction was made or Print Name: 
entered into. This disclosure is required pursuant to Title 31. 
U.S.C.. Section 1352. This information will be reported to the 
Congress semiannually and will be available for public Title: 
inspection. Any person who fails to file the required disclosure 
shall be subject to a civil penalty of not less than 519,000 and Telephone No.: 
no, more than $100,000 for each such failure. 

Date: 

Federal Use Only 
i Authorized for Local Reproduction 

): ! Standard Form-LLL 
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tNSTRUCT,ONS FOR COMPLETlDN OF SF-LLL, DtSCLDSURE OF LDBBWNG ACTtWTtES 

This disclosure form shall be completed by fix reponing entity, whether subauardee or prime federal recipients a, the initiafion or receipt of a covered 
federal acfion. or a material change to a previous filing. pursuant 10 Title 31. U.S.C.. Section 1352. me filing of a form is required for each payment or 
agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency. a Member of 
Congress, an officer or employee of Congress. or an employee of a Member of Congress in connection with a covered federal action. Use the SF - LLL- 
A Continuation Sheet for additional information if the space on the form is inadequate. Complete all items tha, apply for bolh the initial filing and material 
change repon. Refer 10 the impleme$ing guidance published by the Ofice of Management and Budget for additional information. 

1. tdentify the type of covered federal action for Which lobbying activity is and/or has been secured to influence the outcome of a covered federal 
X,iO”. 

2. 

3. ldenfify the appropriate classification of this report. If this is a fal w-up repor? caused by a material change to the informafion previously reported. 
enfer the year and quarter in which the change occurred. Enter fhe date of the last previously submitfed report by this reporting entity for this 
covered federal action. 

4. Enfer the full name. address. city. state. and ZIP code or the reponing entify. Include Congressional Disfric,. if known. Check the appropriate 
classification of fhe reporfing entity that designates if it is, or expects lo be. a prime or subaward recipien,~ identify fhe tier of the subawardee. e.g., 
the first subawardee of the prime is the la fier. Subawards include but are no, limited to subcon,rac,s. subgrants, and contra3 awards under 
grants. 

If the organization filing the report in item 4 checks ‘Subawardee.” then enter the full name. address. city, state. and ZIP code of the prime federal 
recipient. include Congressional District. if knoYin. 

6. Enter the name of the federal agency making the awxd or loan commitmen,. include at least one organizational level beloiv agency name. if 
known. For example, Department of Transportation United States Coast Guard. 

7. Enter fhe federal program name or description for fhe covered federal action (I,em 1). If knavn. enter the full Catalog of Federal Domestic 
Assistance (CDFA) number for grants. cooperative agreements. loans. and loan commitments. 

8. Enter ,he most appropriate federal identifying number available fw the federal action identfied in Item 1 (e.g.. Request for Proposal (RFP) number: 
lnvitafion for Bid (IFB) number; grant announcemen, number: the contract grant, or loan award number: the applicationlproposal confro, number 
assigned by ,he federal agency). Include prefixes. e.g.. ‘RFP-DE-90401.” 

9. For a covered federal action where there has been an award or 103” commifmen, by the federal agency. enter ,he federal amount of the award/loan 
commitment for the prime entity identified in tlem 4 or 5. 

10 (a) Enter the full name, address, city. state. and ZIP code of the lobbying entify engaged by the reporting entity identified in Item 4 10 influence 
the covered federal action. 

to (b) Enter the Ml names of the Individual(s) performing services and include full address if different from ,O~(a). Enter last name. first name, and 
middle initial (!.I). 

11 Enter the amount of compensation paid or reasonably expected to be paid by the reporting enfity (hem 4) to ,he lobbying entity (Item ,O). Indicate 
whether the payment has been made (actual) or will be made (planned)~ Check all boxes fha, apply. If this is a material change repor, enter the 
cmnutative amount of payment made or planned to be made. 

12 Check fhe appropriate boxfes). Check all boxes that apply. If payment is made fhrough an in-kind contribution. specify fhe nature and value of the 
in-kind payment. 

13 

14 

Check the appropn’ate box(es). Check al, boxes tha, apply. If other, specify nature. 

Provide a specific and defailed description of the services that the lobbyist has performed. or till be expected to perform. and the date(s) of any 
services rendered~ Include all preparatory and r&fed atfivify. not just time spent in actual contact wifh federal officials. identify the federal 
ofTicial(s) or employee(s) contacfed or the omcerfs), employee(s). or Member(s) of Congress that were contaded~ 

15 Check whether or not a SF-LLL-A Continuafion Sheet(s) is anached. 

16 The certifying official shall sign and date the form. print his/her name. fit,=, and telephone number. 

Public reporting burden for this collection of information is esfimafed to average 30 minutes per response. 
including time for revieting instruction. searching existing data *owtes, gathering and maintaining the data 
needed, and completing and renewing ,he collection of information. Send commenfs regarding fhe burden 
estimate Or any Other aspect of this colktion of information. including suggestions for reducing fhis burden to ,he 
Office of Management and Budget. Papework Reduction Project, (0346.0046). Washington. DC 20503. 
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Exhibit E 
Additional Provisions 

1. Additional Incorporated Exhibits 

A. The following exhibits are attached, incorporated herein, and made a part hereof by this 
reference: 

1) Exhibit H Contract Equipment Purchased with DHS Funds 2 pages 

2) Exhibit I Inventory/Disposition of DHS-Funded Equipment 2 pages 

3) Exhibit J Glossary of CLPPB Related Acronyms and Terms 4 pages 

B. The following documents and any subsequent updates are not attached, but are 
incorporated herein and made a part hereof by this reference. These documents may 
be updated periodically by DHS, as required by program directives. DHS shall provide 
the Contractor with copies of said documents and any periodic updates thereto, under 
separate cover. DHS will maintain on file, all documents referenced herein and any 
subsequent updates. 

1) CLPPB Program Letters 
2) Lead Poisoning Follow-up Form 
3) CLPPB Progress Report 
4) CLPPB Surveillance and Data Management Manual 
5) CLPPB Public Health Nursing (PHN) Manual 
6) Environmental Health on the Childhood Lead Poisoning Prevention (CLPP) Team, 

Interim Guidance, August 1998 
7) Lead Test Kit Fact Sheet 3/01 

2. Contract Amendments 

Should either party, during the term of this agreement, desire a change or amendment to the 
terms of this Agreement, such changes or amendments shall be proposed in writing to the 
other party, who will respond in writing as to whether the proposed changes/amendments 
are accepted or rejected. If accepted and after negotiations are concluded, the agreed upon 
changes shall be made through the State’s official agreement amendment process. No 
amendment will be considered binding on either party until it is formally approved by the 
State. 

3. Cancellation I Termination 

A. This agreement may be cancelled or terminated without cause by either party by giving 
thirty (30) calendar days advance written notice to the other party. Such notification 
shall state the effective date of termination or cancellation and include any final 
performance and/or payment/invoicing instructions/requirements. 
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Exhibit E 
Additional Provisions 

San Mateo County 
0225073 

B. Upon receipt of a notice of termination or cancellation from DHS, Contractor shall take 
immediate steps to stop performance and to cancel or reduce subsequent contract 
costs. 

C. Contractor shall be entitled to payment for all allowable costs authorized under this 
agreement, including authorized non-cancelable obligations incurred prior to the 
effective date of termination or cancellation, provided such expenses do not exceed the 
stated maximum amounts payable. 
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Contractor’s Release 
Exhibit F 

Instructions to Contractor: 

With final invoice(s) submit one (1) original and two (2) copies. The original must bear the original signature of a person 
authorized to bind the Contractor. The additional copies may bear photocopied signatures. 

Submission of Final Invoice 

Pursuant to contract number 02.25073 entered into between the State of California Department of Health Services 
(DHS) and the Contractor (identified below). the Contractor does acknowledge that final payment has been requested via 
invoice number(s) in the amount(s) of $ and dated 
If necessary. enter “See Attached” in the appropriate blocks and attach a list of invoice numbers, dollar amounts and invoice 
dates. 

Release of all Obligations 

By signing this form, and upon receipt of the amount specified in the invoice number(s) referenced above, the Contractor does 
hereby release and discharge the State, its officers, agents and employees of and from any and all liabilities, obligations, 
claims, and demands whatsoever arising from the above referenced contract. 

Repayments Due to Audit Exceptions I Record Retention 

By signing this form, Contractor acknowledges that expenses authorized for reimbursement does not guarantee final 
allowability of said expenses. Contractor agrees that the amount of any sustained audit exceptions resulting from any 
subsequent audit made after final payment. will be refunded to the State. 

All expense and accounting records related to the above referenced contract must be maintained for audit purposes for no 
less than three years beyond the date of final payment. unless a longer term is stated in said contract. 

Recycled Product Use Certification 

By signing this form, Contractor certifies under penalty of perjury that a percentage (0% to 100%) of the materials, goods, 
supplies or products offered or used in the performance of the above referenced contract meets or exceeds the minimum 
percentage of recycled material. as defined in Public Contract Code Sections 12161 and 12200. 

Reminder to Return State Equipment/Property (If Applicable) 
(Applies only if equipment was provided by DHS or purchased with or reimbursed by contract funds) 

Unless DHS has approved the continued use and possession of State equipment (as defined in the above referenced 
contract) for use in connection with another DHS agreement, Contractor agrees to promptly rnrtrate arrangements to account 
for and return said equipment to DHS, at DHS’s expense, if said equipment has not passed its useful life expectancy as 
defined in the above referenced contract. 

Patents I Other Issues 

By signing this form. Contractor further agrees, in connection with patent matters and with any claims that are not specifically 
released as set forth above, that it will comply with all of the provisions contained in the above referenced contract, including, 
but not limited to, those provisions relating to notification to the State and related to the defense or prosecution of litigation. 

Contractor’s Legal Name (As on contract): San Mateo County 

Signature of Contractor or Official Designee: Date: 

Printed Name/Title of Person Signing: 

DHS Distribution: Accounting (Original) Program CMU contract file 



Travel Reimbursement Information 
Effective October I,2001 

1. The following rate policy is to be applied for reimbursing the travel expenses of persons under contract. 

Exhibit G 

a. 

b. 

c. 

d. 

e. 

f. 

Reimbursement shall be at the rates established for nonrepresentedlexcluded state employees. 

Short Term Travel is defined as a 24-hour period, and less than 31 consecutive days, and is at least 50 miles from 
the main office, headquarters or primary residence. Starting time is whenever a contract employee leaves his or 
her home or headquarters. “Headquarters” is defined as the place where the contracted personnel spends the 
largest portion of their working time and returns to upon the completion of special assignments. 

Contractors on travel status for more than one 24-hour period and less than 31 consecutive days may claim a 
fractional part of a period of more than 24 hours. Consult the chart appearing on page 2 of this exhibit to 
determine the reimbursement allowance. All lodging must be receipted. If contractor does not present receipts, 
lodging will not be reimbursed. 

(1) Lodging (with receipts): 

Travel Location I Area Reimbursement Rate 

Statewide (excluding the counties identified below) $ 84.00 plus tax 

Counties of Los Angeles and San Diego $110.00 plus tax 

Counties of Alameda, San Francisco, San Mateo, and Santa Clara. $140.00 plus tax 

Reimbursement for actual lodging expenses exceeding the above amounts may be allowed with the advance 
written approval of the Deputy Director of the Department of Health Service or his or her designee. Receipts 
are required. 

(2) Meal/Supplemental Expenses (with or without receipts): With receipts, the contractor will be reimbursed 
actual amounts spent up to the maximum. 

Meal I Expense Reimbursement Rate 
Breakfast s 6.00 
Lunch S 10.00 
Dinner S 18.00 
Incidental S 6.00 

Out-of-state travel may only be reimbursed if such travel has been stipulated in the contract and has been 
approved in advance by the program with which the contract is held. For out-of-slate travel, contractors may be 
reimbursed actual lodging expenses. supported by a receipt, and may be reimbursed for meals and supplemental 
expenses for each 24-hour period computed at the rates listed in c. (2) above. For all out-of-state travel, 
contractors must have prior Departmental approval and a budgeted trip authority. 

In computing allowances for continuous periods of travel of less than 24 hours, consult the chart appearing on 
page 2 of this bulletin. 

No meal or lodging expenses will be reimbursed for any period of travel that occurs within normal working hours, 
unless expenses are incurred at least 50 miles from headquarters. 
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Exhibit G (Coniinued) 

2. If any of the reimbursement rates stated herein are changed by the Department of Personnel Administration, no formal 
contract amendment will be required lo incorporate the new rates. However, DHS shall inform the contractor, in 
writing, of the revised travel reimbursement rates. 

3. For transportation expenses. the contractor must retain receipts for parking; taxi, airline, bus, or rail tickets; car rental; 
or any other travel receipts pertaining to each trip for attachment to an invoice as substantiation for reimbursement. 
Reimbursement may be requested for commercial carrier fares; private car mileage; parking fees; bridge tolls; taxi, 
bus, or streetcar fares; and auto rental fees when substantiated by a receipt. 

4. Note on use of autos: If a contractor uses his or her car for transportation, the rate of pay will be 34 cents maximum 
per mile. If the contractor is a person with a disability who must operate a motor vehicle on official state business and 
who can operate only specially equipped or modified vehicles may claim a rate of 37 cents per mile. If a contractor 
uses his or her car “in lieu of’ air fair, the air coach fair will be the maximum paid by the State. The contractor must 
provide a cost comparison upon request by the state. Gasoline and routine automobile repair expenses are not 
reimbursable. 

5. The contractor is required to furnish details surrounding each period of travel. Travel detail may include, but not be 
limited to: purpose of travel, departure and return times, destination points, miles driven, mode of transportation, etc. 

6. Contractors are to consult with the program with which the contract is held to obtain specific invoicing procedures. 

Travel Reimbursement Guide 

Length of travel period 

Less than 24 hours 

This condition exists... 

Travel begins at 6:00 a.m. or earlier and continues 
until 9:00 a.m. or later. 

Allowable Meal(s) 

Breakfast 

Less than 24 hours . Travel period ends at least one hour after the Dinner 
regularly scheduled workday ends, or 

l Travel period begins prior to or at 5:00 p.m. and 
continues beyond 7:00 p.m. 

24 hours Travel period is a full 24.hour period determined by 
the time that the travel period begins and ends. 

Breakfast, lunch, and dinner 

Last fractional part of more Travel period is more than 24 hours and traveler Breakfast 
than 24 hours returns at or after 8:00 a.m. 

Travel period is more than 24 hours and traveler Lunch 
returns at or after 2:00 p.m. 

Travel period is more than 24 hours and traveler 
returns at or after 7:00 p.m. 

Dinner 
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Current Contract Number 

CONTRACTOR EQUIPMENT PURCHASED W ITH DHS FUNDS 

02-25073 6/~0/2005 Date Current Contract Expires: -,-.L 
-. 

._- 

Previous Contract Number (if applicable): 00-~0456 

Co”tractor’s Name: San Mate0 County --. 

,- ,._._.. -,, - .- D,.,S Program Address: 1515 Clay St!‘& #I801 - __,_ .._ 

Complete Address: _ Oakland, CA. 94612 - --,_ _.- -..-- 
5 I O-622-5023 ._- _..- -- DHS Program Contract Manager’s Telephone Number: _,_,._ ._ 

Telephone Number:- .- . . _,- Date of this Report --_..- ..,. -.-_, ..- 

Contractor’s contact Person: __, .._.. ..- 

(THIS IS NOT A BUDGET FORM) 
STATWDHS PROPERTY DESCRIPTION 

TAG NUMBER 1. Include nla”“lm”rer’s “arm. lmodol number. type, size, Bndior capacity, “NIT COST 
(If mobx “Clli& IiS, 2. It m ”tor “ChiClO. IiS! year. make, “KM Illl”lber. type 01 YCIIiCIO (Wm. sedan. pick-up, Ok) PER ITEM OHS PURCHASE DATE SERIAL NUMBER license nmtm, QUANTITY 3, I, YJII. include passenger mpacity, (Berm lilX) ORDER NUMBER PURCHASED (I, lml)!or “Chicle, Iis., “IN lwmbel,) 

s -_,... __ ._ -.,. 



INSTRUCTIONS FOR HAS 1203 
(Please read carefully.) 

The information on this form will be used by the Department of Health Services (DHS) Asset Management Unit to track Contractor equipment 2nd 
miscellaneous property which is purchased with DHS funds and is used to conduct state business under this contract. After the Standard Agreement 
has been approved and each time DHS equipment and/or miscellaneous property has ,been received, the DHS Program Contract Manager is 
responsible for obtaining the information from the Contractor and submitting this form to the‘DHS Asset Management Unit, The DHS Program Contract 
Manager is responsible for ensuring that the information is complete and accurate. (See “Special Terms and Conditions” and Health Administrative 
Manual, Section 2-1000 et seq.) 

Upon receipt of this form from the DHS Program Contract Manager, the DHS Asset Management Unit will fill in the assigned state/DHS property tag 
number, if applicable, for each item. Asset Management will return the original form to the DHS Program Contract Manager, along with the appropriate 
property tags. The DHS Program Contract Manager will then forward the property tags to the Contractor. The Contractor should place property tags in 
plain sight and, to the extent possible, on the item’s front, left-hand comer. The manufacturer’s brand name and model number are not to be covered by 
the property tags. 

1. If the item was shipped via the DHS warehouse and was issued a property tag by warehouse staff, fill in the tag number. If the item was shipped 
directly to the Contractor, leave the first column blank. 

2. Provide the quantity, description, serial number, and base unit cost for each item of: 

A. Major Equipment: 
l Tangible item having a base unit cost of $5,000 or more and a life expectancy of one (1) year or more. 
l Intangible item having a base unit cost of $5,000 or more and a life expectancy of one (1) year or more (e.g., software, video). 
These items are issued green numbered state/DHS property tags. 

B. Minor Equipment: Tangible item having a base unit cost less than $5,000, with a life expectancy of one (1) year or more, and listed on DHS 
Asset Management Unit’s Minor Equipment List. (A Minor Equipment List can be obtained by calling the DHS Asset Management Unit at the 
telephone number in number 6 below.) These items are issued green numbered state/DHS property tags. 

C. Miscellaneous Property: Specific tangible items with a life expectancy of one (1) year or more that are purchased with DHS funds (furniture, 
cabinets, typewriters, desktop calculators, portable dictators, nondigital cameras). These items are issued a green, unnumbered state/DHS 
property tag. NOTE: It is DHS policy not to tag modular furniture. 

3. Provide the DHS Purchase Order (STD. 65) number if the items were purchased by DHS. For all items, provide the date of purchase. 

4. If a vehicle is being reported, provide the Vehicle Identification Number (VIN) and the vehicle license number. 

5. If all items being reported do not fit on one form, make copies and write the number of pages being sent in the upper right-hand corner (e.g., “Page 1 
of 3”). The DHS Program Contract Manager should retain one copy and send the original to: Department of Health Services, P.O. Box 942732, 
1800 Third Street, Room 455, Sacramento, CA 94234-7320. 

6. Property tags that have been lost or destroyed must be replaced and can be obtained by contacting the DHS Asset Management Unit at 
(916) 323-4524. 



INVENTORY/DISPOSITION OF DHS-FUNDED EQUIPMENT 

“epa,tmnlo, Hem servicer 

Exhibit 1 

Currcnl Contract Number: 02-25073 

PreviOuS Contract Number (if applicable): o”-90456- 

C,,“tractor’s Name: SiXI Mate0 COlN,ty - 

Complete Address: 

6/30/2005 
-. 

.-,- _- Date Current Contract Expires: -:,-, --.- 
,,Hs Program Name: C:hildhood I.eed Poisoning I’revcntion Pqram . -_ -.----, 

- DHS Program Contract Manager: Kx’a Mcrxmorc ,-, 
D,,S program A,,,,rcss: 1515 C:hiy Street #I801 - --- - 
Oakland, CA. 04612 -...- _..,.. 

Contractor’s contact Person: 

Contact’s Telephone Number: 

.- 

_. DHS Program Contract Manag& Telephone Number: 510-622-5023 

Date of this Report: _ -, ._. ,.,_.... - -.,- 

(THIS IS NOT A BUDGET FORM) 
STATElDHS 

PROPERTY TAG DESCRIPTION DHS ASSET MGMT. 
NUMBER 1. Include nlBI,“lac1IIrer’s nanle, l”cd<~l number, type. SILLI, srldlor Gipacity, “NlT COST “SE ONLY ORIGINAL 

(I, motor Yehide, lid 2. If motor Wl,iCk li51 year, mak? l”“del number, type 0, “ClliCk (van. sedan, pie-up, Ok) PER ITEM OHS DocumEnt PVRCHASE SERM NUMBER 
liCB”SO ““rrlber,) QUANTITY 3, If “a”, include passs,,gsr capacity (Belure tax, Number DATE (II “lol”r Yehi& lis.1 “IN number,) 

$ -_._ .,,, - _ - ,,.__.. - _. 
.__. ,.... _-.. - s .- 

s .__ .-_..., ..,_.... - ---. ~ 
--, ._.. -. _- . .? ,..,. .,,.,. _... . 

__,_.,_ -_. _, _. $ -_.- _.. .- ..,,. ,- 
pd .,... .-.- F._ __,,, -, .~ 
rs --._--... --, 
$ _-.,. ~. .,.- ~-. -.,- 
$ ._.. ._ ..,.,. - --,-- .,.. ---,.. 

--, -. _ -. .,- $ ..- _- 
$ --, _. _,__-- 
$ .~. _._. .._ 

_.._-- ,._ _,.- s -.--- 
______ -.^--- ..-.. .._--. F .,.. 

IF --. __ -. - .,_ _-,, ,--_ 
!s 



INSTRUCTIONS FOR HAS 1204 
(Please read carefully.) 

The information on this form will be used by the Department of Health Services (DHS) Asset Management Unit to: (a) conduct an annual inventorq.of 
DHS equipment and property in the possession of the Contractor and/or Subcontractors; and (b) dispose of these same items. Report all items. Per 
number 1 below, purchased with DHS funds and used to conduct state business under this contract. (See “Special Terms and Conditions” and Health 
Administrative Manual, Section 2-1000 et seq.) 

The Contractor is responsible for completing this form and submitting it to the DHS Program Contract Manager. The DHS Program Contract Manager is 
responsible for the accuracy and completeness of the information and for submitting it to the DHS Asset Management Unit. 

Inventory: List all DHS equipment and miscellaneous property on this form and submit it within 30 days prior to the one-year anniversary of the 
contracts effective date. If applicable, the annual inventory should be based on previously submitted HAS 1203s “Contractor Equipment Purchased with 
DHS Funds.” DHS Asset Management Unit will contact the DHS Program Contract Manager if there are any discrepancies. 

Disposal: (Definition: Trade in, sell, junk, salvage, donate, or transfer; a/so, items lost, stolen, or destroyed (as by fire).) The HAS 1204 should be 
completed, along with a “Property Survey Report” (STD. 152) or a “Property Transfer Report” (STD. I%), whenever items need to be disposed of: 
(a) during the term of this contract; and (b) 60 calendar days before the termination of this contract. After receipt of this form, the DHS Asset 
Management Unit will contact the DHS Program Contract Manager to arrange for the appropriate disposal/transfer of the items. 

1. List the StatelDHS property tag number, quantity, description, serial number, and base unit cost for each item of: 

A. Major Equipment: (These items were issued green numbered state/DHS property tags.) 
. Tangible item having a base unit cost of $5,000 or more and a life expectancy of one (1) year or more. 
l Intangible item having a base unit cost of $5,000 or more and a life expectancy of one (1) year or more (e.g., software, video). 

B. Minor Equipment: (These items were issued green numbered state/DHS property tags.) 
. Tangible item having a base unit cost less than $5,000, with a life expectancy of one (1) year or more, and listed on DHS Asset Management 

Units Minor Equipment List. (A “Minor Equipment List” can be obtained by calling the DHS Asset Management Unit at the number listed 
below.) 

C. Miscellaneous Property: (These items were issued a green, unnumbered state/DHS property tag.) 
l Specific tangible items with a life expectancy of one (1) year or more that are purchased with DHS funds (furniture, cabinets, typewriters, 

desktop calculators, pocket dictators, nondigital cameras; modular furniture excluded.) 

2. 

3. 

4. 

If a vehicle is being reported, provide the Vehicle Identification Number (VIN) and the vehicle license number. 

If all items being reported do not fit on one page, make copies and write the number of pages being sent in the upper right-hand corner (e.g. “Page 1 
of 3”). 

The DHS Program Contract Manager should retain one copy and send the original to: Department of Health Services, Asset Management Unit, 
p.0. Box 942732, 1600 Third Street, Room 455, Sacramento, CA 94234-7320. 

For more information on completing this form, call the DHS Asset Management Unit at (916) 323-4524 



’ 3. i San hlateo Count 
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Exhibit J 
Glossaq of CLPPB Related Acronyms and Terms 

Appropriate case management - Health care referrals, environmental assessments, and educational 
activities performed by the appropriate person, professional, or entity, necessary to reduce a child’s 
exposure to lead and the consequences of the exposure. as determined by the United States Centers 
for Disease Control, or as determined by the department pursuant to Health and Safety Code Section 
105300. 

ATSDR - Agency for Toxic Substances and Disease Registry 

Case closure-Case management is concluded and a case is closed because: 
1) Two blood levels indicate less than lOug/dL or, 
2) One of the following has occurred 

a. The lead-poisoned child moved without a forwarding address 
b. The lead-poisoned child’s family refused follow-up 
c. The lead-poisoned child was referred to another health jurisdiction 
d. The Contractor received no response from the health care provider 
e. Other 

BLL - Blood Lead Level 

BPb - Blood Lead 

Branch- The Branch -A term used in place of CLPPB or Childhood Lead Poisoning Prevention “Branch” 

Case definition -Two blood lead level test results, taken at least 30 days apart, that are equal to or greater 
than 15 ug/dL or one blood lead level test result equal to or greater than 20ugldL in a child from 0 to 21 
years of age. 

CBLS - Childhood Blood Lead Surveillance 

CBO - Community Based Organization 

CCS -California Children Services 

CDC -Centers for Disease Control and Prevention 

CDBGP - Community Development Block Grant Program 

CHDP - Child Health and Disability Prevention Program 

CLIA- Clinical Lab Improvement Act 

CLPPB -Childhood Lead Poisoning Prevention Branch 

CLPPB Program Letter-A document that has been dated, numbered, and issued by the CLPPB that 
establishes policy and clarifies regulatory or contractual requirements. 

CLPPP -Childhood Lead Poisoning Prevention Program (the program within a local jurisdiction) 

CLPPP Team Quarterly Meetings -On site quarterly meetings of the CLPPP Coordinator, PHN, REHS. 
Health Educator and Registered Dietitian. 

CMSS - Care Management Surveillance Section 
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San Mate0 County 
02-25073 

Exhibit J 
Glossa~- of CLPPB Related Acron?-ms and Terms 

CMU Contract Management Unit 

Contractor-The local Childhood Lead Poisoning Prevention Program (CLPPP) that has contracted with the 
Childhood Lead Poisoning Prevention Branch (CLPPB). 

DEODC Division of Environmental Occupational and Disease Control Division 

DHHS - Department of Health and Human Services 

DHS - Department of Health Services 

EBL - Elevated blood lead level 

EHIB - Environmental Health Investigation Branch 

Environmental Investigation -An exposure assessment of the home, primary residence, or other location 
of a child with an elevated blood lead level that meets case definition, conducted by an REHS, to 
identify the sources of exposure to lead in the child’s environment, and to recommend measures both 
during and after the investigation to reduce or eliminate exposures identified (CLPPB Program Letter 
98-14). 

EPA - Environmental Protection Agency 

EPSDT - Early and Periodic Screening Diagnosis and Treatment (CHDP in California) 

EPSDT-SS -Those additional medically necessary services available to full scope Medi-Cal beneficiaries 
under the age of 21 years. The services must be medically necessary to correct or ameliorate a defect, 
physical or metal illness, or a condition. These services are accessed through screening, referral or 
routine visits. (Title 22 California Code of Regulation Sections 51242.51340.1, and 51532.2). 

Hct I Hgb - Hematocrit I Hemoglobin 

HCFA - Health Care Financing Services Administration 

HHS - Health and Human Services (Department of Health Services). 

HIPA- Health Information Privacy Act 

HISS - Health Information Services Section (of CLPPB). 

HRSA - Health Resources & Services Administration 

HUD - Housing & Urban Development 

HWDC - Health and Welfare Data Center 

IEHS - Industrial Environmental Health Specialist 

Lead Inspector/Assessor - An individual who has received a certificate from the Department of Health 
Services as a “certified lead inspector/assessor in accordance with Section 35001 et seq., of Title 17 of 
the California Code of Regulations. 
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Exhibit J 
Glossary of CLPPB Related Acton\-ms and Terms 

Lead Poisoned Child -A child with a venous blood lead level of 10 ug/dL or greater 

Lead Poisoning Follow-Up Form -The form used to document essential demographic. medical, social 
and environmental information about the lead poisoned child, the child’s family, and environment. 
(CLPPB Program Letter 98-02). 

LHRS - Lead Hazard Reduction Section (of CLPPB) 

LIHEAP - Low Income Home Energy Assistance Program 

MCH - Maternal and Child Health 

MCLP - Medi-Cal Lead Program 

Medi-Cal Administrative Activities - These activities are necessary for the proper and efficient 
administration of activities in support of environmental investigations provided by Registered 
Environmental Health Specialist (REHS) as an EPSDT-SS, and Medical Nutrition Assessment and 
Therapy provided by Registered Dietitians (RD) as an EPSDT-SS (CLPPB Program Letter 96-l). 

Medi-Cal Lead Program (MCLP) - The Medi-Cal Lead Program in the State Department of Health Services 
which coordinates Medi-Cal funding for lead related services and activities provided to children who are 
Medi-Cal beneficiaries and who meet the case definition of lead poisoning (CLPPB Program Letters 96. 
1, 97-l 1 and 98-01). 

The budgetary components of the MCLP are: 
1) PHN lead poisoning case management services, 
2) Medi-Cal Administrative Activities 

a. Non-Enhanced 
b. Enhanced 

MOU - Memoranda of Understanding 

NHANES - National Health and Nutrition Exam Survey 

0 & E- Outreach and Education 

OEHHA - Office of Environmental Health Hazard Assessment 

OHB Occupational Health Branch 

OLHC - Office of Lead Hazard Control 

OLPPP - Occupational Lead Poisoning Prevention Program 

OSHA - Occupational Health and Safety Act (also see Cal-OSHA) 

OSS - Operational Support Section (administrative services of contracts, budgets and invoice processing 
within CLPPB). 

PDSS - Program Development and Support Section (of CLPPB) 

PERS - Program Evaluation and Research Section (of CLPPB) 
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Exhibit J 
Glossary of CLPPB R&ted Acron~-ms and Terms 

PHN - Public Health Nurse, a person licensed and certified in accordance with California Business and 
Professions Code Sections 2725 ef seq., and 2816 et seq. 

PR - Progress Report -A bi-annual report required of the CLPPPs. submitted to the CLPPB. to be used in 
the evaluation of all aspects of progress at the local program level. 

PRRF - Progress Report Response Form 

RA- Research Assistant 

RASSCLE - Response and Surveillance System for Childhood Lead Exposures 

RD - Registered Dietitian 

Regional Meetings - Routine meetings of CLPPPS within a given geographical area of the state of 
California and the CLPPB for the purpose of program development. 

REHS - Registered Environmental Health Specialist, a professional person, educated and trained as an 
environmental specialist and who is registered in accordance with Health and Safety Code Division 104, 
Chapter 4, Article I, Section 106615 et seq. 

RFA - Request for Application -document and reference to the process by which the local CLPPP will 
apply for a contract with the CLPPB. 

RPM - CLPPB Regional Program Manager 

SC - CLPPB Section Chief 

SLAB - State Lead Advisory Board 

SOW Scope of Work 

TEC - travel expense claim (form) 

USDA-U. S. Department of Agriculture 

WIC - Women, Infants and Children. A special supplemental nutrition and education program for low- 
income pregnant women. women who are breast feeding, and young children within the state of 
California. 

WNL - Within normal limits 

ug - Microgram, which is one millionth of a gram 

ug/dL - micrograms per deciliter-used to indicate the amount of lead in blood. 

XRF (XRF Instrument) -X-ray fluorescence instrument. A portable radiation instrument that provides on- 
site quantitative readings of lead in paint, dust, and soil. 

Page 4 of 1 


