
ST.4?JJARD AGREEMEXT 
h-In 2il !mu’w5~, 

1. This .4geement is entered into between the Srate Agency and the Contractor named below 
STATE AGENCY’S N.A?dE 
California Depzrtment of Aging 
CO~RACTOR’S WME 
County of San Mate0 

7 -. The term of this 
.4greement is: July 1: 2003 thmyh June 30; 2004 

?. The maximum amount S 215,629:OO 
of this Agreement is: Two hundred fifteen thousand, six hundred twenry-nine dollars 

4. The parties agree to comply with the terms and conditions of the follou,ing exhibits which are by this reference made 
a part of the Agreement: 

Exhibit A - Scope of Work 3 Page(s) 

Exhibit B -Budget Derail and Payment Provision 10 Pa&s) 

* Exhibit C - General Terms and Conditions GTC103 l/1/2003 
(fiumber! (Dated) 

Exhibit D - Special Terms and Conditions 22 Page(s) 

Exhibit E - Additional Provisions 4 P&s! 

The number of slots for this contract is 25. 

COh-TRACTOR 
CALIFORNlA 

Department of General Services 
he ontr 

Exempt per Mello-Granlund 

Older Californians .4ct 

PRINTED X4ME AND T,TLE OF PERSOX SIGNMi 

225 West 37* Avenue, San Matea, California 94403 
STATE OF CALIFORMA 

AGENCY KAME 

PRIEUTE.E WiME AXD TITLE OF PERSOii SIGSLYG 
Rachel de la Cmz, Manager, Contracts and Business Services Se&or 
ADDRESS 
1600 K Street, Sacramento California 95814 0 Exelnp: per 



Scope of Work- Exhibit A 
Title V - Contracted 

ARTICLE I. DEFINITIONS 

A. Enrollee Position means an authorized training position whose unit cost 
includes administration, enrollee wage and fringe benefits, and other enrollee 
costs. The number of enrollee positions is based on an equitable distribution of 
funds as determined by the U. S. Department of Labor (DOL) and the amount of 
funding available for a given Fiscal Year (FY). 

B. Host Agency means a public or private non-profit agency that provides a 
training site, and supervision for an enrollee. 

C. Low Income means family income not more than 125 percent of the federal 
poverty guidelines. 

D. Eligible Service Population means low income California residents who are 55 
years of age or older and earn no more than 125 percent of the federal poverty 
level. (Older Americans Act (OAA), 20 Code of Federal Regulations (CFR) Part 
641 and 29 CFR Part 89) 

ARTICLE II. SCOPE OF WORK 

A. The Contractor shall perform the following: 

1. Enter into contracts with subcontractors to operate the Title V, Senior 
Community Service Employment Program (SCSEP) which provides useful 
part-time training opportunities, in-community service assignments, and 
assists in obtaining unsubsidized employment pursuant to Welfare and 
Institutions Code, Section 9000 et seq. 

2. Implement statutory provisions of the SCSEP in accordance with all 
applicable laws and regulations (Older Americans Act (OAA): 20 CFR 
Part 641, and 29 CFR Part 89), and the Title V SCSEP Program Manual 
as issued by the Department. 

3. Review: approve, and monitor subcontractor budgets and expenditures 
and any subsequent amendments and revisio~ns to budgets. 

4. Annually monitor, evaluate, and document subcontractor performance 
and compliance with this Agreement. 

5. Collect, review! and approve subcontractor quarterly program 
performance reports as required by the Department. 
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Scope of Work- Exhibit A 
Title V - Contracted 

ARTICLE II. SCOPE OF WORK (Continued) 

6. Provide support and technical assistance to the subcontractor and 
respond in writing to all written requests for direction, guidance, and 
interpretation of instructions. 

7. Distribute and maintain an up-to-date program manual specific to the 
program covered by this Exhibit so that all responsible persons have 
ready access to standards, policies, and procedures. 

a. Provide information and referral specific to the.program covered by this 
Exhibit so that the public may have access to the program’s services. 

9. Ensure all applicable provisions required within this Agreement are 
included in any subcontract entered into by Contractor to carry out the 
terms of this Agreement. 

B. Performance of the Subcontractor. The Contractor shall include the following 
provisions in all agreements with subcontractors: 

1. Operate the Title V, SCSEP which provides useful part-time training 
opportunities, in community service assignments, and assists enrollees in 
obtaining unsubsidized employment. 

2. Implement statutory provisions of the Title V SCSEP in accordance with 
applicable laws and regulations (OAA, 20 CFR Part 641, and 29 CFR 
Pan 89), and the Title V SCSEP Program Manual as issued by the 
Department. 

The subcontractor shall serve 140 percent of the number of funded 
enrollee positions in the contract year. This level of performance shall not 
be unilaterally reduced or otherwise changed without written prior 
approval of the Department. 

3. Recruit, select! and process eligible enrollees, Provide orientation: 
assessment, and training to all enrollees. Assist enrollees in seeking 
unsubsidized employment and ensure that at least 25 percent of the 
enrollees secure unsubsidized employment. 
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Scope of Work- Exhibit A 
Title V - Contracted 

ARTICLE Il. SCOPE OF WORK (Continued) 

4. Provide Individual Employability Plans (IEPs) for each enrollee based on 
an assessment that considers the individual’s preference of occupational 
category, work history! skills! interests, talents, physical capabilities, need 
for supportive services, aptitudes, potential for performing proposed 
community service assignment duties, and potential for transition to 
unsubsidized employment. IEPs shall be developed in partnership with 
each enrollee and will reflect the needs as well as the expressed interests 
and desires of the enrollee. IEPs shall be reviewed at least once in a 
12-month period to evaluate the progress-of each enrollee in meeting the 
objectives of the IEP, to determine each enrollee’s potential for transition 
to unsubsidized employment, to determine~the appropriateness of each 
enrollee’s current community service assignment, and to review progress 
made toward meeting their training and employment objectives. 

5. Provide or arrange for training for enrollees through lectures, seminars, 
classroom instruction, individual instruction, or other arrangements. 
Training shall consist of up to 500 hours per enrollee, per year and shall 
be consistent with the enrollee’s IEP. 

6. Obtain and record the personal information necessary for a proper 
determination of ehglblllty for all enrollees and maintain documentation 
supporting their eligibility. The income of each enrollee shall be recertified 
once each fiscal year. All documents shall be maintained in a confidential 
manner. 

7. Cooperate with community, employment, and training agencies, including 
agencies under the Workforce Investment Act (WIA) and through the 
One-Stop Career Centers; to provide services to low-income older 
workers. 

8. As a mandated partner under the WIA of 1998, all SCSEP must have a 
signed Memorandum of Understanding with the Local Workforce 
Investment Board on how services will be provided. 

9. Maintain an up-to-date Title V SCSEP Program Manual with related 
departmental requirements so that all responsible persons have ready 
access to standards, policies, and procedures. 
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Budget betail, Payment Provisions, and Closeout - Exhibit B 
Title V 

ARTICLE I. FUNDS 

A. Expenditure of Funds 

B. 

C. Unexpended Funds ’ 

1. The Contractor shall expend all funds received hereunder in accordance 
with this Agreement. 

2. Any reimbursement for authorized~travel and per diem shall be at rates not 
to exceed those amounts paid by the~State in accordance with 
~Department of Personnel Administration’s~rules and regulations. This is 
not to~be construed as li~miting~the Contractor from paying any differences 
in costs from funds other than those~provided by this Department, 
between the Deportment &Personnel Administration rates and any rates 
the Contractor~isobl/gated to pay under other contract.ual~agreemente. No 
traval~outside the State of California shall be reimbursed unless~prior 
written autborizatjon ‘kobtained from thee State; (California~Code of 
~Regulations (CCR);Title~~2, Section 599.615 et seq.) ‘~ .’ 

3. The Department reserves the rightto ~refuse pa~yment~ Tao the~~Co&ctor or 
:: ~.-: ~-~l~t.er-di~~l~l~~-c~~ts-fts-for-~n~-e~penditu~~~;a~~determi~~d-:by~th~~Department~ ~‘. ~~~. 

not to be in .complisnce~ with this Agreerne,nt, :unra..ated~orinappropriate to 
contract~activitjes; or when ~inadequate supporting documentation his 
~presented; ~ortihere prior approval was required but yes either not 
requested~ br not ~granted. 

Accoontabilitv for Funds 

The Contractor shall ‘main&n accotinting records~ for~funds received under the 
terms and conditions~of this Agreement. These.records shall be se~parate from 
‘those~for:,any other funds administered by the Contractor, and shall be 
~maintained in accordance with Generally Accepted &counting Principles and 
Procedures. 

Uporjtermjnation, canceltation~ or expiration of thkAgreement, or dissolution of 
the entity, thee Contrector shall return to th.e State immediately upon written 
demand, any funds provided under thkAgreement, which ares not payabkfor 
goods or services delivered prior to the termination, cancellatio~n, or expiration of 
this Agreement, or the dissolution of the entity. 

D. Availabilitv of Funds 

1. ~~rstao.d_h-th.e-p~a~i~~bat-th~isJlgreement~may-have-been----~~.- -~ --- 
written before ascertaining the availability of appropriation of funds, for the 
mutu~al benefit of both parties, in order to avilg,gr.a~r-n andfiscal d.eJ.sys 
th~f~~~~~~-~~~urif-thisAgreementwereexecuted after that determination 
was made. 



Budget Detail, Payment Provisions, and Closeout - Exhibit B 
Title V 

ARTICLE I. FUNDS (Continued) 

2. ~This Agreement is valid and enforceable only if sufficient funds are made 
available to the State by the United States Government and the Budget 
Act~of~the appropriate fiscal yearsfor the purpose of this program. In 
addition, this Agreement is subject to any additional restrictions, 
limitetions, or conditions imposed ~by the Congress or the Legislature or 
the Executive Branch of State Government that may affect the~provisions, 
terms, or~funding of this Agreement in any manner. 

3.~ Limitation of State Liability 

~Payment forperformance by the~contractor shall .be depen~dent upon ~the 
tivailability of future~appropriations by the~Legislature or Congress for the 
purposes~of this contract. No legal~ liability onthe~part of the State for any 

repayment may, arise under this contra& until funds are made ~available and 
unt/l the Contractor~has received notice of funding availability, which will 
be confirmed in writing. 

a. If funding for any State~fiscal year is reduced or deleted by the 
LegislaturqCongress, ore Execetive Branch of~State ~Govemment 
for~the~ purposes cf this program, the St&e shall have the option to 
either:~ 

Terrrrinate~the Contractor pursuant to Exhibit D, 
Article XII, A. 

. Offers a’contract amendment to the Contractor to ~reflect the 
reduce&funding forthis contract. 

b. In the event that State -elects to offer an amendm.ent, hit shall~ be 
mutually~ understood by both~parties that (1) the State ~recerves:the 
right to~determine~~.Which~contracts, if -any, sunder this~ program~shall 
be reduced and:(2)~some contracts may-be reduced by a greater 

.amount.than others, Andy that the8tate shall determine at its 
sole discretion~the amount that any or fall of the contracts shall be 
reduced for the fiscal year. 

E. Interest Earned 

Nonprofit entities shall maintain advances of federal~funds in interest bearing 
.~_ -.a~ounts,.unless-(l-),.~2).,~o~c(3).apply.:- 

(1) 

(2) 

The recipient receives less than $120,000 in federal.awards per year. 

The best reasonably available interest bearing account would not be 
expected to earn interest in excess of $250 per year on federal cash 
balances. 



Budget~~Dotail,.Payment Provkidns, and Closeout - Exhibit 6 
Title V 

ARTICLE I. FUNDS (Continued) 

(3) The depository would require an average or minimum balance so high that 
it would not be feasible within the expected federal and non-federal cash 
resources. 

For nonprofit entities interest earned in excess of $250 on federal advances 
deposited in interest bearing accounts shall be remitted annually to the 
Department. 

ARTICLE II. BUDGET AND BUDGET~REVISIONS 

A. A Title V Senior Community Service Employment Program (SCSEP) Application, 
Budgets (CDA’35;.‘~Pati I, II, Ill, and IV); and Budget Narrative must be submitted, 
in~:accordance \Njjhthe &nual Application and Budget.lnstruction Package, as 
issued by~the~.Department, before the start up of each fiscal~ year and in 
accordance with Se$tion iFO3i - @33 of the Title V SCSEP Program Manual. 
The Budget Andy Budget Narrattve~ must correlate with %itl+I SCSEP activities 
.and.f~~cti~ns;s~ip~!~t~~d.with~in-~h~e~~a~~~~~~~~t~~~-V~S~~~~~~~pp[ic~tion~~--~‘~~ ~~- 

‘Ea&Tjtle~V SCSEP contcactor-is~required-to~submit’a ~budget revision if 
spending exoeede ‘or is~beloti 10 percent of each costs category. Budget 
revrsrons ~may’be submrttedas~ ne&sary, but no later than fvlay 1 of each fiscal 
year. ~~TheRDepartmeht will not~~~accept shy budget~ievision beyond May 3 or after 

~the contract peribd has expired; The’Title V SCSEP~kontractor must submit~at- 
t&&t ~one~budget prevision during~the fiscal year untess the .contractor feets it is 
riol necessary to complete alrevision. If the~~contractor feels it~~is not necessary, a 
letter must be submitted to the Department requesting a waiver of the budget 
revision requirement fin the letter, the contractor must accept full responsibility 
forany consequential funds that must be returned to the Departm~ent in the 
closeout process asp a result of failing to complete necessary bud~get revisions. 

ARTICLE Ill. PAYMENT 

A. The Contractor shall~prepare and submit, by the 15’ of each month, two (2) 
originals with original signatures of a Monthly Expenditure Report/Request for 
Funds (CDA 29);~ to: 

California Department of Aging 
AAA-Based~Teams 
1600 K Street 
Sacramento? California 95814 

B. Request for Funds shall be processed for payment once a month. Requests may 
be based on the prior month’s expenditures and an analysis of current cash 
needs. 



Bud&t Detail, Payment PiGisionS, ahd Clbseout - Exhib~ii B 
Title V 

ARTICLE Ill. PAYMENT (Continued) 

C. The Contractor shall meet the following standards for its financial management 
systems, as stipulated in federal regulations: 

1. Financial Reporting 
2.~ Accounting Records 
3. Internal Control 
4. Budgetary Control 
5. Allowable Costs 
6. Source.~Documentation 
7. Cash Management 

ARTICLE IV. CLOSEOUT 

The Financial Closeout Rapott (CDA 90) shall be submitted annually, to the~AAA-Based 
Team, within (60)@lendardays folhwin~g- the end of the fiscal year, or ~within (30) days~ 
following termination prior to then end of the contract period, unless othenvise specified 
by the Department. 



PART II - BUDGET 
TOTAL 

ii FEDERAL STATE NON-FED 
$123,836 ($47,554 ( 

$17.894 1 
@” -7nn I I 

$425 

$2,121 
$2,121 
$3,221 

$425 

$5,873 
$2.121 
$2,121 
$3,221 

PART Ill - BUDGET SUMMARY 

PART IV - STATE&iROVAL 
DATE 
$5-, g--.0 3 

;;,,,,/~ 
I / / 



FAMlLK SERVICE AGENCY ,OF SAN MATE0 COUNTY 
CDA BUDGET _ FY 2003-2004 

COLUMN (1) Administration 

PERSONNEL 

Divisiun Dircctor 
5’73,635 x ‘7% 

Colltrollar 
$75.000.00 x 3.5”s 

SUBTOTAL ADMINISTRATION 

FEDERAL STATE NON FEDERAL TOTAL 

$2,G25.00 

$7,779.45 : 

$595.13 
$220.80 
5354.89- 

51,170.~2 ---, ,- 

~100.00 

$200.00 
.$900.00 
‘$125.00 
$‘100.00 
$100.00 
$300.00 
!~100.00 
$509.73 
5300.00 

$2,7l4.73 

$7.779.45 

w,i 70.02 

$100.00 

$7.770.45 

$1.170.02 

R100.00 

$2,714.73 $2.714.73 

911,768.00 $0.00 $0.00 $11.765.0~) -. 



COLUMN (2) ProgramlEWFB 

Simon Ctvzmnviirn 
lhviette Jhxxm 
liolanrlo Laygo 
July 2003 
AugwA 2003 
September 2003 
Oclober 2003 
November 2003 
December 2003 
Jarwary 2004 
Fetlrllaly 2004 
Mwch 2004 
April 2004~ 
May 2004 
Jurle 2uo4 

Rate Hours 

57.50 
$7.50 

$lU.OO 
$6.75 
sG.75 
$6.75 
$8.7:; 
$F.75 
$fi.7!j 
$6.75 
$6.75 
$6.75 
56.75 
$6.75 
$6.7!i 

5 252 1 
5 2!i% 1 
5 2G2 1 
4 22 25 
4 21 24 
4 21 23 
4 23 21 
4 18 20 
4 21 IO 
4 20 19 
4 19 18 
4 23 IG 
4 22 16 
4 20 16 
4 22 ‘16 

Fringe Benefits .- -- 
FICA @  7.G5’% 
Workers Conperlsalion 
Medical 
Fringe Benelk 

Suthtal Enrollee Wages and Fringe Benefits 

‘Enrollees 
FEDERAL STATE NON FEDERAL TOTAL 

$5.181.20 
$5.040.00 
55.040.00 

$11,330.00 
$10.382.40 

$9,949.80 
$9$49.80 
$7.416.00 
$8.219.40 
$7.82G.O0 
$7,045.20 
$7.580.80 
$7.251.20 
$0,592.00 
$‘7.251.20 

$11R,057.00 

$4,268.80 
$4,410.00 
$7,560.00 
53,520.oo 
$3,225.60 
$3,091.20 
53.091.20 
$2,304.00 
$2.553.60 
$2.432.00 
$2,188.80 
$2,355.20 
$2.252.80 
$2,048.00 
$2.252.00 

$47 554.00 , . 

5e,45o.o0 
$9,450.00 

$12,fi00.00 
$14,850.00 
$13.61J8.00 
513,041.00 
513,041.00 

$9.72O.OU 
510,773.flo 
510.260.00 

$g,234,.UO 
$9.936.00 
$9.504.00 
$8,fi40.00 
$9.504.OU 

$1G3.G11.00 

$12.516.24 512,516.24 
$4.006.76 54006.76 

52UO.00 $200.00 
Afj,723.00 $U.OU $16.723.00 

$132,780.00 547,554.oo - $lGO,334.0~ 



COLUMN (3) Program/Other 

Job Development 
IJivision IJirector 
$73,635~ x 2.!i% 

$100.00 
$.I ,500.wJ 
~1,600.00 

$1 ,a4o.l37 

lf200.2a 

$2,.121.'15 

$1,840.87 

$200.20 

$2:121.15- 

$1,040.07 
$28D.28 

$500.00 
'!$GOO.OO 

$3,221.15 - 

$425.00 - 

$1,040.09 

FEDERAL STATE NON FEDERAL TOTAL 

$100.00 
$1.500.00 
$1.600.00 $0.00 $1,600.00 

$l.R40.87 

$280.20 

%2,121.15 $0.00 80.00 

51,B4O.B7 

$280.28 

$2,121.15 

51.840.87 $1.840.07 

$280.28 $280.26 

$2.121.15 s0.00 $0.00 $2,~12'1.15 -,-, -.- 

$1,04O.A7 
$280.28 

$500.00 
$6ofJ.orJ 

$3,221.15 

$600.00 

J $0.00 $0.00 $3,22,1:15 

$425.00 $425.00 -.- - - 

$1,840.09 $1,840.89 



Job Developer $7.95.1 .GU 
AlY,D78 x 40% 
Fringe On~~eiils $1.091.32 

$10.UR3.81 

COLUMM (3) Other Enrollee Costs 

Host Agencies (See Attached) $20,000.00 

$7.951.60 

$1,091.32 

wv383.81 

FEDERAL 

$7,Y5l.fiO 

$1.091.32 

$0.00 $0.00 $10.883.81 

STATE NON FEDERAL TOTAL 

$20.000.00 $20,000.00 

O(hor 
Copier Mai~~lemmce $‘lOO.OO $100.00 
Ttdeplme $227.47 $227.47 
Rent $2,830.27 $2,830.27 

-$3:157.74 $3.157.74 ,$20,000.00 $23,157.74, 
SUB TOTAL 

OTHER ENROLLEE COSTS $43.530.00 $23,530.00 $0.00 $20.000.00 $43,530.00 .- 

TOTAL BUDGET $168,075.00 $47.554.00 $20,000.00 $235,629.00 - 



FAiWLY SERVICE AGENCY OF SAN MATE0 COUNTY 
PION FEDERAL CONTRlBUTlORl SUPPORT 

CDA - FY 2003-2004 

Bavshore Child Care 
1 Enro!lees x 15hrs.!mon!n x Si5.65Lnr. x 12 months = $2.817.00 

Community Gatepath 
1 Enrcllees x 9hrs.imonth x S30.00ihr. x 12 months = $3,240.00 

East Palo Alto Senior Center 
1 Enrollee x IOhrsJmonfn x $1$.73!hr. x 12 months = $:,767.60 

Rosener House 
1 Enrollees x 14hrdmonth x S15.00/hr. x 12 months = $2,520.00 

Victim Center 
i Enroliee x Shrs.imon!h x $18.75!hr. x 12 montns = $2,025.00 

Vocational Rehabiliation 
2 Enrollee x 15hre.lrnonth x 82’!.32/hr. x !2~ms~ths : $7,675.20 

Sub Total 
Adjusiment 
Total 

$20.044.80 
($44.803 

$20.000.00 



Special Terms and Conditions - Exhibit D 
Title V 

ARTICLE I. DEFINITIONS AND RESOLUTIONS OF LANGUAGE CONFLICTS 

A. The term “Agreements or “Contract’shall ~mean the Standard Agreement, 
(Std. 213), al! ~exhibitsthe Budget, the~project application, attachments and 
amendments, unless otherwise provided in this Article.. 

B. In the event~f.anv:inconsiste~~~ between the ark&, attachmonts# or provisions 
which constitute this contract, the following order of precedence shall apply: 

1. Contract form, Standard’Agreement>.etc., andany amendments thereto; 
2. Scope of work; 
3. Special.terms and conditions including Exhibit 0; 
4. General terms.:and:conditions, including.~Exhibit C:and : ~~ .~ 5. All other attachme~~s~‘incorpbrai;tdi;erein by-rgf;;&nce, 

C. 

D. 
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Special Terms and Conditions - Exhibit D 
Title V 

ARTICLE I. DEFINITIONS AND RESOLUTIONS OF~LANGUAGE CONFLICTS (Continued) 

2. Income from usage or rental fees.of real.or personal property acquired 
~with grant~funds or funds provided under this Agreement. 

3. Royalties received on patents and copyrights from contract-supported 
&ivities..~ .: .~~~ 

4. Proceeds from the sale of items fabricated under a contract agreement. 

ARTICLE II; ASSURANCES 

C. Nondiscrimination - (Federal Laws) 
~~~ ~.~. ~~.~~ ..~ ..i_ ~. .~~ .~ ~. ~I .;~~ ~~~~~~. 

1.~ The ~Contractor shall comply with all federal statute&elating to .~ ~~ ~: 
nondiscriminaiion. These include but are not limited to: (a) Titie~ VII of the 
Civil Rights Act~of>~l964 (42USC 2000e et.seq), &amended by the:Equal 
OpportunityAct of March 24, 1972 (Public Law 92-261) (b) Title VI of the 

.-: ~Civil :Riyhts--Act~~of’i964.~(P.L. 88-352) irvhichprohibits cliscriminatioi7 eon the 
basis. of race; coldrYor national ~origin;-I Ti&lX ~of theEducation 
Amendmen& of 1972, asamended (26USC. §§1681:1683, and %685- 
1636) which prohibits ‘discrimination on the basis’of sex; (d) Section 594 
of then Rehabilitation Act of 1973,: as ~amended (29 ~U;S.C. §794), which 
prohibits discrimination eon the~basisY~of-~handicapsf~~(e)-the Age 

~. Djscrimination.Act~,of-19751~ as~:amended-(42~.U.S~.%; ~56~191z61DZ),~ which 
~prcjhibits~discilmination~~on~the &ismafeqe; (f)-the:DrugAb& office and 
Treatment Act of 1972 (P.L. 92-255), as amended, relating to 
nondiscrimination on the basis of drug abuse; (g) the Comprehensive 
Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation 

Page 2 of 22 



Special Terms and Conditions - Exhibit D 
Title V 

ARTl.CLE II. ASSURANCES (Continued) 

Acts of :l SlOr(P.L:. 91-616); as amended, relating to nondiscrimination on 
the basis of:alcohol abuse or:alcoholism; (h) @523 and 527 of the Public 

Health Service Act of 1912 (42 U.S.C. §§290~dd-3 and 290 ee-3) as 
amended, relating.to~confidentiality:of alcohofand drug~.abuse patient 

:~ rerecords;. TitleMfI of~the Civil ‘Rights~Act of 1968 (42:USC $5 43601 
..~ : .~ ~.~~-T-~et~ seq.-& as:amended,~:relating~tonondiscrimination~in. the.sal,e, rental or 

financing of_housing; (j) any.other nondiscrimination:provisions~in the 
specific statute(s) under which application for federal assistance is being 
~made; and, I the requirements oi-~a?y~~~pther~no?discr~-~!?ation~statute(s) 
which may apply to this Agreement. 

1. The Contractor shall prevent employees, consultants, or members of 
goveming~bodi~es from using their~posjtions for purposes:includi~ng, but 
not limitedto; the selection ofsubcontractors,:that are ~or~givethe ~~c..-l~.. I _~~~_~~. ,._ ;ppg--E& hit ~~~n~l:mdtiva~~~~b-bv~~~.~~~~~-for~~~vate gain for 

.themee!v.es or .ot~er~~.~~~c~~~a:~~s~~s~~~~~..~~-~~~~s.~.!n the .~ 
event that the State determines~ that a conflict of ~interest exists, funds may 
be disallowed by:t~he State and such.confl,ict may constitute grounds for 
termination of the Agreement. 
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Special Terms and Conditions - Exhibit D 
Title V 

ARTICLE II. ASSURANCES (Continued) 

I. 

J. Contracts in Excess ~of $100.000 

If all~fundingprovided herein:~exceeds~‘$l~OO;OOOi ;the Contractor shall comply with 
all applicable order% or requirements~ issued under the following~laws: 

~. ~.~~ ~~~ ~%~~~~~ ~~.I. .~.>i 

~I~.:- ~~.~Clean.-AirAct,~as~~amended~~42~~~U~C~3852). OR ~. 

2. Clean Water Act, as amended (33 USC 1368). 

3. Federal Water Poflution Control Act, as amended (33 USC 1251, 
et seq.). 
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Special Terms and Conditions - Exhibit D 
Title V 

ARTICLE II: ASSURANCES (Continued) 

4.~ Environmental Protection Agency Regulations (40 CFR, ,Pan 15.and 
Executive Order 11738). 

K. Debarment. .Sur:- ‘I .’ - ;‘z- ,_,. --: ‘I . ;-,-:.’ ‘1 : - -- - _. 
~,~... ~~ 

1~. The Contractor certifies to~the best-of itsknotiiedge~and belief, that it and 
its subcontractors: ~~ ~~ 

a. Are not presently debarred! suspended proposed for disbarment, 
~declared ineligible,~~orvoluntariiy~~excluded fro&covered 

~transactionsby~any~federal dep$-tment~~or ager-cyj~ ::~.~:;: 
.~ : ;<;;~<;: ~::‘.:::k <~; ;~:~‘,,_:,_~~:-:~~. MY;: 

b. ~~:Have snot within.a~three-yeariperiod~precedin9::thi~.~Agreement been 
~~~Z convictedof~ orhad a:civi!~judgment~rendered~against-them.for 

corrmiission. offraud ~or~a.~chminai:oftense-in:csnnedtion with 
~obtaining,attempting-fo.~obtain;or-:pzrSo-~~inga-I;ILl~!~~~f~deral;- ~. 
State, or focal)~transaction:~orcontract cncje~r a~pllblictransaction; 
violation of federal or Stats antitrust stat&s .or~ commission~of 

~~~ embezzlement,~ theft~.forge~ry, ‘bnbery;falsificationo!rlestruction of 
records, making false statements;~:Orieceiving:.stol~n:pro~~rfy; 

- ,~ c. :. ~z Are not~presently :.ind&d for~or.~othe@ise crimin.~~ily~~~r-~\iiil~:,. 
chaiged~ by;a:governmenta!,e.nt!ty:(federal, stat& orlocal) with 
coinmission~of any &the offenses enumerated in paragraph (l)(b) 
of t~hiscertification; and 

Contractoissubcontractor. :Contr~actorsb@ll maintainany records, 
documents, or otherevidence of,fraod an~d ,ab,use~untiLotherwise 

.notifiedby,the;Depenment. :~~- ~~ : I~ ,.~!~.~ I:-. ‘1 ~:!~~.;~. ~~: 1~ 

~2. The~Contrector agrees to timely execute any and all amendments to this 
Agreement ~or;otherre.quiredYdocomentation relating to tneir~ 

.- subcontract.ors-debarmentkuspension status. ~I I 
.’ _. ~~. 

Page 50f 22 



Special Terms and Conditions -~ Exhibit D 
Title V 

ARTICLE Il. ASSURANCES (Cbntinued) 

L. Aarekment Authorization 

1. Ii a public entity, the Contractor shall submit to the Department a copy of 
the resolution, order, or motion referencing this Agreement n~umbar 
authorizing execution of this Agreement. If a private nonprofit enti$,~the 
Contractor shall submit to the~~Department an authorization by the board 
of directors to ~execute this Agreement, referending thk Agreement 
number. 

2. Documentation in~:the fotinof~ a ~resolution~by~the Governing B+d~of the 
Area Acj@cy on~.AgirY&iwequired~foithe original and 6ach subsequent 
amendment to this Agreement. This requirement may also b&met by a 

.~sir@le~:re.solution-ft@ the .Governing’~BGard:qf~the Coritractor:ati!horizing 
theAi&4gericy~on:Aging‘,Difector or desiQn& to~~eiecut@ the ~original and 

.~ ;~!l~r+ubSequent~ati~~ndm~nts tom this Agr+m&tit.- ..’ ~~ 

1; 

2. 

3 ~. 

~~~The.~Contractor~shall be~&public or~pritiaknonprofit~eritity orJoint Powers 
i Agreement~(3PA)i:-::~f~~ pkte-nonprofit corpbratiqti oi:JPA, the ~Contractor 

shslll~ be.in.good standing with ihe S&reta~;&$tate:c$California and shall 
maintain that statusthroughout the ten of the Agreement. 

,~ ~.‘. ~-y. ~~~ 
The ‘Contractor shall erkure that ahysubcoiitractgrs zproviding services 
under-this Agieetient shall be of~~~und:fina~cial~s~&k. Any private, 

.subcdntracting;cdrporation or~JPA sh3ll~be in.go@ci standing with the 
Secretaty bf State of California~and~S~&IllKm&int&in that status throughout 
the term of the .Agreement 

: ~;:~ ‘;I:~ ;_~ ~~.,~~. :- .~ 
Fa_i!~ure:t_q,~~~ntain_.gp_od_.stan_d~~g.by:the.~r...ract~~~_g_c~~~~~~~~ &lEA 
shall result in susptihSion~ortermination~‘of~%$s-Agreement with the 
Department until satisfactory status is restored. Failure to maintain good 
standing by a subcontracting corporation or JPA shall result in 
suspension or termination of the subcontract until satisfactory status is 
restored. 
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Title V 

ARTICLE II. ASSURANCES (Continued) 

0. Lobbvina Certification : 

The~Contractor;~by signing this Agreement, hereby certifies to the best of his or 
her knowledge and belief, that: 

1. No fedaraf appropriated funds have been paid or will be paid, by or on 
:behalf~of the~Contractor, to~~any person for influencing or attempting’to 

3. The.Contractor shall require thatthe jar&.&e of this~certification~be’ 
~rncluded ~inthe award documents for all subcontracts at all~tiers (including 

~~subgrants,rand:contracts~ under~grants, l~oans; anocooperatjve ~~: . : 
.agreements which exceed $lOO,OOO)~.and ~tnat all-subrecipients~shal! 
certify and .disciose accordingly. 

~~~ .~ 
~This cenjf~ication~I.js,a~msterial ~representatidn. of.fact ppon.which reliance 
was placed when this transaction was made or entered~~into.~Jhis 
certification is ~a prerecuisite for making or entering into this transaction 
:imposed by~~31,~USC,l352; Any ~person wno fails t0:fil.e~ ~tne~.reguired 
certification shall:be:stibject~ to a;civil~ penalty of :not,less~ than-$1 0,000 and 
not more than $100,000 for each such failure.. 

ARTlCLE~IlJJ AGREE&jf~ ~: u:~ : ::~ ~, ” : ~~ ;- i: ‘~~~~-,:-- > -.~~~:I :~~ I:~ 

A copy of this Agreement iscn file and :available~for~inspection~at~the California 
Department of Aging, 1600 K:Street, Sacramento, California. 95334~. 
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Special Termsand~Conditions -~ Exhibit D 
Title V 

ARTICLE IV. CQMMENCEMENT OF WORK 

Should the Contractor or subcontractor begin work in advance of receiving 
notice that this Agreement is approved, that work may be considered as having been 
performed at:~ri.+k~~as a:rne?&~ volutiteer and may not be~reimbursed or comperisated. 

ARTICLE V. SUBCONTRACTS 

A. 

B. 

C. 

D. 

E. 

F. 

G. 



especial Terms and Conditions - Exhibit D 
Title V 

ARTICLE V. SUBCONTRACTS (Continued) 

.H. 

I. 

J. 

ARTICLE 

A; 

B. 

C. 

The..Contractor,shall ensu~re~that.the.subcontractor will,complete~all reporting 
andz:~expenditure~~documents~ re~qwested by.the Department, ~These reporting and 

~expenditure documents shalf be~.Sent to:the.Contractor in a timely manner and 
atintervals.as determined.by,the~_Department .~ .~ ;. 

.I 

The Contractor:skiall require:~th~ls;bcon;;gctbrto.maintain adequatestaff to meet 
the subcontractor’s Agreement with the Contractor.~ .Ttjs,staff.shall be available 
to the Statefor training and meetings which~the~state may find necessary from. 
~tim,e,to;time.~~~ :~:~:-.;~~j+ ~,~ ;,~:~~~‘.-r~;~:-~.-.~j;~~ _~..,j-:-:~~~~~:-~~~~ :~. .~~ :: .~ :~.;~~;.~I~ ~: ~. 

~~~. ~~. ~~.~~~~ .~.~. .~~~~. ~._~;zI. ~~~_ ~I~ :~;I ~;~;: ~.. .: .: ;~ 
If a privatenonprofit corporati~on, the subcontractor shall be in good standing~with 
the Secretaj of Btate of California andshall maintains that status throughout;the 
term of the Agreement 

:.~.~ ~he~~~Cpnt~~cto~~~.~~all~~~~~~t~i~~~~~.~p!ete~:re~~~~~~~-(which~;shal!~~:inclu~e;;b~t not be 
~limitedl~~~;~~:~Fco~~titing 1-ec‘oril~~~~~ontracis,-agre~me~t~i_letter~of agreem~enti 
.insurance:dqcum.entar~.o~n,-jn~~~~~cerd~n~~.~~~~~~.~~~~~~~A~~~ole ~Memorand~ums.a.~d/or ;-;:~ 3: .~.~ ..~ 
Letters~Of~UndeiStanding, clieni~~reorcis,~and~electron!c frles) ot~its;~~~~~~ties,and~ 
~expendrte~res: her~und~ecin-~~~~q~~~:~atlsfa~t~~~~~to_the~~~~~~a~~and~shall~m.~ke~~ali 
records~.pertainjn9 t:o ~this Agreem~ent avai!ab!edor,;jns~ti~~~ waned atidit,by~the 

:i Stat.e~or;~itsduly authorized agentsat any time~dering~normal business~hours. All 
s~uch~records,must Abe maintained and ~made~ avail,ab!e:by.the Contractor; (a)~ until 
an~~audit hasoccurred snd an:audit resolution has been ks’ued or unless 
oth~~~iSeiauthorized~.jniwriting;,by-the.Department’s-Audit:Bn~h.,~~(b) .for such 
longe~~~Rri~~~~~~~y~-~~.~~~:~~~qui~~d.;by-,~pplica~!~,~st~t~~te,~ylany other clause of 
thi.s~Agreem~ent, orby S~ectiona~B~, and~-~~of.thisArtisiei and~~(c)forauch longer 
period~as~ the.Dgpartment deems necessary. 

~~ ; ~_~~.;,~: .~.. ~~; 
ff this Agreement is completely or partially terminated, the ~records relating to 
then Work terminated~shall. b.e:preserved .and made available~fprthe same. ~. 
periods~as specified in Section A above. The Contractor shall ensuuethat any 
resource directories and aI! client records remain the. property of the 
Department-upon~termination~of~ thisAgre,e~ment, and.-are~retum.ed.to then 
Department or transferred to another Contractors as instructed by the ,Department. 

In the.event:otany~litigation;-claim, negotiatiori; audit exception, or~.otheraction 
~involving-the-records;~all records :elative;to such~actionshall-be maintained and 
made :available until every action has been cleared to ~the satisfaction of the 
State land ~so stated in writing to the Contractor. ~’ 
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D. Additions, improvements, :and betterinents~toassetsmeeting allof then ~6h~tidh~sin‘Sectibn.B’abb~e~emust:b~.,~apitaliied. xAdditisns atypically in”olve 

physical extensions ~of existing~.units; ~lmprovemerits and ~bettermentS typically 
ado not increase the physical size of the ass& Instead, ‘i~mprovements and 
betterments enhance the condition of an asset (e.g., extend life, i,ncrease 
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Title V 

ARTICLE VII. PROPERTY (Continued) 

service.capacity, and~lower operating costs). ~Examples of assets that might be 
improved land bettered ~include roads,. bridges, curbs and gutters, tunnels, 
parking lots, streets and sidewalks, drainage, and lighting systems. 

E. Intangibles are propertywhich .l&physical substance dut’givevafuable~nghts 
to the owner and can be capitalized or noncapitalized. Exam~ples of intangible 
pro~perty include patents,:copyrights, leases, at&computer software.. ~By ; ~~ 
contrast, ,hard@are consists of tangible equipment (e.g;., computers printer, 
terminal, etc.~).~: ~~~~~~. ~~__ ~Z~ .~ ~~. ~~ .~ ~. 

Co&include alfamounts incurred~~tbacquire and to,ready,the~intangible-asset 
for itsintended. ose., Typical intangible ~propertycostS:inclucle thspurchase~ 
price; ~lsgal~fees~,~:and-oth.~c costs. incurred to~obtain-titletotherassst: ~~‘I~- . . . .: 

~~ T:~~-. :. I ~: ~~~. .~.~;~~~ .:~i~ ..:_.; .~.~.~. 
F. The Contractorshall records the followin~g iriformati~onwhen~ property~iS.acquired: 

1’. ~Date.acqulred;~:..,~ : .~ ,~::~.: ~. : ::~~ ~~~;:. ,: .I:I::~:y~ jz ::: ~~ v~:: :: yi~~~_~:.i~.~ :~~~ ~:,: 
~~ ;. .I ~:~~~ ~. ~:~::~-;~ :~~ )~:I~~- 

4.~.’ ;.~~Cost-o~,:;&her basis of.&&on;:~~ ~?- ;~~,I. ~. :,:~~: ,~. ~; -. ‘~ ;..- ~_ 
- i;~.~;;~ ~~ ~~ ~..~ .~ 

5. Fund souroe;.and 
.~ 

6:~~ .;-I.~Rate~~of~dep~reciation (or’deprec~ation~~sch&%le), -ifs-appficabk% n ~~~1~ ~I~. 

ine Contractor shall keep ~traok~of~ pro~ps.rty put&&$ ~~~~Co~tract~fun,~~sl~ 
whether capitalized or not. The Contractor shall submit to the Department, 
annually~ with~theCl.os.eout, a,~current jnventory-of~~property furnished nor 
~purchased.by the Contractor with funds awarded under the terms of this 
Agreement or any predecessor ~agreement for then same.purp~ose.~~The 
Contractor shall maintain an annual inventory of~property furnished or 

G. 

purchased ~by the subcontractor with funds awarded unde~rthete~nns of this 
Agreement or any predecessor agreement for the same purpose. The 
Contractor shall-useltbe Repertof-Project Property~Fu,mished/Surchased with 
Agreement Furids~(CDA 32):to~~repon~property tothe-Dep~&tment. 

~~~~.i ~~..~.~-~..:I [~:I ~~ ~. ;~~~ ~; ~I __ :. ,~ ~~. ~_~. ~.~ _ ;~~ .~*~I~~~; ~. ;~~ 
Prior to disposal of any property purchased by the Contractor or the .~ 
subcontractor with funds. from this Agreement, the Contractor must obtain 
approval from the Department regardless of the acquisition value. Disposition, 
~tihich includes sale, trade-in, discarding, or transfer to another agency may not 
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Title V 

ARTICLE VII. PROPERTY (Continued) 

occur until approval is received from the Department. The Contractor shall use 
the Request to Dispose of Property (CDA 248) to dispose of property. 

H. The Contractor shall immediately~investigate and within five (5) days fully 
document the loss, destruction, or theft of such property. 

I. The State, reserves title to all State-purchased or financed.property not fully 
consumed~intheperforrnance ~of this Agreement, unless otherwise required by 
federal law or regtilationsor as otherwise agreed by the parties. ~~~ 

J. Contractorshall~exercise~.~dueI care inthe.tise,:maintenance, protection;~and 
preservaticn’of stitch propertyduring ths period~~ffhe:project, and~shall~assume 
responsibility:~fo~~replacement;~or~r~pairlo~such-~propelty during the~period of the 
project, until the~Contrabor h&complied with all written instructions from 
the.Department&garding~the:final disposition’of~the~property. ~.~ ~: : :.~~.I: ,~ ~. 

K. .In the.~event of then Contractorkdissolution-or~upon temkk&on~of this : 
Agreement, the~Contractor shail provide a~final property tnventory tom the State. 
The State reserves then rightUo,require: the Contractorto .transfer:suEh property 
to another entity, or to the State. 

~~~ __I_ ~;~~~ ki~-,.~yr~ ~~~~~ .: ~~~ ‘~: ~:.. .~~~~.~ _~~ ~~~. 
L. To ~exercise the ebove right, ho later than 120 days after termination of the 

Agreement or tiotification ~of the Contractok dissolution the~.State~will issue 
specific written disposition instructions to the Contractor. 

,~i. .~ ~~: 
M. The Contractor shall use~the ~property for the purpose for which it was intended 

under the~Agr&m~ent. ,VVhen nolcnger needed forthat-use,:the~Contractoi 
shall use it, ~if needed, and with wntten approval of the State for other~purposes 
in this or&& .,~ :. ~-:.: ‘~ ~: .~ .’ 

1. AnotherDepartment program providing thezsame or~~similar service;~ or 

2. Another Department-funded’programf or ~’ :~ 

3. State/federally-fuhded~program. ~. ~~ 

N. ;.The Contract&may share~ese of-the.property and equipment or allow use by 
other~programs, -Upon written approval of the Depatient. As~~a cdndijon of the 
approval, the~Depattment may require reimbursement under this Agreement for 
its use. 
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ARTICLE VII. PROPERTY (Continued) 

0. The Contractor orsubcontractor shall not use equipment or supplies acquired 
under this:Agreement with federafand/or State monies for personal gain or to 
usurps the competitive advantage of a privately-owned business entity.~ 

P.~ If purchase of~equipment~ is a.reimbursable item, the equipment to be 
purchased vvill:.be~ specified in~the budget. .~ :~ ~~- 

0 The rZ+-rtractor shall Iinctude theprovisionscontak-red in this Article in all its 
subcontracts awarded under this Agreement. 

ART&L! ~VIII.~ ACCESS ~’ ” 
.: 

The Contractorishall~provi~ci~ e+ass to.tha:federa! or-State.agency, Bureau. of State 
Audits, the~Controller~,General~of~:the:U,nited~.States,-or any.of, their duly authorized 

~‘fecleal or:State repreaentativea~to any.books;;:documents;papers;:records, and 
.-‘~~~ -~ele~~~~~~~~~l~~~~f~ha~~~~~ra~t~r-~r~~sub~o~tra~~or which~-are-directly .pertinent-to-this’ 

~sPedlfic~~gre’~men?,forthe ~Purpose.of:audit, examination,;exCerpts,~and transcriptions. 
The.Con~~~~toi:s~allinclude this.-requirement.in-~its.subcdntracts...~~ ~~:-~ ~‘. 

ARTICLE IX: MONI -.. : ‘. 1, ASSESSMENT, AND EVALUATION 
~...” 

evaluate the Contractois performance pursuant to this Agreement.; Said~ .~~ 
moniioring, ass~essment, a~nd evaluation~may include, but is not limited to? 
audiis~$spectionsof~projectpremises;-and interviews ~ofproject staff and. 

~p&cip&t& f :.:: :;:~~~~ ‘~.~~ ~~- ,._ ~: _ ~~~ ~.. :~~~ ~~ -~‘+:-~ ; :~ :‘I.. +-~~:; i~:~:: .~~, ~~:~ 
.,~ ~~~ ;~~~~ ,:,., >‘-- ~_ ~~~~~~. . . 

~~8. The Contra$or shallooopeiate with~the’tate fin the,monitoring,assessment, 
band-evaluation processes, which include making any~~administrative, program, 
and fiscal staff available during any scheduled process, 

A.- :~:Contraotonwilt arrange.for an audit~to~ be ~perfonned as required ~by~,ths~Single 
Audit Act Amendments off3996, Publi&Law 98502 OMB Circulars A-133, and a 
copy submitted to the: 

~~~I~ .~~~ ~.~<G ~~~ 
: California Departmentof Aging 
~~ Attention:: Audit Branches ~. ~~ ~I ~. 

1~600 ~KSfreet ;~;:~ i 
Sacramento, California 95814 
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ARTICLE X. 

B. 

C. 

AUDITS (Continued) 

TheContractor shall ensure that all subcontractors expending 33OO:OOO or more 
in total federal fu~nds have met the audit requirements of ~the OMB Circular 
A-133. ~.. .. .~~ ~~ in 

1. Ensure that appropriate corrective action has been taken to correct 
instances oft noncompliances with~federal flaws and regulations, 
Correctives action shall be taken within six~months after the 
Contratitoi ~receives the aub&5ntractor’s audit report; 

2. Conside~r~ whethersubcontractor audits- necessitate adjustment of the 
Contractor’s own records; and. ~. 

1 . in_:: -P~rf6rmed-timely.-not !ess-frequently.than.annuallyland a rep& 
sabmitted~.tanaly. The audit is required to be com.pleted not later ‘~ 
than.9 months after~the end of the subcontractor’sfiscal year. The 

.: ~~~~audlt_rep6rt~:is-due~to thee-C6ntractdr not later~than-30 days after 
~~::-the:completion~of the. aQd& ;-~ ~~ 

~.-.i.:. .~: 
2. Properly procured - use :btvlB Circular A-l 10 procurement standards; 

and provide maximum opportunities to small and ,minority audit firms. 

3. 

4. 

Performed :tn~accordance~~with Government~~Auditing Standards~-~ahall be 
performed’by-ai indepe~hdent audit andbe-organizetiontide; 

All indlusive - includes anaudit of the financial statements; an 
assessment of internal controls, including tests of transactions; and 
a determination of.compliance with laws-and regulations of all major 
federal.piograms and selected non-major program transactions. 

5. All audits shall be performed in accordance with and address all 
issues contained in any federal OMB Compliance Supplemsnt~that 
applies to .this program. 
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ARTICLE X. AUDITS (Co~ntinued) 

D. Theses requirement.s.shell’be~ included in subcontractor Agreements, 
Further, sobeontractor~shall be ~required to include in ~itscontraots with 
the auditors selected~ by subcontractors, that ths auditors will comply with 
all~applicable~audit requirements, ~’ .~~~~~ ~~. : .~.~ 

E. The Contractor shalt have the responsibility of resolving audits of its 
subcontractors. 

federal entity: which has~redera!,a\Nards_.expended.of~~!ess,than~~300,,900~: 
per year, and is thereby exempted under OMB C@ularA-133,~ 
Subsecti.on. 2OO(d);rom havin~g~anauditaondu&ed .under:the.Act. Contractor 

~.may.arrarQe for:agreed~:u~pon ~proceduces, tha;scope,f~.~hich~i~~ less. than 
thatofan audit,:to~be.performed:by~~independent.a~ditors,on.subcontractors 
not subject to OMB Circular A-133, for,purposes~of fiscal:monitpring.:~-The 
costs of such agreed upon procedures performed by an independent auditor 
may~be charged.to.this Award asa cost of monitoring under Administration 

:ofthe~Area.~Plan.~~~~~. :;~ ~: :.:~-~~~~:;c;y~~: :-~ :~~-.<-~:~~ ,~:. : ,: ,~. .~.~~ :~ ‘~ ~. 

The Contractor assures the State~that all subcontractors are audited as ~rsquired 
by State requirements and federal law. 

..: off 
The~Contractorahall ~in&de~ in itscontra& withy an independent auditor a clause 
permitting access by the State to~the work papers of the~independent auditor. 
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ARTICLE X. AUDITS (Continued) 

L. Audits to be performed.shall be, minimally, financial and compliance audits, 
and may include economy and efficiency and/or program results audits. 

M. The Contractor shall cooperate with and participate in any’further audits which 
may be required by the State. .~ ~. 

ARTICLE XI. . lNSURANCE 

A. ~Priorto:commencement of any work~under’this Agreement; the~~contractor shall 
provide fork the-term of this Agree~ment,Jhe.following ~insurance: ~: 

,i_~ ::: ::-;b~ : .;~~~~:~I.~~~~. .~ ~~~,~.~ ~_ ~. 
GeneraHiabilitj~of~ndt less-than~~S&600;000 per~~occurrenceifoi;bodily,~injury 

:afld~ Cirop~~rty:dari7age~~comb~ine~d..~~Hi~he?~limIts~ may:be~requ~ifed py:the.- ~_ :- 

Department in cases of higher than usual risks; ’ :~ :~: ~.: ‘;: :~ ‘:’ ~~ 

unless otherwise ~amended~by.future’-ieguiation::~. ‘: ~~ ~1~. 

B. The insurance will ‘beobtainedfrom an~insurance~company acceptable to the 
Depertment~of~%eneraI Services, Office-of Risk~and::lnsurance Management, or 
be’provided ~through~partial or total self-inSurance’acceptab$+to~the.Department 
of~GQneral-Services.:~~: ~~ : ~~~~~_~‘~~ ~I ~~,~‘~~ ~.~ ~~:~ I : ~;: ; ~~.: .~~:~~,~.~ ~. 

C. Evidences of insurance~shallfbe in’ a formband content~acceptable~~to the 
Depatttient of Gensraf Services, Dffice~‘of Risk and Insurance’Management. 
Insurance obtained ~through commercial carriers shall meet the following 
redu~irements: ; 

The Certificate Of Insurance shall provide that the insurer will not cancel the 
r.nsured’s coverage without thirty (30) days prior written notice to the State, or ten 
(10) days written notice-if the reason for cancellation is for non-payment of 
insurance premium. 
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ARTICLE Xl. INSURANCE (Contitiued) 

1. ~The Certificate of ~Insurance shall provide.the statement: “The 
Department of.Aging, State of California, its officers, agents, employees, 

~~ and servants~areincluded as additional insureds, With,respect to work 
performed fort& State of California under-this Agreement.~” 

~. -1 
2~. The Department shall be named the certificate-helder~and~.th~e address ~~ 

must be listed on the~certificate. 
~:~~ 

D. The insurance pro;ideb~herein~shali’be in:effect at afl~&&during~the termof 
this Agreement. lnthe event the.insurancecoverage Rxpires.~during_the term of 

.this Agreement, the Contractor agreesito:provide~the~Department,~~at feast thirty 
(30) days prior:to the expiratron date, a .n.ew certificate of insurance evidencing 
insurance coverage as ~provided herein for a period.~not,~less,than :th~e- remaining 
Agreement term or for e: period not less thanone (1) year., In tiie event the 
Contractor-fails~to keep:in-effects at. all:timeesaid insurance~~c6verage, then 

~~Department-may;-in-addition~to..any~other~remedies~~it.-may~jlbve;te~minate~this 

~~ ,4gr&ment.~ .~:: ~; ~. ;~..:~ :~~:~~~,~I~~~’ :~i~ I~:-’ ~~:I.;; ~:~ ,.;~-~c ~:,I! :~ ~:~~ ~~~.;,~;;;::: :~ ,;: 

E. The Contra&or shall~ require~its subcontractors~under~this~ Agreement, other than 
~unitsof~ loc~~l.government.which~ aresimilarly$.elf~i.nsur&;to:~maintain~ adequate 

.~~ j-rsui’ance c@srage~for genera! liability, ~$orker’s c~o.rnpen~s&oc~n~ fjabifities,~ andif 
.: appropriete, auto pliability including non-owned auto, Andy further, the Contractor 
shall:require:-all of~.its subcontractors~.te~.hold:the:Contractorharmlesa: The 
.subcontractor’s~~C~e~rtifjcate:of:lnsurance shall,alsojname~th~~:~~ontractor, not the 
State; asthecertificate~:bolder and additjonal insured;~ T&Contractor shall 
maintain certificates of insurance fork all~its subcontractors. 

F. A copy of each appropriate Certificate~~of Insurance referencing this~ Agreement 
Number, or letter~of self-insurance, shall Abe submitted tpthe~ pepar-tment wkh 
this Agreement. 

.~.~ ~. : ..~ T.‘. . 
G. ~TheContrector sh~ll~.b~-i~~~~redagainst~liabil~~y~for wo~~r’s~~c~~pens~~on or 

undertake self-insurance in accordance with the~provisions of the Labor Code 
and Contractor-affirms to comply:with such provisions before commencing the 
performance of the work of this Agreement (Labor Code Section 3730). 

A. Termination for Convenience 

1. ihe State may terminate performance of work~under this Agreement for its 
-convenience in whole or, from time to time, in part, if the State determines 
that a termination is in the State’s interest. The State shall terminate by 
delivering to the contractor a~Notice of Termination specifying the extent of 
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ARTICLE XII. TERMINATION (Continued) 

termination and the effective date thereof. Such termination shall be 
effective.thirty (30) days from the deliveryof the Notice of Termination. 
The-parties agreethat, as to the terminated portion of the Agreement, the 
Agreem~ent shall be deemed to remain in effect until such time as the 
termination settlement, if anyi is concluded and the Agreement shall not 
be.void. 

2. After receipt of a Notice of Termination, and except as directed by the 
State; the Contractor shall immediately;proceed with the following 

~. obligatrons, as ;applicable, regardless of any~delay in determining or. 
adjusting. any funds-due underthisclause. I _ .‘~ 

~~.. 
The Contractor~shall:~ 

~~~< ~,~ ~~~~~ : ,~ 

a. -1 Stop work was specified in ~the Notice of Termination. :~ 
-~ ~.~ ~...~~~.. ~.._~__~.~~_ _~...~_~ ---...-.-.--~~~~~.-~.--...‘-- ?..L _._... ~--~.--.-~~---;;-;.~~ ~_.~~.. 

.b. -~ 
~~ 

Place no further subcontracts for materials, or setvices,except as 
necessary to complete thecontinued portion of the contract. 

d; ~~~~ SetWall outstanding~liabilities~andtermination settlement 
pioposals.arising from:the:te~rmination~of:subcontracts~(the approval 

:~br~ retifioation of which wilf ~be:finafforpu~rposes of .this clause). 

e. Submit a Transition Plans as specified in Exhibit ME, Article Iv. 
~~~~~ 

~B. Terminationfoi:Default ~. 

The State may by written notice of default to the Contractor,~terminate this 
Agreement, inwhole or in part, as a consequence of eny~ of the folIoWing-events:~ 

1. ~A violation of the law orfailure to comply with a&condition of~this 
Agreement. ~~ 

2. Inadequate performance or failure to make progress so&to endanger 
performance of this Agreement. 

3. ~Failure to comply with reporting requirements. 
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E. 

ARTICLE XL!. TERMINATION (Continued) - .-T-r:--- .:~~ .- __.~~ I~ ~~~. -G.~ ;~~~ 
4. ~~Evidence~thtthe:Contractor is in an~unsatisfactory financial condition as 

c~ dete~c%ed byan audit of the~Depattment or evidence of a financial 
condition that.endangers performance of this Agreement and/or the loss of 
other funding sources. 

5. Delinquency in payment of taxes or payment of costs for ~perfonnance of 
this Agreement inthe~ ordinary course of business. 

6.~ b’~~~~: ;:~:‘; ‘YC ~-I :1~ ~’ 
Appointment of a trustee~~rec&er;ork&dator for~alf or a substantial pat-l 
of the Contractors property, or institution of~bankruptcy, reorganization or 
the arrangement of liquidation proceedings by or against~the Contractor. 

The Department may determine that a Contractor may be considered a “high 
risk” agency as described in 45 CFR 92.12 for local~govemm,ents~.and~45~CFR 
74;14’for~~nonprofit organizations. ~If such a determination is made, the 
Contractor may be subject to specialconditione or restrictions. 
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ARTICLE XIII. REMEDIES 

The Contractor agrees that any remedy provided in this Agreement is in addition to 
and not.in derogation pf.any otherlegal or equitable remedy available to the Department 
asa~ result~of breach of this Agreement.by the Contractor, whethersuch breach occurs 
before or after~completion of the project. 

ARTICLE XIV. DISSOLLJTION Ot= ENTRY -~ 

The Contractor shall notify the Department imm,edtately of any intention to discontinue .~ ~~~~ 
exrstence~.of.the entitybr~to-bring an Iaction for dissolution. 

.‘~~ -1: ~~ _ in .~, ~‘~,:.: .:.:. ~;~‘: ; Jo 
ARTICLE XVi.~REVlSloNS~~~R~M~6lFi~~~IONS .: ~1.~~~:~ 

A. LizNo-amendmentor vari~et~ion of~the~.teFs of~thisAgreement.shall be~vatid unless 
mad&n M;riting,::and~approved as’requrred. ~,No’orat~:understanding or agreement 
not incorporated fin Ith~is~ Agreement is bi~nding on any of the parties. 

B. .The~State reset& the right to revise, or ~modify this Agreement to~reflect any~ 
: restridtions,~limitatioris,;or:conditibhs~enacted;by.Congress Iorthe L$gislature or 

as ~directed,~by the’Executrve ~Branch oft State:Government. 

C.~ Either party may charrge its address by written notice to the other party in 
accordance with this Article. 
?~.. 

ARTICLE XVII: DEPARTMENT~CONTACT~ 

A. The name of the’Depar?ment’s contact to request revisions or modifications 
affecting this Agreement, will be provided by~the State to the Contractor upon full 
execution of this Agreement. 

B. The Contractor shall present the name of its contact for this Agreement to the 
Department. The Contractor shall immediately notify the State! in writing, of 
any change of its contact or address. 
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ARTICLE XVIII. CONFIDENTIALITY 

A. The Contractor shall protect from unauthorized disclosure names and other 
identifying information concerning persons receiving services 
pursuant to this Agreement, except for statistical information no? identifying any 
participant. This provision shall remain in force even after termination. 

B. 

C. 

“Identifying information” shall include, but not be limited to, name? identifying 
number, symbol or other identifying characteristic assigned to ths individual, such 
as finger or voic~e print or a photograph. 

.~__.__._. 
The Contractor shall not use such identifying information for any purpose. other 
than carrying outs the Contractors obligations undsr~this Agresment. 

D. The Contractor shall not disclose,‘except as otherwise specifically permitted by 
this Agreement or authorized by the participant, any such identifying information 
to anyone other than the State without prior w~ritten authorization from the State, 
except by court order. 

E. The Contractor may allow participants to authorize the release of information to 
specific entities: but shall not request or encourage any participant to give a 
blanket authorization or sign a. blank release, no! shall the Contractor accept 
such from any par&pant. 

ARTICLE XIX. COPYRIGHTS AND RIGHTS FIN DATA 

A. Copvriqh?s 

1. If any material funded by this Agreement 1s subject to copyright, 
the State reserves the right to copyright such material and the Contractor 
sprees not to copyright such materia!! excspt as set forth in subdivisions -_ 
(b) and (c) of this section. 

2. The Contractor may request permission to copyright material by writing to 
the Director of the Department. The Director shall consent to or give the 
reason for denial to the Contractor in writing within sixty (SO) days of 
receipt of the request. 

3. If the maierial is copyrighted with the conseni of tine Department, ih State 
reserves a royalty-free: non-sxclusive, and irrevocable license to 
reproduce, prspare derivative works; publish, distribute and use such 
materials in whole or in part: and to authorize others to do so: provided 
written credit is given the autiior. 
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ARTICLE XIX. COPYRIGHTS AND RIGHTS IN DATA (Continued) 

4. The Contractor certifies that it has appropriate systems and controls in 
place to ensure that State funds will not be used in the performance of this 
contract for the acquisition, operation, or maintenance of computer 
software in violation of copyright laws. 

B. Riahts in Data 

1. The Contractor shall not publish, or transfer any materials, produced or 
resulting from activities supported by this Agreement, as defined .in item 2 
below, without the.express written consent of the Director of the 
Department. That consent shall be given or the reasons for denial shall 
be given and any conditions under which it is given or denied within thirty 
(30) days after the written request is received by the Department. The 
Department may request a, copy of the material for review prior to approval 
of the request. This subsection is not intended to prohibit contractors from 
sharing identifying client informaiion authorized by the participant or 
summary program information which is not client-specific. 

2. As used .in this Agreement, the term “subject data” means writings, sound 
recordings, pictorial reproductions, drawings, designs or graphic 
representations, procedural manualsz forms, diagrams, workflow charts, 
equipment descriptions, data files and data processing or computer 
programs! and works of any similar nature (whether or not copyrighted or 
copyrightable) which are frrst produced or developed under this 
Agreement. The term does not include financial reports, cost analyses, 
and similar information incidental to contract administration. or the 
exchange of that information between Area Agencies on Aging io facilitate 
uniformity of contract and program administration on a statewide basis. 

3. Subject only to the provisions of Articie XVIII and Article XIX of this 
Exhibit, the State may use, duplicate, or disclose in any manner: and have 
or permit offers to do so~subject to.Siate and federal law all subject data 
delivered under this Agreement. 

4. Materials published or transf erred by Contractor shall: (a) siate “The 
materials or product were a result of a project funded by a contract with 
the California Department of Aging”; (b) give the name of the entity, the 
address! and telephone number at which the supporting data is available; 
and (c) include a statement that “The conclusions and opinions expressed 
may not be those of the California Depanment~of Aging and thai the 
publication may not be based upon or inclusive of all raw dais.” 
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ARTICLE 1. ASSURP.NCES SPECIFIC TO THE TITLE V SENIOR COMMUNITY SERVICE 
EMPLOYMENT PROGRAM (SCSEP) 

A. The~Contracto~r shall assure the following: 

1. Services are provided only to the defined Eligible Service Population. 

2. Enrollees, while participating in the Title V Senior Com.rnunity Service 
Employment Program (SCSEP), shall receive at least ihe minimum wage? 
and fringe benefits. Fringe benefits must be provided uniformly to all 
enrollees within a project or subproject: Each enrollee’s community 
service assignment..shall not exceed 1,300 hours during a 12-month 
period. The 1,300 hours includes paid hours of orientation, training, sick 
leave, and vacation. Enrollees shall not be paid for more than 1!300 hours 
in the 12-month contract period. 

.3. Enrollees shall be paid wages for community s~ervice assignments, an~d be 
provided ‘skill enhancement opportunities. annual physical examinations, 
personal and employment-related counseling, assistance in transition to 
unsubsidized employment, whers feasible, and other benefits. 

4. That the provision of a ten (10%) match for the Title V SCSEP award be 
allocated for this program., The match can be either cash! in-kind, or a 
combination of both. 

6. The Contractor shall assure that, to the Extent feasibls! the.Title V SCSEP will 
serve the needs of minority, limited English-speaking: and Native American 
eligible individuals: and eligible individuals who have the greatest economic 
need, at least in proportion to’their numbars in the State. 

C. Political Activities. The CoWactor shaft assure the following: 

1. Tns contractor will post a notice at each work site and make available~to 
each enrollee a written explanation of allowable and unallowable political 
activities. 

2. Notices shall state thai Title V SCSEP enrollees may participate freely in 
the political process with the following exceptions: 

Z! Enrollees may not engage in partisan or nonpartisan political 
activities on the job; 

b! Enrollees may not present themselves as a spokesperson for 
Title V SCSEP while engaged in political activity; and 
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ARTICLE I. ASSURANCES SPECIFIC TO THE TITLE V SENIOR COMMUNITY SERVICE 
EMPLOYMENT PROGRAM (SCSEP) (Continued) 

4 Enrollees may not be assigned to the office of a Member of 
Congress, a state or local legislator: or on any staff of a legislative 
committee. 

D. The Contractor shall have appropriate office space for conducting private 
enrollee interviews to enab~le enrollees to freeI)! discuss their beckgrounds and 
experiencesin a confidential manner.~ 

ARTICLE II. REPORTING PROVISIONS 

A. The Contractor shall submit program performance reports in accordance with 
Department requirements. Data reported must be timely, complete, accurate! 
and verifieble. The Contractor must submit program data reports electronically to 
the Data Analysis land Regulations Team (DART), California Department of 
Aging; 1600 K Street, .Sacramento, CA 95814, according to the frequency Irsted: 

- Quarterly Progress Report (CDA 80): quarterly 

Quarterly re~ports are due October IO, January IO, April lO,~and July IO. Annual 
reports are due, August 39. For late reports the Contractor shall submit a v&ten 
explanation to the DART by the 15” of the following month. This written 
explanation shall include the reasons for the delay and the date the report tiill be 
submitted. 

B. The Contractor shall have a plan to ensure~accuracy of data from all .levels. This 
plan shall include a method for the Contractor and subcontractors~to verify the 
accuracy of their data .prior to submission to the DART. 

ARTICLE III. APPEAL PRQCESS 

A. In relation to an appeal conducted as a result of a termination for cause against a 
Title V SCSEP participant, the decision ,of the Contractor is final. In~accordance 
with 20 CFR~ Part 641 and 29 CFR Part 89: Section 674.324 and the Title V 
SCSEP Program Manual! Sections 2418 and 2420, no appeal shall be elevated 
to the DOL unless a federal law has been violaied. In the event an appeal is 
elevated to DOL: a copy must be provided to the Department. Complaints 
alleging discrimination on the basis of race, color, religion, sex! national origin: 
handicap, or age may be filed with the Director, Civil Rights Cenier (CRC)? US; 
Department of Labor: 200 Constitution Avenue, N.W.? Room N-4123, 
Washingion, D.C. 20210. 
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ARTICLE III. APPEAL PROCESS (Continued) 

B. In the event of a Contract dispute or grievance regarding the terms and 
conditions of this Contract both parties shall abide by the following procedures: 

1. The Contractor shall first discuss the problem inforrnaliy with the 
designated coach of the AAA based team within the Department. If the 
problem is not resolved, the Contractor~must: within fifteen (15) working 
days of the failed attempt to resolve the dispute with the designated ~coach 

~of the AAA based team within the Department, submit a written complaint 
together with any evidence to the Long-Term Care and Agings Services 
Division Deputy Director. The complaint must include the disputed issues, 
the legal authority/basis for each issue which supports the Contractois 
position and the remedy sought. The Deputy Director shall, within fifteen 
(15) working days after receipt of the Contractors written complaint, make 
a determination on the dispute and issue a written decision and reasons 
therefore. ~Agwritten communication shall be pursuant to Exhibit D, 
Article XVI, of this Contract. Should the Contractor disagree with the 
decision of the Deputy Director, the Contractor may appeal the decision to 
the Chief Deputy Director of the Department. 

2. The Contractors appeal. must be submitted within ten (10) working days 
from the dates of the decision of the Division Deputy Director; be in writing; 
state the reaspns why the decision is unacceptable; and include the 
original complaint, the decision that is the subject of appeal, and all 
supporting documents. Within twenty (20) working days from the date of 
the Contractor’s appeal, the Chief Deputy Director or designee shall meet 
With the Contractor for review of the issues raised on appeal and issue a 
final written decision. 

3. The Contractor may appeal the finai decision of tine Chief Deputy Director 
in accordance with the procedures set fonh in Division 25.1 (commencing 
with Section 38050) of the Health and Safety Code and the regulations 
adopted thereunder. (Title 1, Subchapter 2.5 commencing with Section 
251, or Subchapter 3 commencing with Section 300: whichever is 
applicable, of the California Code of Reguiations.) 

4. Costs incurred by the Contracior or subcontractor for administrative or 
court revie:~ are not :ei,mbqursable. 
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ARTICLE IV. SCSEP TRANSITION PLAN 

A. The Contractor shall submit a transition plan to the State within three business 
days of delivery of a written Notice of Termination to the contract. The transition 
plan must be approved by the State and shall at a minimum include the following: 

1. A process on how enrollees will be notified .of program closure, reduction 
of slots, or change in service provider. 

2. A process on how confidential records of enrollees will be relinquished to 
the Contractor or new service provider. 

3. A process to communicate with National SCSEP grantees to transfer 
current enrollees into oiher employmentkraining opportunities. 

4. A process on how supportive services will be identified and provided to 
enrollees to ease in the transition. 

5. A~process to conduct a property inventory and plan to dispose-or transfer, 
or return to the State all equipment purchased during the entire operation 
of the contract. 

B. Contractor shall implement the Transition Plan as approved by the State. The 
State will monitor the Contractors progress in carrying out all elements of the 
transition plan.~ 

C. If the Contractor fails to provide and implement a transition plan 2s required by 
paragraphs A and C of A.rticle XII, Exhibit D of this Agreement, the Contractor 
agrees tc implement a transition plan submitted by the State to the Contracior 
following the Notice of Termination. 
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