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DIANVAKL AUREENENI
STD 213 (DHS Rev 6/03)

e e B - REGISTRATION NUMBER EEMENT NUMBER AMENDMENT NUMBER
03-75563

1 This Agreement is entered into between the State Agency and the Contractor named below:

STATE AGENCY'S NAME : (Also referred to as'CDHS, DHS, or the &
California Depariment of Health ‘Services ' A
CONTRACTOR'S NAME - (Also referred to as Contra’
San Mateo County Health Serwces Agency :

2 The term of this QOctober 1, 2003 through ~ September 30, 2006

Agreement is:

"3 The maximum amount $ 378,461 .
of this Agreement is: Three Hundred Seventy Eight Thousand Four Hundred Sixty-one Dollars

4 The parties agree to comply with the tenns and conditions of the followmg exhibits, which are by this reference made a
part of this Agreement. . ’ A )
Exhibit A — Scope of Work ) : : - . . " 16pages
. Exhibit B ~ Budget Detail and Payment Provisions . S . Apages
. Exhibit B, Attachment | — Budget (Year 1) o , 1 page
Exhibit B, Attachment Il — Budget (Year2) . ' : 1 page
Exhibit B, Attachment [ll — Budget (Year 3) - o . A 1 page
Exhibit C * — General Terms and Conditions ' ’ GTC 103
Exhibit D(F) — Special Terms and Conditions (Attached hereto as part of this agreement) - 26 pages’
Notwithstanding provision 6 which does not apply to this agreement L '
- Exhibit E — Additional Provisions - - _ o o T . i 2pages
Exhibit F — Contractor's Release - ‘ L ' S 1 page
. "Exhibit G —~ Travel Reimbursement Information - o o . .2 pages
Exhibit H — Contractor Equipment Purchased With DHS Funds o o » " 2 pages
Exhibit | — Inventory/Disposition of DHS-Funded Equipment o ' 2 pages

See Exhibit E, Provision 1 for additional incorporated exhibits.

ltems shown above with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as |f attached hereto.
These documents can be viewed at hitp//www.ols.dgs.ca.gov/Standard+Language.

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto.

CONTRACTOR . p ' Calffornia Department of

General Services Use Only
CONTRACTOR S NAME (if other than an-indi vidual, state whether & carporaimn partnership, eic.) . :
San Mateo County Health Services Agency

BY (Authorized Signature) DATE SIGNED (Do not type)

PRINTED NAME AND TITLE OF PERSON SIGNING

ADDRESS R
225 W. 37™ Avenue, San Mateo, CA 94403

. STATE OF CALIFORNIA

AGENCY-NAME
California Department of Health Services

BY (Authorized Signature) N : : DATE SIGNED (Do not type)
& '

PRINTED NAME AND TITLE OF PERSON SIGNING ' [ | Exempt per:
Edward Stahlberg, Chief, Program Support Branch
ADDRESS

1501 Capitol Avenue, Suite 71.2101, MS 1403, P.Q. Box 942732
Sacramento, CA 94234-7320




i o : - San Mate  ounty Health Services Agency
' 03-75563
Exhibit A
Scope of Work

. Contractor agrees io provide to the Department of Health Services (DHS) the services
' descnbed herein:

Contractor will provide nutr|t|on education outreach and conduct nutrition actlv:tles o
lower income families described herem

The services shall be performed at applicable facilities in the County of San Mateo
- The services shall be provided during normal contractor working hours and days.

The project representatives during the term of this agreement will be:

Department of Health Services Contractor )
DHS Program Contract Manager: Shelly Martin Project Director: Lydia Guzman
Telephone: (916) 449-5394 “Telephone: (650) 573-2025

| Fax: (916) 449-5414 , . ' Fax: (650) 577-9223

Direct all inquiries to: .

Departm'ent. of Health Services Contractor

| Cancer Prevention and Nutrition Section = - San Mateo County Health Serwces

Ik ’ , L - |‘Agency
Attention: Ralph Bonitz - - | Attn: Lydia Guzman
1616 Capitol Avenue, Sunte 74.516 | 32 W. 25" Avenue, Suite 203A S
MS 7204 ‘ ... - - -|San Mateo, CA 94403 S B
P.O. Box 942732 - _ CL PR _ . '

| Sacramento, CA. 94234-7320 R Telephone: (650) 573-2025
Telephone: (916) 449-5378 - . - | Fax: (650) 577-9223
Fax (916) 449-5414 L o

Elther party may make changes to the information above by glvmg wntten notlce to the other
: party Said changes shall not require an amendment to- thls agreement. -

AIIowable lnformal Scope of Work (SOW) Changes

A. The Contractor or the State may propose informal changes or revisions fo the actlvmes ,
tasks, deliverables and/or performance time frames specified in the Scope of Work, provided
such changes do not alter the overall goals and basic purpose of the agreement. - '

B. Informal SOW changes may include the substitution of specified activities or tasks; the
alteration or substitution of contract deliverabies and modlﬁcatlons o antlcnpated
completion/target dates.

C. Informal SOW changes processed hereunder, shall not require a formal agreement

amendment, provided the Contractor's annual budget does not increase or decrease as a
result of the informal SOW change.
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—_— - . San 30 County Health Services Agency
. 03-75563
_Exhibit A
Scope of Work

Unless othenmse stipulated in thls contract, all informal SOW changes and revisions are
subject to pnor written approval-by the State. :

in implementing this provision, the State may provide a format for the Contractor's use to
request informal SOW changes. [f noformat is provnded by the State, the Contractor may
devise its own format for this purpose. _

Progress Reports

A.

The Contractor shall submit semi-annual progress reports in triplicate to the Contract
Manager in the format prescribed by the State. The progress reports shall describe
progress made in completlng contract dehverables problems encountered, and solutions
proposed : .

Progress report periods and due dates are:

Period - Due Date .

_Interim  October 1, 2003 — March 31, 2004 04/16/2004
Final -  April 1, 2004 — September 30, 2004 ~10/15/2004
Interim ~ October 1, 2004 — March 31, 2005 - 04/16/2005

‘Final - April 1, 2005 — September 30, 2005 . 10/15/2005
Interim ~ October 1, 2005 — March 31,2006 04/16/2006

- Final  April 1, 2006 — September 30,2006 -~ 10/15/2006

If the State does not receive cpmplete and accurate progress reports by the required dates,
further payments to the Contractorr may be suspended untll complete and accurate reports
are received. .

' Contractor Requirements -

. The Confractor shall comply with the guidelines for the development of all education materials

as outlined in the Local Incentive Award Program Guidelines Manual. These Guidelines have

been incorporated into this agreement and made a part hereof by reference in Exhibit E,

Additional Provisions, paragraph 1. In partlcular the Contractor shall comply with the followmg
' requrrements

A.

B.

Submit any news release related to this contract to the State for re'view prior to its release.

Contractor shall ensure that the California Department of Health Services (CDHS) and the
U.S. Department of Agriculture (USDA) are clearly identified as a sponsor or support
organlzatlon on all published material relating to the contract,

‘When producing audio and/or visual materials, not previously developed, the Contractor will

acknowledge CDHS and USDA support in the following manner:
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San Mate Junty Health Services Agency
03-75563
Exhibit A
Scope of Work

Engllsh

“A message from the California Department of Health Services funded by the Foad Stamp
Program of the U.S. Department of Agriculture.”

Spanish
“Patracinado por el Departamento de-Servicios de Salud de Callfornla y auspiciado por el

Programa de Cupones de Alimentos del Departamento de Agricultura de los Estados
Unidos.”

D. The CDHS' and USDA’s name shall be placed. prominently on all other products generated
by the Contractor as a result of the contract, with appropriate credit given for funding.

E. The Contractor agrees to abide by the gu1deI|nes set for usage of the Network mark.
Guidelines w1ll be sent to the Contractor asa Program Letter

F. The Contractor agrees to cooperate w1th the State by participating in stateW|de meetlngs
and site visits, as the. State Contract Manager may deem necessary ‘

G. The Contractor agrees to cooperate with the State in the collection of data related to
' evaluation of program effectiveness as requested in the manner, format, and timeline
prescribed by the State. Data shall include, at a minimum, demographic description of the
population served and |tems to measure program effectiveness.

H. The Confractor agrees to cooperate with the State in the revnew and, when appropriate, the
field testing of statewrde evaluation instruments and newly developed educational materials.

See the following pages for a detailed descnptlon of the services to‘ be performed.
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Exhibit A San Mateo County Health Services Agency
SCOPE OF WORK ' Contract # 03-75563

GOAL 1: To increase awareness among low-income residents of San Mateo County regarding the importance of consuming at least five fruits and
vegetables each day, being. physxcal actlve, at least 30 minutes each day for adults and 60 minutes for children and accessing the Food
- Stamp Program. '
OBJECTIVE 1: By September 30, 2006, support commumty regional, and statewide efforts by regularly partmpatmg in 1-2 regional coalitions and 3-5
meetmgs/trammgs per contract year and complying with the Network infrastructure and requnrements :

SOCIAL ECOLOGICAL MODEL: _ Individual - Interpersonal: Social/Groups X Institutional/Organizatioual X Commnnity ___Policy/Environmental
TARGET AUDTENCE: Ethnicity/Number of Participants Reached/Site: Régional 'Partners; Community Partners

LOW-INCOME DATA SOURCE: Census Data (2000); Census data from our target area with the following zip codes areas indicated a total of 44,551 residents are living at or below
5% Federal Poverty Level: 94303, 94063, 94401, 94080 94015, 94060.

‘ : EVALUATION ‘ TIMEFRAME
ACTIVITIES o Perforv:ﬂz }&Sctlvity - A ~A (Month/Year)
(See Legend) '
' - Nétwork Staff " | Record of participation activities | 10//2003-
1. Participate in community activities and provide nutrition . o ' _ : . 19/2006
education/physical activity promotion resources to local - '
programs, including participation in and promotlon of
National 5 A Day Week
2. Attend regional/Power Play Coalition Meetings and provide Network Staff . . " | Copies of Agendas - 10//2003-
input to planning regional activities and support reglonal : B ‘ , ' - 9/2006 -
activities. : '
3. Aitend Network sponsored trainings and conferences .- Network Staff Copies of Agendas ‘ 10//2003-
Annual Network Social Marketing Conference o o - L ' 9/2006
NetCom Training ' .
Regional Training _ ‘ ; :
4. Completion and submissien of yearly Interim and Final . . | Project Coordinator ' , Progresg Reports, SAAR3 and 10/2003- 9/2006
* Progress Reports, SAAR, and Evaluation Abstract. - . Evaluatllon Abstract received by :
‘ ' : L etwork

- . Page 4 of 16



. San Mateo County Health Services Agency
SCOPE Uy WORK : Contract # 03-75563

GOAL 1: To increase awar eness among low-income residents of San Mateo County regarding the importance of consuming at least five fruits and
vegetables each day, bemg physical active, at least 30 minutes each day for adults and 60 minutes for children and accessing the Food
Stamp Program.

OBJECTIVE 2: Process: By September 30, 2006, 250-300 low-mcome families will receive nntl ition education emphasizing fruit and vegetable
consumptmn and information about local resources available for physncal activity by participation in the 3N Program..

SOCIAL' ECOLOGICAL MODEL: X Individual X Interpersonak: Soclal/Groups ___Tustitutional/Organizational ___ Community ___ Pohcy/Environmental
TARGET AUDIENCE: Ethnlcity/Numbef of Participants Reached/Site: Regional Partners; 300 Latino low-income families '

'W-INCOME DATA SOURCE: Census Data (2000); Census data from our target area with the following zip codes areas indicated a toial of 44,551 residents are living at or hélow
~+65% Federal Poverty Level: 94303, 94063, 94401, 94080, 94015, 94060. :

WHO IS . EVALUATION TIMEFRAME

ACTIVITIES Performing Activity . (Month/Year)
_ (See Legend) :
1. Conduct six “3 N Programs” (Nature, Nourishment, and | Community Health Worker - | Participants list will be 10/2003-9/2006
Nurture) each year at one of the following sites: Fair Oaks | In-kind Dietitian kept on file. :
Community Center, Daly City Health Center. ‘ Curriculum
a. Families will be introduced to local hiking trails ~ | . . * | Promotional materials
and recreational parks to encourage physical . Photos

activities such as walking, dancing and hiking.

b. Sessions will include food preparation
demonstrations/tasting of fruits and Vegetables

c. Topics to be covered will include: weight
management and physical activity, the importance
of water and fruits and vegetables, and healthy
snack.

d. Families will receive information about the Food
Stamp Program.
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San Mateo County Healih Services Agency
SCOPE OF WORK © Contr act # 03-75563

GOAL 1: To increase awareness among low—mcome residenis of San Mateo County regarding the importance of consummg at le’lst five finits and
vegetables each day, being physical actwe, at least 30 minutes each day for adults and 60 minutes fm children and accessmg the Food Stamp Program. -

OBJECTIVE 3: Process: By September 2006, distribute 18 issnes of “Teen Health Spa Newslettel > to 2000-3000 teenage girls in low-income
communities thronghout San Mateo County. :

SOCIAL ECOLOGICAL MODEL: X Individual Interpersnnnl: SociallGrnups Institutinnal/Orgnnizational C_ommunity __ - Policy/Environmental
. TARGET AUDIENCE: Ethmcltlenmber of Partlcipants ReachedlSite. 000-3000 Ir.atmn, ‘White and African American low-income teennge girls in Sap Mateo County -

- ‘\W-INCOME DATA SOURCE: Census Data (2000), Census data from our target area with the folluwmg Zip codes areas mdu:ated a total of 44, 55] residents are living at or belaw
% Federal Poverty Level: 94303, 94063, 94401 54080, 94015 94060

- : < WHOIS =~ . EVALUATION - TIMEFRAME
ACTIVITIES o ' _ Performing Activity ' . (Month/Year)
' ‘ (See Legend) .

1. Six issues of the Newsletter will be distributed each year. Each | Community Health Worker Copies of newsletters 10/2003-9/2006

issue provides information on nutrition and physical activity : : ‘ ' ' ‘
that is culturally appropriate. Some of the topics to be featured
include: physical activity and calorie expenditure, physical
appearance and eating at least 5 servings of fruits and
vegetables each day, community resources, snacks, and
behavior modification. Newsletter will be submitted for
thwork review prior to dxsmbutlon

A focus group w11] be conducted each year to obtain fcedback w oo . Focus group results 10/2003-9/2006
- on newsletters and ideas for future issues : : - - :

| 3. 2000 Newsletier will be distributed bimonthly by mail and will ‘Community He’élt_h’ Worker Mailing list - o 10/2003-9/2006
'~ be available at the San Mateo County Teen Health Clinics, for » : D1str1but10p Log : ,
- classroom presentations and at other low-mcome teen. , '

~ programs.
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:’ _ ~ San Mateo County Health Services Agency
. SCOPE ¢ WORK " -~ . .. Contract # 03-75563 .

GOAL1: To increase awar eness among low-income residents of San Mateo County legarding the importance of consummg at least five fruits and
vegetables each day, being physncal actwe, at least 30 minutes each day for adults and 60 mmutes for children and accessing the Faod
Stamp Program.

-OBJECTIVE 4: Process: By September 2006, 180 teenage guls will receive mformatmn about the importance of eatmg frults and vegetables and bemg
phiysical activity by attendmg a Téen Health Spa. . - :

SOCIAL ECOLOGICAL MODEL: X Indiwdual X Interliersona] Sacial/Groups ___ Instltunonal/m ganizational ____ Community Pohcy[Envu onmental
, TARGET AUDIENCE: Ethmclty/Numher of Particlpants Reached/Site: 180 low-income African American and Latioo low-jncome teenage glrls in San Mateo Connty

~ OW-INCOME DATA SOURCE: Census Data (2000); Census data from our target area wnth the followmg zip codes areas indicated a total of 44,551 residents are livmg at or below
i5% Federal Poverly Level: 94303, 94063, 94401, 94080, 94015, 94060. :

LV ALUATION_ . TIMEFRAME

ACTIVITIES : . . _ Performing Activity : (Month/Year)
o (See Legend) : o
1. 6-8 hour workshaps (Teen Health Spa) will be conducted each | Community Health Worker Participants list willbe | 10/2003- 9/2006
coniract year at various sites such as the Redwood City - In-Kind Dietitian kept on file. '
Library, Hoover Elementary, Teen Health Center, BastPalo | = - > .. - _ Photas

Alto Girl’s Club, San Mateo and Daily City. Workshop will be |
interactive and will include topics on low-fat food preparation,
how to increase the consumption of fruits and vegetables,
physwal activity, and behavior modlﬁcatlon '

R Rewew and modify curriculum annually o ‘ . " _ Copy of curgic_ulum'r ] ‘. 10/2003-9/2006

.
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GOAL 1: To increase awareness among low-income residents of Sa

SCOPE OF WORK

San Mateo County Health Services Agency

Contract # 03-75563

n Mateo County regarding the importance of consuming at least five fruits and

vegetables each day, being physical active, at least 30 minutes each day for adulis and 60 minutes for children and accessing the Food

Stamp Program.

OBJECTIVE 5: Process:. By September 30, 2006, 160-180 low-income mothers will receive information about the importance of consuming at least five
servings of fruits and vegetables each day and being physical activity by participating in a Mother’s Spa (nutrition education).

SOCIAL ECOLOGICAL MODEL; X Individual X Interpersonal: Social/Groups ___ Iustitutional/Organizational ___ Community ___ Policy/Environmental

TARGET AUDIENCE: Ethnicity/Number of Participants Reached/Site: 160-18

City.

L.OW-INCOME DATA SOURCE; Census Data (2000); Census data from our tar

" 5% Federal Poverty.-Level: 54303,94063, 94401, 94080, 94015, 94060.

0 Latino, White and African American low-income mothers residents of East Palo Alte and Redwood

get area with the following zip codes areas indicated a total of 44,551 residents are living at or below

HO EVALUATION TIMEFRAME
ACTIVITIES Perforv:ﬂng flxsct'ivity (Month/Year)
(See Legend)
1. Conduct four two-hour “Mother’s Spas” each contract yearin | Community, Worker Participants list will be = | 10/2003-9/2006
Redwood City and East Palo Alto. Program will include _In-Kind Dietitian - kept on file.
information on reducing the intake of fat and sugar by ' Curriculum on file
increasing fruits and vegetables consumption, applying for Photos
food stamps, weight management and physical activity. Taste
testing and food preparation demonstrations will also be
conducted with a special focus on increasing the intake of fruits
- and vegeiables. _ ' - . : .
7. Different schools will be selected each year to participate in Community Worker Copy of letters and 10/2003-9/2006

nominating mothers to participate in this special “Mother’s
Day Spa.” Children write letters nominating their mothers for
“Mother of the Year.” Mothers receive letter writien by their
child on Mother’s day and an invitation to the Spa.

promotional materials
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[ San Mateo County Health Services Agency
SCOPE ur WORK ] Contract # 03-75563

GOAL 1: To increase awareness among low-income residents of San Mateo County regarding the importance of consuming at least five fruits and
vegetables each day, being physical active, at least 30 minutes each day for adults and 60 minutes for children and accessing the Food

Stamp Program.

OBJECTIVE 6: Process: By Septembel 30, 2006, 300-400 preschool parents will receive information emphasnzmg the importance of eating at least five
fruits and vegetables each day and being physical activity by attending a one-hour nutrltlon class promoting a healthy family lifestyle.

SOCIAL ECOLOGICAL MODEL:; X Individual . X Interpersonal: Social/Groups Institutional/Organizaﬂunal Community I’nlicy/Euvironmental

: TARGET AUDIENCE Ethniclty/N umber of Participants Reached/Site. . 300-400 Latmu, white and African American low-income prescheol parenis

JW-INCOME DATA SOURCE Census Data (2000); Census data from our target area with the following zip codes areas indicated a total of 44, 551 vesidents are living at or below

-~ +85% Federal Poverty Level: 94303 94063, 94401, 94080, 94015, 94060.

: : ‘ o (8) TIMEFRAME
ACTIVITIES - o peﬁaﬂg f::tivity V EYALATION o (Month/Year)
' (See Legend) :

1. Conduct 4-8 one-hour child nutrition classes each coniract year. | Community Worker = Participants list will be 10/2003-9/2006

Classes will be given at the Early Learmng Center and migrant L - kept on file. :

education parent groups. Class will discuss healthy snacks, - o

physical activity, increasing the consumption of fruits and . : A - | Nutrition curriculum

vegetables and the development of healthy eating habits. ' ‘ Co

Information about the food stamp program-will also be

provided.
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SCOPE OF WORK

San Mateo County Health Services Agency

" Contract # 03-75563

GOAL 1: To increase awareness among low-meome residents of San Mateo County regarding the importance of consnmmg at least five fruits and
and 60 mmntes for children and accessing the Food

. vegetables each day, being physical active, ‘at least 30 minuotes each day for adnlts

Stamp Program.

OBJECTIVE 7: Process: By September 30, 2006, 200-300 Spanish-speaking adults attending Redwood City Adult Education Programs will attend a
one-hour class emphasizing the unportance of eating at least five fruits and vegetables each day and being physically active to reduce

the risk of chronic dlseases

SOCIAL ECOLOGICAL MODEL: X Individual X Interpersonal: Social/Groups

___Institutional/Organizational

__Community ___ Policy/Environmental

TARGET AUDIENCE: Ethnicity/Number of Participants Reached/Site: 200-300 Latino, lnw-income adults attending English as a second language classes in Redwood City.

" OW-INCOME DATA SOURCE: Census Data (2000); Census data from our target area with the following zip codes areas indicated a total of 44,551 residents are living at or below

35% Federal Poverty Level: 94303, 94063, 94401, 94080, 94015, 94060

‘WHO IS EVALUATION TIMEFRAME-

ACTIVITIES Performing Activity ' (Month/Year) -
(Se¢ Legend)
1. Conduct five one-hour workshops on nutrition and chronic - '| Community Worker Participants list will be 10/2003-9/2006
disease prevention for the Redwood City Adult Education Program : kept on file. -
each contract year. Topics to be discussed include: the relationship
between fruit and vegetable consumption and chronic diseases,
obesity, and physical activity. Provide information about access to :
( ' Curriculum

the food stamp program.

2. Revise existing educational materials and search for low
literacy nuirition education materials to include in workshops.

Revised handout-materials

10/2003-9/2006
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~ San Mateo County Health Services Agency
SCOPE OF WORK Contract # 03-75563

GOAL 1: To increase awareness among low-income residents of San Mateo County regarding the importance of consuming at least five fruits and
vegetables each day, being physncal actlve, at least 30 minutes each day for adults and 60 minutes tor children and accessing the Food
Stamp Program.

OBJECTIVE 8: Process: By September 2006, 2000-3000 Spanish Speaking households will liave received bimonthly the nutrition bulletin, El Arco Iris.

SOCIAL ECOLOGICAL MODEL: X Individual Interpersonal: Social/Groups ___ Institutional/Organizational -___ Community ___ Palicy/Environmentai
TARGET AUDIENCE: Ethnicity/Number of Participants Reached/Site: 2000-3000 low-income Latino Fainilies in San Mateo County

LOW-INCOME DATA SOURCE: Census Data (2000); Census data from our target area with the following ZIp codes areas indicated a total of 44,551 residents are living at or below
5% Federal Poverty Level: 94303 94063, 94401, 94080, 94015, 94060. WIC : .

‘ . * WHO IS : - EVALUATION - TIMEFRAME
ACTIVITIES - Performing Activity . (Month/Year)-
(See Legend) ‘
1. Produce six bulletins each contract year promoting healthy | Community Worker . - Mailing list will be on file. | 10/2003-9/2006
eating habits. Some of the topics to be featured include: _ ‘ o Copies of bulletin -
chronic disease prevention and fruit and vegetable : )
consumption, weight management, the high nutritive value of*
cultural foods such as beans, mangos, tortillas, and access to
the food stamp program. -
2. Produce and distribute booklet containing reformatted back Commumty ‘Worker , Copy of booklet 972004
issues of the bulletin. “ EL. ARCO IRIS: Nutrition in Health In-Kmd Dietitian -~ Distribution Log
and Disease.” Booklets (4000) will be distributed at community - ‘
nics and during nutrition presentations. - . . . '
5. 2000-3000 Bulletins will be mailed bimonthly and also Community Worker | Mailing list 10/2003-5/2008
distributed at farmer’s market, health fairs, food stamp ofﬁcc T Distribution Log _
WIC, and other local pubhc a@nmcs S
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San Mateo County Healih Services Agency
SCOPE OF WORK Coniract # 03-75563

GOAL 1: To increase awareness among low-income residents of San Mateo County regal ding the importance of consuming at least five fruits and
vegetables each day, being physncal active, at least 30 minutes each day for adults and 60 minutes for children and accessing the Food

Stamp Program.

OBJECTIVE 9: Process: By September 2006, 300-400 at risk high school students will attend a one hom mltrmon class emphasizing the impor tance of
consnming at least five fimits and vegetables each .day and being physncally active.

SOCIAL ECOLOGICAL MODEL: XIndividual : Interpersonal' Social/Gropps s___ Institutiondl/Organizational -~ Community ___ Policy/Environmental

TARGET AUDIENCE: EthmcltyINumber of Participanis Reached/Site: 300-400 Latiqo, White, Asian and African Americah low-income Jefferson High School students (48% of
students qualify for free and reduced priced meals). ‘ ‘ o '

4 LOW l'NCOME DATA SOURCE: Census Data (2000), Census data from our target area with the following zip codes areas indlcated a total of 44, 551 residents are living at orbelow
* 85% Federal Paverty Level: 94303 94063, 94401, 94080, 94015, 94060 School Lunch Program

: ' ’ EVALUATION TIMEFRAME
ACTIVITIES o ; L Pemﬂg ‘fmmy S v (Month/Year)
: " {(See Legend) ’ : ‘
- 1. Canduct 5-8 classes at Jefferson High each contract year. Topics | Community Worker .~ | Lesson Plan ' - 10/2003-9/2006
to be discussed: the importance of fruits and vegetables, ' o ' Copy of handouts '
physical activity, and nutrition as it relates to behavior. . : : .
{ 3. Students will be signed-up toreceive the Teen Health Spa - - Communify Worker Mailing list on file . ) 110/2003-9/2006
"Newsletter. B . ' s : : '

- ' L . Page120f16
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: S San Mateo County Health Services Agency
SCORPE. «~uRK Contract # 03-75563 N
GOAL 1: To increasa avar eness among low-income residents of San Mateo Connty regarding the importance of consuming at least five fruits and

vegetables each day, being physical active, at least 30 minutes each day for adults and 60 minutes for children and accessing the Faad
Stamp Pl ogram.

|

QBJECTIVE 10: Process: By September 30, 2006, 300 breasifeeding mothers will attend a two-hour nutrition wor kshop emplmsmng the impm tance
' of eating at least five fruits and’ vegetables each day and bemg physmally active. .

SociaL I ECOLOGICAL MODEL: X Indlwdual X Interpersonal: Soclal/Groups ___Tustitutional/Organizational ___ Community ___Policy/Environmental

TARGET AUDIENCE: Ethnicity/Number of Participanis Reached/Site: 300 Latino, Whlte aud African American WIC breastfeedmg mother in San Mateo County.
' W-INCOME DATA SOURCE: WIC

ACTIVITIES . . ' _ WHO IS EVALUATION - TIMEFRAME

" Performing Actlvity ' - (Month/Year)
. (See Legend) :
1. Conduct a total of 8-10 workshops each contract yéar at five Community Worker | Participant list will be kept | 10/2003-9/2006
WIC sites. Topics to include: how not to compromise mother’s | - . - | on file.
nutritional status during breastfeeding, the importance of water, ' Curriculum
eating five servings of fruits and vegetables each day, daily . . _ . Photos

physical activity and the intraduction of fruits and vegetables
fo the infant.

2. Revise existing curriculum to be more interactive anmually. . Community Worker : Copies of revised ‘ | 10/2003-9/2006

materials
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. San Mateo County Healih Services Agency
SCOPE OF WORK . Contract # 03-75563
GOAL 1: Toincrease awareness among low-income residents of San Mateo County r egm ding the importance of consnming at least five fruiis and

vegetables each day, bemg phys:cal active, at least 30 minutes each day for adults and 60 minutes for children and accessmg the Food

Stamp Program. -

OBJECTIVE 11: Process: By September 2005, 150~ 200 San Mateo County healih care providers serving low-income populations will receive
information on nutrition education, physical activity programs and the food stamp progr am by attending “ Promoting Nutrition
Education and Physical Activity in Low-income Commumtles Workshop” o

SOCIAL ECOLOGICAL MODEL: | L Individual . Interpersonal- Social/Groups X Instituﬂonal/Organizational X Communlty Policy/Environmentn_l
) TARGET AUDIENCE Ethmcity/Nnmher of Partlclpants ReachedlSite 150-200 health care prowders serving low income families in San Mateo Couniy. '

LOW-INCOME DATA SOURCE: Census Data (2000); Census data from our target area with the following zip codes areas mdlcated a total of 44,551 residents are living at or below
‘85% Federal Poverty Level. 94303, 54063, 94401, 94080 94015, 940460.

' : : . ‘WHOIS EVALUATION - TIMEFRAME
ACTIVITIES o A - ) Performing Activity - . ) . - . (Month/Year)
‘ : ' ' (See Legend)
1. Coordinate a one half-day workshop for health care providersin | Community Worker - =~ List of participants April 2005
- San Mateo County, Topics to be présented: dietary cuttural . | In-Kind Dietitian - . . attendmg will be kept on’ '
issues, motivating the low-income client to make positive life : ; ' file.©
style changes, prevention of obesity by increasingthe =~ - —_— L Workshop curriculum
consumption of fruits and vegetables, promotmg food stamps, ' ' o ‘Evaluation summary
and promoting physical activity. L . :
2. Develop binder of low literacy nutrition education matcnals - Community Worker ' ' Copy of materials April 2005
Update Physwal Actlv1ty Resource Gulde ' L . - - o
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SCO:. UF WORK

San Mateo Counniy Health Servvices Agemy }

Contract # 03-75563

GOAL 1: Toi mcrease awareness among low—lncome resuients of San Mateo County legal ding the importance of consnming at least five fruits and
vegetables each day, being physical actlve, at least 30 minutes each day for adnlts and 60 minutes fm “childy en and accessing the Food

Stamp Program.

OBJECTIVE1 12: Process: By September 2006, we will have participated in 15-21 fairs/or cultural events Neld in low-income communities within San

Mateo County 1eachmg 5000 residents.

SOCIAL ECOLOGICAL I\’IODEL: X Individual

X Iuterpersonal- Secial/Groups X InstitutionallOrganiznﬂonal

X Cnmmimlty

TARGET AUDIENCE Ethmclty/N umber of Participants Reached/Site: 5000 Imw—mcome Latino, African and White Americans

» 85% Federal Paverty Level: 94303, 94063, 94401, 94080 94015 94060.

____Palicy/Environmental

- LOW-INCOME DATA SOURCE: Census Data (2000), Census data from our target area with the following zip codes areas indicatéd a total of 44,551 residents are living at or below

WHO IS

TIMEFRAME

- EVALUATION
ACTIVITIES Performing Activity . : (Month/Year)
{(See Legend)

1. Schedule 5-7 health fairs and/or cultura] events in 1dcnt1ﬁcd “Community Worker Number of materials 10/2003-9/2006

low-income communities each contract year. Network nutntmn o S distributed will be '

cducatmn materials will be dlstnbutcd documented. .

List and photos of events
. : : will be included in report. '

2. Develop nutrition information dlsplays providing mformatlon Community Worker - Copies of materials 10/2003-9/2006
about the relationship between nutrition (eating five fruits and - ‘ '
vegetables) and cancer, heart disease, diabetes and obesity. :

3. Search and evaluate material in Spanish on these topics and Community Worker Copies of materials 10/2003-9/2006

mod1fxex1stmg nutntlon educatlon matenals 1f needed

developed or revised
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San Mateo County Health Serviees Agency
SCOPE OF WORK Contract # 03-75563

GOAL1: To increase awareness among low-income residents of San Mateo County regarding the importance of consnming at least five fruits and
vegetables each day, being physical active, at least 30 minutes each day for adulis and 60 minutes for children and accessing the Food
Stamp Program. 4 '

OBJECTIVE 13: Process: By September 2006, 12-18 “fruit and vegetable fairs> will be conducted at eleméntary schools and afier school programs in
Redwood City and East Palo Alto with at least 75% free and reduced priced school meals. . :

SOCIAL ECOLOGICAL MODEL: X Individnal X Interpersonal: ’chial/Grouﬁs ___ Institutional/Organizational ___ Community ___
Policy/Environmenial ' : .

TARGET AUDIENCE: Eihnicity/Number of Participants Reached/Site: 600-900 Latino, African and White American children participating in the free and reduced school lunch
program in Redwood City and East Palo Alto. Free and reduced priced school meals percent: Fair Oaks (91%), Gardfield (90%), Hoover (88%), Taft (81%) Cesar
Chavez (78%), 49’er Academy (76%). . . ‘ : : '

. . LOW-INCOME DATA SOURCE: Census Data (2000); Census data from our target area with the following zip codes areas indicated a total of 44,551 residents are living at or below
185% Feder;ﬂ Poverty Level: 94303, 94063, 94401, 94080, 94015, 94060 and School Lunch Programs. :

WHO IS EVALUATION TIMEFRAME
ACTIVITIES - Performing Activity _ (Month/Year)
(See Legend) .
1. Conduct 4-6 “fruit and veggie fairs” in Redwood City and East | Community Worker ' Participant’s attendance 10/2003-9/2006
Palo Alto each calendar year. Activities to include: taste testing | In-Kind Dietitian : will be maintained from
.of fruits and veggies and games promoting 5 A Day. Power ' teacher’s records.
play materials will be distributed. . ‘ Lesson Plan
Photos
Copies of handouts
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San Mate  unty Health Services Ag_;ency

03-75563
- Exhibit B _
Budget Detail and Payment Provisions
1. invoicing and Payment
A. For services satisfaetorily rendered, and upon receipt and approval of the invoices, the State

agrees to'’compensate the Contractor for actual expenditures incurred in accordance with
the budget(s) attached hereto.

Invoices shall include the Agreement Number and shall be submitted not more frequently
than quarterly in arrears to:’

Department of Health Services

Cancer Prevention and Nutntlon Section
Attn: Shelly Martin - .

1616 .Capitol Avenue, Suite 74.516

MS 7204

P.O. Box 942732 :

Sacramento, CA 94234-7320

The State, at its discretion, may designate'an alternate invoice submission address. A
change in the invoice address shall be accomplished via a written notice to the Contractor
by the State and shall not require an amendment to this agreement.

Invoice shall:

1.. Be prepared on company letterhead. If invoices are not on produced letterhead invoices
must be signed by an authorized official, employee or agent certifying that the
expenditures claimed represent actual expenses for the service performed under this
confract.

2. Bear the Contractor's name as shown on the agreement,

- 3. ldentify the billing and/or performance period covered by the invoice.
4. ltemize allowable costs for the billing period.

Invoices, submitted by the Contractor and paid by the State, shall not be deemed evidence' '
of allowable agreement costs. Costs and/or expenses deemed unaliowable are subject to
provision 8 in this exhibit entitied, “Recovery of Overpayments” that appears in this exhibit.

‘Quarterly invoices shall be submitted for payment. WIthln 30 days following the end of each

calendar quarter in which the work was performed and costs incurred in the performance of
the agreement, unless the contract has reached the expiration or termination date {see
paragraph 5, Timely Submission of Final invoice) or a later or alternate deadline is agreed to
in writing by the program contract manager.

The State may, at its discretion, choose not to honor any delinquent invoice if the Contractor
fails to abtain prior written State approval of an alternate invoice submission deadline.
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"San’ 20 County Health Services Agency
03-75563

' Exhibit B
‘Budget Detail and Payment Provisions

Budget Contingency Clausei »

A

It is mutually agreed that if the Budget Act of the current year and/or-any subsequent years
covered under this Agreement does not appropriate sufficient funds for the program, this

‘Agreement shall be of no further force and effect. In this event, the State shall have no

liability to pay any funds whatsoever to Contractor or to furnish any other considerations

under this Agreement and Contractor shall not be obligated to perform any prowsrcns of this -
Agreement _

If funding for any fi t' scal year is reduced or deleted by the Budget Act for purposes of this

program, the State shall have the option to either cancel this Agreement with no liability
occurring to the State, or offer an agreement amendment to Contractor to reflect the
reduced amount. _

Prompt Payment Clauee

Payment will be made in accordance with, and within the time specified in, Government_ Code

- Chapter 4.5, commencing with Section 927.

Amounts Payable

.A.

C.
- year covered by the term of this agreement.

A

The amount payable. under this agreement shall not exceed:
1) $120,983 for the budget period of 10/01/03 through 09/30/04.

. 2) $125,648 for the budget period of 10/01/04 through 09/30/05.

3) $131.,830 for the budget.period of 10/01/05 through 09/30/06.

Reimbureement shall be made for aliowable expenses up to the amount annualty

encumbered commensurate with the state fiscal year. in which services are performed and/or
goods are recelved o

The Contractor must maintain records reﬂectlng actual expendltures for each state fiscal

o .-Tlmely Submission of Fmal lnvorce

A final undlsputed invoice shall be submitted for payment no more than ninety (90) calendar
days following the expiration or termination date of this agreement, unless a later or
alternate deadline is agreed to in writing by the program contract manager. Said invoice
should be clearly marked “Final Invoice”, thus indicating that all payment obligations of the
State under this agreement have ceased and that no further payments are due or

outstanding.

.- The State may, at its discretion, choose not to honor any delinquent final invoice if the

Contractor fails to obtain prior writien State approval of an alternate final invoice submission
deadiine. Written State approval shall be sought from the program contract manager prior
to the expiration or termination date of this agreement.

The Contractor is hereby advised of its obligation to submit, with the final invoice, a
“Contractor’s Release (Exhibit F)” acknowledging submission of the final invoice to the

State and certifying the approximate percentage amount, if any, of recycled products used in
performance of this agreement.
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San Matet unty Health Sérvices Agency
03- 75563‘
Exhibit B
Budget Detail and Payment Provisions

Allowable Line Item Shifts

A.

C.

D.

Cumulative line item shifts of up to $25,000 or 10% of the annual agreement total may be
made, whichever is greater, up to a cumulative annual maximum of $50,000, provided the
annual agreement total does not i mcrease or decrease '

Line |tem shlfts meeting these cntena shall not reqmre a formal agreement amendment

Contractor shall adhere to State requrrements regardlng the process to follow in requesting
approval to make line item shifts. ‘

Line itern shifts may be proposed/requested by either.the State or the Contractor.

Contractor’s Local Share Reqwrements

* A. The contractor shall contribute qualifying network nutrition education contributions from its

own Local Share resources to the extent of the Contractor's Local Share as detailed in the
Local Share Budgets signed and approved as final by the contractor.. These Local Share
Budgets have been incorporated into this agreement and made a part hereof by reference in
Exhibit E, Additional Provisions, paragraph 1.A. The Contractor’s Local Share must be from
a public, non-Federal source.* The Contractor’s Local Share cannot be used to match
another Federal program. In addition, the qualifying nufrition education intervention must
target Food Stamp recipients and/or other similar households living at not higher than 18¢

percent of the Federal Poverty Level or for school districts and other education agencies,

interventions. must target low-resource schools, defined as those w1th 50% of- students or
more eligible for free or reduced-price school meals.

. *Exception: Indian Tnbal Orgamzatlons can use federal grant funds that are desrgnated as
“an allowable source of Local Share dollars directed toward nutrition education.

The Contractor is responsible for maintaining verifiable . records of all Local Share
contributions. The Contractor shall submit quarterly, Local Share reports documenting Local
Share contributions. The Local Share documentation report shall be submltted in a form
and format prescnbed by the State.

The Contractor shall return any funds .necessary to repay the State for any. Federal audit
exceptions resulting in the disallowance of contract funds in which the Contractor has not
complied with the requwements of this agreement and applicable Federal regulations.

The Contractor -agrees to match each 'State dollar with two dollars of Local Share
contributions as detailed in the Local Share Budgets. The Local Share Budgets represent
the minimum support the contracior agrees to provide in exchange for the payments
received. Any changes to the Contractor's Local Share Budgets as referenced in Exhibit E,
Additional Provisions, paragraph 1.A. may be proposed by the Contractor. All changes are
subject to prior written approval by the State. Changes to Local Share Budgets do not

require a formal amendment.
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Sant o County Health Services Agency
' 03-75563

Exhibit B :

Budget Detail and Payment Provisions

Recovery of Overpayments

A.

Contractor agrees that claims based upon a contractual agreement or an audit finding
and/or an auditing finding that is appealed and upheld, will be recovered by the State and/or
Federal Government by one of the following options:

1) Contractor's remittance to the State of the full amount of the audit exception Wlthln 30
days foliowing the State s request for repayment

©2) Arepayment schedule which is agreeable to both the State and the Contractor.

. The State reserves the right to select which -option will be employed and the Contractor will

be notified by the State in writing of the claim procedure to be utllrzed

Interest on the unpard balance of the audit finding or debt will accrue at a rate equal to the
monthly average or the rate received on investments in the Pooled Money Investment Fund
commencing on the date that an audit or examination finding is mailed to the Contractor,-

-beginning 30 days after Contractor’s receipt of the State's demand for repayment.

If the Contractor has filed a valid appeal regarding the report of audit findings, recovery of
the overpayments will be deferred until a final administrative decision on the appeal has
been reached. If the Contractor loses the final administrative appeal, Contractor shall repay,
to the State, the over-claimed or disallowed expenses, pius accrued interest. Interest
accrues from the Contractor’s first receipt of State’s notice requesting reimbursement of
questroned audit costs or disaliowed expenses.

Revenue

A. This provision'supersedes and replaces provision 6 entitled, “Income Restrictions”

appearlng in Special Terms and Condltlons Exhibit D(F)

-B. If the Contractor realizes a profit from the sale of nutrition education materials (videos,

literature, etc. paid with contract dollars), it must report the amount to the State as
Contractor income on the SF-269 form. The Contractor shall make the SF-269 form
available to the State on request. The Contractor shall place any income, fees, or
reimbursements accruing to or received by the Contractor for services rendered under
this agreement into a separate identifiable account. Revenues generated by the
Contractor as a result of this State agreement must be utilized to meet identified, agreed
upon, program-related needs of the Contractor, or must be retumed to the State. Any
revenues accruing to the Contractor, based on services supported in whole or in part by
" the State pursuant to this agreement, shall be used to defray costs incurred by this
-project to measurably expand the program or improve the quality of services detailed in

this agreemenit, and must be approved in writing by the State. Adequate documentation
of the use of these funds shall be maintained.
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San Mate Junty Health Services -Agency.

03-75563
Exhibit B, Attachment |
BUDGET
(Year 1)
(10/01/03 thro_ugh Q9130104)

Personnel $ 52,520
Fringe Benefits* $ 15,756
Operating Ekpensesl $ 20,940
Eqﬁipment' | $ 0
Travel - o o s 1,600
Subcontracts I | | $ - 2,000
Other Costs $ 17,926
Indirect Costs™ | $ 10,241
| Total § 120,983

" *Fringe Benefits vary by position—30%
**Indirect Costs—15% of Total Personnel Costs
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XYZ Unified Sbhool District

03-00000
 Exhibit B, Attachment I
BUDGET
(Year 2)
(1 0101104 through 09/30/05)
Persc;nnel $ 54,056
Fringe Benefits* - $ 16,217
Operating Expenses $ 20,040
~ Equipment A $ 0
Travel : A " ‘ | $ 1,600
. Subcontracts | $ 5,000
Other Costs $ 17,611
Indirect Costs** $ 10,541
Total §$ 125,648

*Fringe Benefits vary by position—30%
**Indirect Costs—15% of Total Personnel Costs
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San Mat.. .ounty Health Services Agency

_ | 03-75563
Exhibit B, Attachment Il
BUDGET
(Year 3)
(10/01/05 through 09/30/086)
Personnel $ 56,167
Fringe Benefits* $ 16,850
- Operating Expen.ses.. $ 20,940
Equipment $ 2,500
Travel , : . $ 1,600
Subcontracts $ 0
Other Caosts $ 22,620
Indirect Costs** $ 10,953
$ 131,830

. Total

*Fringe Benefits vary by .position——3‘0%
**Indirect Costs—15% of Total Personnel Costs
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.California.Department of Health ' s ) i Exhibit D ( F)

Special Terms and Conditions
(For federally funded service contracts.and grant awards)

The use of headings or titles throughout this exhibit is for convenience only and shall not be used to
interpret or to govern the. meaning of any specific term or condition. The terms "contract”, "Contractor" -
and “Subcontracior” shall also mean "grant”, "Grantee" and "Subgrantee” respectively.

index of Specia! Terms and Conditions

1. Federal Equal Employment Opportunity 18. "Novation Requirements
Requirements 19

Travel and Per Diem Reimbursement

Debarment and Suspension Certification
| 20. . Smoke-Free Workplace Certification

Procurement Rules ' 21. Covénant Against Contingent Fees
Equipment Ownership / Inventory / ) ‘ :
Disposition ' . 22. Payment Withholds

23. Performance Evaluation

24.  Officials Not to Benefi

25. Year 2000 Compliance

26. Prohibited Use of State Funds for Software

27, - University of California Mutual
- Indemnification

Subcontract Requirements
Income Restrictions

Audit and Record Retention
Site inspection

9.  Federal Contract Funds

10.  Intellectual Property Rights 28. Useof Small Minority Owned and Women's
11,  Air or Water Poliution Requirements : Businesses
12.  Prior Approval of Training Seminars, | 29. Alien Ineligibility Ceftification
Workshops or Conferences , 30. Union Organizing
13. Conﬁdentl\ahty of Information 31. Contract Uniformity (Fringe Benefit
14. Documents, Publications, and Written Aliowability)
Reports _ . o 32.. Lobbying Resfrictions and Disclosure:
.15. Dispute Resolution Process Certification

16. Financial and Compliance Audit
Requirements

17. Human Subjects Use Requirements

~ CMS 02 (02/02) ' Page 1 of 26
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California Department of Health Service: cial Terms and Conditions | o Exhibit D( F)

1.

Federal Equal Opportunity Requirements
(Applicable to all federally funded agreements.)

a. The Contractor will not discriminate against any employee or applicant for employment because of
.race, color, religion, seX, national origin, physical or mental handicap, disability, age or status as a

disabled veteran or veteran of the Vietnam era. The Contractor will take affirmative action 1o
ensure that qualified applicants are employed, and that employees are treated during
employment, without regard to their race, color, religion, sex, national origin, physical or mental
handicap, disability, age or status as a disabled veteran or veteran of the Vietnam era. Such
action shall include, but not be limited to the following: employment, upgrading, demotion or
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and career development opportunities and selection for training, including
apprenticeship. The Contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided by the Federal Government or DHS, setting
forth the provisions of the Equal Opportunity clause, Section 503 of the Rehabilitation Act of 1973
and the affirmative action clause required by the Vietnam Era Veterans' Readjustment Assistance
Act of 1974 (38 U.S.C. 4212). Such notices shall state the Contractor's obligation under the law to

‘take affirmative action to employ and advance in employment qualified applicants without

discrimination based on their race, color, religion, sex, national origin physical or mental handicap,
disability, age or status as a disabled veteran or veteran of the Vietnam era and the rights of
applicants and employees

The Contractor will, in all solicitations or advancements for employees placed by or on behalf of
the Contractor, state that all qualified applicants will receive consideration for employment without
regard to race, color, religion, sex, national origin physical or mental handicap, disability, age or
status as a disabled veteran or veteran of the Vietnam era.

The Contractor will send to each labor union or representative of workers with. which it has a
collective bargaining agreement or other contract or understanding a notice, to be provided by the
Federal Government or the State, .advising the labor union or workers' representative of the
Contractor's commitments under the provisions' herein and shall post copies of the notice in
conspicuous places available to employees -and applicants for employment.

The-Contractor will comply with all provisions of and furnish all information and reports required by
Section 503 of the Rehabilitation Act of 1973, as amended, the Vietnam Era Veterans'
Readjustment Assistance Act of 1974 (38 U.S.C. 4212) and of the Federal Executive Order No.
11246 as amended, and of the rules, regulations, and relevant orders of the Secretary of Labor.

The Contractor will furnish all information and reports required by Federal Executive Order No.

11246 as amended, and the Rehabilitation Act of 1973, and by the rules, regulations, and orders -

of the Secretary of Labor, or pursuant thereto, and will permit access to its books, records, and
accounts by the State and its designated representatives and the Secretary of Labor for purposes
of investigation to ascertain compliance with such rules, regulations, and orders

in the event of the Contractor's noncomphance with the requnrements of the provisions herein or

- . with any federal rules, regulations, or orders which are referenced herein, this agreement may be
-cancelled, terminated, or suspended in whole or in part and the Contractor may be declared

ineligible for further federal and state contracts in accordance with procedures authorized in
Federal Executive Order No. 11246 as amended and such other sanctions may be imposed and
remedies invoked as provided in Federal Executive Order No. 11246 as amended, or by rule,
regulation, or order of the Secretary of Labor, or as otherwise provided by law.

The Caontractor will include the provisions of Paragraphs a through g in every subcontract or
purchase order uniess exempted by rules, regulations, or orders of the Secretary of Labor issued
pursuant to Federal Executive Order No. 11246 as amended, or Section 503 of the Rehabilitation
Act of 1973 or (38 U.S.C. 4212) of the Vietnam Era Veteran's Readjustment Assistance Act, so
that such provisions will be binding upon each subcontractor or vendor. The Contractor will take
such action with respect to any subcontract or purchase order as the Director of the Office of
Federal Contract Compliance Programs or DHS may direct as a means of enforcing such
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California Department of Health S “<es - Special Terms and Conditions o . . Exhibit D( F)

provisions including sanctions for noncompliance provided, however, that in the event the
Contractor becomes involved in, or is threatened with litigation by a subcontractor or vendor as a
result of such direction by DHS, the Contractor may request in writing to DHS, who, in turn, may
request the United States to enter into such Iltlgatxon to protect the lnterests of the State and of

the United States.
2. Travel and Per Diem Reimbursement
(Applicable if travel and/or per diem expenses are reimbursed with contract funds.)

Reimbursement for trave! and per diem expenses from DHS under this agreement shall, unless
otherwise specified in this agreement, be at the rates currently in effect, as established by the
California Department of Personnel Administration (DPA), for nonrepresented state empioyees. If the
DPA rates change during the term of the agreement, the new rates shall apply upon their effective
date and no amendment to this agreement shall be necessary. Exceptions to DPA rates may be
approved by DHS upon the submission of a statement by the Contractor indicating that such rates are
not available to the Contractor. No travel outside the State of California shall be reimbursed without

prior written authorization from DHS.

3. Procurement Rules

(Applicable to a]l ‘agreements in which equipment, miscellaneous  property, commodities and/or
supplies are furnished by DHS or expenses for said items are reimbursed with state or federal funds.)

a. Egquipment definitions

Wherever the term equnpment ‘and/or miscellaneous property is used the followmg definitions
shall apply

(1 Major equipment: A tangible or intangible item having a base unit cost of $5.000 or more
with a life expectancy.of one (1) year or more and is either fumished by DHS or the cost is
reimbursed through this agreement. Software and videos are examples of intangible items
that meet this definition.

(2) Minor equipment: A tangible item having a base unit cost of Jess than $5.000 with a life
expectancy of one (1) year or more that is listed on the DHS Asset M;n-afgement Unit's Minor
Equipment List and is either furnished by DHS or the cost is reimbursed through this
agreement. Contractors may obtain a copy of the Minor Equipment List by making a request
through the DHS program contract manager.

(3) Miscellaneous property: A SpeCIﬁC tangible item with a life expectancy of one (1) year or
more . that is either furnished by DHS or the cost is reimbursed through this agreement.
Examples include, but are not limited to: fumiture (excluding modular furniture), cabinets,
typewriters, deskiop calculators, portable dictators, non-digital cémeras etc. ’

b. Government and pubhc entities (including state colleges/umversutfes and auxiliary
organlza’uons) whether acting as a contractor and/or subcontractor, may secure all commodities,
supplies, equipment and services related to such purchases that are required in performance of

this agreement. Said procurements are subject to Paragraphs d through h of Provision 3.
Paragraph ¢ of Provision 3 shall also apply, if equipment purchases are delegated to
subcontractors that are nonprof it organizations or commercial businesses.

¢. Nonprofit organizations and commercial businesses, whether acting as a contractor and/or
subcontractor, may secure commodities, supplies, equipment and services related to such
purchases for performance under this agreement.

(1) Equipment purchases shall not exceed $50,000 annually.

To secure equipment above the arjnual maximum limit of $50,000, the Coniractor shall make
arrangements through the appropriate DHS program contract manager, to have all remaining
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California Department of Health Services. -zial Terms and Conditions ' . EXh.ibit D(F)

equipment purchased through DHS’ Purchasing Unit. The cost of equipment purchased by or
through DHS shall be deducted from the funds available in this agreement. Contractor shall
submit to the DHS program contract manager a list of equipment specifications for those
items that the State must procure. The State may pay the vendor directly for such arranged
equipment purchases and title to the equipment will remain with DHS. The equipment will be
delivered to the Contractor's address, as stated on the face of the agreement, unless the
Contractor notifies the DHS program contract manager in writing, of an alternate delivery
address.

(2) All equipment purchases are subject to Paragraphs d through h on Provision 3. Paragraph b
of Provision 3 shall also apply, if equipment purchases are delegated to subcontractors that
are eithera government or public entity.

(3) Nonprofi t organizations and commercial businesses, shall use a procurement system that
meets the following standards:

(a) Maintain a code or standard of conduct that shall govern the performance of its officers,
employees, or agents engaged in awarding procurement contracts. No employee, officer,
or agent shall participate in the selection, award, or administration of a procurement
contract in which, to his or her knowledge, he or she has a financial interest.

(b) Procurements shall be conducted in a manner that provides, to the.maximum extent
practical, open, and free competition.

(¢) Procurements shall be conducted in a manner that provides for all of the following:
[1]' Avoid purchasing unnecessary or duplicate items.

"~ [2] Equipment solicitations shall be based upon a clear and accurate- descnptlon of the
techmcal requirements of the goods to be procured.

[ ] Take positive steps to utilize small and veteran owned busrnesses

d. Unless waived or othenmse stipulated in writing by DHS, pnor wntten authorization from the
appropriate DHS program contract manager will be required before the Contractor will be
reimbursed for any purchase of $5,000 or more for commodities, supplies, equipment, and
services related to such purchases. The Contractor must provide in its request for authorization
all partlculars necessary, as specified by DHS, for evaluating the necessity or desirability of
incurring 'such costs. The term "purchase" excludes the purchase of services from' a
subcontractor and public utility services at rates established for uniform applrcablhty to the general

public.

e. In special circumstances, determined by DHS (e.g., when DHS has a need to monitor certain
purchases, etc.), DHS may require .prior written authorization and/or the submission of paid
vendor receipts for any purchase, regardiess of doliar amount. DHS reserves the right to either
deny claims for reimbursement or to request repayment for any Contractor and/or subcontractor

" purchase.- that DHS determines to be unnecessary in carrying out performance ‘under this

agreement.

f. The Contractor and/or subcontractor must maintain a copy or narrative description of the
procurement system, guidelines, rules, or regulations that will be used to make purchases under
this agreement. The State reserves the right to request a copy of these documents and to inspect
the purchasing practices of the Contractor and/or subcontractor at any time.

g. For all purchases, the Contractor and/or subcontractor must maintain copies of all paid vendor
invoices, documents, bids and other information used in vendor selection, for inspection or audit.
Justifications supporting the absence of bidding (i.e., sole source purchases) shall also be
maintained on file by the Contractor and/or subcontractor for inspection or audit. .
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California Department of Health § 's - Special Terms and Conditions . ' Exhibit D(F)

h. DHS may, with cause (e.g., with reasonable suspicion of unnecessary purchases or use of
inappropriate purchase practices, efc.), withhold, cancel, modify, or retract the delegated
purchase authority granted under Paragraphs b and/or ¢ of Provision 3 by giving the Contractor no
less than 30 calendar days written notice. ‘

4. Equipment Ownership / Inventory / Disposition

(Applicable to agreements in which equipment and/or miscellaneous property is fumished by DHS
and/or when said items are purchased or reimbursed with state or federal funds.)

a. Wherever the term equipmént and/or miscellaneous property is used in Provision 4, the definitions
in Provision 3, Paragraph a shall apply. .

All equipment and/or miscelianeous property that are purchased/reimbursed with agreement
funds or furnished by DHS under the terms of this agreement and not fully consumed in
performance of this agreement shall be considered state equipment and the property of DHS.

1) DHS requires the reporting, tagging and annual inventorying of all equipment and/or
miscellaneous property that is furnished by DHS or purchasedlrelmbursed with funds
provided through thls agreement.

Upon receipt of equvpment and/or miscellaneous property, the Contractor shall report the
receipt to the DHS program contract manager. To report the receipt of said items and to
receive property tags, Contractor shall use a form or format designated by DHS’ Asset
Management Unit. [f the appropriate form (i.e., Contractor Equipment Purchased with DHS
Funds) does not accompany this agreement Contractor shall request a ccopy from the DHS
program contract manager.

(2" the Contractor enters into an agreement with a term of more than twelve months, the
Contractor shali submit an annual inventory of state equipment and/or miscellaneous property
to the DHS program contract manager using a form or format designated by DHS’ Asset -
Management Unit. . If an inventory report form (i.e., Inventory/Disposition of DHS-Funded
Equipment) does not accompany this agreement, Contractor shall request a copy from the
DHS program contract manager. Contractor shall:

(a) lnclude in the inventory report, equipment and/or miscellaneous property in the
Contractor's ~ possession and/or |n the possessron of a subgontractor (including
independent consultants)

(b) Submit the mventory report to DHS according to the instructions appeanng on the
inventory form or issued by the DHS program contract manager.

(c) Contact the DHS program contract manager to leamn how to remove, trade-m sell,
transfer or survey off, from the inventory report, expired equipment and/or miscellaneous
property that is no longer wanted, usable or has passed its life expectancy. Instructions
will be supplied by DHS’ Asset Management Unit,

b. Title to state equrpment and/or miscellaneous property shail not be affected by its incorporation.or
attachment to any property not owned by the State.

c. Unless otherwise stipulated, DHS shall be under no obligation to pay the cost of restoration, or
rehabilitation of the Contractor's and/or Subcontractor's facility which may be affected by the
removal of any state equipment and/or miscellaneous property. .

d. The Contractor and/or Subcontractor shall maintain and administer a sound business program for
ensuring the proper use, maintenance, repair, protection, insurance and preservation of state
equipment and/or miscellaneous property.

(1) In administering this provieion, l;)»HS may require the Contractor and/or Subcontractor to repair
or replace, to DHS’ satisfaction, any damaged, lost or stolen state equipment and/or
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miscellaneous property. .Contractor and/or Subcontractor shall immediately file a theft report'
with the appropriate police agency or the California  Highway Patrol and Contractor shall
promptly submit one copy of the theft report to the DHS program contract manager.

Unless otherwise . stlpulated by the program funding this agreement, equrpment and/or
miscellaneous property purchased/reimbursed with agreement funds or furnished by DHS under
the terms of this agreement, shall only be used for performance of this agreement or another DHS
agreement.

Within sixty (60) calendar days prior to the termination or end of this agreement, the Contractor
shall provide a final inventory report of equipment and/or miscellaneous property to the DHS
program contract manager and shall, at that time, query DHS as to the requirements, including
the manner and method, of returning state equipment and/or miscellaneous property to DHS.
Final disposition of equipment and/or miscelianeous property shall be at DHS expense and
according to DHS instructions. Equipment and/or miscellaneous property disposition instructions
shall be issued by DHS immediately after receipt of the final inventory report. At the termination or
conclusion of this agreement, DHS may at its discretion, authorize the continued use. of state
equipment and/or miscellaneous property for performance of work under a different DHS
agreement.

Motor Vehicles

(Applicable only if motor vehicles are purchased/rexmbursed with agreement funds or furnished by
DHS under this agreement.) -

(1) If motor vehicles are purchased/reimbursed with agreement funds or furnished by DHS under
the terms of this agreement, within thirty (30) calendar days prior to the termination or end of
this agreement, the Contractor and/or Subcontractor shall return such vehicles to DHS and
shall deliver all necessary documents of title or regxstratlon to enable the proper transfer of a
marketable title to DHS.

(2) If motor vehicles are purchased/reimbursed with agreement funds or furnished by DHS under
the terms of this agreement, the State of California shall be the legal owner of said motor
vehicles and the Contractor shall be the registered owner. The Contractor and/or a
subcontractor may only use said vehicles for performance and under the terms of this

agreement.

(3) The Contractor and/or Subcontractor agree that all operators of motor vehicles,
purchased/reimbursed with agreement funds or furnished by DHS under the terms of this
agreement, shall hold a valid State of California driver's license. In the event that ten or more
passengers are to be transported in any one vehicle, the operator shall also hold a State of
California Class B driver's license.

(4) If any motor vehicle is purchased/reimbursed with agreement funds or furnished by DHS
under the terms of this agreement, the Contractor and/or Subcontractor, as applicable, shalll
provide, maintain, and certify that, at a minimum, the following type and amount of automobile
liability insurance is in effect during the term of this agreement or any period of contract
extension during which any vehicle remains in the Contractors and/or Subcontractor's

possession:
Automobile Liability Insurance

(a) The Contractor, by signing this agreement, hereby certifies that it possesses or will obtain
automobile liability insurance in the amount of $1,000,000 per occurrence for bodily injury
_and property damage combined. Said insurance must be obiained and made effective
upon the delivery date of any motor vehicle, purchased/reimbursed with agreement funds
or furnished by DHS under the terms of this agreement, to the Contractor and/or

- Subcontractor.
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(b)

(c)

(d)

(e)

U]

(9)

The Contractor and/or Subcontractor shall, as soon as practical, furnish a copy of the
certificate of insurance to the DHS program contract manager. '

The Contractor and/or Subcontractor agree that bodily injury and property damage liability
insurance, as required herein, shall remain in effect at all times during the term of this
agreement or until such time-as the motor vehicle is returned to DHS. '

The Contractor and/or Subcontractor agree to provide, at least thirty (30) days prior to the
expiration date of said insurance coverage, a copy of a new certificate of insurance
evidencing continued coverage, as indicated herein, for not less than the remainder of the
term of this agreement, the term of any extension or contmuatlon thereof, or for a period

of not less than one (1) year.

The Contractor and/or Subcontractor, if not a self-insured government and/or public
entity, must provide evidence, that any reqmred certlf cates of msurance contain the
following provisions:

[1] The lnsurer will not cancel the insured's coverage without giving thirty (30) calendar
days prior written notice to the State (California Department of Health Services).

[2] The State of California, its officers, agents, employees, and servants are included as
additional insureds, but only with respect to work performed for the State under this
agreement and any extension or contmua’uon of thls agreement.

[3] The insurance carrier shall notlfy the State of California Department of Health
Services, in-writing, of the Contractor's failure to pay premiums; its cancellation of
such policies; or any other substantial change, including, but not limited to, the status,
coverage, or scope of the required insurance. Such notices shall contain a reference
to the agreement number for which the insurance was obtained. S

The Contractor and/or Subcontracior is hereby advised that copies of certificates of
insurance may be subject to review and approval by the Department of General Services
(DGS), Office of Risk and Insurance’ Management. The Contractor shall be notified by
DHS, in writing, if this provision is applicable to this agreement. If DGS approval of the
certificate of insurance is required, the Contractor agrees that no work or services shall be
performed prior to obtaining said approval.

in the event the Confractor and/or Subcontractor fails to keep insurance coverage, as
required herein, in effect at all times during vehicle possession, DHS may, in addition to
any other remedies it may have, terminate this agreement upon the occurrence: of such
event. _

5. Subcontract'Requiremeﬁts

(Applicable to agreements under which services are to be performed by subcontractors including
independent consultants.)

a. Prior written authorization will be required before the Contractor enters into or lé reimbursed for
any subcontract for services costing $5,000 or more. Except as indicated in Paragraph a(3)

herein,

when securing subcontracts for services exceeding $5,000, the Contractor shall obtain at

least three bids or justify a sole source award.

(1) The Contrac:tor must provide in its request for authorization, all particulars necessary for
evaluating the necessity or desirablility of incurring such cost.

(2) The State may identify the information needed to fulfill this requirement.

CMS 02 (02/02)
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(3) Subcontracts performed by the following entities or for the service types listed below are
exempt from the bidding and sole source justification requirements:

(a) A local governmental entity or the federal government,
~ (b) A State college or university from any State,
. (c) A Joint Powers Authority,
(d) AnlI auxiliary organization of a California State University or a California community
college,
(e) é flclaundatlon organized to support the Board of Governors of the California Commumty
olleges,
(f) An auxiliary organization of the Student Aid Commission estabhshed under Education
Code § 69522,
(g) Entities of any type that will provide subvention aid or direct services to the public,
(h) Entities and/or service types identified as exempt from advertising in State Administrative
Manual Section 1233 subsection 3. View this publication at the following Internet
address: hitp://sam.dgs.ca.gov. ‘ -

(4) Unless otherwise mandated by the funding agency (i.e., federal government), DHS may only
pay .the Contractor's overhead charges or indirect costs on the first $25,000 of each
subcontract.

b. DHS reserves the right to approve or disapprove the selection of s‘ubcontractors and with advance
written notice, require the substitution of subcontractors and require the Contractor to terminate
subcontracts entered into in support of this agreement.

(1) Upon receipt of a written notice from DHS requiring the substitution and/or termination of a

: subcontract, the Contractor shall take steps to ensure the completion of any work in progress

and select a replacement, if applicable, wrthln 30 calendar days, unless a longer period is
agreed to by DHS.

c. Actual subcontracts (i.e., written agreement between the Contractor and a subcontractor) of
$5,000 or more are subject io the prior review and written approval of DHS.. DHS may, at its
discretion, elect to waive this right. All such waivers shall be confirmed in writing by DHS.

d. Contractor shall maintain a copy of each subcontract -entered into in support of this agreement -
4 and shall, upon request by DHS, make said copies available for approval, inspection, or audit.

e. Sole responsibility rests with the Contractor to ensure that subcontractors, used in performance of
this agreement, are paid in a timely manner. The timeliness of said payments may be affected by
the timeliness of payments issued by DHS to the Contractor.

f. The Contractor is responsxble for all performance requirements under this agreement even though
performance.may be carried out through a subcontract .

g. The Co'ntraetor shall ensure that all subcontracts for services include provision(s) requiring
compliance with applicable terms and conditions specified in this agreement.

h. The Contractor agrees to include the following clause, relevant to record retention, in all
subcontracts for services:

"(Subcontractor Name) agrees to maintain and preserve, until three years after
termination of (Agreement Number) and final payment from DHS, to permit DHS or any
duly authorized representative, to have access to, examine or audit any pertinent books,
documents, papers and records related to this subcontract and to allow interviews of any
employees who might reasonably have information related to such records.”

i, . Unless otherwise stipulated in writing by DHS, the Contractor shall be the subcontractor's sole
point of contact for all matters related to performance and payment under this agreement.
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i

Contractor shall, as applicable, advise all subcontractors of ‘theif obligations pursuant to the

following numbered provisions of this Exhibit: 1, 2, 3, 4, 5, 6, 7, 8, 10, 11, 12, 13, 14, 17, 19, 20,
24, and 32.

6. Income Restrictions

Uniess otherwise stipulated in this agreement, the Contractor agrees that any refunds, rebates,
credits, or other amounts (including any interest thereon) accruing to or received by the Contractor
under this agreement shall be paid by the Contractor to DHS, to the extent that they are properly
allocable to costs for which the Contractor has been reimbursed by DHS under this agreement.

7. Audit and Record Refention

(Applicable to agreements in excess of $10,000.) -

a.

The Contractor and/or Subcontractor shall maintain books, records, documents, and other
evidence, accounting procedures and practices, sufficient to properly reflect ail direct and indirect
costs of whatever nature claimed fo have been incurred in the performance of this agreement,
including any matching costs and expenses. The foregoing constitutes "records” for the purpose
of this provision. ‘

The Contractor's and/or subcontractor's facility or office or such.part thereof as may be engaged
in the performance of this agreement and his/her records shall be subject at all reasonable times
to inspection, audit, and reproduction.

Contractor agrees that DHS, the Department of General Services, the Bureau of State Audits, or
their designated representatives including the Comptroller General of the United States shall have.
the right to review and to copy any records and supporting documentation pertaining to the
performance of this agreement. Contractor agrees to allow the auditor(s) access to such records
during normal business hours and to allow interviews of any employees who might reasonably
have information related to such records. Further, the Contractor agrees to include a simitar right

- of the State to audit records and interview staff in any subcontract related to performance of this

agreement. (GC 8546.7, CCR Title 2, Section 1896).

The Contractor and/or Subcontractor shall preserve and make available his/her - records (1) for a
period of three years from the date of final payment under this agreement, and (2) for such longer
period, if any, as is required by applicable statute, by any other provision of this agreement, or by

" subparagraphs (1) or (2) below.

(1) If this agreement is completely or partially terminated, the records relating to the work
terminated shall be preserved and made available for a penod of three years from the date of
--any resultmg fi nal settlement..

(2) IFany lltlgatlon, claim, negotiation, audit, or other action involving the records has been started
before the expiration of the three-year period, the records shall be retained until completion of
the action and resolution of all issues which arise from it, or until the end of the regular three-
year period, whichever is jater,

The Contractor and/or Subcontractor shall comply with the above requirements and be aware of
the penalties for violations of fraud and for obstrucﬂon of investigation as set forth in Pubiic
Contract Code § 10115.10, if applicable.

The Contractor and/or Subcontractor may, ‘at its discretion, following receipt of final payment
under this agreement, reduce its accounts, books and records related to this agreement to
microfilm, computer disk, CD ROM, or other data storage medium. Upon request by an
authorized representative to inspect, audit or obtain copies of said records, the Contractor and/or
Subcontractor must supply or make available applicable devices, hardware, and/or software
necessary o view, copy and/or print said records. Applicable devices may include, but are not
limited to, microfilm readers and microfilm printers, etc.
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8. Site inspeciion

The State, through any authorized representatives, has the right at all reasonable times to inspect or
otherwise evaluate the work performed or being performed hereunder including subcontract
supported activities and the premises in which it is being performed. If any inspection or evaluation is
made of the premises of the Contractor or Subcontractor, the Contractor shall provide and shall
require Subcontractors to provide all reasonable facilities and assistance for the safety and
convenience of the authorized representatives in the performance of their duties. All inspections and
evaluations shall be performed in such a manner as will not unduly delay the work. :

9. Federal Contract Funds
(Applicable only to that portion of an agreement funded in part or whole with federal funds.)

a. It is mutually understood between the parties that this agreement may have been written before
ascertaining the. availability of congressional appropriation of funds, for the mutual benefit of both
parties, in order to avoid program and fiscal delays which would occur if the agreement were
executed after that ‘determination was made.

b. This agreement is valid and enforceable only if sufficient funds are made avaiiable to the State by
the United States Government for the fiscal years covered by the term of this agreement. In
addition, this agreement is subject to any additional restrictions, limitations, or conditions enacted
by the Congress or any-statute enacted by the Congress which may affect the provisions, terms or
funding of this agreement in any manner.

c. ltis mutually agreed that if the Congress does not appropriate sufficient funds for the program,
this agreement shall be amended to reflect any reduction in funds.

d. DHS has the option to void or cancel the agreement with 30- days advance wntten notice or to
~amend the agreement to reﬂect any reduction in funds. .

' 10. Intellectual Property Rights’

a. Ownership

(1) Except where DHS has agreed in a signed writing to accept a license, DHS shall be and
remain, without additional compensation, the sole owner of any and all rights, title and interest
in all intellectual Property, from the moment of creation, whether or not Jointly conceived, that
are made, conceived, derived from, or reduced to practlce by Contractor or DHS and which
-result directly or indirectiy from this agreement.

(2) For the purposes of this agreement, Inte’llectual Property means recognized protectable rights
and interest such as: patents, (whether or not issued) copyrights, trademarks, service marks,
applications for any of the foregoeing, inventions, trade secrets, trade dress, logos, insignia,
color combinations, slogans, moral rights, right of publicity, author's rights, contract and
licensing rights, works, mask works, industrial design rights, rights of priority, know how,
design flows, methodologies, devices, business processes, developments, innovations, good
will and all other legal rights protecting intangible proprietary information as may exist now
and/or here after come into existence, and all renewals and extensions, regardiess of whether
those rights arise under the laws of the Umted States, or any other state, country or
jurisdiction.

(a) For the purposes of the definition of Intellectual Property, “works” means all literary works,
writings and printed matter including the medium by which they are recorded or
reproduced, photographs, art work, pictorial and graphic representations and works of a
similar nature, film, motion pictures, digital images, animation cells, and other audiovisual
works including positives and negatives thereof, sound recordings, tapes, educational
materials, interactive videos and any other materials or products created, produced,
conceptualized and fixed in a tangible medium of expression. It includes prefiminary and
final products and any materials and information developed for the purposes of. producing
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3)

those final products. Works does not include articles submlﬁed to peer review or
reference journals or lndependent research projects.

in the performance of this agreement, Contractor will exercise and utilize certain of its
intellectual Property in existence prior to the effective -date of this agreement. In addition,
under this agreement, Contractor may access and utilize certain of DHS’ Intellectual Property
in existence prior to the effective date of this agreement. Except as otherwise set forth
herein, Contractor shall not use any of DHS’ intellectual Property now existing or hereafter
existing for any purposes without the prior written permission of DHS. Except as otherwise
set forth herein, neither the Contractor nor DHS shall give any ownership interest in or
rights to its Intellectual Property to the other Party. If during the term of this agreement,
Contractor accesses any third-party Intellectual Property that is licensed to DHS, Contractor
agrees to abide by all license and confidentiality restrictions apphcable to DHS in the third-

.-party’s license agreement.

(4)

Contractor agrees to cooperate with DHS in establishing or maintaining DHS’ exclusive rights
in the Inteliectual Property, and in assuring DHS’ sole rights against third parties with respect
to the Intellectual Property. If the Contractor enters into any agreements or subcontracts with
other parties in order to perform this agreement, Contractor shall require the terms of the
agreement(s) to include all intellectual Property provisions. Such terms must inciude, but are -
not limited to, the subcontractor assigning and agreeing to assign to DHS all rights, title and
interest in Intellectual Property made, conceived, derived from, or reduced to practice by the
subcontractor, Contractor or DHS and which result dlrectly or mdlrectly from this agreement or

any subcontract.

()

Contractor further agrees to assist and cooperate with DHS in all reasonable respects, and
execute all documents and, subject o reasonable availability, give testimony and take all
further acts reasonably necessary to acquire, transfer, maintain, and enforce DHS’ Intellectual
Property nghts and mterests : .

b. Retained Rnghts !/ License nghts

(1)

Except for Intellectual Property made, concelved derived from, or reduced to practice by
Contractor or DHS and which result directly or indirectly from this agreement, Contractor shall
retain title to all of its Intellectual Property to the extent such. Intellectual Property is in
existence prior to the effective date of this agreement. - Contractor hereby grants to DHS,
without additional compensation, a permanent, non-exclusive, royalty free, paid-up,
worldwide, irrevocable, perpetual, non-terminable license to use, reproduce, manufacture,
sell, offer to sell, import, export, modify, publicly and privately display/perform, distribute, and
dispose Contractor’s Intellectual Property with the right to sublicense through multiple layers,
for any purpose whatsoever, to the extent it is incorporated in the Intellectual Property

‘ resulting from this agreement, unless Contractor assugns all rights, title and interest in the
_ Intellectual Property as set forth herein.

@)

Nothing in this provision shall restrict, limit, or otherwise prevent Contractor from using.any
ideas, concepts, know-how, methodology or techniques related to its performance under this
agreement, provided that Contractor’s use does not infringe the patent, copyright, trademark
rights, license or other Inteliectual Property rights of DHS or third party, or result in a breach or
default of any provisions of this Exhibit or result in a breach of any provisions of law relating to
conﬁdentlahty

¢c. Copyright

(1) Contractor agrees that for purposes.df copyright law, all works [as defined in Section a,

subparagraph (2)(a) of this provision] of authorship made by or on behalf of Contractor in
connection with Contractor's performance of this agreement shall be deemed “works made
for hire”. Contractor further agrees that the work of each person utilized by Contractor in
connection with the performance of this agreement will be a “*work made for hire,” whether
that person is an employee of Contractor or that person has entered into an agreement with
Contractor to perform the work. Contractor shall enter into a written agreement with any such
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person that: (i) all work performed for Contractor shall be deemed a “work made for hire”
under the Copyright Act and (i) that person shall assign all right, title, and interest to DHS to
any work product made, conceived, derived from, or reduced to practice by Contractor or
DHS and which resuit directly or indirectly from this agreement.

(2) All materials, including, but not limited to, visual works or text, reproduced or distributed
pursuant to this agreement that include Intellectual Property made, conceived, derived from,
or reduced to practice by Contractor or DHS and which result directly or indirectly from this
agreement, shall include DHS’ notice of copyright, which shall read in 3mm or larger typeface:
“© 2001, State of California, Department of Health Services. This material may not be
reproduced or disseminated without prior written permission from the Department of Health
Services.” This notice should be placed prominently on the materials and set apart from other
matter on the page where it appears. Audio productions shall contain a similar audio notice of
copyright. -

d. Patent Rights '

With respect to inventions made by Contractor in the performance of this agreement, which did
not result from research and development specifically included in the agreement’s scope of work,
Contractor hereby grants to DHS a license as described under Section b of this provision for
.devices or material incorporating, or made through the use of such inventions. If such inventions
result from research and development work specifically included within the agreement’s scope of
work, then Contractor agrees to assign to DHS, without additional compensation, all its right, title
and inferest in and to such inventions and to assist DHS in securing United States and foreign
patents with respect thereto..

e. Third-Party Intellectual Property

Except as provided herein, Contractor agrees that its performance of this agreement shall not be
dependent upon or include any Intellectual Property of Contractor or third parly without first: (i)
obtaining DHS' prior written approval; and (i) granting to. or obtaining for DHS, without additional
compensation, a license, as described in Section b of this provision, for any of Contractor's or
third-party’s Intellectual Property in existence prior to the effective date of this agreement. If such
a license upon the these terms is unattainable, and DHS determines that the Intelléctual Property
should be included in or is required for Contractor's performance of this agreement Contractor
shall obtain a license under terms acc:eptable to DHS

-f. -Warrant|es
(1) Contractor represents and warrants that:
- (a) lt‘ is free to enter into and fully perform this agreement.. . .

(b) It has secured and wnll secure all rights and licenses necessary for its perfarmance of this
agreement.

(c) Nelther Contractor's performance of this agreement, nor the exercise by either Party of
the rights granted in this agreement, nor any use, reproduction, manufacture, sale, offer
to sell, import, export, modification, public and private drsplay/performance distribution,
and disposition of the Intellectual Property made, conceived, derived from, or reduced to
practice by Contractor or DHS and which result directly or indirectly from this agreement
will infringe upon or violate any Intellectual Property right, non-disclosure obligation, or
other proprietary right or interest of any third-party or entity now existing under the laws of,
or hereafter existing or issued by, any state, the United States, or any foreign country.

. There is currently no actual or threatened claim by any such third party based on an
alleged violation of any such right by Contractor.

(d) Neither Contractor's performance nor any part of its performance will violate the right of
privacy of, or constitute a libe! or slander against any person or entity.
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()

(e) 1t has secured and will secure all rights and licenses necessary for Intellectual Property
including, but not fimited to, consents, waivers or releases from all authors of music or
performances used, and talent (radio, television and motion picture talent), owners of any
interest in and to real estate, sites, locations, property or props that may be used or

shown.

(f) 1t has not granted and shall not grant to any person or entity any right that would or might
derogate, encumber, or interfere with any of the rights granted to DHS in this agreement.

(g) It has appropriate systems and conirols in place to ensure that state funds will not be
‘used in the performance of this agreement for the acquisition, operatlon or maintenance
~ of computer software in violation of copyright laws.

(h) It has no knowledge of any outstanding claims, licenses or other charges, liens, or
- encumbrances of any kind or nature whatsoever that could affect in any way Contractor's
performance of this agreement.

DHS MAKES NO WARRANTY THAT THE lNTELLECTUAL PROPERTY RESULTING FROM
THIS AGREEMENT DOES NOT INFRINGE UPON ANY PATENT, TRADEMARK,
COPYRIGHT OR THE LIKE, NOW EXISTING OR SUBSEQUENTLY ISSUED.

g. intellectual Property |nd§mhity

M

Contractor shall indemnify, defend and hold harmless DHS and its licensees and .assignees,
and its officers, directors, employees, agents, representatives, successors, and users of its
products, . (“Indemnitees”).from and against all claims, actions, damages, losses, liabilities (or
actions or proceedings with respect to any thereof); whether or not rightful, arising from any
and all actions or claims by any third party or expenses related thereto’ (including, but not
limited to, all legal expenses, court costs, and atiorney’s fees incurred in investigating,
preparing, serving as a witness in, or defending against, any such claim, action, or
proceeding, commenced or threatened) fo which any of the Indemnitees may be subject,
whether or not Contractor is a party to any pending or threatened litigation, which arise out of
or are related to (i} the incorrectness or breach of any of the representations, warranties,
covenants or agreements of Contractor pertaining to Intellectual” Property; or (i) any
intellectual Property infringement, or any other type of actual or alleged infringement claim,
arising out of DHS" use, reproduction, manufacture, sale, offer to sell, distribution, import,
export, modification, public and private performance/display, license, and disposition of the
intellectual Property made, conceived, derived from, or reduced to practice by Contractor or
DHS and which result directly or indirectly from this agreement. This indemnity obligation

" shall apply irrespective of whether the infringement claim is based on a patent, trademark or

(2)

copyright registration that issued after the effective date of this agreement. DHS reserves the
right to participate in and/or control, at Contractor's expense, any such infringement action
brought against DHS.

Should any Intellectual Property licensed by the Contractor to DHS under this agreement
become the subject of an Intellectual Property infringement claim, Contractor will exercise its
authority reasonably and in good faith to preserve DHS’ right to use the licensed Intellectual
Property in accordance with this agreement at no expense to DHS. DHS shall have the right
to monitor and appear through its own counsel (at Contractor's expense) in any such claim or
action. In the defense or settlement of the claim, Contractor may obtain the right for DHS to
continue using the licensed intellectual Property; or, replace or modify the licensed Intellectual
Property so that the replaced or modified Intellectual Property becomes non-infringing
provided that such replacement or modification is functionally equivalent to the original
licensed Intellectual Property. If such remedies are not reasonably available, DHS shall be
entitled to a refund of all monies paid under this agreement, without restriction or limitation of
any other rights and remedies available at law or in equity. :

Contractor agrees that damages alone would be inadequate to compensate DHS for breach
of any term of this Intellectual Property Exhibit by Contractor. Contractor acknowledges DHS
would suffer irreparabie harm in the event of such breach and agrees DHS shall be entitled to
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11.

12.

obtain equitable relief, including without limitation an injunction, from a court of competent
jurisdiction, without restriction or limitation of any other rights and remedies availabie at law or

in equ1ty

h. Federal Funding

In any agreement funded in whole or in part by the federal government, DHS may acquire and -

maintain the Intellectual Property rights, title, and ownership, which results directly or indirectly
from the agreement; except as provided in 37 Code of Federal Regulations part 401.14; however,
the federal government shall have a non-exclusive, nontransferable, irrevocable, paid-up license
throughout the world to use, duplicate, or dispose of such Intellectual Property throughout the
world in any manner for governmental purposes and to have and permit others to do so.

i. Survival

The provisions set forth herein shall survive any termlnatlon or expiration of this agreement or any
pro;ect schedule.

Air or Water Poliution Requirements

Any federally funded agreement and/or subcontract in excess of $100,000 must comply with the
following provisions unless said agreement is exempt under 40 CFR 15.5.

a. Government coniractors agree to comply with all applicable standards, orders, or requirements
issued under section 306 of the Ciean Air Act [42 U.S.C. 1857(h)], section 508 of the Clean Water
Act (33 L.S.C. 1368), Executive Order 11738, and Envnronmental Protection Agency regulations
(40 CFR part 15).

b. Institutions of higher-education, hospitals, nonprofit organizations and commercial businesses
" agree to comply with all applicable standards, orders, or requirements issued under the Clean Air
Act (42 U.S.C. 7401 et seq.), as amended, and the Federal Water Pollution Control Act (33 u.s.c.

" 1251 et seq.), as amended.

Prior Approval of Training Seminars, Workshops or Conferences

"Contractor shall obtain prior DHS approval of the location, costs, dates, agenda, instructors,

instructional rmaterials, and atiendees at any reimbursable training seminar, workshop, or conference
conducted pursuant fo this contract and of any reimbursable publicity or educational materials to be
made available for distribution. The Contractor shall acknowledge the support of the State whenever

 publicizing the work under this agreement in any media. This provision does not apply to necessary

staff meetings or training sessions held for the staff of the Contractor or Subcontractor to conduct

~routine business matters.

13. Confidentiality of Information

a. The Confractor and ‘its employees, agents, or subcontractors shall protect from unauthorized
disclosure names and other identifying information concerning persons either receiving services
pursuant to this agreement or persons whose names or identifying information become available
or are disclosed to the Contractor, its employees, agents, or subcontractors as a result of services
performed under this agreement, except for statistical information not identifying any such person.

b. The Contractor and its employees, agents, or subcontractors shall not use such identifying
information for any purpose other than carrying out the Confractor's obiigations .under. this
agreement.

c. The Contractor and its employees, agents, or subcontractors shall promptly transmit to the DHS
program contract manager all requests for disclosure of such |dent|fymg information not
emanating from the client or person.
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d.

The Contractor shall not disclose, except as otherwise speciﬁcaﬂy permitted by this agreement or
authorized by the client, any such identifying information to anyone other than DHS without prior
written authorization from the DHS program contract manager. .

For purposes of this provision, identity shall include, but not be limited to name, identifying
number, symbol, or other identifying particular assigned to the individual, such as finger or voice

_print or a photograph.

14. ‘Documents, Publications and Written Reports

185.

(Applicable to agreements over $5,000 under which publications, wntten reports and documents are
developed or produced. Government Code Section 7550.)

Any document, publication or written report (exciuding progress reports, financial reports and normal
contract. communications) prepared as a requirement of this agreement shall contain, in a separate
section preceding the main body of the document, the number and doltar amounts of all contracts and
subcontracts relating to the preparation of such document or report, rf the total cost for work by
nonemployees of the State exceeds $5,000.

Dispute Resolution Process

a.

A Contractor grievance exists whenever the Contract believes there is a dispute arising from DHS’

action in the administration of an agreement. If the Contractor believes there is a dispute or
grievance between the Contractor and DHS, both parties shall follow the procedure outlined

" below.

(1) The Contractor should first discuss the problem informally with the DHS program contract
manager. If the problem cannot be resolved at this stage, the Contractor shall direct its
grievance together with any evidence, in writing, to the program Branch Chief. The grievance -
shall state the issues in dispute, the legal authority or other basis for the Contractor's position
and the remedy sought. The Branch Chief shall make a determination on the problem within
ten (10) working days after receipt of the written communication from the Contractor. The
Branch Chief shall respond in writing to the Contractor indicating the decision and reasons
therefore. Should the Contractor dlsagree with the Branch Chief's decision,. the Contractor
may appeal to the second level.

(2) The Contractor must prepare a letter indicating the reasons for disagreement with Branch
Chief's decision. The Contractor shall include with the letier a copy of the Contractor's
original statement of dispute with any supporting documents and a copy of the Branch Chief’s
response. This letter shall be sent to the Deputy Director of the division in which the branch is
organized within ten (10) working days from receipt of the Branch Chief's decision. The
Deputy Director of the division funding this agreement or his/her designee shall meet with the
Contractor to review the issues raised. A written decision signed by the Deputy Director of the

- division funding this agreement or his/her designee shall be returned to the Contractor within
twenty (20) working days of receipt of the Contractor's letter.

If the Contractor wishes to appeal the decision of the Deputy Director of the division funding this
agreement or his/her designee, the Contractor shall follow the procedures set forth in Division
25.1 (commencing with Section 38050) of the Health and Safety Code and the regulations
adopted thereunder. (Tille 1, Subchapter 2.5, commencing with Section 251, California Code of
Regulations.) _ .

Disputes arising out of an audit, examination of an agreement or other action not covered by
subdivision (a) of Section 20204, of Chapter 2.1, Titie 22, of the California Code of Regulations,
and for which no procedures for appeal are provided in statute, regulation or the agreement, shall
be handled in accordance with the procedures identified in Sections 51016 through 51047, Titie
22, California Code of Reguiations. -

Unless otherwise stipulated by DHS, dlspute grievance and/or appeal correspondence shall be
directed to the DHS program coniract manager
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16. Financial and Compiiance Audit Requirements

a. The definitions used in this provision are contained in Section 38040 of the Health and Safety

d.

Code, which by this reference is made a part hereof.

Direct service contract means a contract for services contained in local assistance or subvention
programs or both (see Health and Safety [H&S] Code section 38020). Direct service contracts
shall not include contracts, grants, or subventions to other governmental agencies or unifs of
government ‘nor contracts with regional centers or area agencies on aging (H&S Code section
38030).

The Contractor, as indicated below, agrees to obtain one of the following audits: -

(1) 'l_the Confractor is a nonprofit organization (as defined in H&S Code section 38040) and
receives $25,000 or more from any State agency under a direct service contract; the
Contractor agrees to obtain an annual single, organization wide, financial and compliance
audit. Said audit shall be conducted according to Generally Accepted Auditing Standards.
This audit does not fulfill the audit requirements of Paragraph c(3) below. The audit shall be
completed by the 15th day of the fifth month follownng the end of the Contractor's fiscal year,
andlor

(2) If_the Contractor is a2 nonprofit organization (as defined in H&S Cade section '38040) and

receives less than $25.000 per vear from any State agency under a direct service confract,
the Contractor agrees to obtain a biennial single, organization wide financial and compliance
audit, unless there is evidence of fraud or other violation of state law in connection with this
agreement. This audit does not fulfill the audit requirements of Paragraph ¢(3) below. The
audit shall be completed by the 15th day of the fifth month following the end of the
Contractor’s fiscal year, andlor

(3) li_the Contractor is a State or Local Government entity or Nonprofit organization (as defined
by the Federal Office of Management and Budget [OMB] Circular A-133) and expends

© $300.000 or more in Federal awards, the Contractor agrees to obtain an annual single,
organization wide, financial and compliance audit according to the requirements specified in
OMB Circular A-133 entitled "Audits of States, Local Governments, and Non-Profit
Organizations”. An audit conducted pursuant to this provision will fulfill the audit requirements
outiined in Paragraphs ¢(1) and ¢(2) above. The audit shall-be completed by the end-of the
ninth month following the end of the audit period. The requirements of this provision apply if:

(a) The Contractor is a recipient expending Federal awards received dlrecﬂy from Federal
awardlng agencies, or ,

(b) The Contractor isa subrec:plent expendlng Federal awards rece:ved from a pass-through
entity such as the State, County or community based organization.

(4) If the Contractor submits to DHS a report of an audit other than an OMB A-133 audit, the
Contractor must also submit a certification indicating the Contractor has not expended
$300,000 or more in federal funds for the year covered by the audit report.

Two copies of the audit report shall be delivered to the DHS program funding this agreement.
The audit report must identify the Contractor’s legal name and the number assigned to this
agreement. The audit report shall be due within 30 days after the completion of the audit. Upon
receipt of said audit report, the DHS program contract manager shall forward the audit report to
DHS' Audits and Investigations Unit.

The cost of the audits described herein may be included in the funding for this agreement up to
the proportionate amount this agreement represents of the Contractor's total revenue. The DHS
program funding this agreement must prowde advance written approval of the specific amount -
aliowed for said audit expenses
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f.

The State or iis authorized d'esignee, including the Bureau of State Audits, is responsible for
conducting agreement performance audits which are not financial and compliance audits.
Performance audits are defined by Generally Accepted Government Auditing Standards.

Nothing in this agreement limits the State’s responsibility or authority to enforce State law or
regulations, procedures, or reporting requirements arising thereto.

Nothing in this provision limits the authority of the State to make audits of this agreement,
provided however, that if independent audits arranged for by the Contractor meet Generally
Accepted Governmental Auditing Standards, the State shall rely on those audits and any
additional audit work and shall build upon the work already done.

The State may, at its option, direct its own auditors to perform either of the audits described
above. The Contractor will be given advance written notification, if the State chooses to exercise
its option to perform said audits.

The Contractor shall include a clause in any agreement the Contractor enters into with the audit
firm doing the single organization wide audit to provide access by the State or Federal
Government to the ‘working papers of the independent auditor who prepares the single
organization wide audit for the Contractor.

Federal or state auditors. shall have "expanded scope auditing” authority to conduct specific

.program audits during .the same period in which a single organization wide audit is being

performed, but the audit report has not been issued. The federal or state auditors shall review and

*have access to the current audit work being conducted and will not apply any testing or review

procedures which have not been satisfied by previous audit work that has been completed

The term "expanded scope audmng is applied and defined in the U.S. General Accountlng Office
(GAO) issued  Standards for Audit of Government Organizations, Programs, Activities and

'Functions, better known as the "yellow book"

17. Human Subjects Use Requirements

(Applicable only to federally funded agreements/grants in which performance, direotly or through a
sobcontract/subaward, includes any tests or examination of materiais derived from the human body.)

By signing this agreement, Contractor agrees that if any performance under this -agreement or any
subcontract or subagreement includes any tests or examination of materials derived from the human
body for the purpose of providing information, diagnosis, prevention, treatment or assessment of
disease, impairment, or health of 2 human being, all locations at which such examinations are
performed shall meet the requurements of 42 U.S.C. Section 263a (CLlA) and the regulations
thereunder. .

18.

Novation Requirements

If the Contractor proposes any novation agreement, DHS shall act upon the proposai within 60 days
after receipt of the written proposal. DHS may review and consider the proposal, consult and
negotiate with the Contractor, and accept or reject all or part of the proposal. Acceptance or rejection

. of the proposal may be made orally within the 80-day period and confirmed in writing within five days

19.

of said decision. Upon writien acceptance of the proposal, DHS will initiate an amendment to this
agreement to formally implement the approved proposal

Debarment and Suspension Certification

(Applicable to all agreements funded in part or whole with federal funds.)

By signing this agreement, the Contractor/Grantee agrees to comply with applicable federal
suspension and debarment regulations including, but not limited to 7 CFR Part 3017, 45 CFR 76,
40 CFR 32 or 34 CFR 85.
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b.

By signing this agreement, the Contractor certifies to the best of its knowledge and belief, that it '

and its principals:

(1) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded by any federal department or agency;

(2) Have not within a three-year period preceding this application/proposalfagreement been
convicted of or-had a civil judgment rendered against them for commission of fraud or a
criminal offense in connection with obtaining, attempting to obtain, or performing a public
(Federal, State or local) transaction or contract under a public transaction; viotation of Federal
or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification
or destruction of records, making false statements, or receiving stolen property;

(,3}..,.Ar’e not presently indicted for or othenrvise criminally or civilly charged by a governmental
"~ entity (Federal, State or local) with commission of any of the offenses enumerated in
Paragraph b(2) herein; and .

(4) Have not within a tnree—year period preceding this application/proposel/agreement had one or
more public transactions-(Federal, State or local) terminated for cause or default.

(5) Shall not knowingly enter into any lower tier covered transaction with a person who is
proposed for debarment under federal regulations (i.e., 48 CFR part 9, subpart 9.4), debarred,
suspended, declared ineligible, or voluntarrly excluded from partrcrpatron in such transectron
‘unless authorized by the State.

(6) Will include a clause entitled, "Debarment and Suspension Certification™ that essentially sets
forth the provisions herein, in all lower tier covered transactions and in all solicitations for
Iower tier covered transactions.

If the Contractor is unabie to certify to any of the.statements in this certification, the Contractor
shall submit an explanation to the DHS program funding this contract.

The terms and definitions herein have the meanings set out in the 'Definitions and Coverage
sections of the rules implementing Federal Executive Order 12548.

If the Contractor knowingly violates this certification, in addition to other remedies available to the
Federal Government the DHS may termlnate this agreement for cause or defaulf.

20. Smoke-Free Workplace Certification .

(Appllcable to federally funded agreements/grants and subcontracts/subawards, that provide health,
day care, early childhood development services, education or library services to children under 18
directly or through local governments.) .

a.

Public Law 103-227, also known as the Pro-children Act of 1994 (Act), requires that smoking not .

be permitted in any portion of any indoor facility owned or leased or contracted for by an entity and

© used routinely or regularly for the provision of health, day care, early childhood development

services, education or library services to children under the age of 18, if the services are funded
by federal programs either directly or through state or local governments, by federal grant,
contract, loan, or ioan guarantee. The law also applies to children's services that are provided in
indoor facilities that are constructed, operated, or maintained with such federal funds. The law
does not apply to children's services provided in private residences; portions of facilities used for

‘ mpatrent drug or alcohol treatment; service providers whose sole source of applicable federal

funds is Medicare or Medicaid; or facilities where WIC coupons are redeemed.

Failure to comply with the provisions of the law may result in the imposition of a civil monetary
penaity of up to $1,000 for each violation and/or the imposition of an admrnrstratrve compliance
order on the responsible party.
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21.

22,

23.

24.

25,

c. By signing this agreement, Contractor or Grantee certifies that it will comply with the requirements
of the Act and will not aliow smoking within any portion of any indoor faciiity used for the provision
of services for children as defined by the Act. The prohibitions herein are effective
December 26, 1994. : '

d. Contractor or Grantée further agrees that it will insert this certification into any subawards
(subcontracts or subgrants) entered into that provide for children's services as described in the
Act.

Covenant Against Contingent Fees
(Applicable only to federally funded agreements.)

The Contractor warrants that no person or selling agency has been employed or retained to
solicit/secure this agreement upon an agreement of understanding for a commission, percentage,
brokerage, or contingent fee, except bona fide employees or bona fide established commercial or
seliing agencies retained by the Contractor for the purpose of securing business. For breach or
violation of this warranty, DHS shall have the right to annu! this agreement without liability or in its
discretion to deduct from the agreement price or consideration, or otherwise recover, the full amount
of such commission, percentage, and brokerage or contingent fee.

Péyment Withholds

(Applicable only if a final report is required by this agreehent. Not applicable to government entities.)
Unless waived or otherwise stipulated in this contract, DHS may, at its discretion, withhold 10 percent
(10%) of the face amount of the agreement, 50 percent (50%) of the final invoice, or $3,000 whichever
is greater, until DHS receives a final report that meets the terms, conditions and/or scope of work
reqmrements of this agreement.

Performance Evaluatlon

(Not applicable to grant agreements.)

DHS may, at its discretion,. evaluate the performance of the Contractor at the conclusion of this
agreement. If performance is evaluated, the evaluation shall not be a public record and shall remain
on file with DHS. Negative performance evaluatlons may be cons:dered by DHS prior to making

future contract awards

Offlc1als Not to Beneflt

No members of or delegate of Congress or the State Legislature shall be admitted to any share or part

of this agreement, or to any benefit that may arise therefrom. This provision shall not be construed to
extend to this agreement if made with-a corporation for its general benefits.

Year 2000 Compliance

(Apphcable to agreements in which Information Technology (IT) services are prowded to DHS or if IT
equipment is procured.)

The Contractor warrants and represents that the goods or services sold, leased, or licensed to the
State of California, its agencies, or its political subdivisions, pursuant to this agreement are “Year 2000 -
Compliant.” For the purposes of this agreement, a good or services is Year 2000 compliant if it will
continue to fully function before, at, and after the Year 2000 without interruption and, if applicable, with
full ability to accurately and unambiguously process, display, compare, calculate, manipulete' and
otherwise utilize date information. This warranty and representation supersedes all wa|:ranty
disclaimers and limitations and all limitations on liability provided by or through the Contractor.
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26.

27.

28.

28,

Prohibited Use of State Funds for Software

(Applicable to agreements in which computer software is used in performance of the work.)
Contractor certifies that it has appropriate systems and contrals in place to ensUré that state funds will
not be used in the performance of this agreement for the acquisition, operation or mainienance of
computer software in violation of copyright laws.

University of California Mutual Indemnification

(Applicable only to agreements entered with the Regents of the University of California or a University
of California campus under its jurisdiction.) ,

a. The State and the Regents of the University of California shall mutually defend, indemnify and

hold each other and their respective agencies, officers, employees, and agents harmless from

and against any and all liability, loss, expense, atiorneys’ fees, or claims for injury or damages
arising out of the performance: of this contract but only in proportion to and to the extent such
liability, loss, expense, attorneys’ fees, or claims for injury or damages are caused by or result
from the negligent or intentional acts or omissions of either the State or the Regents of the
University of California.

b. It should be expressly understood that the obligations hereunder shall be conditioned upon this
contract being one that falis within the purview of Section 895 of the Government Code.

Use of Small Minority Owned and Women's Businesses

(Applicable to that portion of an agreement that is féderally funded and entered into with institutions of
higher education, hospitals, nonprofit organizations or commercial businesses.)

Positive efforts shall be made to use small businesses, minority-owned firms and women's business
enterprises, whenever possible (i.e., procurement of goods and/or services). Contractors shall take
all of the foliowing steps to further this goal.

(1) Ensure that small businesses, minority-owned flrms and womens business enterprises are used
to the fullest extent practicable.

(2) Make information on forthcoming purchasing and contracting opportunitiés available and arrange

time frames for purchases and coniracts to encourage and facilitate participation by small
businesses, minority-owned firms, and women's business enterprises. .

(3) Consider in the contract process whether firms competing for larger contracts intend to
subcontract with small businesses, minority-owned firms, and women's business enterprises.

(4) Encourage contracting with consortiums of small businesses, minority-owned firms and women's
business enterprises when a contract is too large for one of these firms to handie individually.

(5) Use the services and assistance, as appropriate, of such organizations as the Federal Small
Business Administration and the U.S. Department of Commerce's Minority Business Development
Agency in the solicitation and utilization of small-businesses, minority-owned firms and women's

business enterprises.
Alien Ineligibility Certification
(Applicable o sole proprietors entering federally funded agreements.)

By signing this agreement, the Contractor certifies that he/she is not an alien that is ineligible for state
and local benefits, as defined in Subtitle B of the Personal Responsibility and Work Opportunity Act.

(8 U.S.C. 1601, et seq.)
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30. Union Organizing _

31.

(Applicable only to grant agreements )

Grantee, by signing this agreement, hereby acknowledges the applicability of Government Code
16645 through 16649 to this agreement. Furthermore, Grantee, by signing this agreement, hereby

a.

b.

_ certifies that:

No state.funds disbursed by this grant will be used to assist, promote or deter union organizing.

Grantee shall account for state funds disbursed for a specn‘” c expendnture by this grant, to show |
those funds were allocated to that expenditure.

Grantee shall, where state funds are not designated as described in b herein, allocate, on a pro-
rata basis, all disbursements that support the grant program.

If Grantee makes expenditures to assist, promote or deter union organizing, Grantee will maintain
records sufficient to show that no state funds were used for those expendltures and that Grantee
shall provide those records to the Attomey General upon request.

Contract Umformlty (Fringe Benefit Allowablhty)

(Appllcable only to nonprofit organizations.)

Pursuant to the provisions of Article 7 (commencing with Section 100525) of Chapter 3 of Part 1 of
Division 101 of the Health and Safety Code, DHS sets forth the following pohc:es procedures, and
guidelines regarding the reimbursement of fringe beneiits. :

a.

As used herein fringe benefits shall mean an employment benefit given by one's employer to an
employee in addition to one's regular or normal wages or salary.

As used herein, fringe beneﬁts do not include:

(1) Compensation for personal services paid currently or accrued by the Contractor for services
of employees rendered during the term of this agreement, which is identified as regular or
normal salaries and wages, annual leave, vacation, sick leave, holidays, jury duty and/or
military leave/training. '

(2) Director's and executive committee member’s fees

" (3) Incentive awards and/or bonus incentive pay.

(4) Allowances for off-site pay.
(5) Location allowances.

(6) Hardship pay.

(7) Cost-of-living differentials

Specific allowable fringe benefits include:

(1) Fringe benef ts in the form of employer contributions for the employer's portion of payroll taxes

(i.e., FICA, SUI, SDI), employee health plans (i.e., health, dental and vision), unemployment
insurance, worker’s compensation insurance, and the employer's share of pension/refirement
plans, provided they are granted in accordance with established written organization policies
and meet all legal and Internal Revenue Service requirements.

- To be an allowable fringe benefit, the cost must meet the following criteria:

(1) Be necessary and reasonable for the performance of the agreement.
(2) Be determined in accordance with generally accepted accounting principles.
(3) Be consistent with policies that apply uniformly to all activities of the Contractor.

Contractor agrees that.all fringe benefits shall be at actual cost.
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f. Earned/Accrued Compensation

(1)

3)

Compensation for vacation, sick leave and holidays is limited to that amount earned/accrued
within the agreement term. Unused vacation, sick leave and holidays earned from periods
prior to the agreement term cannot be claimed as allowable costs. See Provision f (3)(a) for
an example.

For multiple year contracts, vacation and sick leave compensation, which is earned/accrued
but not paid, due to employee(s) not taking time off may be carried over and claimed within
the overall term of the multiple years of the agreement. Holidays cannot be carried over from
one contract year to the next. See Provision f (3)(b) for an example.

For single year agreements, vacafion, sick leave and holiday compensation that is
earned/accrued but not paid, due to employee(s) not taking time off within the term of the
agreement, cannot be claimed as an allowable cost. See Provision f (3)(c) for an example.

(a) Example No. 1:

If an employee, John Doe, earns/accrues three weeks of vacation and twelve days of sick
- leave each year, then that is the maximum amount that may be claimed during a contract
period of one year. If John Doe has five weeks of vacation and eighteen days of sick
“leave at the beginning of the agreement, the ‘Contractor during a one-year agreement
term may only claim up to three weeks of vacation and twelve days of sick leave actually
used by the employee. Amounts earned/accrued in perlods prior to the beginning of the
agreement are not an allowable cost.

(b) Example No. 2:

If during a three-year (multiple year) agreement, John Doe does not use his three weeks
of vacation in year one, or his three weeks in year two, but he does actually use nine
weeks in year three; the Contractor would be allowed to claim all nine weeks paid for in
year three. The total compensatlon over the three-year period cannot exceed 156 weeks
(3 x 52 weeks).

(c) Example No. 3:

If during a single year agreement, John Doe works fifty weeks and used one week of
vacation and one week of sick ieave and all fifty-two weeks have been billed to DHS, the
-remaining unused two weeks of vacation and seven days of sick leave may not be
claimed as an allowable cost. .

. 32. Lobhbying Restrictions and Disclosure Certification

(Applicable to federally funded contracts in excess of $100,000 per Section 1352 of the 31,U.8.C.)

a. Certification and Disclosure Requirements

(1)

CMS 02 (02/02)

Each person (or recipient) who requests or receives a contract, subcontract, grant, or
subgrant, which is subject to Section 1352 of the 31, U.S.C., and which exceeds $100,000 at
any tier, shall file a certification (in the form set forth in Attachment 1, consisting of one page,
entitied “Certification Regarding Lobbying”) that the recipient has not made, and will not make,
any payment prohibited by Paragraph b of this provision.

Each recipient shall file a disclosure (in the form set forth in Attachment 2, entitied “Standard
Form-LLL ‘disclosure of Lobbying Activities™) if such recipient has made or has agreed to
make any payment using nonappropriated funds (to include profits from any covered federal
action) in connection with a contract or grant or any extension or amendment of that contract
or grant, which would be prohibited under Paragraph b of this provision if paid for with

appropriated funds.
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(3) Each recipient shall file a disclosure form at the end of each calendar quarter in which there
-occurs any event that requires disclosure or that materially affect the accuracy of the
information contained in any disclosure form previously filed by such person under Paragraph
a(2) herein. An event that materially affects the accuracy of the information reported includes:

- (a) A cumulative increase of $25,000 or more in the amount paid or expected to be paid for
influencing or attempting to influence a covered federal action;

(b) A change in the person(s)‘or"individuals(s) influencing or attempting to influence a
covered federal action; or

(c) A change in the officer(s), employee(s), or member(s) contacted for the purpose of
. influencing or attempting to influence a covered federal action. :

-:(le' Each person (or recipient) who requests or receives from a person referred to in Paragraph

a(1) of this provision a contract, subcontract, grant or subgrant exceeding $100,000 at any tier
under a contract or grant shall file a certification, and a disclosure form, if requrred to the next

tier above

(5) All disclosure forms (but not certifi catlons) shall be forwarded from trer fo. tler until received by
the person referred to in Paragraph a(1) of this provision. That person shall forward all
disclosure forms to DHS program contract manager.

Prohibition

Section 1352 of Title 31, U.S. C provides in part that no appropriated funds may be expended by
the recipient of a federal contract grant, loan, or cooperative agreement to pay any person for
influencing or attempting to influence an officer or employee of any agency, a-Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with any of the following covered federal actions: the awarding of any federal contract,
the making of any federal grant, the maklng of any federal ioan, entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment or modification of any federal
contract, grant, loan, or cooperative agreement
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. Attachment 1
STATE OF CALIFORNIA
DEPARTMENT OF HEALTH SERVICES

CERTiFICATION REGARDING LOBBYING

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
- undersigned, to any person for influencing or attempting to influence an officer or employee of an agency,
a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the making, awarding or entering into of this Federal contract, Federal grant, or
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of this
Federal contract, grant, or cooperative agreement.

(2) I any funds other than  Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency of the United States
Government, a Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, or cooperative agreement, the undersigned shall
complete and submit Standard Form LLL, “Disclosure of Lobbying Activities" in accordance with its
instructions.

(3) The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontractors, subgrants, and contracts under grants
and cooperative agreements) of $1 00,000 or more, and that all subrecipients shall cerhfy and disclose
accordlngly :

This certiﬂcation is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into this
fransaction imposed by Section 1352, Title 31, U.S.C., any person who fails to file the required certification
shall be subject to a civil penalty of not Iess than $1O 000 and not more than $100,000 for each such
faiiure.

Name of Contractor ' » : Printed Name of Person Signing for Contractor
Contract / Grant Number . Signature of Person Signing for Contractor
Date Title

After execution by or on behalf of Contractor, please return to:

Department of Health Services

(Name of the DHS program providing the funds)
P.O. Box 942732

714 P Street

Sacramento, CA 94234-7320
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California Department of Health ©  "wes - Spectal Terms and: Conditions : ~ Exhibit D(F)

_ A Attachment 2
_ CERTIFICATION REGARDING LOBBYING Aoproves oy O
Complete this form to disclose lobbying activities pursuant to 31 U.S.C, 1352 0348000
{See reverse for public burden disclosure) :
1. Type of Federal Action: 2. Steius of Federal Action: 3.  Reporl Type:
0 a. contract : O a. bidioffer/application O a initial filing
b. grant b. initial award b. material change
€. cooperative agreement t. postaward For Material Change Only:
d. loan
e. loan guarmaniee . Year quarter
f. ° loaninsurance . date of last report
4. Name and Address of Reporting Entity: 5. f Reporting Entity in No. 4 is Subawardee, Enter Name

. and Address of Prime:
O Prime -0 Subawardee
Tier . if known:

. Congressional District, If known: ' Congressional District, If knowr:
6. Federal Department/Agency: _ 7. - Federal Program Name/Description:

CDFA Number, i applicaﬁle:

8. “Federal Action Number, if known: i 9.  Award Amount, if known:
10. a. Name and Address of Lobbying Entity - b. Name and Address of Lobbying Entity
(if individual, last name, first name, Ml); {(ifindividual, last name, first name, MI):

(attach Continuation Sheets(s) SF-LLL-A, If necessary) :
11. Amount of Payment (chack all that appiy): - . 13. Type of Payment (ch_eck all that appily):

.$ 0 actual 1 planned 0 a. reteiner
12. Form of Payment {check alf that apply): O b. one-time fee
. - O c. commission
3 2. cash ~ [ d. contingent fee
O b. in-kind, specify: Nature O e. deferred
Value O f. "other, specify:

14, ' Brief Description of Services Performed or to be Performed and Dates(s) of Service, including Ofﬁoer(s) Employee(s)
or Member(s) Contracied for Payment indicated In item 11:

_ {Attach Continuation Sheet(s) SF-LLL-A, If necessary)

15. Continuation Sheet(s) SF-LLL-A Attached: O VYes O No
16. Information requested through this form is authorized by Title 31, :
U.S.C.. Sectlion 1352. This disclosure of lobbying activities is a Signature:
material representation of fact upon which reliance was ’
placed by the fier above when this transaction was made or Print Name:
entered into. This disciosureis required pursuant to Title 31,
U.8.C., Section 1352. This information will be reported to the

Congress semiannually and will be available for public Titte:
inspection. Any person who fails to file the required disclosure
shall be subject to a civil penalty of not less than 519,000 and Telephone No.: Date:

not more than $100,000 for each such failure.

b Authonzed for Local Reproduction
o H Standard Form- LLL
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INSTRUCTIONS FOR COMPLETION OF SF- LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime federal recipients at the initiafi i

federal action, or a material change to a previous filing, pursuant to Title 31, U.S.C., Sec‘zlon 1352, Thefi Eng of a form is‘t:'aetclq?.v?r:; ;gfilgzt? fp:y(;:\e,itri?-
agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Memt ’
Congress, an officer or employee of Congress, or an employee of 2 Member of Congress in connection with a covered federal action. Use the SF -

A Continuation Sheet for additional information if the space on the form is inadequate. Complete all items that apply for both the initial filing and mat
change report. Refer to the implementing guidance published by the Office of Management and Budget for additional inforrnation.

1. ldtintn‘y the type of covered federal action for which lobbying activity lS and/or has been secured to influence the outcome of a covered federal
action

2. Identify the status of the covered federal actioﬁ

3. ldentify the appropriate classification of this report. If this is a folluw-up report caused by a matenal change to the information previous!
reported,
enter the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this repgrtmg enZty Enr this
covered federal action.

4. Enter the full name, address, city, state, and ZIP code of the reporting entity. Include Congressional District, if known. Check the appropriate
classification of the reporting entity that desngnates if it is, or expects to be, a prime or subaward recipient. ldentify the fier of the subawardee, e.g.
the first subawardee of the prime is the 1 tier. Subawards include but are not fimited to subcontracts, subgrants, and contract awards under
grants. .

5. [If the organization fi i ling the report in ltem 4 checks “Subawardee,” then enter the full name, address, city, state, and ZIP code of the prime federal
recipient. Include Congressional District, if known

6. Enter the name of the federal agency maklng the award or loan commitment. Include at least one organizational level below i
known. For example, Department of Transportation United States Coast Guard. o agency name, it

7. Enter the federal program name or description for the covered federal action (ltem 1). Iif known, enter the full Catalog of Federal D st
Assistance (CDFA) number for grants, cooperative agreements, ioans, and loan commitments. 9 eae omestic

8. Enter the most :p(p[%;;nate fbederal identifying number available for the federal action identified in ftem 1 (e.g., Request for Proposal (RFP) number;
Invitation for Bid (IFB) number; grant announcement number; the contract grant, or loan award number; the application/proposal con
.assigned by the federal agency) include prefixes, e.g., “RFP-DE-80401." PP prop control number

9. For a covered federal action where there has been an award or loan commitment by the federal agency, enter the federal amount of the award/loan
commitment for the prime entity identified in ltem 4 or 5

10. (a) Enter the full name, address city, state, and ZIP code of the lobbymg entlty engaged by the reporting entity identified in ltem 4 to influence
the covered federal action.

10. (b) " Enter the full names of the Indlwdual(s) perfon'mng services and include full address if dlfferent from 10.(a). Enter last name, first name,
mlddle initial (MI).

11. Enter the amount of compensatlon paid or reasonably expected to be paid by the reporting entity (ltem 4) to the lobbying entity (ltem 10). Indicate’
whether the payment has been made (actual) or will be made (planned). Check all boxes that apply. If this is 2 material change report, enter the
cumulative amount of payment made or planned to be made.

12. Check the appropriate box(es). Check all boxes that apply. If payment is made through an in-kind contnbutlon specify the nature and value of the
in-kind payment

13. Check the appropriate box{es). Check all boxes that apply. lf other, spec|fy nature.

14. Provide a specific and detailed description of the services that the lobbylst has performed, or wili be expected to perform, and the date(s) of any
services rendered. Include all preparatory and-related activity, not just time spent in actual contact with federal officials, identify the federal
official(s) or employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted.

45. Check whether or not 2 SF-LLL-A Continuation Sheel(s) is attached.

16. The certifying official shall sign and date the form, print his/her name, fitle, and telephone number.

Public reporting burden for this collection of information is estimated to average.30 minutes per response,

inciuding time for reviewing instruction, searching existing data sources, gathering and maintaining the data
needed, and completing and renewing the collection of information. Send comments regarding the burden
estimate or any other aspect of this collection of information, including suggestions for reducing this burden to the
Office of Management and Budget, Paperwork Reduction Project, (0348-0046), Washington, DC 20503.
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San’ 0 County Health Services Agency
03-75563
Exhibit E
Additional Provisions

1. Additional Incorporated Exhrblts

A

The foliowing documents and any subsequent updates are not attached, but are

- incorporated herein and made a part hereof by this reference. These documents may be

updated penodlcally by DHS, as required by program directives. DHS shall provide the
Contractor with copies of said documents and any periodic updates thereto, under separate
cover. DHS will maintain on file, all documents referenced herein and any subsequent
updates.

1) Local Share Budgets (srgned and approved as final by the Contractor)
2) Local Incentive Award Program Guidelines Manual

3) Cancer Prevention and Nutrmon Section Program Letters and any rewsrons thereto

2. Contract Amendments

. Should either party, during the term of this agreement, desire a change or amendment to the
terms of this Agreement, such changes or amendments shall be proposed-in writing to the other
‘party, who will respond in writing as to whether the proposed changes/amendments are

- accepted or rejected. If accepted and after negotiations are concluded, the agreed upon
changes shall be made through the State's official agreement amendment process. No
amendment will be considered binding on elther party until it is formally approved by the State.

3. Cancellation I Termmatlon

A

This agreement may be cancelled or tennlnated without cause by either party by giving thlrty
(30) calendar days advance written notice to the other party. Such notification shall state

- the effective date of termination or cancellation and include any final performance and/or

payment/mvorcmg mstructlons/requnrements

Upon receipt of a notice of termination or cancellation from DHS, Contractor shall take
immediate steps to stop performance and to cancel or reduce subsequent contract-costs.

. Contractor shall be entitled to payment for all allowable costs authorized under this

agreement, including authorized non-cancelable obligations incurred up to the date of

termination or cancellation, provided such expenses do not exceed the stated maximum
amounts payable.-

4, Avoidance of Conflicts of Interest by Contractor

A.

The contractor agrees that all reasonable efforts will be made to ensure that no conflict of

interest exists between its officers, agents, employees, consultants or members of its
governing body.

The Contractor shall prevent its officers, agents, employees, consultants or members of its
governing body from using their positions for purposes that are, or give the appearance of
being, motivated by a desire for private gain for themselves or others such as those with
whom they have family, business or other ties.
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t ' _ San Matc  ounty Health Services Agency
' > 03-75563 .
Exhibit E -
Additional Provisions

in the event that DHS determines that a conflict of interest situation exists, any cost
associated with the conflict may constitute grounds for termination of this agreement. This
provision shall not be construed to prohibit the employment of persons with whom the
Contractor’s officers, agents, or employees have family, business-or other ties so long as the
employment of such persons does not result in increased costs over those associated with
the employment of any other equally qualified applicant and such persons have successfully
competed for employment with other applicants on a merit basis.

Freeze Exemptions - |
(Applicable only to local govemment agencles )

A

Contractor agrees that any hlnng freeze adopted during the term of this contract shall not be
apphed to the. posmons funded, in whole or part, by this contract.

Contractor agrees not to |mp|ement any personnel policy, which may adversely aﬁect
performance or the positions funded in.whole or part, by this contract.

Contractor agrees that any travel freeze or travel limitation policy adopted dunng the term of

this contract shall not restrict travel funded, in whole or part by this contract

Contractor ‘agrees that any purchasmg freeze or purchase limitation policy adopted during
the term of this contract shall not restrict or limit purchases funded, in whole or part, by this
contract. :
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Stale of California — Health and Human Services Agenty
Depariment of Health Services

‘ Exhib’
Contractor’s Release

Instructions to Contractor:

With final invoice(s) submit one (1) original and two (2) copies. The original must bear the onglnal srgnature of a person
authorized to bind the Contractor. The additional copies may bear photocopied signatures.

Submission of Final Invoice

‘Pursuant to contract number _03-75563 entered into between the State of Califomia Department of Health Services
(DHS) and the Contractor (|dent1ﬁed below), the Contractor does acknowledge that final payment has been requested via
invoice number(s) , in the amount(s) of $ and dated

If necessary, enter "See Attached” in the appropnate blocks and attach a list of invoice numbers, dollar amounts and invoice
dates. :

Release ofall Obligations

By signing this form, and upcn.receipt of the amount specified in the invoice number(s) referenced above, the Contractor does
hereby release and discharge the State, its officers, agents and employees of and from any and all liabilities, obligations,
claims, and demands whatsoever arising from the gbove referenced contract.

_ Repayments Due to Audit Exceptionsl Record Retention

By signing this form, Contractor acknowiedges that expenses authorized for reimbursement does not guarantee final
allowabiiity of said expenses. Contractor agrees that the amount of any sustained audit exceptlons resulting from any
subsequent audit made after final payment, will be refunded to the State.

All expense and accoun’nng records related to the above referenced contract must be maintained for audit purposes for no
less than three years beyond the date of fi nal payment, unless a longer term is stated in said contract.

Recycled Product Use Certification

By signing this form, Contractor ceriifies under penalty of perjury that a percentage (0% to 100%) of the materials, gcods
supplies or products offered or used in the perlon'nance of the above referenced contract meets or exceeds the minimum
percentage of recycled material, as deﬁned in Public Contract Code Sections 12161 and 12200.

" Reminder-to Return State Equipmentll?roperty"(lf Applicable)
(Applies only if equipment was provided by DHS or purchased with or reimbursed by contract funds)

Uniess DHS has approved the continued use and possession of State equipment (as defined in the above referenced
contract) for use in connection with another DHS agreement, Contractor agrees to promptly inifiate arrangements to account

for and return said equipment to DHS, at DHS's expense, if said eguipment has not passed its useful life expectancy as
defined in the above referenced contract 4

‘Patents / Other Issues _ .
By signing this form, Contractor further agrees, in connection with patent matters and with any claims that are not specifically

released as set forth above, that it will comply with all of the provisions contained in the above referenced contract, including,
but not limited to, those provisions relating to notification fo the State and related to the defense or prosecution of litigation.

Contractor’s Legal Name (Asoncontract: = San Mateo County Health Services Agency

Signature of Contractor or Official Designee: Date:

Printed Name/Title of Person Signing:

DHS Distribution:  Accounfing (Original) Program CMU contract file

DMS 2352 (3/95)



A_ ’ ) . ‘Exhibit G
Travel Reimbursement Information
Effective October 1, 2001

Department of H'ealtﬁ Services

1. The followmg rate-policy is to be apphed for relmbursmg the travel expenses of persons under contract
a. Relmbu_rsement shall be at the rates established for nonrepresented/exciuded state employees.

b. Short Term Travel is defined as a 24-hour period, and less than 31 consecutive days, and is at least 50 miles from
the main office, headquarters or primary residence. Starting time is whenever a contract employee leaves his or
her home or headquarters. "Headquarters” is defined as the place where the contracted personnel spends the
largest portion of their working time and returns to upon the completion of special assignments.

c. Contractors on travel status for more than one 24-hour period and less than 31 consecutive days may claim a
fractional part of a period of more than 24 hours. - Consult the chart appearing on page 2 of this exhibit to

determine the reimbursement allowance. All lodging must be receipted. If contractor does not present receipts,
lodgmg will not be reimbursed.

(1) Lodging (WIth receipts):

Statewide (excluding the counties identified below) - s 84.00 plus tax
Counties .of Los Angeles and San Diego 1 - . - | $116.00 plus tax
| Counties of Alameda, San Francisco, San Mateo. and Santa Clara. . ] $140.00 g. lus tax

Reimbursement for actual lodging expenses exceeding the above amounts may be aliowed with the advance

written approval of the Deputy Director of the Department of Health Serwce or his or her designee. Receipts
are requxred

(2) Meal/Supplemental Expenses (with or without receipts): Wlth recelpts ‘the’ contractor will be reimbursed
actual amounts spent up to the maximum,

Meal | Expense | Relmbursernent Rate -
Breakfast 3 6.00
Lunch . $ 1000
Dinner ~§ 18.00
Incidental : $ - 6.00

d. Out-of-state travel may only be reimbursed if such travel has been stipulated in the contract and has been
-approved in advance by the program with which the contract is held. For out-of-state travel, contractors may be
reimbursed actual lodging expenses, supported by a receipt, and may be reimbursed for meals and supplemental
expenses for each 24-hour period computed at the rates listed in ¢. (2) above. For all out-of-state travel,
.contractors must have prior Departmental approval and a budgeted trip authority. .

e. In computing allowances for continuous periods of travel of less. than 24 hours, consult the chart appearing on
-page 2 of this bulletin.

f.  No meal or lodging expenses will be reimbursed for any period of travel that occurs within normal working hours,
unless expenses are incurred at least 50 miles from headquarters.
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Exhibit G (Conitisii-

Ianny of the reimbursement rates stated herein are changed by the Depariment of Personne! Administration, no foriv
contract amendment will be required to incorporate the new rates. However, DHS shall inform the contractor, in
writing, of the revised travel reimbursement rates.

For fransportation expenses, the contractor must retain receipts for parking; taxi, airiine, bus, or rail tickets; car renta
or any other travel receipts pertaining to each trip for attachment to an invoice as substantiation for reimbursement.
Reimbursement may be requested for commercial carrier fares; private car mileage; parking fees; bridge tolls taxi,
bus, or streetcar fares and auto rental fees when substantlated by a receipt.

Note on use of autos: If a contractor uses his or her car for transportatlon, the rate of pay will be 34 cents maximur
per mile. If the contractor is a person with a disability who must operate a motor vehicle on official state business anc
who can operate only specially equipped or modified vehicles may claim a rate of 37 cents per mile. [f a contractor
uses his or her car "in lieu of" air fair, the air coach fair will be the maximum paid by the State. The contractor must
provide a cost comparison upon request by the state. Gasoline and routine automobile reparr expenses are not
reimbursable. e

The contractor is required to furnish details surrounding each period of travel. Travel detail may include, but not be
limited to: purpose of travel, departure and return times, destination points, miles driven, mode of transportation, etc.

" Contractors are to consult W|th the program with which the contract is held to obtain specific invoicing procedures.

Travel Relmbursement Guide

55X TIwe s 8T e

Travel begins at 6:00 a.m. or earlier and continues

Less than 24 hours Breakfast
' until 9:00 a.m. or later.
Lessthan24 hours: | e Travel period ends at least one hour after the Dinner

regularly scheduled workday ends, or

» Travel period begins prior to or at 5:00 p.m. and
continues beyond 7:00 p.m.

24 hours

-Travel period is a full 24-hour penod determined by

the time that the travel period begins and ends.

Breakfast, lunch, and dinner

than 24 hours

Last fractional part of more

Travel period is more thén 24 hdurs. and fraveler

Breakfast
returns at or after 8:00 a.m.
Travel period is more than 24 hours and traveler Lunch
returns at or after 2:00 p.m. ‘
Travel period is more than 24 hours and traveler Dinner

returns at or after 7:00 p.m.

CMU 01 (04/02)
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uenamment of Memint o vives

Stale of California- .+ d Human Services Agency
| ~ S | o | ~ Exhib’ "
CONTRACTOR EQUIPMENT PURCHASED WITH DHS FUNDS
Current Contract Number: ~Date Current Contract Expirés:
Previous Conract Number (if applicable):  DHS Program Name:
Contractor's Name: - DHS Program antract Manager:
DHS Program Address:
Complete Address: )
' ~~ DHS Program Contract Manéger’s Telephone Number:
Telephone Number: - Date of this Report: .
Contractor’s Contact Person: : - '
, (THIS IS NOT A BUDGET FORM)
PR%E%&E:TSAG 1. Include manufacturer's name, mgifgfr'nigf :‘:'pe. size, and/or capaclly. - Aumr cost | , . OPTIONAL
{If motor vehicle, list 2. ifmotor vehicle, list year, make, model number, type of vehicla (van sedan, Plck- .efc)!  PER ITEM DHS PURCHASE DATE SERJAL NUMBER PROGRAM USE
license number.) |{QUANTITY| 3, Ifvan, Include passenger capaclly. (Before Tax) ORDERNUMBER | PURCHASED | (If motor vehicte, list VIN number.) ONLY




INSTRUGTIO! R HAS 1203 | o
(Please read carefully) L

The. |nformat|on on this form will be used by the Department ‘of Health Services (DHS) Asset Management Unit to track Contractor equrpment and
miscellaneous property which is purchased with DHS funds and is used ta conduct state business under this contract. After the Standard Agreement
- has been approved and each time DHS equipment and/or miscellaneous property has been received, the DHS Program Contract Manager is
responsible for obtaining the information from the Contractor and submitting this form to the DHS Asset Management Unit. The DHS Program Contract
Manager is responsible for ensuring that the information is complete and accurate. (See “Special Terms and Conditions” and Heah‘h Administrative
Manual, Section 2-1000 et seq.)

Upon receipt of this form from the DHS Program Contract Manager, the DHS Asset Management Unit will fill in the assigned state/DHS property tag
numbser, if applicable, for each item. Asset Management will return the original form to the DHS Program Contract Manager, along with the appropriate

~~perty tags. The DHS Program Contract Manager will. then farward the property tags to the Contractor. The Contractor should place property tags in
‘‘‘‘‘‘ . sight and, to the extent possible, on the item’s front left—hand corner. The manufacturer’s brand name and model humber are not to be covered by
the property tags. ,

1. If the item was shipped via the DHS warehouse and was issued a property tag by warehouse staff fill in the tag number. If the item was shipped -
directly to the Contractor, leave the first column biank.

2.7 Provide the quantlty, descrlptlon serial number, and base unit cost for each ttem of:

A. Major Equipment:

e Tangible item having a base unit cost of $5,000 or more and a life expectancy of one (1) year or more.
« Intangible item having a base unit cost of $5,000 or rmore and a life expectancy of one (1) year or more (e.g., software video).

These items are issued green numbered state/DHS property tags

B. Minor Equipment: Tangible item having a base unit cost less than $5,000, with a life expectancy of one (1) year or more, and listed on DHS
Asset Management Unit's Minor Equipment-List. (A Minor Equipment List can be obtained by calling the DHS Asset Management Unit at the

telephone number in number 6 below.) These items are issued green numbered state/DHS property tags.

',C. Miscellaneous Property Spectflc tanglble items with a life .expectancy of one (1) year or more that are purchased with DHS funds (furniture,
. cabinets, typewriters, desktop calculators, portable dictators, nondigital cameras). These items are issued a green, unnumbered state/DHS

property tag. NOTE: It is DHS policy not to tag modutar furniture. - : ‘
3. Provide the DHS Purchase Order (STD. 65) number if the items were purchased by DHS. For all items, provide the date of purchase. '
4. fa vehlcle is being reported, provide the Vehicle Identification Number. (VIN) and the vehicle license number. '

5. If all items being reported do not fit on one form, make copies and write the number of pages being sent in the upper right- hand corner (e.g., “Page 1
of 3”). The DHS Program Contract Manager should retain one copy and send the original to: Department of Health Services, Asset Management

Unit, P.O. Box 942732, 1501 Capitol Avenue, Suite 71.2101, MS 1404, Sacramento, CA 94234-7320.

8. Property tags that have been lost or destroyed must be replaced and can be obtained by contactlng the DHS Asset Management Unit al
(916) 650-0124.



- -agiment of Healty Services

license number.) QUANTITY | 3. If van, Include passenger capacily.

Stale of Califorr ] and Human Services Agency Y !
: o Exhit. .
INVENTORY/DISPOSITION OF DHS-FUNDED EQUIPMENT
Current Contract Number: Date Current Contract Expires: .
Previous Contract Number (if applicable): DHS Program Name.
Contractor's Name: ) DHS Program Contract Manager' ‘
DHS Program Address:
_Complete Address: .
| DHS Program Contract Manager's Telephone Number:
Contractor's Contact Persoﬁ: Date of this Report: _
Contact's Telephone Number: ; o
(THIS IS NOT A BUDGET FORM)
STATE/DHS : DESCRIPTION C :
PROPERTY TAG 1. !nclude manufacturer’s name, model number, type, size, and/or capacity. .’ . -
NUMBER 2. If motor vehicle, list year, make, model nuriber, type of vehlcle (van. sedan, | UNITCOST - . ORIGINAL . OPTIONAL—
(I motor vehicle, lisl pick-up, etc.) PER TEM PURCHASE SERIAL NUMBER PROGRAM USE
(Before Tax) DATE (If mofor vehicle, fist VIN number.) ONLY




| | - INSTRUGTIC" = )R HAS 1204 | ' - \)
(Please i _a carefully.) |

The information on this form will be used by the Department of Health Servrces (DHS) Asset Management Unit fo: (a) conduct an annual inventory of
BHS equipment and property in the possession of the Contractor and/or Subcontractors; and (b) dispose of these same items. Report all items, per
number 1 below, purchased with DHS funds and used to conduct state business under this contract (See “Special Terms and Conditions” and Health
Admlnlstratlve Manual, Sectlon 2-1000 et seq ) '

The Contractor is responstble for completrng this form and submiitting it to the DHS Program Contract Manager The DHS Program Contract Manager is
responsible for the accuracy and completeness of the rnformatron and for submitting it to the DHS Asset Management Unit.

lnventory List atl DHS equipment and miscellaneous property on this form and subimit it within 30 days prior to the one-year annlversaw of the
Eontracts eft'ectrve date. If applicable, the annual inventory should be based on previously submitted HAS 1203s, “Contractor Equipment Purchased with
‘8 Funds.” DHS Asset Management Unit will contact the DHS Program Contract Manager if there are any discrepancies. _

Drsposal (Definition: Trade in, sell junk, salvage, donate, or transfer; also, items lost, stolen, or destroyed (as by fire).) The HAS 1204 should be
completed, along with a “Property Survéy Report” (8TD. 152) or'a “Property Transfer Report" (STD. 158), whenever items need to be disposed of:
(a) during the term of this contract; and (b) 60 calendar days before the termination of this contract. After receipt of this form, the DHS Asset
Management Unit will contact the DHS Program Contract Manager to arrange for the appropriate drsposal/transfer of the items.

1. Llst the State/DHS property tag number, quantlty, descrrptron serral number and base unit cost for. each item of

A Major Equipment: (These items were issued green numbered state/DHS property tags.)

 Tangible item having a base unit cost of $5,000 or more and a life expectancy of one (1) year or more.
o Intangible item having a base unrt cost of $5,000 or more and & life expectancy of one (1) year or more (e.g., software, video).

B. Minor Equipment: (These items were issued green numbered state/DHS property tags.)

» Tangible item having a base unit cost less than'$5,000, with a lifs expectancy of one (1) year or more, and hsted on DHS Asset Management
Unit's Minor Equipment List. (A “Minor Equipment Lrst" can be obtamed by calling the DHS Asset Management Unit at the number listed

below.)

C. Miscellaneous Property: (These items were |ssued a green, unnumbered state/DHS property tag.)
» Specific tangible items with a life- expectancy of one (1) year or more that are purchased with DHS funds (furniture, cabrnets typewnters
desktop calculators, pocket dictators, nondigital cameras; modularfurnlture excluded.)

2. If a vehicle is being reported, provide the Veh|cle Identlt‘ cation Number (VIN) and the vehicle license number.

3. If all items belng reported do not t" t on one page, make copies and wnte the number of pages being sent in the upper right-hand corner (e g. “Page 1
of 3"). .

4, The DHS Program Confract Manager should retain one copy and send the original to: Department of Health Serwces Asset Management Unit
P.O. Box 942732, 1501 Capitol Avenue, Suite 71 2101 MS 1404, Sacramento, CA 94234-7320. . '

For more informatron on completing this form, call the DHS Asset Management Unit at (916) 650-0124.



,,,,, CCC-103
| CERTIFICATION

L the official named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly
authorized to legally bind the prospective Contractor to the clause(s) listed below. This
certification is made under the laws of the State of California.

Contractor/Bidder Firm Nme (Printed) Federal ID Number

By (Authorized Signature)

Printed Name and, Title of Person Signing

Date Executed Executed in the County of

CONTRACTOR CERTIFICATION CLAUSES

1. STATEMENT OF COMPLIANCE: Contractor has, unless exempted, comphed with
the nondiscrimination program requirements. (GC 12990 (a-f) and CCR; Title 2, Section
8103) (Not apphcable to public entities.)

2. DRUG-FREE WORKPLACE REQU]REMENT Contractor w111 comply with the
requirements of the Drug-Free Workplace Act of 1990 and will pr0v1de a drug-free
WOr. lace by taklng the following actions: :

a. Publish a statement notlfymg employees that unlawful manufacture distribution,
d1spensat1on, possession or use of a controlled substance is prohibited and specifying
actions to be taken aga.mst employees for violations.

b. Establish a Drug-Free Awareness Program to mform employees about

1) the dangers of drug abuse in the workplace;
2) the person's or organization's policy of maintaining a drug-free workplace;

~ 3) any available counseling, rehabilitation and employee assistance programs; and,
4) penalties that may be imposed upon employees for drug abuse violations.

c. Bvery 'er‘nployeev who works on the proposed Agreement will:

1) receive a copy of the company's drug-free Workplace policy statement; and,
2) agree to abide by the terms of the company's statement as a condltlon of employment
on the Agreement.

Failure to comply with these requirements may result in suspension of payments under
the Agreement or termination of the Agreement or both and Contractor may be ineligible
for award of any future State agreements if the department determines that any of the -



following has occurred: (1) the Contractor has made false certification, or violated the '
certification by failing to carry out the requirements as noted above. (GC 8350 et seq.)

3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION: ‘Contractor certifies

that no more than one (1) final unappealable finding of contempt of court by a Federal
court has been issued against Contractor within the immediately preceding two-year
‘period because of Contractor's failure to comply with an order of a Federal court, which
orders Contractor to comply with an order of the National Labor Relations Board. (PCC
10296) (Not applicable to public entities.) -

4. UNION ORGANIZING: Contractor hereby certifies that no request for

reimbursement, or payment under this agreement, will seek reimbursement for costs
incurred to assist, promote or deter union organizing.

5. CONTRACTS FOR LEGAL SERVICES §50 000 OR MORE- PROBONO
REQUIREMENT: Contractor hereby certifies that contractor will comply with the

requirements of Section 6072 of the Business and Professions Code, effective January 1,
2003. '

Contractor agrees to make a good faith effort to provide a minimum nimber of hours of
pro bono legal services during each year of the contract equal to the lessor of 30
multiplied by the number of full time attorneys in the firm’s offices in the State, with the
number of hours prorated on an actual day basis for any contract penod of less than a full
year or 10% of its contract with the State. :

Failure to make a good faith effort may be cause for non-renewal of a state contract for

legal services, and may be taken into account when determmmg the award of future
contracts with the State for legal services.

DOING BUSINESS WITH THE STATE OF CALIFORNIA

The followmg laws apply to persons or entities domg business with the State of -
California.

1. CONFLICT OF INTEREST: Contractor needs to be aware of the folloWing provisions
regarding current or former state employees If Contractor has any questions on the
status of any person rendering services or involved with the Agreement, the awarding
‘agency must be contacted immediately for clarification.

Current State Employees (PCC 10410):

1). No officer or employee shall engage in any employment, activity or enterprise from
which the officer or employee receives compensation or has a financial interest and

* which is sponsored or funded by any state agency, unless the employment, activity or
enterprise is required as a condition of regular state employment.

2). No officer or employee shall contract on his or her own behalf as an independent
" contractor with any state agency to provide goods or services.

Former State Employees (PCC 10411):



1). For the two-year period from the date he or she left state employment, no former state
officer or employee may enter into a contract in which he or she engaged in any of the
negotiations, transactions, planning, arrangements or any part of the decision-making
process relevant to the contract while employed in any capacity by any state agency.

2). For the twelve-month period from the date he or she left state employment, no former

state officer or employee may enter into a contract with any state agency if he or she was

employed by that state agency in a policy-making position in the same general subject
area as the proposed contract within the 12—month penod prior to his or her leaving state
service.

If Contractor violates any prov151ons of above paragraphs, such action by Contractor shall
render ﬂns Agreement void. (PCC 10420)

Members of boards and commissions are exempt from this section if they do not receive
payment other than payment of each meeting of the board or commission, payment for
preparatory time and payment for per diem. (PCC 10430 (e))

2. LABOR CODE/W! ORKERS' COMPENSATION: Contractor needs to be aware of the

provisions which require every employer to be insured against liability for Worker's
Compensation or to undertake self-insurance in accordance with the provisions, and
Contractor affirms to comply with such provisions before commencing the performance
of the work of this Agreement. (Labor Code Section 3700)

3. AMERICANS WITH DISABILITIES ACT: Contractor assures the State that it
complies with the Americans with Disabilities Act (ADA) of 1990, which prohibits
discrimination on the basis of disability, as well as all applicable regulations and
guidelines issued pursuant to the ADA. (42 U.S.C. 12101 et seq.)

4. CONTRACTOR NAME CHANGE: An amendment is required to change the
Contractor's name as listed on this Agreement ‘Upon receipt of legal documentation of
the name change the State will process the amendment. Payment of invoices presented
- 'with a new name cannot be paid prior to approval of said amendment.

5. CORPORATE QUALIFICATIONS TO DO BUSINESS IN CALIFORNIA:

a. When agreements are to be performed in the state by corporations, the contracting
_ agencies will be verifying that the contractor is currently qualified to do business in .
California in order to ensure that all obligations due to the state are fulfilled.

b. "Doing business" is defined in R&TC Section 23101 as actively engaging in any
transaction for the purpose of financial or pecuniary gain or profit. Although there are
some statutory exceptions to taxation, rarely will a corporate contractor performing
within the state not be subject to the franchise tax.

c. Both domestic and foreign corporations (those incorporated outside of California) must
be in good standing in order to be qualified to do business in California. Agencies will

determine whether a corporation is in good standing by calling the Office of the Secretary
of State.
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. State with a copy of a resolution, order, motion, or ordinance of the local governing body

which by law has authority to enter into an agreement, authorizing execution of the
agreement.

7. AIR OR WATER POLLUTION VIOLATION: Under the State laws, the Contractor
shall not be: (1) in violation of any order or resolution not subject to review promulgated
* by the State Air Resources Board or an air pollution control district; (2) subject to cease
and desist order not subject to review issued pursuant to Section 13301 of the Water
Code for violation of waste discharge requirements or discharge prohibitions; or (3)
finally determined to be in violation of provisions of federal law relating to air or water
pollution.

‘8. PAYEE DATA RECORD FORM STD. 204; This form must be completed by all
contractors that are not another state agency or other government entity.



San Mateo County Health Services Agency .

03-75563
FINAL LOCAL SHARE BUDGET.
Year 1
(10/1/03 - 9/30/04)

Personnel - - | $ 138,603
Fringe Benefits (30%'of Personnel) | $ 41,581
Operating Expenses | : $ 17,850
quv.lipmentv : _ | : $ .0
Travel | $ 1,900
Subcontracts $ 12,000
Other Costs $' 3,004
Indirect Costs (15% of Total Costs) $ 27,028

| Total $_241,966

The Contractor may propose changes to this Local Share Budget. All changes are
subject to prior written approval by the State. Said. changes shall not require a formal
contract amendment. - : ‘

‘This Local Share 'Budget has been incorporated in the contract and made a part thereof
by reference in Exhibit E, Additional Provisions, paragraph 1.A. As such, | hereby certify
it as final and approved. N ' _

Signature and Title of Person with Contract Signature Authority - Date

Page 1 of 1



San Mateo County Health Services Agency

03-75563
FINAL LOCAL SHARE BUDGET
Year 2
(10/1/04 — 9/30/05)
Personnel $ 142,762
Fringe Benefits (30% of Personnel) $ 42,829
Operéting Expenses $ 18,467
Equipment ' $ 0
Travel . - § 2400
Subcontracts $ 12,000
bther Costs $ 5,000
Indirect Costs (15% of Total Costs) $ 27,839
“ | Total $_251,297

The Contractor may propose changes to this Local Share Budget. Al changeé are
subject to prior written approval by the State. Said changes shall not require a formal
contract amen_dment. '

This Local Share Budget has been incorporated in the contract and made a part thereof
by reference in Exhibit E, Additional Provisions, paragraph 1.A. As such, | hereby certify
it as final and approved.

Signature and Title of Person with Contract Signature Authority Date

Page 1 of 1



San Mateo County Health Services Agency

03-75563
FINAL LOCAL SHARE BUDGET
Year 3
(10/1/05 — 9/30/06)

Personnel $ 150,763
Fringe Benefits (30% of Personnel) $ 45229
Operating Expenses $ 18,868
Equipment $ 0
Travel $ 2400
Subcontracts $ 12,000
Other Costs $ 5000
* Indirect Gosts (15% of Total Costs) | $ 29,309
| Total $ _263,650

The Contractor may propose changes to this Local Share Budget. All changes are
subject to prior ‘written approval by the State. Said changes shall not require a formal
contract amendment. .

This Local Share Budget has been incorporated in the contract.and made a part thereof
by reference in Exhibit E, Additional Provisions, paragraph 1.A. As such, | hereby certify
it as final and approved.

Signature and Title of Person with Contract Signature Authority Date

Page 1 of 1



