AGREEMENT BETWEEN THE COUNTY OF SAN MATEO AND
PRINS, WILLIAMS & ASSOCIATES, LLC

THIS AGREEMENT, entered into this day of ,
20 , byvand between the COUNTY OF SAN MATEO, hereinafter called "County,"
and PRINS, WILLIAMS & ASSOCIATES, LLC, hereinafter called "Contractor";

WHEREAS, pursuant to Government Code, Section 31000, County may
contract with independent contractors for the furnishing of such services to or for
County or any Department thereof;

WHEREAS, it is necessary and desirable that Contractor be retained for the
purpose of the professional services hereinafter described for the Health Department,
Mental Health Services Division.

NOW, THEREFORE, IT IS HEREBY AGREED BY THE PARTIES HERETO
AS FOLLOWS:

1.  Exhibits and Attachments

The following exhibits and attachments are included hereto and incorporated by
reference herein:

Exhibit A—Services

Exhibit B—Payments and rates

Exhibit C—Contractor’s FY 2007-08 Budget

Attachment 2—SAMSHA Certification Regarding Lobbying and Certification Regarding
Debarment, Suspension, Ineligibility, and Voluntary Exclusion — Lower Tier Covered
Transactions

Attachment 3—SAMSHA Certification Regarding Environmental Tobacco Smoke
Attachment H—HIPAA Business Associate requirements

Attachment |—§ 504 Compliance

2. Services to be performed by Contractor
In consideration of the payments set forth herein and in Exhibit “B,” Contractor shall
perform services for County in accordance with the terms, conditions and
specifications set forth herein and in Exhibit “A.”

3. Payments



In consideration of the services provided by Contractor in accordance with all terms,
conditions and specifications set forth herein and in Exhibit "A," County shall make
payment to Contractor based on the rates and in the manner specified in Exhibit "B."
The County reserves the right to withhold payment if the County determines that the
quantity or quality of the work performed is unacceptable. In no event shall the
County’s total fiscal obligation under this Agreement exceed TWO HUNDRED
FORTY-FOUR THOUSAND FIVE HUNDRED THIRTY-THREE DOLLARS ($244,533).

4. Term and Termination
Subject to compliance with all terms and conditions, the term of this Agreement shall
be from July 1, 2007 through June 30, 2008.

This Agreement may be terminated by Contractor, the Health Department Director or
his/her designee at any time without a requirement of good cause upon thirty (30)
days’ written notice to the other party.

In the event of termination, all finished or unfinished documents, data, studies, maps,
photographs, reports, and materials (hereafter referred to as materials) prepared by
Contractor under this Agreement shall become the property of the County and shall be
promptly delivered to the County. Upon termination, the Contractor may make and
retain a copy of such materials. Subject to availability of funding, Contractor shall be
entitled to receive payment for work/services provided prior to termination of the
Agreement. Such payment shall be that portion of the full payment which is
determined by comparing the work/services completed to the work/services required
by the Agreement.

5. Availability of Funds

The County may terminate this Agreement or a portion of the services referenced in
the Attachments and Exhibits based upon unavailability of Federal, State, or County
funds, by providing written notice to Contractor as soon as is reasonably possible after
the county learns of said unavailability of outside funding.

6. Relationship of Parties

Contractor agrees and understands that the work/services performed under this
Agreement are performed as an independent Contractor and not as an employee of
the County and that Contractor acquires none of the rights, privileges, powers, or
advantages of County employees.

7. Hold Harmless




Contractor shall indemnify and save harmless County, its officers, agents, employees,
and servants from all claims, suits, or actions of every name, kind, and description,
brought for, or on account of: (A)injuries to or death of any person, including
Contractor, or (B) damage to any property of any kind whatsoever and to whomsoever
belonging, (C) any sanctions, penalties, or claims of damages resulting from
Contractor’s failure to comply with the requirements set forth in the Health Insurance
Portability and Accountability Act of 1996 (HIPAA) and all Federal regulations
promulgated thereunder, as amended, or (D) any other loss or cost, including but not
limited to that caused by the concurrent active or passive negligence of County, its
officers, agents, employees, or servants, resulting from the performance of any work
required of Contractor or payments made pursuant to this Agreement, provided that
this shall not apply to injuries or damage for which County has been found in a court of
competent jurisdiction to be solely liable by reason of its own negligence or willful
misconduct.

The duty of Contractor to indemnify and save harmless as set forth herein, shall
include the duty to defend as set forth in Section 2778 of the California Civil Code.

8. Assignability and Subcontracting

Contractor shall not assign this Agreement or any portion thereof to a third party or
subcontract with a third party to provide services required by contractor under this
Agreement without the prior written consent of County. Any such assignment or
subcontract without the County’s prior written consent shall give County the right to
automatically and immediately terminate this Agreement.

9. Insurance

The Contractor shall not commence work or be required to commence work under this
Agreement unless and until all insurance required under this paragraph has been
obtained and such insurance has been approved by Risk Management, and
Contractor shall use diligence to obtain such insurance and to obtain such approval.
The Contractor shall furnish the Department/Division with certificates of insurance
evidencing the required coverage, and there shall be a specific contractual liability
endorsement extending the Contractor's coverage to include the contractual liability
assumed by the Contractor pursuant to this Agreement. These certificates shall
specify or be endorsed to provide that thirty (30) days' notice must be given, in writing,
to the Department/Division of any pending change in the limits of liability or of any
cancellation or modification of the policy.

(1) Worker's Compensation and Employer's Liability Insurance The Contractor
shall have in effect during the entire life of this Agreement Workers'
Compensation and Employer's Liability Insurance providing full statutory
coverage. In signing this Agreement, the Contractor certifies, as required by
Section 1861 of the California Labor Code, that it is aware of the provisions of
Section 3700 of the California Labor Code which requires every employer to be
insured against liability for Worker's Compensation or to undertake self-
insurance in accordance with the provisions of the Code, and will comply with
such provisions before commencing the performance of the work of this
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Agreement.

(2) Liability Insurance The Contractor shall take out and maintain during the life of
this Agreement such Bodily Injury Liability and Property Damage Liability
Insurance as shall protect him/her while performing work covered by this
Agreement from any and all claims for damages for bodily injury, including
accidental death, as well as any and all claims for property damage which may
arise from contractors operations under this Agreement, whether such
operations be by himself/herself or by any sub-contractor or by anyone directly
or indirectly employed by either of them. Such insurance shall be combined
single limit bodily injury and property damage for each occurrence and shall be
not less than the amount specified below.

Such insurance shall include:

(a) Comprehensive General Liability . . .......... ... $1,000,000
(b) Motor Vehicle Liability Insurance .. ............. $1,000,000
(c) Professional Liability . . ....................... $1,000,000

County and its officers, agents, employees and servants shall be named as additional
insured on any such policies of insurance, which shall also contain a provision that the
insurance afforded thereby to the County, its officers, agents, employees and servants
shall be primary insurance to the full limits of liability of the policy, and that if the
County or its officers and employees have other insurance against the loss covered by
such a policy, such other insurance shall be excess insurance only.

In the event of the breach of any provision of this section, or in the event any notice is
received which indicates any required insurance coverage will be diminished or
canceled, the County of San Mateo at its option, may, notwithstanding any other
provision of this Agreement to the contrary, immediately declare a material breach of
this Agreement and suspend all further work pursuant to this Agreement.

10. Compliance with laws: payment of Permits/Licenses




All services to be performed by Contractor pursuant to this Agreement shall be
performed in accordance with all applicable Federal, State, County, and municipal
laws, ordinances and regulations, including, but not limited to, the Health Insurance
Portability and Accountability Act of 1996 (HIPAA), and the Federal Regulations
promulgated thereunder, as amended, and will comply with the Business Associate
requirements set forth in Attachment “H,” and the Americans with Disabilities Act of
1990, as amended, and Section 504 of the Rehabilitation Act of 1973, as amended
and attached hereto and incorporated by reference herein as Attachment “I,” which
prohibits discrimination on the basis of handicap in programs and activities receiving
any Federal or County financial assistance. Such services shall also be performed in
accordance with all applicable ordinances and regulations, including, but not limited to,
appropriate licensure, certification regulations, provisions pertaining to confidentiality
of records, and applicable quality assurance regulations. In the event of a conflict
between the terms of this Agreement and State, Federal, County, or municipal law or
regulations, the requirements of the applicable law will take precedence over the
requirements set forth in this Agreement.

Contractor will timely and accurately complete, sign, and submit all necessary
documentation of compliance.

11. Non-Discrimination and Other Requirements

A. Section 504 applies only to Contractors who are providing services to members of
the public. Contractor shall comply with § 504 of the Rehabilitation Act of 1973,
which provides that no otherwise qualified handicapped individual shall, solely by
reason of a disability, be excluded from the participation in, be denied the benefits
of, or be subjected to discrimination in the performance of this Agreement.

B. General non-discrimination. No person shall, on the grounds of race, color,
religion, ancestry, gender, age (over 40), national origin, medical condition
(cancer), physical or mental disability, sexual orientation, pregnancy, childbirth or
related medical condition, marital status, or political affiliation be denied any
benefits or subject to discrimination under this Agreement.

C. Equal employment opportunity. Contractor shall ensure equal employment
opportunity based on objective standards of recruitment, classification, selection,
promotion, compensation, performance evaluation, and management relations for
all employees under this Agreement. Contractor's equal employment policies
shall be made available to County of San Mateo upon request.

D. Violation of Non-discrimination provisions. Violation of the non-discrimination
provisions of this Agreement shall be considered a breach of this Agreement and
subject the Contractor to penalties, to be determined by the County Manager,
including but not limited to

i)  termination of this Agreement;

i)  disqualification of the Contractor from bidding on or being awarded a
County contract for a period of up to 3 years;

i) liquidated damages of $2,500 per violation;

iv) imposition of other appropriate contractual and civil remedies and
sanctions, as determined by the County Manager.




To effectuate the provisions of this section, the County Manager shall have the
authority to examine Contractor's employment records with respect to compliance with
this paragraph and/or to set off all or any portion of the amount described in this
paragraph against amounts due to Contractor under the Contract or any other
Contract between Contractor and County. ‘

Contractor shall report to the County Manager the filing by any person in any court of
any complaint of discrimination or the filing by any person of any and all charges with
the Equal Employment Opportunity Commission, the Fair Employment and Housing
Commission or any other entity charged with the investigation of allegations within 30
days of such filing, provided that within such 30 days such entity has not notified
Contractor that such charges are dismissed or otherwise unfounded. Such notification
shall include the name of the complainant, a copy of such complaint, and a description
of the circumstance. Contractor shall provide County with a copy of their response to
the Complaint when filed.

E. Compliance with Equal Benefits Ordinance. With respect to the provision of
employee benefits, Contractor shall comply with the County Ordinance which
prohibits contractors from discriminating in the provision of employee benefits
between an employee with a domestic partner and an employee with a spouse.

F. The Contractor shall comply fully with the non-discrimination requirements
required by 41 CFR 60-741.5(a), which is incorporated herein as if fully set forth.

12. Compliance with Contractor Employee Jury Service Ordinance

Contractor shall comply with the County Ordinance with respect to provision of jury
duty pay to employees and have and adhere to a written policy that provides that its
employees shall receive from the contractor, on an annual basis, no less than five days
of regular pay for actual jury service in San Mateo County. The policy may provide that
employees deposit any fees received for such jury service with the contractor or that
the contractor deduct from the employees regular pay the fees received for jury
service.

13. Retention of Records, Right to Monitor and Audit

(a) CONTRACTOR shall maintain all required records for three (3) years after the
COUNTY makes final payment and all other pending matters are closed, and shall be
subject to the examination and/or audit of the County, a Federal grantor agency, and
the State of California.

(b) Reporting and Record Keeping: CONTRACTOR shall comply with all program and
fiscal reporting requirements set forth by appropriate Federal, State and local
agencies, and as required by the COUNTY.



(c) CONTRACTOR agrees to provide to COUNTY, to any Federal or State department
having monitoring or review authority, to COUNTY's authorized representatives,
and/or their appropriate audit agencies upon reasonable notice, access to and the
right to examine all records and documents necessary to determine compliance with
relevant Federal, State, and local statutes, rules and regulations, and this Agreement,
and to evaluate the quality, appropriateness and timeliness of services performed.

14. Merger Clause

This Agreement, including the Exhibits attached hereto and incorporated herein by
reference, constitutes the sole Agreement of the parties hereto and correctly states the
rights, duties, and obligations of each party as of this document's date. In the event
that any term, condition, provision, requirement or specification set forth in this body of
the agreement conflicts with or is inconsistent with any term, condition, provision,
requirement or specification in any exhibit and/or attachment to this agreement, the
provisions of this body of the agreement shall prevail. Any prior agreement, promises,
negotiations, or representations between the parties not expressly stated in this
document are not binding. All subsequent modifications shall be in writing and signed
by the parties. ]

15. Controlling Law

The validity of this Agreement and of its terms or provisions, as well as the rights and
duties of the parties hereunder, the interpretation, and performance of this Agreement
shall be governed by the laws of the State of California.

16. Notices
Any notice, request, demand, or other communication required or permitted
hereunder shall be deemed to be properly given when deposited in the United
States mail, postage prepaid, or when deposited with a public telegraph company
for transmittal, charges prepaid, addressed to:

In the case of County to: In the case of Contractor, to:
Mental Health Services Division Prins, Williams and Associates, LLC
225 37" Avenue 1746 Jonathan Avenue

San Mateo, California 94403 San Jose, CA 95125



IN WITNESS WHEREOQOF, the parties hereto, by their duly authorized representatives,
have affixed their hands.

COUNTY OF SAN MATEO
By:

Rose Jacobs Gibson, President
Board of Supervisors

Date:

ATTEST:

By:
Clerk of Said Board

PRINS, WILLIAMS & ASSOCIATES, LLC
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Contractors Signature {/ﬁ/;’:/gf wf: //// 4B =0 .
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PRINS, WILLIAMS AND ASSOCIATES, LLC
EXHIBIT A
2007 - 2008

In consideration of the payments set forth in Exhibit “B”, Contractor shall provide the
following services:

I Contractor shall provide research and evaluation services for the Mental
Health Services Division. These services will focus on outcomes and
evaluation for the adult and youth systems of care and data analysis for the
division. Specific duties will include, but not be limited to the following
services. Services are subject to prioritization by County and Contractor.
Other services may take the place of services described herein as deemed
necessary by the County.

A. Services
e Manage State-Mandated Client Outcomes Program and Data:
Contractor shall coordinate county’s state-mandated outcome
efforts and report these data to DMH within state timelines and
reporting format. Costs associated with materials required for
form production and distribution shall be borne by the County
(e.g., TELEform®, paper supplies).

2. Conduct requested data analyses for various projects, such as
cultural competence, Canyon Oaks Youth Center, Outcome
Based Management, client outcomes (including satisfaction)
and others as requested.

3. Collaborate with Mental Health contract staff to develop
measurable and defined (operationalized) objectives for
contracts.

4. Maintain Microsoft Access-based reporting database including

BASIC coding, as necessary.

b, Develop major enhancements to an updated and restructured
Access-based reporting database with additional data and
tables to mirror the entire VAX database with the various
components that are available but not currently included in the
existing Access database.

6. Develop an Access-based employee tracking database.

7. Provide EBP implementation and evaluation consultation, as
needed and as prioritized.



8. Provide ad hoc analyses as requested.
9. Provide consultation regarding mental health measurement.

10. Provide consultation with respect to Microsoft Access and
TELEform® consultation and development, including BASIC
scripting, as necessary.

11.  Provide additional statistical analyses and reports as necessary.

12.  Consult in the development of data collection procedures/
approaches for ongoing and future projects.

13.  Provide representation on the following standing committees on
mutually agreed dates:
a. Infotech meetings, and
b. Reporting meetings.

14.  Provide other services as assigned and prioritized.

Specific Products

Unless specified otherwise, all products are to be delivered by
mutually agreed dates, and are subject to the hourly constraints of the

contract.

The County is responsible for all software and other costs to produce
products. Products will include, but not be limited to, the following.

1. Provide required client outcomes data to State Department of
Mental Health within state timelines and reporting format.

2. Implement an updated Access-based reporting database
mirroring the VAX database with the various components
completed by mutually agreed upon dates.

3. Complete and implement a MHB reporting database to mutually
agreed specifications by mutually agreed upon date.

4. Develop measurable and defined (operationalized) objectives
for contracts by mutually agreed upon dates.

&7 Provide data on agencies contract objectives by mutually
agreed upon dates.



D.

Provide cultural competence data by mutually agreed upon
dates.

i Provide data on adult and youth Outcome-Based Management
(OBM) objectives within County timelines.

8. Submit County-mandated satisfaction reports by announced
deadlines.

9. Provide results of ad hoc analyses and reports by mutually
agreed upon dates.

10. Develop staff training survey. Modify the employee Access
database to incorporate staff training survey results.

11.  Complete Access-based reporting database for Canyon Oaks
Youth Center by mutually agreed upon date.

12.  Provide additional products as prioritized by mutually agreed
upon dates.

Staffing

Contractor shall provide services up to an average of seventy-eight
(78) hours per week (equivalent to approximately 1.95 FTE). Staff shall
include one (1) Principal Researcher staffed at approximately .75 FTE,
one (1) Research Associate staffed at approximately .25 FTE, and one
(1) Research Assistant staffed at approximately .95 FTE.

Prioritization of Services and Products

1.

Contractor and Mental Health Director or her designee or
assigned clinical managers, will meet on a monthly basis to
review and prioritize research and evaluation services and
projects. All products and services are subject to mutually
agreed upon prioritization by County and Contractor. Contractor
and County acknowledge that project and product priorities may
change based on identified needs and requirements, and
project reprioritization may cause previously agreed upon
project due dates to be changed or for projects identified herein
to be discontinued. Other services not specifically described
herein may take priority over services described herein as
deemed necessary by the County.

Contractor will keep log of mutually agreed product due dates
and completion dates.



I. Goal and Objective

Goal: To provide timely research and_evaluation services to Mental
Health Services.

Objective:  100% percent of specific products will be produced in time
frame mutually agreed upon by County and Contractor.



PRINS, WILLIAMS AND ASSOCIATES, LLC
EXHIBIT B
2007 — 2008

In consideration of the services provided by Contractor in Exhibit “A”, and subject to
the provisions of Paragraph 3. ("Payments”) of this Agreement, County shall pay
Contractor in the manner described below, except that any and all payments shall be
subject to the conditions contained in this Agreement.

l. Payments

A.

County shall pay Contractor for services as described in Exhibit A at the
rate of EIGHTY-EIGHT DOLLARS AND EIGHTY CENTS ($88.80) per
hour for a Principal Researcher, FIFTY-NINE DOLLARS ($59.00) per
hour for a Research Associate, and FORTY-TWO DOLLARS AND
SIXTY-NINE CENTS ($42.69) per hour for a Research Assistant.

In any event, the maximum amount County shall pay or be obligated to
pay for services rendered under this Agreement shall not exceed TWO
HUNDRED FORTY-FOUR THOUSAND FIVE HUNDRED THIRTY-
THREE DOLLARS ($244,533) for the term of this Agreement.

With the exception of those items noted in Paragraph L.A.l. of Exhibit A,
and the provision by the County of HIPAA training to employees hired by
the Contractor and who provide services under this Agreement,
Contractor is expected to be responsible for all other expenses incurred
during the performance of services rendered under this Agreement.

Payment by County to Contractor shall be monthly. Contractor shall
submit an invoice to County on or before the tenth (10™) working day of
each month for services provided the prior month. The invoice shall
include the number of hours worked and the hourly rate of pay per staff
position. Payment shall be made no later than the tenth (10”‘) calendar
day following receipt of invoice.

Claims Certification and Program Integrity

Anytime Contractor submits a claim to the County for reimbursement for
services provided under Exhibit A of this Agreement, Contractor shall
certify by signature that the claim is true and accurate by stating the claim
is submitted under the penalty of perjury under the laws of the State of
California.



The claim must include the following language and signature line at the
bottom of the form(s) and/or cover letter used to report the claim:

“Under the penalty of perjury under the laws of the State of California, |
hereby certify that this claim for services complies with all terms and
conditions referenced in the Agreement with San Mateo County.

Executed at California, on , 200 _
Signed Title
Agency

Each payment to Contractor shall be conditioned on the performance of
the services described in Exhibit A of this Agreement to the full
satisfaction of the Director of Health or her designee. County shall have
the right to withhold payment if county determines that the quantity or
quality of the work performed is unacceptable.

If County or Contractor finds that performance is inadequate, at the
County’s discretion, a meeting may be called to discuss the causes for
the performance problem, and this Agreement may be renegotiated,
allowed to continue to end of term, or terminated pursuant to Paragraph 4
of this Agreement. Any unspent monies due to performance failure may
reduce the following year's agreement, if any.

In the event this Agreement is terminated prior to June 30, 2008, the
Contractor shall be paid for services already provided pursuant to this
Agreement.

The Director of Health is authorized to execute contract amendments
which modify the county's maximum fiscal obligation by no more than
$25,000 (in aggregate) and/or modify the contract term and/or services
so long as the modified term or services is/are within the current or
revised fiscal provisions.

SAMSHA Grant

The Contractor and County acknowledge and agree that as least part of
the funding for this Agreement is from SAMSHA grant funding, and as
such, Contractor shall sign and submit, and shall comply with the
following Certifications which are hereby included as part of this
agreement by reference herein:



Certification Regarding Lobbying and Certification Regarding
Debarment, Suspension, Ineligibility and Voluntary Exclusion —
Lower Tier Covered Transactions (Attachment 2)

Certification  Regarding  Environmental ~ Tobacco  Smoke
(Attachment 3)



Exhibit C— FY 2007-08 Budget

Prins, Williams & Associates, LLC

REVISED 2007-08 Budget

FTE Hours Rate Cost

Principal 0.75 1,560 88.80 138,528
Associate 0.20 416 5900 24 544
Assistant 0.90 1,872 42.69 79.924
Totals 1.85 3848 | . 242 996

hours per week 74.00

Agreement Total $ 244,533
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Attachment H
Health Insurance Portability and Accountability Act (HIPAA)
Business Associate Requirements

Definitions

Terms used, but not otherwise defined, in this Schedule shall have the same
meaning as those terms are defined in 45 Code of Federal Regulations section
160.103 164.304 and 164.501. (All regulatory references in this Schedule are to Title
45 of the Code of Federal Regulations unless otherwise specified.)

a.

b.

Designated Record Set. “Designated Record Set” shall have the same
meaning as the term “designated record set” in Section 164.501.

Electronic Protected Health Information. “Electronic Protected Health
Information” (‘EPHI”) means individually identifiable health information that
is transmitted or maintained in electronic media, limited to the information
created, received, maintained or transmitted by Business Associate from or
on behalf of Covered Entity.

Individual. “Individual” shall have the same meaning as the term “individual”
in Section 164.501 and shall include a person who qualifies as a personal
representative in accordance with Section 164.502(g).

. Privacy Rule. “Privacy Rule” shall mean the Standards for Privacy of

Individually Identifiable Health Information at 45 Code of Federal
Regulations Part 160 and Part 164, Subparts A and E.

Protected Health Information. “Protected Health Information” shall have the
same meaning as the term “protected health information” in Section 164.501
and is limited to the information created or received by Contractor from or on
behalf of County.

Required By Law. “Required by law” shall have the same meaning as the
term “required by law” in Section 164.501.

Secretary. “Secretary” shall mean the Secretary of the United States
Department of Health and Human Services or his or her designee.

Security Incident. “Security Incident” shall mean the attempted or
successful unauthorized access, use, disclosure, modification, or
destruction of information or interference with systems operations in an
information system, but does not include minor incidents that occur on a
daily basis, such as scans, “pings”, or unsuccessful random attempts to
penetrate computer networks or servers maintained by Business Associate
Security Rule. “Security Rule” shall mean the Standards for the Protection
of Electronic Protected Health Information at 45 CFR Part 160 and Part 164,
Subparts A and C.



Obligations and Activities of Contractor

a.

Contractor agrees to not use or further disclose Protected Health
Information other than as permitted or required by the Agreement or as
required by law.

Contractor agrees to use appropriate safeguards to prevent the use or
disclosure of the Protected Health Information other than as provided for by
this Agreement.

Contractor agrees to mitigate, to the extent practicable, any harmful effect
that is known to Contractor of a use or disclosure of Protected Health
Information by Contractor in violation of the requirements of this Agreement.

. Contractor agrees to report to County any use or disclosure of the Protected

Health Information not provided for by this Agreement.

Contractor agrees to ensure that any agent, including a subcontractor, to
whom it provides Protected Health Information received from, or created or
received by Contractor on behalf of County, agrees to the same restrictions
and conditions that apply through this Agreement to Contractor with respect
to such information.

If Contractor has protected health |nformat|on in a designated record set,
Contractor agrees to provide access, at the request of County, and in the
time and manner designated by County, to Protected Health Information ina
Designated Record Set, to County or, as directed by County, to an
Individual in order to meet the requirements under Section 164.524.

If Contractor has protected health information in a designated record set,
Contractor agrees to make any amendment(s) to Protected Health
Information in a Designated Record Set that the County directs or agrees to
make pursuant to Section 164.526 at the request of County or an Individual,
and in the time and manner designed by County.

. Contractor agrees to make internal practices, books, and records relating to

the use and disclosure of Protected Health Information received from, or
created or received by Contractor on behalf of, County available to the
County, or at the request of the County to the Secretary, in a time and
manner designated by the County or the Secretary, for purposes of the
Secretary determining County’s compliance with the Privacy Rule.
Contractor agrees to document such disclosures of Protected Health
Information and information related to such disclosures as would be
required for County to respond to a request by an Individual for an
accounting of disclosures of Protected Health Information in accordance
with Section 164.528.

Contractor agrees to provide to County or an Individual in the time and
manner designated by County, information collected in accordance with
Section (i) of this Schedule, to permit County to respond to a request by an
Individual for an accounting of disclosures of Protected Health Information in
accordance with Section 164.528.



k. Contractor shall implement administrative, physical, and technical
safeguards that reasonably and appropriately protect the confidentiality,
integrity, and availability of EPHI that Contractor creates, receives,
maintains, or transmits on behalf of County.

I.  Contractor shall conform to generally accepted system security principles
and the requirements of the final HIPAA rule pertaining to the security of
health information.

m. Contractor shall ensure that any agent to whom it provides EPHI, including a
subcontractor, agrees to implement reasonable and appropriate safeguards
to protect such EPHI.

n. Contractor shall report to County any Security Incident within 5 business
days of becoming aware of such incident.

0. Contractor shall makes its policies, procedures, and documentation relating
to the security and privacy of protected health information, including EPHI,
available to the Secretary of the U.S. Department of Health and Human
Services and, at County’s request, to the County for purposes of the
Secretary determining County’s compliance with the HIPAA privacy and
security regulations.

Permitted Uses and Disclosures by Contractor

Except as otherwise limited in this Schedule, Contractor may use or disclose
Protected Health Information to perform functions, activities, or services for, or on
behalf of, County as specified in the Agreement; provided that such use or disclosure
would not violate the Privacy Rule if done by County.

Obligations of County

a. County shall provide Contractor with the notice of privacy practices that
County produces in accordance with Section 164.520, as well as any
changes to such notice.

b. County shall provide Contractor with any changes in, or revocation of,
permission by Individual to use or disclose Protected Health Information, if
such changes affect Contractor’'s permitted or required uses and
disclosures.

c. County shall notify Contractor of any restriction to the use or disclosure of
Protected Health Information that County has agreed to in accordance with
Section 164.522.



Permissible Requests by County

i} County shall not request Contractor to use or disclose Protected Health
Information in any manner that would not be permissible under the Privacy Rule if
done by County, unless the Contractor will use or disclose Protected Health
Information for, and if the Agreement provides for, data aggregation or management
and administrative activities of Contractor.

Duties Upon Termination of Agreement

al

Upon termination of the Agreement, for any reason, Contractor shall return
or destroy all Protected Health Information received from County, or created
or received by Contractor on behalf of County. This provision shall apply to
Protected Health Information that is in the possession of subcontractors or
agents of Contractor. Contractor shall retain no copies of the Protected
Health Information.

In the event that Contractor determines that returning or destroying
Protected Health Information is infeasible, Contractor shall provide to
County notification of the conditions that make return or destruction
infeasible. Upon mutual agreement of the Parties that return or destruction
of Protected Health Information is infeasible, Contractor shall extend the
protections of the Agreement to such Protected Health Information and limit
further uses and disclosures of such Protected Health Information to those
purposes that make the return or destruction infeasible, for so long as
Contractor maintains such Protection Health Information.

Miscellaneous

a.

Regulatory References. A reference in this Schedule to a section in the
Privacy Rule means the section as in effect or as amended, and for which
compliance is required.

Amendment. The Parties agree to take such action as is necessary to
amend this Schedule from time to time as is necessary for County to comply
with the requirements of the Privacy Rule and the Health Insurance
Portability and Accountability Act, Public Law 104-191.

Survival. The respective rights and obligations of Contractor under this
Schedule shall survive the termination of the Agreement.

. Interpretation. Any ambiguity in this Schedule shall be resolved in favor of a

meaning that permits County to comply with the Privacy Rule.
Reservation of Right to Monitor Activities. County reserves the right to
monitor the security policies and procedures of Contractor



ATTACHMENT I
Assurance of Compliance with Section 504 of the Rehabilitation Act of 1973, as Amended

The undersigned (hereinafter called the "Contractor(s)") hereby agrees that it will comply with Section 504 of
the Rehabilitation Act of 1973, as amended, all requirements imposed by the applicable DHHS regulation, and
all guidelines and interpretations issued pursuant thereto.

The Contractor(s) gives/give this assurance in consideration of for the purpose of obtaining contracts after the
date of this assurance. The Contractor(s) recognizes/recognize and agrees/agree that contracts will be extended
in reliance on the representations and agreements made in this assurance. This assurance is binding on the
Contractor(s), its successors, transferees, and assignees, and the person or persons whose signatures appear
below are authorized to sign this assurance on behalf of the Contractor(s).

The Contractor(s): (Check a or b)

%a. Employs fewer than 15 persons.

D b. Employs 15 or more persons and, pursuant to section 84.7 (a) of the regulation (45 C.F.R.
84.7 (a), has-designated the following person(s) to coordinate its efforts to comply with the
DHHS regulation.

David Williams, Ph.D.
Name of 504 Person - Type or Print

Prins, Williams & Associates, LLC
Name of Contractor(s) - Type or Print

1746 Jonathan Avenue
Street Address or P.O. Box

San Jose, CA 95125
City, State, Zip Code

I certify that the above information is complete and correct to the best of my knowledge.

.
: /;}Z

s P
S1 gnature

A7 = B / ﬁ/%f///ﬁé <7

Title of Authorized Official

05707

Date
*Exception: DHHS regulations state that:

"If a recipient with fewer than 15 employees finds that, after consultation with a disabled person seeking its
services, there is no method of complying with (the facility accessibility regulations) other than making a
significant alteration in its existing facilities, the recipient may, as an alternative, refer the handicapped person to
other providers of those services that are accessible."



County of San Mateo
Contractor’s Declaration Form

.  CONTRACTOR INFORMATION

Contractor Name: | Prins, Williams, & Associates, LLC Phone: | 408.445.0473
Contact Person: | Dave Williams, Ph.D. Fax: | 408.445.0391
Address: | 1746 Jonathan Avenue

San Jose, Ca 95125

ll. EQUAL BENEFITS (check one or more boxes)
Contractors with contracts in excess of $5,000 must treat spouses and domestic partners equally as to employee benefits.

~  Contractor complies with the County's Equal Benefits Ordinance by:
= offering equal benefits to employees with spouses and employees with domestic partners.
™~ offering a cash equivalent payment to eligible employees in lieu of equal benefits.
™~ Contractor does not comply with the County’s Equal Benefits Ordinance.
ff\ Contractor is exempt from this requirement because:
. (ODrolr;tSrzctor has no empioyees,‘ does not provide benefits to employees’ spouses, or the contract is for $5,000

= Contractor is a party to a collective bargaining agreement that began on (date) and expires on
(date), and intends to offer equal benefits when said agreement expires.

lIl. NON-DISCRIMINATION (check appropriate box)

Finding(s) of discrimination have been issued against Contractor within the past year by the Equal Employment
Opportunity Commission, Fair Employment and Housing Commission, or other investigative entity. Please see
attached sheet of paper explaining the outcome(s) or remedy for the discrimination.

No finding of discrimination has been issued in the past year against the Contractor by the Equal Employment
~ Opportunity Commission, Fair Employment and Housing Commission, or any other entity.

p: Q.

IV. EMPLOYEE JURY SERVICE (check one or more boxes)

Contractors with original or amended contracts in excess of $100,000 must have and adhere to a written policy that
provides its employees living in San Mateo County up to five days regular pay for actual jury service in the County.
Contractor complies with the County’s Employee Jury Service Ordinance.

Contractor does not comply with the County's Employee Jury Service Ordinance.

Contractor is exempt from this requirement because:

" the contractis for $100,000 or less.

- Contractor is a party to a collective bargaining agreement that began on (date) and expires on
(date), and intends to comply when the collective bargaining agreement expires.
y g

BIh 4

| declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct,
and that | am authorized to bind this entity contractually.

Do) 24, Lrliagm

—

S

) p
5/, / )
“%/fi/;%< yfx/ 7,
LL AN 2

Signaﬁjrem / Name /

T 4 Sp ™7 . - s g bl
O 2/ P12 E P P
Date Title

8-7-06 Page 1 0f 1
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CONTRACT INSURANCE APPROVAL

DATE: : August 6, 2007
TO: Faiza Steele FA3X: 365-4610 PONY: HRD 163
FROM: John Klyver

PHONE: 573-2641 FAX: 573-2841 PONY: MLH 322

The followiag is to be completed by the department before submission to Risk Mansgement:

CONTRACTOR NAME: Pins, Williams, & Associates, LLC

DOES THE CONTRACTOR TRAVEL AS A PART OF THE CONTRACT SERVICES? No
NUMBER OF EMPLOYEES WORKING FOR CONTRACTOR: Yes

DUTIES TO BE PERFORMED BY CONTRACTOR FOR COUNTY: See attached.

The following will be completed by Risk Managerment:

INSURANCE COVERAGE: Amount Approve Waive Modify
Comprehensive General Liability $1,000,000 @/ ] ]
Motor Vehicle Liability $1,000.000 [ [Z( ]
Professional Liability — Business $1,000,000 EQ/ O UJ
Liability and Errors & Omissions
Workers' Compensation Statutory M ] ]
REMARKS/COMMENTS: Please waive motor vehicle liability,
/ oy ; e } A
Falzd Steele | Date

Risk Management Analvst

UG 28 2087 ©8:33 16503634864 PRGE. 11



| DATE
112-31-2006
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE

HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

ACORD,, CERTIFICATE OF LBABE: TY INSURANCE

PRODUCER

ATLANTIC PACIFIC INS BRKRS/PHS

151543 P:(866)467-8730 F:(877)905-0457
PO BOX 33015

SAN ANTONIO TX 78265

INSURERS AFFORDING COVERAGE

INSURED nsurer s Hartford Casualty Ins Co
wnsurers: Hartford Fire Ins Co :
PRINS, WILLIAMS & ASSOC,LLC INSURER C:
1174 LINCOLN AVE. STE 8 INSURER D:
SAN JOSE CA 95125 INSURER E:

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR POLICY EFFECTIVE POLICY EXPIRATION
o TYPE OF INSURANCE | POLICY NUMBER | DATE (MM/DDIYY; | DATE (MM/DD/YY) LIMITS
GENERAL LIABILITY | eacH occurrence 151,000,000
A COMMERCIAL GENERAL LiABILITY | 57 SBA AV8489 03/05/07/03/05/08 | FIRE DAMAGE (Any one fire) | $300, 000
| crams maoe | X | occur | MED EXP (Any one persory [ $10, 000
X | Business Liab | PersonaL s aDpvinJuRY |1, 000, 000
| GENERAL AGGREGATE 12,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: | PrODUCTS - compior acs [ s2, 000, 000
|poucy | |FB& | X |uoc | = |
[IEUTOMCBICEILISEILIT : ' COMBINED SINGLE LIMIT s1,000,000
A ANY AUTO 57 SBA AV8489 03/05/07|03/05/08 | Esaccident
|| ALL oWNED AUTOS - .
SCHEDULED AUTOS (Per person)
| X | HIRED AUTOS BODILY INJURY 5
X | NON-OWNED AUTOS (Per accident)
- PROPERTY DAMAGE .
(Per accident)
GARAGE LIABILITY | AUTO ONLY - EA ACCIDENT | s
ANY AUTO I Eaacc | s
AUTO ONLY: i

EXCESS LIABILITY
OCCUR | cLaims mape

- | l

DEDUCTIBLE v - : l
RETENTION s _ s
WORKERS COMPENSATION AND X ! '\%%YS[IA;J—I%J:S Oi;rF’l-{-

| EACH OCCURRENCE |
| AcGREGATE |
|
|

o

2%

o

B | FMPLOVERSTLIABILITY 57 WBC NT32359 01/01/07!01/01/08 |cL eacH accioent s1,000,000
£.L. DISEASE -eAempLovee | s1, 000, 000
EL DIsEase-poLicy LimiT | s1, 000, 000

OTHER

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS

Those usual to the Insured's Operations. San Mateo County Health Services
Contract Administrator are hereby listed as an additional insured per the
§50008 form attached to the business liability policy.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE
EXPIRATION DATE THEREQF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL
130 DAYS WRITTEN NOTICE (10 DAYS FOR NON-PAYMENT) TO THE CERTIFICATE
HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL IMPOSE NO
OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
REPRESENTATIVES.

AWESENIATI;? —

| X | ADDITIONAL INSURED; INSURER LETTER: A\

san Mateo County Health Services
“ontract Administrator

225 37th Ave.

san Mateo, CA 94403

ACORD 25-5 (7/97) “ ACORD CORPORATION 1988



